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c. Tarapckoe bypnaieBo

06 yTBepxaeHnn AOMUHMUCTPATMBHOIO pernameHTa npeaocTaBneHns MyHUuunansHom
ycryru no NpeoCcTaBieHUIO rpaXaaHaMm XUnbIX NOMELLEHNA B MYHULUNANTbHOM XUULLHOM
doHAe No JOroBopy Hamma Criy>keBHOro XXunoro noMeLleHus

B cootBeTcTBMM ¢ PeagepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHusaumm
npefoCcTaBfeHMs  FOCYO4apPCTBEHHbIX W MyHMUMNanbHbIX — ycnyr",  [locTaHoBnEeHMEM
Mpaeutensctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHuu [MpaBun paspaboTkn u
YTBEPXKOAEHNS aAMUHUCTPATUBHBIX PErNMaMeHTOB NPeaoCTaBMEHNsS] TOCYAAapPCTBEHHbIX YCHyT,
O BHECEeHUM M3MEHEHUN B HeKoTopble akTbl [NpaButenbctBa Poccuiickon depepauum u
NPU3HaAHMM YTPaTUBLLMMM CUITY HEKOTOPbIX aKTOB W OTAENbHbIX MOSIOXKEHUA aKTOB
MpaButensctBa Poccuickon Pepepaumnmn”, WNCNONHUTENbHLIN KOMUTET BypHaLIEeBCKOro
CENbCKOro noceneHns BepxHeycnoHCKoro MyHuuyunansHoro pavoHa Pecnybnukm TatapcTaH

NOCTAHOBNAET:

1. YTBepanTb AOMUHUCTPATUBHBIA pernameHT NpefoCTaBneHnst MyHULMNANbHOW YCyru
No NPeAOCTaBMEHNIO TPaXXAaHaM XWUIbIX NMOMELLEHUA B MYHULMMNANBHOM XXUIALLHOM
dhoHAEe MO JOroBopy Hamma crnyxebHoro xunoro nomelleHuns (MpunoxeHue Ne 1)

2. PasmectnTb HacTosLlee NOCTaHOBIEHNE Ha odmumnanbHOM cante BepxHeycnoHcKoro
MYHUUMNANbHOrO panoHa M Ha oduuManbHOM nopTane npaBoBOW WMHGOpMaLmn
Pecnybnukn TatapcTaH.
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MpunoxeHne Ne1 k NocTaHOBNEHUIO
NcnonHuteneHOro komuTeTa
BypHalueBckoro cenbCckoro noceneHus
BepxHeyCnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH

Ne20 ot 08.11.2022

ALMVHUCTPATUBHBIN perfiameHT NpeaoCcTaBneHnst MyHULMNanbsHOM YCryrm

Mo NPeaoCTaBMNEeHUIO rpaXkaaHam XKUIbIX MOMELLEHUA B MyHULMNANBHOM XXUIULLHOM doHAae
MO OOrOBOpPY HaMma Cry)eBGHOro KMoro NoMeLLeH1s

1. O6Lwue nonoxeHms
1.1. TlpeameT perynupoBaHnst agMUHUCTPATUBHOIO perriaMmeHTa

1.1.1. HacToswmn agMMHUCTPaTUBHbBIN pernaMmeHT npefocTaBneHnss MyHUUmMnanbHOM yCeryrm
(banee — agMUMHUCTPATMBHBLIM perfnaMeHT) ycTaHaBnuBaeT CTaHAapT W MNopsaok
npefocTaBneHns  MyHUUMNAnbHOW YCryrm No  NPefoCTaBieHUI0  rpaxaaHam  XUnblX
nomMeLLeHnn B MyHULUNANbHOM XUMWHOM (boHAEe MO AOroBOpY Hamma crnyxebHoro Xumoro
nomMeLLeHns. (ganee — MyHuumMnanbHas ycnyra).

1.1.2. TlonoXxeHuss agMUHUCTPATUBHOIO perfiameHTa MpUMEHSATCA Npu NpeaocTaBneHum
XUMbIX NOMELLEHNA MYHUUMNANBHOMO XUnuuwHoro doHga no AOroBopy Hamma crnyxebHoro
XWUIIOro nomelleHns B MNopsigke, ycTaHoBreHHOM XKunuuwHblM kogekcom Poccunckon
depepaummn, noctaHosneHnem lNpasutensctea Poccuinckon ®enepaumm ot 26.01.2006 Ned2
«O6 yTtBepxaeHun [MpaBun OTHECEHUS XWUIOro MnOMeLLeHUs K cheunanmsavpoBaHHOMY
XunmwiHomy doHAy M TUNOBbLIX [JOMOBOPOB HaMMa  Cneumanu3nmpoBaHHbIX  XKWUIbIX
NoMeLLEHNNY, peLleHneM opraHa MeCTHOro CcamMOynpaBfieHus, pernaMmeHTUpPYyHLMM
npenocTaBneHne Cny>XeOHbIX XXUMNbIX NOMELLEHNIA, N EXXErOAHON NepeperncTpaumm rpaxaaH,
COCTOSILLUMX Ha yyeTe B KayecTBe HYXOalLWMXCs B NPeaoCTaBeHUN XUMbIX NOMELLEHUA NO
A0oroBopam Havma CrnyXebHOoro XXnnoro NoOMeLLEHNS.

1.2. KaTteropum 3assutenen

1.2.1. Jluyamn, umerWMMM NpaBO Ha MNOSlyYeHMe MYHUUMNANbHOW YCAyru, SBMASATCS
rpaxgaHe, COCTOsILME Ha ydeTe B KAYeCTBE HYXOAIOLWUXCA B XWMbIX NMOMELLEHUAX Mo
AOroBopy Hamma CnyXebHoro Xumoro nomMeweHns B KMcnonHUTensHOM KomuTeTe
MyHUUMnNanbHoro pavioHa Pecnybnukm TaTtapctaH no mecty pabotbl (cnyxbbl) (ganee —
3aaBuUTEND).

1.2.2. C 3agBneHnemM BripaBe obpaTUTbCA NpeacTaBUTENb 3asBUTENS, AEUCTBYIOLWNA Ha
OCHOBaHUN  OOKyMEHTa, yOOCTOBEpsoWero ero  MNOfHOMOYMs, NMBO  3aKOHHbIN
npegcrasnTens OUM3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. Mopsagok MHPopMMPOBaHNA O NPeaOCTaBNEHNUN MyHULMNANBHON YCIyrn
1.3.1. lHdbopmaums o nopsigke npegoctaBneHna MyHUUUnanbHOW yCryru pasmeLlaeTcs:
1) Ha MHPOPMAaLMOHHBIX CTEHAAX, COAepPXKaLUMX BM3YyaribHY0 U TEKCTOBYH MHGOPMaUUo O

MyHI/ILl,I/II'IaJ'IbHOIZ ycnyre, pacrnoJioXKEeHHbIX B NMOMeLEeHNAX MHOFObeHKU,I/IOHaJ'IbeIX LLeEHTPOB
npeaocrtaBlieHNA rocyaapCTBEHHbIX U MYHULIMMANbHBLIX YCIYT.



2) Ha oduumanbHOM  calTe  MyHMUMNanbHOrO  pamoHa B WMHAOPMALWOHHO-
TenekoMMmyHukaumoHHom cetn «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [lopTane rocyaapcTBEHHbIX W MyHuuMnanbHbix ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nuvkaHckui noptan);

4) B TrocygapCTBEHHOM WH(MOpMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX WU
MyHuumnaneHblx ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCYr).

1.3.2. KoHcynbTupoBaHMe MO BoOMpocaMm MpedocTaBfleHns MyHUUUNarbHOW  YCryru
ocCyLlecTBnAseTCs:

1) B MHOrOyHKLMOHANbHbIX  LEHTpax nNpedoCTaBfeHUs  rocydapCTBEHHbIX U
MyHULUMNAnbHbIX YCyr NpU yCTHOM 06paLleHun - IMYHO UK No TenedoHy;

2) B UHTepakTuBHon popme PecnybrnmkaHckoro noprana;

3) B ncnonHutensHoM komuteTe BypHalueBcKoro cenbckoro noceneHmst BepxHeycnoHckoro
MyHuUMnanbHoro panoHa Pecnybnvku TaTtapctaH (nanee — OpraH):

npu yCTHOM 06paLleHnm - IMYHO UNnn No TenedoHy;

npu MNUCbMEHHOM (B TOM u4ucne B (POpMe INEKTPOHHOro AOKyMeHTa) obpaleHum — Ha
Byma)KHOM HOocuTere No NoYyTe, B 3NEKTPOHHON hopMe NO SMEKTPOHHOM MoyTe.

1.3.3. NHdopmaums Ha PecnybnukaHckoMm noptane o nopsgke M cpokax npeaocTaBreHns
MYHUUMNANbHOMW  yCNyrM Ha OCHOBaHMM  CBedeHun, copepxawuxca B Peectpe
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCRyr, NpeaocTaBnaeTcsa 3assutento 6ecnnaTtHo.

HocTtyn K mHdopMaumm O Cpokax M nopsiake npeaocTaBreHust MyHUUMNanbHOW YCnyru
ocywiectBngeTcs 6e3 BbINONHEHUS 3asdBUTENEM Kakux-nmbo TpeboBaHui, B TOM 4vucre 6e3
MCNoNb30BaHMsi MNPOrpaMMHOrO oObecneyeHusl, YCTaHOBKA KOTOPOro Ha TexXHUYeckune
cpeacTBa 3asBuTensa TpebyeT 3aknioyeHUst JULEH3VMOHHOTO WM MHOrO COrnaleHns C
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycmaTpmBaroLero B3MMmaHme nnatbl,
perucTpauuio UnNu aBToOpU3aLMIO 3asBUTENS, UNW NpeaocTaBneHMe MM MnepcoHarnbHbIX
JaHHbIX.

1.3.4. Npwn obpalleHnn 3aaBUTENS NNYHO UK NO TenedOoHy B COOTBETCTBUN C NOCTYMUBLLMM
obpalleHnem npegocTaBnseTca MHpopMauna:

1. 0 MeCcTe HaxOoXOeHWss  MHOTO(PYHKUMOHANbHOIO  LEHTpa  NpegocTaBrfieHus
rocygapCTtBeHHbIX M MyHuuMnanbHbix ycnyr, OpzaHa (agpec, rpaduk paboThl,
crnpaBoYHble TenedoHbl);

2. 0 nopsiake nNpegocTaBfieHnMst MyHULMMNANbHOW ycrnyru, o cnocobax m cpokax nogayv
3aaBNEHUN;

3. 0 KaTeropusix rpaxgaH, KOTOpPbIM MPedoCTaBNsieTCs MyHuMUMManbHas ycnyra; o
HOPMaTUBHbIX MNPaBOBbLIX aKTax, PerynvMpylLwmnx BOMPOCbl  NpeaoCTaBneHus
MYHULMMANbHON YCNyru;

4. 0 nepeyHe [OOKYMEHTOB, HeobXoOuMbIX Ans PacCMOTPEHMSI 3asiBEHUs O
npenocTaBneHnn MyHUUMNanbHOM YCRyrM, O Cpokax npuemMa W perucrpaumm
3aaBNeHNs;


http://www.aksubayevo.tatar.ru/

5. 0 xoAe npefocTaBneHnst MyHUUUNanbHOM YCryru;

6. 0 MecTe pasmelleHna Ha oduumanbHOM canTe WHGopMauunm Mo Bonpocam
npegoCTaBfieHNss MyHUUMNANbHOW YCNYru;

7. o nopsiake obxxanoBaHust AENCTBUIA N B6e34enCcTBUS OOMKHOCTHbLIX Ny, OpaaHa.

Mo nucbmMeHHOMY OOpalleHnto COTPYOHUKM OTAena, OTBETCTBEHHOro 3a npefocTaBreHue
MYHULUMMNANbHON ycnyrn, NOAPOBHO B NMCbMEHHON (hOpMe pPasbACHAIT 3asBUTENO0 NOPAO0K
npefoCcTaBfeHns MYHUUMNANbHOMW YCIYyrM W BOMPOCHI, YKa3aHHble B HACTOSLEM MYyHKTE
aAMWUHUCTPATUBHOIO perfamMeHTa, U B TeyeHne Tpex paboumx OHEeW CO OHS perncrpaumm
obpalleHna HanpaBnAwT oTBeT 3aaBuTento. OTBeTbl dalTcs Ha A3blke obpalleHus. B
crny4yae HEBO3MOXHOCTU AaTb OTBET Ha A3blke 0OpaLLeHNs NCNOoNb3yHTCA rOCyAapCTBEHHbIE
a3blkn Pecnybnukn TatapcTaH.

1.3.5. lHdopmauma no sonpocam npefoctaBeHnss MyHULUNansHOW yCryrn pasmellaeTcs
Ha oduuManbHOM cCanTe MyHUUMNanbHOro panoHa M Ha WHAOPMAUMOHHbLIX CTeHAax B
nomerleHnax OpzaHa onga paboTbl C 3ad9BUTENAMM.

MHdpopmaumsa Ha rocygapCTBEHHbIX s3blkax Pecnybnukm TatapctaH, pasmellaemasi Ha
WHOPMAUUNOHHBLIX CTeHAaX W Ha oduuManbHOM canWTe MyHUUMNanbHOro panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «/HTepHeT», BKMOYaeT CBEAEHUs O
MyHUUMNaNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMWUHUCTPATUBHOIO perfameHTa, MWHGOpPMaLMIl0 O MeCTe HaxOXOEeHUs, CnpaBOYHbIX
TenedgoHax, BpemeHun pabotel OpeaHa, 0 rpacuke npuema 3asiBfieHUn Ha nNpefocTaBneHne
MYHUUMNANbHOW YCRyru.

1.4. HopmaTtuBHble NpaBOBbIE aKTbl, perynupytoLmne npeaoctaBneHne
MyHULMNAnbHOW yCcnyru

1.4.1. [lepeyeHb HOpPMATMBHbIX MPABOBbLIX aKTOB, PEerynvpylowmnx npegocTaBneHne
MYHUUMNANbHOMW Yycnyrnm (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
NCTOYHMKOB UX ohuumanbHoro onybnukosaHus), pasmelleH B PeecTpe rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  YCAyr, Ha oduuynanbHOM canTe MyHUUMNanbHOro panoHa B
MHGOPMaLNOHHO-TENEKOMMYHUKALUMOHHOW ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfameHTa B [AENCTBYIOWEN pedakuun noanexuT
pasMeLleHntio B PeecTpe rocyaapCTBEHHbIX U MyHMUMNANbHbBIX YCAyr, Ha oduumanbHOM
cante MyHUUMMAnNbHOrO panoHa B  WHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM  CeTU
«HTEpHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, 1 UX onpeaeneHuns

1.5.1. B agmMumHuCTpaTMBHOM pernameHTe WCNomnb3ylTCa cregywuwme TepMUHbl W
onpegeneHus:

yoaneHHoe paboyee  MeCcTO  MHOroyHKUMOHANbHOrO  LUEeHTpa  MnpenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (ogouc) MHOIO(YHKLIMOHANbHOIo LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO3A4aHHOE B rOpPOACKOM (CenbCKOM) noceneHnm
MYHULMNANbHOro panoHa unm B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBMM C
nyHktom 34 T[lpaBun opraHv3aumMmM AOeaTenbHOCTM  MHOrO(YHKUMOHAmMbHbIX LEeHTPOB
npenoCcTaBfeHMs  FOCYOapCTBEHHbIX M MyHMUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
nocrtaHosneHuem lNpasutensctBa Poccunckon degepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm OEATENbHOCTM MHOrOMYHKLUNOHAMNbHbLIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNATbHbIX YCIyr»;



TeXHMYeckas owmbka - owmbka (onucka, oneyartka, rpaMmmaTmyeckass unu apudpmeTunyeckas
ownbka nmbo nogobHas owwubka), [onyweHHas  opraHoMm, NpPeaoCTaBNAOLLMM
MyHUUMNAnbHY0 ycnyry, W npuBefllas K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B
AOKYMEHT (pe3ynbTaT MyHUUMMAnbHOW YCNyrn), CBEAEHUSM B AOKYMEHTaX, Ha OCHOBaHWUU
KOTOPbIX BHOCUINCb CBEAEHUS;

EovHasa cuctema ngeHtndmkaumm n ayteHTudunkaumm B MHpacTpykType, obecneymsaioLLemn
MHGOPMaLMOHHO-TEXHOSTOrMYeckoe B3auMogencTeme NHGOPMAaLIMOHHBIX cUcTeM,
nucrnonb3yemMblx A NpeaocTaBreHna rocyAapCTBEHHbIX W MYHUUUNANbHbLIX YCryr B
anekTpoHHon dopme (aanee — ECUA) — bepepanbHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarowlas CaHKUMOHUPOBAHHBLIN LOCTYMN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUMKM W ayTeHTUdMKauum K WHGopmaumu,
coepxallencs B rocyaapCTBEHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX U UHBIX MHPOPMALIMOHHBIX
cucTemax;

Mo®Ll - TlocypapctBeHHoe OGropkeTHoe yupexaeHne «MHOrogyHKUMOHamNbHbIA LEHTP
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuvke TatapctaHy;

AUC MoL| - AsTOMaTu3MpoBaHHasi MH(OPMaUMOHHAA cucTeMa MHOroYHKLMOHAbHbIX
LEeHTPOB nNpefoCTaBrieHUs1 TOCYOapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnuku
TartapcTaH.

1.5.2. B agMuyHUCTpaATMBHOM perflamMeHTe noh 3asiBlieHneM O npenocTaBreHumn
MYHUUMNANbHOW YCNyrn (ganee - 3asBfieHMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHun
MYHULUMNANBHOW YCIyrk, NOA4AHHbLIM B COOTBETCTBUM C NYHKTOM 3 cTtaTbk 2 PenepanbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauum npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHgapT npeaocTaBneHnss MyHULMnanbHoM ycnyru

2.1. HanmeHoBaHue wMyHuMumMnanbHoW ycnyru: [lpegocTtaBneHne rpaxgaHaMm  KUmbIX
NOMELLEHN B MYHULMNANBHOM XUNUWHOM boHAEe NO AOroBOPY Hamma CrnyXebHOoro »unoro
nomMeLLeHus.

2.2. HanmeHoBaHue MCNONMHUTENbHO-PACMNOPAANTENBHOMO opraHa MECTHOro
CaMOyMpaBfeHns, HEMNoCPeACTBEHHO NPEAOCTaBMAOWEro  MyHUUMNANbHYK  YCRyry:
NcnonHutenbHbIn  kOMUTET BypHaLLeBCKOro Cenbckoro noceneHns BepxHeycrnoHcKoro
MyHUumMnanbHoro panoHa Pecnybnukn TatapcTtaH (ganee — Opran).

2.3. OnncaHue pesynbTata NpefocTaBreHnst MyHULUMNanbHOM YCnyrm
2.3.1. PesynbTaToM NpeaocTaBneHust MyHMUUnanbHON ycnyru SBnsieTcs:

1. pacrnopsikeHne O NnpeaocTaBreHUM TPaXAaHWHY XXUIOro MOMELLEHUS MO [AOroBopy
HaliMa Crny>eBHOro XXMNoro NOMeLLEeHNUS;

2. pelleHune o6 oTkase B NpeAoCTaBneHUN MyHUUMNanbHow ycnyrv (npunoxeHue Ne 1 k
HacTosILLeMY aAMUHUCTPATUBHOMY PErMaMEHTY);

3. pelweHne ob6 oTKasze B NpuMeMe AOKYMEHTOB, HeoOXoauMbIX ANA npeaocTaBreHus
MyHUUMNanbHON ycnyrn (npunoxeHne Ne 2 Kk HacToswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT NpeaocTaBfieHUss MyHMLMMANbHOW YCNyrM HanpaensieTcs 3asBUTENO B
dopmMe  3MEKTPOHHOrO  AOKYMEHTa, MNOAMUCAHHOIO  YCUMEHHOMW  KBanuduuupoBaHHOW
9NEKTPOHHOW MOAMMUCBIO YNOMHOMOYEHHOIO AOSMKHOCTHOro nuua OpzaHa (nnbo OpeaHa), B



cootBeTCcTBUM C DPepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-&3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-P3) B nnyHbIN KabuHeT
EgovHoro noptana. B cnyvyae HanpaBneHusi 3asBneHus nocpencrtsom PecnybrnmkaHckoro
noptana pesynbTaT NPegoCcTaBfeHMs MYHUMUMNANbHOW YCAyrM HanpaensieTcs B JIMYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo Bbibopy 3asBUTENS pesynbTaT NpeaoCTaBNeHNa MyHULMNANbHOW YCyrin BblaaeTcs
B OpraHe unn B MOL| B hopme ak3emnnsipa afEeKTPOHHOrO AOKYMEHTa, pacnevyaTaHHOro Ha
OymMaXHOM  HoOcuTene, 3aBEpPEeHHOro  nevatbld WU NOAMUCLID  COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asBuTenb BNpaBe Nony4nTb pesynbTaT NpeaocTaBfieHns MyHUUMNAanbHOW YCnyrn B
dpopMe 3NEeKTPOHHOro LOKYMEeHTa B TeYyeHue cpoka Oe/CTBUA pesynbTata npegocTtaBneHuns
MYHULIMMNANbHON YCNYrIu.

2.4. Cpok npefocTaBneHns MyHUUMNansHOW ycrnyru, B TOM Y1Cre C y4eTOM HeobxoaMmMocTum
obpalleHnsa B opraHusaunm, ydacTByoLine B NpefoCTaBneHum MyHUUnnansHOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NpeoCTaBNeHNS MyHULMMANbHOW YCnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPEHa 3akoHoAaTeNnLCcTBOM Poccuiickon defepaumm, cpok
BblAa4yn (HanpasneHnsa) JOKYMEHTOB, SABASIOWNXCS pe3ynbTaToM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHnumnanbHas ycnyra npegoctasnsetca  He nosgHee 30 gHen co  OHSA
npeacTaBneHns JOKYMEHTOB.

2.4.2. [lpuoctaHoBneHMe cpoka MpefoCTaBfeHUss  MyHUUMNAnNbHOM  YCIyrnu  He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSAKOLWErocs  pesynbTaToM  NpeaocTaBneHus
MyHULUMNanbHOM ycryrn B bopme 3nekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBNSETCS B
AeHb 0pOPMIIEHNS U perncTpauun pesynbTata NpeaocTaBneHnss MyHUUMNanbHOW yCryru.

2.5. NcyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUU C
3akoHodaTenNbHbIMU UMY MHBIMW HOPMAaTUBHbLIMU NPABOBbLIMU akTamun ANs NpegoCTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke ycnyr, KoTopble sSBASTCAS HeobxoaMMbIMuK U
obsa3aTenbHbIMK A58 NPeoCTaBNeHNA MyHMUMNANbHbIX YCNYr, Noanexaimx
npencraBneHunto 3asiBuTenem, cnocodbl UX NONyYeHUs 3asiBUTENeM, B TOM Yucre B
31IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. AN nony4yeHusi MyHWULUMMNANbHOW YCNyrM 3asiBUTENb NPeACTaBnsieT creaylowme
[OKYMEHTbI:

1) [OOKYMEHT, yOOCTOBEpPSIOWNA JMYHOCTL (He Tpebyetca B cnydyae obpalieHus
nocpeacTsoM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLLMA NONTHOMOYUS NpeacTaBmTend 3aaBuTens;
3) 3asaBneHue:

B opme OoKkymeHTa Ha OymaxHoM HocuTene (npunoxeHme Ne 3 Kk Hactoswemy
agMUHNCTPaTUBHOMY pernameHTy);

B 9MEKTPOHHON chopme (3anonHseTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX CBEAEHWIA
B SNEKTPOHHY0 hopMy 3asiBfieHus1), NoannucaHHoe B COOTBETCTBUMN ¢ TpeBoBaHUSMM NyHKTa



2.5.3 agMMHUCTpPaTMBHOIO pernamMmeHTa, npu obpalleHun nocpencTsom PecnybnmnkaHckoro
nopTana;

4) xogatancTteso paboTogartens, C KOTOPbIM PabOTHMK COCTOUT B TPYLAOBbLIX OTHOLUEHUSX, O
npenocTaBneHnn criykebHOro Xumnoro noMeLeHusl, 3akpensieHHoro 3a pabortogartenem Ha
npaBe onepaTMBHOIO ynpaBleHUs MM XO3SIMCTBEHHOIO BEAEHWUS, Ha UMsi pykoBoaAUTEns
YNOMHOMOYEHHOIO OpraHa;

5) konusa TpygoBoro gorosopa nmbo konus cnyXebHOro KOHTPakTa;
6) Konna TPyAOBOW KHUXKN;

7) NpaBoOyCTaHaBMMBaKLLME OOKYMEHTbl Ha OObEKTbI HEABUXMMOCTM, NMpaBa Ha KOTopble He
3apernucTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HEABUXKUMOCTM.

2.5.2. 3asBneHve u npunaraeMble AOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpasneHbl)
3asiBATENEM OOHUM W3 CeaytoLmX crnocoboB:

1) uyepe3 MOL Ha OymaxHbIXx HOCUTENAX W B BWOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprana B 3N1€KTPOHHON OOpPME;

3) B OpraH nn4yHO unv NOoCpeacTBOM MOYTOBOM CBA3N Ha ByMakHOM HocuTene. 3asBneHne n
npunaraemble AOKYMEHTbI, MPU HanpaBfeHnM NOCPEACTBOM MOYTOBOM CBS3U, 3aBEPSIOTCS B
yCTaHOBMIEHHOM MOpPSAKeE.

2.5.3. 3asaBneHve npu HanpaeneHuuM nocpencTtsBom PecnybnukaHckoro noprtana
noanuncbLIBaeTCH NPOCTON SNEKTPOHHOW NOANUCHI0 3adBUTENS.

[Ana nony4yeHnss NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HEOOXO4MMO NPONTU
npouenypy peructpauum (ayteHtudpukauumn) B ECUA, a Takke nNoATBEPAUTb YYETHYIO
3anuchb.

OnEKTPOHHLIN AOKYMEHT (SNEKTPOHHbIN 00pa3 AOKYMEHTA), yKa3aHHbI B MOAMNYHKTE
2 nyHkTa  2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepsieTCcss  YCUIEHHOW
KBanMuUMpOBaHHOW NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO3[aHue U NoanvcaHne Takux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NMEKTPOHHbIE 06pasbl OOKYMEHTOB), MpunaraemMble K
3asiBMeHNo, B TOM YuUCre JOBEPEHHOCTU, HanpasnswTca B Buge annos B oopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KayecTBo npenocTaBnsieMblX SMEeKTPOHHbIX [OKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJPKHO MO3BONSATb B MOMHOM o6beme npounMTaTb TEKCT [AOKYMEHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

1) npeacTaBrneHUss [OOKYMEHTOB U MHMOpMaUMM WM OCYLLECTBMNEHUS  OeNCTBUN,
NnpeacTaBrieHne WM OCYLLIECTBIIEHWE KOTOPbIX He MNPeaycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM  aKkTamMu, PErynvMpyroLlIMMM  OTHOLUEHUS, BO3HMKalOWMe B CBSA3UM C
npeaocTaBneHneM MyHULMNanbHOM YCNyru;

2) OCyLleCcTBNeHns OEWCTBUW, B TOM YMCNE COrfacoBaHui, HeObXoanMbIX ANsS NofyvYeHus
MYHUUMNANbHOW YCIYrM M CBA3aHHbLIX C OOpalleHWEM B WHble FOCYyAapCTBEHHbLIE OpraHbl,



opraHbl MECTHOro camoynpaBreHus, OpraHu3auumn, 3a MWCKITOYEeHMeM MOMyvYeHus ycnyr u
nonyyeHnss JOKYMEHTOB 1 MHOpMaunn, NpegocTaBnsaemMblX B pesynstate npegocraBneHns
TaKuX ycnyr, BKITIOYEHHbIX B NepeyHu, ykasaHHble B YacTtu 1 ctatbn 9 deaeparnbHOro 3akoHa
Ne 210-®3 (HeobxoanMbIx 1 06a3aTeNbHbIX YCNYT);

3) npeacTtaBneHUst AOKYMEHTOB M WHdoOpMauuKM, OTCYTCTBME W (MNKN) HEOOCTOBEPHOCTb
KOTOpPbIX He YyKasblBanucb Mpu MepBOHA4YanbHOM OTKase B MpUeMe [OOKYMEHTOB,
HeobXxoaMMbIX Ans nNpeaocTaBreHUst MyHUUMNanbHOW ycnyri, nNuMbo B npenocTaBreHun
MYHULMNAnbHOW YCIyrn, 3a UCKIKYEHNEM CreayHoLLMX CryYaes:

a) n3MeHeHve TpebGoBaHMI HOPMATMBHbLIX MPABOBbIX AKTOB, KaCaloLWMXCsl NPeAoCTaBNeHUs
MyHUUMNAnNbHOW YCnyr, nocne rnepBOHavanbHOW noJayun 3asiBfieHnst O NpeaocTaBrneHun
MYHULUMNANbHOW YCNyru;

6) HanMuue owmnbokK B 3asiBIEHNN O npenocraBiieHnn MyHVILI,VIH3]'IbHOI7I yCnyrm n JOKyMeHTax,
nogaHHbIX 3adABUTENIEM TMOCe nepBoHa4YaslbHOro OTKa3a B TrpuemMme [OOKYMEHTOB,
HeobxoauMbIX AN npenocrassieHnA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, nméo B npegocrtaBieHnn
MyHI/ILl,VII'IaJ'IbHOI7I YCInyrn n He BKIMKO4YEHHbIX B I'IpeD,CTaBﬂeHHbIVI paHee KOMMNMeKT JOKYMEHTOB;

B) WCTEYEeHMEe cpoka [OeicTBUS [OOKYMEHTOB WM U3MEHeHWe WHdopMauum nocne
nepBoHaYanbHOro oTkasa B MNpuMeMe [OOKYMEHTOB, HEOOXoOAWMbIX AONs NpefoCTaBleHUs
MyHUUMMansHOM ycnyru, nnbo B npeaocTaBneHn MyHULMNansHON YCnyru;

r) BbiIBiEHWE [OOKYMEHTanbHO noATBepXAeHHoro dakta (NpuM3HakoB) oOWWMOGOYHOro unm
NpoTUBONPaBHOro Aencteusa (beagenctensa) OormKHOCcTHoOro nuua OpraHa, paboTHuka MOL,
npy nepBoHa4yanbHOM OTKase B NpuemMe OOKYMEHTOB, HEOOXoAUMbIX ANsi NpeaoCcTaBneHns
MYHUUMNANbHOW ycryru, nMbo B NpefdoCTaBfeHUM MyHUUMNANbHOM YCNyrn, O Yem B
NMMCbMEHHOM BMAe 3a noanucbto pykoBoauTens OpraHa npu nepBoHadanbHOM OTKase B
npMeMe [OOKYMEHTOB, HeobXoaumbIX [ NpefoCTaBfeHuMs MyHUMUMNANbHOM  yCnyru,
yBeAOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBfeHHblIe HeYya0bCTBa;

4) npepnocTaBneHnst Ha OyMaXHOM HOCUTENE AOKYMEHTOB M MHGOPMAaLMU, INEKTPOHHLIE
obpasbl KOTOPbIX paHee ObInM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-93, 3a UCKMOYEHNEM CNyYaeB, €CNN HAHECEHNE OTMETOK Ha
Takme OOKYMEHTbl MO0 X n3bATUE SBMSETCA HeobBXOOUMbIM YCIOBMEM NpeaoCcTaBlieHuUs
rocygapCTBEHHOW UMM MYHAUMNANbHOM YCAYrM, W  WHbIX CIyyYaeB, YCTaHOBIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW NPABOBLIMW aKkTaMu A5 NPeAO0CTaBNEHNA MYHULMNABHOW YCIyrn, KOTopble
HaxoA4ATCs B pacnopsXKeHUN rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOTO
camoynpaBneHus n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam UM opraHam MeCTHOro
camoyrnpaBfeHns opraHu3aumn n KoTopble 3adBUTENb Bripase NpeacTtaBuTb, a Takke
Ccnocobbl MX MONyYeHUs 3asiBUTENSAMU, B TOM YMCIIE B SNEKTPOHHON dOpMe, NOPSLOK MX
npencraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpasnieHmsi Mnbo
opraHusauust, B pacnopsikeHuUm KOTOpbIX HAaX0OATCA AaHHble AOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamMmKkax MeXXBeOMCTBEHHOIO B3aMMOAENCTBUA:

1) cBegeHMst O TrOCydapCTBEHHOM perncTpaumm cMepTM U3 eduMHOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

2) cBegeHnst 0O rocygapCTBEHHON PEerncTpauumn poXOeHUs U3 €AUHOro rocygapCTBEHHOMO
peecTpa 3annucen aktoB rpaxxgaHckoro coctosiima — PHC Poccuy;



3) cBedeHWa O rocygapCTBEHHOW pernctpaumm 3akrnoyeHust (pactopenusi) 6bpaka w3
€MHOr0 roCydapCTBEHHOro peecTpa 3anucen akToB rpaxpaaHckoro coctosHus — OHC
Poccuu;

4. cBefeHust O PeErncTpaumoHHOM yyeTe Mo MECTY XUTeNbCTBa U MecTy npebbiBaHusa —
MBL Poccuu;

5. cBeOeHusi, NOATBEPXKAAKOLLME KOMNUYECTBO rPpaXdaH, 3aperncTpMpoBaHHbIX N0 MecTy
XKUTENbCTBA B >XWUITOM NOMELLEHMN — YNpaBnstoLlas opraHn3aums MHOTOKBapTUPHOro
Aoma nnbo pacyeTHbIN LIEHTP;

6. (PMHaAHCOBLIN NULIEBON CYET — ynpaBnfawoLas opraHnsauma MHOrOKBapTUPHOro goma
nmMbo pacveTHbIN LEHTP;

7. OOKYMEHTbl, noaTBepXaawllme npaBo MONb30BAHUS  XXWUMbIM  NMOMELLEHMEM,
3aHMMaeMbIM rpaX4aHWHOM M 4YfieHaMn ero cembW (4OroBop, opAep, PeLleHue o
NPeaoCTaBNeHNN XUMOro MOMELLEHUSS U WHble [OKYMEHTbl) — OpraH MeCTHOro
camoynpaeneHus Micnomnkowm;

8. Bbinucka wn3 EIMPH Ha ob6bekt HegBmxkmmocTn — depgepanbHas cnyxba
rocygapCTBeHHOW pernctpauuun, kagactpa u kaptorpadgum (Pocpeectp);

9. Bbinucka n3s EMPH o npaBax otaenbHOro nuua Ha nmetowmnecst (MMeBLLMECs) 0ObEKTbI
HeaBwxumoctTn — degepanbHas cnyxba rocygapCTBEHHOW perncTpaunn, kagacrtpa u
kapTorpacgum (Pocpeectp);

10. gOKYMeHT, noATBEPXKAALWNA NOSTHOMOYNSA 3aKOHHOIo NpeacTaBuTens 3asaBUTenNs, B
cnyyae nogayv 3asiBfieHUs1 3aKOHHbIM MpeacTaBUTENEM (B YacTu CBUMAETENbLCTBA O
pOXOEeHNN, BbIAAHHOIO OpraHamMu 3anncm akToB rpaXkaaHCKOro coctosiHna Poccunckom
degepaumm, unu OOKYMEHTa, BblAAHHOIO OpraHamMm Ornekn W MnonevynTtenscrtea B
COOTBETCTBMM C 3akoHopatenoctBoM Poccunckon depepauumn) — EavHbin
rocygapCTBEHHbI PEeecTp 3anucen akToB rpaXdaHCKoOro coctoaHusa nmbo EaunHas
rocygapcTBeHHasa MHoOpMaLNOHHas cucteMa coumanbHoOro obecneyeHus;

11. npoBepka COOTBETCTBMS (PaMUNbHO-MMEHHOW [PYNMnbl, AaTbl POXAEHWUSA, nona u
CHWIC — MeHcnoHHbIM hoHg Poccuickon ®epepaunu;

12. cBefeHuns o gencrTeuTenbHoCcT nacnopta — MB[l Poccuu;

13. cBegeHuss o akTe Bblga4YM U coaepKaHUM  OOBEPEHHOCTM — eduHas
NH(OPMaLMOHHas cucTema HoTapuaTa.

2.6.2. 3asBuTENb BNpaBe NpeaoCTaBUTb AOKYMEHTHI (CBEAEHUS), yKa3aHHbIEe B NOANyHKTe 1
nyHkTa 2.6.1 agMMHUCTpPaATMBHOINO pernamMeHTa, B (opMe 3NEeKTPOHHbIX [AOKYMEHTOB,
3aBEpPEeHHbIX YCUNEHHOW KBanuUUMPOBaHHOMW MNOAMUCBHID MU, YMOMHOMOYEHHbIX Ha
co3faHue v noanncaHue Taknx JOKYMEHTOB, NpU nogave 3asiBrieHus.

2.6.3. HenpepgcrtaBneHne (HeCBOEBPEMEHHOE NpeacTaBreHne) ykasdaHHbIMU B NyHKTe 2.6.1
agMWHNCTPATUBHOIO perfaMmeHTa opraHammn rocyaapCTBEHHOW BracTu, opraHamMmyM MeCTHOro
camoynpaBfeHus, OopraHM3aumsiMm OOKYMEHTOB W CBEAEHUA He MOXEeT HABMATbCSA
OCHOBaHWeM [Afsl OTKasa B NpeAoCTaBieHn MyHULMNanbHOM yCnyru.

2.6.4. [JOmKHOCTHOE N1LUO 1 (M) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 aaAMUHUCTPATUBHOIO
pernaMmeHTa OpraHoB W  OpraHuM3auui, He npefocTtaBuBLLIMKA  (HECBOEBPEMEHHO
npeaCcTaBMBLLMIA) 3anpoLlleHHble W Haxogswumecs B PacrnopsiKeHUU OOKYMEHTbl Wn
cBefeHus, nNoanexunT agMUHUCTPaTUBHOW, ANCUUNIIMHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAAaTENbLCTBOM Poccurickon degepaumn.



2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENS OOKYMEHTbl UMM CBEAEHWsl, B TOM 4ucne
nogTeepxgarlime BHECEeHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHue MyHuUMnanbHOW
yCcnyru, Haxogsimecs B pPacrnopsikeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpaBneHus opraHn3aummn.

HenpeactaBneHve 3asBuTenem AOKYMEHTOB, COAEpKaLLMX CBEAEHWS!, KOTOPble HaXoasTCS B
PacrnopsikeHNM Trocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro CcaMoyrpaBfieHust W
NoABEOOMCTBEHHbIX FOCYAAPCTBEHHLIM OpraHam MM opraHaM MECTHOrO camoynpaBrieHus
opraHusauun, He SBMSIETCS OCHOBaHWEM [Arlsi OTKa3a 3asBUTEN0 B NpPeAoCTaBrneHun
MYHULMNANbHOW YCRyru.

2.7. VicyepnbiBatoLLmii nepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXxoAMMbIX AN NpeaocTaBreHnst MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHuAMM OnNA OTKasa B nMpuvemMe [OKYMEHTOB, HeobxoauMmblx AOnis
npegocTaBNeHUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacrtaBlfi€eHHblEe 3adaBUTENIEM OOKYMEHTbl coaepxXaTt Nog4YnCTkKn U ncnpasrieHna TeEKCTa,
HE 3aBepeHHblE€ B Nopdake, yCTaHOBJIEHHOM 3aKOHO4AaTeJ1IbCTBOM Poccuinckon (Deuepau,vu/l;

2) OOKYMEHTbl coaepKaT NOBPEXAeHUs!, Hann4ne KoTopbiX He MO3BONSIET B MOSIHOM 06beme
nucnonb3oBaTb MHGOpMaUMiO U CBeOeHusl, codepXawumecss B [AOKYMeHTax Ans
npenocTaBneHnst MyHUUMNansHOM yCnyru;

3) npeacTtaBfeHHble AOKYMEHTbI UMW CBEAEHUS yTpaTuimM cuny Ha MOMEHT obpalleHus 3a
MYHUUMNANBbHOMW  YCIyron (OOKYMEHT, YAOCTOBEPSAIOWNA MOMHOMOYMS NpeacraBuTens
3aaBuUTENs, B cnyyae obpaleHuns 3a npeaocTaBneHnemM MyHUUMNanbHOW yCnyrm ykasaHHbIM
nmuom);

4) nopaya 3asiBNEHUsI O NpeaoCTaBNEHUM MyHUMUMNANbHOM YCNyrM U [OOKYMEHTOB,
HeobXxoanMbIX AN NpefocTaBfeHnst MyHUMUMMNANbHOW YCryrM, B 3NeKTPOHHOW dopme ¢
HapyLUEHNEM YCTaHOBMEHHbIX TPeGoBaHNIA;

5) HeKkoppeKTHOe 3anofnHeHue obsizaTenbHbIX Nonen B popme 3asiBfieHUsl, B TOM 4YuCre B
WHTEepakTUBHOM dopme 3asBneHuMss Ha PecnybnvkaHckom nopTtane (HegOCTOBEPHOE,
HernonHoe, NMbo HenpasuIibHOE 3anofHeHne);

6) NnpeacTaBneHne HenomHOro KOMMMEeKTa JOKYMEHTOB, HEOOXoANMbIX ANs NpeAoCTaBNeHus
MYHULUMNANbHOW YCNyru;

7) 3asiBreHvMe o npenocTaBieHnn YCryru nodaHo B opraH rocygapCcTBEeHHOW BracTu, opraH
MECTHOIO CaMOyMpaBfeHUsi UMW OpraHM3auuto, B MOMHOMOYMS KOTOPbIX He BXOAWUT
npenocTaBneHne MyHUUMNanbHOW yCnyru;

8) HecobnogeHne yctaHoBrneHHbIx ctatben 11 depgepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 9nekTpoHHOM NOAMMCUY» YCMOBUW MNPU3HaHUA OEeNCTBUTENBHOCTY,
YCUNEHHOW KBanuMuumMpoBaHHOW 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHUIM A5 OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoANMbIX ANns
NosTly4YeHMsT MyHULMNANbHOW YCIyrn, SIBASIETCS MCHEPNbIBAOLLNM.

2.7.3. PeweHne o6 oTKaze B npuveme 3asiBfieHUss M AOKYMEHTOB, HeobxoaumbiX Ans
NpeaoCcTaBfNeHNs MyHMLUMNANbHOW YyCrnyrin, MOXeT OblTb MPUHATO, Kak BO Bpems npuvema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobxoouMMbIX ANA NpeaocTaBreHnss MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBegeHun) ¢



NCNosib30BaHMEM MeEXBEAOMCTBEHHOIO WH(OPMAaLNOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesbiwaowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpellaeTcs OTKasblBaTb B NpUemMe 3asdBfEeHUA U MHbIX JOKYMEHTOB, HEOBX0OUMbIX
ANA nNpefoCcTaBneHns MyHMUMNAnbHOW YCnyrn, B Criydae ecrnu 3asiBfieHMe W AOKYMEHTHI,
Heobxoaumble AN NpefocTaBneHUs MyHUMUMNANbHOW YCrnyru, nodaHbl B COOTBETCTBUM C
WHpopMaunen o cpokax W Nopsiake NpefocTaBfeHMs  MYHUUMNAanbHOW  YCIyrw,
onybnukoBaHHOW Ha PecnybnunkaHckom noprane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 1 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBNeHU MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHus [Ons NPUOCTaAHOBIIEHUS NpPeaoCTaBfeHUs MYHUUMNANbHOM  YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus ANnsa oTkasa B NpefoCTaBNeHn MyHUUMNAnNsHOW YCIyrn:

1) 3asBuTenem npencraBneHbl JOKYMEHTbl He B NOSIHOM ob6beMe, NMbo B npeacTaBneHHbIX
3aaBneHMn un  (UnNu) OOKYMEHTax COAEepPXUTCA HenomHaa wu  (Mnu) HegocToBepHas
MHopMauus;

2) obecneveHue xurbeM noryyaTens no mecty paboTbl (Cryxobl)

5) ncteueHme cpoka gENCTBUA TPYAOBOro AoroBopa (KOHTpakTa);

6) OKOH4YaHWe cpoka Cnyxbbl;

7) ucteyeHue cpoka npebbiBaHUSA Ha BbIBOPHOW AOSMKHOCTY;

8) otcyTcTBME CBOGOAHOrO  CAYXEOHOro >KWMOro MNOMELLEHNA Yy  MyHULMNANbHOro
yupexaeHusi, MyHUUMNanbHOro YHUTapHOro Npeanpusitvs, 3a KOTOPbIMU XXUMble MOMELLEHUS
MYHUUMNANBbHOIO XUNULWHOMO OoHAa MYyHMUMNANbLHOIO panoHa 3akpensieHbl Ha npase

onepaTtnBHOIO ynpaBrieHnda Uin X035IMCTBEHHOIO BEAEHUS.

2.8.3. [llepevyeHb oOcCHOBaHWW [OnA OTKasa B NpedoCTaBfEHUN MYHUUMUNANbHOW YCryru
SBMSETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpewiaeTtca oTkasbiBaTb B NPeAOCTaBNEHNN MyHULMNANBHOW YCNyr B criydae, ecnm
3asBneHne O npefocTaBfeHMM MYyHUUMNanbHOW YCnyrm nogaHo B COOTBETCTBUM C
nHdopMaunen o cpokax UM nopsiake  npefoCcTaBfeHust  MyHUUMNanbHOW  YCNyru,
onybnukoBaHHoOM Ha PecnybrnvkaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI MM MHOWM NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCcnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.
2.10. MNMepeyeHb ycnyr, kKoTopble ABNAKTCA HEOOXOAUMBIMU M 06s13aTeNbHLIMU AN
npenocTaBneHnst MyHULUMNanbHOM YCryr, B TOM YuCre CBeAeHNst O AOKYMEHTE
(AoKymMeHTax), BblijaBaeMoM (BblgaBaeMblX) OpraHn3auusiM1, y4acTByOLWUMUN B

npeagocrtaBiieHNMN MyHULIMNAarnbHbIX YCyr

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX yCNyr He TpebyeTcs.



2.11. lNopsapok, pasmep 1 OCHOBaHUS B3MMaHUA NnaTthl 3a NpeaocTaBneHne yernyr, Kotopble
ABNATCA HeobXxoaMMbIMK 1 06A3aTEeNbHBIMU ANS NPeLOCTaBNeHUs MyHULUMNANbHOW YCIyry,
BKIt0OYas MHopMaumio 0 METOAUKE pacyeTa pa3mepa Takown nnartbl

I'Ipe,u,oc:TaBneHme Heob6xoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.12. MakcnmanbHbIM CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnu
MYHULMNANBHOW YCyru, yCrnyru, npegocTaBnsgemMon opraHnsaumen, y4acTeyoLen B
npegocTaBneHnn MyHULUMNANbHOM yCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogade 3asiBfieHUs Ha NoslydeHne MyHULMNanbHOM yCnyru - He
6onee 15 MUHYT.

212.2. Tlpn nonyvyeHun pesynbTata nNpPegocTaBlieHUs  MYHUUMMNANbLHOM  YCIyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsaok peructpaumm 3anpoca 3asiBuTens 0 NpeAoCcTaBneHn MyHULMnansHon
yCryru u ycnyru, npejocTaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaocTaBneHmm
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nnyHom obpaiweHun B MPL| B geHb nogayn 3asiBfieHUs 3adBUTENIO BblOaeTcs
pacnucka ns AUUC ML, ¢ permctpaunmoHHbIM HOMEPOM, NOATBEPXKAAILLNM, YTO 3asiBliEeHMe
OTNpaBneHo, 1 AaTon NoAayn 3asBreHus.

2.13.2. lpun HanpaBneHun 3asiBeHnsa nocpeacTsom PecnybnmkaHcKoro noprana 3asBuTesb
B AeHb nojayn 3asdBneHus nosiydaeTt B IMYHOM KabuHeTe PecnybnukaHckoro noprtana u no
9NIEeKTPOHHOW MNoYTe YyBeOOMSEeHWe, MOATBepXaawllee, YTO 3asiBfieHWe OTnpasBfieHo, B
KOTOPOM YyKa3bIBalOTCA perMcTpaunoHHbI HOMeEP U JaTa noaadvn 3aaBreHns.

2.13.3. MNpu nnyHom obpawieHnn B OpraH B AeHb Nnogayv 3asiBfieHUst YNOSIHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa 3asBuTENO Bbl4aeTCs pacnucka u3 aBTOMaTU3UMPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpeAHasHa4YeHHOW [Ond  oKa3aHuMs TOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, C PEerncTpauuoHHbIM HOMEPOM, OaTOW Mofayn 3asiBreHus wu
nepeyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefOoCTaBnseTcss MyHUUmMnaneHas ycnyra, K
3any oXxuaaHusi, Mectam sl 3arnofiIHeHUs 3anpoCcoB O NPeaoCTaBNEHNUN MyHULMMANbHOMN
yCnyru, MHOOPMaLUMOHHbIM CTeHAAM € obpasLamu Nx 3anofiHEHNS U NepedYHeM OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBNeHNs KaXaon MyHULMNANbLHON YCIyrn, pasMeLLLEHNIO U
0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHOM NHAOpPMaLMKN O NopagKe
npegocTaBneHns Takon ycryru, B TOM Yucrne K obecnevyeHmno JOCTYNHOCTU 4SS MHBanuaoBs
YyKa3aHHbIX 06BEKTOB B COOTBETCTBUM C (peaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBOoM Pecnybnukn TaTapcTtaH o coumanbHON 3awmTe MHBanuaos

2.14.1. TlpepoctaBneHne MyHUUUNANbHOMW YCNyrM OCYLWECTBNSeTCs B  34aHUSX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

Mecta npuema 3asButenen obopyayrTca Heobxoammon wmebenbto ans odopmMIIeHUs
AOKYMEHTOB, MHPOPMALMOHHLIMK CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogatenbCTBOM Poccuinickon ®Pepepaumm o coumarnbHOU
3awmTe MHBanNMOoB B Uenax OecnpenaTCTBEHHOro [OCTyna K MecTy npefocTaBneHus
MyHULMNanbHOM ycnyru obecneynBaeTcs:



1. obecneuynBaeTcsi GecnpenAaTCTBEHHbLIN OOCTYN WHBANMOOB K MECTy NpeaocTaBneHus
MyHMUMNanbHON ycnyrn (yooOHbIN BXOA-BbIXOL B MOMELLEHUS N NepeMeLLeHne B UX
npegenax);

2. BU3yanbHasi, TeKkcToBas W  MynbTUMeAuMrHast  UMHdopmauuss o  nopsigke
npegocTaBneHns MyHULMNAnbHOW yCryrn pasmeLlaeTcs B yAOOHbIX AN 3asBuTenen
MecTax, B TOM Y/CIIe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANUAOB;

3. conpoBoXxaeHue MHBaNuMAoB, UMEKLLMX CTOMKME pacCTpoucTBa (PYHKUMN 3pEHUs U
CaMOCTOATESNIbHOIO NepeaBuXeHns, 1 okasaHne UM NOMOLLM;

4. BO3MOXHOCTb CaMOCTOSITENbHOIO MNEPeaBMKEHNsT MO TEeppPUTOPUMU, Ha KOTOPOM
pacnonoXeHbl 06BbEKTbI counanbHOM, UHXEHEPHON N TPaAHCMOPTHON MHAPACTPYKTYP,
BXOA4a B TakMe OObeKTbl U Bbixoga W3 HWUX, NMOCagKM B TPaAHCMOPTHOE CpeacTBO M
BblCaKN U3 HEFO, B TOM YMCIe C UCMONb30BaHNEM Kpecna-KOMsICKU;

5. Hagnexaulee pasmelleHne obopyaoBaHUsa U HocuTenen nHopmaunm, HeoOXOANMbIX
Ans obecneyvyeHnss GecnpensTCTBEHHOro AoCTyna WMHBANWAOB K ycryram C y4eToMm
OrpaHNYEHUI UX XKUIHEAEATENBHOCTH;

6. OybnupoBaHne HeobBXOOUMOW Af1 UHBANMAOB 3BYKOBOMW U 3pUTENbHOM UHGOpMaLm,
a Takke Hagnucen, 3HaKOB M MHOW TEKCTOBOW U rpadpnyeckon MHopmaLunmn 3aHakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpanns;

1. AonycK cypgonepeBsogyuka 1 Tmcbnocypnonepeao,qulka;

8. ponyck cobaku-npoBofHMKA NPU  HanMyuuu [OOKYMEHTa, noaTBepXaalolero ee
cneumnanbHoe obyyeHMe U BblgaBaemMoro no dopme W B Nopsagke, KOTopble
yCTaHoBMEHbl NMpukasoMm MuHUCTepcTBa Tpyda U coumanbHOW 3awmTbl Poccuinckon
®epepaummn ot 22.06.2015 Ne 386H «O6 yTBepXaeHMM OPMbI OOKYMEHTa,
noareepxgatoLlero creumanbHoe obydyeHue cobaku-npoBofHMKA, M nopsaka ero
Bblaaum».

2.14.3. TpeboBaHuss B 4actn obecrneyeHuUss OOCTYNHOCTU ANS WMHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeaoCcTaBfeHne MyHUUMnanbHOW  yCryru, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBieHNUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npowegwnmM MogepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMM4YeCTBO B3aMMOLENCTBUN 3adBUTENS C AOMKHOCTHLIMM NML@MKN Npy NpeaocTaBreHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHNs nHopmauum o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCyr, B TOM YMCIe C UCMONb30BaHNEM
NHPOPMALNOHHO-KOMMYHWUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOW yCrnyrn B MHOroOyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUUNANbHbIX yCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONMHUTENBHO PacnopsaaMTeNbHOrO opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmanbHbIN NPUHLNM),
nocpencTBOM 3anpoca 0 NPeaoCTaBeHNN HECKOSTbKMX FOCYAApPCTBEHHbIX U (MNK)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeaycMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KOMMMEKCHbIN 3anpoc)

2.15.1. MNokasatensamu OOCTYNMHOCTU NpeaocTaBJieHnA MyHMLLMHaﬂbHOIZ YCINyrn ABNAKTCA:



PacrnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTca MpueM, Bbidava AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLECTBEHHOIO TPaHCMNOPTa;

Hannune HeobxoAMMOro KONM4YecTBa CrneuuanucToB, a TaKKe MOMELLUEHUN, B KOTOPbIX
ocyulecrtBndeTcd npnem JOKyMEHTOB OT 3asaBuTenen;

HanuMuue ucuepnbiBarowen nHhopmaumm o cnocobax, nopsigke U Cpokax NpenocTaBreHns
MYHUUMNANbHOMW YCnyrm Ha WHGOPMaUMOHHbIX cTeHaax, PecnybnukaHckom nopTtane,
odomuMansbHOM canTe MyHUUMNAaNbHOro pamoHa;

OKasaHve MOMOLUM MHBanuaam B NpeofornieHnM GapbepoB, MeLlaloWwmnX MOMyYeHUto UMK
ycrnyr HapaBHe C ApYrMmMun nuuamm.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBeHns MyHULMNanbHON YCryrn ABNAITCS:

1. cobGniogeHne CpoKoB NprMema 1 paccCMOTPEHUSI LOKYMEHTOB;
2. cobrntogeHre cpoka nornydeHus pesynbtata MyHULMNanbHOWM yCnyru;

3. oTcyTtcTBME OBOCHOBAHHBIX anob Ha HapyleHUs agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamm OpraHa;

4. KONMMYECTBO B3aMMOAEWNCTBUMA 3asiBUTENS C [OOSMKHOCTHbIMM nvuammn (6e3 yyeta
KOHCYNbTaLNn):

B3aumogencteme 3assutens ¢ pabotHukamm OpraHa wnm MOL npu npepoctasneHun
MYHULMMNANbHOW YCMyrn OCYLLEeCTBASETCA OAWH pa3 npu NpeacTaBfieHUU 3asiBlieHUst CO
BCEMWN HEOOXOOUMbBIMU JOKYMEHTaMU;

OOMH pa3 B Ccnyyae HeobOXOAMMOCTM MOMyvYeHus pesynbTarta npegocTaBrieHus
MyHuuunaneHon ycnyrm B Oprane unn MOL B gopme ak3emnnspa 3neKkTPOHHOro AOKyMEHTa
Ha ByMaXkHOM HocuTene.

MpoJomknTENbHOCTb OQHOMO B3aUMOAENCTBUS 3asiBUTENS C OOSMKHOCTHBIMW nUUaMun npu
npeaocTaBfieHNN MyHULMNANBHOW YCryru He npeBbiaeT 15 MUHYT.

3aaBuTenNb BNpaBe OLEHUTb KaYyecTBO NpeaoCcTaBneHns MyHUUMNAnbHOW YCIyrn ¢ NOMOLLbHO
YCTPOWCTB MNOABMXHOW pagnoTenedoHHON CBA3WM, C MUcnonb3oBaHMeM PecnybnukaHckoro
nopTana, TepMuUHarnbHbIX YCTPOWUCTB.

2.15.3. WHdopmaumna o xode npeaoctaBfneHUd MyHUUMNANbHOW YCryrn MOXeT ObiTb
nony4yeHa 3asBMTENEM B NMMYHOM KabuHeTe Ha PecnybnukaHckom noptane, B OpraHe, MOL.

2.15.4. TlpepocTtaBneHne MyHUUMNANbHOM YyCnyrn ocyuiectensetrca B nwobom MOL no
BblbOpYy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (akTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTtapcraH no
3KCTEppUTOPMAnbHOMY NPUHLANY.

MyHuuMnansHas ycnyra B cOCTaBe KOMMMEKCHOro 3anpoca He NpeaocTaBnaeTcs.

2.16. NHble TpeboBaHusl, B TOM YnChe y4YnUTbiBaOLWmME 0COOEHHOCTM NPeaoCTaBNEHNS
MYHULUMNANbHOW YCyru No aKCTeppUTOpMansHOMY NPpUHUMNY (B cryyae, ecrnu
MyHMUMNanbHasa ycnyra NnpegocTaBnaeTcs no aKCTeppuTopmansHOMY NPUHLANY) U
0COBEeHHOCTN NpefoCTaBNeHNS MyHULMMNANBHOW YCyrn B 3NeKTPOHHOW bopme



2.16.1. lNpu npegocTaBneHUM MyHUUMNANBHOW YCIyrn B 3NEKTPOHHOW (hopme 3asiBUTENb

Brpase:

1. nony4ntb WHopmMauuio O nopsake M Cpokax NpegocTaBfieHUs MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha PecnybnvkaHckom nopTane;

2. nogaTb 3asBfeHve O NpedoCTaBMEeHUN MyHUUUNANBHOW YCNYrM U UHble OOKYMEHTbI,
HeobxoauMble [AOnNs npefocTaBreHuMs MyHWUMNanbHOWM ycryru, B TOM 4uche
AOKYMEHTbI U MHOPMAaLMIO, 3NEKTPOHHbIE 0bpasbl KOTOPbLIX paHee bbinNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 Yactn 1 ctaTtbn 16 PegeparnbHoro 3akoHa Ne 210-d3, ¢
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

3. nonyunTb CBedeHUs O XOA4e BbINOMHEHUA 3asiBNeHWA O npefocTaBneHUm
MYHULMNANBHOW YCyru, NOLaHHbIX B 3N1EKTPOHHON DOpPME;

4. oCyLWweCcTBUTb OLLEHKY KayecTBa NpedoCcTaBneHns MyHULMNansHOM yCnyru;

5. nonyyuTb pesynbTtarT nNpefoCTaBfeHus  MyHuUMNanbHOW ycnyrm B popme
3NEeKTPOHHOIo OKYMEHTa;

6. nogatb xanoby Ha peweHne n gencrteue (6espencrteme) OpraHa, a Takke ero

AOIMPKHOCTHBLIX NUL, MyHMUMNAnbHbIX CryXawmx nocpeactsom PecnybnunkaHckoro
noprtana, noptana deaepanbHOW rocygapCTBEHHOWM WMHMOPMALMOHHOW CUCTEMBI,
obecneynBarollen npouecc aocyaedbHoro (BHecyaebHoro) obxanoBaHUa peLueHun u
aencrteui (6e3nencTend), COBEPLUEHHbIX MPWU NPEeaoCTaBEHUN FOCYOAPCTBEHHbIX U
MYHAUMNANbHbIX  YCAyr OpraHamu, nNpeaocTaBsAOWNMM  TOCYAAPCTBEHHbIE U
MyHUUMNAnNbHbIE  YCIyru, WX OOIDKHOCTHBIMW  NMUaMK, TFOCy4apCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. ®dopmupoBaHuMe  3adBfIEHUS  OCYLLECTBMSETCA  MOCPEeACTBOM  3aroOfiHEHUSA
3MEKTPOHHOM popMbl 3asiBfieHns Ha PecnybnukaHckom nopTtane 6e3 Heob6xoanMmMocTu
AONOSTHUTENBHOM Nogaun 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. lNpwn bopmmpoBaHumM 3asiBneHnsa obecneynBaeTcs:

1.

BO3MOXHOCTb KOMUpPOBaHMA W COXpaHEHUA 3adABJIEHNA WU WHbIX [OOKYMEHTOB,
HeobxoauMBbIX Ans npenocrtaBlieHNA yCIyriu;

BO3MOXXHOCTb 3aroSfIHEHUS HECKONbKUMU 3asiBUTENAMU OOHOWN SHeKTpOHHOVI CbOprl
3adasrieHnAa npu 06pau_|,eH|/||/| 3a ycnyramu, npegnofiaraowmMmm  HanpasliieHune
COBMECTHOIO 3adBlieHUA HECKOJTbKUMIU 3aABUTENAMMN,

BO3MOXHOCTb Me4vyaTn Ha 6yMa)KHOM HOCcUTene Konumn SJ'IeKTpOHHOIZ (*)OprI
3adaBliIEHUA,

COXpaHeHune paHee BBEAEHHbIX B 3JIEKTPOHHYIO cbopmy 3ad9BneHnsa 3Ha4vyeHunin B nodom
MOMEHT MO XeJ1aHUIO NoJfib3oBaTesid, B TOM Yncrie npn BO3SHUMKHOBEHUN owunbok BBOAA
1 BO3BpaTe AJjid NoOBTOPHOro BBoaa 3Ha4YeHnn B ONEKTPOHHYIO cbopMy 3adaBIieHNA;

3anornHeHne nonen 3NeKTPOHHOW (POPMbI 3asdBfEeHUs OO0 Havana BBoda CBedeHuK
3agBuTENEM C UCMNONb30BaHMEM cBedeHun, pa3melleHHbix B ECUA, n ceegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom noprtane, B 4YacTW, Kacarwenca CBEeAEHUNn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaUnn n aytTeHTumnkaumu;

BO3MOXHOCTb BEPHYTbCS Ha NOOON M3 3TanoB 3anOSfIHEHUSA J3NEKTPOHHOW (OpMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLNK;



7. BO3MOXHOCTb AOCTyNa 3asiBUTENA K paHee NoAaHHbIM UM 3asBNEHUSM B TEYEHUE He
MeHee OOHOro roga, a Takke 4YacTU4YHO CPOPMUPOBAHHLIM 3asIBIIEHUAM - B TEYEHUE
He MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaBuTenen Ha npuem B MOL| (ganee - 3anmcb) OCyLECTBNSAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTeENO NPeaoCTaBnseTCa BO3MOXHOCTb 3anmMcu Ha nwbble cBoboaHble Ans npuvema
Aaty u Bpemsi B npegenax yCTaHOBMEHHOrO0 B MHOrO(YHKLMOHANbHOM LEeHTpe rpaduka
npuema.

3annck Ha onpefeneHHylo AaTy 3akaH4YMBaETCs 3a CYTKM 4O HAcCTynneHus 3Tou aathbl.

Ons ocyulecTBrieHuns npe,u,BapvlTeanon 3anncum nocpencrtsom PeCI'Iy6J'II/IKaHCKOFO noptana
3aaBuTento Heobxoaumo yKa3aTb 3anpalmBaemMbie CUCTEMOW [aHHbIEe, B TOM YuUCheE:

aMmnnuio, Ms1, 0TYECTBO (NPU HaANMYUK);
HoMep TenedoHa;

aZipec 3NEeKTPOHHOM MOYThI (MO XenaHuo);
Xernaemyto gaTy n Bpems npuema.

B cnyyae HecoOoTBETCTBMS CBEAEHMIN, KOTOPble cOOBLWMNN 3asBUTENb NPU NpeaBapuTerbHON
3anucK,  JOKyMeHTaM, MNpeACTaBfeHHbIM  3asiBUTENEM  MpPU  JIM4HOM  Mpueme,
npegBaputenbHas 3anMcb aHHynMpyeTcs.

Mpu ocywecTBNeHUN npeasapuTenbHON 3anucuK 3asBuTento obecrneynBaeTca BO3MOXHOCTb
pacneyataTb TanoH-noaTBepxaeHve. B cnyvae, ecnu 3aaButenb coobwuT agpec
3MEKTPOHHOM MNOYTbl, Ha YyKasaHHbIN afpec Takke Hanpaensetca wuHdopmMmauuss o
noaTBepPXAeHUN NpeaBapuUTENbHON 3anncuy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocylecTBreHUM npenBapuUTENbHON 3anucy 3asiBuUTenb B o00s3aTernlbHOM nopsiake
NHGOPMMpPYETCH O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMPyeTCcs B Cllydyae ero HesiBku
Mo UCTeYeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu nprema.

3asBuTenb B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpelaeTcs TpeboBaTb OT 3asiBUTENSA COBEPLUEHUS UHbIX AENCTBUMN, KPOME MPOXOXAEHUS
noeHTUuKaumm n ayteHTudmkaumm B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMW akTaMu
Poccuinckon depepauuun, ykasaHus Lenn npuema, a Takke NpefoCTaBreHus CBeOeHUn,
HeobxoAuMbIX ONSa pacyeTa ANIMTENbHOCTU BPEMEHHOrO MHTEpBarna, KOTopblii He0BXoaAnMo
3abpoHnpoBaTtb Ansa npuema.

3. CocTag, nocnenoBaTenbHOCTb Y CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUs K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTU BbINONHEHUS
agMUHUCTPaTMBHBIX Npoueayp B 3MeKTPoHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHUCTPATMBHbLIX NpoLueayp B MHOroyHKLMOHAmNbHbLIX LIeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHnm
MyHULMNAnbHOW yCnyru

3.1.1. lNMpepoctaBneHne MyHUUMNANbHOW  yCryrn  BKMYaeT B ceba  cnegyowme
agMUHUCTPATUBHbIE NpoLeaypbl:



1) KOHCYNbTUPOBaHUE 3aABUTENS;
2) NPUHATNE N PpacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MexXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYHLLME B NPeAOCTaBeHNN
MYHULMNANbHOW YCNyru;

4) nogroToBka pesynbTata MyHULMNanbHOM YCNyru;
5) 3akntoyeHue gorosopa
6) Bblda4va (HanpasreHue) 3asiBUTeNto peaynbTata MyHUUUNanbHOW yCryru;
7) ncnpaeneHne TEXHNYECKMX OLLINBOK.
3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl  siBNsieTcs
obpalleHne 3asBUTENs MO BOMpPOCaM, CBSI3aHHbIM C MpeaoCTaBlEHUMEM MyHULMNAanbHOWM
yCnyru.

[OMKHOCTHbIM NLOM (PaBOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE AAMUHUCTPATMBHOWN
npoueaypbl, SBNsSETCA:

npu obpawieHunn 3aasutens B ML, — paboTHuk MdL;

npu obpalleHun 3asButens B OpraH - cekpeTapb MCNONHUTENbHOrO KOMUTETA CENbCKOro
noceneHvs (ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3aaBuTtenb BrpaBe o06pPaTUTLCSA 3a KOHCyNbTauMenm O nopsgke WU - Cpokax
npegocTtasneHna MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3neKTPOHHOM
noyTe.

PaboTtHnk MOL| koHcynbTupyeT 3asBuMTENsd, B TOM 4uCne no coctaBy, dopme
npeacTaBnseMon AOKYMeHTaumm v gpyrmm BOMpocaMm Ansd NofydeHns MyHuuMnanbHOW
yCnyru.

3aaBnTENb MOXET MOMNyYMTb MHOPMALMIO O MOopsAKe NPenoCTaBrEHUS MyHMLMNANbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE NPOLIEAYpPbl, YCTaHaBNMBaeMble HACTOSLUM MYHKTOM, BbIMNOSHSAKOTCSA B
AeHb obpalleHns 3aaBuTens.

PesynbTatamy BbINOMHEHUS agMUHUCTPATMBHBLIX MpoUeayp SBRSIOTCS: KOHCynbTauus Mo
cocTaBy, hopMe NpeacTaBnsieMon AOKyMEHTaUUM U ApyruM BOmnpocam, HeobxoanMbIM Ans
NONy4YeHnst MyHMLMNanbHON YCryru.

3.2.3. 3aasutenb Bnpaee obpatutbes B OpraH no tTenedoHy 1 3fIeKTPOHHOM NoYTe, a Takke
nony4YnTb KOHCYNbTaumo Ha PecnybnvkaHckom noptane, cante OpraHa o nopsigke u cpokax
npefocTaBfieHnMs  MyHUUMNanbHOM  ycrnyrm, B TOM 4ucrie Mo cocTaBy, dopme
npeacraBnsgeMon LOOKYMeHTauMm u Opyrum BOMpocaMm And NorydeHns MyHuuMnansHOm
yCnyru.

[loMmKHOCTHOE 1MLO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHWE WH(OPMUPYET 3asBUTENs B
COOTBETCTBUM C TpeboBaHMAMN NyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfnamMeHTa.



AOMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHaBNMBaeMble HACTOSILLUM MYHKTOM, BbIMOMHSIOTCA B
TeyeHne Tpex pabounx gHen co AHS NOCTyNneHus obpalleHus.

PesynbTatamy BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoleayp SBMSIOTCS: KOHCyNbTauuu Mo
cocTaBy, hopMe NpeacTaBnsieMon AOKyMeHTaUun 1 Apyrum Bomnpocam, HeobxoanmMbiM Ans
NoNyYeHnst MyHULMNanbHON YCNyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNprvem OOKYMEeHTOB Ans nNpefocTaBrieHns MyHuumnanbHon ycnyrn Yyepes MOL vnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Baasutenbp (NpeacrtasButenb 3assutens) obpawaetca B MOL, ¢ 3anpocom o
npegocTaBfieHUM MYHULMNANbHOW YCNyrn U npeacTaBnseT OOKYMEHTbl B COOTBETCTBUU C
NMYHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBneHuin:

onpegenseT npeameT obpalleHns;

YOOCTOBEPSAET NIMYHOCTL 3asBUTENS;

NPOBOANT NPOBEPKY MOSTHOMOYUIA NLA, NOAAIOLLIErO AOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHMSIM, yka3aHHbIM B MNyHkTe 2.5
aAMUHUCTPATMBHOIO PernaMmeHTa;

3anonHSET 3NEeKTPOHHY0 dopMy 3aasrneHns B AIC MOL;

npy nNpefocTaBfieHUM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUMHUCTPATUBHOMO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAAeT CKaHMpOoBaHWE npeacTaBlieHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaeT 3agBUTENIO HA NPOBEPKY M NOANNCAHME;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne 8 ANC MOL;

s3arpyxaetr B AVC MOLl gokyMeHTbl, NpeacTaBfieHHblE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT noanmncaHHoe 3adaBlieHne n opurmHarsbl 6yMa)KHbIX OOKYMEHTOB,
BblaeT 3aABUTENTHO paCrnuncky B npneme JOKyMeHTOB.

AOMUHUCTPATUBHbIE NPOLIEAYPbl, YCTaHaBNMBaeMble HACTOSLMUM MYHKTOM, BbIMNOMHSAKTCSA B
AeHb obpalleHns 3aaBuTens.

Pe3yanaTaMM BbIMOJIHEHUA aOMUHUCTPATUBHBLIX npouenyp ABNAKOTCA: TOTOBOE K OTNpaBKe
3adaBlieHne 1 naket JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsaeT nakeT JOKYMEHTOB, MPUHATLIX OT 3asasuTensa B OpraH B
3NEeKTPOHHOW hopme (B COCTaBe MakeToB 3MEKTPOHHLIX Aerl) B TedeHue ofHoro paboyero
AHS CO OHA obpalleHns 3aaBUTena B CTPYKTYpHoe noapasaeneHne MoL.



PesynbTatamun BbINONHEHNA aAMWUHUCTPATUBHBLIX NpouUenyp ABNATCA: 3asBNeHne U naket
AOKYMEHTOB (3N1eKTpOHHOE [eno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMoOLeNCTBUS.

3.3.2. lNpvemM OOKYMEHTOB Ans NpefoCcTaBfieHUs MyHULMNarbHOW YCryr B 3MEKTPOHHOW
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaButenb Ans nogayun 3asiBfieHUs1 B 9NIEKTPOHHON hopMe BbINOSHAET crneaytoLmne
JENCTBUS:

BbINOSHSET aBTOPM3aLMIO;
OTKpbIBAET hOPMY 3NEKTPOHHOIO 3asiBIEHNS;

3anonHsaeT OpMy 3NEKTPOHHOrO 3asiBNEHMs!, BKIIOYAOLLYH CBeAeHUsl, Heobxoaumble u
obs13aTenbHble Ansi NpeaocTaBneHnst MyHUUMNanbHOM YCnyriu;

NpUKpennseT AOKYMEHTbl B 9NEKTPOHHOM (hopMe MM 3MNeKTPOHHble 00pa3bl AOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npy HeobxoanMocTn);

noaTBepXKaaeT hakT 03HAKOMIIEHMS U COrflacusi ¢ YCNoBUSIMU U NOPSAKOM NpeaoCcTaBneHns
MYHULMNAnbHOM YCNyrn B 3N1EKTPOHHONM (hopMe (yCTaHaBNMBAET COOTBETCTBYHOLLYIO OTMETKY
0 cornacuu B opMe 3NEeKTPOHHOTO 3asiBNEHMS);

NMOATBEPXKOAET AOCTOBEPHOCTb COOOLLEHHBLIX CBEAEHUI (YCTaHaBNMBAET COOTBETCTBYHOLLYIO
OTMETKY B hOpMe 3NeKTPOHHOTO 3asiBNEeHMs);

OTNpaBnsieT 3anofIHEHHOE 3MIEKTPOHHOE 3asiBNeHne (HaXXUMaeT COOTBETCTBYIOLLYH KHOMKY B
cdopMe 3neKTPOHHOro 3asiBNeHUs);

3M1EKTPOHHOE 3asiBrieHVMe MoAanMCbIBAaeTCs B COOTBETCTBMM C TpeboBaHusIMM nyHkTa 2.5.3
aaMUHUCTPATMBHOIO pernaMmeHTa;

nony4yaeT yBegoMreHne 06 OTNpaBKe 3NEKTPOHHOIO 3asiBIEHUS.

dopmaTtHo-norn4yeckass nNpoBepka CHOPMUPOBAHHOIO 3asiBfIEHUA OCYLIEeCTBNAETCA nocne
3arnofiHEHUs 3asiBUTENIEM KaXOoro U3 Mofien 3NekTpoHHOM opMbl  3asBneHus. [lpu
BbISIBIEHNUN HEKOPPEKTHO 3aMOfIHEHHOIO MOMS 3MNEKTPOHHON (POPMbl 3asiBNIEHUS 3asBUTENb
yBEOOMISAETCS O XapakTepe BbISIBIEHHOMN OWNOKN 1 NOopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

AOMUHUCTPATUBHBLIE NPOLIEAYpPbl, YCTaHaBNMBaeMble HACTOSILLUM MYHKTOM, BbIMNOSHSAKOTCSA B
AeHb obpalleHns 3aaBuTens.

PesynbTaTtamy BbINOMHEHUS aAMUHUCTPATUBHbLIX MpoLEeayp SBMSOTCA: 3NEKTPOHHOE Aeno,
HanpasneHHoe B OpraH NOCpeACTBOM CUCTEMbI NEKTPOHHOIO B3aUMOOENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHveM Havana BbINOSIHEHNA agMUHUCTPATMBHOM Mpouenypbl sBRAsieTCA
NOCTYyNNeHne 3asiBMEHMsT U UHbIX [OOKYMEHTOB, HeobxoouMmbiX AN npenocTaBrieHus
MYHULUMNANbHOW YCRyrn.

[OMKHOCTHLIM NULIOM (PaBGOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSHEHWE AAMUHUCTPATMBHOMN
npoueaypbl ABRsieTcs cekpeTapb VICNoNHUTENbHOrO KOMUTETAa CEeNbCKOro noceneHus (aanee
- AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):



3.3.3.2. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NMpUeM OOKYMEHTOB, B criydae obpalleHus
3aaButens c 3asasneHmem B OpraH:

onpenensieT npeamMeT obpalleHns:;

yCcTaHaBnNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOANT NPOBEPKY MOSTHOMOYUIA LA, NOAAKLLErO JOKYMEHTHI;

NMPOBOAMT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMSIM, ykasaHHbIM B NyHkTe 2.5
agMUHUCTPATMBHOIO pernameHTa, NpoBepKy COOTBETCTBUS NpeacTaBrieHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHuAM (Haanexallee oPopMIeHMe KOMMIN AOKYMEHTOB, OTCYTCTBUE
B [JOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4epKHYTbIX CIOB W WHbIX HE OrOBOPEHHbIX

ncrnpaBneHun);

3arnoJIHAEeT 3NEeKTPOHHYH (bopmy 3adaBJieHnAa B aBTOMaTVI3I/IpOBaHHOI7I MH(*)OpMaLlMOHHOVI
cucrteme, npeuHasHaquHon AnA OKa3aHud rocygapCrBeHHbIX U MyHULMNAlIbHbIX YCIYT;

npu npefocTaBreHMM [OKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.5 aaMWHMCTpPaTMBHOIO
pernameHta Ha OymMaXxHOM HocuTene, OCYLUECTBMSIET CKaHMpPOBaHWE MNpeacTaBreHHbIX
[AOKYMEHTOB;

pacneyaTbiBaeT 3asiBIIEHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NMoanucaHue;

nocne NnoAanucaHns cKaHMpyeT NoANMcaHHOE 3asiBIEHME;

3arpy’kaeT B aBTOMaTM3NPOBaHHY0 WHGOPMALMOHHYIO CUCTEMY, MNpefHa3Ha4YeHHy Ons
OKasaHusi ToCyOQapCTBEHHbIX WU MYHUUMMNANbHBIX YCNYr AOKYMEHTbI, MNpeacTaBfeHHble B
3M1EKTPOHHONM hopMe UM 3NEKTPOHHbIE 06pa3bl OTCKAHUMPOBAHHbLIX AOKYMEHTOB, (hOpMUpyeT
3MEeKTPOHHOE A€eno;

BO3BpaLlllaeT noarnMcaHHoe 3asiBNeHne 1 opurmHanbl 6ymMaxHbIX JOKYMEHTOB 3asiBUTENIO;
BblJaeT 3asiBUTENIO pacnuncky B npueme AOKyMEHTOB.

B cnyyae Hanmums OocHOBaHMI ONisi OTKasa B MpuUemMe [AOKYMEHTOB AOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, YBEAOMMSAET 3asBUTENS O HANU4MKn NpensTcTBMin Ans
npuema 3asiBfieHUss W BO3BpallaeT eMy [OOKYMEHTbl C OObSCHEHWEM copepkaHus

BbISIBNIEHHbIX OCHOBaHU ONs OTKasa B npunemMe JOKyMEHTOB.

3.3.3.3. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, MOcMne MOCTynneHns
AOKYMEHTOB Ha pacCMOTpPeHue:

npucBansaeT 3asBNEHNI0 HOMepP B COOTBETCTBUM C HOMEHKNaTypow aen u ctatyc «MpoBepka
[IOKYMEHTOBY;

n3yvyaeTt TnMoCTynmBLUME OJJIEKTPOHHbIE [efna, B TOM YUCIe NpUunoXeHHble 3adBuUtenem
OOKYMEHTbI B SﬂeKTpOHHOVI q)opme N SNEeKTPOHHbIE O6p83b| OOKYMEHTOB,

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;
nposepsieT cobnogeHne ycroBuin 4ENCTBUTENBHOCTN 3NEKTPOHHOW NOAMNUCK, NOCPEACTBOM

obpalueHna k EguHomy nopTtany (B criydae, ecnuv 3asButenieM npeacTtaBrieHbl 3f1EKTPOHHbIE
AOKYMEHTbI, NoANUCaHHbIe YCUNEHHOW KBaNMOULNPOBAHHON 3NEKTPOHHOW NOAMUCHIO).



Mpn Hanuuum OCHOBAHWW, NPEaYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate NPOBEPKU YCUIIEHHOW KBanvUUMPOBAHHOW 351EKTPOHHOM
noanncu BbISBMEHO HecobrnoaeHne ycrnoBui ee OeNCTBUTENbHOCTU, NPOEKT pelueHus 06
OoTKase OOSMKeH cogepxaTb MyHKTbl cTaTb 11 depepanbHoro 3akoHa Ne 63-d3, koTopble
NOCIYXXUNN OCHOBAHWEM L5 €r0 NPUHATUS.

MpoekT pelleHnss 06 oTkase B npvemMe [OKYMEHTOB, HeobXxoauMbIX ANs NpefocTaBrieHust
MyHUUMNAnbHOW YCNyrn, C ykasaHuem MNpuYMH OTKasa (B criydae, ecni OCHOBaHMS Ans
OTKa3a B NpuMeme JOKYMEHTOB, HeoBXoAMMbIX ANS NPpefoCTaBNeHNs MyHULMNANbHOW YCnyru,
CBSi3aHbl C HApPYyLUEHMEM YCTAHOBMNEHHbIX TPeOOBaHWUI K TakuM OOKYMEHTaM, OCHOBaHUS Anst
oTkasa B NpuWeMe [OKYMEHTOB [JOJfKHbl cogepXaTb MWHgopMauMi O HauMeHOBaHUW
AOKYMEHTOB  (MHpOpMauuW, CBEOEHWUI), KOTopble He NpPeACTaBrfeHbl, coaepxaT
He4oCTOBepHble W (UNnM) NPOTUBOPEYUBbLIE CBEAEHMS, OGOPMIIEHbl C HapyLleHUeM
yCTaHOBINEHHbIX TpeboBaHuiM), HanpaBnseTcs Ha cornacoBaHWe B YCTAHOBNEHHOM Mopsiake
nocpeacTBOM CUCTEMbI 3M1EKTPOHHOIO AOKyMeHToobopoTa.

CornacosaHne npoekTa pelweHuss 06 oTkasze B NpuemMe OOKYMEHTOB, HeEOOXoauMbIx Ans
npegocTaBneHns MyHUUUNAnNbHOM yCcnyru, OCyLLecTBNsSieTcs B NOpsiake, NpeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMMHUCTPATMBHOIO pernameHTa.

B cnyyae OTCyTCTBMSI OCHOBaHWIA Afsi OTKasa B NpuvemMe AOKYMEHTOB, MpedyCMOTPEHHbIX
NyHKTOM 2.7.1 aAMWHUCTPATMBHOIO perfiameHTa, AOMKHOCTHOE 5WLIO, OTBETCTBEHHOE 3a
npuMemM [OOKYMEHTOB, B TeYeHMe oOHOoro paboyero AHS CO AHSA NOCTYMNEHWUst 3asiBreHus,
HanpaBnseT 3asBUTENIO, yKa3aHHbIM B 3asiBNIEHUN CNOCOOOM, YBEAOMITEHNE O MOCTYNNEHUN
3asBMneHns, coaepkallee BXOOsLWMNA pErMCTPALMOHHBIN HOMEpP 3asiBNeHUs], AaTy NonyyYeHust
3asBMeHNs, nepeyeHb HaMMeHoBaHWU aiiros, NpeacTaBnNeHHbIX K HeMYy AOKYMEHTOB, aaTy
nonyyYeHust pesynbTata MyHULMNANbHON YCNyru.

3.3.3.4. VicnonHeHue npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 agMWHUCTPATUBHOIO
pernameHTa, Npu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npeaHasHaYeHHoW ANns oKas3aHUsA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaemble MyHKTOM 3.3.3
agMUHUCTPATMBHOIO pernameHTa, BbINOMHATCA B TedYeHue ogHoro paboyero AHA €O AHS
NOCTYNSIEHUS 3as8BMNEHUS Ha pacCMOTPEHUE.

PesynbTaTamyn BbINOMHEHUST aOMUHUCTPATMBHBLIX MpoUeayp SBNSKOTCA: MPUHSATBLIA  Ha
paccMOTpeHne KOMMMEeKT [OOKYMEHTOB WM MNPOEKT pelweHus o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEeAOCTaBNEeHUs MyHULMMNANbHOM YCyri.

3.4. HanpaBrneHne MeXBEOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, Yy4yacTBywluMe B
npenocTaBneHn MyHUUMNansHOM yCryrm

3.4.1. OcHoBaHMeM Hayana BbIMNOMHEHUS aAMUHUCTPATUBHOW npoueaypbl sBNseTcs
nonyyeHne [OMKHOCTHbIM NUUOM (paBOTHMKOM), YMONHOMOYEHHBIM Ha  BbINOSIHEHWE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (pabGoTHWKa), OTBETCTBEHHOMO 3a
npuem JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbIMNOSIHEHNE a,EI,MVIHVICTpaTVIBHOI7I npoueanypsol,
ABNAETCA CeKpeTapb McnonHUTEenNbHOro KomMuMTeTa CeJSibCKOro noceneHnsd (,u,anee -
OOJIXHOCTHOE JNLI0, OTBETCTBEHHOE 3a HanpaBJyieHNE MeXXBEeOOMCTBEHHbIX 3anpocos).



3.4.2. [1I0mMKHOCTHOE NUL0, OTBETCTBEHHOE 3a HarpaBfiEHME MEXBEAOMCTBEHHbIX 3anpoCcoB,
dopMmupyeT UM HanpaenseT B OfIeKTPOHHOW  opme  nocpencTBOM  CUCTEMbI
MEXBELOMCTBEHHOIO 3MEKTPOHHOro B3aumogencTBua (MpU  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXHOCTN — MHbIMK CNocobamun) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

Aﬂ,MVIHVICTpaTMBHbIe npouenypbl, yCtTaHaBlimBaeMble HAaCTOALLMM MYHKTOM, BbIMOJTHAKTCA B
O€Hb NPUHATUNA 3aABJIEHNA Ha paCCMOTPEHNE.

PGSyﬂbTaTaMM BbIMOJIHEHNA aAMUHUCTPATUMBHbIX Mpoueanyp ABlAOTCA. HarnpablieHHble B
OopraHbl Brnactm n (MJ'IVI) noasegomMmcTBeHHble OpraHam BJ1aCcTu opraHm3aunmn 3arpochl.

3.4.3. CneumanucTbl NOCTaBLUMKOB AAHHbIX Ha OCHOBaHWM 3amnpOCOB, NMOCTYMMBLUMX 4Yepes
CUCTEMY  MEXBEOOMCTBEHHONO  SFIEKTPOHHOTO  B3aMMOAEWCTBUS,  NPEeAOCTaBNsioT
3anpalumBaemMble AOKYMEHTbI (MHOPMALIMIO) UK HAaNPaBsoOT YyBeAOMIEHUs 06 OTCYTCTBUM
AOKyMeHTa 1 (Mnun) mHdopmauun, HeobxoauMbIX AN MPeAoCTaBNEHUs MyHULMNanbHON
ycnyru (oanee — yBegomneHue 06 otkase).

AOMUHUCTPATMBHbIE NpoUeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOSMHSAOTCH B
TeyeHMe NATU OHeW CO OHS MOCTYNMEeHUs MeXBEeOOMCTBEHHOro 3arnpoca B opraH unu
opraHusauuto, npefocTaBnsowmne JOKYMEHT N MHAOPMAaLMIO, €CIN UHbIE CPOKM NOATrOTOBKM
N HanpasfieHUs OTBeTa Ha MEXBELOMCTBEHHbIN 3anpoc He yCTaHOBMEeHbl heaepansHbIMn
3akoHamu, npasoBbiIMM akTamu [MpaBuTtensctBa Poccunckon degepauum M NPUHATLIMUA B
COOTBETCTBUU C (peaepanbHbIMU 3aKOHaMN HOPMAaTUBHBIMW NPaBOBbLIMU akTaMu Pecnybnunkn
TartapcTaH.

Pesynbtatamm BbLINOMHEHMST  aAMUMHUCTPATMBHBLIX Mpoueayp SBNSATCA:  OOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuuunanbHoOW  ycnyru, nmbo
yBegomMneHne o6 oTkase, HanpaBfieHHble OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [IOmMKHOCTHOE NNL0, OTBETCTBEHHOE 3@ HanpaBfieHne MeXBEe4OMCTBEHHbIX 3arpOCoB:

nonyyaet  3anpawvBaeMble 4epe3  CUCTEMY  MEXBELOMCTBEHHOMO  3fEeKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHusl), Heobxogumble AnNa  npeaocTaBneHus
MyHUUMNanbHOW ycnyru, nmbo yBegomneHme o6 oTkase npu OTCYTCTBUM OOKYMEHTa U (Mnn)
MHdopMauunu;

ALI.MI/IHI/ICTpaTMBHbIe npoueaypbl, yCtaHaBimBaeMble HAaCTOALLMM MYHKTOM, BbIMOJTHAKTCA B
OEHb NnoJ1iydeHuns CBeeHNN No MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTaTtamMy  BbIMNOMHEHUS  aAMUHUCTPATMBHbLIX Npoueayp SBASOTCA  OOKYMEHTbI
(cBenoeHust), HeobxoamMmble ANs NPeAoCTaBNEeHNs MyHULMNANBHON YCIyTi.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexvMme C  MCMNoSfb30BaHMEM  aBTOMATU3UPOBAHHOW  UHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHUUMNAMNbHbBIX YCAYr, B TOM YuCrie C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUA aAMUHUCTPATUBHLIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnsaeT NsaTb paboymx aHEN.

3.5. MoaroToBka pesynbTata MyHULUMNANbLHOW YCNyru



3.5.1. OcHoBaHMeM Ha4vana BbIMNOMHEHMUS aAMUHUCTPATUBHOM npoueaypbl sBNsieTcs
nocTynneHme oT JOIMKHOCTHOIO nvua, OTBETCTBEHHOIO 3a HanpasneHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMbIX ans
npegocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM FMLOM, OTBETCTBEHHbIM 33 BbIMOSIHEHNE aAMWHUCTPATMBHOM Mpoueaypsl,
ABNAETCA cekpeTapb WCnonmHUTENbHOrO KOMUTETa CeribCKoro noceneHus (panee -
AOMKHOCTHOE  NMUO, OTBETCTBEHHOE 3a [MOAroTOBKY pea3ynbrata npefocTaBreHns
MYHULIMMANbHOW YCNyru).

3.5.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npenocTaBneHust
MYHULMNANbHOW YCIyru:

paccmatpuBaeT  COPMMPOBAHHBLIA  KOMMMEKT  OOKYMEHTOB,  HeobxoauMMbix  Ans
npenocTaBneHnst MyHUUMNansHOM yCnyru;

Npu BbISIBNIEHMM OCHOBaHMI AN OTKa3a B MNpefoCTaBiEHMM MyHUUMNANbHOW  YChyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernaMmeHTa, NoAroTaBnMBaeT MpPOEKT
peweHnss o6 oTkasze B NpPeaoCTaBIEHMM >KUMOro MOMELLEHUS MO [AOroBopy Harima
Cny»xeBHOro XWrnoro NoOMeLLEeHUs;

B Criydae OTCYTCTBUS OCHOBaHWUW S OTKa3a B NpefoCTaBfeHUUM MyHUUMNAnNbHOW YCnyru,
npeayCcMOTPEHHbIX  MyHKTOM  2.8.2 aAMUMHUCTPATUBHOINO  pernaMmeHTa, nNo uToram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMNansHOW YCnyru,
noarotaBnMBaeT MNPOEKT pacrnopsbkeHns OpraHa O NpedoCTaBneHUU rpaxgaHvHy XXUNoro
noMeLLeHNsa No JOroBopy Harvima CnyXebHOoro XXnnoro NoMeLLEeHNs;

HanpaBnsieT NOArOTOBIEHHbIN MPOEKT pe3yribTaTa NPeAoCTaBNeHNss MyHULMNANbLHOW YCIyrn
Ha cornacoBaHve B YCTaHOBIIEHHOM MOpsSiAKE MOCPeaCTBOM CUCTEMbl  3MEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBLIE Npoueaypbl, YCTaHaBMMBAEMblE HACTOALLMM MYyHKTOM, BbIMOMHATCA B
TeyeHne gecatn pabounx gHewn.

Pe3yJ'IbTaTaMI/I BbINOJIHEHUA AAMUHNCTPATUBHbIX npoueanyp ABINAKOTCA: MPOEKTHhI,
HanpasJieHHblE HaA cornacoBaHne.

3.5.3. CornacoBaHue 1 noanvcaHne npoekTa pesynbTaTta npeaocTaBneHnst MyHULMnansHowm
ycnyru (oanee — NpoekTbl JOKYMEHTOB) OCYLLECTBISieTCs [[NaBoW CenbCkoro NoceneHusl.

MoaroToBneHHble MPOeKTbl [OOKYMEHTOB, WMeELMEe 3amMeyaHusi, BO3BpallalTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTaTa MyHUUMNAnbHOW YCHyru.
Mocne ycTpaHeHUs1 3ameyaHuid NpPOoeKTbl [JOKYMEHTOB MOBTOPHO nepefarTcs  Ans
cornacoBaHus 1 NoAnMcaHus.

[maBa cenbCcKOro mnocerieHust npun paccMoOTpeHUn npoeKkToB [OOKYMEHTOB npoBepAeT
cobntogeHne aOMUHUCTPATUBHOIO pernamMmeHTa OOJIXHOCTHbIMU ILaMU OpraHa B 4acCcTtu
CPOKOB BbINOJIHEHNA aAMUHUCTPATUBHbIX Mpouenyp, ux nocnenoBatesibHOCTU U NMOJIHOTHI,
Hanuunsa  cornacoBaHumn YNOJIHOMOYEHHbIX OOJDKHOCTHbLIX  JNL, OpraHa B cCucremMme
SJTIEKTPOHHOIO ,D,OKyMeHTOO60p0Ta.

B cny4yae BbidBNeHuda HapyLIJeHI/IIZ B 4aCTu CpPOKOB BbINOJIHEHNA aOMWHUCTPATUBHbIX
npoueayp, nx nocnenoBatesibHOCTU U NOJIHOTLI [(maBa cenbcKkoro noceneHus NHUUnnMpyeT
npuenevyeHmne K OoTBETCTBEHHOCTU JTnL, AOMNYCTUBLUNX HApYyLUEeHNA, B COOTBETCTBUN C NMYHKTOM
4.3 AAMUHUCTPATUBHOIO pernamMeHTa.



AOMVHUCTPaATUBHbIE NpoLeaypbl, yCTaHaBNMMBaeMble HACTOSILLMM MYHKTOM, BbIMOSHSIOTCSA B
TeyeHue TpuHaguaTu paboumx gHeN.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBMSOTCS:  MNOANUCaHHOEe
peLleHue.

3.5.4. WcnonHeHue npouenyp, ykasaHHblXx B nyHkTtax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
pernameHTa, nNpu Hanuyum TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBMSETCA B aBTOMaTU4ECKOM
pexumMe C  UCNosrib30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUs rocy4apCTBEeHHbIX U MyHULMNANbHbIX YCYT.

MakcmManbHbIN CPOK BbINOSTHEHUA aMUHUCTPATUBHBIX NpoLenyp, YkasdaHHbIX B MyHKTe 3.5.
aAMWHUCTPATUBHOIO perfnamMeHTa, CocTaBnseT ABaguatb Tpyu paboyumx aHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbIMNOMIHEHNS aAMUHUCTPATMBHOM nNpoueaypbl sBASiETCA
nosiyyeHMe LOOSMKHOCTHBbIM JNULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWUHUCTPATUBHOW
npouenypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuumnanbHOM yCryri.

HOMKHOCTHLIM NMLOM, OTBETCTBEHHbIM 32 BbIMOSIHEHNE aAMWHUCTPATMBHOM Mpoueaypsl,
ABNSETCA cekpeTapb WMCNoOnHMTENbHOTO KOMUTETA CenbCKoro noceneHus (panee -
AOJHKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblaayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NUo, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB:

obecneynBaeT perucTpauMio U BHECEHWe CBEAEHU O pesynbTaTe MpenocTaBreHns
MyHUUMNAnNbHOW yCcnyrm B MOACUCTEMY BeAEHUS [OOKYMEHTauuum aBTOMaTM3UPOBaHHOM
NH(OPMALIMOHHON CUCTEMbI, NpPeAHa3Ha4YeHHOW AN OKasaHus ToCy4apCTBEHHbIX W
MyHULMNAnNbHbIX YCAYT;

n3BellaeT 3asBuTensa (ero npeacrTaBuTenis) CNOCOOOM, YyKasaHHbIM B 3asdBfeHUU, O
pesynbTate nNpeaocTaBfeHns MyHUUMNANbHOM YCRyrM U O BO3MOXHOCTU MNOSyYeHUs
pesynbTata NnpegocTtaBneHns MyHuuunaneHon ycnyru B Oprade unv 8 MOLL.

WcnonHeHne npouenyp MpyY HanMUyYMM TEeXHUYECKOM BO3MOXHOCTU OCYLLECTBSETCA B
aBTOMaTMYECKOM pPEXMME C MWCMNOfb30BaHMEM aBTOMATU3MPOBAHHOMW MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUsA rocygapCTBEHHbIX U MyHULMMNANbHBIX YCIYT.

AOMUHUCTPATMBHbIE MPOLEAYpbl, YCTaHaBNMBaEeMble HACTOSILLMM MYyHKTOM, BbIMOMHSAKTCS B
Te4yeHne ofgHoro paboyero gHA CO OHS NOAMUCAHUSA JOKYMEHTA, SIBNSAOLLErocs pesynbTaTom
npeaocTaBneHns MyHUUMNANbHON yCnyru, YNONHOMOYEHHbIM AOMKHOCTHbIM nnuom OpraHa
(OpraHom).

PesynbTaTamy  BbINOMHEHUS aAMWHUCTPATMBHbLIX MpPoOUEAyp SBMSATCA. pasMelleHune
CBeAEHUN O pesynbTaTe npeaocTaBneHust MyHUUMNanbHOW ycnyru B MHAOPMaLMOHHbIX
cucteMax, U3BeLleHue 3asBuTens (ero npeacTtaBuTensl) O pesyrbTaTe NpeaocTaBeHUs
MYHULMNAnbHOM ycryru u cnocobax ero nonyvyeHus.

3.6.3. Tlopspok Bbligadn (HanpaBneHwus) pesynbTaTa NPeaoCTaBNEHUA MyHULMNANbHON
yCnyru:

3.6.3.1. lpn obpalwleHnn 3aaBuTens 3a pesynbTaToM MyHuumnanbHon ycnyrm B MOL,
paboTHnk MO®LL BblgaetT 3aaBuTento pesynbTaT MyHUMUMNANbHOM ycnyrm B dpopme
3K3eMnnApa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C OK3EeMMNNSApPOM 3JMEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM Hocutene emy



NpefoCTaBNsSAETCA 3K3EMMNAP 3NEKTPOHHOro AOKyMEHTa NyTeM €ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU  HanpaBneHUs JK3eMnnspa ONeKTPOHHOro [JOKyMeHTa Mo
ANEeKTPOHHOW no4yte B agpec 3aaBuTens. [pn 3annucn Ha CbeMHbIN HOCUTENb MHdOPMaLMn
UM HanpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMMNAsp 9MEeKTPOHHOro OOKYMeHTa Ha OyMaXHOM HocuTene, Mo 3IEKTPOHHOW MoyTe
WOEHTUYHOCTb TaKOro 3K3eMmnndpa 3MeKTPOHHOrOo OOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYMEeHTa Ha OymMaxXHOM HocuTene 3aBepsieTCA YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCMonb30BaHNEM YCUNEHHOW KBannduLUMpoOBaHHOM 311IEKTPOHHOM NOAMNUCH.

AOMUHMCTPaATUBHbIE NpPOLIeAYpbl, YCTaHaBNMBaEMble HACTOSILLUM MYHKTOM, BbIMOMHAKTCA B
nopsiake o4epenHoCTU, B AeHb NpUbbITMA 3asBUTENS B CPOKK, YCTAHOBMEHHbIE perfiaMeHToOM
paboTbl MOL].

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHLIX Npoueayp ABNSATCH: dukcauns dakra
Bbldayn pesynbTata npegocTtaBneHns mMyHuumnansHon ycnyrm B AUC ML, pesynbTat
npeaocTaBneHnss MyHUUMNanbHoN ycryru, BblAaHHbIA 3asBUTESTHO.

3.6.3.2. lNpu obpaweHun 3aaBuTeENa 3a pe3ynbTaTtoM MYHUUMNANbHOW YCNyrn 4epes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIN KabWHET aBTOMaTU4ecku HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsowWerocda  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANBHOW YCRyrn, NOAMUCAHHBIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIEKTPOHHOW
noANUCbIO0 YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE MPOLEaYpPbl, YCTaHaBNIMBAEMbIE HACTOALLMM MYHKTOM, BbINOSIHAOTCA B
AeHb  nognucaHust  OOKYMeHTa, MOATBEPXAAlLWero npegoctaBneHne  (oTkas B
npeaocTaBneHnn) MyHUUMNANbHON YCIyrn, YNOSTHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTaTamMy  BbINOMIHEHUSI aAMWHUCTPATUBHbLIX MpoUedyp SBSKOTCA:  HanpaBreHune
(npepocTaBneHne) ¢ ncnonb3oBaHnem PecnyGnunkaHckoro noprana 3asiBUTEN0 AOKYMEHTA,
NOATBEPXKOAOLWEro npeaocTaBleHMe MyHUuMnanbHoW ycnyrm (B TOM 4ucne oTkas B
npeaocTaBneHMn MyHULMNANbHOW yCryri).

3.6.3.3. lNpun obpalleHnn 3asiBUTENa 3a pes3ynbTaToM MyHuumnanbHowm ycnyrm B OpraH,
AOJDKHOCTHOE JMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) AOKYMEHTOB, BblgaeT
3aaBuTEN0 pesynbTaT MyHuuunanoHou ycnyru. Mo TpeboBaHuio 3aaBUTENs BMeCTe C
3K3eMMNNAPOM 3MNEKTPOHHOro AOKYMEHTa Ha OymaxHOM HocuTene emy npefoctaBrseTcs
9K3eMNNAp 3MEeKTPOHHOrO0 [JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbI HOCUTEMb
WHOPMaUUM UNU HanpaefeHUsa 3K3eMnsisipa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTENS.

AIMVUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOSALLUM MYHKTOM, OCYLLECTBNSATCA
B Mnopsake o4vepedHOCTW, B [eHb NpubbITUA 3asBuTens B cooTBeTcTBUM c [MpaBunamm
BHYTPEHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTatoM BbINOMHEHUS agMWHUCTPATMBHBIX MNpoueayp ABnATCa: doukcauma akra
BblAaun pesynbTata npeaocTaBfeHns MyHUUUNanbHOWM YCRyrm B aBTOMAaTM3MPOBAHHOW
MHOPMALUMOHHON cuUCTEMe, npedHasHa4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYeCcKnx ownbok

3.7.1. B cnyyae oO6GHapyXeHUsi TexXHUYEeCKOW OWnbKM B [AOKYMEHTe, SABNAOLLEMCH
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3aasuTtenb HanpasnseT B OpraH:



3asiBrneHne 06 wucnpaBneHUn TexHMYeckon ownbkn (npunoxeHne Ne 4 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAHHbIN 3a8BUTESNO Kak pe3ynbTaTt MyHVILlVII'IaﬂbHOVI ycnyru, B KOTOpPOM
COOEPKUTCA TEXHNYECKAA ownoka;

AOKYMEHTbI, MMEIOLLME PUANYECKYIO CUY, CBUOETENbCTBYIOLIMNE O HaNMYMN TEXHUYECKOM
OLLUMOKN.

3asBreHne 06 ucnpasneHnn TEXHUYECKOW OLWMOKM B CBEOEHUAX, YKa3aHHbIX B JOKYMEHTE,
ABnsoLEeMcs pesynbTaTom MYHUUMNANbHOM  YCIyru, nogaetca  3asiBuTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBfneHnem (B TOM 4ucne C
NCNONb30BaHMEM 3MEKTPOHHOM MoYThI), NIMBO Yepes PecnybnukaHckun noptan unm ML,

3.7.2. [JOMKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, OCYLUECTBMAET npuem
3aaBneHna o6 ucnpaBneHUM TexXHUYECKOW OWwunbKn, pernctpupyet 3asBreHne C
NPUNOXEHHbIMXU OOKYMEHTaMun U nepefaeTr UxX LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AIMVHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HacCTOSILLMM MYHKTOM, BbINOMHSAKOTCS B
Te4yeHue ogHoro paboyero AHsS ¢ AaTbl perucTpaunn 3asiBreHus.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHLIX Mpoueayp SABMASIOTCA: MPUHATOE W
3aperucTpupoBaHHOe 3asiBfieHue, HanpaBfieHHOEe Ha pacCMOTPeHue [AOSMKHOCTHOMY Nnuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE InMUO, OTBETCTBEHHOEe 3a 06paboTKy [OKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LENSAX BHECEHUS WUCMpPaBfEHUA B LOOKYMEHT, SIBMSKOLWMACA pe3ynbTaTtoM
npefocTaBfeHnss MyHULMNanbHOW YCryry, OCyLWecTBAdeT npouenypbl, NpeayCMOTPEHHbIe
nyHkToMm 3.5 agMMHUCTPATMBHOINO pernameHTa, M BblOAE€T WUCMNPaBMEHHbIN  OOKYMEHT
3asBuTento (YnorHOMOYEHHOMY NPeACTaBUTEND) JIMYHO MO POCAUCL C U3BATUEM Y
3aaBuTenst (ynosIHOMOYEHHOro npeacTaBuTEnNs) OpurMHana [OOKYMEeHTa, B KOTOPOM
COOEPXKUTCA TexHuyeckas owubka, unm HanpaBnsieT B agpec 3asiBUTENs MOYTOBbIM
oTnpaBneHnemM (NOCPEACTBOM SNEKTPOHHOM MNOYTbl) MMUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana OOKYMeEHTa, B KOTOPOM COAEPXKUTCS
TEeXHu4eckas owmnbka.

AOMUHUCTPATUBHbIE NPOLIEAYpPbl, YCTaHaBNMBaeMble HACTOSLUM MYHKTOM, BbIMNOSHSAKTCSA B
TeuyeHue OByx paboumx AHen nocrne obHapyXeHUsI TEXHUYECKON OLIMBKN MK MONyYeHUs oT
noboro 3aMHTEPECOBAHHOIO N1LAa 3asiBNEeHUs! 0 AOMNYLLEHHON OLLIMOKE.

Pesynbtatamn  BbINOMHEHUST aOMUHUCTPATMBHBLIX Mpoueayp  SBMSKOTCA:  BblOAHHbIV
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOIS 3a NpeaocTaBrieHneM MyHULMMNANbLHOW yCnyru

4.1. MNopsnoKk OCYLECTBEHNST TEKyLLero KOHTPOns 3a coOntogeHMEM W UCMONTHEHMEM
OTBETCTBEHHbIMW [AOMKHOCTHLIMW NLIAMUX MOMOXEHWUIA aAMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNMBaloLWMX TpeboBaHUS K NpeaoCcTaBneHnto
MyHULUMNAnNbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTporb 3a NOMHOTOM U Ka4ecTBOM NPeAOCTaBMeHNss MyHUUMNAnNbHOW YCryru BKMoYaeT B
cebsl BbiSIBMEHWE W YCTpaHeHWe HapylleHuin npaB 3asiBUTENen, NpoBeAeHWe MNPOBEPOK
cobniogeHust npoueayp NpefocTaBneHnss MyHUUMNansHOW YCryru, NOAroTOBKY pelleHunid Ha
AencTteus (6e3nencteme) AOMKHOCTHbBIX MWL, OpraHa MeCTHOrO caMoyrnpaBneHusl.



dopmamu  KOHTpoOnsi 3a COOMAEHMEM WCMOMHEeHUs aAMUHUCTPATMBHBLIX Mpoueayp
ABNATCS:

1) NnpoBepka 1 cornacoBaHWe NPOEKTOB AOKYMEHTOB MO MpeaoCTaBleHMI0 MyHULMUNANbHOW
ycnyru;

2) nposoAnMble B YCTAHOBITEHHOM Nopdaake npoBepKn BeeHNA 0enonpon3BoacTBa,

3) npoBeAeHNEe B YCTAHOBNEHHOM MOpsiAke KOHTPOSbHBLIX NMPOBEPOK COGMOAEHMS npoueayp
npegocTaBneHns MyHULMNansHOM yCnyru.

B uensx Tekyllero KOHTPONS MCMNOSb3ylTCs CBEAEHUS, UMEKLMNECS B 3NEKTPOHHOW Gase
AaHHbIX, crnyxebHasi KoppecnoHAEHUMS, YCTHas U NMUCbMEHHas MHOPMaLMSA OOMKHOCTHBLIX
NnL, OCYLLECTBNSAIOWMX BbINOMHEHNE aOMUHUCTPATMBHBLIX MpOLEAyp, >XypHanbl y4yeTa
COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBEAEHWS.

[Onsa ocywecTBrneHna KOHTPOSIA 3a COBeEpLUEeHMEM [OeUCTBUM Mpu  npegocTaBfieHun
MYHUUMNANBHOMW  YCRYyrM U MNPUHATUN  PELUEHUA PYKOBOAUTEND oOpraHa MeCTHOro
camoynpaBfneHns  NpeacTaBnsloTCa  ChApaBkm O  pesdynbTaTax  NpefocTaBrieHus
MYHUUMNANBHOW YCRyru.

O cnyyasx W npuyMHaxX HapyLIEeHUss CPOKOB, MOCMNeAoBaTENbHOCTM U coaepKaHus
agMUHMCTPATMBHBLIX  Mpouedyp  AOMMKHOCTHble  fvua  HeMeasieHHO  UHAOPMUPYHOT
PYKOBOAMTENSI OpraHa, MNpPedoCTaBMsOWEro  MyHUMUMNANbHYKO  ycriyry, a Takke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLEHWUN.

TekywMn KOHTpONb 3a cobniogeHneMm nocrneaoBaTesibHOCTU OeUCTBUNA, onpeneneHHbIX
aAMWUHUCTPATUBHbIMK  npouedypaMnu No  NPefoCTaBfiEHUIO  MYyHMUMNANbHOW  YCRyru,
OCYLLEeCTBMNAEeTCA 3aMeCcTUTesieM pPyKOBOAUTENS oOpraHa MEeCTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLEeCTBALALWEro opraHusauuio paboTbl MO NpeaoCcTaBeHMUIo
MYHULMNANbHOW YCRyrn.

MepeyeHb AOOMKHOCTHBLIX IUL, OCYLLEeCTBNSOWMX TEKYLIMA KOHTPOSb, YyCTaHaBnvBaeTcs
MOMOXEHUSIMW O CTPYKTYPHbIX MNoApasdeneHusix opraHa MEeCTHOro camoynpasrieHust ”
AOIMKHOCTHBIMU perfnaMmeHTamu.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLLEeCTBI1IEHUA NINAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILI,VII'IGJ'IbHOVI yCIyru, B TOM 4ucrne nop4agokK um
CbOprI KOHTPOIA 3a NOSTHOTON M KA4YE€CTBOM npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun

KoHTporbHble NpoBepkM MoOryT OblTb NNaHOBbIMM  (OCYLECTBAATLCA Ha OCHOBaHUM
MonyrogoBbIX WM FOA4OBLIX MNMaHOB paboTbl OpraHa MECTHOro camoynpaBneHusl) wu
BHennaHoBbiMW. [lpy npoBedeHUM MNPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBieHMEM MyHUUMNAnbHOW ycryrn (KOMMNMEKCHbIe NpoBEpPKN), Unn no
KOHKpEeTHOMY 0OpalleHunio 3asBUTenNs.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX NNL, OpraHa, Nnpe4oCcTaBnsowero MyHMUmMnanbHy
yCnyry, 3a peLieHus n genctesund (6esgencrame), npuHMMaemble (OCyLecTBNSEeMbIe) UMY B
Xo4e nNpeaocTaBneHnsa MyHULMNanbHOM yCnyrn

Mo pesynbTatam npoBedeHHbIX MPOBEPOK B Crydae BbIIBIEHUA HapyLleHu npas
3asiBUTENEN BMHOBHbIE JfiMUa MPUBAEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenscTtBoM Poccunckon denepaumn.



PykoBoauTens opraHa MeCTHOTO CaMOynpaBreHWst HeceT OTBETCTBEHHOCTb  3a
HECBOEBPEMEHHOE PACCMOTPEHWE 3asBIEHW.

PykoBoguTenb opraHa MECTHOro caMoyrnpaBfieHuss HeceT OTBETCTBEHHOCTb  3a
HECBOEBPEMEHHOE W (MNM) HeHaanexalwee BbINOMHEeHWe aAMUHUCTPATUBHbBIX OENCTBUW,
yKa3aHHbIX B pasgene 3 agMMHUCTPATMBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMUA W WMHble MyHUUMNANbHbIE ChyXaliMe 3a peleHus u  OencTBus
(GespenictBne),  MpUHMMaeMble  (OCYLLECTBNsSieMble) B X04e  NpedocTaBreHust
MYHUUMNANbHOW YCNyri, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dhopmam KOHTPONs 3a
npegocTaBfieHMEM MYHULMNANBHOW YCAYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
00beanHeHU 1 opraHn3auun

KoHTponb 3a npegocTtaBneHMEM MyHUUMMANbHOM YCRYyrM CO CTOPOHbI rpaxaaH, WX
o6beanHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTUM OeATENbHOCTU
opraHa MeCTHOrO CaMOYMNpaBfeHNUA MpU NPEeAOoCTaBMEHNUN  MyHUUMNANBHOM  YCNyru,
nonyyYeHnst NOMHOW, aKkTyarbHON U LOCTOBEPHON MHAOPMAaLMM O nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npegocTaBneHnst MyHULMNAnNbHOM YCIyru.

5. locyaebHbin (BHecyaebHbIN) nopagok obxanoBaHUs peleHnn n gencteum (6esgencramns)
opraHa, NpeaoCcTaBnALLEro MyHALUUNANBHYO YCyry, MHOrOOYHKLMOHAbHOMO LeHTpa
npefoCcTaBfieHUs TOCy4apCTBEHHbIX M MyHUUMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NNLL,
MYHUUMNAIbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn nmeT NpaBo Ha obXanoBaHMe B AOCYAEOHOM MOpPSiAKE peLleHun W
pencteuin  (be3gencTBus)  opraHa, NpedocTaBnsAwwWero  MyHUUMNanbHYW  yCryry,
AOJMPKHOCTHOrO Nvua opraHa, NpeaoCcTaBnALEro MyHULMNANbHYIO YCIyry, MyHULUUNAnsHOro
crnyxawlero, pyKkOBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMNanbHYK  YCnyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3aaBuTeENb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CNeayoLwmnx Cnyyasx:

1) HapylleHue cpoka perMcTpauum 3anpoca O NpeaoCTaBMEHUN MYHUUMNANbHOW YCnyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka npeaoCTaBfeHUss MyHuuuMnanbHOW ycnyru. B ykaszaHHOM cnyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  peleHun U OeUCTBui
(6e3pencTBnst) MHOrOQYHKUMOHANbHOrO UeHTpa, paboTHMKa MHOroYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Clly4ae, eCcriv Ha MHOro(OyHKUMOHAamNbHbIA LIEHTP, PeLleHnst U OencTBns
(be3pencTBne) KOTOPOro OBGXamnykTCHA, BO3MNOXEHa QYHKUMA N0  NpeaocTaBieHuto
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsigke, onpeaerieHHOM
yacTbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENA JOKYMEHTOB MU MHpopMaummn nMbo OCyLLeCTBNEHNA OENCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbLIMA
npaBoBbiMM akTamu Poccuickon ®Pepepaumn, HOPMaTUBHLIMW MPaBOBLIMA  aKTaMu
Pecnybnvkn TaTapctaH, MyHuUMNanbHbIMWU MNPaBOBbIMW akTamu Ans npeaocTaBrieHus
MYHUUMNANbHOW YCNyru;



4) oTka3 B Nnpueme JOKYMEHTOB, NpefoCTaBreHne KOTOpbIX NpegyCMOTPEHO HOPMaTUBHbLIMU
npasBoBbiMK aktamu Poccuinckon ®Pepepaumn, HOPMaTUBHLIMW MPaBOBLIMA  aKTaMu
Pecnybnukn TaTtapctaH, MyHuMUMManbHbIMKM MNPaBOBbIMW akTaMu AN NpefocTaBneHns
MYHUUMNANbHOW YCNyru, y 3aaBUTens;

5) oTka3 B npefoCTaBfeHMM MyHUMUMNANbHOW YCIyrn, ecrnn OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon Pegepauuun, 3akoHaMu U UHbIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMM NPaBOBbIMA
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3nenctensd) MHOrOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHalbHbIN
LEeHTp, pelleHnst n aenctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXxeHa yHKUNA no
npegocTaBfeHnIo COOTBETCTBYOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENA MpPU NPEOOCTaBNEHUM MYHUMUMMANbHOW yCnyrn nnatbl, He
npeaycMOTPEHHON  HOpMaTUBHbIMM  NpaBoBbIMWM  akTamn  Poccuinckon  Pepepaunn,
HOpPMaTUBHBIMKU MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpeAoCTaBnsLWEro MyHMUMnanbHy yCnyry, AO/MKHOCTHOMO nuiua opraHa,
NpPefoCTaBNAILWEro MyHUUMNANbHYKO YCNyry, MHOrO(yHKLUMOHANbHOro LeHTpa, paboTHuKa
MHOIrO(PYHKLMOHANBbHOrO UeHTpa, opraHu3auui, npegycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, unn nx paboTHMKOB B UCNPAaBMEHUN AOMNYLEHHbLIX UMK
oneyvyatok U owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHnss MyHUUMNanbHOW ycnyru
AOKyMeHTax nmbo HapylleHne YCTaHOBMIEHHOIO CpoKa TakmxX ucnpasneHuin. B ykazaHHOM
cnyyae pocyaebHoe (BHecygoebHoe) obxanoBaHve 3adBUTENEM peLlueHUn n OeACTBUN
(6e3penctBnsa) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKaA MHOrodyHKLMOHANbHOMO
LEeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U AencTBns
(6e3penctBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEeHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MOfHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTtblo 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3;

8) HapyLLeH/e cpoka Mnu nopsiaka BblAayy OOKYMEHTOB MO pesynbTataM npeaocTaBrieHust
MYHULMMANbHON YCNYTuA;

9) npuoCTaHOBNEHWE NPEeOOCTaBMEHUS MYHUUMNANbHOM  YCAyrn, €ecrnvm  OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMW W MHbIMM HOPMAaTMBHbIMM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNanNbHbIMU NpaBoBbLIMK akTamu. B ykaszaHHOM cnydae gocygebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peELUEeHMA U OencTBUn (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOro(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cfydae, ecnv Ha
MHOTrOOYHKLMOHAnNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencremne) Kotoporo obxanytores,
BO3MOXeHa YHKUMA MO NpeaoCTaBfIEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHune y 3aaABUTENs MNpU NPESOCTaBMEHUN MYHULMNANbHOW YCyrn OOKYMEHTOB
UNn nHgopmauumn, OoTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeobXoauMMbIx AONns npeaocTaBneHuns
MYyHMUMNANbHON ycrnyru, NMbo B NpefoCTaBneHnn MyHULMNanbLHOM YCyrn, 3a UCKNoYeHNeM
crny4aeB, NPeayCMOTPEHHbIX NYHKTOM 4 Yactn 1 ctatbn 7 ®enepansHoro 3akoHa Ne 210-93.
B ykaszaHHOM cnydae pgocyaebHoe (BHecynebHoe) obanoBaHue 3adBuUTENEM PeLleHUn u
AencTBum (6e3pencTtang) MHOro®yHKLNOHAITbHOIo LueHTpa, paboTHMKa



MHOTrO(PYHKLMOHANBbHOIrO LEHTPa BO3MOXHO B Cliydyae, €Criv Ha MHOrogyHKLMOHANbHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
npefoCTaBIEHMIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCIyr B NONIHOM 0o0beme B Nopsake,
onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

5.2. XXanoba nopaetca B nucbMeHHOM ¢opme Ha OyMaXXHOM HOCUTENe, B 3NEKTPOHHOWN
dopMe B opraH, NpeAoCTaBAWMA MyHULUNAIBbHYO YCNYry, MHOMO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BMacTu, SABMSIOWMACA ydpeauTenem
MHOro(PyHKLNOHANBHOro UeHTpa (ganee - yuypeamtesis MHOrOQYHKLUMOHANLHOMO LieHTpa), a
TakKke B opraHusauuu, NnpegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHns u pgencteua (6e3nencTBME) PYKOBOAMTENS Oprala,
nNpefocTaBnALWLEro MyHMUMNANbHYKO yCnyry, NOAAaTCA B BbIWECTOSAWNA opraH (npu ero
Hanuumm) nnbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HEMOCpPeaCTBEHHO
pykoBOAUTENEM OpraHa, NpeaocTaBnAwLLIEero MyHuuunansHyo yenyry. XXanobbl Ha pelueHns
n pencteus  (6esgenctBue) paboTHMKA MHOrOQYHKLMOHANbHOIO LUeHTpa nojatoTcs
PYKOBOAUTENIO 3TOr0 MHOrOgYHKUMOHANbLHOrO LeHTpa. XKanobbl Ha peleHna n aencrsund
(6es3pencTaue) MHOrOOYHKLMOHANbHOro LeHTpa nogatortca yypeaunTernto
MHOFOMYHKLUMOHANbHOr0  UeHTpa MM JOIDKHOCTHOMY — NuUuy,  YNOJTHOMOYEHHOMY
HOpPMaTUBHbBIM NPaBOBbLIM akToM Pecnybnukn TatapcTaH. XKanobbl Ha pelueHns u encTBug
(6e3penctBne) pabOTHMKOB OpraHusauum, npeaycMOTPEHHbIX 4YacTtbto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-$3, nogatoTcsa pykoBogUTENAM 3TUX OpraHn3auunin.

XKanoba Ha peweHuns wn pgenctena (besgencteme) opraHa, npegocTaBnAwLLEro
MYHULMNANbHYO ycnyry, JOIMKHOCTHOro nvua opraHa, npeaocTaBnaoLLEro
MYHMUMNANbHYK  yCNyry, MYHAUMNANbHOMO  CRyXawero, pPyKOBOAMTENst  OpraHa,
npenoCcTaBNALWEro MyHUUMNANbHYO YCryry, MOXeT ObiTb HanpaereHa Mo noyTe, yepes
MHOTOYHKLMOHANbHbIN LEeHTp, c NCMNOJIb30BaHNEM NHPOPMAaLIMOHHO-
TeNIEKOMMYHMKaLVMOHHON ceTu «MHTEepHeTY, odmumanbHOro canTa opraHa,
npeaocTaBnAwLLEro MyHUUunanbHyto ycnyry, EamHoro noptana nuéo PecnybnukaHckoro
nopTana, MHOpPMaLMOHHON CUCTEMbI AocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb
NpUHATa Npu NMYHOM npueme 3asiButens. XXanoba Ha pelweHnsa n gencteus (6esgencrene)
MHOTrOYHKLMOHANbHOIO LeHTpa, paboTHMKA MHOMOMYHKLMOHANBHOMO LieHTpa MOXeT ObITb
HanpaeneHa No NoyTe, C UCNoNb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHMKALMOHHON CETH
«MHTepHeT», oduumanbHOro camta MHOrOMYHKUMOHANbHOrO UeHTpa, EguHoro noprtana
nmbo  PecnybnukaHckoro  nopTana, WHGOpMaUMOHHOWM  cucteMbl  gocygebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NPU NUYHOM nNpueme 3assutens. XXanoba Ha
peweHna n genctena (6esgencreme) opraHnsauun, NpeaycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke nx paboOTHUKOB MOXET ObITb HanpaereHa no
no4yTe, C MCMNONb30BaHMEM WHEHOPMALMOHHO-TENEKOMMYHUKALUMOHHON CeTU «MHTEpHET»,
odmumanbHbIX CanToB 3TMX opraHu3aumn, EgmHoro noptana nubo PecnybnukaHckoro
nopTana, a Takke MOXeT ObITb NPUHATA NPU NUYHOM NpUeme 3asiBUTENS.

5.3. X)Kanoba pomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NpPeAoCTaBNSAOLIEr0 MyHULMNANbHYKO YCRAyry, AOSMKHOCTHOMO
nvua opraHa, npefocTaBnsloWero  MyHUUMNanbHYH  ycryry, nubo MyHUUMNanbHOro
crnyxawlero, MHOroyHKLMOHANbHOrO LEeHTpa, €ero pykosoautens u (unu) paboTHuKa,
opraHusauun, npeaycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
nx pykosoautenen n (unu) paboTHMKOB, pelleHuss U gencTBus (6e3nencTBme) KOTOpbIX
obxanytoTcs;

2) dhamunuio, nms, oT4ecTBO (NocnegHee - NpyU HanU4uMM), CBEAEHNs O MECTE XUTenbCTBa
3aaBuTens - duamyeckoro nvua nmMbo HaMmeHOBaHME, CBEAEHUS O MECTe HaxoXAeHus
3aaBUTENS - HOPUAMYECKOrO NULA, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKTpoOHHOM MOYTLI (MPX HaNMYMK) 1 NOYTOBbLIN aApPEC, NO KOTOPbLIM AOIMKEH ObITb
HanpaBreH OTBET 3asABUTENNIO;



3) cBegeHusa 06 oOxanyemblx peweHnax w gencteuax (6esgencrtesun)  opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
NPeaoCTaBnALWEro  MyHUMUMNanbHy  ycnyry, nmbo  MyHMUMNANbHOrO  CriyXallero,
MHOTOOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKLMOHANbHOIO LIeHTpa, OpraHn3auuin,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrMNaceH C pelleHneM u OeNcCTBUEM
(6espencrtenem) opraHa, NpeaoCTaBNSALLEr0 MyHALMNANbHY YCryry, AOMKHOCTHOIO nvua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO CryKallero,
MHOTOYHKLMOHAMBHOIO LIeHTpa, paboTHMKA MHOTO(YHKLMOHAMBHOIO LIeHTpa, OpraHn3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3agsuteneMm MoryT ObiTb NpeactaBneHbl AOKYMEHTbl (MpU Hanuuuu), noaTBep)Kaarolumne
A0BOAbI 3aaBuUTeNs, NMbo nx Konum.

5.4. MNMoctynuBlas xanoba noanexuT pernctpaumm B CPOK He nosgHee paboyero AHs,
cregyroLLero 3a JHEM NMOCTYNNEHUs.

5.5. XKanoba, nocTtynuBwas B oOpraH, NPeaoCTaBnAWMUA MyHUUMNANbHYKO YCIyry,
MHOTFOOYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguaTM paboymx OHEeW CO OHA ee pernctpauumn, a B criydae obxanoBaHus OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMo UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3aaBuTens Nubo B McnpaBneHnn OONYLEHHbIX OrneyaTok u ownbok
UM B crnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpokKa TakuMX MUCNpaBfieHWn - B
TeyeHne NaTn paboynx gHen Co AHS ee perncTpauumn.

5.6. o pesynbTaTtaMm pacCMOTPEHMUS Xanoodbl NPMHMMAaETCS OAHO U3 CNeayLWNX PELLUEHNNA:

1) xanoba ynoBneTBopsieTCsi, B TOM 4ucre B ¢opMe OTMEHbl MPUHSATOrO peLUeHus,
ncnpasBreHns onyLEeHHbIX ONeYaToK M OWNOOK B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHus
MyHULUMNAnbHOW yCryrn OOKyMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPeACTB, B3MMaHue
KOTOPbIX HE MpeayCMOTPEHO HOPMAaTMBHbLIMW NMpaBoBbIMK akTamu Poccuiickon denepauun,
HOpMaTMBHbLIMK NPaBOBbLIMK akTamu Pecnybnuku TatapctaH, MyHULMNANbHLIMU NPaBOBbIMM
aKTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee OHsA, cneayowlero 3a AHEM MNPUHSTUS PeLleHMUsl, YKasaHHOro B HacCTOSsILLEM
MyHKTE, 3asiBUTENI0 B NMUCbMEHHON (hOpMe M MO KENaHUo 3asBUTENS B SNIEKTPOHHON hopme
HanpaBnseTcsl MOTUBMPOBAHHbLIM OTBET O pe3yribTaTax PacCMOTPEHMS Kanoobbl.

5.7. B cnyyae npusHaHua xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3asiBUTENO O
pesynbTartax pacCMOTPEHUs xanobbl gaetca HopMauus o AeNCTBUSAX, OCYLLECTBNSAEMbIX
OpraHoM, npegoCcTaBAslOWUM MYHUUMNANbHY YCNyry, MHOMOQYHKUMOHASTbHLIM LIEHTPOM
nnbo opraHusauuen, npegycMoTpeHHon Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne
210-93, B uenax He3amMeanuTenbHOro YCTPaHEHUS BbISIBIIEHHbLIX HAPYLLUEHMIA NMPU OKa3aHnn
MYHUUMNANbHOM YCIyrn, a Takke NPUHOCATCS U3BUHEHUS 3a LOCTaBfieHHble HeyaobcTea m
yKasbiBaeTca MHpopmaumss O ganbHEWWuX OENCTBUSAX, KOTOpble HEOOXOAMMO COBEPLUMTb
3as1BUTENIO B LENsiX NONyYeHUss MyHUUMNanbHOW YCIyri.

5.8. B cnyyae npusHaHus xanobbl He nognexallien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTtatax paccMOTPEHUs >xanobbl [alTCA aprymMeHTUPOBaHHbIE Pa3bsSCHEHUA O
NpUYMHaX MNPUHATOrO peLLeHns, a Takke UHpopmauusa o nopsake obxanoBaHUs NPUHATOrO
peLueHuns.



5.9. B cnyyae ycraHoBneHuss B Xxo4e WM NO pesynbTaTaM pPacCMOTPEHUS Xanoobl
NPU3HaKoB cocCTaBa  aAMMHUCTPATUBHOIO  MNpPaBOHApPYLIEHUS UM MpPecTynneHus
AOIMKHOCTHOE NUUOo, paboTHWK, HaOerieHHble MOSTHOMOYMAMM MO PaCcCMOTPEHUIO XKanoob,
He3amMenMTeNnbHO HaNpaBnAT UMeKLWNecs maTepuarnsl B OpraHbl MPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npefocTaBneHNst MyHULMNANbsHON
yCryrv no npegocTaBneHunto
rpakgaHam >XUIbiX NMOMELLEHNA B
MYHULMMNANbHOM XWUMULWHOM ¢hoHae
Mo JOroBopYy Hamma crnyxebHoro
XXMNOro NOMeLLEHNS.

dopma
(BnaHk opraHa, npeaocTaBnsoLEero MyHULUNAIbHYO YCNyry)
Komy:
KoHTakTHble JaHHbI€:
MpeacrasuTtens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmoTtpeB Bawe 3assneHue ot Ne N npunaraemMmble K HeMy
AOKYMEHTbI  YNOSTHOMOYEHHbBIM  OpraHoOM NPUHATO

peweHne o6 oTkase B
no cregyoLwmm OCHOBaHUSIM:

1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nytem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHom nopsiake.

CeeaeHunsi 06 aNeKTpOHHOW NoanNmncK

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)



MNMpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npefocTaBneHNst MyHULMNANbsHON
yCryrv no npegocTaBneHunto
rpakgaHam >XUIbiX NMOMELLEHNA B
MYHULMMNANbHOM XWUMULWHOM ¢hoHae
Mo JOroBopYy Hamma crnyxebHoro
XXMNOro NOMeLLEHNS.

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPeLOoCTaBNeHNs
MYHMUMMNANbHON YCNYry rpaxkaaHam Xunbix NoMeLeHNUn B MyHULMNANbHOM XUIULLHOM
dooHAEe NO JOroBopYy Hamma CrykebHOro Xusoro noMeLleHus.

oT Ne

PaccmoTtpeB Balle 3asiBneHue oT Ne N npunaraemMmble K Hemy
AOKYMEHTbI  YNONTHOMOYEHHBIM  OpraHoOM
NPUHATO  peweHne 06 oOTkase B nNpuemMe  OOKYMEHTOB, HeobxoaumbiX — Ans
no crnegyowmmM OCHOBaAHUSM:

N =

PasbscHeHne NMPUYNH OTKa3a:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT OblTb 06anoBaH B AocydebHOM nopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CeepneHunst 06 aNeKTpoOHHOW noanmcu
HomkHocTHoe nuuo (PUNO)

(mognuchb ynorTHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHNsa MyHMLMNANbHON
yCnyru no npegocTaBlieHNnIo
rpakgaHam XunblX NOMELLEHN B
MYHULMMNANbHOM XUULWHOM dhoHAe
no A4OroBopy Hanma cnyxebHoro
XWNNOro NOMeLLEHNS.

dopma

B VicnonHUTErnbHbIN KOMUTET

BypHalueBckoro cenbCckoro noceneHus
BepxHeyCnoHCKoOro MyHMUMnanbHOro pamoHa
Pecnybnukn TatapcTaH

oT

(nanee - 3aaBuTens) (amunms, UMsi, OTHECTBO,
nacnopTHble AaHHbIE, PEMUCTPAaLMIO MO MECTY
XNTENbCTBA, TENE(OH)

3AABINEHUE
0 NpeaocTaBneHnn rpaxaaHam XUnbix NOMeLLEHUI B MyHULMNANbHOM XUNULLHOM dhOHAE No
[A0roBOpY HariMa Cry>keBHOro Xunmnoro NoMeLLeHNs.

Mpowy Bac npegocraBnTb N0 AOrOBOPY HarMa Xuroe nomMeLleHre nnowangbio  KB.M.

MecTtononoxeHue xunoro nomelleHuns: Pecnybnuka TaTtapctaH, BepxHeycnoHckui
MyHMUMNanbHbIM panoH, bypHalueBckoe cernbCckoe noceneHune, H.n. ,
ynuua , aom Ne kopnyc Ne (nutep) , KBapTupa/komHaTa
(kBapTupbl/koMHaTBI) N

K 3asBneHuto npunararTca crnegyrowme oTCKaHNpoBaHHbIE JOKYMEHTDI:

1) [AOKYMEHT, YyAOCTOBEPSAWLWMA §NUYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLMNA NONTHOMOYNS NPeACTaBUTENS 3asBUTENS;
3) 3asBneHue:

4) xopaTancTtBO PyKOBOAWUTENS, COOTBETCTBYHOLLErO rocyAapCTBEHHOrO (MyHULUMMNANLHOO)
opraHa, rocyaapCTBEHHOro (MyHMLMNANbLHOr0) YHUTapHOro npeanpuatus Pecnybnukn
TaTapcTtaH, rocygapCTBeHHOro (MyHMUMNansHoro) yupexaexHust Pecnybnuku TaTapcTtaH;

5) Konna TpyaoBoro aoroeopa nnbo konusa cny>|<e6Horo KOHTpPaKTa,;

6) NpaBOyCTaHaBNMBaKLLME AOKYMEHTbl HA 0OBbEKTbI HEABUXKMMOCTU, NpaBa Ha KOTopble He
3aperncTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeaBMKUMOCTMW.

O06sa3ytoCchb NpK 3anpoce NPeaoCcTaBUTb OPUrMHaIIbl OTCKAHNUPOBAHHBIX JOKYMEHTOB.

MoaTeepxpato CBOe corfacue, a Takke corracve npeacTaBnseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTM3aumio, HaKoNfeHWe, XpaHeHne, YyToOYHeHe
(obHOBRNEHNE, W3MEHEHWEe), UCMONb30BaHWe, pacnpocTpaHeHWe (B TOM 4ucne nepegady),
obesnnunBaHme, 6roKNMPoOBaHNE, YHUMTOXEHME NEPCOHANbHbIX AaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeobOXoaMMbIX ONns  0bpaboTKM  NepcoHanbHbIX AaHHbIX B paMkax npeaoCcTaBneHus



MyHVILlVIﬂaﬂbHOVI ycnyrm), B TOM 4ucrnie B aBTOMaATU3NPOBaAHHOM peXunmMe, BKIHYaa MpUuHATHEe
peLueHvu7| Ha WMX OCHOBE OpraHom, npeaocTaBnAlWMM MyHUUMNANbHYyO YCnyry, B UenaAx
npenocrasrieHnsA MyHMLlMHaﬂbHOVI yCcnyriu.

HacTosiumm noaTeepxaato: CBeAeHNs, BKMIOYEHHbIE B 3asiBleHNE, OTHOCSALLIMECS K MOel
NMYHOCTN W NpPeaCTaBMsieMOMY MHOK NWUY, a Takke BHECEHHble MHOK HUXe, LOCTOBEPHbI.
[lOKyMeHTbI ~ (CKAHKOMUW  OOKYMEHTOB), MNPWUIIOXEHHbIE K  3asiBIEHUO, COOTBETCTBYHOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOoM Poccuiickoi depepaumn, Ha MOMEHT
NPeacTaBlneHNst 3asiBNEHNst 3TW  [OOKYMEHTbl, OENCTBUTENbHbl W CoAepXaT [A0CTOBEpHble
cBeaieHus.

[lato cBOe corracue Ha ydacTve B Onpoce Mo OLEHKe KayecTBa npefoCTaBieHHON MHe
MYHULMMANbLHOM YCIyrn no TenedoHy:

PesyanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:IB NWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX  YCyr
Pecnybnukn Tatapcras;

I:IB MHOIO(YHKUMOHANbHOM LEeHTpe npefoCTaBfieHnUs TroCydapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

D B OpraHe.

(mnata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCnyru no rpaxgaHam Xusbix
nomMeLeHnn B MyHULMNaribHOM
XUnuwHom dpoHae no AoroBopy Hanma
CNy>XeBHOro XNoro NoOMeLLeHUs.

B VicnonHUTEnbHbIN KOMUTET

BypHalueBckoro cenbckoro nocereHus
BepxHeycnoHCcKoro MyHuumnanbHoro panoHa
Pecny6nuku TaTtapctaH

oT

(manee - 3aaBuTens) (amMunusa, UMs, OTYECTBO,
nacnopTHble AaHHble, perncTpaumio no MecTty
XNTenbCTBa, TeNegoH)

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 ownbke, [ONYWEHHONW MPU  OKa3aHUM  MyHUUMNANbHOW  ycriyrm no

3anucaHo:

npaBI/IJ'IbeIe cBedeHun4d.

MpoLuy UcnpaBuTb AONYLLEHHYIO TEXHUYECKYHO OLINMBKY M BHECTU COOTBETCTBYIOLLNE U3MEHEHUS
B [JOKYMEHT, SBNSAOLIMNIACS pe3ynbTaToM MyHUUMNANbHOW YCNyru.

Mpunarato cneayowmne AOKYMEHTbI:
1.
2.

B cnyyae npuHATUA pelueHns 06 OTKIIOHEHMN 3asiBrieHust 06 ncnpaBneHn TEXHUYECKON
OLLUMGKM NpOLLY HanpaBUTb Takoe peLLeHUe:

NOCPEACTBOM OTMNpaBNeHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuWOE 3aBEPEHHOW KomMuM Ha OymakHOM HocuTerne MoYTOBbIM OTMpaBrleHUEM Mo

agpecy:

Hactosawmm nogreepxagato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXKEHHbIE K 3asiBIEHWUI0, COOTBETCTBYHOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon depepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (mnoanuceb) (®.1.0.)




