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INHOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KIeHUH AIMUHUCTPATHBHOIO PEerJIaMeHTa Mpex0CTaBIeHHsA
MYHUIHMIIAJIBHOM YCJIYI'H 10 BblAa4e CIPABKH (BBINMCKH)

B cootBerctBUn ¢ ®enepanbubiM 3akoHOM oT 27.07.2010r. Ne 210-®3 «O6
OpraHu3aIlii TPEJAOCTABJICHUS TOCYAApPCTBEHHBIX M MYHHUIIUMAJIBHBIX YCIYT», BO
UCTIOTHEHUU mocTaHoBineHuss KabOunera MunnctpoB PecmyOGnmku Tartapctan ot
13.04.2021 1. Ne 242 «OO0 yTBepX ACHUU IIJJaHA MEPONPUATUHN IO TMEPEexXoay Ha
IPEIOCTABICHUE COIMAIbHO 3HAYMMBIX TOCYJIApPCTBEHHBIX YCIYT, MPEIOCTaBISIEMbIX
rOCy/IapCTBEHHbIMU yupexaeHussMu Pecriyonuku TaTtapcraH, B KOTOPBIX pa3MellaeTcs
HcnomauTenpHblii KOMUTET ropoja Jlaumeso JlanmmeBCcKOro MyHUIIUIIAIBHOTO PAaHOHA)
NIOCTaHOBJISIET:

1.  VYTBepauts aIMUHHUCTPATUBHBIN pEriaMeHT MPEAOCTABICHUS
MYHUIIMTNIAJTIBHOW yCJIYTH 1O Bhiade cripaBku (Beinucku) (IIpunoxkenue).

2. TlocranoBnenue PykoBomutens VCrMomHUTETRHOTO KOMHUTETa TOpoOjia
JlanmeBo ot 24.02.2021 N 7 "O6 yTBepXJ€HUHM aJMHUHHCTPATUBHOIO pEriiaMeHTa
MPEI0CTABICHUS] MYHUITUITAIIBHOMN YCIIYTH 10 BblJIaue CIIPABKH (BBIMUCKH)" TPU3HATH
YTPAaTUBIIUM CHUITY.

3. Ony6nukoBaTh (0OHAPOAOBATH) HACTOSIIEE TTOCTAHOBIICHUE HAa O(PUITMAIIBHOM
nopraie mpaBoBod uHpopmanuu PecnyOnuku Tatapcran B wuH(pOpMaImoHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 HCTIOJTHEHUEM HACTOSIIETO TIOCTAHOBJICHHUSI OCTABIISIIO 32 COOOM.

PykoBoauTenp B.A. Apednes



IIpunoxenune K

ITocranoBnEHUIO

HcnonHuTenbHOTO KOMUTETA

ropoja Jlanmeso JlanmeBckoro
MYHUIMIIATBLHOTO paiioHna, PecyOonuku
Tarapcran

oT «20» utons 2022 1. Ne 47

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJICHU MYHUIIMITAJbHOM YCJIYT'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amiMUHUCTPATUBHBIA PETIAMEHT MPEIOCTaBICHUS MYHUIIMTIATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEAOCTABICHUSI MYHUIIUITAJIBHOW YCIYyrd TO BbIJIau€ CIpPaBKH (BBIMHCKH) (manee —
MYyHUIIMTIATIbHAS yCyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlumamu, WMEIOIIMMH MpPaBO Ha TOJyYeHHE MYHHIIUIAIHHOW YCIIYTH,
SBIISIIOTCS (PU3MUECKHE I (aiee — 3asBUTEIb).

1.2.2. C 3agBieHueM BIIpaBe OOpaTUTBCS IPEJACTABUTENIb  3asBUTEIIS,
JCHCTBYIONINI HA OCHOBAaHUH JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (J1ajee —
HpPEACTABUTEIb 3aBUTEIIA).

1.3. Tlopsimox nHpoOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKE NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IICHTPOB MPENOCTABICHUST ~ TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUIMAITBPHOM CaliTe MYHUIMIIATHLHOTO paiioHa B HWHGOPMAIMOHHO-
TeJICKOMMYHUKamoHHoM cetn «MHTepHeT» http://laishevo.tatarstan.ru.

3) na Iloprame rocynapCTBEHHbIX W MYHULMOAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiukaHnckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHOM MHPOPMAIMOHHOM cucteme «PeecTp rocynapcTBEHHbBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UcnonuutenpHbli  komuTeT ropoja JlammeBo  JlammieBckoro
MYHUIIUTIAILHOTO paiioHa (nanee — Mcnonkom):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieH1u
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMAaIMU O CpOKaX U MOPSAJKE MPEJOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENI TpeOyeT 3aKIIOUEHUs JIMIEH3UOHHOTO WM WHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIET0 B3UMAHME IUIAThl, PETUCTPALIMIO WM aBTOPHU3ALINIO 3asiBUTEIS,
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpalIeHHeM IPEIO0CTaBIsIeTCs HHPOpPMAITs:

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCYJAapCTBEHHBIX M MYHHMIIMIAIBHBIX ycayr, Mcmomkoma (ampec, rpaduk padoThl,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MopsAIKe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIYTH, O CIloco0ax U CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPECHHS 3asBICHHUS O
MpeAOCTaBICHUN MYHUIIUTNIAIbHON YCIIYTH, O CPOKAX IPUEMa U PErUCTPALIUU 3asIBIICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake oOKajaoBaHUs IACHCTBHHA HMIIM O€3ICHCTBUSA HOJKHOCTHBIX JIMII
Hcnonkoma.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
[IPEIOCTABIICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOH (Qopme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK PEJOCTABICHUSI MYHUIIUNIAIBHOMN YCIYTH U BOIIPOCHI,



yKa3aHHbIE B HACTOSILEM ITYHKTE€ aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHHUE TPEX
pabouux HEW co JHS perucTpauuu oOpaiieHus: HanpaBisitoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJb3YIOTCS TOCYJapCTBEHHbIE s13bIkK PecnyOnuku TaTapcras.

1.3.5. Uudopmanua mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pa3Meniaerca Ha opULIHMATBHOM caiiTe JlaumeBCcKOoro MyHHMIIMIAIbHOTO paiioHa U Ha
MH(OPMAMOHHBIX CTEHJaxX B noMmenieHusx Mcnonkoma asis paboThl € 3aIBUTEISIMU.

Nudopmanus Ha rocynapcTBeHHbIX s3bikax  PecnmyOnmku — Tartapcraw,
pasMemniaeMas Ha HMHQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«HTEepHET», BKIIOYAET CBEICHUS O MYHULIUIIAIbHOM yCIIyTe, CoAepKaluecs B MyHKTaxX
21, 23, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMUHUCTPATUBHOTO pETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUSA, CIPABOYHBIX TenedoHaX, BPEeMEHU paldOThI
Hcnonkoma, o rpaduxke mpuema 3asBICHUM Ha MPEAOCTABICHUE MYHUIUIAIBLHON
YCIIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPeOCTaBIEHHEe MYHULHUIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIYT, Ha
oduImaIbLHOM caiire MYHULIUIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHUCTBYIOIICH pelaKkiuu
NO/JIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapCcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIMAIbHOM CalTe MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, KCTIOJIb3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPECICHUS

1.5.1. B asMUHUCTPAaTUBHOM PETIAMEHTE UCIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
OIPEEIICHHUS:

ylaneHHoe pabodee MECTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE Tojpasaenenue (oduc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
rOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBLHOTO paiioHa Uik B TopoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C nOyHKTOM 34 IlpaBun  opraHus3auuu  JE€STEIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIMIIAJIBHBIX YCIIYT, YTBEPAKACHHBIX ITOocTaHoBIeHUEM [IpaBurensctBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrtBepxkaeHuu IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYECKass omwubOka - omuOKa (Omucka, ofedaTrka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecrneynBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOACIHCTBUS B CUCTEME UACHTU(DUKALIMYT U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMa
MHOTO(GYHKIIMOHATBHBIX LEHTPOB MIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIICHUEM O MPEIOCTaBICHUU
MYHULUINAIBHONW YCIYTH (Jajee - 3asBJIECHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUN
MYHUIIUTNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTaBIICHHS TOCYIaPCTBEHHBIX M MYHHIUIAIBHBIX yCayr» (nanee — DeaepanbHbli
3akoH Ne 210-D3).

2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIMTTAIBHON YCITYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY

HUcnonuutenbHbii KOMHUTET ropoja JlammeBo JlammeBCKOro MyHUIUNAIBHOTO
paiiona Pecniyonuku Tatapcras.

2.3. Oncanue pe3yibTaTa MPeOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) cmpaBka (Beimucka) (mpriokenne Ne 1 k HacToseMy aJMHHHCTPATHBHOMY
pErjiiaMeHry);

2) pemieHre 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUIAIBHOW YCIYTH (MIPHIOKEHHIE
Ne 2 k HacTosIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNOCTaBICHUS! MYHULMNANBbHON yciyru (mpuioxeHue Ne 3 K HacToAlEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIBHOW YCIYIM HaIpaBiseTcs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOMN AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Ucnonkoma, B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 arnperns 2011 roma Ne 63-D3
«O06 »nexkTpoHHOU moanucu» (manee — DenepanbHbiii 3akoH Ne 63-D3) B JMUYHBIN
kabuner Eaunoro moprana. B ciydyae HampaBieHMsl 3asiBICHHS TOCPEICTBOM
PecnybnnkaHckoro mopTana pe3ysibTaT MpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HaIpPaBJISIETCS TaK K€ B JIMYHBIN kabuHeT PecnyOimkanckoro moprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yabTaT MPEJOCTABICHUS MyHUIIMTIATBHON YCIyTH
BbigaeTcs B Mcnonkome ninu B M®II B dhopme sK3eMIuisgpa dJIEKTPOHHOTO JTOKYMEHTA,
pacnevyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOIO Ie€YaThi0 M MOANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win paborauka M®LI.

2.3.4. 3asgBuTeENb BIpPaBE MOJYYUTH PE3yJIbTaT MPEJOCTABICHUS MYHUIIUIIAIBHOM
yciyrd B (opme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3yibTara
IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

2.4. CpoKk mMpeaoCTaBI€HUS MYHULUIAIBHOM YCIyrd, B TOM YHCJIE C Y4E€TOM
HEOOXOJMMOCTH OOpallleHuss B OpraHM3allid, Y4YacTBYIOIIME B TMPEIOCTABICHHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHIIUMIAIbHOU
yCIYIM B Cly4ae, €CId BO3MOXKHOCTb IPUOCTAHOBIEHUS  IPEIYyCMOTPEHA
3aKOHOJIaTeNIbCTBOM  Poccuiickoit ~ denepanuu, CpOK  BblJaud  (HAIMpaBJICHUSA)
JOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHNUS] MyHUIUMIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciayra npeIoCcTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. lTlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBISIOUIETOCS PE3YyJIbTATOM TMPEIOCTABICHUS
MYHUIIUNAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(POPMIICHUS M PETUCTPAIMH PE3yJbTaTa MPEeIOCTABICHHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. HcyepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUU C
3aKOHOJIATECIbHBIMA WM HWHBIMM  HOPMATUBHBIMU  TNPABOBBIMM  aKTaMHM  JJIs
MPEIOCTABICHNS MYHUIUNAIBHOM YCIYTH, a TaKXe YCIyr, KOTOPBIE SBISIOTCA
HEOOXOJUMBIMU U O0s3aTEIBHBIMU JUISI TPEAOCTABICHUS MYHULMNAIbHBIX YCIYT,
MOJICKAIINX MPEJICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOJIYUYEHUS 3asiBUTEIIEM, B TOM
YuCIe B AIEKTPOHHOU (opme, TOPSIIOK UX MPE/ICTABICHUS



2.5.1. Ing mnonaydyeHUs MYHULIUOAIBHOW YCIYTHM 3asBUTENb MPEICTaBISAET
CJIEIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yJOCTOBEPSIOIINIA JIMIHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopMe mokyMeHTa Ha OyMakHOM Hocutelne (npuioxkenre Ne 4 Kk HaCTOsIIEMY
aJIMHHACTPATHBHOMY PETJIaMEeHTY);

B QJICKTPOHHOU popMe (3amOSIHIETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (OpMy 3asiBIICHHS), TOIIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalleHuu
nocpeacTBoM PecnyOnukaHcKoro noprasna;

4) B ciydae, eciau JJIsl NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIIA, HE SBISAIONIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUM C (elepalbHBIM 3aKOHOM O00pabOTKa TaKUX TMEPCOHAIBHBIX JIAHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHsl YKa3aHHOIO JIMIA, TPU OOpaIleHUH 32 MOTyYeHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb  JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
MOJITBEPKAAIONINE TIOJIyYeHHE COTrJlacusl YKa3aHHOIO JIMIA WA €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pa0OTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO JHIA. JJOKYMEHTHI,
MOJITBEPIKIAIONINE TIOJYUEHHE COTJIaCHsl, MOTYT OBITh NPEICTABIEHB B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHuru gm0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHIIBIX TIOMEIIECHUN, 3asBUTEIEM IIPEICTaBIAETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIONINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJABMYKMMOCTH) — JIJIs1 BBITUCKU U3 TIOXO35MCTBEHHOW KHUTH.

2.5.2. 3asBrneHuWe W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh MPEICTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO TTopTaja B AJIEKTPOHHOU GopMme;

3) B McnoakoM JTMYHO WIIM TOCPEICTBOM ITOYTOBOM CBA3M HA OyMaKHOM HOCHUTETIE.

3asBNEeHWE W TpWIaraeémble JOKYMEHTBI, MpPU HANOpaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS B yCTAHOBJICHHOM MOPSIIKE.

2.5.3. 3asBneHue MpW HANPABICHUH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3aABUTENS.

J11st ToTyYeHust IPOCTOM SIEKTPOHHON MOATIMCH 3asBUTEITI0 HEOOXOMMO TTPOUTH
npoieaypy perucrpanuu (ayrentudukanun) B ECUA, a Takxe noATBEpIUTh YUETHYIO
3aMuCh.

DJIEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkrax 2, 4-6 myHkta 2.5.1 aIMHHHCTPaTUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
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YCWICHHON KBaJU(DUIIMPOBAHHON MOJNUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOJANHUCAHUE TAKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPHYCaAMHU.

DONeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATIPABIIAIOTCS B BUE (aitios B popmarax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBiaeHus: TOKYMEHTOB W MH(POPMALIMU WM OCYIIECTBICHUS JEHCTBUH,
NPE/ICTABIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
OPaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocyllecTBICHHs ACHCTBUIN, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX s
NOJIYyYeHUS MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOpaimieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIpaBJCHUS, OpraHU3alUH, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUSI YCIYT U TOJNYy4YeHHs] JOKYMEHTOB U HWHMOpMaIuH,
NPEIOCTaBISIEMBIX B Pe3yJIbTaTe MPEOCTABICHHS TAKUX YCIIYT, BKIIFOUCHHBIX B IEPEYHH,
yka3zaHHble B yacTu | cratbu 9 @epepanpHoro 3akoHa Ne 210-O3 (HeoOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mnpencraBileHUs JOKYMEHTOB U HMHGPOpMalMHM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJHUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHHUIMIIAIBHONW YCIyTH, JUOO B
PEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIyTH, MIOCJIE IEPBOHAYAIBHOM MO1a4u 3asIBJICHUS O
PEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) HamuuKe OMMOOK B 3asBJICHUU O MPENOCTABICHUN MYHUIIMIIAILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJILHONW YCIyTH, JUOO B
MPEAOCTABICHUN MYHHUIIMNIAIBHON YCIYTY U HE BKIIOUYEHHBIX B IPEACTABICHHbBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA JNEHCTBHS TOKYMEHTOB WJINM U3MEHEHUEe MH(OpMalMU Mocie
NEPBOHAYAJIBHOTO OTKAa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIsi MPEAOCTaBICHUS
MYHULIANAIBHOW YCIyTH, TMOO0 B MPEAOCTABICHUN MYHUILIMTIAIBHON YCIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IMPU3HAKOB)
OLIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUS (0€3aeHCTBUS) AOHKHOCTHOTO JIMIA
Oprana, pabotHuka MOI], npu mnepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOIUMBIX TSl IPEAOCTABICHUS MYHUIIUITAIGHON YCIYTH, JIMOO B TIPEIOCTABICHUN
MYHULUOAIBHOW YCIYTd, O 4Y€M B IHUCBMEHHOM BHJI€ 32 MOJANHCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHA4YaJbHOM OTKa3e B MNpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEJOCTaBICHUS MYHUIMNAIBHON YCIyrH, YBEIOMIIETCS 3asABUTENb, a TaKke
MIPUHOCATCS U3BUHEHHUS 34 JOCTaBJIEHHbIE HEY00CTBA;



4) mnpepoctaBieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2
gactu | crateu 16 ®@enepanbHoro 3akoHa Ne 210-P3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTH, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MTPABOBBIMH aKTaMU JUIsl MPEJOCTABICHHS] MyHULIMTTAIbHON YCIIYTH,
KOTOpBIE HAXOMSTCS B PACTIOPsHKEHUH TOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHUS U MOJIBEIOMCTBEHHBIX FTOCYJaPCTBEHHBIM OPTaHaM WJIM OpraHam
MECTHOT'O CaMOYIIPaBJICHHs OPraHU3alUi U KOTOPbIE 3asiBUTEb BIPaBe MPEICTABUTD, A
TaK>Ke CIOCOOBI UX MOJIYYSHHUSI 3asBUTEIISIMHU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
NOPSAJIOK UX MPeACTaBICHUS; TOCYAapCTBEHHBIA OpraH, OpraH MECTHOT'O
camoyIpaBjeHus JTM00 OpraHu3alus, B pacCops>KEHUU KOTOPBIX HaXOASTCS TaHHbBIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMMOICHCTBUS :

1) BemMcKa #3 EIMHOrO TOCYIapCTBEHHOIO peecTpa HEABHKHUMOCTH —
®denepanpHas C1yx0a rocy1apcTBEHHOM perucTpalvu, KajacTpa u Kaprorpadpuu;

2) cBelIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit denepannn —
MB/I Poccuu;

3) cBelcHHsS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBuTENb BIIpaBE MPEIOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHkTe 1 myHkra 2.6.1 agMUHHCTPAaTHBHOTO perjiaMeHTa, B (hopMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaIU(UIMPOBAHHOW TMOIMUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, NpH IOJaye
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

2.6.4. JlomxHocTHOe ymno W (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOILICHHBIE W HAXOISLIMECS B PacHOpsHKEHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON MM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepannn.

2.6.5. 3ampeniaeTcst TpeOOBATh OT 3aABUTEINSI JJOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOATBEPKAAIOIIME BHECCHUE 3asBUTEJEM IUIATHl 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HAXOASIIUECA B PACOPSHKEHUU FOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJICHUsI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTraHU3aLIUM.
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HGHpGI{CTaBHCHI/IC 3asABUTCIICEM JOKYMCHTOB, COJACPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoJiATCd B  PaCHOPSAKCHUM TOCYJAapCTBCHHBIX OpPraHOB, OpraHoB MCCTHOTIO
caMoynpaBJICHUA W HTOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIMX OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUA OpF&HPI?:&I.IPIfI, HC ABJIACTCIA OCHOBAHHUEM MOJId OTKasa
3asABUTCIIIO B IMPCAO0CTABJICHUHU MyHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnpiBatouiuii mepeyeHb OCHOBaHUM JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU [Ji1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJISIOTCS:

1) nmpencraBieHHBbIC 3asBUTEIEM JOKYMEHTHI COJIEpXKAT TMOAYUCTKUA U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEeIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT TOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJITHOM 00bE€ME HCIIOIB30BaTh MH(GOPMAIIUIO U CBEJICHHUSI, COACPKAIINECS B TOKYMEHTaX
JUTSL IPEOCTARIICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTPaTUIM CUJIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIMIAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
NpEeJICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallleHus 3a MPeI0CTaBICHUEeM MYHHULIUIATbHON
YCIYTU YKa3aHHBIM JIULIOM);

4) mogayva 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMTAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAIbHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3alOJIHEHHE O0S3aTENbHBIX MOoJIeH B (hopMe 3asiBICHHS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asBieHus Ha PecrnyOnukaHCKOM —mopTane
(HEeTOCTOBEpHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTaBICHUS MYHUIIUTAIBHOU YCIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT NPEAO0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOMroIcHIE YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3aKoHa OT 6 anpens
2011 rToma Ne 63-@3 «OO0 »SJIEKTPOHHOW TOMAMKMCH» YCIOBHH TNPU3HAHHS
JEHCTBUTENBHOCTH, YCUIICHHON KBATH(PUITUPOBAHHON AJIEKTPOHHOM TOITHCH.

2.7.2. IlepeyeHb OCHOBaHMH JIJIs1 OTKa3a B PHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJTYYEHHUS MYHUIUTIATbHON YCIYTH, SBIISIETCS UCUEPIBIBAIOIINM.

2.7.3. Pemienue 00 oTkase B IprUeMe 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH, MOXKET OBITh MIPUHATO, KAaK BO BpeMsI IIpriemMa
3asBUTENSA, TaK M TIOCJI€ TMOJYYEHHsS] OTBETCTBEHHBIM JOKHOCTHBIM JiniioM OpraHa
HEOOXOJUMBIX JIJISl IPEOCTABICHUS MYHHUITUIIATLHON YCIYTH JOKYMEHTOB (CBEICHUI) C
MCIIOJIb30BaHUEM MEKBEIOMCTBEHHOT'0 HH(POPMAIMOHHOTO B3aUMOICHCTBHUSI, B CPOK, HE
MpeBbIIAMUN 9 pabodnx JHEH CO THSA PETUCTPAIUH 3asBICHHUS.
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2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHOM YyCIYTH, B CIy4Yae €CJIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOUMBbIE JUIsl MPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, MOJaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJKE MPEJOCTABICHUS MYHULUIATbHON
yciyry, onyoiaukoBaHHoOM Ha EnnHoMm noprane, PecyOinkanckom noprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHMsl ISl TPUOCTAHOBICHUS] TPEAOCTABICHUS MYHULIMIATIBLHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl OTKa3a B MPEJIO0CTABIEHUN MYHUIIUTAIBHON YCIIYyTH:

1) B mpenCcTaBlICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(unn) HepocToBepHas MHGOPMALIHS,

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBEHHOW BJIAcTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TMOJBEJIOMCTBEHHONW OpraHy rocyJapCTBEHHON BIACcTH WIIU
OpraHy MECTHOTO CaMOYIIPaBJIEHUS OpraHW3allMd Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETENIbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMALIMK, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHUIIMIIAILHON YCIIYTH, €CJIM COOTBETCTBYIOIIUNA JTOKYMEHT HE
ObLI Mpe/ICTaBJIEH 3asiBUTENIEM IO COOCTBEHHON MHUIIMATHUBE;

3) OTCYTCTBHE CBEICHUI O PETUCTpalUU TPaKJAaHUHA MO MECTY >KUTEIbCTBA
(mpeObIBaHUs) B pacoOpsKEHUH OPraHOB MECTHOT'O CaMOYIIPaBJICHUS.

2.8.3. IlepeueHnb OcHOBaHUI AJi1 OTKa3a B IPENOCTABIECHUU MYHULUNAIbHON
YCIIYTH SIBISIETCSI UCUEPIIBIBAIOIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
cllydyae, €CJIM 3asiBI€HHE O TMpPEeAOCTaBICHUMH MYHHUIMIIAJIBHOW YCIYTH IOJAHO B
COOTBETCTBHM C MHPOpPMAIUE 0 cpoKax U MOPsAKE MPEAOCTABICHNUS MYHULIUIIAIbHON
yCIIyTH, onmyoaukoBaHHOM Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOMN MONUTHHBI MU MHOU
IJIAThI, B3UMAEMOM 3a MIPEJOCTABICHUE MYHULIUIIAIBHON YCIyTH

2.9.1. IInara 3a npegocTaBi€HUE MYHHUIIMNIATIBLHON YCIYTU HE MIPEAYyCMOTpPEHA.

2.10. [lepedenp yciayr, KOTOPBIC SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA JIJIS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJI€ CBEJEHUS O JOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIJaBa€MbIX) OpraHU3aLUSIMU, YYaCTBYIOIIMMH B

PEAOCTABICHUN MYHULIMIAIBHBIX YCIYT

2.10.1. IlepeueHs ycmyr, KOTOpBIE SIBISIFOTCS HEOOXOMMMBIMU U OOS3aTEIHHBIMA
JUISL TIPEOCTABJICHUS! MYHUIMIIAIBHOW YCIYTHd, B TOM YHUCJE CBEICHUS O JOKYMEHTE
(moKkymeHTax), BbllaBa€MOM (BbJAaBa€MbIX) OpraHU3alMsIMHU, YYACTBYIOUIMMH B
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npeaoCTaBJICHUN MYHUIOUIIAJIBHBIX  YCIYI, YTBCPKAACTCA HOPMATHBHBIM  dKTOM
MMpCACTAaBUTCIIBbHOIO OpraHa MECTHOI'O CaMOYIIPaBJICHMU.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI TJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBIISIIOTCS HEOOXOANMMBIMU U 00513aTE€IbHBIMU JJIs1 IPEAOCTABICHUS
MYHUIMTAIBHON YCIIYTH, BKIIOYasi HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takon
IIaThl

2.11.1. OcHoBaHMs 7151 B3UMAHHUS TIJIATHI 3@ MIPEOCTABICHUE YCIYT, KOTOPBIE SIBIISIIOTCS
HEOOXOAUMBIMU M O0SI3aTEIBHBIMU JIJII TPEIOCTABICHHUS] MYHULMMIAIBHON YCIIYTH,
3aKoHOaTesbcTBOM Poccuiickoit denepannu He NMPeyCMOTPEHBI.

2.12. MakcuManbHBIN CPOK OXKUJIAHUS B OUEPE]IU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUITAIIBHON YCIYTH, U NIPU TTOTYYCHUN
pe3ynbTaTa MpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMms oxxuaHus MPU 1MoJ1aue 3asBJICHUS HA MOJYyYeHHE MYHUIIUTIATHHOM
ycIyTu - He 6osee 15 MuHyT.

2.12.2. Tlpu nonydeHUW pe3ysbTaTa MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OXKHUJAAHUS B OUepeH He AOJHKEH MPEBhIIaTh 15 MUHYT.

2.13. Cpok u MOpsAAOK PETUCTPALIH 3aMPOCca 3asBUTEIIS O MPEIOCTABICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NIPEIOCTaBICHIUN MYHHUIIMITAIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOHN (hopme

2.13.1. IIpu nmuunom obpamennn B M®II B 1eHs nogaun 3asBICHUS 3aSIBUTEITIO
BbIjIaeTcs pacnucka u3 AUC M®I] ¢ peructpaiimoOHHBIM HOMEPOM, TTOJATBEPKIAOLINM,
YTO 3asiBJICHUE OTIPABJICHO, U JATOM MOJau 3asBJICHUS.

2.13.2. Ilpu HanmpaBieHUN 3asBICHUS TTOCPEICTBOM, PecnyOnrkanckoro moprana
3asBUTEIb B JICHD IT0JIaYH 3asSBJICHUS IOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
MOpTaJIa U MO BJICKTPOHHOW MOYTE YBEIOMJICHHE, MOATBEPKIAIOIIEE, UYTO 3asBICHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPAllMOHHBIN HOMEp W JaTa Iojadyu
3asBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B Vcroakom B JA€Hb IOJayd 3asBICHUS
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM McTioiKoMa 3asBUTEIO BBIIACTCS paCIMCKa U3
aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYEHHON ISl OKa3aHUs
TOCYJIApCTBEHHBIX M MYHHUIMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
MOJIa4uy 3asBJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIiyra, K 3aj1y 0KUJaHWs, MECTaM JIsl 3all0JIHEHHUS 3alIPOCOB O MPEOCTaBICHUH
MYHULIAMAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM C 00pa3liaMy UX 3arOoJHEHUS U
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NepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATBHOMN
YCIIYTH, Pa3MEeIIeHUI0 U 0(DOPMIICHUIO BU3YalIbHOW, TEKCTOBOM U MYJIbTUMETUMHON
nH(popMalMK O MOPSIKE MPEIOCTABICHHS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHHUIO
JTOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUHU C (he/iepaibHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3alMTE UHBAJINIOB

2.14.1. IlpenocTaBieHre MYHULIMIIATIBHON YCIyTd OCYLIECTBISAETCA B 3[JaHUSAX U
MOMEIIEHUAX,  OOOpPYJOBAaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOW M CHUCTEMOM
MOXKApOTYIICHUS.

Mecra mnpuema 3asBuUTENEH 000pynylOTCS HEOOXOAuMON MeOenbpio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBETCTBUU ¢ 3akoHOJATeJbcTBOM Poccuiickoii denepamuu o
COIMATILHOM 3alIuTe WHBAJIUAOB B IENsAX OECHPENsATCTBEHHOTO JOCTyHa K MECTY
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTieYMBaeTCS :

1) oOecrmeunBaeTcs OeCHPENITCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
IPEIOCTABICHUSI MYHUIIUNAIBHOW yCiayru (yHOOHBI BXOJ-BBIXOJ B TOMEIICHUS H
NepEeMENIECHUE B UX IIpeeax);

2) BuU3yajbHasi, TEKCTOBas M MYJIbTUMEIUIHAS HH(POPMAIUSI O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX I 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcOMpoBOXKICHHE WHBAIUIOB, MMEIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEABIKEHUS, U OKa3aHUE UM MOMOIIY;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPOW PpACIIOJIOXKEHBI OOBEKTHl COIMAIbHOW, WHXEHEPHOW W TPAHCIIOPTHOMN
UHPPACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA M3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIb30BAHUEM KpPECIa-KOISICKU;

5) Hamiexkarnee pasMelleHHe OOOpYJOBaHUS W HOCUTEIEH HH(POPMAIIHUH,
HEOOXOUMBIX 7151 00ecrieueHus: OECIIPEISITCTBEHHOTO IOCTYTa MHBAIUIOB K YCIyTaM C
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) myOnmpoBaHME HEOOXOIUMOW JIJIi WHBAIHUIOB 3BYKOBOH WM 3PHUTEIBHOU
uHdopmaly, a TakKe HaAMKNCe, 3HAKOB M HMHOW TEKCTOBOM M Tpaduueckoit
uH(OpMAINN 3HaKaMH, BBIMIOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaitns;

7) IomyckK CypAOIepeBOIUYHMKA U TH(IOCYPIOICPEBOIUNKA;

8) momyck coOaKH-IPOBOTHUKA MTPH HATMIHMH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOro 1Mo (GopMe U B TMOPSAKE, KOTOPHIE
YCTAHOBJIEHBI TMPHUKAa30M MMUHHUCTEPCTBA TPyJla M COLHAIBHOM 3amuTbl Poccuiickoin
Oenepaniun - ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (QOpMBI JOKyMEHTA,
MOATBEPKAAIONIETO CHEIHAbHOE O00y4YeHHEe COOaKU-TIPOBOJHUKA, W TOPSJIKA €ro
BBIJIAYN .

2.14.3. TpeboBanusi B dYacTh OOCECHEYCHUS JOCTYIMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHUIMIAIBLHOW YCIyTH, U
CPEACTB, HCIOJIb3YEMbIX MpPHU MNPEIOCTABICHUU MYHUIUINAIBHON YCIYrd, KOTOpbIE
yKa3zaHbl B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIJIAMEHTA,
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MPUMEHSIOTCA K 00BEKTaM U CPEJICTBaM, BBEICHHBIM B AKCILTYAaTALMIO WIIM MPOLIEIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rtocne 1 urons 2016 rona.

2.15. [loka3zarenu JOCTYMHOCTH M Ka4eCTBAa MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH PU
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHUIIMIIAIbHON YCIYTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh TOJyYEHHS] MyHULIMITAIbHON YCITYTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHUIMTAIBHBIX YCAYT (B TOM YHUCJE B TIOJHOM 00BbEME), B JIIOOOM TEPPUTOPUATIEHOM
noJipa3/ieJIeHUN OpraHa UCTIOJIHUTEIBHO PACTIOPSAIUTENBHOTO OpraHa MECTHOTO
caMOyIIpaBJIe€HUs, IO BHIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIIpOca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJaPCTBEHHBIX U (MJIH)
MYHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPaX MPEOCTABICHHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT, MPEeyCMOTPEHHOTo cTaTtheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazaTensiMu JOCTYITHOCTH TPEJIOCTABJICHUS MYHHIUTIATBLHON YCIYyTH
SABJISIIOTCS:

PaCIIONOKEHHOCTh MTOMEILIEHHS], B KOTOPOM BEJIETCS MPUEM, Bbladya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIEIHMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME WCYEpIbIBAIONIe HMHPOpMAMM O crocodax, MOpsAIKe M CpoKax
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaX, EnuHOM
nopraie, PecnnybnukanckoM mopTaie, opUIIMaIbHOM CaliTe MyHHUITUIIAIBHOTO paiioHa;

OKa3aHMe MOMOIIIM MHBAJINIaM B PEOI0JICHUHU OapbhepOB, MEIIAIOIINX TTOTYYCHHUIO
MU YCIYT HapaBHE C APYTHUMU JIULAMHU.

2.15.2. Tloka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyru
SBJISIIOTCS:

1) coGuroieHre CPOKOB TIpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHUS Pe3yIbTaTa MyHUITUTIAIIBHON YCITYTH;

3) orcyTcTBHE OOOCHOBAHHBIX Kalo0 Ha HApyIMIEHUS aJIMHHHCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHrkamu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3amMojielicTBUe 3asBUTensi ¢ pabotHukamm Oprana wim  MOL[ npu
MPEJOCTaBICHUM MYHULUUMNAIBHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MpEeACTaBICHUHN 3asBJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH;

OIMH pa3 B clydyae HEOOXOJMMOCTH MOJYYEHHs pe3yibTara Mpel0CTABICHUS
MyHUuLUNaIbHOU ycinyru B Ucnonkome unu MOL] B dpopme sk3eMIuIsipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.
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[IpoKOMKUTENBHOCTS OJHOTO B3aAUMOJCHUCTBUS 3asiBUTENSA C JOJDKHOCTHBIMHU
JIMLIAMH TIPU NPEIOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MTPEAOCTABIEHNS MYHUIUITAJBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBWKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHCcKkoro noprasna, TepMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmanus 0 xoAe MpPeaOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh MOJNIydeHa 3asgBUTENIEeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom noptane, B Ucnonkome, MOII,

2.15.4. TlpenocrtaBineHre MYHUIUNAIBHOM YCIYyTH OCYIIECTBISCTCS B JIFOOOM
MOI] no BbIOOpY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WJIM MecTa
(dakTHyeckoro npokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIHUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE PEAOCTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEOCTABICHNUS MYHULIUIIATBHON YCIyTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npenocTaBieHWH MYHUIIMIIAIIBHOM YCIYTHM B JJIGKTPOHHOU (opme
3asIBUTEIIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIIMIAIBHONW yCIyTH, pa3MelleHHylo Ha Enunom mnoprane, PecnmyOnukanckom
opTalE;

2) mojaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTBI U MH(OPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBUM C MyHKTOM 7.2 yacTtu 1 crarbu 16 ®denepanbHoro 3akoHa Ne 210-D3, ¢
UCTIOJIb30BaHueM PecryOnmkaHCKOTo moprana;

3) MONY4YWTh CBEIEHUS O XOJC BBITOJIHCHHUS 3asBJICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, MIOJAHHBIX B AJIEKTPOHHOH (hopMme;

4) OCyIIeCTBUTH OLIEHKY KayeCcTBa MPEAOCTaBICHHUS MYHHUIIMTIAIBHON YCIYTH;

5) moNy4YuTh pe3yNbTAT MPEJOCTABICHUS MYHHUIUIAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue u aeiicTBue (Oe3nericTBre) OpraHa, a TaKKe ero
JOJKHOCTHBIX JIMI, MYHMUIIMIAJIBHBIX CIYXalllMX MOCPEeACTBOM PecmyOamkaHCKOro
nopraia, TmopTana QeaepaTbHO TOCYIapCTBEHHON WH(GOPMAIMOHHONW CHUCTEMBI,
oOecrieunBaromiell mpouecc aocyaeOoHoro (BHeCyaeOHOro) O0XaloBaHHs pEHICHUN |
nercTBuil (0e3/1eCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPEeAOCTaBISIIONIMMUA TOCYJAapCTBEHHbIE U
MYHULUMAIbHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMH, TOCYIJApPCTBEHHBIMH U
MYHULIUNAIBHBIMU CITY>Kall[UMH.
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2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (opMBbI 3asiBieHUs Ha PecmyOnnkanckoMm moptane 6€3 HEOOXOIMMOCTH
JOTIOJIHUTENIBHOM MOJJauM 3asiBJICHUS B Kakoil-m10o nHou dopme.

2.16.3. Ilpu popmupoBanuu 3asBjIe€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUSA W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUs] MPU OOpAIICHUHM 3a YCIyramu, MpearoiararoliiMyu HarpaBICHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHUS 3HAUCHU B
J000M MOMEHT 10 JKEJIaHUIO TT0JIb30BaTelIs, B TOM YHUCJIE MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUEHUH B AJICKTPOHHYIO (POpMY 3asiBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOM (OPMBI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiMKaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIOOOW M3 JTAlOB 3aIOJHEHHUS JJICKTPOHHOMN
dbopMbI 3asBieHns 0€3 MOTEepH paHee BBEICHHON HH(MOPMAIINH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee MOJAHHBIM MM 3asBICHUSM B
TEYEHHE HE MEHEee OJIHOTO Tofla, a TAKXKe YACTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®I] (manee - 3amuck) oCcymiecTBIsSETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Teyedgona KoHTakT-1ieaTpa M®OILI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JIOObIE CBOOOJHBIC IS
npueMa J1aTy W BpeMs B Mpejenax YCTAaHOBICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JJist ocyIiecTBIeHUS PEBAPUTENBHON 3aTMCH TTOCPECTBOM PecmyOmnKkancKoro
noprasa 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampalinBaeMble CUCTEMOW JaHHBIC, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYHH );

HOMED TeneoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B ciydae HecOoOTBETCTBHS CBEJEHUH, KOTOpPHIE COOOIIWI 3asBUTENb TPHU
MpeABAPUTEIBLHON 3alKCH, JTOKYMEHTaM, MPEACTaBICHHBIM 3asiBUTENIEM IPU JIMYHOM
npueMe, npeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUU MOpPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOKHOCTb pacriedaTaTh TaJIOH-NIOJATBEpKAeHNUE. B ciyuae, ecinu 3asBUTENb COOOIIUT
aZpec JIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aJpec TakyKe HarpapiseTcss uHopMalus o



17

MOATBEPKIACHUM TIPEIABAPUTEIBHON 3allMCU C YKa3aHUEM JaTbl, BPEMEHU M MecCTa
npueMa.

[Ipu ocyuiecTBIeHUN MPEIBAPUTEIILHOM 3amucu 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B clydae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOTI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOMN 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asABUTEN COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKACHUS UICHTU(DUKAIIMA U ayTeHTU(UKAIIUA B COOTBETCTBUHM C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®enepanuu, ykazaHus LEJIUM MPUEMa, a TaKKe
IPEIOCTABJICHUST CBEACHUM, HEOOXOIUMBIX ISl pacyeTa IMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJISI IIPUEMa.

3. CocTaB, N0C/1€10BaTEIBLHOCTh U CPOKH BHINOJTHEHUS A/IMUHHCTPATUBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aIMUHHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOH (popme, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pYyHKIMOHAJBbHBIX HEHTPAaX

3.1. Onucanue nocne0BaTeIbHOCTH ACHCTBUM TIPU NMPEAOCTABICHUN
MYHHUIMIAIBHON YCIIYTH

3.1.1. l[IpegocraBneHne MYyHUIIMIAIBHONW YCIYTH BKJIIOYAET B CEOs ClIEMyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTAa OKYMECHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIyTH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHHUS AJMUHUCTPATUBHOW MPOLIETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOmKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBHITIOJIHCHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutenst B MOI] — pabotauk MDI];

npu oOpamieHuu 3asButenss B McmoakoM — cekperapb  (3aMECTHUTENb
pykoBoautens) Mcmomkoma (mamee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAllUEW O TMOPSAKE U CPOKax
MPENI0CTaBICHUS MYHULIUNIAIbHOHN ycinyrd B MOL] nru4Ho 1 1o TesneoHy U 3J1eKTPOHHOM
IIoYTe.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTALUH U JIPYTUM BOMpPOCAM ISl MOJYYEHUS! MYHULIUITATbHON
YCIIyTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunmranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUA 110 COCTaBy, (hOpMe MpeICTaBIsIeMON TOKYMEHTAILIMHU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JJIs MOTYYEHUSI MYHUIIUNATBHONW YCITYTH.

3.2.3. 3asBuTens Bpase o0paTuThes B Oprat 1o teneoHy 1 3JIEKTPOHHOM rmoure,
a TaKkKe MOJIy4UTh KOHCYJbTalnio Ha PecriyOnukanckom noprane, caiire Mcrnonkoma o
NOPSIIKE M CPOKAX MPEOCTABICHNUS] MyHULIMIAIBHOM YCIYTH, B TOM YHCIIE€ IO COCTaBY,
dopMe mpencTaBISIEMON JOKYMEHTAallMd W JPYTMM BOMpOcaM [JIsi  TOJyYeHHs
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX padoUnX JHEN CO JHS NOCTYIICHUs OOpaleHMs..

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. [IpunAaTHE B pacCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IPEICTABJIICHHBIX 3asBUTEIICM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPEJOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TMPEACTaBIsE€T JOKYMEHTHl B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIIA, TOJAIOIIETO TIOKYMEHTBHIL;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIPU IIPEIOCTABICHUU JOKYMEHTOB, YKA3aHHBIX B ITYHKTE 2.5 aIMAHUCTPATUBHOTO
perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHHME IMPEACTABICHHBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®IL] nokyMeHThl, IpeACTaBICHHbIE B 3JEKTPOHHON (opme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AJIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBisieT makeT JOKYMEHTOB, PUHATHIX OT 3asIBUTEIS
B OpraH B 2JIEKTPOHHOM opMe (B COCTABE MAKETOB AJIEKTPOHHBIX JI€T) B TEYEHUE OJHOTO
pabouero JgHs o THS 0OpalleHus 3adBUTENS B CTPYKTypHOeE noapaszaenenrne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [eJ0), HampaBieHHbie B OpraH, MmocpeacTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM IOKYMEHTOB ISl MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH B
AIEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp s MOJAYM 3asABICHUS B JJIEKTPOHHOW (popMe BBHITIOIHSET
CIEIYIOIME NCHUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OIEKTPOHHOTO  3asBIEHHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOIMMBIE M 00s3aTeNbHbIE AJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

INPUKpEIUIIET JOKYMEHThl B JJIEKTPOHHON (opMe WU 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIyrd B 3JIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIacHU B (hOpPME 3JIEKTPOHHOT'O 3asBJICHU);

HOJATBEP)KAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHMH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (DOpME 3JEKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asIBJICHUE MTOANKCHIBACTCSI B COOTBETCTBUHU C TPEOOBAHUSAMHU ITyHKTA
2.5.3 aIMUHUCTPATUBHOI'O PErIaMEHTa;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOTHYECKasi NPOBEpKa C(POPMUPOBAHHOIO 3asIBJICHUS OCYILECTBISAETCS
MIOCJIE 3aM0JIHEHUS 3asBUTENIEM KaXK10T0 U3 MOJIeH 31eKTpoHHOM (popMbl 3asBiienus. [Ipu
BBISIBJIEHUM HEKOPPEKTHO 3aIlOJIHEHHOI'O TIOJIA 3JIEKTPOHHOM (OpMBI  3asiBIEHUS
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3asIBUTENIb YBEAOMIISIETCS O XapaKTepe BBIABICHHON OUIMOKU U MOPAJIKE €€ YCTPAHECHUS
MOCPEICTBOM MH(POPMATMOHHOTO COOOIIEHHS] HEMOCPEICTBEHHO B 3IEKTPOHHOU (hopme
3asIBIICHMS.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

PesynpraramMu  BBIIOMHEHUS ~ aIMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCSA:
NIEKTPOHHOE [1€J10, HampaBieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenune KkoMIuiekTa 10KyMeHTOB McroiakoMoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIIETCS TOCTYIUIGHHE 3asiBJICHUSI W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJisi
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aMUHUCTPATUBHOM TPOLENYpbl SBJISETCA CeKpeTraph CHomHUTENBbHOr0O KOMUTETa
(anee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a NPHEM TOKYMEHTOB, B Cllydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

oIpesensieT NpeaAMET 00pallleHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOJIUT IPOBEPKY MMOJHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBaHMSM, YKa3aHHbIM B
IMYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamjexamiee oQopmiieHHe KOMUH
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTax IOAUYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CIIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IpY IPEJOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B IYHKTE 2.5 aAMMHUCTPATUBHOIO
periamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBISET CKaHHMPOBAaHHUE IMPE/ICTAaBICHHBIX
TOKYMEHTOB;

pacrieuaTbIBaeT 3asBICHUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaet B aBTOMATHU3HPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
NpeIHAa3HAYCHHYI0 JUIsl OKa3aHUS TOCYNAapCTBEHHbIX W MYHHUIMMNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (OpMe WM SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpAILllaeT TMOJNHCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHBIX JTOKyMEHTOB
3asIBUTEITIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnydyae Hanuuus OCHOBaHUM AJIsl OTKa3a B MpPUEME JOKYMEHTOB JODKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEAOMIISICT 3asBUTENS O HAJTUYUU
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NPENATCTBUN N7l TpUeMa 3asBICHHUS U BO3BpAIIAe€T €My JOKYMEHTHI ¢ OOBSICHEHHUEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /71l OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. [{oJpKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH el U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHUCIE NPUIIOKECHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

NpoBepsieT COOIOACHUE YCIOBUN JEHCTBUTEIBHOCTH JJIEKTPOHHOHN IOAMHCH,
nocpeAcTBoM oOpamenuss Kk EauHomy mopraimy (B ciydae, €CiIM  3asBUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNOKYMEHTBI, MOATTMCAHHBIE YCUWJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIUIUHU OCHOBAaHUU, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aJMUHUCTPATUBHOIO pErjaMeHTa, IMOJTOTaBIMBAaCT NPOEKT pEIICHHsS 00 OTKaze B
pHeMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCITYTH.

B cnydae, ecnmu B pe3yibTaTe NPOBEPKH YCHUJICHHOW KBaJTU(DHUIIMPOBAHHOMN
DJIGKTPOHHOHN TMOJINKCH BBISIBICHO HECOOJNIOJICHUE YCIOBUH €€ JeHCTBUTEIHHOCTH,
NPOEKT pEIIeHHs 00 OTKa3e JOJKEH COJEp)KaTh MYyHKTHI cTathl 11 demepalibHOTO
3akoHa Ne 63-D3, KOTOpBIE TOCTYKUIM OCHOBAHUEM TSI €TO TPUHSTHSL.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOJHMMBIX IS
NPe0CTABICHISI MYHUITUTIAIBHOHN YCIIYTH, ¢ YKa3aHHWEM NPUYIUH 0TKa3a (B ciIydae, eciu
OCHOBaHHS JUIsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHUIIUTIATBHON YCITYTH, CBS3aHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKYMEHTaM, OCHOBAaHHS IJIsi OTKa3a B MPHEME JIOKYMCHTOB [OJKHBI COJEPIKATh
MHPOPMAIMI0 O HAMMECHOBAaHUHU JOKYMEHTOB (MH(pOpMAIlUH, CBEACHHMIA), KOTOPHIE HE
NPEJCTABIICHBI, COACpPXKAT HEIOCTOBEPHbIE W (WJIHM) IPOTUBOPECUUBBHIC CBEICHMUS,
opopmileHBI C HapylIeHWEM YCTAHOBJICHHBIX TpEOOBAaHMII), HaINpaBIsIeTCI Ha
COIJIACOBAaHME B YCTAHOBJIICHHOM IMOPSJIKE TIOCPEJACTBOM CHCTEMBI DIIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOMMBIX
JUISE  TPEIOCTABJICHUS MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBISIETCSI B  TOPSJIKE,
MPETyCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMeHTa.

B ciywdae oTcyTCTBHMS OCHOBaHMW [JJisi OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHUCTPaTUBHOTO pErjaMeHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEYCHUE OJHOTO pabOdvero JHS CO JAHS
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpKAIIECe BXOANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy TMOJYYEHUS 3asBIICHUSA, NEPEUYCHb HAWMEHOBaHWU (HaljoB,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUITUTIATHHOU
yCITyTH.

3.3.3.4. HcnomueHnue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHUE OAHOT0 pabovero JHs CO JHS
NOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUIIATBHOM YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPI'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS aJMUHUCTPATUBHOW MPOLIETYPHI
SIBJISIETCSL TIOJYYEHHE JIOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMAHUCTPATUBHOM TIPOIEAYPHI, ABIsieTCss PykoBoauTenb MCroHUTENFHOTO KOMUTETA
(mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMPABICHUE MEKBEJIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HANPAaBIAET B SJIEKTPOHHOU (OpMeE MOCPEICTBOM CHUCTEMBbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pETJaMeHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIINX YE€pPe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJEUCTBUS,
MPENIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHl (MH(MOpPMAIMIO) WM HAIpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B T€UEHUE TPEX JHEH CO JHS MOCTYIJICHUS MEXBEJOMCTBEHHOTO 3a1poca
B OpraH WJM OpraHU3aluIo, MPEJOCTABIAIOIIME JOKYMEHT U MH(OPMALIUIO, €CIIH UHbIE
CPOKM TIOATOTOBKM W HalpaBlIeHUs] OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc He
YCTAaHOBJIEHbI  (efepalibHBIMM  3aKOHAMH, TMpaBOBbIMU akTamu lIpaBuTtenbcrBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJMHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIsl MPEJOCTABICHUS MYHUIIUIIAIBHOW YCIYTH,
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160 yBeoMIIeHUE 00 0TKa3e, HalPaBJICHHbIE I0XKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomXHOCTHOE JUII0, OTBETCTBEHHOE 32 HAIMPABJICHUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4aeT 3amnpalinBaeMble Yepe3 CUCTEMY MEXKBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC [IJII TPEIOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

NIPH HAJTMYUHA OCHOBAHHM, TIPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMHHHCTPATUBHOTO
periiaMeHTa, TOJTrOTaBIMBACT MPOCKT PEIICHUS 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX VISl TIPEIOCTABICHHSI MYHUITMITAIbHON YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
PEIOCTABICHUS MYHULIMNIAIBHOW YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciaydae, ecliv
OCHOBaHHS JUIsl OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBSA3aHbI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKYMEHTAaM, OCHOBaHHUs JJIs OTKa3a B TpPHUEME JIOKYMEHTOB JOJDKHBI COJEPIKATh
UHPOPMAIIMIO O HAUMEHOBAaHWUHU JIOKYMEHTOB (MH(pOpMAIIMH, CBEACHHI), KOTOPHIC HE
NPEJICTAaBIICHbI, COJIEPKaT HEJAOCTOBEPHbIC M (WJIM) TPOTHBOPCUYUBHIC CBEJICHHS,
opopMJICHBI C HapyIICHHEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsSICTCS Ha
COrJJacoBaHME€ B YCTAaHOBJIEHHOM TOPAJIKE TOCPEACTBOM CHUCTEMBI JIIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa petieHus: 00 0TKase B MpueMe JIOKyMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABJICHHUS MYHUIIMMNAIBHOM  YCIYT'M, OCYIIECTBIISIETCS B  MOPSJIKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pETIaMeHTa.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
IPOEKT perieHus: 00 0TKa3e B MpUeMe JOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS
MYHHUIUITAJIBHON YCIIYTH.

3.4.5. Ucnonnenue mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C MCIIOIH30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIMOJTHEHUS aJIMHUHHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMHUHUCTPATHUBHOTO PETIAMEHTA, COCTABJISET TPU pabodmX
THSI.

3.5. IlogroroBka pe3yiabTaTa MyHUIIUTIAIIBHON yCITyTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPE0CTABICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SABISIETCS ceKkpeTaph VCMOTHUTENBHOTO KOMHUTETA (fajee - H0KHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa MPEJOCTaBICHUS MYHUIIUMAIBHOM
YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO PETJaMEHTa, MOJrOTaBIMBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIaMEHTa, 110 UTOTaM
pacCMOTpEHHUs JIOKYMEHTOB, HEOOXOAUMBIX Il TMPEJOCTaBICHUS MYHHITUTIATIbHON
YCIIYTH, TMOJATOTABIMBACT MPOCKT pe3yJibTaTa MPeOCTaBICHNUS MYHUIIUITAIBHOW YCIIYTH
B COOTBETCTBHH C MOAMYHKTaMHU 1 — 3 myHKTa 2.3.1 aMUHUCTPATHBHOI'O PETJIaMCHTA,;

HaIlpaBseT  TOATOTOBIEHHBIM  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHHIIAIIAJIBHOW YCIIYTH Ha COTJIACOBAaHWE B YCTAHOBJICHHOM IOPSIKE IMOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHHCTPATUBHBIE TIPOIEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyero JHs.

PesynbTaTamMu BBITIOTHEHUS AJMUHUCTPATUBHBIX MPOILEAYP SBISIOTCS. MPOEKT
perieHus 00 0TKas3e B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCIIYTH, CITPaBKH (BBITTUCKH ).

3.5.3. CornacoBaHue M TOAIKMCAHHE IPOCKTAa pe3yJbTaTa IIPEAOCTABICHUS
MYHHUIIMIIAJIBHOW ~ yCIIyrH  (Jajee — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTEIEM CTPYKTYPHOTO IOJpa3/ie/ieHusl, OTBETCTBEHHOTO 3a IOJATOTOBKY
pe3yibTata MYHULIMNAIBHOM  ycnmyrw, 3amecturesieM PykoBomutens Oprana,
PykoBoaurtenem Oprana.

[ToaroToBNnEeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAILAIOTCS
Ha JOpa0OTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHU MPOEKTHl JOKYMEHTOB MOBTOPHO IEPEar0TCs
JUTS1 COTJIACOBAHMS U TTOATTMCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM MPOEKTOB JIOKYMEHTOB MPOBEPSET
cOOJII0ICHUE aJIMUHUCTPATUBHOTO PErJIaMEeHTa JOJKHOCTHBIMU JiuiiamMu OpraHa B 4acTu
CPOKOB BBINIOJTHEHUS aJMUHUCTPATUBHBIX MPOLEAYp, HUX IOCIEI0BATEIbHOCTH U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YMOJHOMOYEHHBIX AOJKHOCTHBIX jul OpraHa B
CUCTEME BJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B ciyyae BbIsIBIEHMST ~HApyIIEHMH B  YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIILHOCTH M MOJTHOTH PykoBOAUTENH
Oprana UHULIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABJIMBAEMbIE HACTOSIIUM MYHKTOM,
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BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JH.

PesynbpratamMu BBITOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYHULIUTIATHHON
yCIyTH, peuieHre 00 OTKa3e B MPENOCTABICHWH MYHUIUMAIBHOW YCIYTH, CIpaBKa
(BBIMTUCKA).

3.5.4. Ucnonnenue mpolueayp, ykazaHHbIXx B mOyHkrax 3.5.2, 3.5.3.
aJIMUHHACTPAaTUBHOTO  pErJIaMEHTa, TMpPH HATUYAA TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIb30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAIIMOHHON CHUCTEMBI, TpEJHA3HAYCHHON [JIs OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJHEHUS aIMAUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPAaTUBHOTO PEriiaMeHTa, COCTaBIISIET OJANH Paboumii 1CHb.

3.6. Briaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIMIIATBHON YCIyTu

3.6.1. OcHoBaHuMeM Hauaja BBIMIOJHECHUS aJIMUHUCTPATUBHOM MPOIEIYPHI
SBJSICTCS TOJIYyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM TMPOLIEAYPHI, JOKYMEHTA, TOJATBEPKAAIOIIETO MPEI0CTABICHUE
MYHUILIMTIATBHOW YCIIYTH.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHUCTPATUBHOM
MPOLEAYPHI, SIBISIETCA CeKpeTapb VCMOTHUTEILHOTO KOMUTETA (Jajnee - JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJauy (HAIMpaBJI€HUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaAIpaBJICHUE)
JOKYMEHTOB:

obecrieurBaeT perUCTPAIMIO U BHECEHHUE CBEACHUM O Pe3ysIbTaTe MPEI0CTaBICHUS
MYHUILIMTIAJTBHOW YCIIYTH B MOJCUCTEMY BEJCHHS JOKYMEHTAIlUM aBTOMAaTHU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHCTEMBI, NMpEIHA3HAYCHHOW JUIS OKa3aHWs TOCYJapCTBEHHBIX W
MYHUILIMTIATBbHBIX YCIIYT;

U3BEIIACT 3asABUTENS (€0 MPEACTABUTENISA) CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yybTaTe MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTM U O BO3MOKHOCTH ITOJYYCHUS
pe3ysbpTaTa Npea0oCTaBICHUS MyHUIIMITAIILHON YCIYTH B UCMOJIKOME uiu B MO,

HUcnonnenwe  mpoueayp IpH  HAJIWYMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIIAECTCA B aBTOMAaTHYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHOW CHCTEMBI, NMpEIHA3HAYCHHOW JUIS OKa3aHUs T'OCYJAapCTBEHHBIX W
MYHUIIMTAJIbHBIX YCIYT.

AJIMAHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCST B TEYEHHWE OJIHOrO pabodero JHS €O JHA TOANUCAHUSA JIOKYMEHTA,
SIBJIIOIIIETOCS pe3yJIbTaTOM MPEI0CTABIICHUS MYHUIIUTTAIbHOM YCIIyTH,
YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM JTulloM Mcnonkoma.

PesynbraTramMyu  BBIMOJHEHWST  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBJISFOTCS:
pa3MENICHUE CBEACHUH O pPEe3yJbTaTe MPEAOCTABICHUS MYHUIMNAIBHONW YCIYyTH B
MH(POPMALIMOHHBIX CUCTEMAaX, 3BEIICHUE 3asBUTENS (€0 MPEACTABUTENIS) O pe3yIbTaTe
MPEI0CTABICHNS MYHUILIMTIATLHOW YCIIYTH U CIIOC00aX €To MOJyYeHHUS .
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3.6.3. Ilopamox Bbiaun (HampaBi€HUsA) pe3yJbTaTa  MPEIOCTABICHHS
MYHULIMTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOpamieHnn 3asBUTENS 3a pe3yIbTaTOM MYHHUIMNAIBHOW YCIYTH B
ML, pabotnuk M®I] BbIAaeT 3asBUTENIO PE3YJIbTAT MyHUIIMIAIBHON yCIyTH B popMme
AK3EMIUISIpAa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoM Hocurene. [lo TpeGoBanuio
3asIBUTENSI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIEe
€My MPENOCTaBIAETCA AK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alliCH Ha
CbEMHBIM HOCUTENb WH(GOPMAUMU WIM HANOPABICHUS DSK3EMIUIIpAa 3JIEKTPOHHOTO
NOKyMEHTa MO JJIEKTPOHHOM mo4uTe B aapec 3asBurensd. lIpu 3amucu Ha ChEMHBIN
HOCHUTENb MH(GOPMAIIMKM WM HAMPABICHUU HK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO AIEKTPOHHOM IMOYTE MAEHTUYHOCTh TAKOTO 3K3EMIUISIPA BJIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIAPY AJIEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJE 3aBepseTCs
YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCMOJb30BAHUEM YCUJIECHHOW KBadu(UUIHUPOBAHHOM
BJIEKTPOHHOM TOJIITUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIIMM ITyHKTOM,
BBITMIOJHSIOTCSI B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE periiaMmeHToM paboTsl MDII,

Pe3ynpraTamu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKCcaus
dakTa BBIJAYM pe3yibTaTa MpelocTaBlieHus MyHUnUnaibHOW ycinyru B AVC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3YJILTATOM MYHHUIUIIAIBLHOW YCIYTH
yepe3 PecnyOnmkaHckuii mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HANpaBJIIeTCsl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJbTaToOM
MPEIOCTaBICHUSA MYHULIUTIAIbHOM YCIYTH, MTOIMMUCAHHBIN YCUJICHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnonkoma.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSI B JI€Hb MOANMCAHUSA JOKYMEHTAa, MOATBEPKAAOUIETO MPEAOCTABICHUE
(0TKa3 B MPeIOCTABIECHNN) MYHULIUIIAJIBHON YCIYT'H, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM HMcrnonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
HampaBjieHHe (TpeAOCTaBICHHE) C HCIHoJb30BaHWeM PecnybiukaHcKoro mopraia
3asIBUTEIIO JOKYMEHTA, TIOITBEPKIAIOIIETO TPEAOCTABIEHUE MYHULIMITIAIBHOM yCIyTH (B
TOM YHCJIE OTKA3 B IPEJIOCTABIECHUN MYHULUIAIBHONW YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUINAIBHOW YCIYTH B
HcnosnkoM, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIlpaBiIeHUE) TOKYMEHTOB,
BBIIAET 3asBUTEII0 PE3yJbTaT MyHHIMNANbHOW yciyru. Ilo TpeOoBaHuio 3asBHUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
IIPENOCTABIAETCSA IK3IEMILIAP JIEKTPOHHOTO JOKYMEHTA IYTEM €T0 3allMCH HAa ChbEMHBIN
HOCHUTENIb MH(QOpPMALMU WM HANPABJICHUS 3K3EMIUIAPA 3JIEKTPOHHOIO JOKYMEHTA MO
AJIEKTPOHHOM NOYTE B aAPEC 3aABUTEIS.
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AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B IOPSKE OUEPEIHOCTH, B ICHb NPUOBITHS 3asIBUTEJISI B COOTBETCTBUU
¢ [IpaBriiamMmu BHYTpPEHHETO TPYAOBOIO pacnopsaka Mcronkoma.

Pe3ynbTaToM BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SIBIASIOTCS: (UKcaIus
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(MOPMAIIMOHHOW CHCTEME, MpeJHAa3HAYCHHOW JJIsi OKa3aHWs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnpaBlieHHE TEXHUYECKUX OUTMOO0K

3.7.1. B cinyyae oOHapyXeHHUSI TEXHUYECKOU OITUOKHU B IOKYMEHTE, SBIISFOIIICMCS
PE3YJIBTATOM MYHUITUTIATBHOMW YCIIYTH, 3assBUTEIb HANpaBiseT B Mcmoakom:

3asBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAHHBIH 3asfBHUTEII0 KaK Pe3yJbTaT MYHHIIMITAJIBHON YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIIUC FOPHINYSCKYI0 CHJIY, CBUICTCIBCTBYIOIINEC O HAJIWYUHU
TEXHUYCCKOM OIINOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIMMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCST pe3yIbTaTOM MYHHIIMITAIBHON YCIIYTH, MIOJASTCS 3asBUTEIICM
(YITOJTHOMOYECHHBIM TPEACTABUTEIICM) TIOYTOBBIM OTIIpaBicHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOM IOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTal WU
M®OII.

3.7.2. JIoJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, OCYIIECTBIISCT
IpPHEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOHW OIIMOKHU, PETUCTPUPYET 3asBIICHHUE C
NPHJIOKCHHBIMH JIOKYMEHTAMH U TIEPEIaeT UX JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATHBHBIC MPOICAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITOJTHSAIOTCS B TEUCHHUE OJHOTO pab0oyero JHS C JaThl PETUCTPALIMY 3asSBICHU.

Pe3ynbpTaTamMu BBIIOIHEHUS aAMUHUCTPATHBHBIX MPOICAYP SABISIOTCS: MPUHITOE
M 3aperucTPUPOBAHHOE 3asBIICHHE, HAIMPABICHHOEC HAa PACCMOTPCHHE JOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B ICISIX BHECCHHS HCIPABICHHH B JIOKYMCHT,
SIBJISIIOIIAKCST PE3YIBTaTOM TIPEJIOCTABIICHUS MYHHIIUTIAIBHON YCIyTH, OCYIIECTBIISICT
MPOIICAYPHI, MPETYCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOTO perjiaMeHTa, M
BBIJJA€T HMCIPABJICHHBIA JOKYMEHT 3asBUTEIIO (YIIOJHOMOYCHHOMY IPEICTABUTENIO)
JUYHO TIOJ POCHHUCh C H3BATHEM Y 3asgBUTEISA (YIOJTHOMOYECHHOTO IPEICTABHTEIISN)
OpHUTHHAJIA JIOKYMEHTa, B KOTOPOM COJICPYKUTCS TEXHUYECKasl OIMOKa, MM HAIPABISAET
B aJpec 3asABUTEISA ITOYTOBBIM OTIIPABICHHEM (IMIOCPEICTBOM DJISKTPOHHOH ITOYTHI)
IIHCBMO O BO3MOXXHOCTH TOJIYYEHHS JTOKYMEHTa IPH MPEAOCTABICHUU B HCIIOJIKOM
OpHUTHHAJIA JJOKYMEHTA, B KOTOPOM COJSPIKUTCS TEXHUYICCKAs OIHOKa.

AIMHUHHCTPATHBHBIE TMPOICAYPHI, YCTaHABJIMBAEMBIC HACTOSIIHM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUCHHE JABYX pabouyux JHEH ITociae OOHApyKEHHS TEXHHUYCCKOU
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OLIMOKH WJIA OJTYYEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IONYIEHHON
omunokKe.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS : BbIJAHHBIH
(HampaBNEHHBII) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JIUI[AMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBAHUS K
IPEIOCTABICHUIO MYHUIIMTIATLHON YCIIYTH, @ TAK)KE MPUHITUEM UMH PEIICHUM

KonTposib 3a MOTHOTOM M Ka4€CTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUHN MpaB 3asBUTEINICH, IPOBEACHNE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLIENYp SABISIOTCA:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHUS
IpOoLEeAyp IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIMS, YCTHAas W IHUChMEHHas
uHGOpMAIIHs TOKHOCTHBIX JIMII, OCYIIECTBISIONIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
MPOLEYD, KYPHAIBI y4€Ta COOTBETCTBYIOIIMNX JTOKYMEHTOB U APYTU€ CBEICHUS.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM W NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs  NPEACTABIIIOTCS  CIPABKUM O  pe3ysbTaTax IPEIOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHHM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCJEIOBAaTEILHOCTH  JEHUCTBUH,
ONpPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu N[O  NPEAOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3aluio pabOThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYT'M, HAYAJIBHUKOM OTJEJa, OCYLIECTBIISIIOLIETO
OpraHu3aIuio padoThl MO MPEIOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TGKYIIII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IMIOJIOKCHUAMHU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBa NIPEAOCTABICHUS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON U KaYECTBOM MPEIOCTABICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIISIETCS B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHust kannob 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaKXK€ MX JOJDKHOCTHBIX JIMI], MyHHUITUTIATbHBIX CITYKaIlKX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHULIUTIIAIBHON YCIYTH IPOBOIATCS TUIAHOBBIC M BHEIJIAHOBBIC
npoBepku. [Topsa0K U MepUOAMIHOCTH OCYIIECTBICHHS TIIIAHOBBIX MPOBEPOK
yCTaHaBIIMBAETCs MJIaHOM paboThl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBATHCS
BCE€ BOIPOCHI, CBSI3aHHBIE C TIPEAOCTABICHUEM MYHUIIUTIATBHON YCIYTH (KOMIUICKCHBIC
IPOBEPKH ), MIIH OTAEIBbHBIA BOIIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIIMIIATBLHON
yciyru (TeMaTudeckue nmpoBepku). [IpoBepka Tak:ke MOKET TPOBOJUTHCS T10
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHertaHoBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NOJTy4eHHUs Kajo0 3asBuTeNnei Ha nericteus (0e3aeiicteue) Oprana, a TakxKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl IpoBEepKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 32 pelieHus U AeicTBus (0e3aeiicTBre), MpUHUMAaEeMbIe
(ocymiecTBIsIEMbIE€) UMH B XOJI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

[To pe3ynpraram NpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYIICHUM IPaB
3asBUTEJIEM BUHOBHBIC JIMIA ITPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoaurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUMU.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3AeieHUs
OopraHa MECTHOTO CaMOYIIPABJICHUS] HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (UJIN)
HEHaJJIeKallee BBINOJIHEHNE aIMHUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasfene 3
aIMHHUCTPATUBHOI'O PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIUTIATBHBIE CITYXKAIUe 3a PEIICHUS U JeHCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYHIECTBISIEMbIE) B  XOAE€  MPEIOCTABICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJJATENIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XxapakTepu3youme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IpaXk/iaH, X
00beIMHEHUH U OpraHu3auui

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NEATEIbHOCTA ~ OpraHa  MECTHOIO  CaMOyIpaBJE€HHs  IpU  IPEAOCTABICHUU
MYHUIMTAIBHON YCIYTH, MOJYyYEHUS MOJIHOM, aKTyaJbHOUN U JOCTOBEPHOU HH(OpMAITUU
0 TOPSIAKE MPETOCTABICHHUS] MYHULHMIAIBHON YCIYrM UM BO3MOXKHOCTU J0CYAEOHOro
paccMoTpeHusi obOpaieHuit (3kanmo0) B Mpoliecce MNPEeaOCTABICHUS MYHHULUIAIbHON
YCIIYTH.

5. locyneOHblii (BHeCy1eOHbI) MOPSIA0K 00:KAJTOBAHNS PellIeHUid U TeiicTBHIA
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIUII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlHi, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KATOOOM, B TOM YUCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpalmy 3amnpoca O NPel0CTABICHUN MyHUIUIIAIbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydyae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEIEM PCIICHWH W JICUCTBUI
(6e3meiicTBUs]) MHOTO()YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYyr B MOJIHOM OObeMeE B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WK UHPOPMAIUU TUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickoin ®denepanuu, HOPMATUBHBIMHU
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MpaBOBBIMH akTaMu PecniyOnuku TatapcTaH, MyHUITUTIATHHBIMH TIPABOBBIMH aKTaMH JJIS
MPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH;

4) oTka3 B TMpHUEME TOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dDenepaunu, HOPMaTUBHBIMU
MpaBOBBIMM akTaMu PecniyOuku TatapcTaH, MyHUITUTIATHHBIMH TIPABOBBIMH aKTaMH JJIS
MPEOCTaBICHUS MYHUIIUTIATBHON YCIYTH, Y 3asSBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
NPeIyCMOTPEHbI (eAepalbHBIMU 3aKOHAMU W TMPHHATHIMH B COOTBETCTBUU C HUMHU
WHBIMH HOPMAaTHUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoii denepanuu, 3aKOHAMU U
WHBIMH HOPMAaTHBHBIMH IPABOBBIMU akTaMu PecniyOnvku Tatapctan, MyHUITUTIATBHBIMU
npaBOBBIMU akTaMu. B ykazanHoM ciyuae nocyneOHoe (BHecyneOHoe) o0kaloBaHME
3asgBUTENIEM pEUICHUH | jaelicTBuil (0e31eiicTBHSI) MHOTO(YHKIIMOHATBLHOTO IIEHTpA,
paboOTHMKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciyyae, €clid Ha
MHOTOQYHKUIMOHAIBHBIM UEHTP, pelleHus u JedctBus (Oe3aeilcTBUE) KOTOPOro
00XalyloTCsl, BO3JIOKEHa (PYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B TOJTHOM 00BEME B IOPSIIKE, ONPEICIICHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeOoBaHHWE C 3asABUTENS MPU MPEIOCTABICHHH MYHUIIUIAIBHON YCIyTH
IUIaThl, HE TMPEIYCMOTPCHHOW HOPMATHUBHBIMH TPABOBBIMH aKTamu Poccuiickoit
@denepanvyd, HOPMATHUBHBIMM  TpaBOBbIMH  akTamMu  PecmyOmuku  Tartapctaw,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIMEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakKuX HcCHpaBieHuil. B ykazanHoM ciywyae npocyneGHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUH U JaercTBuil  (6e3aericTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOKHO B Clly4ae, €CIM Ha MHOTO(QYHKIIMOHAIBbHBINA IIEHTP, PELICHUS U ACUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOLIUX MYHULIUTIAIBHBIX YCIYT B IIOJHOM 00beMe B OPSAKE, ONPEeIEHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapymieHWe CpoKa WU TOpSAAKAa BBIIAYM JOKYMEHTOB IO pPE3yJIbTaTaMm
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) mpuocTaHOBIEHHE NPEIOCTABICHUS MyHHUIMIIAIbHONW YCIYTH, €CITH OCHOBAaHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (elepalbHBIMU 3aKOHAMH ¥ TIPUHSTHIMUA B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae JocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBHOTO  LIEHTPA
BO3MOKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHANBHBIN IIEHTP, PEUICHUS W IEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMIIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONIPENECIEHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIYrU
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€e B MPHEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEeIOCTaBICHUS! MYHUIUMNIATBHOW YCIyrd, JU00 B MPEAOCTAaBIECHUH MYHUIUIATBHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 dactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHum u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXKHO B CiIy4yae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LEHTP, PElICHUS U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUILIUIIATIBHBIX YCIYT B TOJIHOM 00bEME B OPSIKE, ONPEACIEHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IIEHTP MO0 B COOTBETCTBYIOIIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIONMUACA YuypeauTeIeM MHOIO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbuoro 3akoHa Ne 210-D3. XKanoOsl Ha
pemieHuss U JAecTBUs (Oe3nelicTBUE) PYKOBOIUTENSI OpraHa, MNpPeaoCTABIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJJAal0TCA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
Clly4ae ero OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO0 MYHHUIMNANbHYIO Yyciayry. JKamoOel Ha pemieHuss ¥ JeHCTBHS
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. XKamoObl Ha pemieHus u
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-d3, mnoparoTcss PyKOBOJIUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTaBIISIOINIETO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMI@ OpraHa, MpelOCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUTIATIBHYIO YCIIYTY, MOXKET OBITh HAIIPABJICHA TI0 TIOUTE, Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTD, C UCII0JIb30BaHUEM uH(OPMAITMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO calfiTa oOprasa,
MPEJOCTABISIONIETO0  MYHULMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
Pecnybnukanckoro noprana, ”HOOPMAITMOHHONW CUCTEMBI 10CYIeOHOT0 00KalOBaHus, a
TaKkKe MOXET OBITh MPUHATA MPU JIMYHOM Tpureme 3asiButenis. JKanoOa Ha pelieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O() YHKIIHOHAJIBHOTO LIEHTDA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOKET OBITh HAMPaBJICHA I10 MOYTE, C UCIIOJIH30BAaHUEM
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MH(OPMAIMOHHO-TEIEKOMMYHUKAUUOHHON cetn «HTepHeT», oduuManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LeHTpa, Ennnoro noprana nu6o Pecny6iukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSTA
npy JUYHOM mpueMe 3asBurens. JKamoba Ha pemieHuss U jaeiictBus (O6e3nelcTBUE)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HaIpaBJIeHA MO MOYTE, C MUCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUUOHHON cetn «WHTepHeT», oQUIManbHbIX CaWTOB
3TUX opranuzanuid, Enunoro noprana nu6o PecnyOinkaHCKOro nmoprasa, a TAaKKe MOKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3asIBUTEINS.

5.3. Kanoba omkHa coiepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeJOoCTaBJISIOIIEr0 MYHHIMNAIbHYIO YCIyry, Ju00
MYHUIIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3aluuid, NOpeIyCMOTpeHHbIX dacTbto 1.1 cratbu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, oT4ecTBO (MOCIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, & TaKKe HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oO)KaldyeMbIX pelIeHUsX U JAercTBUsIX (Oe3neicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHUUMIIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIA  Oprasa,
IPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JHO0 MYHUIIMIAIBHOTO CIIYyXAallero,
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa, paboTHHKAa MHOTO(YHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBoIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHHEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IMPeAOoCTaBIIAIONIEr0 MYHUIUMNAIBHYIO YCIYyry, JH00
MYHULIMNIATBHOTO  CIIY)KaIllero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluid, MPeTyCMOTPEHHbIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, mx paOOTHUKOB. 3asBUTETIEM MOTYT OBITH
IIPEICTABIICHBI JOKYMEHTHI (IIPY HAJU4KH ), TOATBEPKAAIONINE TOBOABI 3asIBUTEIIS, TUO0
UX KOIUU.

5.4. TloctynuBias kano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3AHEE pabodero
JHS, CJIIETYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. JKanoba, moctynuBmIass B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKITHUOHATBHBIN LIEHTP, YUPEAUTETIO0 MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHble 4acThlo 1.1 crateun 16 @enepanbroro 3akona Ne 210-
@3, nub0 BbIIECTOSALMNA OpraH (MpU €ro HaJIWYKUH), MOMJICKUT PACCMOTPEHUIO B
TE€YEHUE IMATHAALUATH pado4MX JHEN CO JIHSA €€ PEerucTpaliy, a B ciiydyae 00KaJlOBaAHMS
OTKa3a OpraHa, IpeJ0CTaBIISIIOLIEr0 MyHUIUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOT'O
LIEHTPA, OpraHu3aIui, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa
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Ne 210-®3, B mpueMe NOKYMEHTOB y 3asiBUTENSL JTUOO B HUCHIPABICHUU JOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00>KaJloOBaHUs HApyLIEHHUs YCTAaHOBIEHHOI'O CPOKa
TaKMX UCIPABJICHUH - B TEUEHHUE MATU pabOUYUX THEW CO IHS €€ PErucTpaluu.

5.6. Tlo pe3ynbTaTamM pacCMOTPEHHUSI Kaa0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLICHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEILICHHUS,
UCIIpaBJICHUs] JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBLAAHHBIX B pe3yJbTare
MIPEAOCTABIEHUS MYHULIUIIAIBHOMN YCIYyTH JOKYMEHTAX, BO3BPATA 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaAMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU NMPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHULUAJIBHBIMYA [IPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHHUH 5KaJIO0ObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyromiero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTcs: MOTHUBHUPOBAHHBIM OTBET O pe3yJibTaTrax
PacCMOTpEHUS KaT00BbI.

5.7. B cnywae mpusHaHuUs >KajgoObl MOJIEKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kajoObl Jaercs uHpopMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM JIMOO OpraHu3aiueii, mpeaycMoTpeHHO! JyacThio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1enisix HE3aMeIJIUTEIBLHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ0OCTBA U yKa3biBaeTcsa MHGOPMAILMS O JaTbHEUIINX
JIEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae nmpuszHaHUS KaIo0bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pE3yJbTaTaX pPACCMOTPEHHUS KaJIoObl [AalOTCSI apryMEHTUPOBAHHBIC
pa3bACHEHHUsS] O TPHUYMHAX MPHUHSATOTO pEUICHUs, a Takxke HH(opMmalus O MOpsIKe
00>KaI0BaHMSI IPUHATOTO PEIICHMUS.

5.9. B cityuae ycTaHOBIIEHHUS B XO/I€ WJIHM TI0 Pe3yJIbTaTaM pacCMOTPEHHS 7KaI00bI
IIPU3HAKOB COCTaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJDKHOCTHOE JIMLIO, pAa0OTHUK, HaJeJIEHHbIE MOJIHOMOYHMSIMH TI0 PACCMOTPEHHUIO Kanoo,
HE3aMEJINTENBHO HAIIPABIIAIOT UMEIOIIKUECS MAaTEPUAIIbl B OPTraHbl IIPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprasa, npeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JICKTPOHHOHN TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IPUHSITO pEIIeHre 00 0TKa3e B BbhIJaUe
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pPEelIeHne 00 0TKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNS MYHUIIUMIIAJLHON YCIYTH O BbIaYe
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUSI YKa3aHHBIX HAPYIIICHUI.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, TeNe(OH )

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

D B JH4HBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BbIJIJau€ CIPABKU (BBITTUCKH).

3anucaHo:

[IpaBunbHBIE CBEICHMUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B TOKYMEHT, SBJISIOMIUIACS PE3yTbTaTOM MyHUITUTIATBLHOM
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIPABICHUEM TI0
aapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



