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INHOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:Kk1eHUM aAMUHUCTPATHBHOIO PerjiaMeHTa Npea0oCTaBJIeHUSs
MYHUIMIAJBHON YCJIYId 10 BbI/Ia4ye pa3pelieHUs HA BCTyILUIeHHe B Opak
HECOBEPLICHHOJIECTHUM, JOCTUT MM Bo3pacTta 16 jer

B cootBerctBun ¢ ®enepanbubiM 3akoHOM oT 27.07.2010r. Ne 210-®d3 «O6
OpraHu3aIliyi TPEJAOCTABICHUS TOCYAApPCTBEHHBIX M MYHHUIIUMAJIBHBIX YCIYT», BO
ucnojiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nuku Tartapctan ot
13.04.2021 1. Ne 242 «OO6 yTBepkJACHUU TUIAaHA MEPONPHUATHH 10 TMepexoay Ha
NPEIOCTaBICHUE COLUAIBLHO 3HAYUMBIX TOCYAAPCTBEHHBIX YCIYT, MPEIOCTaBIsEMbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu PecriyOonuku TaTtapcraH, B KOTOPBIX pa3MeliaeTcs
roCy/IapCTBEHHOE 3aJlaHKe (3aKa3), B 2JIEKTPOHHOU GopMe» VCTIOTHUTENbHBIA KOMUTET
ropoja Jlanmero JIaumeBCKOro MyHUIIUNAIBHOTO PailOHa» MMOCTAHOBJISECT:

1. YTBepaAuTh aIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTaBICHUS MYHHUIIMTIAIbHON
yCIYTH TO BbIJA4Ye pa3pelieHrs Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJIETHHUM,
nocturimuM Bo3pacta 16 et (Ilpunoxenue).

2. Onyb6nukoBaTh (0OHAPOAOBATH) HACTOSIIEE TOCTAHOBICHUE HA O(PUIIMATIBEHOM
noprajge mnpaBoBoi wuHbopmanuu PecnyOnuku Tatapcran B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTpomb 32 HCIIOTHEHHEM HACTOSIIETO MOCTAHOBJICHHS OCTABIISAIO 32 COOOM.

PykoBoautens McomHUTENLHOTO KOMUTETA
r. JlanieBo B.A. Apednen



Yr1BepxkacH

IIOCTAaHOBJICHUEM VICIIOJIHUTEIBHOTO
KomuTeTa ropoza Jlanmeso JlanmeBckoro
MYHUIUIATIBHOTO paiiona PecrryOnuku
Tarapcran

oT «20» uromnst 2022 1. Ne 46

AJIMMHHMCTPATUBHBIA perjaMeHT
NnpeaoCcTABJEHUSI MYHHMIIMIIAJIBHOM YCJIYTHM 110 BblIa4ye pa3pellieHusi Ha BCTyIJIEHUe
B OpaKk HecOBepUICHHOJETHUM, IOCTUTIIMM Bo3pacrta 16 Jer

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

HacTosimuii aIMUHUCTPATUBHBIN pErjiaMeHT MPEAOCTABICHUS MYHUIMNATbHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTAaHAAPT U MOPSIIOK
MPEOCTABICHUS MYHUIIMIIAJIBHOW YCIYTW MO BblJaye pa3pelieHusi Ha BCTYIUICHUE B
Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIMM Bo3pacta 16 jer (majee — MyHHUIIMTATbHAS

yclyra).
1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYEHUE MYHHUIUMINAIBHOM YCIyTH,
ABJIAIOTCS HECOBEPIICHHOJETHUE TpakJaHe, IOCTUTIIME Bo3pacta 16 ner (manee —
3asIBUTEID).

1.2.2. C 3asgBieHuMeM BIpaBe OOpAaTUTbCA TMPEACTABUTEIb  3asiBUTEIS,
JEHUCTBYIOIINI Ha OCHOBAHHMH JOKYMEHTA, YJAOCTOBEPSIONIETO0 €ro MOJHOMOYHUS, JTH00
3aKOHHBIN MPEICTaBUTENb (PU3NYECKOTO JIHIIA (Jlajiee — MPeCTaBUTENb 3asBUTEIIS ).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanus o mOpsAKe MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTU
pazmeniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacHoOIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUIMANTHPHOM CaliTe MYHHUIMIIAILHOTO paiioHa B HWHGOPMAIMOHHO-
TeJICKOMMYHUKaIMOHHOM cetn «MHTepHEeT» : http://laishevo.tatarstan.ru

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckmii mopTan);

4) na Enunom mopraine rocyJapCTBEHHbIX U MYHUIUMINAIBbHBIX YCIYT (PyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULMNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpallleHuu - JIMYHO WIH 1o Teledony;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro nopTana;

3) B HICIOJIHUTEILHOM KoMUTETe ropojia Jlaumeno (nanee — Mcnonakom):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeJaedoHy;

IpY TUCbMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO TIOKYMEHTa) 00palleHun
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpMe MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecny6iMkaHCKOM MOpTaie O MOpsaKe
U CpOKax INpeJOoCTaBICHUs] MYHULMIAIbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
cojepkamuxcs B PeecTpe TrocymapCTBEHHBIX W MYHMUIIUMINAIBHBIX  YCIYT,
IPEeIOCTaBIsAECTCA 3asBUTEINIO OECIIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAHUSA MPOTPAMMHOTO OOECIEeUeHHs, YCTaHOBKAa KOTOPOTo Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
corjameHus C nmpaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3UMaHUE TJIaThl, PETHUCTPALIMIO WJIM aBTOPU3AIUIO 3asBUTENA,
WIH NPEOCTABICHUE UM MEPCOHANBHBIX JAHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JIMYHO WIH MO TeaedOHY B COOTBETCTBUM C
MOCTYIUBIIUM OOpAaIllEHHEM MpeIoCTaBIseTCa nHpopMaIus:

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJIapCTBEHHBIX M MYHHIIMNAIBHBIX yciyr, Mcmonkoma (ampec, rpaguk paboThI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKe MPEJOCTaBICHUS MYHHIHUIAIBHON YCIyTH, O Cl0co0ax M CPoOKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa;
O HOPMAaTHUBHBIX IMPAaBOBBIX AaKTaX, PETryJUPYIOMIUX BOIMPOCHl MPEIOCTABIECHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX IJII PACCMOTPEHUS 3asABICHUS O
MpEeAOCTaBICHUN MYHUIIUIIATIbHON YCIIYTH, O CPOKAaX IPUEMa U PErUCTPALIUU 3asIBJICHUS;

5) 0 xoje mpeaocTaBIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pasMmelneHUs Ha OPUITMAIBHOM caiTe WH(GOPMAIMH 10 BOTPOCAM
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

7) o mopsake o0KajoBaHUS ICHCTBHHA WM O€3IEUCTBUS JOKHOCTHBIX JIMII
Hcnonkoma.

[lo nuceMeHHOMY OOpalleHUI0 COTPYAHUKH OTJeNla, OTBETCTBEHHOTO 3a
MPEJOCTaBICHHE MYHUIMINAIBHON YCIyru, MOApOOHO B MHCBMEHHON (Qopme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK IPEJOCTABICHUSI MYHUIIUIIAIBHOMN YCIYTH U BOIIPOCHI,
YKa3aHHbIC B HACTOSIIEM IMYHKTE aJMUHUCTPATUBHOTO PETJIaMEeHTa, U B TEUECHHE TPEX
pabouux JHEW CO IHS PEerucTpalvu OOpaleHUs] HATPABISIOT OTBET 3asiBUTEN0. OTBETHI



JAl0TCs Ha s3blke oOpaileHus. B ciaydyae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOpaleHus UCIIOJIb3YIOTCS rocyJapcTBEHHbIE s13bIkK PecryOnuku Tatapcran.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHIMNAIBHON YCIyru
pasMenaercs Ha ouIanbLHOM caire MYHUIUIIAIBHOTO paiiona:
http://laishevo.tatarstan.ru u Ha nHGOPMAIIMOHHBIX CTEHAAX B MOMEIIeHUAX Mcnoakoma
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnmyOnuku — Tarapcraw,
pasMemiaeMas Ha HMHQOPMALMOHHBIX CTEHJAaX W Ha O(QUIMAIbHOM  caiiTe
MYHULUIAIBHOTO  palloHa B MHGOPMAUUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«MHTEepHET», BKIIOYAET CBEICHUS O MYHULIUIIAJIbHOM YCIIyTe, CoAepKaluecs B MyHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuHHCTPaTUBHOrO pETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXKJEHHUS, CIPABOYHBIX TenedoHax, BpeMeHU padboOTh
Hcnonkoma, o rpaduke mnpuema 3asiBJICHUH Ha MPEAOCTABICHUE MYHHUIUNATbLHON
YCIIyTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUNATBHON yCIYTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIHPYIOIIUX
NpPEJOCTABICHUE MYHMIMNAIBLHOW YCIYTHM (C yKa3aHUEM PEKBHU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(UIIMATBHOIO OINMYOJMKOBAHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe TrocygapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, Ha
opuIIHATEHOM calre MYHUIUITATBEHOTO paiioHa B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TexkcT aIMUHHCTPATHUBHOI'O peErjiaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJICKUT pa3MellieHur0o Ha EnumHoM mnoprane, B Peectpe rocygapCTBEHHBIX |
MYHUIIUTIATBHBIX  YCAYT, Ha O(UIMaIbHOM CcaiiTe MYHUIMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTn «IHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B agMUHUCTPATUBHOM PETJIAMEHTE HUCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U

OTIpeIeTICHUS:
ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE

CTPYKTYpHOE Tojipasnenenue (odrc) MHOro(pyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
rOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJICHUY MYHHUIIMTIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecnyOnuku Tatapctan
B  COOTBETCTBMM C TOyHKTOM 34 IlpaBun  opraHu3auuu  J€STEIbHOCTH
MHOTO()YHKIIMOHATBHBIX LIEHTPOB IIPEIOCTABICHUSA rOCy/1apCTBEHHBIX 151
MYHHUIUIIAIBHBIX YCIIYT, YTBEPAKACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepxknenuu [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHULUITAIBHBIX YCIIYT»;


http://laishevo.tatarstan.ru/

TeXHUYeCKass omwubka - omuOKa (Oomucka, ofedarka, rpaMMarhyeckas Wiu
apupmMeTrueckas omuOka b0 mMoa00Has omulKa), AOMYyIIEHHAs OpraHow,
MPENOCTABISIOIMM MYHULIMIAJIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3y/IbTaT MYHULUMIIATBHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecrneynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAasi MHPOPMAIIMOHHAsA CHCTEMa, o0ecreunBaroniasi CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UACHTU(PUKALIUYI U
ayreHTudukaumm K  uHOpMAIUM,  COJAEpXKallelcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

HcnonkoM — MCHOJHUTENBHBIM KOMUTET MYHHUIMIAIBHOTO paiioHa (Wiu
rOPOJICKOTO OKpYTa);

EI'P 3AI'C — EnuHblld TOCYJApCTBEHHBIA PEECTP 3alUCEl aKTOB I'PAKIaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  ApromaTuzWpoBaHHas  MH(OpPMAlMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB NIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHHCTPAaTUBHOM pErJaMEHTE MOJ 3asBJICHHEM O MPEIOCTABICHHUU
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) NOHMMAETCA 3alpoc O MPEAOCTABICHUU
MYHULUNAIBHOW YyCIYTH, MOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa ot 27 wutwong 2010 roma Ne 210-®3 «O6 opraHuzanuu

IPEIOCTaBICHUS TOCYAapPCTBEHHBIX U MYHHUIIMIAIBHBIX yeIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMIATBHOMN yCIyTH

Brigada paspeniennsi Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIIAM
BO3pacra 16 ner.

2.2. HaummMeHoBaHHWE WCIONHUTEIBHO-PACTIOPAIUTEIHHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIAYTY

HUcnonuutenbHbii KOMHUTET ropoja JlaumieBo JIammeBCKOro MyHHIIMNAIBHOTO
paiiona Peciy6nuku TaTtapcraH.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynpTaToM npeaocTaBieHNs] MyHULIMIIAIbHON YCIYTH ABIISETCS:

1) pemenue O BbAaYe pa3pelicHMs HA  BCTyIUIEHHE B Opak
HECOBEPILEHHOJIETHUM, JOCTUTIINM Bo3pacTa 16 net (mpuioxkenue Ne 1 k HacTodmeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHre 00 0TKa3e B MPEIOCTABICHUN MyHUIIUTIAILHOW YCIIYTH (IPUIOKCHUE
Ne 2 k HacTosAIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNOCTaBICHUS! MYHULMNANBbHON yciyru (mpuwiokeHue Ne 3 Kk HacTosAleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT MNpeAOCTaBICHUS MYHULMUIAIBHON YCIYrd HarpaBiseTcs
3asiBUTENI0 B (GOpME BJIEKTPOHHOIO  JIOKYMEHTa, MOJIUCAHHOTO YCHUJIEHHON
KBAJIM(DUIIMPOBAHHOM AJEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOIO JTOJKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — OegaepanbHbiii 3akoH Ne 63-D3) B
muuHbd kaOuner EpgmHoro moptan. B cimydae HampaBieHUs 3asBICHHUS MOCPEICTBOM
PecnyOnukaHckoro mopTana pe3yJlbTaT MpeaoCTaBiICHUS MYHUIIUMAIBHON YCIYTU
HaNpaBJIgeTCs B JIMYHBIN kKabuHeT Pecny0iukanckoro nopTrania.

2.3.3. Ilo BeIOOpY 3asiBUTENS PE3YJIbTAT MPEIOCTABICHUS MYHUIIUITATIBHON YCIYTH
BbiaeTcs B Mcnonkome win B MOII B popme 3Kx3emILIsipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacrneyaTaHHOIO Ha OyMa)XKHOM HOCHUTENE, 3aBEpPEHHOr0 Ie4YaThbl0 U IOJAINHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJKHOCTHOrO juna Mcnomkoma uinu pabOTHHKA
MOII.

2.3.4. 3asBuTENb BIPABE MOJYYUTH PE3yJIbTaT NMPEJOCTABICHHUS MYHULIUIIAIbHOMI
ycayra B (opMme 3JIEKTPOHHOIO JOKYMEHTa B TEUYEHHE CpOKa JCHCTBUS pe3yibTaTa
[PEIOCTaBICHUS MYHUIIMIIAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHS] MyHUIIUITAIBHON YCITYTH, B TOM YHCIIE C YYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUN
MYHHUIUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHHS IPEIOCTABICHUS] MYHUIIMTIAIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit @enepanuu, CpoK BblIauU (HAIIPABICHUS)
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MynununanbHas yciayra npenoctasisiercsa B TeueHue 10 paboumnx qHe.

2.4.2. IlpuocTaHOBJIEHUE CpPOKA MPEIOCTABICHUS MYHULUNAIBHOMW YCIYTd HE
IIPESYCMOTPEHO.

2.4.3. HanpapiieHue NOKYMEHTA, SABJISIOLIETOCS PE3yJIbTaTOM NPEAOCTABICHUS
MYHUIIUNATBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYLIECTBIISIETCS. B JIEHb O(QOPMIICHUS M PETHCTPALMMU pe3yJbTaTra MNpeI0CTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbIBarouii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIA MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIMIIAIBHON YCIIYTH, a TAKKE YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOUMBIMH M 00513aTEILHBIMHU JIJISI TPEIOCTABIICHUS MYHUIIUTIAIBHBIX YCIIYT,



MOJICKAIIMUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asIBUTETIEM, B TOM
YuCye B AJIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. Jlna nosydyeHHs MYHUIUOAIBHOM YCIYrM 3asBUTENb MPEACTABISAET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHTBI, yIOCTOBEPAIOIINE JTUYHOCTh BCTYMAIOIINUX B Opak (He TpedyeTcs B
cilydyae oOpallleHHs TOCpeICTBOM PecyOnKkaHCcKoro noprania);

2) MOKYMEHT, YIOCTOBEPSIOIIMNA IOJIHOMOYMS MpPEICTABUTENS 3asiBUTENS (HE
TpebyeTcs B ciydae oOpalieHus: 3aKOHHOTO MPEICTABUTENS 3asIBUTETIS );

3) 3asiBiICHHE:

B (hopme nokymMeHTa Ha OymMakHOM HocuTene (mpuinoxeHue Ne 4 kK HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B JIEKTPOHHOU (hopme (3amoHsAETCsE OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (GOpMYy 3asiBIEHUS), MOJMNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMM TMYHKTa 2.5.3 aAMUHUCTPATUBHOTO pEIrJIAMEHTa, MpU OOpalleHUH
nocpeacTBoM PecnyOiamKkaHCKOro noprana;

4) NUCbMEHHOE COoTjlacue 3aKOHHBIX MPEACTaBUTENEH JUI, BCTYMAIONINX B Opak,
3aBEpEHHOE B MOPAJIKE, YCTAHOBICHHOM 3aKOHO/IaTEIbCTBOM O HOTAapHaTe;

5) NOKYMEHTBI, MOATBEPKIAIOIIHE 0COOBIE 0OCTOSATEIHCTBA CHIDKEHHUSI OpayHOro
BO3pacTa (CrpaBKa MEJIUIIMHCKON OpraHu3aliy rocyAapCTBEHHON WM MYHHUITUTAIbHON
CUCTEMBI  3[pPAaBOOXpPAaHEHHUS O HAIWYUU OEPEeMEHHOCTH JMOO  JIOKYMEHTHI,
NOATBEPKIAIOUIME HEMOCPEACTBEHHYIO YIpOo3y KW3HU OJIHOIO W3 JIMIL, KEIAroLUX
BCTYIIUTH B OpaK).

2.5.2. 3asBleHHWE U TpUIaraeMble JOKYMEHTbl MOTYT OBITh MPEICTaBICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITIOCOOO0B:

1) gepe3 M®I] Ha OyMa)kKHBIX HOCHTENISX W B BHJE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTo opTaja B JJIEKTPOHHOU GopMme;

3) B iciosikoM JIMYHO WJIM TIOCPEICTBOM MTOYTOBOM CBA3U Ha OyMa)KHOM HOCHUTETIE.
3asBlIEHUE U TMpUJIaraeMble JOKYMEHTHI, MPU HAIMpPaBJICHUH MOCPEICTBOM IOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM TMOPSIIKE.

2.5.3. 3asBrneHue MpU HANPABICHUH MOCPEACTBOM PecnmyOmmkaHCKOTo moprajia
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3aBUTENS.

JJist mosTy4eHust MPOCTOM IEKTPOHHOW TOIMKICH 3asBUTEITI0 HEOOXOAMMO TTPOUTH
npouenypy peructpannu (ayrentudukanun) B ECUA, a Takke MOATBEpIUTh YUETHYIO
3aMuCh.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), yYKA3aHHBIX B
noanyHkrax 2, 4 mnyHkra 2.5.1 aAMUHHCTPAaTMBHOIO pErJIaMEHTa, 3aBEPSIOTCS
YCWJICHHOW KBaTU(DHUIIMPOBAHHOW TMOJMUCKHIO JIHI], YIIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOANUCAHNE TAKUX TOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMH.

DNEKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraeéMble K
3asIBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPABJISIFOTCS B BUe (aiioB B popmartax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6ostee 50 MOaiiT.



KauecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B MOJTHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBieHUss JOKYMEHTOB M MH(POPMAIIUU WA OCYIIESCTBICHUS JIEUCTBUMH,
MpPECTaBICHUE WU OCYIIECCTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMH aKTaMH, PEryJUPYIONIMMHA OTHOIIECHUS, BO3HUKAIONIUE B CBS3U C
MPE0CTaBICHUEM MYHHITUTIATLHON YCIIYTH;

2) OCYUIECTBIICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOIUMBIX IS
MOJIYYEHUs] MYHUIMIMAIBHOW YCIYrM U CBA3aHHBIX C oOOpalleHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIMpPABJICHUS, OpraHu3aluH, 3a
UCKIIFOUCHUEM TIOJyYeHUs] YCIAyr U TOJY4YeHHs] JIOKYMEHTOB U HWHGOpMaIUu,
IPEIOCTABIISIEMBIX B pE3yJIbTaTe MIPEAOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B IEPEUYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mpexacTaBieHUs JOKYMEHTOB M HHGOpPMAlUM, OTCYTCTBHUE U (WUJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NMPHU NEPBOHAYAIHLHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsl MPEJOCTABICHUS MYHUIUMIIAIBHOW YCIyTH, OO B
MPEIOCTABICHUA MYHUIIUTTAIBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEAYIOIINX CIIYyYaeB:

a) u3MeHeHHe TpeOOBaHMI HOPMATUBHBIX TIPABOBBIX aKTOB, KaCaOIIUXCS
PEAOCTABICHUS MYHULIMIIAIIBHOW YCIYTH, MOCJIE IEPBOHAYAIBHOM MO1a4y 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIATIHON YCIyTU U
NOKYMEHTaX, TMOJAaHHBIX 3asgBUTEJIEM I[IOCJIE MEPBOHAYAIBHOIO OTKa3za B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHONW YCIyTrH, JUOO B
IPEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBHUS JOKYMEHTOB WJIM M3MEHEHHE MH(POpPMAIIUU MOCIIE
NEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OIIMOOYHOTO WM TPOTHUBOIMPABHOTO ACUCTBUS (0€31eWCTBUS) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®I], npu mnepBoHayaJbHOM OTKa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABIECHUS MYHUIIUIIAIILHON YCIYTH, TUOO0 B MPEOCTABICHUH
MYHULIUMAIBHOM YCIYyTM, O Ye€M B NMUCBMEHHOM BHJI€ 32 MOJIUCHI0 PYKOBOIUTEIS
Oprana mnpu MnepBOHAYaJIbHOM OTKa3e B IpUEME JAOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEJOCTaBICHUS MYHUIMNAIBHOM YCIyrH, YBEIOMIIIETCS 3asABUTENb, a TaKkKe
MPUHOCATCS W3BUHEHHUS 32 JOCTaBIEHHBIE HEYI00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMAalUH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2
yactu |1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUE JIOKYMEHThI JUOO WX U3BATHUE SBISIETCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJapCTBEHHON WM MYHUIIMIAIBHON YCIYTU, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heliepaabHbIMU 3aKOHAMH.



2.6. UcuepnipIBatomuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHULIUIIAIBHON YCIIyTH,
KOTOPBIE HAXOAATCSA B PACTIOPSKEHUM T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIPABJIEHUS U MMOABEIOMCTBEHHBIX IT'OCYIAPCTBEHHBIM OpPraHaM WIH OpraHaM
MECTHOI'0 CaMOYIIPABIICHUS! OPTaHU3alUi U KOTOPBIE 3asIBUTEIb BIPABE NPEACTABUTD, a
TaK>Ke CIIOCOOBI UX MOJIYYeHHUSI 3asBUTEIISIMU, B TOM YHCJIE€ B 3JIEKTPOHHOU (opme,
NOPSIIOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIpaBieHus JTM00 OpraHu3alus, B pacCops>KEHUN KOTOPBIX HaXOASTCS TaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS

1)  cBenenus o poxnaenun pedenka — EI'P 3AIC;

2) cBenieHus 00 ycrtaHoBieHuu oTioBctBa — EI'P 3ATC;

3) cBemeHHUs O ACHCTBYIOIIEM MacHopTe rpaxaannHa Poccuiickoit denepannn —
MB/I Poccuu;

4)  cBeacHus U3 HHOOPMAIMOHHONW CHUCTEMBI HOTapuaTa O HOTapHAIBHO
3aBEpPEHHOM JOKyMeHTe — DenepanbHas HOTapuaibHas najaTa;

5)  cBeaeHus 00 YCTaHOBJICHHMH OIICKH HaJ PeOCHKOM M3 PEIICHHS OpraHa
OTICKU U TOTICUUTENbCTBA — MCTIONIKOM;

6)  CcBeACHHS O PETHUCTPAIIMOHHOM Y4YETe IO MECTY JKUTEIbCTBA M MECTY
npeosiBanust — MBJI Poccun.

2.6.2. 3asgBuTeNb BIpaBe NPEIOCTaBUTh JOKYMEHTHI (CBEIECHHS), YKa3aHHBIC B
noAmyHkTax 1 - 6 myHkra 2.6.1 aAMUHUCTPATUBHOTO peryIaMeHTa, B (hopMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(PUIMPOBAHHOW TMOJINUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, IpH IOJaye
3asIBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMU B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHamMu TrOCYJAapCTBEHHOM BIACTH,
OpraHamMy MECTHOTO CaMOYIIPABJICHUS, OpraHU3alUsIMH JTIOKYMEHTOB M CBEJACHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEI0CTABICHUN MYHUIIUIIAIbHON YCIYTH.

2.6.4. JlomkHocTHOEe numo W (win) paOOTHUK, YKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKEHUU
JOKYMEHT WJIH CBEJCHHUS], MOMJICKAT aIMUHUCTPATUBHON, NUCIUILUIMHAPHON WA MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin Denepanumu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asBUTEIS IOKYMEHTHI CBEJICHUS, B TOM UYHCIIE
MOATBEPKAAIOIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOASIIUECS B PACIIOPSKEHUU FOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpaBJI€HUs M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPABIICHUS] OpTraHU3aLIHA.

Henpencrapienne 3asBuTeNeM JOKYMEHTOB, COJAEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsSTCsI B PACHOPSHKEHUU TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJICHUsI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJEHUs OpraHu3aldii, HE SBIsETCS OCHOBAaHHUEM ISl OTKas3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.



2.7. VicuepnbiBatoninii nepeyeHb OCHOBaHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEO0OXOIUMBIX JIJISl TPEAOCTABICHUS MYHULIMIIATBHOU YCIYTH

2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEIOCTABICHUS MYHULIMNIAIbHOW YCIIYTH, SABJISIOTCS:

1) nmpencraBieHHbIC 3asBUTEIEM JOKYMEHTHI COJAEpXKAaT TMOAYUCTKA U
WCTPABJIEHUS] TEKCTA, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJIATEILCTBOM
Poccuiickoit @enepaunu;

2) MOKYMEHTBI COJIEpKAT MOBPEXKICHMS, HAIUYUE KOTOPHIX HE MO3BOJISIET B
MOJITHOM 00bE€ME MCIIOIb30BaTh UH(POPMAIIUIO U CBEJICHHUS, COJIepKaIIUeCs B TOKYMEHTaX
JUIS1 IPEIOCTABJICHUS] MyHULIMTIATIBHOM YCIIYTH;

3) mpeAcTaBICHHBIE JIOKYMEHTBbI WM CBEICHUS YTPATWIM CUJy HAa MOMEHT
oOpalleHusi 3a MyHUIIUTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MOJTHOMOYHS
IpeCTaBUTENS 3asBUTEINS, B cliydae 0OpallleHHsl 3a PEI0CTaBICHHEM MYHHUITUTIATbHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) nmogaya 3asBJI€HUS O MPEAOCTABICHUN MYHUIUIIAIILHON YCIYTH U IOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTABICHHUSI MYHHUITUTIATLHON YCIIYTH, B DJIEKTPOHHOUN opme ¢
HapyIIEHHEM yCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3alOJIHEHHE 00sA3aTENbHBIX MOoJiel B (opMe 3asiBICHHS, B TOM
yuclie B HWHTEpakTUBHOM (¢Gopme 3asBieHus Ha PecmyOnukanckoM mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3all0THEHHE);

6) TMpeACTaBICHHE HEMOJHOTO KOMILJIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WM OPTaHU3ALMIO, B IOJHOMOYUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIMIIAIBHOW YCIYTH;

8) HecoOIIroICHNE YCTAaHOBIICHHBIX cTaTher 11 denepaibHOr0 3aK0Ha OT 6 anpers
2011 rToma Ne 63-@3 «OO »SIEKTPOHHOW TOANMHMCH» YCIOBHH TNPU3HAHUS
JEHCTBUTENBHOCTH, YCHJICHHON KBATU(DUITUPOBAHHOMN AIIEKTPOHHOM MOITUCH.

2.7.2. Ilepeuenb OCHOBaHUH JIJIst OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOTUMBIX IS
MOJIYYEHUS] MYHUIUIIATIbHOW YCIYTH, SBIISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 oTKa3e B mpreMe 3asBICHUSA U JOKYMEHTOB, HCOOXOMMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH, MOXKET OBITh IPUHSATO, KaK BO BPEMsI IIpueMa
3asBUTENISA, TaK M TOCJIE IMOJIYyYEHHsS] OTBETCTBEHHBIM JIOKHOCTHBIM JMlioM OpraHa
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH JJOKYMEHTOB (CBEJICHUI) C
MCITOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpEBbIIAIONINN 9 pabounx JHEN CO JHS PErUCTPALINU 3asiBICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B IPUEME 3asBIICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B CIIydae €ClId 3asBJICHUE
U JIOKYMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABICHUSI MYHUIIUTIATbHON YCIyTH, MOAaHbI B
COOTBETCTBUM C MHPOpMaIMEl 0 CpOKaxX U MOPSAKE MPEAOCTABICHUS MYHHUIIUTIATbLHON
yciyru, onyoinukoBaHHOM Ha EnuHoM noprane, PecyOinnkanckom mopTaie.



2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI IPUOCTAHOBIIEHUS WM OTKa3a B
IIPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH

2.8.1. OcHoBaHusA UIsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIUIAIBHON
YCIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKa3a B MIPEAOCTABICHUN MYHULIUNIAIBHON YCIyTH:

1) 3asBUTENH, HE COOTBETCTBYET KAaTETOPUM JIMI, HMMEIOUX NpaBO Ha
IIPEIOCTABICHUE YCIIYTH;

2) OTCYTCTBHE Yy 3asiBUTENSl PETHCTPALMU 110 MECTY >KMTEIbCTBA HA TEPPUTOPUU
MYHUIIMTIATIBHOTO 00pa30BaHMS;

3) oTCcyTCTBHE OCOOBIX OOCTOSTENbCTB, YKA3aHHBIX B MOAMYHKTE 5 myHkTa 2.5.1.
aJIMUHUCTPATUBHOIO perjiaMenTa Judo oliiero pedeHka y Jul, BCTYNAIMKUX B Opak;

4) B mpeaCcTaBICHHBIX 3asIBICHUM U (UJIM) JOKYMEHTaX COJIEPKUTCS HENOoJHas U
(unn) HepocToBEpHAst MHPOPMALIHSL.

2.8.3. IlepeueHb OCHOBaHWK ISl OTKa3a B IPEJOCTABICHUH MYHUIMUIIAJIbHOU
YCIIYTU SBJISIETCS] UCUEPITBIBAOIIUM.

2.8.4. 3anpemaeTcss OTKa3blBaTh B MPEIOCTABICHHMH MYHULHUIIAIBHOW YCIYyTH B
clly4yae, €clid 3asBJICHUE O TPEIOCTaBICHUM MYHHUIMMNAIBHONW YCIYTd TOJAaHO B
COOTBETCTBHH € MH(POPMAIUEH O CpOKaX U MOPSJIKE MPEJOCTABICHHUS] MYHULIUITATLHON
ycayry, onyOiaukoBaHHON Ha EnuHoM noprane, PecniyOnukanckom nopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOMN MONUIMHBI WU
WHOM IJIaThl, B3UMAEMOMH 3a MPe0CTaBICHNE MYHUITUTAIBHOU YCIYTH

2.9.1. Ilnara 3a npeAoCTaBICHUE MYHUITUIIAIBHON yCIYyTH HE TPEAYCMOTPEHA.

2.10. Ilepedensp ycnmyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMHU M 00S13aTeILHBIMHU JIJIS
NPEIOCTaBICHHS MYHUIIUTIAILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(m1oKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX) OpraHU3alUsIMU, YYACTBYIOIIUMU B

PEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

2.10.1. Ilepedenp ycayr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00s3aTEILHBIMHU
JUIs TIPEOCTABICHUS MYHULMIIATIBHOW YCIYTHd, B TOM YHUCJE CBEICHUS O JOKYMEHTE
(moKymMeHTax), BbIIaBa€MOM (BBIJABA€MbIX) OpraHU3alUsIMHU, Y4YaCTBYIOUIUMHU B
MPEAOCTABICHUN MYHUIUIAIBHBIX YCIYr, YTBEP)KJAE€TCS HOPMATUBHBIM  aKTOM
MPEACTABUTENIBHOTO OpraHa MECTHOI'O CaMOYyTPABJICHUSI.

2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3UMAaHWsI TUIATHI 32 TIPEIOCTABICHUE YCIYT,
KOTOPBIE ABJISIIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU J1JI MPEIOCTABICHU S
MYHULIUMAIBHOW YCITyTH, BKJItoUast ”HGOPMALIUIO O METOJIUKE pacyeTa pa3Mepa Takou
TJIAThI



2.11.1. OcHoBaHusl myi1 B3UMaHMs IUIATHI 34 MPENOCTABICHUE YCIYT, KOTOpHIE
ABJIAIOTCS. HEOOXOJUMBIMU U 00SI3aTENbHBIMU JJIA NPEIOCTaBICHUS MYHULUIAIbHON
yCIyTH, 3aKoHOAaTenbCTBOM Poccuiickon denepannu He NPeyCMOTPEHBI.

2.12. MaxkcuMalbHBI CPOK OXHMJAAHUSL B OuYepeIud NpHU Tojaue 3ampoca o
MPEOCTABICHUY MYHUIIMIAIBHON YCIYTH, YCIYTH, MPEIOCTaBIIEMON OpraHu3aluen,
y4acTBYIOLIEH B TMPEIOCTABICHUU MYHHIIMNAIBHON YCIyTH, W TMpU TMOJyYECHUU
pe3ysbTaTa NpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxumaHus TpH TMOJa4e 3asBICHUS Ha MOJyYCHUE MYHUIIMITAILHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu monydeHuW pesysbTaTa MPEAOCTABICHUS MYHHIIMIAIBHOW YCIyTH
MaKCHMAaJTBHBIN CPOK OXKHJIAHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok W NOpSAAOK PErucTpalMM 3amnpoca 3asBUTENS O IPENOCTaBICHUU
MYHULUNAIBHOW YCIYTH U YCIYTH, IPEAOCTABISIEMON OpraHu3alrel, y4acTBYIOIIECH B
NPEIOCTaBICHUN MYHUIIMITAJIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOMN (hopme

2.13.1. Ilpu nuunom obpamennu B M®I] B neHb nojauu 3asiBICHUS 3asSBUTEITIO
BbigaeTcs pacnucka 3 AUC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U IaTON MOJA4YH 3asBJICHUS.

2.13.2. Ilpum HampaBjieHUM 3aABJICHUS TOCPEACTBOM EnuHOro moprana,
Pecny6iinkanckoro nmopraia 3asiBUTEIb B JACHb MMOJA4M 3asIBICHUS MOJIY4YaeT B JIMYHOM
kabunere PecnyOnukaHCKOro mopTaja M IO JJIEKTPOHHOM IOYTE YBEIOMIICHHE,
NOATBEPXKAAOUIEE, UTO 3asBJICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAIIMOHHBII HOMED U aTa MOJ1auu 3asiBJICHUS.

2.13.3. Ilpu muuHoM oOpameHun B VcmoikoM B JIeHb IOJA4YM 3asBIICHUS
YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JTUIIOM Vcrioyikoma 3asiBUTEIIO BBIIAETCS PACIIUCKA U3
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MPETHAa3HAYCHHON IS OKa3aHUs
rOCYJAapCTBEHHBIX UM MYHUIUIAIBHBIX YCIYI, C PETUCTPALlMOHHBIM HOMEPOM, IaTOU
MoAa4y 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUS, MECTAM ISl 3aIlI0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHULIANAIBHOW YCIyTH, UHPOPMAIMOHHBIM CTEHJIaM C 00pa3liaMy UX 3arO0JHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTTIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBOM M MYJIbTUMEIUMHON
nH(OPMAITIH O TTOPSIIKE TPETOCTABICHHS TAKOW YCIYTH, B TOM YUCJE K 00€CTIeueHUT0
JOCTYITHOCTH JIJIS MHBAJTUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peiepaabHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHLCTBOM Pecmybnmku Tarapctan o conpaabHOM
3alIUTE UHBAJIN]IOB

2.14.1. IlpenocraBneHre MyHULIMIIAIIBHON yCIYTH OCYIIECTBISETCS B 3MaHUAX U
MOMEIIEHUSIX, O0O0OpYJOBaHHBIX  NPOTHUBOMOXKAPHOW  CHCTEMOHM U  CHUCTEMOM
MOXKapOTYIIEHHUS.



Mecta mnpuema 3asBuTened OOOPYIyIOTCS HEOOXOAMMOW MeOenblo st
odopMIIEHUS] JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CoOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit ®enepamuu o
COIMATIBLHOM 3alIuTe HMHBAIUAOB B IEIAX OECHpPEnsITCTBEHHOTO JOCTyna K MECTY
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIYyTH 00€CTIeYMBaCTCS :

1) oOecreunBaeTcss OECHPEMATCTBEHHBIM JOCTYNl HMHBAIUAOB K MECTY
MPEOCTABICHUSI MYHULIMNAIBHON YyCIyru (yAOOHBIA BXOA-BBIXOJ B TOMEIICHHUS U
NepeMeIleHe B UX Mpejenax);

2) BHU3yajbHas, TEKCTOBas W MYJIbTHMEIUHHAsA WHPOpMAIUSA O TMOPSJIKE
MPEAOCTABICHUS MYHHUIIUIIAILHONW YCIYTH pa3MeniaeTcs B YIAOOHBIX JJIsl 3asBUTENCH
MeCTax, B TOM YHCJI€ C YY€TOM OTPAaHUYCHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) COnpoOBOXKICHUE MHBAIUIOB, UMEIOIIMX CTOMKHE PAacCTPOHMCTBA (YHKIUH
3pEHHS U CAMOCTOSITEILHOTO MEePEIBIKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TMEPEABIKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOW PpaCIOJIOXKEHBl OOBEKTHl COIUAILHOW, WHXXEHEPHOW U TPAHCIOPTHOMN
UH(DPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEICTBO M BBICAJKUA U3 HETO, B TOM YHCJIE C UCTIOIB30BaHUEM Kpecia-KOIsCKY;

5) Hamnexariee pasMmelieHHe OOOpYJOBaHUS M HOCUTeNel uH(pOpMaIWH,
HEOOXOAUMBIX JIJIsi oOecrieueHust 0eCIpensITCTBEHHOTO I0CTYIa MHBAIMJIOB K yCIIyraM ¢
Y4E€TOM OIPAHUYEHUHN UX )KU3HENESITEIbHOCTH;

6) ayOmupoBaHHEe HEOOXOTUMOM Ui MHBAJIWAOB 3BYKOBOM W 3pUTEIHHOMN
uHpopMalMKM, a TaKkKe HaANUCeN, 3HAKOB W HWHOHW TEKCTOBOM H rpaduueckoit
uHGOpMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU peNibe(pHO-TOUSHUHBIM IpudTOoM bpaiins;

7) HOmyCK CypAoNepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA,;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYMU JOKYMEHTA, IOTBEPIKIAIOIIETO
ee crenuaibHoe o0ydeHHWe M BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPBIE
YCTAHOBJICHBI MPHUKa30M MUHHCTEpCTBA TpyAda M COLMAIBHOW 3amuThl Poccuiickoit
Oenepann ot 22.06.2015 Ne 386m «OO0 yrBepxkaeHun QOpPMBI JOKYMEHTA,
MOJITBEPIKIAIONIETO CIEeNMAIbHOE O00ydeHHe COOAKU-TIPOBOAHMKA, M TIOPSAIKA €ro
BBIIAYN .

2.14.3. TpeOGoBanuss B YacTh OOECTHEUECHHs] JOCTYMHOCTH [Isi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, H
CPEACTB, HCIOJIb3YEMbIX MpPHU MNPEIOCTABICHUU MYHUIUINAIBHOW YCIYTd, KOTOpbIE
yKazaHbl B molamyHkTax | — 4 nynkra 2.14.2. agIMUHHCTPAaTHBHOTO pETJaMEHTAa,
MIPUMEHSIIOTCA K OOBEKTaM U CPeICTBAM, BBEJIEHHBIM B AKCILTYaTAlMIO WU IPOLIEIITUM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uronsa 2016 roxa.

2.15. Iloka3zaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIAIHHON YCIIYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJEHCTBUI 3asIBUTENIS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH U UX MPOAOIKUTETBHOCTh, BO3MOXHOCTh
nostyyeHus HHGOpPMAaIMU O XOJI€ MPEOCTABICHUS] MyHUIIUTIATbHON YCIYTH, B TOM
YHUCJIe C UCMOJIb30BAaHUEM MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTH,
BO3MO>KHOCTb JIUOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUIATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHCIJIE B IOJIHOM 00BbEME), B 1I0OOM TEPPUTOPHUATIBHOM



MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTEIBHO PACIOPAIUTENBLHOTO OPraHa MECTHOTO
caMOYIIpaBJI€HUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (JIN)
MYHUIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAaX MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThei 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYNHOCTH IPENOCTABICHUS MYHULHUINAIBHOW YCIYTH
SABJISIIOTCS:

PaCIION0KEHHOCTh ITOMEIIEHHS], B KOTOPOM BEIETCS NMPUEM, BblJada JTOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIELMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYLIECTBIISIETCS MTPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HaJIM4YME UCcYeplblBalolle HHPopMauuu O crocodax, MOpsIKe M CpoKax
PEAOCTARICHUS MYHUIMNAIBHOW YCIyru Ha WHGOPMAIMOHHBIX cTeHAaX, EnnHom
noprane, PecnybiukanckoMm noprasne, oQpUIHaIbHOM CaliTe MYHUIIMIAIBHOTO pailoHa;

OKa3aHMe MOMOIIIM MHBAJINIAaM B PEOI0JICHUHU OapbepOB, MEIIAIOIIUX TOJTYUSHHUIO
UMH YCIYT HapaBHE C APYTHMMU JULAMHU.

2.15.2. TlokazarensiMu KadecTBa IMPEAOCTABICHUS MYHULUNAIBHON YCIyTH
SABJISIIOTCS:

1) coOnroieHre CPOKOB MPHUEMA U PACCMOTPEHUS JIOKYMEHTOB;
2) coOJroieHre CpoKa MOMYUYCHUS Pe3yiibTaTa MyHHUIIUIIATBHON YCIyTH;
3) oTcyTcTBHE OOOCHOBAHHBIX KAlO0 Ha HApPyIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, cCoBeplileHHble paboTHrKamMu Oprana;
4) KOJUYECTBO B3aMMOJICHUCTBUI 3asBUTENS C JOJDKHOCTHBIMH Juilamu (0e3 ydera
KOHCYJIbTAIlUM ):
B3auMoOieciicTBHE 3asBHUTEN ¢ paboTtHukamu Oprana unu MOL] npu nmpenocTaBieHUN
MYHHULUINAIBHONW YCIYTH OCYIIECTBIIAETCS OJHMH pa3 MpU MPEIACTABICHUU 3aSBJICHUS CO
BCEMHU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pPa3 B CiIy4ae HEOOXOJUMOCTH IOJIYYEHUs pe3ysibTaTa MpeaoCTaBICHUS
MyHHUIIUNANBHOU ycnyru B Oprane minu M®I] B dhopme sk3eMiisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCT ONHOTO B3aWMMOACUCTBUS 3asIBUTENS C JOJKHOCTHBIMHU
JULAMH [PU MPEIOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPAaBE OLEHUTHh KAYECTBO MPEAOCTABICHNU MYHUIIUIIATbHON YCIYTH C
MOMOIIFI0  YCTPOMCTB TIOJABWKHON pPamuOTENCPOHHON CBSI3U, C MCIOJIb30BAHHEM
PecnybnukaHckoro noprajna, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarms o xome MPEAOCTABICHUS MYHUIIMITAILHON YCIYTH MOXET
ObITh TIONIydeHa 3asgBUTEIEM B JMYHOM KabuHere H©Ha EnuHom moprade,
Pecnyonukanckom noptane, B Mcnonkome, M®II,

2.15.4. TlpenocrtaBieHWe MYHULMMNAIBHOW YCIYyTH OCYILIECTBIAETCS B JIFOOOM
M®II no BbIOOpPY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJbCTBA WM MeECTa
dakTHUecKoro npoxuBanus (mpeObiBanus) Ha Tepputopun PecnyOnuku TatapcTtan mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHummnanpHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIIS €TCH.



2.16. Unble TpeboBaHUs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH NMPEJOCTABICHHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydyae, eciu
MYHHUIMIAIbHAS YCIyra NpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTHU MPEAOCTABICHUS MYHULIMIIAJIHON YCIyTU B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHHMH MYHUIIMIAIBLHON YCIyTd B DJIEKTPOHHOU (opme
3asIBUTEJb BIIPABE:

1)  mony4uTh HHPOPMALUIO O MOPSIKE U CPOKAX MPEIOCTABICHUS
MYHUIIMIIAIBHOW  YCIyTH, pa3MelleHHyro Ha EauHoM  moprane,
Pecnybiinkanckom nopranie;

2)  1mojaaTh 3asBICHUE O MPEIOCTABICHUN MYHHUIMITAILHOW YCITyTH
U MHBIC JIOKYMEHTBI, HEOOXOAUMBIC JJIsl MIPEAOCTABICHUS MYHUIIUIIATIBHON
yCJIYTH, B TOM YHCJI€ JOKYMEHThI U WH(OpMAIUIO, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEpPEHBI B COOTBETCTBUHU C MyHKTOM 7.2 yactu 1
cratbu 16 @PepepanbHoro 3axkoHa Ne 210-@3, ¢ UCHOIB30BAHUEM
Pecny6iinkanckoro noprana;

3) MmoNy4YuTh CBEACHHS O XOJ€ BBHIMOJIHEHHUS 3asBICHUN O
MPEAOCTABICHUN MYHUILIMIAIBHOW YCIYyTH, TOJAHHBIX B O3JIEKTPOHHOU
dopme;

4)  OCYIIECTBUTH OLICHKY KadecTBa MIPEAOCTABICHUS
MYHULUNAJIBHOW YCIYTH;

5)  TOJYYHTh pe3yJbTAT MPEIOCTABICHHUS MYHHUIUITATLHON YCIYTH
B (hopMe PIEKTPOHHOTO TOKYMEHTA;

6) momath JKajo0y Ha pemicHHe U JAcicTBue (Oe3aciicTBHE)
Oprana, a Takke €ro JOJDKHOCTHBIX JIWIL, MYHUIUIAIBHBIX CITy>KalIHX
nocpenctsom  Pecnybnukanckoro moprana, mnoprana  (eaepaibHON
roCcyJIapCTBEHHOU MH(GOPMAIIMOHHONW CHCTEMBI, 00€CTICUMBAIOIICH TTpoIIecce
nocyneoHoro (BHecyneOHOro) oOKaloBaHUSI pEIICHUH U JACHCTBHMA
(Oe3meiicTBHsI), COBEPIICHHBIX MPU MPEAOCTABICHUU TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT OpraHaMu, MPEeAOCTABISIOIIUMH TOCYJapCTBEHHbIE
u MYHUIUIIAJIbHBIE yCIIYTH, UX  JOJDKHOCTHBIMU  JIMIIAMH,
rOCYJapCTBEHHBIMU U MYHUIIUINIAIbHBIMH CITYKAITUMHU.

2.16.2. ®opmupoBaHUE 3aSBICHUSA OCYIIECTBISETCS MOCPEICTBOM 3alOJHEHHS
ANEKTPOHHOU (Gopmbl 3asBieHUs Ha PecrmyOnmkanckom moptane 0e3 HEeoOXOIUMOCTH
JOTIOJTHUTEIIFHOM TTOJa4M 3asBICHUS B KaKOH-IIO0 WHOH (hopme.

2.16.3. Ilpu popMupoBaHHH 3asIBICHUS 00CCIICUNBACTCS:

1)  BO3MOXXHOCTH KOITUPOBAHUS M COXPAHCHUS 3asBJICHUS W MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABIICHUS YCIIYTH;

2)  BO3MOXXHOCTH 3aITOJIHCHUSI HECKOJIBKUMH 3asBUTEIISIMH OJTHOU
ANEKTPOHHON (OpMBI  3asBICHHUS TpU OOpalllEeHUH 3a yCIyramu,
MPEANOoJIaralolliuMy HAMPABICHUE COBMECTHOTO 3asIBIICHHUS] HECKOJIbKUMHU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH Ile4aTH Ha OyMa)XHOM HOCHTEIC KOIHH
AIEKTPOHHOUN (hOPMBI 3aBICHUS;



4)  coxpaHEHHE paHee BBEICHHBIX B OJIIEKTPOHHYIO (opmy
3asiBJICHUS 3HAUEHHUM B JH000M MOMEHT MO EJIAHHIO MOJIb30BaTENsl, B TOM
Yyclie MPU BO3HUKHOBEHHWU OUIMOOK BBOAA M BO3BpATE JJIsi MOBTOPHOTO
BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3asiBICHUS;

5)  3amojHEeHHE MoJieH 3JIEKTPOHHOM (GOPMBI 3asBIICHUS 10 Havaja
BBO/Ia CBEJICHUM 3asBUTEJIEM C UCITOJIb30BAHUEM CBEJICHM, Pa3MEILICHHBIX
B ECUA, u cBeneHuii, ony0IMKOBaHHBIX Ha PecryOinkaHnckoM mopTaie, B
YaCTH, KacarolEeWCs CBEIECHUM, OTCYTCTBYIOIIMX B €IMHOW CHCTEME
UACHTU(PUKALUY U ayTeHTU(PUKALIIH;

6)  BO3MOXHOCTH BEpPHYThCS Ha JIFOOOW W3 ATANOB 3alOJIHECHUS
ANEKTPOHHON QopMbl 3asBieHUs 0O€3 TMOTEepU paHee BBEJCHHOU
uHpOpMaLINH;

7)  BO3MOXHOCTHb JIOCTyIa 3asBUTEIS K paHee IMOJAHHBIM UM
3asBJICHUSM B TEUEHHWE HE MEHEE OJHOT0 Tro/a, a TaKKE YacCTUYHO
c(hOpMHUPOBAHHBIM 3asBJICHUSIM - B TEUCHHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneit Ha nmpuem B ML (nanee - 3anmuch) ocyiiecTBiseTcs
nocpencTBoM PecryOnrkaHCcKoro nopTania, Tenedgona KoHTakT-1ienTpa MOILI.

3asBUTENIO MPETOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejiesiaX yCTAHOBJIEHHOTO B MHOTO()YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCSA 32 CYTKU 10 HACTYIUICHHS 3TOMN
JaThI.

J71st ocyIiecTBiIeHUs PEBAPUTENBHON 3aTMCH TTOCPECTBOM PecmyOnnkaHcKoro
nopTaia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpalllMiBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MMPU HAJTUYNHN);

HOMED TenedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMYIo J1aTy U BpeMs Mpuema.

B cnyuae HecoOoTBETCTBHS CBEIEHUH, KOTOpbIE COOOIIMI 3asBUTENb NpU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MpPEICTABICHHBIM 3aABUTEIEM IPU JIUYHOM
npueMe, NnpeBapuTeNbHas 3aluch aHHYJIHPYETCS.

[Ipu ocymecTBIeHUN MNPEIBAPUTEIBHON 3aluCU 3asBUTENI0 OO0ECHeunBaETCS
BO3MOKHOCTbH pacreyaTaTh TAJIOH-TIOATBEpKAeHNE. B ciiyuae, eciu 3agBUTENb COOOITUT
aJpec AIEKTPOHHOU MOYTHI, HA YKAa3aHHBIM aJpec TaKKe HampaisieTcs WHGOpMAaIs o
MOATBEPKACHUU TMPEABAPUTEIbHON 3alHUCU C YyKa3aHUEM [1aThbl, BPEMEHH M MecTa
npueMa.

IIpy ocymiecTBIEHUN NPEABAPUTEIBHON 3alMCH 3asBUTENb B 00A3aTEIBHOM
NopsAJIKE UHPOPMHUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HEesBKYU 110 UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'O0 BPEMEHH IIPUEMA.

3asiBUTENB B JIF000OE BpeMs BIIPABE OTKA3aThCs OT MPEABAPUTEIBHOM 3aIHCH.

3anpeiaercss TpeOOBATh OT 3asiBUTENI COBEPILUCHHS] MHBIX JEUCTBHH, Kpome
MPOXOKACHUS UICHTU(PUKAIMA U ayTeHTU(UKAIMA B COOTBETCTBUU C HOPMATHUBHBIMU
MpaBoBbIMU akTamMu Poccuiickoin dPenepanuu, ykazaHus LeId OPUEMA, a TaKKe



MPENIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX MJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 110¢JIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJTHEHHUS, B TOM YHCJI¢ 0COOCHHOCTH
BBINOJIHCHUS aAMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoLUeaAyp B
MHOI0(p)yHKIMOHAJIBbHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACHUCTBUIN NpU MPEAOCTABICHUN
MYHULUIAIBHON YCIYTH

3.1.1. TlpenocraBieHne MyHUIIMTAIBLHON YCIYyTH BKJIIOYAET B ce0s CIEAyIOIINE
aJIMUHUCTPATHUBHBIC MPOIIETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) TpPHHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asBUTEJICM;

3) HampaBlieHHE MEXKBEJIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4acTBYIOIIHE B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) IOATrOTOBKA pe3yJibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) BbIaua (HaNpaBICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIATLHON YCITYTH;

6) ucCnpaBJIeHHE TEXHUYECKUX OIINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHueM Hauaja BBITIOJIHEHUS AJMUHUCTPATUBHOM MPOLIETYpPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TPENOCTaBICHUEM
MYHHIIANAJIbHON YCIIYTH.

JomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu obOparenuu 3asputesst B MOI] — pabotank M®I];

npu oOpamenun 3asButenss B Mcmomkom — cekperapp  (3aMecTHTENb
pykoBogutensi) HMcmonHutenbHOro KoMHTeTa (majiee -  JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTenp BIpaBe OOPATUTHCS 32 KOHCYJNBTAIMEH O TOPSIKE M CPOKax
MPEIOCTaBICHUS MYHUIIUTTATbHOH yeryru B MOL nuvno 1 1o TeneoHy u 37IeKTpOHHOM
MoyrTe.

PabotHuk M®II KOHCYIBTHPYET 3asABHTEINISI, B TOM YHCIEC IO COCTaBy, (opme
MpEeACTaBIsIEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JIJIsl TIOJYYEHUS] MYHUIIUIIAIbHON
YCIIYTH.

3asBUTENb MOXKET TMOJYy4YUTh HWHGOPMALMIO O TOPAJIKE MPEeAOCTaBICHUS
MYHULIUNAIBHOU ycayru Ha ouimanbHoM caiite MO®I] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.



Pe3ynpraTamMu  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
KOHCYJIbTALIMS IO COCTaBY, (hOpMe MPeICTaBIAEMON TOKYMEHTALIMU U IPYTUM BOIIPOCaM,
HEO0OXOIUMBIM ISl IOJTYyYEHUSI MYHULUIIAIBHON YCIyTH.

3.2.3. 3asButens Brpae oOpatuthest B McnonkoM mo tenedoHy U 3IeKTPOHHOM
MouTe, a TakXKe IMOJYyYUTh KOHCYJIbTAalMIO Ha PecnyOiuMkaHCKOM mopTane, caiTe
Hcnonkoma o mopsiike U CpoKax MpeloCTaBIeHUsI MyHULIIMIIAIBHON YCIYTH, B TOM YUCIIE
Mo cocTaBy, (opme mpeacTaBiasieMOd IOKyMEHTAallud M JPYyrdM BOIpOcaM IS
MOJIYYeHHS] MyHULIMITAJIbHON YCITYTH.

JIOMKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HWH(POpPMUpPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHUSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjiaMeHTa.

AJMUHUCTpATUBHBIE TMPOIEAYPHl, YCTaHABIMBAEMblE€ HACTOALIMM ITYHKTOM,
BBITMOJHSIOTCS B TEUEHHUE TPeX pabouyuX JIHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynpraTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.3. [IpunHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM DOKYMEHTOB ISl MPEIOCTABICHHUS] MYHULMIAIBHON YCIyTrHd 4epes
M®II unu yaanennoe pabouee mecro MODII.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asaBUTeNs) oopamaercs B ML ¢ 3ampocom
O TMPEJOCTaBICHUH MYHULMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBHUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuit mpueM 3asBICHHIN:

oTpeeNsieT mpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUA JOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoHAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

P NPEIOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)KHOM HOCHTEIE, OCYIIECTBISIET CKaHMPOBAHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

NepeIacT 3asiBUTEII0 HA MPOBEPKY U MMOJANMUCAHUE;

1ocJie MOANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B 3JIEKTPOHHOU (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, ()OPMUPYET SJIEKTPOHHOE
1eNo;

BO3BpAIllACT NOJNMUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX TJOKYMEHTOB;

BBIJIACT 3aBUTEIIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpallleHUs 3asBUTEIISI.



Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBiigeT NakeT TOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS
B McnonkoM B 35eKTpoHHOU (hopme (B cOCTaBE MAKETOB AJIEKTPOHHBIX JI€N) B TEUECHUE
OJIHOTO paboyero AHsS co AHS oOpalleHHs 3asBUTENS B CTPYKTYPHOE IMOApa3/iesieHue
MOII.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBIICHUE
U TAKeT JIOKYMEHTOB (JIEKTPOHHOE JI€JI0), HamnpaBieHHble B Mcmonkom, mocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMO/ICHCTBUS.

3.3.2. IlpueM JOKYMEHTOB MJid MNPEIOCTABICHHUS MYHHUIMIAIbHOW YCIYTH B
ANEKTPOHHOU opMme uepe3 Pecriybnukanckuii moprai.

3.3.2.1. 3asgBuTenb AJiA MOJAYU 3asBJICHUS B 3JEKTPOHHON (opme BBIMIOIHSET
CIIEIYIOIME ICHUCTBHUS:

BBITMOJIHSAET aBTOPU3ALUIO;

OTKpbIBaeT (HOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OBJIEKTPOHHOIO 3asBIEHUS, BKIIOYAIOIIYIO CBEJICHUA,
HEO0OXO0IMMBbIE M 00s13aTeNIbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (OpME WU DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJIeHUs (IIpU HEOOXOAUMOCTH );

NOJATBEPKAAaeT (PaKT O3HAKOMIICHHS W COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYrd B BJEKTPOHHOW ¢opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asBJICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHUU  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBIISIET 3aMoJHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha>xuMaet
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AIIEKTPOHHOE 3asIBJICHHUE MOAMKUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU MTyHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yYBEJOMIIEHHE 00 OTIPaBKEe AIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-JIOTHYeCKasi IPOBEpKa CHOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISAETCS
MIOCJIC 3AIMTOJTHCHUS 3asiBUTENIEM Ka)X0T0 U3 TI0JIeH 31IeKTpOHHOM (popMel 3asBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TOJs JJIEKTPOHHOM (OpMBI  3asiBICHUS
3asBUTENb YBEJAOMIISIETCA O XapaKTepe BBIABICHHOW OUIMOKH U MOPSAJIKE €€ YCTPAaHEHUS
MOCPEICTBOM MH(OPMAITMOHHOTO COOOIIEHHSI HEMOCPEJCTBEHHO B AJIEKTPOHHOH (hopme
3asIBICHMS.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITNIOJIHSAIOTCS B IEHb OOpAILlEHUs 3aBUTEIIS.

PesynbTaTamMu  BBINIONIHEHUS ~ aJIMUHUCTPATUBHBIX  MOPOUEAYp  SIBISIOTCS:
ANEKTPOHHOE JEJI0, HAalpaBJIEeHHOE B VICIIOIKOM NMOCPEACTBOM CUCTEMBI 3JEKTPOHHOTO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMeHTOB McrmoakoMoMm.

3.3.3.1. OcHoBaHHWEM Hayajia BBINOJHEHHUS AJMHHUCTPATUBHOW MPOLEAYPHI
ABJIAETCS TMOCTYIUICHHE 3asBJIE€HUS W HMHBIX JIOKYMEHTOB, HEOOXOOUMBIX s
MIPEIOCTABICHUS MYHUIIUNIAIBHON YCIIYTH.



JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aJMUHUCTPATUBHON MpOLENYphl SBISETCS CEKpeTaph VCMONMHUTEIRHOTO KOMHUTETA
(manee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B CIlydae
oOpaiieHust 3asaBUTENS ¢ 3asBieHueM B Mconkom:

OTpeNeIIAeT MPEeIMET 00paleHus;

yCTaHABIIMBAET JIMYHOCTH 3aBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIA, TTOJAIOIIETO IOKYMEHTHI;

POBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMsIM (Hajjexaiiee oQopMieHue Komun
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3aMoOJIHSACT  DJIEKTPOHHYIO  (GOpMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
UH()OPMAIIMOHHONW CHUCTEME, MPEIHA3HAYCHHOW JI1 OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

IIPY MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)KHOM HOCHUTEJe, OCYIIECTBIISICT CKAHUPOBAHUE IMPEICTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbhIBaeT 3asBJICHHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

NOCJI€ MOJANUCAHUS CKaHUPYET MOJANMCAHHOE 3aBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO UH(OPMAIIIOHHYIO CUCTEMY,
NpEeAHA3HAUYCHHYIO [UJIi OKa3aHUsl TOCYAapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJIEKTPOHHOM (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpaIlaeT TMOJMUCAHHOE 3afBICHUE U OPUTMHAIBl OyMaXHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

B ciyyae Hanmuusi OCHOBaHUM JJid OTKa3a B IpUEME JOKYMEHTOB JIOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM [OKYMEHTOB, YBEAOMIISIET 3asiBUTENII O HaIU4YUU
MPETNSATCTBUN IJIs1 TIpreMa 3asBJICHUS M BO3BPAIAET €My JOKYMEHTHI C OOBSICHEHHEM
COJIep>KaHUsI BbISIBICHHBIX OCHOBAaHUM JIJIs1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NIPHEM JIOKYMEHTOB, IIOCTIC
MOCTYIUICHUS! JOKYMEHTOB Ha paCCMOTPEHHUE:

PUCBAUBAET 3aABJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKIIATYPOU JIe] U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT NOCTYNUBIIKE OJJIEKTPOHHBIE Jejla, B TOM YHUCJIE MPHUIIOKECHHbIC
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE 1 AIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOITIOICHUE YCIOBHH JIEUCTBUTEIHLHOCTH JJICKTPOHHOMW TOAIHUCH,
MocpeACTBOM oOpamenuss k Eaunomy mnopramy (B ciydyae, €ciu 3asiBUTENIEM
MpeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOAMUCAHHbIE YCUJICHHOMU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).



ITpu HAJINYUHU OCHOBAaHUH, MIPENYyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjJaMeHTa, MOATOTaBIMBAET MPOEKT peueHuss o0 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe NPOBEPKH YCUJIIEHHOW KBaJU(DHUIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
MPOEKT perieHus: o0 oTKa3ze JOJKEH COJep)KaTh MYyHKThl cTaThu 11 PepepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MIPUHSITHSL.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS MYHUIIUNIATBHON YCIYTH, C YKa3aHUEM PUUYMH OTKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIHUMBIX JUIsl MPEJOCTABICHUS
MYHUIIMTATIBHON YCITYTH, CBA3aHbl C HAPYIIIEHUEM YCTaHOBJICHHBIX TPeOOBAaHUMN K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpKaThb
UH(GOPMAIIMI0 O HAUMEHOBAaHUU JIOKYMEHTOB (MH(pOpPMAaLNM, CBEACHUI), KOTOpbIE HE
NpEe/ICTABIIEHbI, COJIEP)KaT HEJAOCTOBEpHblE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHBl C HapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUM), HaIpaBiseTcs Ha
COrJJacOBaHHE B YCTAHOBJICHHOM TIOPSJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue nMpoeKTa penieHus: 00 0TKas3e B MprueMe J0KYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEOCTABJICHUS MYHUIIMIAIBHOM  YCIYTH, OCYIIECTBISAECTCA B TOpPSJIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O PETIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHMW JUIsI OTKa3a B IMpPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIJIAMEHTA, IJOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO paboyero THS CO JHS
NOCTYIUICHUS 3asBJICHUSI, HANIPABISET 3asBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJIOMJIEHUE O IMOCTYIUICHUU 3asBJICHUS, COAEPIKAIIECE BXOASIIUNA PETHCTPALIMOHHBIN
HOMEp 3asgBIICHUS, JaTy TOJYyYCHHs 3asBICHUS, MEpeYeHb HAMMEHOBaHUU (ailyios,
IPEACTABICHHBIX K HEMY JIOKYMEHTOB, ATy MOJIyYEHHUs pe3yJbTaTa MYHULHMNAIbHOMN
YCIIYTH.

3.3.3.4. HcnosnnHeHnue mpouenyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErIaMeHTa, NpPH HAIMYUM TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE TPOUEAYPHl, YCTaHABIMBAaeMble MYHKTOM 3.3.3
aAMUHUCTPATUBHOIO PEIVIAMEHTA, BBIIIOIHAIOTCSA B TEYEHUE OJTHOTO padOYero JIHs CO JTHS
MOCTYIUIEHUS 3asIBIICHHS HA pACCMOTPEHHUE.

Pe3ynpraTamMu BBIIOJHEHHS aIMUHUCTPATUBHBIX POLEAYP ABISAIOTCS: IPUHITHINA
Ha pPacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT peuieHus 00 OTKa3ze B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOMN YCIYT 1.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHE B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHOoBaHHEM Hayaja BBINOJHECHUS aJIMUHUCTPATUBHOW MPOLEIYPHI
SBJISIETCS TOJYYEHHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIHOJHOMOYEHHBIM Ha



BBINIOJIHEHNWE AJAMUHUCTPATUBHOW MPOLEAYpPbI, OT JIOJKHOCTHOrO juua (pabOTHHKA),
OTBETCTBEHHOIO 32 IPUEM JTOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHECHUE
aJIMUHUCTPATUBHON MpOUEAYpHI, sABiseTcss PykoBoauTens VCONMHUTENEHOTO KOMUTETA
(manmee - NOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPaBJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISET B 3JEKTPOHHOW (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJAECUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PETJIaMeHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPbl, YCTaHABJIMBAEMbIE HACTOAIIUM TYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHATHS 3asBJICHUSI HA pACCMOTPEHHUE.

PesynbTaTamMu  BBITIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
HAlpaBJICHHbIE B OpraHbl BJIACTH W (WJIM) TOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3alyu 3ampochl.

3.4.3. CneuuanucThl TOCTABIIMKOB J@HHBIX HA OCHOBAaHUU 3aIPOCOB,
NOCTYNUBIIUX Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aMMOJICHCTBUS,
NPEIOCTaBISAIOT — 3alpaliiBaeMble JIOKYMEHTHl (MHGOpMAIMIO) WM  HANpaBIlsSIOT
yBeAOMJIEHUsT 00 OTCYTCTBMHU JOKYMEHTa W (Win) uHPOpMAlUU, HEOOXOTUMBIX IJIs
IpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TISITH THEH CO THS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3aI1poca
B OpraH WU OpPTaHM3aIUIo, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMALIHMIO, €CITU UHbIE
CPOKHM TIOATOTOBKM W HaIlpaBJICHUS OTBETa HAa MEXBEJIOMCTBEHHBIH 3alpoc He
YCTaHOBJNIEHbI  (eflepaibHBIMUA  3aKOHAaMHU, TMPaBOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoit denepaniii U NPUHATBIMH B COOTBETCTBUHU C (peAepaibHBIMH 3aKOHAMU
HOpPMAaTHUBHBIMU MTPaBOBBIMH akTaMu PecriyOonuku Tarapcran.

PesynpraTamMu  BBIMOJTHEHUS  aJIMHUHHCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
JIOKYMEHTBI (CBEJCHUS), HEOOXOUMBIE NJIsl TIPEIOCTABICHUS MYHUIIUITAILHON YCITyTH,
1100 yBe1oMIIeHHE 00 0TKa3e, HalpaBJIeHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0J5KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3alpaliiBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE [JIsl MPEJOCTABICHUS
MYHULIMNIATBHON YCIYTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHM JOKYMEHTa U
(wnm) mHGOpMATTIH;

IIPY HAJIMYUU OCHOBAHUU, TPEAYCMOTPEHHBIX TYHKTOM 2.7.]1 aAMAHUCTPATUBHOIO
perjaMeHTa, MOArOTaBIMBAET NPOEKT pPEIICHHs 00 OTKa3e B IPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHNUS] MYHUIIUIIAIbHOU YCIYTH.

[Ipoext pemenus o0 OTKaze B MpHEeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBICHUSI MYHUIIMNIATBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cliydae, €Ciu
OCHOBaHUs JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIHUMBIX JISl MPEIOCTaBICHUS
MYHULIUMTAIIBHOW YCIYTH, CBSI3aHbI C HAPYILIEHHEM YCTaHOBJICHHBIX TPEOOBAHUMN K TAKUM



JOKYMEHTAaM, OCHOBaHHUS IJisi OTKa3a B MpPUEME JIOKYMEHTOB JIOJIKHBI COJEPKaTh
uH(pOpPMAIMI0 0 HaUMEHOBAaHUM JOKYMEHTOB (MH(pOpMAaIMU, CBEIEHUM), KOTOpBIE HE
MIPEACTABIIEHbI, COJAEpKAT HEAOCTOBEpHblE MU (WIM) NPOTUBOPEUYUBHIE CBEJICHMS,
opopMIIEHBl C HapyUIEHHEM YCTAaHOBJICHHBIX TpeOOBaHMIl), HampaBlseTCs Ha
COrJacoBaHWE€ B YCTAaHOBJIEHHOM TIOPSAJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CoracoBaHue NpoeKTa peuieHust 00 0TKase B IpueMe T0KyMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTABICHHUS MYHUIMIAIBHOM  YCIYTH, OCYILIECTBISAETCA B TOpPSAJIKeE,
MIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb MMOJIYYEHUS CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAMMBIE ISl IPEIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH,
NPOEKT pelIeHusi 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOANUMBIX AJI MPEAOCTABICHUS
MYHUIIMTIATIBHON YCIYTH.

3.4.5. MHcnonHenue mnOpoleayp, YKa3aHHbIX B TnyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErVIaMEeHTa, TMpU HAJIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCS] B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMbI, MpeIHAa3HAUeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIMIAIBHBIX YCIyT, B TOM 4YHCJIE€ C MOMEHTa pPETHCTpalUu 3asBICHUS B
COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPATUBHOIO PETIIAMEHTA.

3.4.6. MakcumanbHblli CpPOK BBIIIOJIHEHUS aJIMHUHHCTPATUBHBIX IPOLIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPAaTUBHOIO PEIJIaMEHTA, COCTAaBIISIET MATh paboumux
THEH.

3.5. IloaroroBka pe3yjabTaTa MyHUIIUMIIAIIBHON yCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABJIIETCS TOCTYIUICHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJCHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHHCTPATHBHON
MPOLIEAYPHI, SABIAETCS ceKpeTapb VCMOTHUTENBHOrO KOMUTETA (Hajee - HOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ylibTaTa MPEJOCTaBICHUS MYHUIUIMAIBHON
YCIIYTH).

3.5.2.  JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a NOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEeAOCTAaBICHUSI MYHUIIMIATBHON yCIIYTH;

IpU BBIABICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUIIUIATbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETIAMEHTA, MOJATOTABINBAET
MPOEKT pelieHus: 00 0TKaze B MPEJA0CTABICHUU MYHULIMTIAIBHON YCIyTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbLHON
YCIIYTH, IPEe1YCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIaMEHTa, [10 UTOraM
pacCMOTpEHUs JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJOCTaBICHUS MYHHUIIUIAIbHON



YCJIYTH, MOJITOTABIMBAET MPOEKT Pe3ysibTaTa MPeIOCTABICHHUS] MYHUIIMTATBLHON YCIyTH
B COOTBETCTBUU C MOANYHKTOM | myHKTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HampaBleT  MOATOTOBJICHHBIM  TPOEKT  pe3yibTaTa  MPEIOCTaABICHUS
MYHULIUMTAIIBHOM YCJIYTM Ha COIVIACOBAaHUWE B YCTAHOBIICHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJIMUHHUCTPATUBHBIE TPOIEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHHUE JIBYX pabOUYUX JTHEH.

Pe3ynbTaTamMu BBINOTHEHUS aJMUHUCTPATUBHBIX MPOILEAYP SBISIOTCSA: MPOEKT
pelieHns 00 OTKaze B MPEJOCTABICHUM MYHUIMIIAIBHOW YCIYTH, MPOEKT PEIICHUs O
BbIJlau€ pa3pelieHuss Ha BCTyIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTHUTIIUM
BO3pacra 16 Jer.

3.5.3. CornacoBaHve M TMOJINHUCAHUE TMPOEKTA pe3yJbTaTa MPEIOCTABICHUS
MYHUIIMNIAIBHOW ~ yCIyrd  (#ajiee — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/iefieHHusl, OTBETCTBEHHOTO 3a TMOJATOTOBKY
pe3yibTaTa MYHULIMOAIBHOM  ycnmyrw, 3amecturesieM Pykooautens Oprana,
PykoBonurenem Oprana.

[ToaroTroBneHHBIE MPOCKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAIIAOTCS
Ha JOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yjibTaTa MYHHIUTIATbHOU
yciyru. Tlocne ycTpaHeHus 3aMeuaHU TMPOEKTHI JJOKYMEHTOB MOBTOPHO IEPEIAr0TCs
IUIs1 COTJIACOBAHMS Y TTOATIMCAHUA.

PykoBonutens Oprana mpu pacCMOTPEHHUHM NPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJII0/IeHNe aIMUHUCTPATUBHOTO perjlaMeHTa I0KHOCTHRIMY uiiamMu OpraHa B 4acTH
CPOKOB BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP, HX IOCIEIOBATEIbHOCTH U
NOJIHOTHI, HAJINYUS COTJIACOBAHWI YIOJTHOMOYEHHBIX NOJLKHOCTHBIX Jini OpraHa B
CUCTEME JIEKTPOHHOTO JIOKYMEHTO000pOTa.

B ciywyae BbIsIBIEHMS ~HApylIeHMH B  YacTH  CPOKOB  BBINOJHEHHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX IOCIEIOBATEIIBHOCTH W MOJHOTHI PykoBOAUTENH
Oprana HULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMLI, JOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C IyHKTOM 4.3 aIMUHUCTPATUBHOIO pETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSAIINM IYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE JIBYX paOOUnX JTHEH.

Pe3ynbTaTamu BBINOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYDP SABISIIOTCS: PELICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHUS] MYHHUITUTIATHHOM
YCIIyTH, pelieHne o0 0TKa3e B MPEAOCTABICHUNA MYHUIIUNAIBHONU yCIyTH, PEIICHUE O O
BbIJJaye pa3pelieHus Ha BCTYIUIEHHE B OpaKk HECOBEPUICHHOJETHUM, JIOCTUTIINM
BO3pacra 16 ner.

3.5.4. HcnomHenue mpoueayp, YKaszaHHbIX B mOyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErJIaMeHTa, MpH HAJUYUU TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

MakcuManbHbIi CPOK BBITIOTHEHUS aJJMUHUCTPATUBHBIX POLIEAYDP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISAET YEThIpE padOUnX JHS.

3.6. Brimaua (HampaBIiieHHE) 3asIBUTEINIO PE3yJbTaTa MyHUITUTATHHOW YCIIYTH



3.6.1. OcHOoBaHMeM Hayaja BBIIOJHEHHUSI AJMUHUCTPATUBHONW NPOLIEAYPHI
SABJISICTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHON TMPOLEAYPHI, JOKYMEHTA, IOJITBEPKAAIOMIETO MPEIOCTABICHUE
MYHULHUNAJIBHON YCIIYTH.

JIOM>KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHUCTPATUBHOU
MPOIIEAYPHI, SABISIETCS cekpeTaph McmoaHUTeNbHOr0O KOMHUTETa (Aajnee - TOKHOCTHOE
JIUI10, OTBETCTBEHHOE 32 BbIJjauy (HAMpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJadyy (HampaBJeHUE)
JOKYMEHTOB:

obecrnieunBaeT perucTpalnio U BHECEHNUE CBEICHUH O pe3yJIbTaTe MPeI0CTaBICHHUSI
MYHUILIMTIAJTIBHOW YCIIYTY B MOJCUCTEMY BEJCHHS JOKYMEHTAIlUM aBTOMATU3UPOBAHHOMN
UH()OPMAIIMOHHOW CHUCTEMBI, TMpEJHAa3HAYEHHOW IS OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€0 MPEACTABUTENIS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTM U O BO3MOXKHOCTH MOJIYYCHHUS
pe3ysbpTaTa NpeaoCTaBICHUs MyHULIMIIAITBHON yeinyru B Mcnonkome ninu B MOLI.

Ucnonnenne  mpoueayp T0Npu  HAIMYUKM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIIAETCS B AaBTOMAaTUUECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHa3HAYeHHOW ISl OKa3aHUsl TOCYIapCTBEHHBIX H
MYHULUAIBHBIX YCIIYT.

AJIMHUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITMIOJHSIOTCSI B T€UEHHWE OJIHOTO pabodero AHsS cO JHS MOJNUCAHUS JOKYMEHTA,
SBJISIIOLLETOCS pe3yabTaTOM NPEAOCTABICHUS MYHULUITAIBHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JULIOM McnonakoMma.

PesynbTaTamMu  BBINIONHEHUS ~ aIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelIeHue CBEACHUN O pe3yJibTaTe NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asIBUTEINS (€T0 MPECTAaBUTENS ) O Pe3yIbTaTe
NPEIOCTaBICHHS MYHUIIUTAIBHON YCIYTH U CTIOCO0aX €Tro MOJTydYeHHUs.

3.6.3. Ilopsamoxk Bblmauum (HampaBl€HWs) pe3yJbTaTa  IMPEIOCTABICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. [Ipu oOpamiennn 3agBUTENS 32 PE3yIbTATOM MYHHIIUTIAIBHOW YCIYTH B
M®II, paborark M®I] BbIAaeT 3aIBUTEIIO PE3YIbTAT MyHHUITUITAIIBHON YCIIYTH B hopMe
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoM Hocutene. [lo TpeGoBaHuio
3asIBUTEJII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE
€My NPEAOCTABIACTCS DK3EMIUISIP 3JIEKTPOHHOIO JIOKYMEHTA IIyTEM €ro 3amucu Ha
ChEMHBI HOCUTENb HWH(GOpPMAllMM WJIM HaMpaBICHHUS HK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3anucu Ha ChEMHBIN
HOCHUTENb WH(OPMAIIMN WM HAMPABICHUH SK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJICH SJK3EMILIAP DJICKTPOHHOTO JIOKYMEHTa Ha OyMaKHOM
HOCHTEJIE, 0 3JICKTPOHHOW IMOYTE WAEHTUYHOCTh TAKOTO SK3EMIUISAPA 3JIEKTPOHHOTO
JIOKYMEHTA 3K3EMIUISIPY AJIEKTPOHHOTO IOKYMEHTA Ha OyMaXHOM HOCHUTEJIE 3aBepsIeTCs
YIOJIHOMOYEHHBIM COTPYJAHUKOM C MCIOJIb30BAaHUEM YCHJICHHOW KBAIU(PUUIUPOBAHHOU
3JIEKTPOHHOM MOAICH.



AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIC HACTOSAIIMM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJKE OYEPEIHOCTH, B JIEHb NPHUOBITUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBISIOTCS: (pUKcaIus
dakTa BbIJAUM pe3yibTaTa MpenocTaBlieHus MyHununaibHou ycinyru B AVIC MOI],
pe3yJbTaT MPEIOCTABICHUS] MyHULIMNIAJIBHOW YCIIYTH, BbITAHHBIN 3asBUTENIO.

3.6.3.2. Ilpu oOpaileHun 3asgBUTENS 3a PE3yIbTATOM MYHUIMINAIBHOM YCIyTH
yepe3 PecnyOnukaHCKuil TopTal 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTHYECKU
HaIpaBJsIeTCs]  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJbTaToOM
PEIOCTABIICHUS MYHUIUTTAIBHOMN YCIYTH, MOAIACAHHBIN YCUJICHHOU
KBATU(UIIMPOBAHHOM JIEKTPOHHOUN MOAMKUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIA
Hcnonkoma.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJTHAIOTCS. B JICHb MOANUCAHUS JOKYMEHTA, MOATBEPIAIOIIETO MPEIOCTABICHUE
(0TKa3 B PEIOCTABICHUN) MYHHUITUTIATLHON YCIYTH, YIIOJJTHOMOUYEHHBIM JOJIKHOCTHBIM
muioM Mcronkoma.

Pe3ynpbraramu  BBIMOJIHEHUS]  AJAMUHUCTPATUBHBIX  MPOUEAYpP  SIBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHUE) C MCIHOJb30BaHHeM PecmyOnukaHCKOro mnoprana
3asIBUTENIO0 JOKYMEHTA, MOATBEPKAAIOIIET0 MTPEOCTABICHUE MyHUIIUTIATLHON YCIIYTH (B
TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.6.3.3. [Ipu oOpaiienuu 3agBUTENS 32 PE3yIbTATOM MYHHUIIMIAIBHOW YCIYTH B
Hcnonkom, TOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BblJauy (HarpaBjieHUe) TOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MYyHUIMNAIbHON ycnyru. [lo TpeGoBaHuio 3asBUTENA
BMECTE€ C OHK3EMIUIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IIPEAOCTABIIIETCS AK3EMIUIAP JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3aliCHU Ha ChEMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHHS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIJIKE OUEPEAHOCTH, B JIEHb IPUOBITHS 3asBUTENISI B COOTBETCTBUU
¢ IIpaBunamMu BHyTpEHHETO TPYAOBOrO pacnopsaka Mcmnoakoma.

Pe3ynpTaToM BBIOSHEHUS aJAMUHUCTPATUBHBIX MPOILENYD SBISIOTCS: (hUKCAIUS
dakta BBIAAYM  pe3yinbTaTa  MPEAOCTABICHUS  MYHUIIMNATBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHONW CHUCTEME, MpEeIHA3HAYCHHOW ISl OKa3aHHS
rOCYJIapCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYT.

3.7. UcipaBieHre TEXHUYECKUX OIMTHOOK

3.7.1. B cmydyae oOHapy»KEHUS TEXHUYSCKOW OMMUOKHU B IOKYMEHTE, SBIISIOMIEMCS
pPEe3yAbTaTOM MYHULIMTIATBHOMN yCIIYTH, 3asiBUTENb HANpaBisieT B Mcroakom:

3asBICHHE 00 WCIPAaBICHUH TEXHUYECKON omuoku (mpmwioxenue Ne 5
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asSBUTEII0 KaK Pe3yJbTaT MYHHUIIUMAILHOW YyCIyTd, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;

JOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITY, CBUAECTEIHCTBYIOIINE O HATUYUHU
TEXHUYECKOU OIINOKHU.



3asBieHre 00 MCHPABICHUU TEXHUYECKOW OMIMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIIOUIEMCS PE3YJIbTATOM MYHHUIIMIIAIBHON YCIIYTH, MOJAETCS 3asIBUTEIEM
(YIOJIHOMOYEHHBIM TPEACTABUTENEM) IOYTOBBIM OTIpABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), 100 uyepe3 PecnyOnukaHCKHIl mopTal WU
MOII.

3.7.2. I0JKHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JIOKYMEHTOB, OCYILIECTBIISIET
MpUEM 3asBJICHUSA 00 MCHIPABICHUN TEXHUYECKOW OUIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMU JOKYMEHTAMHU U NIEPEAAET UX TOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM IYHKTOM,
BBITMOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpraTamMu BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP ABISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAINPABIECHHOE HAa PACCMOTPEHUE JOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JTOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTbHI M B IIeJIIX BHECEHMs] HCIPABICHUNA B JIOKYMEHT,
ABJIIOIIMICS PE3YNbTATOM MPEJOCTABICHUS] MYHUIIMTAIBHONW YCIYTH, OCYIIECTBISET
OpoLEaYyphl, MPEAYyCMOTPEHHbIE MYHKTOM 3.5 aJIMUHUCTPATUBHOIO pErjamMeHTa, U
BBIJIAET HUCIPABJICHHBIA JOKYMEHT 3afBUTENIO (YIMOJTHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENA (YIMOJHOMOYEHHOTO MPEJACTABUTEINS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa, WK HAIPaBIIAET
B aJpec 3asgBUTENIA IOYTOBBIM OTIIpPaBIEHUEM (TIOCPEACTBOM BJIEKTPOHHON TOYTHI)
MUCHMO O BO3MOXKHOCTH TOJIYYEHHs JOKyMEHTa IpH MpeaoctaBieHnd B Mcmoikom
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKasl OIMOKa.

AJMUHUCTpPATUBHBIE TPOIEAYPH, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCST B TEUYEHHME JIBYX padouMx JHEH Toclie OOHApyXCHHsS TEXHHYECKOU
OIIMOKH WIIA TIOTYYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asIBJICHUS O TOMYIIEHHOM
omunoke.

PesynpraTamu BBIMOIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SABIISIOTCS : BHIIAHHBIN
(HampaBIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 IPeJOCTABJIEHUEM MYHHIMIIAIbHOM
yCJIyru

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHIEM M HCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMH JIMIAMHU TOJI0KEHUNA AIMUHUCTPATUBHOTO
peryiaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLINX TPeOOBaHUS K
MPEIOCTABICHUIO MYHHUIIUMITAIIBHON YCIYTH, a TAKKE NPUHATHEM MU PELIEHUN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IMPENOCTABICHHUS MYHUIIUMIIAJBbHOW YCIYTH
BKJIIOYAET B c€0sl BBISIBIICHHE U YCTPAHEHHE HAPYIICHUHN MpaB 3asiBUTEIICH, TPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEJOCTABICHUS MYHUIUIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHU Ha neicTBus (0e3AeiCTBIE) NTOKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYITPaBJICHUA.



dopMamMu  KOHTPOJISI 32 COOJIFOJACHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYP SABIISIOTCS:

1) mpoBepka ¥ COIJIACOBAaHHME IPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) NOpOBOAMMBIE B YCTAaHOBJICHHOM  TOPSJAKE  MPOBEPKH  BEIACHHUS
JETONPOU3BOJICTBA;

3) mpoBeieHUE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MpOUEIYp MPEAOCTABICHNUS MyHULIMTIATBHOW YCITYTH.

B memsx Tekymero KOHTpOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyXeOHas KOPPECIOHIEHIIUS, YCTHas W MUChMEHHAas
uHdOpMaIUsl TOHKHOCTHBIX JIUI, OCYIIECTBIISIFONIUX BBITOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JIns1 oCcyIleCTBIAEHHS] KOHTPOJISI 32 COBEPIICHUEM JICMUCTBUI MPU NMPEAOCTABICHUN
MYHULIMNIATBHOW YCIAYTM W TMPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIIOTCS  CIPAaBKM O  pe3ysibTaTaXx MPelOCTABICHUS
MYHULIMTIAJTIBHON YCIIYTH.

O ciyyasx ¥ IpuYMHAX HapYIICHUsI CPOKOB, MOCJIECAOBATEIHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TMPOIEAYP [OJDKHOCTHBIC JIMIIAa HEMEICHHO WH(OPMUPYIOT
PYKOBOAMTENSL OpraHa, TMPEAOCTaBIAIONIETO0 MYHUIUNAIBHYIO YCIYTYy, a TakkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HAPYIIICHUH.

Texymuii  KOHTpOJIb 3a COOJIIOACHHUEM TIOCIEOBAaTeIbHOCTH  JICUCTBUH,
OIPEJICIICHHBIX aIMUHUCTPATUBHBIMHU MpoLeaypaMu 1o MPEIOCTABICHUIO
MYHHUIHANAJIBHON YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIIPABJICHHUS, OTBETCTBEHHBIM 3a OpraHM3alui paboThl IO
MPEIOCTABICHUI0 MYHUIIMNIAJIBHON YCIYyTM, HAYaJIbHUKOM OT/AENA, OCYUIECCTBIAIOIIECTO
OpraHU3aIrI0 padOThI IO MPEIOCTABICHUI0 MYHUIIUTITAIIBHOW YCITYTH.

[lepeyeHb MOJDKHOCTHBIX  JIML, OCYIIECTBISIONIMX TEKYIIHUHA KOHTPOJIb,
YCTAHABJIMBACTCS TIOJIOKECHUAMUA O CTPYKTYPHBIX MNOAPA3ACICHUSAX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopsimoK U MEPUOAMYHOCTD OCYIIECTBIICHHUS TIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUIIANAIBHON YCIYTH, B TOM YHCJIE TTOPSI0K
1 (hOPMBI KOHTPOJIS 3a MOJTHOTON U KQ4eCTBOM IPEA0CTABICHNS MYHHUITUTIATLHON

YCIyTH

4.2.1. KoHTposb 32 IOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHULIUITAIBHON
YCIIYTH OCYIIECTBISAETCSA B hopMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpEHUS Kallo0 3asgBuTeseH Ha nericTBus (Oe3aericTBue) Mcmonkoma, a
TAK)K€ MX JOJDKHOCTHBIX JIML, MyHUIIUNIATIbHBIX CITY>KalUX.

4.2.2. B uenax oCymecTBIECHU KOHTPOJIS 32 IMTOJTHOTON U Ka4ECTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON yCIYTH TPOBOJSTCS MJIAHOBBIE U BHEIJIAHOBbBIE
npoBepku. [IopsI0K U MEPUOJUYHOCTD OCYIIECTBICHUS IJIAHOBBIX IPOBEPOK
yCTaHaBIIUBAaETCA I1IaHOM paboTsl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBaTHCS
BCE€ BOMPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM MYHHUIIMNIATLHON YCIYTH (KOMILJIEKCHBIE



MIPOBEPKH ), WU OTIEIbHBIA BOIIPOC, CBSI3aHHBII C MPEJOCTABICHUEM MYHULIIMIAIbHON
yciiyru (TeMatuyeckue npoBepku). IIpoBepka Takke MOXKET NPOBOAUTHCS O
KOHKPETHOI ’kanno0e 3asBUTEIIS.

4.2.3. BHETUIaHOBBIE POBEPKHU IIPOBOJATCS B CBS3M C IIPOBEPKOM YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, 4 TAKXKE B CIIy4ae
MOJTyYeHUs Kasio0 3asiBuTese Ha nericTBus (0e3neiictBue) Oprana, a TakKe Ux
JOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYKallHX.

4.2.4. Pe3ynbTathl NpoOBEepKU 0GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUL OpraHa, IPeI0CTABISAIOLIETO
MYHUIIMTAIBHYIO YCIIYTY, 3a pelIeHus U AercTBus (0e31eicTBIEe), IPUHUMAEMbIE
(ocylecTBIsieMbI€) MU B XOJI€ IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH

ITo pesynbTaTam MpoOBEECHHBIX TPOBEPOK B CIydae BHISBICHHUS HapYIICHUM MpaB
3asBUTENIC BWHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

PykoBomurtenbs opraHa MECTHOTO CaMOYIpaBJCHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBoauTenb (3aMecTUTENh PYKOBOIUTENSI) CTPYKTYPHOTO TMOApa3aesieHus
OpraHa MECTHOTO CaMOYITPaBJIEHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHaJJIeKAIIee BBIIIOJIHEHUE aJIMUHUCTPATUBHBIX JIEHCTBUM, yKa3aHHBIX B pasnele 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHBIE JIMIA U HHbIE MYHUIIUNIATbHBIE CITYKAlMe 32 PELICHUS U TEUCTBUS
(6e3neficTBue), TMpUHHMaeMble (OCYIIECTBIIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUIUIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TlonoxkeHusI, XapaKTePU3YIOLUe TpeOOBaHUS K MOPSAAKY U (hopMaM KOHTPOJIS 3a
MPEJIOCTAaBICHUEM MYHHUIIUIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI I'payKaaH, UX
00bEeTMHCHUH U OpraHu3aIui

KonTtposns 3a npegocTaBieHueM MYHUIIUITAIIBHON YCITYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHW3alui, OCYIIECTBISICTCS  TOCPEACTBOM  OTKPBITOCTH
NEATeIbHOCTH  OpraHa  MECTHOTO  CaMOyIpaBJ€HUS  MpPU  NPEAOCTABICHUU
MYHHUITUTIATHHON YCITYTH, TIOTyYCHHS TTOJTHON, aKTyaldTbHOUW U JJOCTOBEPHOU MH(MOpMAITUN
O TIOPSIIKE TPETOCTABICHHUS] MYHUIIMIAIBHON YCIYTd ¥ BO3MOXXHOCTH JOCYAEOHOTO
paccMoTpeHus oOparieHuid (Kano0) B MpoIrecce MPeIOCTABICHUS MYHUIIMIATBLHON

YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHUu U 1elcTBU
(0e3neiicTBHS) OpraHa, NpPea0CTABJIAIOIIEr0 MyYHHIUNIAJIBHYIO YCJIYTY,
MHOI0(YHKIMOHAJIBHOI'0 LEHTPA MPeI0CTABJICHUA IOCYIaPCTBEHHBIX U
MYHHMIHUNAJIBHBIX YCJIYT, OPraHU3aluil, yKa3aHHbIX B 4acTH 1.1 ctaTtbu 16



DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHHUIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIOBAaHUE B JOCYACOHOM MOPSIKE pELICHUN
u JedictBuid (0Oe3neicTBUsI) OpraHa, NPEIOCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBisSIONEro MYHUIUNAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIYXKalllero,  PYKOBOJAUTENS ~ OpraHa,  MpeaoCTaBiSIOLIEro
MYHULUTTATHHYIO yCIIyTYy, MHOT'O() YHKIITHOHAJIHLHOT O LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aIui, NpelyCMOTPEHHBIX YacThio 1.1 cTtaTtbu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapyluieHHe CpoKa perucTpaluu 3amnpoca O MpeaoCTaBICHUU MYHHUIIMIATbHON
yCIIYTH, 3aMpoca, yka3zaHHoro B ctathe 15.1 @enepanbHoro 3axkoHa Ne 210-D3;

2) HapylleHHe CPOKa MPEeTOCTaBICHHS MYyHUIUNAIbHOW ycinyru. B ykazaHnHom
ciaydyae nocynebHoe (BHecyaeOHOe) o0kajloBaHUE 3asiBUTEIIEM PEIICHUM U JeWCTBUHN
(Oe3neiicTBUS]) MHOTOQYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa BO3MOXHO B CiIy4ae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIN IIEHTp, pPELICHUs U
nevictBust  (0e3aelcTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEHAa  (DYHKIUA 10
MIPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMMIAIBHBIX YCIAYT B TIOJHOM OOBEME B
nopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3a4BUTENS TOKYMEHTOB WM UH(GOPMAIIMH JINOO OCYIIECTBICHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTUBHBIMU NPaBOBBIMU akTaMHu Poccuiickoil ®Penepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku TatapcTan, MyHUITUTIATBHBIMY IIPABOBBIMU aKTaMU JIJIS
IPEAOCTABIECHUS MYHULIMTIIATBHON YCIIYTH;

4) oTkaz B MNpUEME JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMaTUBHBIMHU
npaBoBbIMH akTaMu PecniyOnuku TatapcTaH, MyHUITUTIAIbHBIMH IIPABOBBIMH aKTaMU JIJIS
IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTaBICHUH MYHULIUNIAIbBHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MPEeayCMOTpPEHbI (heepaibHBIMA 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUM C HUMU
VHBIMM HOPMAaTUBHBIMU NPaBOBbIMM akTaMu Poccuiickon ®enepaunu, 3aKOHAMHU U
WHBIMH HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu PecrryOnuku Tatapctan, MyHUTIUTIATbHBIMU
MPaBOBBIMHM aKTaMU. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00kalloBaHUE
3asIBUTEJIEM PEIIeHUHA W JeicTBuil (0e3maeiicTBUSI) MHOTO(YHKIIMOHATBFHOTO IIEHTPA,
paboTHMKAa MHOrO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Cjly4dae, €clid Ha
MHOTO(QYHKIIMOHATBHBIN 1IEHTP, pemieHus W JaelcTBust (Oe37eHCTBHE) KOTOPOTO
00XaTylOTCs, BO3JIOKEHa (YHKIUS 10 MPEJOCTABICHUIO  COOTBETCTBYIONIUX
MYHULIUNAIBHBIX YCIYT B TOJTHOM 00bEME B OPSAJIKE, ONPEEICHHOM YacThio 1.3 cTaTthu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTES MPU MNPEIOCTABICHUM MYHUIMNAIBHOU YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MPABOBBIMU akTamu Poccuiickoit
®enepanuu, HOPMATUBHBIMM  MpaBOBbIMM  akTamu  PecnyOmuku — Tatapcran,
MYHULIUMAIBHBIMU IPABOBBIMU aKTaMU;



7) OTKa3 opraHa, MpeAOCTaBISAIOIIEr0 MYHULIUIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, NpeJOCTABIISIONIET0 MYHULUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKA MHOTO() YHKIIMOHAJILHOTO IIEHTPa, OpTraHu3aluid, MpeyCMOTPEHHBIX
gactbto 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-O3, wim ux paOOTHUKOB B
WCIIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEJOCTaBICHUS ~ MYHUIMOAIBHOM  YCIyrM  JOKYMEHTaX Ju0O  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakUX HCOpaBlieHuid. B ykazaHHOM ciydyae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u JaercTBuil  (Oe3aercTBus)
MHOTO(YHKIIMOHAJBHOTO  LEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B Cilydyae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCs, BO3JIOKEeHa (QYHKUHUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIINX MYHUITUTIAJBHBIX YCIYT B IOJTHOM 00BbEME B MOPSIKE, ONPEICTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpSJKa BbIAAYM JOKYMEHTOB IO pe3yjbTaTaMm
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

9) nprOCTaHOBJICHHUE TIPEAOCTABICHUS MYHUIIUITAIIBHOW yCIIYTH, €CJTH OCHOBAHUS
IIPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (elepaqbHbIMA 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMATHUBHBIMU TIPaBOBBIMU aKTamu Poccuiickoi
deneparuy, 3aKOHaAMH W MHBIMH HOPMATHUBHBIMHM TIPAaBOBBIMH akTamMu PecryOimku
TarapctaH, MyHUIIMTIATBHBIMUA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEJIEM peEIIeHud u JnercTBuil (0e31ericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO(YHKIIMOHAJIBHBIA HEHTpP, PELIeHUs U JTeHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUITUTIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, OMPEIeTICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPH NPEIOCTABICHUU MYHHUIUIIAIBHOW YCIYTH
JOKYMEHTOB WUJU MHGOpMAIMHM, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh TP MEPBOHAYAIBHOM OTKa3€ B MPHUEME TIOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTaBICHUSI MYHUIIMTIATHHOW YCIyTH, JUO0 B MPEAOCTABICHUH MYHHUIIUNIATbHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4YaeB, MPEIyCMOTPEHHBIX NMYHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocynebHoe (BHecymeOHOE)
00>KaoBaHUE 3asiBUTENIEM peleHui u JNEeUCTBUI (Oe3meiicTBHS)
MHOTO(QYHKIIMOHAJIFHOTO  IEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBIA IEHTpP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTAaBICHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B IOTHOM 00bEME B MOPSAKE, ONIPEICITCHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHChbMEHHOW (opme HA OyMakKHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B Oprad, NOPEeAOCTaBISIONMNA MYHHUIIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUO0 B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOMU
BJIACTH, SBISIOMIMICA YydpeauTedeM MHOTO(DYHKIMOHAIBLHOIO IIeHTpa (nanee -
ydpeauTeNlh ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHHU3alluy,
npeaycMoTpeHHbIe yacThio 1.1 crathu 16 denepanbroro 3akoHa Ne 210-D3. JKano06s! Ha
peuieHus W JAedcTBUs (0Oe3leicTBUE) PYKOBOAMTENSI OpraHa, IPeaoCTaBIISIIOLIETO



MYHUIUNAIBHYIO YCIYTY, NOJAI0TCS B BBILIECTOAIIUNA Opran (IIpy €ro HaJu4uu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa,
MPENIOCTABISAIOIEI0 MYHUIMNANBHYIO Yycayry. JKanoObl Ha pemeHus U JeWCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IEHTPA MOJAIOTCS PYKOBOJIUTEIIIO
TOr0 MHOTO(YHKIIMOHAJIBHOTO LeHTpa. KamoObl Ha pemeHus W JAeUCTBUS
(6e3neticTBHE) MHOT'0() YHKIITMOHATHLHOTO LEHTpa MOJAKOTCS YUPEIUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pemieHus u
nevictBus (Oe3neicTBUE) paOOTHUKOB OpraHM3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, mnoparTcs PyKOBOIMUTENIAM 3THX
OpraHu3aluu.

XKanoba Ha pemreHus u jaectBus (Oe3nelicTBUE) OpraHa, MpeaoCTaBISIOLIETO
MYHUIMNAIBHYIO  YCIYTYy, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBisIOLIEro
MYHUIMNAIBHYIO YCIYT'y, MYHUIUIAIBHOTO CIIYXKalllero, PYKOBOJIWUTENS OpraHa,
NPEIOCTABISIONIEr0 MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJieHa 110 MoYTe, Yepe3

MHOTO(YHKIIMOHATIBHBIH LEHTP, C UCIIOJIb30BAHUEM nH(OPMAIMOHHO-
TEIEKOMMYHHUKAallMOHHOW  cetu  «MHTepHeTr», oduimanbHOro caifta oprasa,
NPEOCTABISIONIET0  MYHHIMNAIbHYIO  yciuyry, EmmHoro  moprama  nubo

Pecny6iinkanckoro noprana, uHGOPMAIIMOHHON CUCTEMBI 10CY1€0HOTO 00KalOBaHuUs, a
TaKk)Ke MOXKET OBITh MPUHSTA MPHU JIUYHOM INpueMe 3asButens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO() YHKIIMOHATBHOTO LEHTpA, paboTHUKA
MHOTO(YHKIMOHATHHOTO IIEHTPa MOKET OBITh HaMpaBIIeHa 110 MOYTE, C UCTIOJIb30BaHUEM
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu «VHTepHeT», oduimaibHOro caira
MHOTO(GYHKIMOHAIBHOTO 1IeHTpa, Enunoro noprana nu6o Pecny6iukanckoro noprana,
MH()OPMAIIMOHHONU CHCTEMBI 10CYIcOHOT0 00KaTIOBaHUSI, a TAKKE MOXKET OBITh MPUHSITA
Ipy JUYHOM TMpuemMe 3asBurelnsa. JKamoba Ha pemeHus U AcicTBus (Oe3eicTBUE)
OpraHu3anui, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBITh HAIpaBJICHA IO TMOYTE, C WUCIOJIb30BAaHUEM
UH()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTu «lHTepHeT», oduIManbHbIX callToB
3TUX opranmu3anuii, Equnoro noprana nu6o Pecrybnrkanckoro moprania, a Tak’ke MOKET
OBITH IPUHSTA TIPU TUIHOM MIPUEME 3aSTBUTEIS.

5.3. XKanoba momkHa COIepKaATh:

1) HauMmeHOBaHHME OpraHa, HPEAOCTABISIIOIET0O MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeIOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHULIHUMAIBHOTO CIYKaIlero, MHOTO()YHKIIMOHAIBHOTO LIEHTPA, €ro pyKOBOJAUTENS U
(wnn) paOOTHWKA, OpraHW3aluid, NPETyCMOTPEHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Win) paOOTHUKOB, PELICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMsi, OT4eCTBO (TIOCIEIHEE - TPU HAIWYUHU), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA JIMOO HAMMEHOBAHHE, CBEICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a Tak:ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOUTHI (MPU HAJIMYKUK) U TTOYTOBBIM ajipec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 0OKalyeMbIX pEHICHUsAX U JIeUcTBUsX (Oe3/1eiicTBUU) opraHa,
MPEJOCTABISIONIETO MYHULUNAIBHYIO  YCIYry, JODKHOCTHOTO —JIMIA  OpraHa,



MPENIOCTABISAIOEI0 MYHULHUIAIBHYIO YCIYTy, JUOO MYHULMIIAIBHOIO CIY’KaIlEero,
MHOTO()YHKIIMOHAJBHOTO LIEHTpa, pPabOTHUKa MHOrO(QpYHKUHOHAIBHOTO LEHTpA,
OpraHu3alui, NpeaycMOTPeHHbIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENh HE COTJIACEH C PEUICHUEM U
nerctBueM (Oe3nelicTBUEM) OpraHa, MNPeIOoCTaBISIONIEr0 MYHULMMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpelOoCTaBISIIONIEr0 MYHULIMMNAIBHYIO YCIYry, JHOO
MYHUIMOAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAJBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHU3alki, IpelyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Npe/ICTaBIeHbl JOKYMEHTHI (PU HATUYMH), TOJATBEPKAAIOIINE TOBOIbI 3asBUTENS, JTHOO
UX KOIIHH.

5.4. IloctynuBiias »*anoba MoAJIEKUT PETUCTPAlluU B CPOK HE MO3/IHEE paboyero
IHS1, CJIEAYIOMIETO 3a THEM MOCTYIUICHHUS.

5.5. XKanoba, moctynuBiIas B Oprad, MNPEJOCTABIAIONINN MYHHUIIMIAIbHYIO
yCIyTY, MHOTO(QYHKIIMOHAIBHBIA HEHTP, YUPEIUTENI0 MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHU3alNy, IpeIycCMOTpeHHbIe YyacThio 1.1 ctaTten 16 denepanbHoro 3akoHa Ne 210-
@3, nmubo BBIIIECTOSIIUNA OpraH (IPU €ro HaJU4MH), MOJUICKUT PACCMOTPEHHUIO B
TEUYECHHE MATHAIUATH pabOuMX JIHEW CO JHS €€ PerucTpaluu, a B ciaydyae 00KalloBaHUs
0TKa3a OpraHa, Ipe0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKIIHOHAIBHOTO
LEHTpa, OpraHu3alni, IPeIyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JIMOO B UCHPABICHUH JOMYIIEHHBIX
OIEYaTOK M OIIMOOK WM B Clydyae 00>KaJlOBaHUs HApYIICHHUS YCTAaHOBIEHHOT'O CPOKa
TaKUX UCIIPABJICHUM - B TEUEHUE TSATH pabOUYHX JHEH CO JTHS €€ PerucTparuu.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaa00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
PEIIECHUI:

1) xanoba yoBIETBOPSAETCS, B TOM YKCIie B POpME OTMEHBI PUHSATOTO PEIICHHUS,
UCIIPABJICHUS JIOMYIIEHHBIX OINEYaTOK U OIMMHUOOK B BBIJAHHBIX B pe3yibTaTe
PEAOCTABICHUS MyHULIMIIAIBHOW YCIIYTH JOKYMEHTAaX, BO3BPATA 3asBUTEIIO IECHEKHBIX
CPEICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTaMU
Poccuiickoit @enepannn, HOpMAaTUBHBIMU MPABOBBIMU akTamu PecryOnuku Tatapcras,
MYHULHANAIBHBIMYU PABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKA3bIBAETCS.

He mno3nHee nHs, cileqyromiero 3a JHEM NIPHUHATHS pELICHUs, YKa3aHHOTO B
HACTOSALIEM MYHKTE, 3asSBUTENIO B MHUCBMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
ANEKTPOHHON  (opMe HAmpaBISIETCS] MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
pPacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mnpu3zHaHUs KaJIOObl MOJJIEKalIel YAOBIETBOPEHUIO B OTBETE
3agBUTENIO O pEe3yJbTaTaX PacCMOTPEHUS >KanoObl naercss WHGOpMalus O JEUCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULHMIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3anuen, npeaycMoTpeHHOM yacTbio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B neysix He3aMeJIUTENIBHOTO YCTPAHECHUS
BBISIBJIEHHBIX HAPYIIEHU NIPU OKa3aHUM MYHULIUIIAJIBHON YCIIYTH, a TaKK€ MPUHOCSTCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBA M yKa3bIBaeTCsl MHPOPMALMS O JaTbHEUIINX



JNEUCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPIIUTh 3asABUTENI0 B LEIAX MOJYYCHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciywyae mpu3HaHus KajloObl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHHUS KaloObl [alOTCs apryMEHTUPOBAHHBIE
pa3bACHEHHUS O NPHUYMHAX MPUHATOTO pEUIeHUs, a Takke HHpOpMalus O NOpsIKe
00’Ka7I0BaHMSI PUHATOTO PEILICHHUS.

5.9. B cnyyae yCTaHOBJIEHHUS B XOJI€ WM IO pe3yiabTaTaM PacCMOTPEHUS Kal0Obl
IIPU3HAKOB COCTAaBa aJMHHUCTPATUBHOIO NPABOHAPYIIECHHUS WM MPECTYIUICHUS
JOJIKHOCTHOE JIMIO, PpAOOTHUK, HaJI€JICHHbIE MIOTHOMOYHSIMU MO PACCMOTPEHHIO Kanoo,
HE3aMEUITUTENBHO HAMPABISAIOT UMEIOIIUECS MAaTepUalibl B OpTraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH O BblJaye
pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma

(bnank oprana, IpeoCTaBISAONIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHbIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIA:

ImpujiaracMnIC

PEIIEHUE
Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIPUHATO PELICHUE O

JlononauTenbHas UHPOPMAITUS:

Caenennst 00 AIIEKTPOHHOH ITOIITUCH

JommkuocTtHOE nuto (PHO)

(TOAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH O BblJaye
pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAIBHON YCIyTH
0 BBIJJa4€ pa3pelieHusl Ha BCTYIUIEHHWE B OpaK HECOBEPIICHHOJIETHUM, TOCTUTIITUM
BO3pacTa 16 jet

oT Ne
PaccmorpeB Bame 3asaBneHue ot Ne "
Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO perieHne 00 oTKasze
B no
CIEAYIOIINM OCHOBAHUSM:
1.
2.

JlononHutenbHast HHGOpMaLHS:

Bobl BIpaBe MOBTOPHO OOpaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpTraH, a TaK)Ke B CyICOHOM TMOPSIJIKE.



CaeneHust 00 37IEKTPOHHOM TOATIUCH

HomxnaoctHOE uno (PHO)

(TOANHCH YIOIHOMOYEHHOT'O TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH O BblJaye
pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 ner

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHbIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHUS
MYHUIIUTAIIBHON YCIIYTH 10 BbIIaue pa3pelieHus Ha BCTYIJICHUE B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTIIUM Bo3pacTa 16 et

oT Ne

PaccmorpeB Bame 3asaBneHue ot Ne "
MpuiiaraeMble K HEMY JIOKYMEHTBI YIOITHOMOYEHHBIM OpraHom
MPUHSITO
pemierrie 00  OTKaze B TIpUeMe  JOKYMEHTOB,  HEOOXOMUMBIX A
MO CJIEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlononHuTenbHast HHGOpMaLIHS:

Boel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET OBITh O00KaJOBaH B JOCYJACOHOM TIOPSIKE ITyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpTraH, a TAaK)Ke B CyICOHOM TMOPSIJIKE.

CaeneHust 00 3JIEKTPOHHOM TOATINCH




HomxuaoctHOE nuno (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JTOJDKHOCTHOTO JIUIIA
oprasa)



[Tpunoxenue Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BBbIJIa4€ Pa3peIICHUs Ha
BCTYILIEHHE B Opak
HECOBEPUIEHHOJIETHUM,
JOCTHUTTIIMM Bo3pacta 16 yer

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHCHI/IH)

oT

(bamumnms, ©Ms1, OTYECTBO 3aSTBUTEIS)
AJlpec MecTa )XUTENIbCTBA U (MJTH) aJpec MecTa
npeObIBaHUS 3asBUTEIS:

Tenedon 3asBuTeNs

AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry pa3penuTe MHE 10 TIOCTHXKEHHUS BO3pacTa BOCEMHAIIATH JIET BCTYIIUTh B Opak
C Ip.

TIPO>KUBAFOIIIM( i)
JgaTa poxXaCHUA

MacropT BblAaH (KOraa, KeM)

10 NIPUYNHE

(mara) (moamuchk) (®.1.0.)
[Ipoury pa3peminte MHE BCTYNUTH B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
Jlata poxxaeHust

TIPOYKMBAOIINH(as)



NacrnopT BbIJAaH (KOI'/a, KeM)
PexBU3UTBHI aKTOBOM 3aNIMCHU O POKIACHUU:
Ne akToBo¥ 3anucu ,
Jlata BbITaYM aKTOBOM 3aIIUCHU ,
MecTo rocyapCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKIECHUN

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

I:I B JMuHbIM kabuHeT IlopTama rocynapcTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
Pecny6siuku Tatapcran;

I:IB MHOTO(QYHKIIMOHATBHOM LIEHTPE MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIMTABbHBIX ycayr Pecriyonuku Tatapcran;

I:I B Opzane.

(mata) (moamuck) (®.11.0.)



[Ipunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNIAJIBHON YCIIYTH MO
BBIJIa4€ PA3PEIICHUS Ha
BCTYILIEHHE B Opak
HECOBEPUICHHOJIETHUM,
JIOCTUTIINUM Bo3pacTta 16 jer

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBiIcHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mrato 06 ommbke, AOMYIIEHHON MPU OKa3aHUHM MYHUIIUIIAIBLHON yCIyTH
o

3anucaHo:

HpaBI/IJIBHBIG CBCIACHUA .

[Ipomy wucnpaBuTh JOMYIICHHYH TEXHUYECKYIHO OIIUOKY U BHECTH
COOTBCTCTBYIOIIHUC N3MCHCHUA B JOKYMCHT, HBJIHIOHII/IﬁCH PE3YIbTATOM
MYHHIIATAJIBbHON YCITYTH.

[Ipunararo crenyrommue JOKyMEHTHI:

1.

2.

B cnyuae npuHATHSA pemieHHs 00 OTKIOHEHUHU 3asBJICHUS 00 MCTIPABICHUU
TEXHUYECKOU OITUOKH MPOITY HAIPABUTh TaKOE PEIICHUE:

IMoCpCaACTBOM  OTIIPABJICHHA JJICKTPOHHOIO AJOKYMCHTA Ha aApccC E-
mail: X

B BUAC 3aBepeHH0171 KOIIMAU Ha 6YMa>I(HOM HOCHUTCJIC IIOYTOBBIM OTHpaBJIeHI/IeM
I10 aapecy:

Hacrosimym  monareepknaro:  CBEACHMS, BKIIOYEHHBIE B 3asBIICHUE,
OTHOCSILIMECS K MOEH JINYHOCTHU U NIPEJICTABISIEMOMY MHOIO JIMILY, @ TAKXKE BHECCHHBIE
MHOIO0 HIXKE, JOCTOBEpHBL. JIOKyMEHTHI (KOMUHM JIOKYMEHTOB), MNPWIOXKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHMSM, YCTAHOBIECHHBIM 3aKOHOJATEIHCTBOM
Poccuiickont ®denepanyivi, Ha MOMEHT NPEACTABICHHS 3asBICHUAS 3TH JOKYMEHTBI
JEUCTBUTENIBHBI M COIEPKAT JOCTOBEPHBIC CBEICHMS.

(mata) (moamuce) (®.1.0.)



