PECMYBJINMKA TATAPCTAH

NCTOMHUTENHbI KOMATET 1 TATAPCTAH PECMYE/IVKACHI

BYA MYHULMNANbL PANOHbI BYA

FOPOLA BYNHCKA LishoPE BALWKAPMA KOMUTETHI
MOCTAHOBIEHWE KAPAP
«28» uronga 2022r. Ne 43

r. BynHck

06 yTBEpxXaeHUN AOMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHnsa MyHULMNANbHOW yCiyrn no
NPeAoCTaBNEHNIO rpaXaaHaMm XuUnbix MOMELLEHWI B
MYHULMMNANbHOM XWUMNLWHOM ¢hoHAEe NO AOroBopam
HariMa Ccny>kebHOro XMnoro NoMeLLeHNs

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHunsauum
npefoCcTaBfeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» 1 [lopsgkom paspaboTku u
YTBEPXKOEHUS aOMUHUCTPATUBHBIX PErnamMeHToOB MNpenoCTaBNEeHUs roCyaapCTBEHHbIX YCIyr
UCMONHUTENbHBIMU ~ OpraHaMmn  rocygapcTeeHHon  Bnactm  Pecnybnuknm — TatapcTaH,
yTBEPXAEHHbIM NnocTaHoBneHnem KabnHeta MuHuctpos Pecnybnukn TatapctaH o1 02.11.2010
Ne 880 «O6 yrtBepxaeHun [lopsgka pa3paboTkM U yTBEPXKOEHUS aAMUHUCTPATUBHBIX
pernameHToB NpPenoCTaBNEHUS rOCYAAPCTBEHHbLIX YCMYr WCMNOMAHUTENbHBIMKM  OpraHammu
rocygapcteseHHon Bractu Pecnybnuku TaTtapcTaH M O BHECEHUN U3MEHEHUN B OTAESbHble
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnukm TaTtapcrtaHy», pyKOBOACTBYSICb YCTaBOM
MyHUUMNaneHoro obpasoBaHus ropon byuHck, UcnonHuTenbHbIn KOMUTET ropoga ByuHck
BynHCKOro MyHMUMnNaneHOro pamoHa

NOCTAHOBNAET:

1. YTBEepOMTb AOMUHUCTPATMBHBIN pPErfaMeHT NpeaocTaBfieHNns MyHULMNAIbHOM yCryrm
no NpefoCTaBNEHUIO rpaxgaHam XusbiX MOMeLLEeHUN B MyHULUNANTbHOM XUMULWHOM d)OoHAE Mo
A0roBopam Harima crykebHoro Xunnoro noMeLLEeHMs, COrnacHo NPUNOXKEHUIO.

2. HacTosilwee noctaHoBNeHWe BCTynaeT B 3aKOHHYK CUIly CO OHA odumumarnbHOro
onybnukoBaHunsa Ha OdumumansHOM nopTane npasBoBov MHdopmaumm Pecnybnukn TatapcTtaH
no agpecy http://pravo.tatarstan.ru/, a Takke noanexut pasmeweHno Ha [lopTane
MYyHULMNANbHbIX obpasoBaHui Pecnybnukun TaTapcrtaH B MHOPMaLMNOHHO-
TenekoMMyHuKaunmoHHom cetn MIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTposnb 3a NCNONHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBsA 3a COBOMN.

PykoBoguTtenb
McnonHutensHoro komuteTta ropoga bymHcka P.A. NanaytauHos



MpunoxeHne

K MOCTaHOBIIEHUIO MICNONTHUTENBbHOrO
komuTeTa ropoga bymnHcka BynHckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «28» nonga 2022 r. Ne 43

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBNeHnUs MyHULMNANbHOM YCyri No NpegoCcTaBNeHnto rpaxxgaHam Xunblx nomMeLeHum
B MyHUUMNANBHOM XUMLWHOM POHAE NO JOroBOpaM Hamma Cry>KeBHOro Xumoro nomMmeLleHns

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

1.1.1. Hactoswmn agMUHUCTPATUBHLIN pernamMeHT npeaocTaBieHnss MyHUMUunanbHOW
ycnyrn (ganee — agMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnuBaeT CTaHgapT W Mopsaok
npegocTaBneHns MyHULMNanbHON yCcriyrn No NpeaoCTaBEHMIO rpaXKaaHaM KUrblX NOMELLEHN
B MYHUUMNANBHOM XWUMULWHOM (pOHOE MO JOroBopam HamMma CrnyXebHOro Xmnoro nomeLleHns
(oanee — myHMuunanbHas ycnyra).

1.2. KaTeropun 3asiButenem

1.2.1. Jlvuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYHULMNANbHOW YCryrn, SBNSAKTCA
rpaxxgaHe (COTPYOHWUKN), COCTOSILLME HA YYETE B KAYECTBE HYXXAAKLLMXCA B XKUIbIX MOMELLEHMAX
no JOroBOpYy HamMma Cry>kebHOro 1noro NOMeLLEeHUs MO MECTY XUTENbCTBA, a Takke No MecTy
paboTbl (cnyx6bbl) (qanee — 3asaBuTenb).

1.2.2. C 3asBneHnem Bnpase 0bpaTtnTtbCa NpeacTtaBuTENb 3asiBUTENS, AENCTBYOLLMA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero nosIHoMo4usi, NMMBO 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3aaBUTENS).

1.3. Mopsagok nHOoOpMUPOBAHUA O NpedoCTaBIEHNUN MYHULMNANBHOW YCyrn

1.3.1. Indpopmaums o nopsigke npegocTaBfieHUss MyHULUNAnbHOW yCnyru pasmeLlaeTcs:

1) Ha NHPOPMALMNOHHBLIX CTEHAAX, COAepXaLLMX BU3yaribHYO U TEKCTOBYIO MHOPMaLNIO
O MyHULMNANbHOW ycrnyre, pacnonoXeHHbIX B NOMELLEHUAX MHOTOMYHKLMOHAMNbHbIX LLEHTPOB
npefoCTaBfeHNd rocygapCTBEHHbIX N MyHULMMNANbHbBIX YCAYT.

2) Ha odumumanbHOM cante ByMHCKOro MyHWUMNANbHOrO pamoHa B MHGOPMAaLMOHHO-
TenekoMMmyHukaumoHHon cetn «HTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnanbHblXx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (mnanee — Peectp
rocyaapCTBEHHbIX U MyHULUMNAMbHbIX YCIYr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npenoCTaBfeHNd MyHUMUMNANbHOW yCnyru
OCyLLieCTBNSAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHcKkoro noprana;

3) B NcnonHutensHOM koMmuTeTe ropoga byuHCK ByMHCKOro MyHMUMNAnNbLHOroO paroHa
Pecnybnukn TaTtapctaH (ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
cpokax npeaocTaBfieHUs MyHUUMNANbLHOMW YCnyrn Ha OCHOBaHUM CBEAEHUN, CoOAepXallunxcs B
PeecTpe rocyaapCTBeHHbIX U MyHULMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHopmaumm o cpokax U nopsiake nNpefocTaBfieHUs MyHUUMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakux-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecrneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckue cpeacrtaa
3aaButensa TpebyeT 3aknYeHnsa NMMUEH3NOHHOMO NN MHOTO COornalleHns ¢ npasoobnagatenem
nporpammMHoro obecneveHus, npegycMaTpyBaloero B3uMMaHue nnatbl, perncrtpaumio unu
aBTOPM3aLMIO 3asBUTENA UM NPeoCTaBNeHne UM NepCoHanbHbIX JaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMauus:

1) o MecTe HaxoXOeHUss MHOMOMYHKLMOHANbHOMO LEeHTpa npenocTaBreHns
rocyaapCTBEHHbIX U MyHUUmMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBo4YHbIe
TenedoHbl);

2) O nopsiake npefocrtaBneHust MyHuMUMnanbHOM ycnyri, o cnocobax u cpokax nogadm
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbLIX aKkTaX, Perynmpylowmx BONPOChl NPeaoCTaBfeHUs MyHULMNanbHON
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BoNpocam
npegocTaBneHnss MyHULMNAnbHON YCYru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3aencTBmst AOIMKHOCTHBIX Ny, OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKN OTAENa, OTBETCTBEHHOIO 3a NpeoCTaBreHne
MYHULMMOANbHOW yCrnyrn, NnogpobHO B MUMCbMEHHOW (hOopMe pasbACHSAT 3asiBUTENH0 NOPSAOK
npegocTaBneHns MyHUUMNANbHOW YCAyrm W BOMPOCHI, YKasaHHble B HACTOALEM MyHKTe
afMWUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEW Co AOHSA perucTpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThlI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXXHOCTM AdaTb OTBET Ha 5A3blke oObpalleHus UCMOoNb3YyTCS roCyAapCTBEHHbIE A3bIKK
Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npedocTaBfieHns  MYHUUMNANbHOW  YCryru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNanbHOrO panoHa (Usiu 20po0CKO20 OKpyaa)
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHnax OpaaHa ansa paboTbl C 3aaBUTENAMU.

NHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHJOPMaLMO O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBiEHUA Ha NpeaocTaBneHune
MYHULMMNANsLHOW YCIyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PerynupyoLLme npegoctaBrneHne
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOPMATUBHbLIX MNPAaBOBbIX aKTOB, PErynuUpyrLnX npegocraBneHve
MYHULMNANbHOW yCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
nx odmumanbHoro onybnukoBaHus), pasmelweH Ha EaumHom noprtane, B Peectpe
rocyfapCTBEHHbIX N MyHULMMNANbHbLIX YCNyr, Ha ouumnanbHOM canTe MyHUUMNanbLHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».
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1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B AEUCTBYHOLWEN pefakumm nognexuT
pasmelleHnto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMNASBbHBIX YCIYr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroyHKLUMOHANBHOIO LieHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUUM MyHUUMMNAnNbHOro
panoHa unmn B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumm AeaTenlbHOCTU MHOrOYHKLNOHASTbHbIX LEeHTpOB npegocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNAsbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaTenbHoOCTH MHOrOyHKLMOHAaNbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOLWMM
MYHUUMNANbHYKO yCnyry, U npveeflas K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pe3ynbTaT MyHWUMNANbHOM YCNYrn), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCWUIIUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACTpyKType,
obecneunBaolen MHHPOPMALMOHHO-TEXHOSIONMYECKOE B3aMMOOENCTBNE MH(OPMALMOHHBLIX
CUCTEM, MCMOSNb3yeMbIX ASI NPefoCTaBeHnst rocyaapCTBEHHbIX U MYHULUMUNAMbHBLIX YCNyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME WAeHTUPUKauMm un ayTeHTUUKaumm K  uHpopmauumm,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomaTtmMsmpoBaHHasa MHPOPMaLMOHHAA cMCTeEMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHMLMNanbHbIX yenyr Pecnybnukn TatapcTaH.

1.5.2. B agMuHUCTpATUBHOM pernameHTe nop 3adBfeHneM O npegocTaBrieHumn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaEeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNYrn, No4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHu3auuun npenocTtaBrieHUst rocyaapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CTtaHgapT npefocraBneHns MyHUUMNanbHOM ycnyru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU

MpenocTaBneHne rpaxgaHam XWUnblX NOMELLEHWUIA B MyHULMMANBHOM XUMULLHOM dooHae
no 4OroBopaM HaviMa Cry»eBHOro Xunmnoro noMeLLeHns

2.2. HanmeHoBaHWe UCNONHUTENBHO-PACNOPSAMTENBHOMO OpraHa MeCTHOro CaMoyrnpaBneHus,
HEenocpeACTBEHHO NPEAOCTABIISALLErO MyHULMNANBLHYHO YCIyry

NcnonHutenbHbIn  KOMUTET ropoda byuHck bByuHckoro MyHuumMnanbHOro pawnoHa
Pecnybnukn TaTapcraH.



2.3. OnncaHue pesynbTata NpefocTaBneHns MyHULMNanbHOM YCnyru

2.3.1. Pe3ynbTtatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrseTcs:

1) pacnopsikeHne O NpPegoCTaBfEHUN FpaXXAaHWHY KUIOro MOMELLEHMS MO O0roBopy
Hanma cnyxebHOro Xunoro NOMeLLEeHWs, AOroBOp HarMa, akT npuema-nepegadm cryxebHoro
nomeLLeHns;

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npynoxexme Ne 1 k
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelweHne o6 oTkase B nNpueme OOKYMEHTOB, HeOOXoauMMbIX AN NpeaocTaBreHus
MyHUUMnanbHon ycnyru (Nnpunoxenne Ne 2 k HacTosiILeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNAanbLHOM YCNyrM HanpaBnsaeTcsa 3asBUTENto B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (panee — degepanpHbin 3akoH Ne 63-93) B nuyHbIM kKabuHeT EgmHoro noptan. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNanbHOW YyCNyrn HanpaBnsieTCs B NIMYHbIA KabuHeT PecnybnukaHcKoro
noprana.

2.3.3. Mo BbIbOpy 3asBuTensa pesynbTaT NpeAoCTaBNEHUS MYHULMNANbHOW YCRyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBepPeHHOro nevyaTblo 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unu paboTtHuka MOLL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbsHOM yenyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEHMe Cpoka OEWCTBUSA pesyrbTaTa npefoCcTaBneHus
MYHULIMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHOW yCnyru, B TOM Yncre ¢ y4eToOM HeobxoammocTu
obpalleHus B opraHu3auunn, y4acTsyoLme B NpegocTaBieHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNs MyHULUMNANbHOW YCNyrn B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoaaTenscTBoM Poccuinckon degepaumm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBMNSAIOLLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbLHOWN yCrnyru

2.4.1. MyHuuunanbHas ycnyra npeaoCcTaBrseTcs:

nsgaHne pacnopsbkeHuss B TedeHne 13 paboumx [HEW C MOMEHTa MOCTynfeHus
3asBreHns;

3aKnyeHne [JoroBopa B TevyeHue Tpex pabounmx [dHeM C  MOMEHTa W3gaHus
pacrnopsiXeHus.

2.4.2. TlpuocTaHOBNeHMe cpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SBMSIOWErocd pesynbTaToM MpegocTaBreHns
MYHUUUMNANbLHOM yCcnyrm B (oOpMe 3reKTPOHHOro OOKYMEHTa, 3asfABUTENIO OCYLLECTBIISAETCH B
AeHb 0O(POpMMNEHNA 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULUMNansHOM YCyru.

2.5. NcuepnbiBatolmin nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY akKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbHON YCNyrn, a Takke yCryr, KOTopble SABNSTCS HEOOX0AMMbIMU U 0653aTeNbHBIMU
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noafexalumx NnpeacTaBneHmnio 3asaBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B NIEKTPOHHOW hopMe, NOPSAOK UX
npeacraBneHus

2.5.1. Ana nony4eHns MyHUUMMNanbHOW YCNyrM 3asiBUTENb NPEeACTaBnsieT crneayowne
[OKYMEHTbI:
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1) [OKYMEHT, yOoCTOBEpSAWMA NNUYHOCTL (He Tpebyetca B crnydae obpaleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMNIA NOSTHOMOYNA NPpeacTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B dopme AoKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 3 k Hactosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHaAeTca MnocpeacTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEeLEeHUN B 9NEKTPOHHYIO (pOopMy 3asBrieHns), NognMcaHHoe B COOTBETCTBUN C TpeboBaHNsaMHA
nyHkta 2.5.3 agMuHUCTpaTMBHONO  pernameHTa, npu  obpalieHuM  nocpeacTBoM
PecnybnuvkaHckoro noprana;

4) XxopaTanWCTBO pPYKOBOOUTENS COOTBETCTBYHLLEr0 roCcyAapCTBEHHOrO OpraHa,
rocyaapCTBEHHOIro YyHuUTapHoro npeanpuatns Pecnybnukn TaTapcTaH, rocygapcTBEHHOro
yupexaeHus Pecnybnuku TatapcraH;

A) Konusi TpygoBOro gorosopa nmbo Konust cnyXebHoro KOHTpakTa;

€) Konus Tpy4OBOW KHUXKMU.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBeHbl)
3aaBUTENEM O4HMM M3 Cneayowmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH n1M4HO Unmn NocpeacTBOM MOYTOBOW CBA3U Ha ByMaxHOM HocuTerne. 3asaBreHne
N npunaraemMble JOKYMEHTbI, MPW HanpasneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEpPSAOTCS B
yCTaHOBIEHHOM MNOpPSsiAKe.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHLIN AOKYMEHT (3NEKTPOHHbLIN 00pa3 OOKYMEHTA), yKa3aHHbI B NOAMyHKTE 2
nyHKkTa 2.5.1 agMMHUCTPATMBHOIO perfiameHTa, 3aBepsieTcsl YCUNEeHHOM KBanmuumMpoOBaHHOWN
noAnncCbIO NnL, YNONHOMOYEHHbIX HA CO34aHMe N NoanucaHue Takmx AOKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 06pasbl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHN0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnawTcs B Buage dannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KauectBO npenocTaBnsAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) A0JIPKHO NMNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM OoCcyLLeCTBEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU MPaBOBbIMU
akTamu, perynupylowmMMm  OTHOLUEHUSI, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBlieHMeM
MYHULMNANbHON YCNYru;

2) oCyLlecTBNEeHUs AEeNCTBUI, B TOM YMCIe COrnacoBaHum, HeobxoaMMbIX Ans Nony4YeHus
MYHULMMNANbHON YCYrn N CBA3aHHbIX C 0bpalleHneM B MHble FOCy4apCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUs, OpraHnu3auun, 3a WCKMYEHNEM MNOMyYeHUs yCryr U nonyvyeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX U 06593aTENbHBLIX YCNYT);

3) npencTtaBrneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXoanMbIX
ANA nNpefocTaBneHnMs MyHUUMnanbHOW Yycnyru, nubo B NpeaocTaBneHun MyHULMNanbHON
yCnyru, 3a UCKMYEeHeM crnegyowmx cnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hannume owmnbok B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULMMNANbHON YCNYr U He BKNIOYEHHbIX B NMPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNAnbLHOW yCnyru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NpPU3HAKOB) OLWMBOYHOIO MU
NPOTUBONPaBHOro AencTBUA (6e30encTBms) AOMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHUUMNANbHOM yCrnyrn, Nnnbo B NnpeaoCcTaBneHn MyHULMNANbHOW YCIyrn, O YeM B MUCbMEHHOM
BMAE 3a Noanucblo pykoBoauTena OpraHa npu nepBoHavasnibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpPeaoCTaBfeHUs MyHULMNAnbHOW YCNyru, yBeOOMMSAETCs 3asiBUTEMb, a
TaKke NPUHOCATCSA U3BMHEHMSA 3a JOCTaBIEHHble Heyao06CTBRa;

4) npepocTaBneHuns Ha BymMmaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCA HEeOOXOAMMbIM YCROBMEM NpenocTaBieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKU, W WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLLmii nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C HOPMAaTUBHbLIMM
NpaBoOBbIMW akTamu ANs NpefoCTaBMNeHuUst MyHUUMNanbHOW YCMyrM, KOTOpPble HaxoasaTcsl B
PacrnopsikeHNM roCy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro caMoynpaBneHust W
NoABeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM opraHam MEeCTHOrO camoyrpaBeHus
opraHu3auun 1 KoTopble 3asiBUTErNb BrpaBe MpPeacTaBuTb, a Takke Cnocobbl UX MonyyYeHust
3aABMTENAMW, B TOM uYMCNe B ONEKTPOHHOM opMe, MopsooK WX npeacTaBreHus:;
rOCydapCTBEHHbIA OpraH, opraH MeCTHOro camoynpaBneHuss nuMbo opraHusauusi, B
pPacropsKEHNN KOTOPbIX HAXOAATCH AaHHbIE AOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXXBe4JOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka u3 EQMHOrO rocyaapcTBEHHOrO peectpa  HeaBMXKXMMOCTM O npaBax
OTAENbHOro nNuua Ha UMeBLUMECS (MMetoLLMECs) Yy HEero 06bEeKTbl HEABMXXMMOIO MMYLLECTBA Ha
Tepputopun Pecnybnukn TaTapcTaH Ha 3asiBUTENs, YNIEHOB €ro CeMbW W BCEX rpaxaaH,
3aperncTpupoBaHHbIX BMECTE C HUMK - PocpeecTp;

2) cBefeHus 0 AencTByloLeM nacnopTte rpaxgaHuHa Poccunckon depepaunmn — MB[
Poccuy;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBUTb AOKYMEHTbI (CBEOEHUS), YKa3aHHbIe B MOAMYHKTE
1 nyHkta 2.6.1 agMWHUCTPATMBHOINO pernamMeHTa, B ()OpPMe 3MEKTPOHHbIX OOKYMEHTOB,
3aBEPEHHbIX YCUITEHHOW KBannMuUuuMpoBaHHOM NOANUCHIO KL, YNOSIHOMOYEHHbIX Ha co3aaHne n
noanncaHne Takux JOKYMEHTOB, Npu nogadve 3asBrieHUs.

2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHVMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamm rocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBEeJEeHUM He MOXeT SABNATbCA
OCHOBaHMeM A5 OTKasa B NpefoCcTaBleHnn MyHUUUNansHOW ycnyru.

2.6.4. [ormkHOCTHOe nunuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
agMUWHUCTPATMBHOIO  perfiaMmeHTa OpraHoB UM OpraHu3auun, He  npeacTaBMBLUME
(HecBoeBpeMEHHO NpeacTaBMBLUNE) 3aNPOLUEHHbIE N HAXOAALMECS B PACNOPSKEHUN AOKYMEHT
nUnn ceefeHunsl, nognexar agMUHUCTPaTUBHOWN, ANCUUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAATEeNbLCTBOM Poccurickon degepaumn.
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2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWsl, B TOM 4ucne
NoATBEPXAaloLMe BHECEHME 3asiBUTENEM MraThl 3a NpeAoCTaBieHne MyHUUMNanbHOW ycryru,
HaxogsiluMecss B pacropshkeHWM  rocydapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOrO
camoyrnpaBfeHuss U NoABeAOMCTBEHHbIX rOCY4AapCTBEHHbIM OpraHaMm WM opraHam MeCTHOro
camoyrpaBreHust opraHn3aLui.

HenpeacrtaBneHne 3asBMTENEM [OOKYMEHTOB, COAEPXAaLLUMX CBEAEHUsl, KOoTopble
HaxoAaTCs B pacrnopsikeHNM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOFO CaMoynpaBneHus
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHbIM OpraHaM WfM OopraHaMm MeCTHOrO caMoyrnpaBfieHus]
opraHu3auu, He SBMASETCS OCHOBaHMEeM [ANs OTkasa 3asBUTENi0 B MpeaocTaBneHun
MYHULMNANbHOM YCIyru.

2.7. NcyepnbiBaloLWwmin nepevyeHb OCHOBaHWI AN1s1 OTKa3a B NpueMe A0KYMEHTOB, HEOOXoaNUMbIX
ANsi NpegocTaBneHns MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHMaAMM [ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBneHns MyHULMNANsHOM yCnyru, SBnsoTCs:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl coepaT MOAYUCTKM U UCnpaBlieHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3aKkoHogaTenbCTBOM Poccunckom
depepauyum;

2) ODOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BONSieT B MOSIHOM
obbeme wucnonb3oBaTb MHGOPMALMIO W CBeAeHWUd, coaepXawumeca B [OKYMEHTax Anis
npegocTaBneHns MyHULUMNAaNsHOM YCNyru;

3) npeAcTaBneHHble AOKYMEHTbI U CBEAEHUS yTpaTUin cuny Ha MOMEHT obpalleHus 3a
MYHUUMMNANbHON  YCNyrom (OOKYMEHT, YAOCTOBEPSOLWMIA  MNOSIHOMOYUSA  NpeAcTaBuUTEnNs
3asBuTEnNsd, B criydae obpalleHus 3a NpefocTtaBieHneM MyHUUMNANbHOM YCyrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHus O NpefoCcTaBNeHUM MyHUUMNanbHOW YCAyrM U [OKYMEHTOB,
HeobxooMMbIX ONs NPedoCTaBNEHUs MYHUMLUMNANbHOW YCNyru, B 3NEKTPOHHOM ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHOe 3anoriHeHne ob6a3aTenbHbIX Nonen B gopme 3asiBNeHusi, B TOM Y1Cre B
WHTepakTUBHOWN dhopme 3asaBreHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEpPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npegcTaBneHMe  HEnosmHOro  KOMMSieKTa [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBfieHnUss MyHULUMNAnNsHOW YCnyru;

7) 3asBrieHMe o NpeaoCcTaBneHnn yCryrm nogaHo B OpraH rocygapCTBEHHOM BriaCcTu, OpraH
MECTHOro CamMOyrnpaBneHus WnNu opraHuMsaumio, B TOSIHOMOYUSA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobrntogeHne ycTaHOBNEHHbIX cTaTben 11 PenepanbHoOro 3akoHa ot 6 anpensa 2011
roga Ne 63-903 «O6 aneKTpoHHOW NOoANUCK» YCNOBUA NPU3HAHUSA ENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHWW ONA OTKa3a B Npueme AOKYMEHTOB, HeobxoauMbIX Ond
Nosly4eHMss MyHULMNArbHOW YCIyrun, ABNSAETCH UCHepnbIBaOLWNM.

2.7.3. PeweHne o6 oTkase B npueme 3asdBfEHUA U OOKYMEHTOB, HEOOXOOUMbIX ONS
npegocTaBNeHns MyHUUMNANbHOW YCnyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuTend, Tak M nocre noflydeHns OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuomM OpraHa
HeobXxoouMMbIX ANA NPefoCTaBfeHUs MyHUUUNAnNbHOW YCNyrn AOOKYMEHTOB (CBegeHwun) c
NCcrnonb3oBaHMEM MeEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNeHUs W UHbIX OOKYMEHTOB,
HeobxooMMbIX ONA NpeaocTaBNeHNa MyHUUUNANbHOW YCIyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble [Ons NpedoCTaBNeHna MyHUUMNAnNbHOWM  yCryrn, nogaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKax M nopsake npenocraBneHns MyHUUUNanbHOW YCryru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.
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2.8. NcuyepnbiBaowmn  nepeyeHb OCHOBaHWM AN NPUOCTAHOBMEHUS UM OTkasa B
npegocTaBneHnn MyHULUMNanbHOW yCrnyru

2.8.1. OcHoBaHus ONS NPUOCTAHOBIIEHUA NPefoCTaBIEHUS MyHULMNANbLHOW  YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrin:

1) 3agBuTenem npegctaBneHbl OOKYMEHTbl He B MofHoM obbeme, nubo B
NpeacCTaBNeHHbIX 3asiBreHMn u  (Unn) OOKYMEHTax COAEPXUTCA HenonHas wu  (4nn)
HeOCTOBepHasa MHopMaLuums.

2) obecneyeHne Xunbem nonyyaTens ycnyru 6onee y4eTHON HOPMbI.

3) HaMepeHHoe yxyaLleHWe XUIULLHbIX YCNOBUA B TEYEHNe nocneHux Natu ner.

4) Bble3[, Ha ApYyroe NoCTOstHHOe MECTO XUTeNbCTBa.

5) ncteyeHme cpoka OenCcTBUA TPyLOBOro AoroBopa (KOHTpakTa).

6) OKOH4YaHMe cpoka Cnyxbbl.

7) ucteyeHune cpoka npebbiBaHUSA Ha BbIGOPHOW OOSMKHOCTH.

2.8.3. lepeyvyeHb OCHOBaHWW AS1 OTKasa B MPefoCTaBfEeHUM MYyHULMMNANbHOM YCnyrn
ABMISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpewaeTca oTkasbiBaTb B NPeAOCTaBEHNN MYHULUMNANbLHOW YCyru B Criyyae,
ecnun 3asiBneHne o MnpeaocTaBieHnn MyHUUUNanbHOW YCNyrM nogaHo B COOTBETCTBUN C
MHdOpMaUMen o cpokax u nopsigke NpeaoCTaBeHNa MyHULMNANbLHON YCnyrn, onyonmnkoBaHHOM
Ha EgnHom nopTtane, PecnybnnkaHckom noprarne.

2.9. Mopsgok, pa3amep M OCHOBaHUS B3UMaHMS roCy4apCTBEHHOW MOLUMMHBI UMW UHOW Nnathl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHMUMnanbHOn ycnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3aHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTOpble SBNSAOTCA HeobxoauMbIMU M obsi3aTenbHbIMU  ONS
npenocTaBneHnst MyHULMNAanbHOW YCNyri, B TOM YUCe CBeAeHUsl O OKYMeHTe (OOKyMeHTax),
BbljaBaeMoOM  (BblJaBaeMblX) OpraHusauusiMy, y4yacTBYWLUMMW B  MNpeaocTaBneHum
MyHULUMNAnbHbIX YCryr

MpenocTaBneHne HeobxoamMMbIX U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.11. Mopsiaok, pasMep U OCHOBaHUS B3WMaHus MnaTbl 3a NpeaocTaBneHue YCryr, KoTopble
ABNAIOTCS HEOOXOAUMbIMM U 06sI3aTeNbHbIMM AN NPeAOCTaBNeHNss MyHULMNANbHOW YCHyru,
BKNtoYas MHpopmaLMio 0 METOAUKE pacyeTa pa3Mmepa Takow nnatbl

MpepocTtaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B odepeanm nNpu nogadye 3anpoca O npenocTaBreHuu
MYHUUMNANbHOMW  YCIyrn, Yycryru, npefocTtaBndemMon opraHu3auuen, YyyacTBywwen B
npegocTaBfieHMM MyHULUNANbHOW YCYr, U Npy NOMy4YeHnn pesynbTaTa NpeaocTaBneHns Takux
ycnyr

2.12.1. Bpems oxungaHus npv nogadve 3asiBlieHNsa Ha noriy4eHne MyHuuunansHOW ycryru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbtata npenocTaBreHUs MYHULUMMNAanNbHON  YCNnyru
MaKCUManbHbIA CPOK OXNAAHWUS B 0Mepean He JOIDKeH npesbiwartb 15 MUHyT.

2.13. Cpok n nopsigok perucrpauum 3anpoca 3asiButensd O npeocTaBfieHUn MyHUUMNansHOM
ycnyru u ycnyru, npefocTtaBnsieMoOV oOpraHusaumen, yyacTBylowen B npegocTaBneHnn
MYHULMMNANbHOW YCnyru, B TOM YUCIEe B 9NIEKTPOHHON dhopme
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2.13.1. NMpun nu4Hom obpaweHnn B MOLL B oeHb nogayun 3asBneHns 3asaBUTENO BbligaeTcs
pacnucka 3 AIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLWMUM, YTO 3asiBfieHuE
OTNpaBIieHO, N JaToW Nofdayum 3asiBreHNS.

2.13.2. [llpn HanpaBneHun  3agaBneHuMs  nocpegctesoMm  EamHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuTenb B A€Hb MOAayM 3asiBMieHUs1 MonyvyaeT B JSIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W N0 3MEKTPOHHOW noyTe  yBeJOMIeHue,
nogTeepxaaroLlee, YTO 3asiBfieHNe OTNpaBfieHo, B KOTOPOM YKa3blBAKOTCA PerncTpaunuoHHbIN
HOMep 1 gaTa nogayv 3asiBreHus.

2.13.3. NMpn nnyHom obpauwleHnn B OpraH B AeHb Nodayvv 3asBNeHns YNnonHOMOYEHHbIM
OOIMKHOCTHLIM nuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN  OKas3aHWs roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCryr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM NoAdayun 3asBrieHUs U nepeyHemM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsaeTcs MyHMumnanbHasa ycnyra, K
3any oxuaaHus, Mectam 415 3anosiHeHUs 3anpoCcoB O NPeoCTaBIEHNN MyHULUNANBHOW YCIyru,
WHOPMAUNOHHLIM  CTeH4aM C obpasuamMy KX  3anoSsiHEHUSS U MepeyvyHEM [OKYMEHTOB,
HeobXxooMMbIX ANA NPefoCTaBfeHUs Kaxaoh MyHWUUNAnbHOM YCNyrv, pasmeLlleHno U
0POpPMSIEHMIO  BU3yaribHOW, TEKCTOBOM W  MyNbTUMEOUWHOM WHQoOpMauunm o nopsagke
npegocTaBfeHnsa TakonW ycnyrn, B TOM 4yucne K obecrneyeHuno OOCTYMHOCTU ANs MHBanvaoB
yKasaHHblX OObEeKTOB B  COOTBETCTBUM C  doedepasibHbiM  3aKOHOAATENIbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanMaoBs

2.14.1. TlpepocTtaBrneHne MyHUUMNANBbHOW YCAYrn OCYLLECTBAAETCA B 34aHUsX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMW.

2.14.2. B cootBeTCTBMM C 3aKoHogaTenbCTBOM Poccuinckon denepaumm o coumanbHOM
3awmTte UWHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AoCTyrna K MecTy npefocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaeTca  OecnpenaTCTBEHHbIA  [OCTYN  WMHBANMAOB K MeECTy
npegocTaBneHnsa MyHUUmMnansHomn ycnyri (YAo6bHbI BXO4-BbIXOA B NOMELLEHUS U NepeMeELLEHne
B UX npegenax);

2) Bu3yanbHasl, TeKCToBasd W MynbTUMeOuMMHaAa WHQopMauma O rnopsake
npegocTaBfieHns MyHULMNANbLHOW YCryrn pasmeltaeTcs B yAOOHbIX Ans 3asBuTenen mecrax, B
TOM YUCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWE MHBaNNOoB, UMELLNX CTONKNE pacCTponCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NepeaBumXeHns, 1 okasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuKeHUst No TeppuToOpuU, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI CoOUManbHON, NHXEHEPHOW U TPAHCMOPTHOM WMHAPACTPYKTYyp, BXoda B
Takme 06beKTbl U BbIXOAA U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbiCALKU U3 HErO, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KoSsCKu;

5) Hagnexauwee pasmeweHne obopygoBaHna W HocuTenem  MHdopmMaumu,
HeobxoamMbix ans obecneveHns GecnpenaTCTBEHHOro A0CTyNa MHBanNMAoOB K ycryram ¢ y4eToM
OrpaHUyYeHnn NX XXU3HeOeATENbHOCTY;

6) aybnupoBaHue HeobxoaumMoM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
nHopmauum, a Takke Haanucew, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon nHdopmaumnm
3HaKaMu, BbIMOSIHEHHbLIMU PeNbedHO-TOYEYHbIM LWpUdTOM Bbpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobakv-NnpoBOAHMKA MpPUM HanNuuMM OOKyMEeHTa, NOATBEPXOANLEero ee
crneuvanbHoe oby4yeHuMe n BblgaBaemMoro no dopme M B nopsake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccurckon ®epepauum ot 22.06.2015
Ne 386H «O6 yTBepxaeHMn opmbl JOKYMEHTa, noaTBepXdatolero cneumansHoe obyyeHune
cobakn-nNpoBoAHMKA, U NOPsAKa ero Bblaauny.
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2.14.3. TpeboBaHusa B 4actn obecnedeHnss AOCTYNHOCTU ANA WMHBaNMOoB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBIISETCA NpeAocTaBrneHne MyHMumnanbHoOn ycnyru, U cpeacTts, UCMONb3yeMblX
npu NpeaocTaBieHnn MyHUUMNANbLHOW YCryru, KOTopble ykasaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHSAIOTCA K 00 bekTaM 1 cpeacTBam, BBEAEHHbBIM
B 3KCMnyaTaumio unm npowweawmm MogepHmusaumno, pekoHcTpykuuto nocne 1 nonsa 2016 roga.

2.15. lNokasaTenn [OCTYNHOCTUM W KayecTBa MyHUUMNANbHOW YycryrM, B TOM 4ucne
KONMYeCTBO B3aMMOLENCTBUN 3adABUTENS C AOSMKHOCTHbIMM IMUaMu Mpu nNpefocTaBrieHun
MYHUUMNANbHOM YCIyrn U ux NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOSyYeHUs MHdopMauun o
Xxo4e npedocTaBneHna MyHUUMNanbHOW ycrnyrM, B TOM 4uCfle C  MCMOfb30BaHWEM
NHPOPMAaLNOHHO-KOMMYHUKALMOHHBIX ~ TEXHOSOMMA, BO3MOXHOCTb MO0  HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW YCNyrM B MHOrO(YHKLMOHANbHOM LEHTpe npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (B TOM 4ucrne B nofHoM obbeme), B nobom
TeppuTopuanbHOM NoApasdeneHnun opraHa WCMOMHUTENBbHO pacnopsanTeNnbHOro opraHa
MECTHOro camMoynpaBfieHusi, Nno BblOOpy 3asiBuTend (9KCTeppuTopuanbHbIA  NPUHLMN),
nocpeacTBoM 3anpoca O NPefoCTaBfieHUM  HECKOSNbKUX  FOCYAApCTBEHHbIX UM (MNn)
MYHUUMNANbHbIX YCAYr B MHOTOQYHKLUMOHASbHbBIX LeHTpax npeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCIyr, npeaycMmoTpeHHoro ctatben 15.1 depepanbHoro 3akoHa Ne210-3
(koMMneKcHbIN 3anpoc)

2.15.1. MNokasaTenamMmm 4OCTYMHOCTU NpeaoCTaBNeHNs MyHULMNANbLHOW YyCNyru ABNSKTCS:

pPacnosIOKEHHOCTb NMOMELLEHUS, B KOTOPOM BeAeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KonMyecTBa CrneunanucToB, a Takke MOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanu4ne ncyepnbiBaoLLen MHOPMaLKMK 0 cnocobax, NopsaKke U Cpokax NpeaocTaBeHns
MYHUUMNANbHOM YCnyrm Ha MHGOPMaLUMOHHbIX cTeHaax, EaguHom noptane, PecnybnvkaHckom
noprane, opuumanbHOM cante MyHUUMNANbLHOro panoHa;

OKasaHue MoMOoLUN UHBanuMaam B npeogosieHnn 6apbepoB, MeLllakoLWwmX NonyyYeHUo UMn
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME 0B60OCHOBAHHLIX anobd Ha HapyleHUs agMUHUCTPATMBHOMO perramMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONU4YeCTBO B3aMMOLEWCTBUI 3asBUTENS C AOJMPKHOCTHbIMM nuvuammn (6e3 yyeTta
KOHCYyIbTauni):

B3aMmogenctane 3aasutens ¢ paboTHukamm OpraHa mnm MOLL npu npegoctasneHun
MYHUUMNANbHOW YCyrn OCyLLeCTBAAEeTCS OAMH pa3 Npu NpeacTtaBrieHnn 3asiBNieHnst Co BCeEMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAMH pa3 B Cry4ae HeobXoOUMOCTM MOMyvYeHna pesynbTata npegocTaBreHuns
MyHuumnaneHon ycnyrn B OpraHe nnn MOLL B dhopme ak3emnnspa anekTpoHHOro JOKyMEHTa Ha
OymMaxxHOM HocuTene.

MpooomknTenbHOCTb OAHOrO B3aMOLENCTBUA 3adABUTENSA C AOSMKHOCTHBIMU N amMu npu
npegocTaBneHnn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3aaBuTeNnb BrpaBe OLEHUTb KayeCTBO NpefoCTaBfieHUs MYHULMManbHOW ycnyrm c
NOMOLbLID  YCTPOUCTB  MNOABWXHOW  pagaunoTenedoHHOW CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.

2.15.3. VH(popmaums o xoge npenoCTaBNeHUs MyHUMUMNANbHOW YCIyrm MOXeT ObiTb
nony4eHa 3asiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwecrtenseTtcs B nobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa (pakTu4ecKkoro
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npoxuneBaHus (npebbiBaHns) Ha TeppuTopumn Pecnybnunkmn TaTapcTaH No aKCTeppUTOpUaribHOMY
npuHUMNy.
MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBriseTcs.

2.16. IHble TpeboBaHusA, B TOM 4uCfe YyuyuTbiBawwme OCOBEHHOCTU npeaocTaBeHns
MYHULUMMNANbHOW yCryrn rno aKcTeppuTopuansHOMy npuHUMny (B crnydae, ecnv MyHuumunanoHas
ycnyra npeaocTaBnseTca MO 3KCTeppuTopuanbHOMYy — MpuUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANbHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. lpwn npegocTaBNneHNN MyHULUNANBLHOW YCNYrn B 35IEKTPOHHOW (bopMe 3asiBUTENb
BrnpaBse:

1) nony4nTb WHOpMaUMIo O MOPSAKE W CpokKax NpefoCTaBieHUs MyHMLMNAarbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asiBNeHne o npedocTaBneHnn MyHUUUNAanbLHOM YCryrm U UHble OAOKYMEHTHI,
HeoOxoauMble AN NpefoCTaBfieHUss MyHUUMNANbHOW YCNyru, B TOM YuCle LOKYMEHTbl W
NHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee Oblf 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 4yactun 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-®3, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
noprana;

3) nonyuYnTtb CBeAeHUst O XOoA4e BbIMOMHEHUS 3asiBNeHMrM O npegocTaBreHun
MYHULMNANBHOWN YCRyru, NOLaHHbIX B 31EKTPOHHON DOpPME;

4) ocCyLWweCcTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNAnbHOW YCIyru;

5) nonyunTtb pes3ynbTaT NpefocTaBfieHMs  MyHUUMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNANbHbIX ChyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, oObecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWa pelueHuin n aencteuin (besgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEHUN FOCYAapCTBEHHbIX U MYHULUMNANbHBIX YCAyr opraHamu,
npegoCTaBAAILWMMN rOCygapCTBEHHbIE N MyHULMNANbHbIE YCAYTX, UX JOMKHOCTHBIMU NnuamMu,
rocyaapCTBEHHbIMU U MyHULMUNANBHLIMU CIYXaLLMMW.

2.16.2. ®dopmupoBaHne 3asiBfieHUs OCYLLEeCTBNSIeTCS MOCPEenCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl  3asBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KaKON-nmdo nHom popme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asfBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONbKUMW 3asBUTENSIMU OLHOW 3NEKTPOHHON hOPMb
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3asiBMIEHNSA HECKONTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene KOonuuM 3JNEeKTPOHHOW (POpMbl
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B NEKTPOHHYIO (hOpMYy 3asiBNEHNS 3HAYEHWI B NIH0O0M
MOMEHT MO XeNnaHuK MoNnb3oBaTesis, B TOM 4YUCre NpuM BO3HWKHOBEHUW OWWMOOK BBOAA M
BO3BpaTe 4515 NOBTOPHOro BBOAA 3HAYEHUN B 3NTIEKTPOHHYI0 (DOPMY 3asiBMEHUS;

5) 3anonHeHue nonen 3NeKTpoHHON OOpMbl 3asiBNEHUs A0 Havana BBOA4A CBEAEHWN
3agBuTenieM C MCNosfib3oBaHMEM cCBedeHuW, pasmelweHHblix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUPMKaALNN N ayTeHTUnKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha ntoOOM U3 3TANOB 3aMNOfNIHEHUSI ANEKTPOHHOW OOPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaL MK,

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEeHUE He
MeHee 0JHOro roa, a Takke 4YaCcTU4YHO CPOPMUPOBAHHLIM 3aABMNEHNSM - B TEYEHUE He MeHee 3
MecsLeB.
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2.16.4. 3anucb 3assutenen Ha npuem B MOLl (ganee - 3anuck) ocyulecTenseTcd
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBUTENIO NPeaoCcTaBnseTCss BO3MOXHOCTb 3anucu Ha nobble cBoboaHble ANs npuema
AaTty 1 BpeMs B npefenax yCTaHOBMNEHHOro B MHOMOMYHKLMOHaNbLHOM LieHTpe rpaduka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HaCTynneHus 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsoM PecnybnmnkaHckoro
nopTtana 3asiBuTesnto HeobxoAMMo ykasaTb 3anpaluMBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOopble coobwmn 3aaBuTenb  Npu
npeaBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npenBapuTENbHOM  3anucyn  3asBuTentio  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-nogTBepxaeHue. B cnyvae, ecnu 3agasuTenb coodWwmnT agpec
3NEKTPOHHOM NOYTbI, HA yKa3aHHbIN aapec Takke HanpaBnaeTca nHpopmaunsa o nogTBeEPKAEHUN
npegBapuTENbHON 3anncK ¢ ykasaHueM Aathbl, BPEMEHU U MecTa npuema.

Mpn ocyuwecTBneHMn npeaBapuUTENbHOM 3anMcun 3asBuTernb B 00si3aTenbHOM nopsiake
MHOPMUPYETCH O TOM, YTO NpeaABapuUTernbHasa 3anuUcb aHHYNMPYETCS B Cliydae ero HesBKU Mo
ncredeHnn 15 MMHYT C Ha3HAYEHHOro BPEMEHU Npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX [OEWUCTBUK, KpoMe
NPOXOXAEHUA unOeHTUUKaUMM n ayteHTudukauum B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMU akTamun Poccunckon Pegepauum, ykasaHus Lenv npuemMa, a Takke npeaoctaBneHns
cBefeHur, HeobxoauMMbIX AONnis pacyeTa ANUTENbHOCTU BPEMEHHOINO WHTEepBana, KOTOpbIv
HeobxoaMMo 3abpoHMpoBaTh ANs npuemMa.

3. CocTag, nocnenoBaTenlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHBIX NpoLUeayp B 3NEeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbIMNONTHEHUS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHune nocnegoBaTenbLHOCTM OENCTBUIA NPY NpeaoCcTaBreHnn
MyHULMNAnbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOMW ycnyru BKAYaeT B cebsa cnegywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, MPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npeaocTaBNeHNN MyHULMNANbHON yCNyru;

4) noAroToBKa pesynbTarta MyHULMNAanbHOW yCnyru;

5) 3akntoyeHue gorosopa

6) Bblaa4va (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. Oka3aHne KoHCynbTauun 3asBuTento

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
obpalleHne 3asBUTeNd No BONpocam, CBA3aHHbIM C NPeAoCTaBAEHNEM MyHULMNANbHOW YCIyTW.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCH:

npu obpaweHnn 3aasutens B8 MOL, — paboTHuk MOLL;
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npw obpaweHun 3assutensa B OpraH — rnaBHbIv cneumanuct IcnonHUTEeNnbHOro KomuTeTa
ropoga byuHck ByuHCKOro MyHuuunanbHoro pawmoHa Pecnybnuku TartapctaH (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenbL BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O TMOopsiAke W cpokax
npegocTasneHns MyHuumnansHom ycnyru B MOLL nvyHo 1 no TenedoHy 1 afekTpoHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre Mo cocTaBy, opme
npeacraBnsaeMon JOKyMeHTaumm 1 Apyrum Bonpocam Ans NonyYyeHns MyHULMNansHOM YCnyru.

3asBuUTENb MOXET MOMY4YnTb MHPOPMAaUUIO O Nopsaake NpeaocTaBNeHna MyHUUMNanbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSOTCH
B AeHb oOpalleHns 3asButens.

PesynbTatamu BbINOMIHEHNST aAMUHUCTPATUBHbBIX Npoueayp ABMASTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBndgeMon AOKyMeHTauuu u gpyrmm Bonpocam, HeobxogumbiM Ond
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3aaBuTtenb Brnpase obpatnteca B OpraH no TenedoHy U 3NeKTPOHHOM noyTte, a
TaKke NosNyYynTb KOHCyNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npefocTaBneHus MyHWUuMnNanbHOW Ycryru, B TOM 4ucre no cocTtasy, d¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

[OSmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE NpoLUeaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHATCS
B TeYeHune Tpex paboumx gHen co AHSA NOCTYNneHus obpalleHus.

PesynbTatamu BbIMNONHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: KOHCYNbTauumn rno
coctaBy, opmMe npeactaBnsemMon SOKYMEHTauum v ApyruMm BONpocaMm, HeobxoaumbiM Ons
Nosly4eHMUst MyHULMNANbHOW YCIyru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmnrekta 4OKyYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNpuem goKyMeHTOB AN1s NpeoCTaBneHns MyHuumnnaneHon ycnyrn Yyepes MOLL nnn
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. BasButenb (npeactaButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegoCcTaBfieHMM MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykadaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npegocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTeNe, OCYLECTBASET CKaHMpPOBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AVIC M®L| gokymeHTbl, NpeacTaBreHHble B 9MNeKTPOHHOM hopMe unn
3NEeKTPOHHble 0B6pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asiBNIeHNe N OpurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNUBaeMble HACTOALUM NMYHKTOM, BbIMNOMHSAOTCA
B A€Hb 0OpaLleHns 3asaBUTeENS.
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PesynbTatamn BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNAOTCA: FOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnaeT nakeT AOKYMEHTOB, NPUHSATLIX OT 3asBuTens B OpraH
B 3N1IEKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHoro paboyero aHs
CO AHs obpalleHuns 3asBuTens B CTPYKTypHoe nogpasaeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKOTCA: 3asiBrieHue Wt
nakeT [OOKYMEHTOB (9NEeKTPOHHOe [eno), HanpasfeHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOENCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN nNpefocTaBrieHnss MyHUUUNAanbHOW YCNyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 9ANIEKTPOHHOM opmMe BbINOSHAET
cnegywowine AencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHUs, BKIHOYaKLWYy cBefeHus, Heobxoammble v
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAansHON yCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn 3NeKTPOHHbIe 0bpasbl JOKYMEHTOB
K hopme 3neKkTpoHHOro 3asBneHns (nNpu HeobxoammocTn);

noagTeepxgaeT akT O3HaKOMIEHWA W cornacusi € YCNoBUSAMW W NOPSOKOM
npegocTaBfeHns  MyHuUMNanbHOW  yCryrm B 3MeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfacum B (popme 351IEKTPOHHOrO 3asiBreHNS);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3fIeKTPOHHOro 3asiBfeHns);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHkTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoBaHHOIO 3asiBEHNS OCYLLIECTBISIETCA Nocne
3anoSIHEHNA 3adBUTENEM KaXKO0ro U3 Noren aN1eKTPOHHOM popMbl 3asiBrnenus. [Npu BbisiBNeHUn
HEKOPPEKTHO 3anoSIHEHHOrO NMOMA ANEKTPOHHOM (POPMbI 3asiBNeHUs 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISABMEHHOW OLMOKM M NOpsiAKke ee yCTpaHeHUs NocpencTBOM WUH(OPMAaLNOHHOMO
COObBLLEeHNA HeNnOCpPeaCTBEHHO B ANIEKTPOHHOM (hOpMe 3asiBIIEHUS.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALUM MYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: 3fEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBfeHns M  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHMLMNANbHON YCNyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
aAMUHUCTPATUBHOW Mpouenypbl ABASETCA rnaBHbli cneynanucT McnonHUTenbHoro kommreTa
ropoga byuHck bByuHckoro MmyHuumnanbHoro panoHa Pecnybnuku TaTtapctaH (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. lomkHOCTHOE nu1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criydae obpalleHus
3aaButens c 3aasneHvem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHUSM, yKa3aHHbIM B NyHKTe 2.5
aAMWHNCTPATUBHOIO pernameHTa, MNpoBEepKy COOTBETCTBUS MNPeACTaBliEeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Hagnexaiiee oopmIieHMe KONUn OKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax Nog4YUCTOK, MPUMMUCOK, 3a4EPKHYTbIX CNOB N UHbIX HE OrOBOPEHHbIX UCNPaBeHni);
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3anorHAeT 3MNeKTPOHHYI0 POpMY 3asiBfieHUS B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHavYeHHoOW Ans oka3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHME;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHOE 3asBrieHNe;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(POPMALMOHHYIO CUCTEMY, NPpeHa3HaYeHHY ans
OKa3aHUs roCygapCTBEHHbIX W MyHUMUMNANbHBIX YCNYr AOKYMEHTbl, MNpPeAcCTaBrfieHHbIE B
9NEKTPOHHOM POPME UM 3NEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3M1EKTPOHHOE A€ero;

BO3BpaLLlaeT NnognucaHHoe 3asBneHne n opurmHansl ByMaxkHbIX JOKYMEHTOB 3asiBUTESIO;

BblAaeT 3asBUTESIO PacnuncKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, YBEAOMIISIET 3aABUTENSA O HANU4MM NPEnATCTBUMA ONA
npuemMa 3asiBfieHnsa 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bACHEHMEM coLepXXaHUS BbISIBIIEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE N1, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOce NoCTynfeHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asaBfEHUI0 HOMEep B COOTBETCTBMM C HOMEHKNIATYpon Aen u cratyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbIX 00pa30B AOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpaleHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeactasfeHbl
3MEKTPOHHbIE JOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuuUuMpOBaHHOM 3NEKTPOHHOM
noanuncLHo).

Mpn HannuMm OCHOBaHWA, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogroTaBnMBaeT NPOEKT peleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
AnNs NpeaoCTaBMEeHNss MyHULMNANbHON YCIyri.

B cny4yae, ecnn B pesynbTtaTte NPOBEPKN YCUMEHHOW KBanNnMMuUUMpPOBaHHOW 3N1EKTPOHHOM
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTUN, MPOEKT peLleHnst 06 oTkase
AOJDKEH cofepaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANA NpeaoCTaBeHns
MYHULUMMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOBXO4MMbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaAHOBIEHHbLIX TPEOOBAHUM K TakMM OOKYMEHTaM, OCHOBaHWA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepxaTtb WHoOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHbe U (Mnn)
npoTUBOpPeYnBbIE CBeAeHUsl, O(OpPMIIEHbl C HapyLleHMEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaeBnseTca Ha cornacoBaHMe B YCTAHOBMIEHHOM MOpPsSiAKE MNOCPEACTBOM  CUCTEMbI
3MEKTPOHHOro AOKYyMeHToo6opoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOaUMbIX ANnd
npefoCcTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLUECTBSETCA B nopsigke, npesycMOTPEeHHOM
nyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHU ANs OTKas3a B NpUemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNMEHUSA 3asBNeHnd, HanpasnseT
3asBUTEN0, yKasaHHbIM B 3adBfeHUn crnocobom, yBeaoMMeHue O MOCTYMNSEHUN 3asiBNeHus,
cogepxallee BXOAALWNA PErncTpaumMoHHbI HOMepP 3asiBreHus, aTty MonyyYeHus 3asiBrieHuns,
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nepeyeHb HaMMeHOBaHUW pannoB, NPeaCcTaBIIEHHbIX K HEMY OOKYMEHTOB, AaTy MnonyyeHus
pesynbTarta MyHULMNanbHOW yCryru.

3.3.3.4. VcnonHeHne npouenyp, VYykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO perrnameHTa, npu Hanuium TEXHN4YECKOM BO3MOXHOCTUN OCYLLIECTBNHAETCH B
aBTOMaTU4YECKOM peXxmme C UCMOoMb3oBaHNEM aBTOMAaTU3MPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3HayYeHHoON ANA OKa3aHuA rocyaAapCTBEHHbLIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AgmMuHuCTpaTMBHblE rMpoueaypbl, ycTaHaBnuBaemble nyHktom  3.3.3
agMUHUCTPATMBHOIO pernamMeHTa, BbINOMHAITCA B TeYyeHWe ofHoro paboyvero AHA CO AHSA
NOCTYNNEeHns 3asaBNeHNs Ha pacCMOTpeHMe.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MpPoLEeayp SABMASAITCA: NPUHATLIA Ha
paccMOTPEeHNE KOMMMEKT AOKYMEHTOB UIM NPOEKT pelueHns ob oTkase B Npueme OOKYMEHTOB,
HeobxoAMMbIX ANs NpeaoCTaBNeHNs MyHULMNAnbHOW YCyr.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMEM Hauvarna BbIMOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABNsAeTcs
nonyyeHne [OOSDKHOCTHBIM — NUUOM  (PabOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbIMOMHEHWE
agMWHUCTPaTUBHOM NpoLeaypbl, OT 4OMMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NPUEM
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

[ OMKHOCTHBIM nnUom (paboTHuKOMm), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
agMWHUCTPATUBHOMW NpoLeaypbl, ABNSETCA pykoBoauTenb MIcnonHUTeNnbHOro komuTteTa ropoga
ByuHck ByuHckoro myHuuunanbHoro pavioHa Pecnybnuku TatapcTtaH (ganee - OOMKHOCTHOE
NnMLO, OTBETCTBEHHOE 3a HarnpaBlieHNe MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBreHne MeXBEeAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaensieT B 3IEKTPOHHOM opmMe MoCcpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O MpeaocTaBneHun LOKYMEHTOB W CBEAEHWUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM NMYHKTOM, BbIMNOMHSOTCA
B AE€Hb NPUHATUS 3asBNEHNSA Ha PpacCMOTpPEHME.

PesynbTatamu BbINOMHEHNA agMUHUCTPATUBHbIX NMPOLEeAyp SBASIOTCA: HaNpaBrieHHbIE B
opraHbl BNactu n (Unv) nogBeaOMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHMM 3anpoCoB, NOCTYNUBLLMX Yepes
cucTemy MEeXBeLOMCTBEHHOIO 3NEKTPOHHOrO B3aMMOENCTBUS, npeaocTaBnAlT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nu HanpaenswT yBegomMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmawmm, HeobxoauMbIX NS NPegocTaBneHns MyHULUNANbHOM yCnyru
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHAaBNMBAEMblE HACTOSALLMM MYHKTOM, BbINOJTHAKOTCS
B TeYEeHWe nATU OHEW CO [HA MNOCTYNneHUst MeXBEAOMCTBEHHOrO 3anpoca B OpraH unu
opraHusauuto, NpeaocTaBnAlLWmME AOKYMEHT N MHOPMAaLMIO, ECIIU UHbIE CPOKM MOArOTOBKU U
HanpaBneHMs OTBeTa Ha MEXBEeLOMCTBEHHbIN 3anpoc He YCTaHOBMEHbl heaepanbHbIMM
3aKkoHamu, npaBoBbiMM akTamu [lpaButenbctBa Poccuiickon ®degepauum u NPUHATBIMA B
COOTBETCTBUN C pefeparibHbIMU 3aKOHaMW HOPMAaTUBHLIMK NPaBOBbIMU akTamu Pecnybnukn
TartapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble ANA NpeaocTaBeHna MyHMUMnanbHon ycnyrm, nnbo ysegomnexHme
06 oOTkase, HanpaeneHHble [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3feKTPOHHOro
B3aMMOOENCTBUSA AOKYMEHTbI (CBeAeHUS), HeobxoaMMble ANs NpeaoCTaBNeHNA MyHULMNANbHOM
ycnyrn, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM JOKYMEHTa U (Unin) nHopmaumu;
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npy HanNU4YnMM OCHOBaHUW, NPEeOYyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noagroTaBnMBaeT NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
ANa NpefoCTaBleHNss MyHULMNANbLHON YCIyri.

MpoekT pelleHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHMs
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM npuyvH oTkasa (B criydae, ecriu OCHOBaHUSA Ang oTkasa B
npuemMe AOKYMEHTOB, HEOBXO4MMbIX NS NPeaoCTaBleHNs MyHULMNANbHON yCnyru, CBsi3aHbl C
HapyLWeHEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe OOKYMEHTOB [OSKHbl cogepxaTtb WHOpMaumio O HaMMEHOBAHUM [OOKYMEHTOB
(MHpopmaumn, ceBedeHWin), KOTOpble He MpeacTaBrieHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTUBOpPEeYNBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfisieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM roOpsiAke MoCpeacTBOM CUCTEMBbI
3MIEKTPOHHOro AOKYyMEHTOO60opOoTa.

CornacoBaHue npoekTa peleHus ob oTkase B npuemMe JOKYMEHTOB, HEOOXoaMMbIX AN
npenoCcTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLIECTBRSETCA B NOpsake, nNpeaycMOTPEeHHOM
nyHKTOM 3.5.3 aAAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOMNHAKTCS
B €Hb NOJSly4YeHUs1 CBEEHUI MO MeXBEeAOMCTBEHHbLIM 3anpocam.

Pesynbtatamm BbINOMHEHNA a4MUHUCTPATUBHBIX NpoLeayp SBASATCA: AOKYMEHTbI
(cBepeHus), Heobxoanmble Ans NpefoCTaBNeHNs MyHUUMNANbLHOW YCyrn, NPOeKT peleHnsa ob
OoTKa3e B NpuemMe JOKYMEHTOB, HEOOXOAUMbIX 49 NPeaOoCTaBNEeHUS MyHULMNANbHOW YCNyri.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMunum TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCA B aBTOMAaTU4YECKOM
pexmme C  UCMNOSMb30BaHUEM aBTOMaTMU3NPOBAHHOMN NHAOPMaLIMOHHOM CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHusl roCygapCTBEHHbBIX M MyHMUMNANbHbBIX YCIyr, B TOM 4YuUCre C
MOMEHTa perucTpauun 3asiBfieHUss B COOTBETCTBMM C MYHKTOM 2.13 agMMHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHbLIX MpoLenyp, yKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBndaeT NaTb paboyumx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCRyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl ABNsieTcs
NoCTynfneHne OoT OOSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWun), HeobXxoauMMbIX And npefocTaBneHUs MyHULMNanbHON
ycnyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABMSETCA rnaBHbIN cneumanuct KMcnonHutenbHoro komuteta ropoga bywHck ByuHckoro
MyHULMNanbHOro panoHa Pecnybnuku TatapcTaH (aanee - 4OMMKHOCTHOE N0, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTata NpeocTaBieHns MyHULUNAnbHOW YCryri).

3.5.2. [JomKHOCTHOEe N0, OTBETCTBEHHOE 3a MOArOTOBKY pes3yrnbTata npeaocTtaBfeHns
MYHUUMNANbHOW YCAYTK:

paccmatpmBaeT  COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGXxoaumbix Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYTIW;

npu BbISIBIEHUN OCHOBaHUM AONA OTKa3a B NpefocTaBfeHUun MyHUUMNanbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NnoarotaBnvMBaeT NPOEKT peLleHns
06 oTKase B NpegoCTaBfIEHUUN KUITOro NOMELLEHUA MO AOroBOPY HamMa CnyxebHOro Xumoro
NoMeLLleHnsa, npu OTCYTCTBUM TakUX OCHOBAHWA MOAroTaBfvMBaeT OTBET 3asBUTEN0 O
npeaoCcTaBEHUN XKUITOro NOMELLEHUSA NO AOrOBOPY HanMMa CnyXebHOro XXmnnoro NoMeLLeHus;

B Clny4yae OTCYTCTBUSA OCHOBaHWM AN OTKasa B NpegoCcTaBNeHnn MyHMLMNanbHOW yCryru,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 afMUHUCTPATUBHOIO pernamMeHTa, no utoram pacCMOTpPeHUs
AOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBNEeHNs MyHUUMNAnNbHOM YCnyru, noarotaBnvBaeT
NpoeKkT pacnopsbkeHna OpraHa O npeaoCTaBNEeHUN TPaXOgaHWHY >KUITOro MNOMELLEeHUs Mo
AOroBOpy HarmMa crykebHOro Xnnoro NOMeLLEHS;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pesynbTaTa NpeaoCTaBNEeHUs MyHUUUNanbHOM
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yCryrm Ha cornacoBaHve B YCTaHOBJIEHHOM Mnopsiake NocpeAcTBOM CUCTEMbl 3SIEKTPOHHOro
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBIE Npoueaypbl, yCTaHaBMMBaeMble HaCTOALWMUM NMYHKTOM, BbINOSTHAKTCA
B TeYeHune Byx paboumnx gHeMn.

Pesynbtatamu BbINOMHEHUA aOMWHUCTPATMBHBLIX MNpoueadyp SBISKOTCA.  MPOEKThI,
HanpasfieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne u1 nognucaHne npoekTta pesynbTaTa npegocTaBneHns
MyHUUMMNANbHOW YyCnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro nogpasgeneHns, OoTBETCTBEHHOro 3a MOAroTOBKY pes3yrbTaTa MyHUUMNansHOW
ycnyru, Pykosoautenem OpraHa.

MogroToBreHHble MNPOEKTbl JOKYMEHTOB, UMelLWMe 3aMevaHus, BO3BpaLlalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHEeHUs1 3aMeYaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs LA COrfacoBaHUs u
nognucaHuns.

PykoBogntens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobntogeHne agMMHUCTPATMBHOMO pernamMmeHTa AOMKHOCTHbIMM Nuamn OpraHa B YacTu CPOKOB
BbIMOMHEHUS agMUHUCTPATUBHBIX Mpoueayp, WX nocnenoBaTenibHOCTU U MOSTHOThI, Hanu4yus
COrnacoBaHuUM YMONTHOMOYEHHbIX [OOSPKHOCTHbIX Ny OpraHa B cuUCTEME  3NEKTPOHHOro
AOKymeHToobopoTa.

B cnyyae BbisiBNeHUS HapyLleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOTLI  PykoBoguTtens OpraHa wHUUuupyeT
npuBneyYeHne K oTBETCTBEHHOCTU NL, ONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
afiMUHUCTPATUBHOIO perfiameHTa.

AOoMnHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B Te4eHune ogHoro pabo4vero gHs.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp SABMASTCA: noanucaHHoe
peLleHue.

3.5.4. VicnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, nNpu HamMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCH B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYr.

MakcumarnbHbIN CPOK BbINOMTHEHUA aAMUHUCTPATUBHBIX NpoLueayp, YKa3aHHbIX B MYyHKTe
3.5. agMMHUCTPaTUBHOIO pernameHTa, CocTaBnsieT Tpu paboymnx gHs.

3.6. 3akntoueHne goroeopa

3.6.1. OcHoBaHMeM Hauvana BbINOMHEHNA aAMUHUCTPATMBHOW npoueaypbl ABNseTcs
yTBEPXAEHWE PacrnopsXKeHUs O NpeAoCcTaBneHnn rpaXxaaHHy Xnnoro noMeLLeH1s no Jorosopy
Hanma crny>kebHOoro XUoro NoOMeLLeHus.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNseTca rnasHblM cneunanuct WcnonHutensHoro kommuteTa ropoga bByuHck BywnHcKoro
MyHULMNAnNbHOro parnoHa Pecnybnuku TatapcTaH (aanee - 4OMMKHOCTHOE NNLIO, OTBETCTBEHHOE
3a NoAroToBKYy pes3ynbTarta NpefocTaBrieHns MyHULUMNanbHOW yCnyru).

3.6.2. [lormKHOCTHOE n1Lo, OTBETCTBEHHOE 3a NOATOTOBKY pesyrnbTaTta npefocTaBreHus
MYHUUMMNANbHOW YCryrn, roTOBUT NPOEKT AOroBopa HarMma crnyxebHoro nomelleHvs (ganee —
A0roBop).

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B Te4deHne ogHoro paboyero AHS C MOMEHTa BblAayn 3asiBUTENIO NOCTAaHOBMNEHWS.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHLIX MNpouenyp SBMSIOTCA:  MPOEKTh,
HanpasrieHHblEe Ha corracoBaHue.

3.6.3. CornacoBaHve wu noanucaHWe [oroBopa OCYLECTBIISETCH PYyKOBOAUTENEM
CTPYKTYPHOro nogpasfgerneHusi, oTBETCTBEHHOIO 3a MOAroTOBKY pe3ynbTarta MyHUuunanbHOW
ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
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B Te4deHne ogHoro paboyero gHS.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SABMSTCA: NOLMUCAHHbLIN
AO0rosop.

3.6.4. [JO/mMKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pesyfibTaTa npeaocTaBreHuns
MYHUUMNANbHOW YCNyru, usBellaeT 3asBuTens (ero npeacraBuTens) o HeobxoaMmocTu
nognucaHna goroBopa cnocoboMm, ykasaHHbIM B 3asdBreHuu, O pesynbTate npefocTaBrneHus
MYHUUMMANbHON YCNyrm M O BO3MOXHOCTW MONydYeHUss pesynbtata npefocTaBreHus
MyHuuunaneHon ycnyrm B OpraHe unv B MOLL.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B AeHb nognucaHusa gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASKTCHA: yBeAOMIeHue
3asBuTens.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMWHUCTPATUBHOIO
perrnameHTa, npu HanMynnm TexXHU4YEeCKOW BO3MOXXHOCTW OCYLLECTBIISETCA B aBTOMAaTU4YECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMBI,
npegHas3Ha4YeHHOM AN19 OKa3aHUs rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX nNpouenyp, ykasaHHbIX B NyHKTe
3.6. agMVHUCTPATMBHOIO pernamMmeHTa, CocTaBnseT ABa pabounx OHS.

3.7. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW ycryri

3.7.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nonyyeHne [OOSMKHOCTHLIM JNULOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE aL4MUHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEpXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbIMNOSIHEHWE aAMUHUCTPATUBHOM NpoLenypsl,
aBnseTca  pykoBogutens  WcnonHutenbHoro  komuteta ropoga  byuHck  BymHckoro
MyHULMNanbHOro panoHa Pecnybnukn TatapcTtaH (ganee - 4OMKHOCTHOE NLO, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTata NpeoCcTaBNeHns MyHULMNanbHOM YCNyru.

3.7.2. JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3yribTata npeaocTtaBfieHns
MYHUUMNANbHOW YCAYrK:

obecneunBaeT peructpaumio [orosopa, noanMcaHHoro pykosogutenem OpraHa, B
XypHane pernctpaumm n BHeCeHue cBefeHuin 0 pesynbTtaTe nNpegocTaBneHns MyHUUunanbHON
ycnyrm B MOACUCTEMY BeAEHUst OOKYMEHTauMm aBTOMaTU3MPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYT;

BblJaeT 3asBUTENIO AOroBOpP Mo POCMUCH.

3agBuTenb NOAMUCbIBAET AOrOBOP B Tpex 3K3emnngpax W nepegaeT cneuynanucty
Otpena.

[OfmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTata npefocTaBreHus
MYHULMNANBHOW YCAyru, Nosy4Yms NognncaHHble 4OroBopa Bbl4aeT 3asBUTENIO TPU IK3emMnnapa
akTa npuvema- nepegayv cnyxebHoro nomelwleHus ans nognucu. locne nognucaHusa akTa
3agBuTeneM, BblOaeT 3aaBUTENIO ABa JK3eMmnnspa AOroBopa, ABa 3K3eMnnsipa akra npuema-
nepenaym 3eMersibHoro yyacrtka.

AOMUHMCTPATUBHbIE NpoLEeaypbl, yCTaHaBNIMBaeMble HAaCTOALLMM MYHKTOM, BbIMOSHAKTCS
B A€Hb NpubLITUA 3aaBUTENS.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Mpoueadyp SABNAKTCA: BblAaHHbIE
3asBUTESO OOrOBOP U akT npuema-nepeaadu.

3.7.3. MNopsgok Bbigayn (HanpasneHusl) pesynbTata NpegocTaBneHns MyHUUMnansHOM
yCnyru:

3.7.3.1. lNpun obpaleHnn 3assutens 3a pesynbTaToM MyHuuunanbHoW ycnyrin B MOL,
paboTHuk MOL| BblgaeT 3aaBuTENto pesynbTaT MyHUUMNANbHOW ycnyrn B hopMe aKk3emnnspa
3MIEKTPOHHOrO [OKYMeHTa Ha OymaxHom Hocutene. o TpeboBaHuio 3aaBUTENA BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npenocTaBnsieTcs
3K3EeMNSIAp SNEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN HOCUTENb MHopMauum
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UM HanpasfieHUsl 3K3eMnndpa 3eKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW rnoyTe B ajpec
3aasutend. lNpu 3anMcn Ha CbeMHbIA HOCUTENb UHOPMaLMK UKW HanpaBneHuu aK3emnnsapa
3M1IEKTPOHHOrO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3eMMNIISP SNEKTPOHHOIO JOKYMEHTa
Ha OymaxHOM HocuTene, MO SNEKTPOHHOM MoYTe WOEHTUYHOCTb Takoro 3JK3emnnspa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMMNMApY 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne
3aBepseTcH YMNONMHOMOYEHHbIM COTPYAHUKOM c Mcnonb3oBaHNEM YCUITEHHOWN
KBannuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNUBaeMble HACTOALLUM NMYHKTOM, BbIMNOSHAOTCA
B Nopsiake o4epeaHoCcTn, B AeHb NpMObLITUA 3asBUTENSA B CPOKU, YCTAHOBIIEHHbIE PErfiaMeHToOM
paboTbl MOLIL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp ABNATCA: oukcaumsa dgakra
BblAaun peaynbTata npefocTtaBneHnst MyHuumnanoHon ycnyrm B AUC MOLU, pesynbtar
npeaocTaBneHNsa MyHULMNANbHOW YCYri, Bbl4aHHbIN 3a8BUTENIO.

3.7.3.2. pn obpaweHun 3asiBUTENA 3a pesyrbTaTOM MyHUUMMNANbHOW YCNyrn 4yepes
PecnybnukaHcknin noptan 3asBUTENt0 B NUYHbIM KabMHET aBTOMaTUYEeCKU HanpasrisieTcs
3NEKTPOHHbIN 06pa3 AOKYMEHTA, ABMSAIOLWErocsa pe3ynbTaToM NpegoCcTaBneHns MyHMLMNanbHON
ycrnyri,  NOAMNUCaHHbIA  YCUMEHHOW  KBaAnUPUUUPOBAHHOM  ONEKTPOHHOW  MOAMNUCHIO
YNONMHOMOYEHHOIo AomkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOALLUM MYHKTOM, BbIMNOSHSOTCA
B [OeHb noanucaHuss [OOKyMeHTa, MOATBepXaawlwero npegocraBneHne (otkas B
npeaocTaBneHnn) MyHUUMNANbHON YCAyrn, YNOAHOMOYEHHbIM OOSMKHOCTHbIM nvuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUST aAMUMHUCTPATUBHBIX MNpoLeayp SBASKOTCSA: HanpasrieHue
(npepocTtaBnenne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
nogTeBepXxaarLwero npegocTtaBneHne MyHuUMnanbHOW ycnyru (B TOM  4yucne OTkas B
npegocTaBeHnn MyHULMNanbHON yCnyri).

3.7.3.3. lpwn obpalieHnn 3aaBuUTeNs 3a pesynbTaToM MyHUuMnansHon ycnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTat MyHuuMnanbHon ycnyru. [lo TpeboBaHuO 3asiBUTENsT BMECTe C 9K3eMNsipoM
9NEeKTPOHHOr0 [AOKYMeHTa Ha OyMaxHOM HocuTene emy npeaocTaBnseTcs 9dK3emnnsp
3NIEKTPOHHOrO [OOKYMEHTa MNyTeEM €ero 3anucu Ha CbEMHbIN HOCUTENb WHGOPMauUU Unn
HanpaBneHWs 3K3eMnnapa ANeKTPOHHOIo JOKYMEHTa MO 3MEKTPOHHOM NoYTe B aApec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBMAOTCA B MOpPSiAKE OYepenHOCTU, B AeHb NpubbLITUA 3aaBUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtomM BbINOMHEHNA agMUHUCTPATUBHbBIX Npoueayp SABNATCA: dukcaunsa dakra
BblAaun peaynbTata MNpegocTaBneHns MyHUUMNnanbHOW YCNnyrm B aBTOMaTUM3UPOBAHHOW
WHGOPMALUMOHHON  cucTeMe, npefHasHadYeHHOM [Ons  OKasaHuUsl roCyJapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT.

3.8. VicnpaBneHne TexHn4eckmx owmnbok

3.8.1. B cnyyae oO6HapyXeHUss TEexXHW4YeCKOM OWUNOKNM B OOKYMEHTe, SBNSAlLeMcs
pe3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 mcnpaBreHun TeXHU4YecKon owwmnbku (npunoxeHue Ne 4 k HacTosiwemy
agMUHNCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIA 3asBUTENIO KaK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, WMELMe PUAMYECKYID CuUMy, CBUOETENbCTBYOLWME O  Hanmyum
TEXHUYECKON OLLUNOKM.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLINGOKN B CBEAEHUAX, YKa3aHHbIX B AOKYMEHTE,
ABNSOLEMCA pe3ynbTaToM MyHULMNANbHON yCcnyrn, nogaeTcs 3assutenem (YnosHOMOYEHHbIM
npeacraButTenem) NOYTOBbIM OTMNPaBMAEHMEM (B TOM 4YMCMe C UCMONb30BaHNEM 3NIEKTPOHHOM
noytbl), 6o 4Yepes PecnybnukaHckun noptan nnu MOL.
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3.8.2. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLIECTBNAET NPUeEM
3asaBneHus 06 ncnpaBneHuM TEXHNYECKON OLLNMOKK, permcTpupyeT 3asiBNeHne C NPUNOXKEHHbIMN
AOKYMEeHTaMu 1 nepegaeT ux JOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

AOMWHMCTPaATUBHbIE NPOLIEAYPbl, yCTaHABMMBAEMbIE HACTOSALLMM NMYHKTOM, BbIMOSMHAKTCA
B T€YeHne ogHoro paboyero AHA € AaTbl pernctpaumm 3asBreHus.

PesynbTatamn BbINOMHEHUS A4MUMHUCTPATUMBHBIX Npouedyp SBNSAOTCA: NPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfeHHOEe Ha pPacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [JomkHOCTHOE NnLO, OTBETCTBEHHOE 3a 006paboTKy OOKYMEHTOB, paccMmaTpuBaeT
AOKYMEHTbI U B LEnsAX BHECEHWUS MWCMpaBfieHMn B AOKYMEHT, SBMASIOWUACA pe3yribTaToMm
npefocTaBfeHns MyHULMNAnNbHOM YCRyrn, OCYLLEeCTBNSEeT npoueaypbl, NpenyCMOTPEHHble
nyHKTOM 3.5 aAMWHUCTPATUBHOIO pernaMmeHTa, 1 BblAaeT UCMPaBEHHbIN JOKYMEHT 3asiBUTENIO
(ynonmHOMOYEHHOMY MpeAcTaBuTEN) JNUYHO NOA POCMMCb C  U3BATUEM Yy 3asBUTENS
(ymorHOMO4YEeHHOro  MpeacTaBUTENsl) OpuUrMHana [OOKYMEHTA, B KOTOPOM  COOEPXWUTCA
TexHuyeckas owwubka, WNM HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBfieHNEM
(nocpeacTBOM 3MNEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTM MOMYyYEHUs OOKYMEHTa Mpu
npegocTtasneHnn B OpraH opurmHana 4OKYMEHTa, B KOTOPOM COAEPXKUTCHA TeXHMYEecKas oLmnbka.

AOMWHMCTPaTUBHbIE NPOLIEAYPbI, yCTaHABMMBAEMbIE HACTOSALLMM NMYHKTOM, BbINOSHAKOTCA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUS TEXHUYECKOW OLLIMOKM MnW NOofyvyeHust oT
ntoboro 3aMHTEPECOBAHHOIO NMLA 3asBNEHNS O LONYLLEHHON OLLNGKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. MNopagok n opMbl KOHTPOSIS 3a NpeaoCTaBleHNeEM MyHULMUNANbHOW YCnyrm

4.1. Mopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COONAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULI@MU NMOMNOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBLIX AKTOB, yCTaHaBNMUBaOLWMNX TpeboBaHus K NpeaocTaBneHmto

MyHUUMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a NOMHOTOM N Ka4eCTBOM NpefoCTaBeHNUss MyHULMNANbHOW YCyru BKItoYaeT
B cebsa BbiBNEHME W yCTpaHeHMEe HapylleHUn npasB 3asiBUTENen, npoBedeHue MpoBEPOK
cobnogeHna npoueayp npenocTaBfeHuUst MyHUUMNanbHOW YCnyru, MOArOTOBKY PeLUeHUn Ha
aenctensg (6e3nencTame) OSMKHOCTHBIX UL OpraHa MeCTHOrO camMoyrnpaBfieHUs.

dopmamMm KOHTpONs 3a CoOMAEHMEM WUCMNOSTHEHUS agMWHUCTPATUBHBIX Mpouenyp
ABNAOTCA:

1) npoBepka © corrnacoBaHMe MPOEKTOB  [JOKYMEHTOB MO  MNpedoCTaBneHunto
MYHULMNANbHON YCNYTK;

2) NpoBOAUMbIE B YCTAHOBMEHHOM NMOpPSsiAKE NPOBEPKM BEAEHNSA OeNONpOn3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobnoaeHus
npoueayp NpeaocTaBneHnst MyHUUMNanbsHOW YCIyri.

B uenax TekyLiero KOHTPONs UCNONb3YKTCH CBEAEHWS, UMEIOLLMECH B ANIEKTPOHHON Ha3se
AaHHbIX, Cny>xebHasn KoppecnoHAEHLMS, YCTHasA U NMCbMEHHas MHpOpMaLMsa OOSPKHOCTHbIX NAL,
OCYLLECTBMSALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  MNpoueayp,  KypHanbl  y4yeTa
COOTBETCTBYHOLUNX JOKYMEHTOB U ApYrne cBeeHus.

[Ana ocywecTBNeHns KOHTPOMS 3a COBepLleHMeM OeWCTBUW Mpu npefocTtaBneHuun
MYHAUMMNANbHON  YCNYrM U MPUHATAWN  pelleHMn  PYKOBOOUTEN  opraHa  MeCTHOro
camoynpasneHns NpeacTaBnsoTCa CNpaBku O pesynbTaTtax NpeaoCTaBNeHNs MyHULMNAnbHON
yCryru.

O cnydasx M NpuYMHaxX HapyLleHWst CPOKOB, MOCMeAO0BaTENIbHOCTM W COoOepXKaHus
agMWHNCTPATUBHBIX NpoLeayp AOSPKHOCTHbIE NUua HEMEASIEHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeaoCcTaBnAnLLIEro MyHUUUNANBHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaHEHUIO HapyLUEHUN.
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TeKkywmi KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, ONpeaeseHHbIX
agMUHUCTPATUBHLIMK  MipouedypaMu MO MPedoCTaBNEHU0  MYHUUMMANbHOW  YCIyru,
OCYyLLeCTBNAeTCA 3aMecTuTenieM pyKoBOAUTENsl oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeAoCTaBNEHUIO MYHUUMNANbHOM YChyru,
HayanbHUMKOM OTAena, OCYLWECTBNAOWEro opraHusauuio paboTbl Mo NpeaocTaBreHuIo
MYHULIMMNANbHON YCNYyru.

lMepeveHb OOSMKHOCTHLIX NAL, OCYLLECTBNAIOLWMNX TEKYLUUW KOHTPOSb, yCTaHaBNMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX MNogpasfeneHusx opraHa MeCTHOro camMoyrnpaBrieHus W
AOJDKHOCTHBIMU perfnaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNAanbHOM YCryri, B TOM Yncrie nopsiaok n opMbl
KOHTPOIS 3@ MOMHOTON N KA4YeCTBOM NpeaocTaBneHnst MyHUUMNanbHOW yCryrm

4.2.1. KoHTponb 3a NOMHOTOW M Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBndaeTcq B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aseutenen Ha aencteus (6esgencteme) OpraHa, a Takke ux
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXXaLluX.

4.2.2. B uenax ocyLlecTBNeHUss KOHTPOSIS 3a NOSIHOTOM M KadeCTBOM NpeaocTaBfieHns
MYHUUMNANbHOM YCIyrM MpOBOAATCA MNSlaHOBble W BHeMmaHoBble npoBepku. [lopagok u
NepmoanYHOCTb OCYLLECTBNEHNA MNMAaHOBbLIX MPOBEPOK YCTaHaBnvBaeTcs nraHoM paboThbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCHA BCE BOMNPOCHI, CBA3aHHbIE C NpeaoCcTaBfieHneM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MPOBEPKWU), UMM OTAENbHbIA BOMNPOC, CBSA3AHHbLIA C
npegocTaBfieHMEM MyHUUMNANBHOM yCryrn (TemaTndeckne nposepkn). NpoBepka Takke MoOXeT
NPOBOANTLCS NO KOHKPETHON anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBA3U C NPOBEPKOW YCTPaHEHUs paHee
BbISIBMIEHHbIX HapyLEeHUN aAMWHUCTPATUBHOIO perfameHTa, a Takke B Cryyae MonyvyeHus
xanob 3aseutenen Ha pencteua (6esgencteme) OpraHa, a Takke WX OOMMKHOCTHbIX nnu,
MYHULMNANbHbIX CRY>XaLuunX.

4.2.4. PesynbTaTbl NpoOBeEpKM OQOPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeAoCTaBnsioLWero MyHUUUnanbHyr ycnyry,
3a peweHus u genctens (6e3gencTBue), NpUHMMaeMble (OCYLLEeCTBNSEMble) UMW B Xxode
npefocTaBneHns MyHMLMNanbHOW yCryru

Mo pesynbTaTaMm MpPOBEAEHHbIX MPOBEPOK B Criydae BbISBIEHUS HapyLlleHWA npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoaunten opraHa MECTHOrO caMoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPeHne 3asBreHUn.

PykoBoantensb (3amecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEeWUCTBUKW, YyKasaHHblX B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnNbHbIE ChyXalue 3a pelleHus N OencTBus
(6es3pencTBme), NnpuHNMaeMble (OCyLLECTBNAEMbIE) B XO4e NpefoCTaBneHus MyHULMNanbHON
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. MNonoxeHus, xapakrtepuaylowme TpeboBaHnA K nopsaaky wm cdopmam KOHTpons 3a
npegocTaBfieHMEM MyHULMNANBHOW YCyrk, B TOM YUCHE CO CTOPOHbI rpaxaaH, nx o0 beanHeHUn
N opraHu3auunm
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KoHTponb 3a npegocTaBfieHMEM MYyHUUMMNANbHOW YCryrM CO CTOPOHbl rpaxgaH, ux
oObeaVHEHUN W opraHu3auuin, OCYLLEeCTBNAETCA MOoCPeaCcTBOM OTKPbITOCTU LeATerNlbHOCTH
opraHa MecTHOro camoynpasfieHusi Npu NpegocTaBneHnn MyHUUUNanbHOW YCryrn, nosyvyeHns
NOSTHOW, akTyanbHOW 1 OCTOBEPHON MHGIOPMaLIMK O NopaaKe NpefocTaBNeHna MyHUUUNanbHOW
yCcnyrm u BO3MOXHOCTM pocyaebHoro paccMoTpeHuss obpaweHun (kanob) B npouecce
npegocTaBneHns MyHULUMNanbHOW yCcnyri.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHun n gencteun (6e3gencrams)
opraHa, npeaoCTaBNAOWEro MYHMUMNANbHYK YCryry, MHOrOQYHKLMOHANbLHOIO LeHTpa
npefoCcTaBeHNs rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYr, OpraHn3aumni, yKkasaHHbIX B YacTu
1.1 ctatbun 16 ®egepansHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbLIX N, MyHUUUNANbHbIX
cnyxawumx, paboTHMKOB

5.1. 3agButenn MMmeT npaBo Ha obxanoBaHue B gocynebHOM nopsake pelleHun u
aencteumn (6e3gencteuns) opraHa, NpegocTaBnsaowWero MyHULMNAaIbHY yCnyry, A0SKHOCTHOIMO
nvua opraHa, NpefocTaBsAoWeEro MyHUUMNANbHYK YChyry, MYHUUMNANbHOIO ChyXallero,
PYyKOBOAUTENSA OpraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYK YCNyry, MHOrOyHKLUMOHANbLHOro
LUeHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LUEeHTpa, opraHn3auni, npegycMoTPEHHbIX YacTblo
1.1 ctatbn 16 ®epepanvHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB.

3asaBuTeNb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayLwmx cnyyasx:

1) HapyLeHne cpoka perncrpaumm 3anpoca o NpeoCTaBleHnn MyHULMNANsHOM YCIyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHuMs MyHUUunanbHon ycnyru. B ykasaHHOM crnydae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peELUeHUA U gencteun (6e3nencreus)
MHOIFO(OYHKLNOHANBbHOrO LeHTpa, paboTHMKa MHOrO(YHKLUMOHANBbHOMO LIEHTpPa BO3MOXHO B
cnyyae, eCnu Ha MHOroyHKLMOHAanbHbINA LEHTP, peleHnsa n gencrems (6e3gencrtame) KOToporo
obxanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMMANbHbIX
ycnyr B nonHoMm obbeme B nopsgke, onpedenieHHom yactbio 1.3 ctatem 16 PepepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NuMbO OCYLLECTBIEHMUS
AEeNCTBUI, NpeacTaBfieHne UMM OCYLLIECTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamun Poccuiickon ®enepaunmn, HOpmaTUBHBIMU NPaBOBLIMKU akTaMmun Pecnybnnkm
TaTtapcTaH, MyHUUMNANbHLIMA MNPABOBbIMW aKTaMu AONfs NPeAoCTaBfeHUsT MyHUMLUMMANbHON
yCnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpenyCMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccurckon depepauuun, HOpPMaTUBHLIMU MPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu Ansi NpeaoCcTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asaBUTeEnNs;

5) oTka3z B npefocTaBfeHMM MYHUUMNANbHOM YCIyrn, €CfiM OCHOBaHWUs OTKas3a He
npegycMoTpeHbl eaeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUN C HUMU WHBIMU
HOpMaTUBHbIMA NpaBoOBbIMM akTamu Poccuickon Pepepaumm, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUunNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe) obxxanoBaHune 3asaBUTENEM PELLEHNN
n aencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOIrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnn Ha MHOTO(PYHKUMOHAmMbHbIN LIEHTP,
peweHnsa u pgencteus (6e3gencTBMe) KOTOporo obXanylTcsi, BO3NoOXeHa (YyHKUMS Mo
npegocTaBnNeHnio COOTBETCTBYIOLNX MYHUUMNANbHbLIX YCIyr B NOSIHOM obbemMe B nopsgke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNansHOW yCcnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
HOpPMaTUBHbIMWM NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTtaH, MyHUUMnanbHbIMW NPaBOBbIMU
akTamu;

7) oTka3 opraHa, npefoCcTaBnsLWero MyHUUMNanbHYK YCryry, AOSMKHOCTHOro nvua
opraHa, npefoCTaBnAlWeEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
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paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 ®PeagepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPaBEHUN OOMYLLEHHbIX
UMK OnevaTok M OWKnBOoK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBEHHOMO CPpOKa TakmMx ucrnpasneHun. B ykazaHHOM criyyae
pocynebHoe (BHecynebHoe) obxkanoBaHve 3asBUTENEM peLleHun u gencTtBuin (6espencraeums)
MHOIMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LeHTpa BO3MOXHO B
crniy4ae, eCnun Ha MHOro(PyHKUMOHAnMbHbIN LEHTP, pelleHuns n aenctens (6esgencrame) KOToporo
obxanytTcs, Bo3noxeHa (PYHKLUMA Mo NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUUNANbHbIX
ycnyr B nofiHom obbeme B nopsake, onpegeneHHom vactbto 1.3 ctatbnm 16 PepepanbHoro
3akoHa Ne 210-93;

8) HapyLLeHWe cpoka unu nopsaka Bblaavym AOKYMEHTOB NO pe3ynbTaTam NpeaoCTaBneHuns
MYHULIMMNAnNbHON YCNyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHMLMNANbHON YCNYyru, €ecrnM OCHOBaHus
NPUOCTaHOBIEHNS HE NpeayCMOTPeHbl eaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMU
C HAMW MHBIMW HOPMaTUBHLIMK NPaBOBbIMU akTamu Poccuiickon ®egepaumm, 3akoHamm Y UHBIMA
HOpPMaTUBHbIMW NpPaBOBbIMK akTaMu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM crnyvae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asaBUTESNIEM peLLEeHNi
n OencTBumn (6e3pencTBus) MHOTrOgYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Crlydae, ecnv Ha MHOTO(YHKUMOHAsbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOporo obxkanykTcs, BO3foXeHa QyHKuus no
NpeaoCTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B nopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHNM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOAMMbIX ANns npefocTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUN MyHULMNANbHOW YCryrn, 3a UCKAYEeHUEM
cny4aes, NpeAyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crnyyae pgocygebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM pPELUEHUR WU
aencteun (6e3gencTemsi) MHOrO(PyHKLUMOHANBbHOroO UeHTpa, paboTHMKa MHOroOyHKLMOHATbHOIo
LeHTpa BO3MOXHO B Cfny4ae, ecriv Ha MHOrogYHKUWNOHArbHbIA LIEHTP, peLleHns U AenCTBUS
(6espencTtBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaocTaBliEHMIO
COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCNYr B NOSIHOM 06beMe B nopsake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3NeKTPOHHOWN
dopme B opraH, NPeaoCTaBAIOWNA MYHULMNANbHYKO YCNYry, MHOrFO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMN OpraH rocygapCTBEHHOW BMacTv, SBSIOWWACA yypeouTenem
MHOroyHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOIO LUeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna wn gencteus  (bes3genctevMe)  pykoBOAUTENSA  OpraHa,
NpegoCcTaBNAOWEro MyHUUUNANbHYO YCnyry, NogaltTCa B BbIWECTOAWMUAN opraH (npu ero
Hanu4mnm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHvs M OencTsus
(6e3pencTBne) paboTHMKA MHOrMOYHKUMOHANbHOIO LEHTpa MNogarTCst PYKOBOOUTEND 3TOro
MHOrOQyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHunsa u  gencteusa (besgencreue)
MHOIOYHKLMOHANbHOro LieHTpa NogarTcs yuypeamTento MHOrOMYHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULyY, YNOAIHOMOYEHHOMY HOPMAaTMBHbBIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrteme) paboOTHMKOB OpraHM3auuin,
npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatotcs
PYKOBOAUTENAM 3TUX OpraHm3aLmm.

XXanoba Ha peweHns wn pencteua (6e3gencteue) opraHa, npeaocTaBNALEro
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsioWwero MyHUMUMnanbHYyH
yCcrnyry,  MyHUMUMMAnbHOrO  CriyXalwlero, pykoBoguTens  opraHa, npefocTaBnsioLwero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpaBfieHa no noyTe, 4Yepe3 MHOrO(YHKLMOHANbHbIV
UEeHTp, C WCMonb3oBaHWEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
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odunumanbHOro cavta opraHa, NpefoCTaBnaLWEero MyHuuunanbHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, MUHOpPMaUNOHHOW cnuctembl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NpMHATA NPU NIMYHOM nNpueme 3assutens. Kanoba Ha pelueHnsa n gencTeuns
(6e3pencTBne) MHOroOyHKLMOHANBbHOIO LeHTpa, paboTHMKA MHOrOYHKLUMOHANLHOMO LIEHTpa
MOXeT ObliTb  HanpaBneHa NO  NOYTe, C  WCMNONb30BaHMEM  WH(OPMALNOHHO-
TeNnekoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHoOro camta MHOroyHKLMOHANBHOro
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMAaLMOHHON CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NUYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelwweHusa n gencrena (besgencrane) opraHnsaunin, NpegyCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTEpHET»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noprana nnbo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUemMe 3asBUTENS.

5.3. XKano6a gomkHa cogepxatb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALEro MyHUUUNANBHYIO YCYry, OOMMKHOCTHOrO
nvua opraHa, NpeocTaBnALLIEro MyHUUUNANBHYO yCryry, TMB0 MyHUUMNANbHOrO CRyXaLlero,
MHOrO(OYHKLMOHANBbHOrO UeHTpa, ero pykosoautens wu (unu) paboTHWKa, opraHu3auummn,
npenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx pykoBoguTtenemn
n (Mnun) paboTHMKOB, peLleHns n gencteus (besgencTane) KOTopbIX 0BXanyTcs;

2) hammnuio, UMsi, 0TYECTBO (NocneaHee - Npu Hann4um), CBEAEHNSA O MECTE XUTENbCTBA
3aasutena - duanyeckoro nuua nmMbo HauMMeHOBaHWEe, CBEAEHWS O MeCTe HaxoXaeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) anekTpoHHOW NOYTbl (MPU HaNMMYUK) U NOYTOBLIN agpec, MO KOTOPbIM AOSMKEH ObiTb
HanpasneH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U aencteuax (0esgencteuu) opraua,
NpegoCcTaBnAOLLEro MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NiMLa opraHa, NnpeaocTaBnsaoLLero
MYHULUMNANbHYKO YCNyry, nnbo MyHULMNanbHOro cnyawero, MHOroyHKLMOHANbHOMO LIEHTPA,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTPa, OpraHuM3auun, npegycMoOTPEeHHbIX 4vacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbIX 3afBUTENb HE COrNaceH C peleHnem n encTesmemM
(6espencTBnemM) opraHa, NpegocTaBnALWEro MyHULMMANbHYH YCRyry, OOMMKHOCTHOrO nuvua
opraHa, NpefoCTaBMSAOWEro MyHUUMNAnNbHYK ycnyry, nnbo MyHUMUUNanbHOro Ccriyxatlero,
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOIO LIEHTPa, OpraHu3auun,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (Npy Hanuyuun), NOATBEpPXXAatoLwme JOBOAbI
3aasutend, nnbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpauun B CPOK He no3gHee paboyero AHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, noctynuBlwas B opraH, NpefoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTOOYHKLMOHANbHbLIN LUEHTP, YY4peamTentd MHOrogyHKLUNOHANbHOIrO LeHTpa, B opraHn3aumu,
npegycMoTpeHHble 4Yactbto 1.1 craten 16 ®PegepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTtu
pabounx [HEM CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWss OTKasa opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANbHYO YCyry, MHOrOYHKLUNOHANBHOrO LleHTpa, opraHu3auum,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTenNs Nmbo B MCnpaBneHmm AonyLEeHHbIX OnevYaTok u owmnbok nnm B cnydae
obXanoBaHUA HapylleHWUs YCTaHOBMEHHOro CpoOKa TaKuX WUCNpaBfeHWn - B TedeHue nATu
paboynx OHen Co OHA ee perncTpaumu.

5.6. Mo pesynbTatam paccMOTPeEHUsA Kanobbl MNPUHUMAETCA OOHO W3 CchnegyloLmnx
peLeHni:

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLEeHMs,
ncnpasneHnsa OONYLEHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBneHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 LEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX He MNpeaycMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMW akTamu Poccuinckon Pepepaumu,
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HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHUUMnNanbHbIMM NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHMM anobbl OTKa3biBaeTCs.

He nosagHee gHs, cnefyrowlero 3a AHEM MPUHATUS PELLUEHUsl, YKa3aHHOro B HACTOSILLEM
MyHKTE, 3a8BUTEMN0 B NMUCbMEHHON (POpME M MO XenaHUIo 3asaBUTENS B 3NEKTPOHHON dhopme
HanpaBnseTcs MOTUBMPOBAHHbIM OTBET O pe3yribTaTax pacCMOTPEHMS Kanobbl.

5.7. B cnyyae npuaHaHuna xanobbl nognexawien yagoBneTBOPEHNIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPeHUs xanobbl AaeTcss nHopMaunst O AENCTBUAX, OCYLLEeCTBNAEMbIX
OpraHom, NpefoCTaBnASOWUM MYHULIMNANbHYO YCyry, MHOrO(YHKUMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, B
uenax HesamMeanuTenbHOro  YCTPaHEHMSI  BbISIBMIEHHbIX  HapylWeHWW Npu  OKasaHuu
MYHUUMNANbHOW YCNyrK, a Takke MNPUHOCATCA WM3BUHEHMSI 3@ [OCTaBfeHHble HeynobcTea M
yKa3sblBaeTCA WHMoOpMauusa O AanbHEWWnX OencTBuAX, KOTopble HeobXoaMmo COBepLUnNTb
3a8BMTENIO B LIENAX NOyYEHUS MYHULUNANbHOW YCIyrn.

5.8. B cnyyae npusHaHus kanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3as8BMTENIO O pe3ynbTaTtax PacCMOTPEHUs Xanobbl AaOTCS apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHdopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLLeHns.

5.9. B cnyyae yCTaHOBNEHWA B XOA4e WNW MO pe3yfnbTaTaM PacCMOTPEHUsT Kanobbl
NMPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS MW NPECTYNSIeHMs OOJMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob, HesamennuMTenbHO
HanpaBnsT UMEKLLMECss MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNanbHOM ycrnyru
Nno NpefoCTaBNEHUIO rpaXgaHaMm Xunblx
nomMeLleHnn B MyHULMNaribHOM
XUnuwHomM dpoHae no gorosopam Hanma
CNy>keBHOro >Mnoro NoMeLLeHns

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHNE
06 oTkase B NpeaoCcTaBeHNn MyHULMNAanbHON YCnyru
no
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpPraHoMm
NPUHATO peLueHune 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIn oTka3 MoxeT OblTb ob6XxarnosaH B AocydebHOM mnopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM Nopsiake.

HormkHocTHoe nuuyo (PNO)

Caenenus 00 3JIEKTPOHHOM MOATUCH

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNanbHOM ycrnyru
Nno NpefoCTaBNEHUIO rpaXgaHaMm Xunblx
nomMeLleHnn B MyHULMNaribHOM
XUnuwHomM dpoHae no gorosopam Hanma
CNy>keBHOro >Mnoro NoMeLLeHns

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B npuemMe OOKYMEHTOB, HeoOXoAMMbIX 4SS NpeaoCcTaBneHus
MyHULMNANbHOM yCcryru no

oT Ne

PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole
K Hemy [OOKYMEHTbl YMNOSITHOMOYEHHbIM OpPraHoMm
NPUHATO peleHve o6 oTkase B nNpueme [OKYMEHTOB,
HeobxoauMbIX Ans no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsacHeHne npuynH oTkasa:

HononHutensHas nHpopmaums:

Bbl BnpaBe MOBTOPHO 06paTUTECS B YMNOSTHOMOYEHHbIW OpraH C 3asiBlieHMeM O
npegoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKasaHHbIX HapyLLIEHUN.

[aHHbIn O0TKa3 MOXeT OblTb OGXanoBaH B JOCyAebHOM nopsiake NyTeM HanpaBreHus
Xanobbl B yNONHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBneHnsa MyHULMNanbHON
yCryrv rno npefocTaBreHunto
rpakgaHam XurbiX NOMeELLEHNI B
MYHULMMNANbHOM XWUMULLHOM (hoHAe No
A0roBopaM Harima crnyXebHoro unoro
nomeLleHns

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHMUMNansHoro o6pasoBaHus)
oT

(oanee - 3asBuTEnND).
(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NpeaoCTaBMeHUN rpaxaaHam XuUnblxX NOMELLLEHMI MO AOroBopaM HarMa crnyxebHoro
XKWNOro nomeLleHus

Mpowy Bac npegoctaBuTb MO AOrOBOPY HanMa XUroe NnoMeleHne nnowaablo
KB.M.

MecTononoxeHne Xuroro NoMeLLeHNsa: MyHUUunanbHbI panoH (rOpoOACKOW OKpYr),
HaCeNeHHbIN NyHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) DOKYMEHTbI, YAOCTOBEPSIOLLNE JIMYHOCTb 3asBUTENSA N YNEHOB ero CeEMbM;

2) Bbinucka M3 EAnHOro rocynapCTBEHHOrO peectpa HeABWXMMOCTU 06 OTCYTCTBUMU
CBeAEeHMN O perncTpauum npaBa Ha OOBLEKTbI HEABMXMMOCTU rpakaaHuHa, a Takke BceX
BCENAIOWNXCH YNEHOB CeMbW, BKMYas HECOBEPLUEHHONETHUX, Ha Tepputopum
COOTBETCTBYIOLLEro MyH/UMnansHoro obpasoBaHus, BolgaHHasa YnpasneHvem deagepansHom
permctpaunoHHomn cnyxbbl no Pecnybnuke TaTapctaH He no3gHee Yyem 3a 10 gHen [O AHA
obpalLeHusa 3aaBuTens B YNONHOMOYEHHbIN opraH (MoxeT BbITb NpeAcTaBrneHa 3asBuTenem
CaMOCTOATENBbHO);

3) cnpaBka YMNOMIHOMOYEHHOro opraHa Mo BedeHulo EAMHOro rocyaapcTBEHHOro
peecTtpa HeaABMXUMOCTU 06 OTCyTCTBUM cBeaeHun o pernctpaumm go 1 saHeapsa 2000 roga
npaBa Ha O6bEKTbl HEABMXUMOCTM rpaXaaHvHa, a Takke BCceX BCENALLMXCS YNEHOB CEMbM,
BKMOYas HEeCOBEPLUEHHONETHUX, Ha TeppuTopun COOTBETCTBYIOLLEr0o MYyHULMNANbHOrO
obpas3oBaHus, BblgaHHaa He no3gHee yem 3a 10 gHen oo AHS obpalleHus 3asiBUTens B
YMNOMHOMOYEHHbIN OpraH;

4) xopaTancTtBO PYKOBOAUTENS COOTBETCTBYHOLLEro rocyfapCTBEHHOINO OpraHa,
rocyaapCTBEHHOro yHUTapHoro npeanpuatns Pecnybnukn TatapcTtaH, rocygapcTBEeHHOro
yyupexaeHus Pecnybnukn TatapcTtan;

5) konna Tpygosoro gorosopa nimbo Konust CryXebHoro KOHTPakTa;

6) KOnMMsA TPYOOBOW KHUXKMU.

O6sa3ytoch Npu 3anpoce NpPegocTaBUTb OpUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr
Pecnybnukn TaTapcras;

l:l B MHOrOOYHKUMOHANbHOM LEHTPE NPEeAOCTaBMNeHUsi roCyAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTah;

D B OpeaHe.

(nara) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryrv rno npefocTaBreHunto
rpakgaHam XurbiX NOMeELLEHNI B
MYHULMMNANbHOM XWUMULLHOM (hoHAe No
A0roBopaM Harima crnyXebHoro unoro
nomeLleHns

PykoBoguTersnto
McnonHutensHoOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpolwy ncnpaBuUTb AOMYLEHHY TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLUE
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OWNBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOcUTEeNe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FNIMYHOCTU W MNPeACTaBnAseMOMY MHOK MUy, a Takke BHECEHHble MHOK HWKe, OOCTOBEpPHbI.
[OKyMeHTbl (KONuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAAaTenbCTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)




