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06 yTBEpxXaeHUM AOMUHUCTPATMBHOIO
pernameHTa npeaocTaBNeHNa MyHULMNANIbHON
ycrnyru no Bblgade crnpaBku (BbIMUCKN)

B cooTtBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npegocTaBnNeHnsa rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» u lMopsgkom paspaboTkm u
yTBEPXAEHUS aAMUHUCTPATUBHBIX pPErfiaMeHToB MpeaocTaBneHnsa rocy4apCTBEHHbIX YCIyr
WCMONHUTENbHBIMA ~ OpraHamm  rocygapctBeHHon  Bnactm  Pecnybnukm  TaTapcrtah,
yTBepXAeHHbIM noctaHoBneHnem KabnHeta Munuctpos Pecnybnukn TatapctaHn ot 02.11.2010
Ne 880 «O6 ytBepxaeHun [lopsagka pas3paboTkM U yTBEPXKAEHUA aaMUHUCTPATUBHbLIX
perrnamMeHToB nNpeaoCcTaBfieHUs FOCYAAapPCTBEHHbIX YCIYr WUCMOMHUTENbHBIMW  OpraHamm
rocygapcrtBeHHon Bnactm Pecnybnukm TatapcTaH M O BHECEHUM WU3MEHEHUN B OTAESNbHbIE
noctaHoBneHna KabuHeta MuHucTpoB Pecnybnuku TaTapctaH», CnonHUTEenbHbIA KOMUTET
KoLkun-TeHsKOBCKOro cefibCKoro nocerieHns bynHckoro MyHMUmunansHOro panoHa

NOCTAHOBNAET:

1. YTBEepauTe AOMUHUCTPATMBHBIA perfiameHT npeaocTaBfieHNa MyHULMNAIbHOM YCyrn
no Bblgave crnpaBku (BbIMUCKK), COrMAcHO MPUSIOXEHUIO.

2. Hactosduwee noctaHOBMNeHMEe BCTyNaeT B 3aKOHHYK CUYy CO OHS oduumanbHoro
onybnukoBaHua Ha OdmumnanbHOM nopTane npaBoBon MHGopMaunn Pecnybnvku TaTapctaH
no apgpecy http://pravo.tatarstan.ru/, a Takke noanexut pasmelweHno Ha [lopTtane
MYyHULMNANbHbIX obpasoBaHun Pecnybnvku TartapcTtaH B NHGOPMaLMNOHHO-
TenekoMMyHuKaLMoHHOM ceTu NHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. [loctaHoBnenne WcnonHutenbHoro komuteta KOLKM-TEHSAKOBCKOrO CenbCKOoro
nocenenus bBymHckoro myHuyunansHoro panoHa PT ot 19.03.2021r. Ne 3 «O6 yTBepxaeHun
AOMWHUCTPATMBHOIO pernamMeHTa npeaocTaBfieHUss MyHUUMNanbHOW YyCryrn Mo  Bblgaye
CrpaBKu (BbIMUCKW)» NPU3HATb YTPATUBLLMM CUSTY

4. KOHTpOrb 3a UCNOSIHEHMEM HACTOSLLEro NOCTAaHOBIIEHMSI OCTaBIIsAKO 3@ COOOMN.

PykoBoauTtens

WcnonHutensHoro komureta

KoLukun-TeHAKOBCKOro cenbCcKkoro nNoceneHus

ByuHckoro myHuyunansHoro pavioHa PT A.B. Ctpenkos
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MpunoxeHwne

K MOCTaHOBIIEHUIO

McnonHutensHOro komureTa
Kowwkn-TeHakoBCKoro

CenbCKOro NoceneHus

BynHckoro MmyHuumnaneHoro pamoHa PT
oT «04» anpens 2022 r. Ne 14

ALMVHUCTPATUBHLIN pernameHT
npefocTaBneHns MyHUUMNANbHOW YCnyru no Bblgayvye cnpasky (BbINMUCKN)

1. O6Lwue nonoxxeHms
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

HacToswmii agMUHUCTpaTUBHBIA perfaMeHT npeaocTaBfeHnst MyHULMNAnNbHOW ycryru
(nanee — aOMUMHUCTPATUBHbLIA  pernameHT) YycTaHaBnMBaeT CTaHAapT W MOPSAOK
npenocTaBneHnst MyHMUMnanbHOW YyCryrM No  Bblgade chnpaBku  (Bbinucku)(oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1.Jlnyamn, nmeWMMM NpaBO Ha NOSyyYeHUEe MYHULMNANbLHOM YCRyru, SBASAOTCA
dusmyeckme nuua (ganee — 3asBuTenb).

1.2.2. C 3asBneHneM Bnpaee obpaTuTbCs NpeacTaBUTENb 3aaBUTENS, AENCTBYOLWNA HA
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofHoOMoYus (Janee — npeactaBuTenb
3asBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANbHOW YCIyTU

1.3.1. WHdopmauus o nopsgke nNpeaocTtaBfieHUs  MyHUMUMNANbHOWM  yCryru
pasmellaeTcs:

1) Ha WVHMOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yallbHYIl0 W  TEKCTOBYIO
NHopmaumo o} MYHULMNANsLHOM ycnyre, pPacnosioXeHHbIX B nomeLLeHNAX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpefoCTaBfeHns roCygapCTBEHHbIX WM MyHUUMNANbHbIX
YCIyr.

2) Ha odwmumanbHOM canTe ByuMHCKOro MyHuMUMnaneHOro pavoHa B MHAOPMAaLUMOHHO-
TenekoMMmyHukaumoHHon cetn «HTepHeT»(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTarne rocygapCTBEHHbIX M MyHUUMNanbHbix yenyr (dyHkumn) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpOBaHMe no BOMNpocaM nNpefoCTaBfeHUs MyHUUMManbHOW YCryru
OCyLLieCTBNAETCA:

1) B MHOrO(YHKUMOHANbHbIX UEeHTpax npedoCcTaBNeHna rocyaapCTBEHHbIX W
MYHMLMNANbHbLIX YCIYr NPy yCTHOM o6paLleHum - IMYHO UMK No TenedoHxy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B cnonHntensHoM KomuTeTe KoLKn-TEeHAKOBCKOro CerbCckoro noceneHuns bynHckoro
MyHUUMNanbHoro pavioHa Pecnybnukn TatapctaH(ganee — OpaaH):



npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npu NUCbMEHHOM (B TOM 4ucre B (bopMe 9NEeKTPOHHOro AOKyMeHTa) obpalieHnn — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnuvkaHckoM nopTane O nopsiake u
CpoKax npefoctaBneHns MyHMUmMnanbHOW YCnyrm Ha OCHOBaHUW CBEOEHUN, coAepXallunxca B
Peectpe rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, npeaocTaBnsaeTcs 3adaBUTENo
GecnnaTtHo.

[ocTyn K nHopmaumm o cpokax u nopsiake NpeaocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbIMNOMHEHUS 3aaBUTENEM Kakux-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NporpaMMHoro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckme cpeacrtaa
3aasutena  TpebyeT  3aKNOYEHUS  MULEH3MOHHOrO  WAWM  WMHOMO  COornawleHust C
npasoobnagartenem nporpaMMmHoro obecneveHusi, npegycMmaTpmBarolLero B3vMaHue nnarhbl,
perncrTpauuio nnm asTopmsauuio 3agaBUTens unn npegocTaBrieHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuUTENS NUYHO UNM NO TenedgoHy B COOTBETCTBUN C
noctynusenm obpalleHmem npegocrasnseTcs MHOopMauns:

1) o MecTe HaxoXOeHUss MHOMOMYHKLMOHANbHOMO LEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX U MyHUUuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsiake npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3aaBneHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM MpeaocTaBnAeTcss MyHuuunanbHaa ycnyra; o
HOPMaTUBHbIX MPAaBOBbLIX aKkTaX, Perynvpylowmx BONPOChl NPeaoCTaBfeHUs MyHULMNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoAUMbIX AN pPacCMOTPEHUs 3asaBfeHus o
npegocTaBeHNN MyHULMNANbLHOW YCIyrn, 0 Cpokax npuemMa u perucrpaumm sasaBreHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BonNpocam
npegocTaBneHnss MyHULMNAnbHON YCYru;

7) o nopsiake o6xxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY  oOpalleHuio  COTPYAHWMKM  oThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHuMUMNanbHOM YCnyrn, nogpobHoO B MUCbMEHHOW opMe pasbACHSAT
3aABUTENIO NOPALOK NPeaoCTaBneHUss MYyHUMUMManbHOW YCRyrM U BOMPOCHI, YKa3aHHble B
HacTOALLEM MYyHKTe aAMUHUCTPATUBHOIO perfnamMeHTa, U B TeyeHue Tpex paboymx gHen co aHA
pernctpaumm obpalleHna HanpasnawT oTeBeT 3assutento. OTBeTbl AalTCA Ha A3blke
obpalleHna. B cnyvyae HEBO3MOXHOCTM [aTb OTBET Ha £3blke OOpalleHUa MCMNosib3yTCs
rocygapcrBeHHble sA3biku Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npefoctaBneHns MyHUUUNAanbHOW  yCryru
pasMellaeTcs Ha ouuuanbHOM canTe MyHUUMNanbHOro panoHa M Ha WMH(OPMaUNOHHbLIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAax M Ha oduumanbHOM CcanuTe MyHMUMnanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMOYaeT CBedeHus O
MYyHULMNAnNbHOW ycrnyre, cogepxaiwimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
aflMUHUCTPATUBHOIO pernaMeHTa, WHoOpMauuld O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBiEHUA Ha NpeaocTaBreHune
MYHULMNANbHOW YCRyr.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytowne npegocraBneHne
MYHULMNANbHOW yCryrn

1.4.1. TlepeyeHb HOPMATMBHbIX NPABOBbLIX aKTOB, PErynupylLnX npenocTaBneHne
MYHUUMMANbHOM ycrnyrn (C yKasaHWEM PEKBM3UTOB HOPMATMBHBLIX MPaBOBbLIX aKTOB U
NCTOYHUKOB MX ochmumanbHoro onybnukoeaHus), pasvelleH Ha EanHom noptane, B PeecTpe



rocyfapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLManbHOM canTe MyHUUUNanbHOro panoHa
B MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTU «IHTEPHET».

1.4.2. TekCT aAMUHUCTPATMBHOIO perflaMmeHTa B OEWUCTBYIOLWEN pedakuun NoanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULUMNANBbHBIX YCIyr, Ha
oomumanbHOM canTe MyHUUMNanbHOro panoHa B MHGOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHBbI, Ucrnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, N nx onpeaeneHus

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npeaocTaBneHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TepputopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opnc) MHOroPYHKLMOHANBLHOIo LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, CO34aHHOEe B roOpoACKOM (CernbCKOM) MOCEeNeHUn MyHUUMNanbHOro
panoHa unuM B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHuM3aumm [esaTenbHOCTU  MHOMO(YHKUMOHAmMbHbIX LEHTPOB NpeaocTaBrieHus
rocy4apCTBEHHbIX MU MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEeHneM [NpaButenscTaa
Poccunckon ®depepaumm ot 22 pekabpa 2012 r. Ne1376 «O6 yrtBepxaeHun [lpasun
opraHusauuu AeATenbHoCTU MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHu4eckass owmbka - owwubka (onucka, oneyaTka, rpamMmaTtvyeckass Wnu
apudmeTtudeckas  owmbka  nmMbo  nogobHaa  owwmbka),  OOnNyweHHas  OpraHom,
NpegocTaBNAWNM  MYyHULMNANbHYO YCnyry, U npueedlas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTtaT MyHUUMNanbHOW YCNyru), cBegeHUsIM B OOKyMeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUdUKauMM B UHpaAcTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMoOLENCTBNE MH(OPMAaLMOHHBIX
CUCTEM, MCMNOMb3yeMbIX AN NPefoCTaBNeHUs rocyAapCTBEHHbIX M MyHUUUNANbHbLIX YCIyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBeHHas MHGAOPMaLVOHHas
cuctema, obecrneymBarowas CaHKUMOHUPOBAHHLIA A0CTYN Y4aCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBMA B CUCTEME uAeHTUuMKaumMm wn  ayTeHTUduKaumMm K  MHGOopMaumu,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX M UHBLIX MHEOPMALMOHHBIX
cucTemax;

MoL| - locygapctBeHHOe 6logKeTHoe yypexaeHue «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOTOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHMLMNanbHbIX yenyr Pecnybnukn TatapcTtaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nMo4 3asiBeHMeEM O npeaocTaBneHnn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEeHWEe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCIyrn,nofaHHbIA B COOTBETCTBMM C NYHKTOM 3 ctatbm 2 PegeparnbHOro
3akoHa ot 27 wmona 2010 roga Ne210-&3 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (danee — ®enepanbHbli 3akoH Ne210-$3).

2. CTaHD,apT npenocraBneHnda MyHMLlMHaﬂbHOIZ ycnyru

2.1. HaumeHoBaHne MyHULMNANbLHOW yCnyru
Bblgaya cnpaBku (BbINUCKK).

2.2. HavnmeHoBaHWe UCNoNMHUTENbHO-PacnopsanTenbHOro opraHa MeCTHOrO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry

NcnonHutenbHbln koMuTeT KOLWKN-TEHAKOBCKOro Cenbckoro nocesnieHna byuHckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.



2.3. OnucaHve pesynbTaTa NpeaocTaBneHNs MyHULMNansLHOM ycrnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpefocTaBneHMm MyHuumMnaneHon ycnyru(npunoxenune Ne 2k
HacTosiLLeMy afiMUHUCTPATUBHOMY perfnamMeHTy);

3) peweHne o6 oTka3e B npueme OOKYMEHTOB, HEOOXOOUMbIX ANA NpeaocTaBreHUs
MyHUUMNanbHon ycnyru (npunoxeHune Ne 3k HacTosLLeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUUNanbHOW YCIyrn HanpaBnaeTcs 3asaBUTESIO B
dopmMe  SMIEKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOIMo  YCUITIEHHOW  KBanuvuumpoBaHHOMU
3MIEKTPOHHOW MOAMNUCHLIO YMOIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUKN C DPenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucuy» (nanee — degepanbHbin 3akoH Ne63-P3)B nu4yHbIM kabuHeT EamHoro noptana. B
criydae HanpasfeHus 3asBfeHus nocpencTBoM PecnybnvkaHckoro mnopTtana pesynbTat
npefoCcTaBfeHns MYHUUMNANbHOW YCNyrM HanpaenseTca TaK Xe B JIMYHbIN  KabuHeT
PecnybnuvkaHckoro noprana.

2.3.3. o BbIbopy 3aaBuTensa pesynbTaT MpedoCcTaBNeHUs MyHULUMMNAnNbHOW YCnyru
Bblaaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa 3MEKTPOHHOrO [OOKYMEHTa,
pacnevartaHHoro Ha 6yMaxHoOM HocuTerne, 3aBePEeHHOro NevYaTbio U NOAMUCHI0 COOTBETCTBEHHO
YNONHOMOYEHHOIo AoMKHOCTHOro nnua OpraHa unu paboTHuka ML,

2.3.4. 3asBuTenb BNpase nony4YnTb pesynbTaT NpegocTaBneHns MyHUUMNansHOM yCnyrm
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka AeWCTBUSA pesynbTaTa npeaocTaBneHus
MYHULMMNANbHON YCNyru.

2.4. CpoKk npenocTaBneHuss MyHUUMNanbHOW ycnyru, B TOM 4uCfle C Yy4eToM
HeobxoouMmocTn  obpalleHnss B opraHusaumn, y4acTByllMe B NpegocTaBrieHuu
MYHULUMMNANbHON YCNyru, CPOK NPUOCTAHOBMEHUSA MpPeaoCTaBneHUss MyHUUUNAnNsHOM yCrnyrn B
crny4ae, ecnum BO3MOXHOCTb MPUOCTAHOBIIEHMS  MpPedyCcMOTpeHa  3akoHo4aTeNnbCTBOM
Poccunckon ®depepaummn, CpoK Bblgaum  (HanpaBneHWsd) AOOKYMEHTOB,  SABMASANOLLNXCA
pes3ynbTaToM NpeaocTaBfieHUs MyHULUMNANbHOW YCIyrn

2.4.1. MyHuumnaneHas ycnyra npegocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBneHne cpoka npefocTaBfieHns MyHUUMNAnbHOW  yCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSKOLWEroca pesynbTaToM npeaocraBfieHns
MYHUUMNANbHOM YCnyrm B (oOpMe 3fEeKTPOHHOrO OOKYMEHTa, 3adABUTENH0 OCYLLEeCTBSETCHA B
AeHb 0POPMIEHUS U perncTpaumm pesynbTaTa NpegocTaBneHnsa MyHUUMNanbHON yCrnyru.

2.5. WcuepnbiBawowmi nepeyvyeHb [LOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUU C
3aKkoHoAaTesIbHbIMU UNU MHBIMW HOPMAaTUBHbLIMK MPABOBbIMW akTaMn ONd npefocTaBneHus
MYHUUMNANbHOW YCNYrn, a Takke ycnyr, KoTopble ABNAITCSA HEOBXO0AUMbIMU U 06A3aTENbHBIMU
ANa npefocTtaBneHns MyHuUMnanbHbIX YCryr, MoAfexalwimx npeacTtaBreHnio 3asBuTenemM,
Cnocobbl MX MNOSlyYeHUs 3asBUTENEM, B TOM 4YUCMEe B IfIEKTPOHHOW dhopMe, MNopsigoK MX
npeacraBneHus

2.5.1. ina nonyy4yeHuss MyHULMManbHOMW YyCryrun 3asiBUTENb MNpeactaBndeT criegylouime
AOKYMEHTbI:

1) [OKYMEHT, yOOCTOBEPANOLWMIA §MYHOCTbL (He TpebyeTcs B crnyyae obpalleHuns
nocpencTtsomMm PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUSA NpeAcTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B ¢opme [okymeHTa Ha OymaxHoMm Hocutene (npunoxeHue Ned4 k Hactoswemy
agMWHNCTPaTUBHOMY pernamMeHTy);

B ONEKTPOHHOW popme (3anonHAeTcss MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLeHUN B 9MNEKTPOHHYIO (hopMy 3asBrieHuns), nognucaHHoe B COOTBETCTBUM € TpeboBaHUsaMU



nyHKTa 2.5.3agMVHNCTPaTMBHOIO pernameHTa, npu obpaLyeHun nocpeacTsom
PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu Ana npeaocTaBfeHnss MyHUMUMNanbHOW ycryrm Heobxoamma
obpaboTka nepcoHanbHbIX [AaHHbIX Nnua, He SBrsWeroca 3assuteneMm, U ecnum B
COOTBETCTBUN C doefepanbHbiM 3akOHOM 06paboTka TakMx NepcoHanbHbIX AAHHBIX MOXET
OCYLLEeCTBMNATLCA C COrfacusa  ykasaHHoro nuua, npu obpalleHun 3a NonyvYeHueMm
MYHUUMNANbHOMW  ycriyrm  3asdBuTeNb  [AOMOMHUTENbHO  NpeacTaBnseT  JOKYMEHTHI,
noaTeepxgatoLLne nonyvyeHme cornacus ykasaHHoOro nuua unm ero 3akKoHHOro npeacraBuTens
Ha 06paboTKy nepcoHarnbHbIX OaHHbIX YKa3aHHOro nuua. [JoKymeHTbl, noaTBepxaatolime
nonyyeHve cornacusi, MoryT OblTb NpeAcTaBneHbl B TOM 4ucrie B OpMe 3SEeKTPOHHOro
AOKYMEHTa;

5) B cny4ae, ecnn 0653aHHOCTb XpaHeHnsa aomoBon KHurn o 31.12.2017 sosnaranacb
Ha COGCTBEHHUKOB XMWMbIX MOMELLEHWI, 3asBUTENEM NPEACTABNAETCA JOMOBaAs KHUra;

6) npaBoycTaHaBNUBawLMe OOKYMEHTbl HA MHAMBUAYANbHbLIN XUNOW oM (ecrnv nNpaso
cOBCTBEHHOCTN He 3aperncTpupoBaHo B EQMHOM rocyaapcTBEHHOM peecTpe HeaBUXMMOCTU) —
A5 BbIMUCKU N3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3asiBrneHuve n npunaraemble JOKYMEHTbl MOryT 6bITb NpeAcTaBrieHbl (HanpasneHbl)
3asBuUTENEM O4HUM U3 cneayowmx cnocobos:

1) 4vepe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE 3NEKTPOHHBIX [JOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3agMMHUCTPATMBHOIO perfnamMeHTa;

2) nocpenctsoM PecnybnvkaHcKkoro noprasna B 35IEKTPOHHOM (hopme;

3) B OpraH nn4HO nnu NnocpeacTBOM NOYTOBOM CBA3N HA OymMaHOM HOcUTene.

3agaBneHne M npunaraemble AOKYMEHTbl, NPU HanpaBfieHUN MOoCpenCTBOM MNOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpSaKe.

2.5.3. 3asBneHve npu HanpasneHun nocpeactsoM PecnybnukaHckoro nopTtana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHI0 3asBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  [OKYMEHTbl (3MIeKTPOHHbIe 00pa3sbl  [AOKYMEHTOB), YyKa3aHHble B
noanyHkTax 2, 4-é6nyHkta 2.5.1agMMHUCTPATUBHOrNO pernamMeHTa, 3aBepsitoTCH YCUNEHHOMU
KBannuuumMpoBaHHOM NOAMNUCBLIO MWL, YNOSIHOMOYEHHbIX HA CO34aHue U NoAnuCaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE  JOKYMEHTbI(3NEKTPOHHbIe  00pasbl  OOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM 4MCNEe OOBEPEHHOCTW, HanpaenswTca B Buae daunnoB B gopmatax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 MbGanrT.

KauecTBO npenocTaBnAemblX 3EKTPOHHbIX [LOKYMEHTOB (3NEKTPOHHbIX 0b6pasoB
AOKYMEHTOB) AOIMKHO NMO3BOMSATL B MOSIHOM 06beMe npoynTaTb TEKCT AOKYMEHTA M pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelwiaeTca TpeboBaTtb OT 3asBUTENS:

1) npencrtaBneHMs AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npegcTaBneHne unm ocyLLEeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBLIMU NPAaBOBbLIMA
aKkTamy, perynvpyromMMn  OTHOLLEHUS,, BO3HUKawLWue B CBA3M C NpefocTaBleHneM
MYHUUMNANbHOW YCAyru;

2) oOcCywecTBNeHna AOeucTBUA, B TOM 4YUCMe COrfacoBaHui, HeobXxoaumbIX Anis
Nosly4eHMUs MyHUUUNANbHOM YCNyrM M CBsA3aHHbIX C obpalleHMeM B WUHblEe rOCyLapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camMoyrpaBreHns, opraHn3auunu, 3a UCKIMIYEeHNneM nosly4eHns ycryr
N NonyvYeHns JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndeMblX B pesynbTaTe npeaoctaBneHns
TaKuX YCNyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B Yactu 1 ctatbn 9 ®epeparnbHoro 3akoHa Ne
210-93 (Heobxo0aNMbIX N 06A3aTENBHbLIX YCAYT);

3) npeacTaBneHns OJOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuvcCb Npw nepBoHa4aribHOM OTKase B Npyeme JOKYMEHTOB, HeOBXOANMbIX
ANA nNpefocTaBneHns MyHUUMnanbHOW ycnyru, nnubo B npeaocTaBneHun MyHUUMNanbHON
yCnyru, 3a UCKMYEeHneM crnegyowmx cnyyaes:



a) un3MeHeHne TpebOBaHMMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaloLUXCS
npefoCTaBfeHns MyHULMNAnNbHOW YCNyr, nocrie nepBoHayanbHOM MNodayn 3asiBfieHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hannume ownboK B 3asABMEHMM O NPELOCTaBMEHMM MYHULMUNANBLHOW YCAyrn u
AOKYMeHTaX, MOAaHHbIX 3asBUTENEM MNOCne nepBOHaYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeobOXoauMbIX [ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npegocTaBfeHuun
MYHULMMNANbHON YCNYru U He BKNIOYEHHbIX B NMPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS [OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
rnepBOHaYanbHOro oOTka3a B MNpuemMe [AOKYMEHTOB, HeobxoauMbix A npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNANbHOW yCnyru;

r) BbiiBNEHWE LOKYMEHTanlbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTena (6e3nencTemst) 4OMKHOCTHOro nvua OpraHa, paboTHuka MOLL, npu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B npeaocTaBfieHMM MyHUMUMNANbHOW yCnyru, O YemM B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoauTensa OpraHa npy nepBOHadanbHOM OTKase B
npueMe [OOKYMEHTOB, HeOOXOoAMMbIX Ansi NPeAoCTaBfEHUSs  MyHUMUMMNANbHOW  YCryru,
yBEe4OMISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BMHEHUS 3a AOCTaBNEeHHble Heyao0bCTBa;

4) npepocTaBneHuns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHMEM CryyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl NMOO UX u3bsATME ABNSETCS HeobXo4MMbIM YCrOBMEM MNpenoCTaBneHUs
rocygapCTBEHHOW WM MyHUMUMNANbHOW  YCNYrKU, W WHbIX Cly4YaeB, YCTAHOBMEHHbIX
denepanbHbIMK 3aKOHaMW.

2.6. WcuepnbiBalowmm nepeyvyeHb [JOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUW C
HOPMaTUBHBLIMW NPAaBOBbLIMM akTaMn Of9 NPeaoCTaBNEeHUs MyHULMNANbHOW YCNyru, KOTopble
HaxXoAATCS B pacnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBfieHus 1
NnoaBEe4OMCTBEHHbIX FOCY4APCTBEHHBIM OpraHam WK OpraHam MECTHOro CcamoynpaBieHus
opraHuMsaumn M KoTopble 3asiBUTErNb BrpaBe MNpeacTaBUTb, a Takke Crnocobbl MX MOnyyYeHus
3asBUTENSAMM, B TOM YMCNEe B 3MEKTPOHHOW opmMe, Mopsaok WX NpeactaBrieHus;
rocygapCTBeHHbI  OpraH, opraH MeCTHOro camoynpasneHus numbo opraHusauusi, B
pacnopsiXeHUN KOTOPbIX HAXOOATCHA AaHHbIE LOKYMEHTbI

2.6.1.MNonyyatoTca B pamkax MexXBejOMCTBEHHOIO B3aMMOLAENCTBUA:

1) Bbinucka M3 EQMHOro rocyaapCTBEHHOro peectpa Heapwkumoctn — depepanbHas
cnyxba rocygapCTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBefeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3agBuTenb BApaBe MpPedoCTaBUTb [OKYMEHTbl (CBeOeHusl), yKasaHHble B
noanyHkre1 nyHkta 2.6.1 agMMHUCTPATMBHOIO pernameHta, B opme 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanMULMPOBAHHOW NOAMUCHIO NAL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 nognucaHne Takmx JOKYMEHTOB, NPy Nofdaye 3asiBreHus.

2.6.3. HenpeacrtaBneHune (HecBOeBpeMEHHOE npeacTaBrieHne) yKasaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO pernamMeHTa opraHamuM rocy4apCTBEHHOW BracTu, opraHamu
MECTHOro CamoynpaBneHus, OpraHuM3aumMsaMyM AOKYMEHTOB U CBEAEHUA HEe MOXET SBNSATbCS
OCHOBaHWeM 1151 OTKasa B NpeaoCcTaBneHn MyHULUNanbHOM yCryru.

2.6.4. [omkHOCTHOoe nuuo W (MnM) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHOINO  perfamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBvBLUNE
(HecBOeBpeMEHHO NpeacTaBMUBLUME) 3aMPOLUEHHbIE U HAXOASALWMNECS B PACNOPSIKEHUN JOKYMEHT
UnNu ceefdeHns, noanexaTr agMUHUCTPaTUBHOW, OUCLUNIMHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akoHOAaTenbCcTBOM Poccuiickon ®enepaumm.



2.6.5. 3anpewaetca TpeboBaTb OT 3aaBUTENA LOKYMEHTbl CBEOEHUS,, B TOM 4ucre
noaTreepxgatoLLne BHECEHNE 3asBUTENEM Mnathbl 3a NpeocTaBNeHne MyHUUUNansLHOM ycnyru,
HaxoddwWmecs B PacCrnopsKEHUW  FOCYOapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHns opraHu3aummn.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, CcoAepXalmx CBedeHusi, KoTopble
HaxXoAATCsA B pacnopsKeHUU rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBfieHus 1
NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camMoyrnpaBreHuUs
opraHuMsaumn, He 4BMSETCA OCHOBaHWMEM [Af19 OTKasa 3adBuTENo B NpedocTaBreHun
MYHULIMMNANbHON YCNYyru.

2.7. VicyepnbiBaoWwMii nepevyeHb OCHOBaHUM AN OTKasa B NpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A48 NpeocTaBeHns MyHULMNAnbHON yCnyru

2.7.1. OcHoBaHMAMM AN OTKa3a B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHnsa MyHULMNANbHOW YyCyrn, ABRASIOTCS:

1) npeacTtaBneHHble 3asBUTENeM AOKYMEHTbl coAepkaT MOAYMCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mnopsake, YCTAaHOBIEHHOM 3akoHOAAaTeNnbCTBOM Poccumnckon
depepauyum;

2) ODOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BONSieT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO WU CBeLeHUs, codepXawuecs B AOKyMeHTax Aansd
npegocTaBneHnsa MyHULMNAaNbHOW YCyru;

3) npeAcTaBneHHble AOKYMEHTbI UMW CBEAEHUS yTpaTuim cuiny Ha MOMeEHT obpalleHus
32 MyHUUMNANbHOM YyCrnyron (QOKYMEHT, YOOCTOBEPSANOLWMIA MOMHOMOYMS npeactaBuTens
3asBuTENd, B criydae obpalleHus 3a npegoctaBfieHneM MyHUUUNAanbHOM YCAyrn yKasaHHbIM
nmuom);

4) nopaya 3asiBNeHUs O NpefocTaBfeHun MYyHUUMNAanbHOM YCNyrM W [LOKYMEHTOB,
HeobxoouMMbIX [ONs NPeAoCTaBNEHUS MYHULUMNANbHOW YCNyru, B 3NEKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B gopme 3asBneHus, B TOM Y1Cre B
WHTepakTUBHOWN dhopMe 3asBneHus Ha PecnybnvkaHckom nopTtane (HegOCTOBEPHOE, HEMOJSTHOE,
nnbo HenpaBubHOE 3anofIHEHNE);

6) npegcTaBneHMe  HEnorHOro  KOMMSieKTa  [OOKYMEHTOB, HeobxogumbiX  Ansd
npegocTaBneHns MyHMLMNANbHOW YCNyru;

7) 3asBreHne O NpedocTaBfeHUn ycnyrM nogaHo B OpraH rocygapCTBEHHOW BnacTw,
OpraH MeCTHOro CaMOYMpaBfieHUs WM OpraHu3auuio, B MOSTHOMOYUS KOTOPbIX HEe BXOAUT
npegocTaBfieHMe MyHUUMNanNbLHON YCyru;

8) HecobntogeHne yctaHoOBNEHHbIX cTaTtben 11 degepanbHoro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUWN MNPU3HAHUSA LOENCTBUTESTbHOCTU
yCUNEeHHOW KBannpuumpoBaHHOW 3NEKTPOHHOW NogNUCK.

2.7.2. lNepevyeHb OCHOBaHUW ANs OTKa3a B NpuMeme AOKYMEHTOB, HeobXxoauMbIX Ons
Nosly4eHnss MyHULMNArbHOW YCIyrun, ABNAETCH UCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUA WU OOKYMEHTOB, HEOOXOoOUMbIX ONS
NpegocTaBfeHns MyHUUMNAnNbHOW YCnyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuTENd, TakKk W nNocfne MoflydYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nnuoM OpraHa
HeobXxooMMbIX AN NPefoCTaBfeHns MyHUUUNanbHOW YCNnyrm OOKyMEHTOB (CBegeHun) c
NCMNONb30BaHMEM MEXBEOOMCTBEHHOMO MHGAOPMALMOHHOIO B3aMMOLEWNCTBUSA, B CPOK, He
npesbiwatoLwmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtcda oOTKasblBaTb B MNpUeMe 3asBfeHUs U UHbIX [JOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCcTaBneHns MyHUUUNAnNbHOWM YCNyru, B ClyyYae ecrnu 3asdBreHue U
AOKYMEHTbl, Heobxoaumble AN NpefoCTaBNeHns MyHUUMNanbHOW ycnyrn, nopaHbl B
COOTBETCTBUN C MHAOPMaLUMEN O CpoKax U nopsake NpefocTaBleHns MyHULMNANbLHOW YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. NcyepnbiBaowmMii nepevyeHb OCHOBaHUW ANS NPUOCTAHOBIIEHUS WM OTKasa B
npegocTaBneHnn MyHMUMNanbHOW ycnyru



2.8.1. OcHoBaHVs O5s MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNanbHOW YyCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHusa On1a oTKasa B npefoCcTaBfieHUM MyHULMNANbHON YCIyrn:

1) B npeacTaBneHHbIX 3adBAeHUn n (UnNn) OOKYMEHTaxX COAEPXKMUTCA HernomnHasa un (unwu)
HeOCTOoBepHasa MHopMauns;

2) nocTynneHne oOTBeTa oOpraHa rocydapCTBEHHOM BfacTu, oOpraHa MecTHOro
camoynpasneHns nnbo noaBegOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTU UMM Opray
MECTHOro camoynpasneHus opraHusauunm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBugeTenbcTBylowero o6 OTCyTCTBUM OOKyMeHTa U (Mnu) nHdpopmaumm, HeobxoanmbiX Ons
npegocTaBneHns MyHULMNAanbHOW YCryrn, €ecrniv COOTBETCTBYIOLMW [OOKYMEHT He Obin
npeacTtasneH 3aaBmTenemM no CO6CTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEOEHUM O perucTpaumm rpaxgaHuHa no MeCTy >KUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBieHus.

2.8.3. llepeyeHb OCHOBaHUM AN OTKasa B NpeAocTaBfieHUU MyHUUMNAnbHOW YyCryru
ABMISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpelyaeTca oTkasbiBaTb B NPeAoCTaBneHNUN MyHULMNANbLHOW YyCNyrn B criyyae,
ecnu 3asBfneHne O MnpeaocTaBleHnn MyHUUMNANbHOW YCNyru nogaHo B COOTBETCTBUWN C
nHopMauuen o Ccpokax W nopsagke  NpedocTaBfieHUA  MyHUUMNANbHOW  YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.9. MNMopsagok, pasmep M OCHOBaHUA B3MMaHUSA rocyapCTBEHHOW MOLUSMHBLI UM MHOWN
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUUMnansHom ycnyru

MyHuuunaneHas ycnyra npefocraensieTcs Ha 6e3Bo3mMe3gHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTOpble SABNSAKTCA HeobxogumbiMM U obA3aTesibHbIMKM  ONs
npegocTaBfeHns MyHULMNAanbHOW yCryrn, B TOM YUCre CBeAEHUS O JOKYMEHTe (OOKYMeHTax),
BblJaBaeMOM  (BbldaBaeMblX)  OpraHusauusMu,  yy4acTBYWOLWMUMW B NpeaocTaBrieHuun
MYHULMNANbHbIX YCNyr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNopsgok, pasmep U OCHOBaHUSA B3MMaHWUA nnaTbl 3a nNpeaocTaBfieHWe YChyr,
KOTopble ABNAITCSA HeObXoaANMMbIMU U 0BsI3aTeNbHbIMU A9 NPeoCcTaBNeHNs MyHULMNansHOM
ycrnyru, Bknovas nHdpopmMaumio 0 MeToauke pacyeTta pasmepa Takon nnathbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHBIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIM  CPOK  OXuOaHus B o4vepean nMpu  nopgade 3anpoca o
npefocTaBfieHMM  MyHUALMNANbHOW  YyCryrn,  YCnyrn, npefocTaBfiieMOn  opraHu3aumen,
yyacTByloLlen B NpeaoCTaBNEHUN MYHULMNANbHOW YCAyrn, W MpU MONyYeHUn pesynbTata
npegoCcTaBfeHUst TakuX YCnyr.

2.12.1. Bpems oxugaHus npu nogade 3asBfieHNA Ha NOSlydeHne MyHULUUNanbHOW ycnyrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHuu pesyrnbTaTta nNpegocTaBreHNs MyHULMUNANbHOW  YCIyrn
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok ¥ nopsagok pernctpauum 3anpoca 3aaBuTenss O NpefocTaBfeHuu
MYHUUMNANbHOW yCcnyru W ycrnyrn, npeaocTaBfisieMOW opraHvsaumen, ydvacTBylwlen B
npegocTaBneHn MyHUUMNANbLHOW YCNyrn, B TOM YUCHEe B ANIEKTPOHHOW hopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B ageHb nogayn 3asBreHust 3asiBUTENO
Bblgaetca pacnmcka m3 AUC MOL, ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXOAMOLIUM, YTO
3asiBrieHne OTnpaBneHo, 1 4aTton nogayn 3asiBneHus.

2.13.2. lpun HanpaBneHun 3asiBNeHus nocpencTtsoMm, PecnybnukaHckoro nopTana
3asBuUTENb B AEHb Modadn 3asiBNeHus noryvyaet B NUMYHOM KabuHeTe PecnybnunkaHckoro
noprtana u Mo 3rIeKTPOHHOM MNo4YTe YyBeJOMNeHue, noaTeBepxjawlee, 4YTO 3asiBrieHue
OTNpaBsfeHo, B KOTOPOM yKa3bIBalOTCA permcTpaLMoHHbIN HOMEP 1 AaTa noAayum 3asBrneHus.

2.13.3. NMpn nnyHom obpauleHnn B OpraH B AeHb NoAaym 3asBreHns YNomHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa 3asBuTento BblgaeTcs pacnucka u3 aBTOMaTU3NMPOBaHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWA rocyJapCTBEHHbIX U



MYHUUMNANbHbIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, JaTOM NnoJdayun 3asiBrieHUs U nepeyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPEeAOCTaBAsSEeTCa MyHMUMNanbHasa ycnyra, K
3any oXxugaHus, Mectam Ond 3anoSfiHeEHMs 3anpoCoB O NPeAoCTaBfiEHMM MYHULMNANbHON
yCnyrm, MHOPMaLMOHHbIM CTeHAaM ¢ obpasuammn UxX 3anofHEHMS N NepedYHEM OOKYMEHTOB,
HeoOXoauUMbIX Onsi NPeAoCTaBfEHUA KaXOoOW MYyHUUMNANbHOWM YCRyrK, pasMELLEHUIO W
0POpPMISIEHMIO  BU3yaribHOW, TEKCTOBOM W  MyINbTUMEOUWHOM WHQOpMauun o nopsagke
npegoCcTaBfeHNsl TakoW yCnyru, B TOM 4ucre K obecneyeHuo AOCTYNHOCTM ONsi MHBANMaoB
YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C  bedepanbHbiM  3aKOHOO4ATENLCTBOM Y
3akoHogaTenbcTBOM Pecnybnukm TaTtapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepoctaBneHne MyHUMUMMNANbLHOW YCIyrn OCYLECTBNAeTCa B 34aHuaX W
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3asBuTenen obopyaytoTca Heobxogumon mebenbio ons oopmneHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMN.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepaunm o coumanbHOM
3awmMTe WHBaNMAOB B LUendx 6ecnpensaTCTBEHHOro AOCTyrna K MeCTy npenocTaBneHus
MYyHUUMNaneHon ycnyrmu obecneynBaeTcs:

1) obBecneumBaeTca  bGecnpenAaTCTBEHHbIA  OOCTYN  WHBaNMAOB K MECTy
npegocTaBneHnsa  MyHuuunanbHoW ycnyrn  (ygoOHbI  BXOA4-BbIXO4 B MNOMELEHUA U
nepemMeLleHne B nx npeagenax);

2) Bu3yarnbHasl, TeKkcToBas W MynbTUMeguMHaa uHoOpMaumMs O  nopsake
npefoCcTaBfeHNs MyHULMNANbHON yCryrn pasmellaeTca B yAoOHbIX Ans 3aaBUTENen mecrtax, B
TOM YUCIEe C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEeHME WHBANUAOB, UMEILLUNX CTOMKME pacCTponcTBa OyHKLUMU 3pEHUS
N CaMOCTOATESIbHOIO NepeaBMKEHNS, U OKasaHUe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENbHOIO MNEPEOBMKEHUS MO TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 06bEKTbI COLManNbHON, NHXEHEPHOW N TPAHCNOPTHOW MH(PPACTPyKTyp, BXo4a B
Takme 06beKTbI M BbIXO4a U3 HMX, MOCAAKM B TPAHCNOPTHOE CPEACTBO U BbiCaLKN U3 HETO, B TOM
4yucrne ¢ UCNosfib30BaHNEM Kpecna-KOMsACKY;

5) Hagnexawee pasmeweHne obopyaoBaHWAa W HOcUTENenm  UMHGOpMaumu,
HeobOxoauMbIX AOnsi obecnedeHna 6GecnpensaTCTBEHHOrO AOCTyna MHBaNMOoOB K ycrnyram C
YYETOM OrpaHUYEHNIN UX XKN3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxogMmon ONS  MHBaANMOoOB  3BYKOBOW
WHdOpMaUuK, a Takke Haanucewn, 3HaKOB M MHOW TEKCTOBOM M rpadpuyecko
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MPU HanMuMuM LOKYMEHTa, NoaTBepXXaarolero ee
cneunanbHoe obyyeHMe u BblgaBaemoro no ¢opme M B MNopsigke, KOTOpble YCTaHOBIEHDI
npukasom MuHucTepcTBa Tpyda u coumnanbHomn 3awmTtbl Poccuinckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneuuanbHoe obyyeHue
cobakm-npoBoaHMKa, N Nopsiaka ero Bblgauny.

2.14.3. TpeboBaHns B 4actu obecrneyeHnss AOCTYNMHOCTM ANt MHBaNuOoB OOBLEKTOB, B
KOTOPbIX  OCYLLEeCTBNSIeTC  NpefoCTaBfieHne  MyHuUUMNanbHOW  YCryrn, W  CPeAacTs,
Ncnosib3yemMblx Npu NpeaocTaBneHnm MyHUUUNanbHOW YCIyri, KOTopble YKasaHbl B NOAMNYHKTax
1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO perfameHTa, MNPUMEHSAIOTCA K OObektaMm U
cpeacTBaM, BBeAEHHbIM B 3KCMyaTaumio Unu npoweawmmMm MOLEPHU3aUNIO, PEKOHCTPYKLNIO
nocne 1 nonsa 2016 roga.

2.15. lNokasaTtenn [JOCTYMHOCTM UM KavecTBa MyHMUMNANbHOW YyCcnyrm, B TOM 4uUcne
KONMYEeCTBO B3aMMOOEWCTBUIA 3asiBUTENS C OOSMKHOCTHbIMM nuuamMuy npu nNpenocTaBrieHumn
MYHULUMMNANbHON YCAYyrn N UX NPOLOSHKUTENBHOCTb, BO3MOXHOCTb NOSyYeHUs nHdopmMaumm o
XoOe npedocTaBfeHns MyHUUMNanbHOW ycnyrM, B TOM 4YuCle C  UCNONb30BaHWEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX ~ TEXHOSOMMIW, BO3MOXHOCTb MO0  HEBO3MOXHOCTb
NoSly4YeHUsT MYHUUMNANbHOW YCNyrM B MHOFOMYHKUMOHANbHOM LIEHTPE npeaocTaBreHus

3puTenbHOM

n
n nHdpopmauum



rocyAapCTBEHHbIX WM MyHUMUMNAnbHbIX ycnyr (B TOM 4ucrne B MNOnHOM obbeme), B nobom
TeppuTopuanbHOM noapasgeneHnun opraHa WCMOMHUTENBbHO pacnopsauTenbHOro opraHa
MECTHOro camoyrnpaBfieHusi, no BblOOpy 3aaBUTENA (IKCTEppUTOPUANbHBIA  MPUHLMN),
nocpeacTBoM 3anpoca O NPefoCTaBfiEHUM  HECKOSbKUX  FOCYOapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCYr B MHOrOQYHKUMOHAsbHbBIX LIEHTPax NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHMLMNAnbHbIX YCIyr, npeaycMmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-$3
(koMMneKcHbIN 3anpoc)

2.15.1. Tllokasatenamm OOCTYMHOCTU MPefoCTaBfeHnss  MyHuUMNanbHOW  yCnyrm
ABNAIOTCA:

pPacnosioXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAeTCH NpueM, Bblgada JOKYMEHTOB B 30He
AOCTYNHOCTM O6LLEeCTBEHHOrO TPaHCMNOPTa;

Hanu4ve HeobxoOUMOro KonuMyecTBa CreuuanucToB, a Takke MOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBNSAEeTCSA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWwen UHPopmauunm o cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNAnbHOM YCNyrn Ha MHAOPMAaUMOHHbLIX CTeHaax, EauHom noptane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULUNAanbHOro pamoHa;

OKasaHue MoMOoLLN UHBanMaam B nNpeofoneHun 6apbepoB, MellatowmX nonyyYeHno uMn
yCrnyr HapaBHe C ApYrMMu niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNanbHON YCyrn ABNaTCS:

1) cobntogeHne CpokoB NpuemMma 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME OBOCHOBAHHLIX Xarnob Ha HapyleHUs agMWUHUCTPATUBHOIO perfameHTa,
coBepLUeHHble paboTHnkamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENsSI C OOSMKHOCTHbIMM nuuamu (6e3 y4veTa
KOHCYyIbTauumn):

B3anmogencteue 3asButena ¢ pabotHukamyn OpraHa unu MOL] npu npegocrtaBneHum
MYHUUMNANbHOW YCyrn oCyLWecTBASeTCs O4MH pa3 Npy NpeactaBrieHnn 3asBneHns co BCemMu
Heob6Xxo4MMbIMN JOKYMEHTaMW;

OOAWH pa3 B Ccry4ae HeobxoOUMOCTM nonyvyeHusa pesynbTata npegocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe nnn MOL| B doopme ak3emnnsipa 3NeKTpOHHOro AOKyMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKUTENBHOCTE OAHOrO B3aMMOAENCTBUA 3asdBUTENS C OOSDKHOCTHBIMWU NUuamMu
npv NpeaocTaBneHNN MyHULMNANbLHOM YyCyrn He NpeBbIlWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NPeaoCTaBiEHUS MYHULMNANbHOW YCRyrn C
NMOMOLLbKD  YCTPOWUCTB  MOABWXXHOW  paguoTenedoHHOM CBA3WM, C  UCMNOSIb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VH(popmaumsa o xoge npenocTtaBneHus MyHULMNanbHOW YCIyrm MoOXeT ObiTb
rnony4yeHa 3asiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
Oprane, ML,

2.15.4. MNMpepocTaBneHne MyHuLMNanbHOW ycrnyrn ocywectenseTcs B nobom MOL, no
BblbOpYy 3asBUTENS HE3aBMCUMO OT MecCTa €ro XuTenbCcTBa WM MecTa (aKTU4ecKoro
npoxuneBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnukn TaTtapcTtaH No aKCcTeppuTopuanbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrsaeTCs.

2.16. NHble TpeboBaHus, B TOM 4uCne yyuTbiBawoLwmne oCOBEHHOCTUM npeaocTaBreHns
MYHMUMNANbHON YCAyrn Mo 9KCTEppUTOpUanbHOMY NpuHUMny (B crnyvae, ecnv MyHuuunanbHas
ycriyra  npeaocTaBnseTcss Mo 3KCTEppuUTopuaribHOMy — MpuHUMNY) U OCOBEHHOCTU
npegocTaBneHnss MyHUUMNAaNbsHOW YCNyru B 35IEKTPOHHOM hopme

2.16.1. MNpun npegocTaBneHMM MyHULMNANbHOM YCyrn B 3NeKTPOHHOMGOpME 3asBUTENb
BrpaBe:

1) nony4nTb WHOpMauuio O MNOPSAKE U CpoKax MNpedoCTaBNeHns MyHUUUnanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvnkaHckom noprane;



2) nogaTb 3asiBNEHWe O NpefoCcTaBAeHUM MyHUUUNANbHOW YCIYrn U UHble OOKYMEHTbI,
HeobxoouMMble ONS NPefoCTaBfieHUs MyHUUMMAnbHOW YCryrn, B TOM YuCe OOKYMEHTbl U
WHpopMaunIo, SNeKTPOHHble 0b6pasbl KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTtb cBeOeHUs O Xode BbINOMIHEHUA 3asBNEeHUn O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCnyru;

5) nonyunTtb pe3ynbTaT nNpeaocTaBfeHMs MyHuMuMnanbHOWM ycnyrm B chopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n pgencteune (6espenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NWL, MyHULMNAanbHbIX CRyXawmx nocpenctsoM PecnybrnvkaHckoro nopTtana,
noptana degepanbHOM rocygapCTBEHHON MHAOPMALMOHHON CUCTEMbI, obecnednBatoen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWA pelueHnin n aencrteun (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYQAPCTBEHHbIX M MyHUUMNAnNbHbLIX YCIyr OpraHamu,
npegocTaBNALWNMN rOCYAAaPCTBEHHbIE U MyHULUUNANBbHBLIE YCIYTX, UX OOIDKHOCTHBIMU NULAMMU,
rocyAapCTBEHHbIMU U MyHULMMNANBHLIMU CIYXXaLMMW.

2.16.2. ®dopmupoBaHMe 3asBfIEHNA OCYLLUECTBNAETCA MNOCPEenCTBOM  3anoSfiHeHUSN
3NEeKTPOHHOM (popmbl  3aaBreHuss Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoanMmMocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmumpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUA 3asBNEHUA U WHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4NA NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOSbKUMU 3asBUTENSIMU OOHOW 3MNEKTPOHHON (hOpMbl
3asBreHnsa npu obpalleHun 3a ycriyramu, npegnoniaralowMMmn HanpasfieHMe COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENAMY;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HoOcuTene KOMuM SNEKTPOHHOW OopMbl
3a8BNeHNs;

4) coxXpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYK (hopMy 3adBMEeHUs 3HAYEeHUn B
nobon MOMEHT MO XenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHWUN B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nomnen 3NeKTPOHHON POPMbl 3asiBNEHUs OO Havana BBOAA CBeOEHWM
3agBuTENEM C UCMOSfb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencs CBeaeHUn,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKALMM 1 ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha 060N U3 3TANOB 3aMOSfIHEHUSI ANEKTPOHHOW POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb AOCTYyMNa 3asABUTENS K paHee NOAaHHbIM UM 3asBNIEHNAM B TEYEHNE He
MeHee OAHOro rofa, a Takke YacTU4YHO CCPOPMUPOBAHHLIM 3asBMEHNSAM - B TEYEHNE HE MEHEE
3 MecsLueB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNto NpeaocTaBndeTcs BO3MOXHOCTb 3anMcu Ha nobble cBobogHble Ans npuema
Aaty M Bpems B npegenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucu nocpencrsom PecnybnukaHckoro
noprtana 3asiBuTesnto HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy v Bpems npuema.



B cnyyae HecoOoTBETCTBMSI CBEAEHWW, KOTOpble coobwmn  3asBuTenb  Npwu
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM NpU FIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyyae, ecnu 3assuTenb coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YKasaHHbIA ajgpec Takke HanpaeBnseTca WH@opmauma o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeasBapuTesnibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM Mopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNUPYETCA B ClyYae ero HesiBKM Mo
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEeNCTBUN, Kpome
NPOXOXOEHUS UAeHTUdUKauMmM u ayteHTudukaumm B COOTBETCTBMU C  HOPMAaTUBHbIMU
npasoBbiMM akTamm Poccunckon ®Pepepaumn, ykasaHua Uenu  npuema, a Takke
npefocTaBfeHns CBeAEeHWW, HeobxoauMbiX Ans  pacdeta  AfIMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocrtaB, nocreaoBaTeflbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUs K NOPSAKY UX BbINOMHEHMS!, B TOM Y1CIe 0COGEHHOCTY BbINONHEHUS
agMUHUCTPATUBHbIX Npoueayp B 3NEeKTPOHHOM hopme, a Takke 0COOEHHOCTU BbINONHEHUS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHune nocneaoBaTenbHOCTU 4ENCTBUIN NP NpeaocTaBneHnm
MYHULMNANbHOW yCnyru

3.1.1. MNMpepocTaBnenne MyHMUMNANbHOW YyCrnyrn BKAOYaeT B ceba cnegyrowme
agMUHUCTPATMBHbBIE NPOLIeAYypbI:

1) KOHCYNbTMPOBaAHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywlline B
npeaocTaBneHNN MyHULMNANbHON YCAYTU;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrbTata MyHULMNAanbLHON YCryru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asiBuTento

3.2.1. OcHOBaHMEM Ha4vana BbIMOSIHEHMS aOMUHUCTPATMBHOW npouenypbl sBNSeTcs
obpalleHne 3adABuTENS NO BOMPOCaM, CBA3AHHbIM C NPEeAOCTaBfEHNEM MyHULMNanbHOW
ycnyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npn obpaweHnn 3asButenss B OpraH—cekpeTtapb McnonHutenbHoro komuteTta Kolku-
TeHAKOBCKOro Cenbckoro noceneHns byuHckoro MyHuumMnanbHOro pamnoHa Pecnybnukm
TatapcTaH (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 33 KOHCYNbTMPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06OpPaTUTbLCSA 3a KOHCYyNbTauMem O TMOopsiAKe U CpoKax
npegocTaBneHnsa myHuumnanbHon ycnyrm 8 MOLL nuyHo 1 no TenedoHy 1 3nNeKTPOHHOM NoyTe.

PabotHuk M®Ll koHcynbTUMpyeT 3asBuTeEns, B TOM 4ucne no coctasy, ¢opme
npegcraBnsaemMon JOKyMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTENb MOXET NOMY4YnTb NHPOPMaLUIO O NopsaaKe NPeaoCTaBNeHNa MyHULMNANbHON
ycnyrn Ha odomumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.



PesynbTatamu BbINOMHEHNS aaMUHUCTPATMBHbBIX Npoueayp ABASOTCA: KOHCYNbTauus no
coctaBy, hopme NpeacTaBNAeMon OOKyMEeHTauum u ApyruMm BonpocaMm, HeobxoaumbiM Ans
nony4YeHnss MyHUUMnNanbHOW yCryri.

3.2.3. 3asaButenb BnpaBe obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOW noyTte, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npeaoCcTaBfeHUs MyHUUMNAnbHOW Yycnyrin, B TOM 4ucne no cocTtaBy, dopme
npeacTaBnsaemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yYCnyru.

[OomKHOCTHOE NN, OTBETCTBEHHOE 3@ KOHCYNMbTUPOBaHME MHAOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHnsiMn NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATUBHbIE npoueaypsbl, yCTaHaBnnBaemble HacToALLNM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE TpexX pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbBIX NPOLEAYpP SABNSATCA: KOHCYNbTauum no
coctaBy, opme npeacTaBNAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
NOMNyYeHNs MyHULMNANbHOM YCIyTri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. lNprvem OOKYMEHTOB ONdA npefocTaBfieHUs MyHUUunaneHoOW ycnyrn depes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeactasButenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npefocTaBnNeHnM MyHUUMNANbHOW YCryrm v npeacraBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5a4MWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHUSM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3MEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npv NpefocTaBneHnn [OKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMUMHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBASEeT CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue ns AIC MoLl;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVIC M®L| fokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
9NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOpMUPYET SNEKTPOHHOE A€ESO0;

BO3BpalLaeT NognucaHHoe 3asBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUST aOMWHUCTPATMBHBLIX MNpouedyp SBNSIKOTCHA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 3nekTpoHHOW hopme (B COCTaBe MNaKeTOB 3JMEKTPOHHbIX Aefl) B TeYeHue OAOHOro
paboyero AHs co AHS obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSKOTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3MeKTpOHHOe [erio), HanpasneHHole B OpraH, nocpeacTtBOM CUCTEMBI
3MEKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. lpnem OOKyMeHTOB AndA NpefocTaBlieHNna MyHUUMNANbLHOW YCryru B 35IEKTPOHHOM
dopme yepes PecnybnvkaHckuin noprtan.



3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 9QNIEKTPOHHOM (opme BbINOSHAET
cnepylowne OencTsuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBMNEHNS;

3anonHsaeT opMy 3NEKTPOHHOrO 3asiBNEHUs], BKIOYAKOLWYO CBeeHus, Heobxoammble u
oba3aTenbHble ANg NpefoCTaBneHus MyHULMNansHoON yCnyru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOpMe Mnn 3NeKTPOHHbIE 06pasbl JOKYMEHTOB
K pbopme aneKkTpoHHOro 3asiBneHns (npu HeobxoammocTn);

noagTeepxaaeT akT O03HaKOMIMEHWA W cornacusi € YCnoBuUsAMM W NOPSAOKOM
npegocTaBneHns  MyHUUMnNanbHOW  YCryrm B 3fIEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBMEHNS);

OTNpaBnaeT 3anofIHEHHOE JNEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NIEKTPOHHOE 3asiBNieHne noAnucbIBaeTCsd B COOTBETCTBUM C TpeboBaHMAMM MyHKTA
2.5.3agMVHNCTPATMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Normyeckasi Nnposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA Nocne
3anosTHEHNA 3aaBUTENEM KaXXO0ro U3 nosien a51eKTPOHHOM hopMbl 3asiBrneHus. [Npun BblisiBNeHUn
HEKOPPEKTHO 3anOSTHEHHOIO MOSS ANEKTPOHHOM (POPMbI 3asBfieHUs 3asiBUTENb yBeJOMNSeTCs
O XapakTepe BbISIBIIEHHON OWNBKM 1 Nopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMAaLNOHHOIO
COoObLLEeHNA HeNOCPeaCTBEHHO B 3IEKTPOHHOM (bopMe 3asiBIIEHMS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLNM MYHKTOM,
BbIMOMHATCSA B IeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCHA: 3MEeKTPOHHOe
Aerno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMAHEHNA agMUWHUCTPATMBHOM npoueaypbl SBNSeTCs
NMOCTyNnfeHne 3asiBfeHUs U  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBreHus
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
afMUHUCTPATUBHOW Npoueaypsl - cekpeTapb McnonHutenbHoro kommteta Kowwkn-TeHsKoOBCKOro
CENbCKOro nocenenns bBynmHckoro MyHuumMnanbHoro pawmoHa Pecnybnukn TaTtapctaHn (ganee -
AOJDKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE nULO, OTBETCTBEHHOE 3a nNpUMeM [OOKYMEHTOB, B Cryyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMNYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YkasdaHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHoBMeHHbIM TpeboBaHnAM (Hagnexawiee oopMIeHne KON OKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax Nog4YUCTOK, MPUMUCOK, 3a4EPKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX UCTNPaBMeHWI);

3anosHAET 3MEKTPOHHYH dOpMYy 3asiBiEHNA B aBTOMATU3MPOBAHHOW MH(OPMaLMOHHON
cucTeme, npegHas3HavYeHHOM ANs oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYT;

npu NpefocTaBneHnn [OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLWEeCTBASeT CKaHWpOBaHME MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfeHue;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;



3arpyxaeTt B aBTOMaTU3NPOBaHHY MHAOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYo Ond
OoKasaHuUs TOCYAapCTBEHHbIX W MYyHUUMNAmNbHbIX YCNyr [OOKYMEHTbl, MNpeAcTaBfieHHble B
9NEKTPOHHOM POPME UK 3NEKTPOHHbIE 06pasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asBNEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblJaeT 3asBUTENO0 pacnuncky B npueme JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpWeM JOKYMEHTOB, YBeLOMMSAET 3afABUTENs O HanuMyunun npenaTcTBuni Ons
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWI An1a oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, Nocre NocTynneHus
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdBMEHNI0 HOMEp B COOTBETCTBMM C HOMEHKNATypon aen v craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME JMEKTPOHHbIE Aerna, B TOM 4uCrie MPUMoXeHHble 3asiBUTenem
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  ycrnoBu  AENCTBUTENBHOCTU  3MEKTPOHHOW  MOAMUCH,
nocpeactesoM obpauieHns K EanHomMy nopTany (B crnyyvae, ecnv 3adBuTenemM npeactaBrieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUIEHHOM KBannUOUUMPOBAHHOW 31EKTPOHHOM
noanncLHo).

Mpn HanMumnm OCHOBaHWKW, NPEeayCMOTPEHHbIX MYHKTOM 2.7.1agMUHUCTPATUBHOIO
pernameHTa, noaroTaBnMBaeT MPOEKT peweHns o6 oTkase B MpvemMe [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyr.

B cny4yae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecoOnaeHne ycroBun ee LeWUCTBUTENbHOCTU, MPOEKT peleHna o6
oTKase [O0SIKeH cofepxaTb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXNNN OCHOBAHWEM L5l €r0 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOAUMbIX AN NpeoCTaBNeHus
MYHULMMNANbHON YCNyru, C ykadaHWeM NpuynH oTkasa (B criyvyae, ecnu OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX AN NpeaoCcTaBleHna MyHULMNANbHOW YCNyrn, CBsA3aHbl C
HapyleHVeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaMm, OCHOBaHWS ANA OTkasa B
npueMe OOKYMEHTOB [JOJTKHbI codepxaTb WH(opMaumio O HaUMEHOBAHUM [OKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblE HE MpPeAcTaBrneHbl, cooepXaT HeLOCTOBEPHbIE WU (M)
npoTUBOpeYmnBbIE CBeAeHUsl, O(OpPMIIEHbl C HapyLleHMEeM YCTaHOBMIEHHbIX TpeboBaHun),
HanpaBnseTCss Ha CcorfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MNOCPEeACTBOM  CUCTEMBI
3MIEKTPOHHOro AOKYyMEHTOO6opoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXoaUMbIX ANnS
npefocTaBfieHnss MyHUUMNAnbHOW YCIyrn, OCYLLECTBSETCA B nopsake, npegycMoTpPeHHOM
nyHKTOM 3.5.3a4MUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHUM ANd OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, A0SPKHOCTHOE NNU0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B Te4yeHne OAHOro paboyvero gHs cO OHS NOCTYNNeHUs 3asBneHus, HanpasnseT
3aABUTENIO0, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMMeHWEe O MOCTYNNEeHUN 3asaBreHus,
cogepxalliee BXOAAWNA PErNCTPaLMOHHbBIA HOMEpP 3asiBfeHus, OaTy MofydeHus 3asiBreHus,
nepeyeHb HavMeHoBaHUW (aurnoB, MpPeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy noslyvyeHus
pesynbTata MyHUUUNAanbHOW yCryri.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHbIX B NyHKTax 3.3.3.1,
3.3.3.3aOMWHUCTPATUBHOIO  pernameHTa, nnpu  Hanudum  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBMNAEeTCA B aBTOMAaTUYECKOM peXume C UCMNoSib30BaHMEM aBTOMaTU3NPOBAHHOWN
WHOPMALNOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM OS89  OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. ADMUHUCTpaTMBHbIE NPOLIEeaYpPbl, YCTaHaBNMBaEMbI€ MYHKTOM



3.3.3aAMUHMCTPATMBHOMO pernameHTa, BbiNOMHSATCS B TEYEHNe 0QHOro paboyero aHs
CO [OHs1 NOCTYNIEHMS 3asiBNEHUSI HA PACCMOTPEHME.

PesynbTaTamy BbINOMHEHUS agMUHUCTPATUBHBLIX NPOUEAyp SIBASOTCSA: MPUHATbLIA Ha
paccMoTpeHne KOMMNMEKT 4OKYMEHTOB UMM NPOEKT pelleHns o6 oTkase B NpuemMe OOKYMEHTOB,
Heo6XxoaNMbIX ANS NpeaoCTaBNeHMSt MyHULMNANbHOW YCIyri.

3.4. HanpaeneHve mexBeaoMCTBEHHbIX 3anpOoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MYHULMNANbHON YCnyru

3.4.1. OcHoBaHMeM Hayarna BbINOSIHEHUS aAMWHUCTPATUBHOW npouenypbl ABNAETCA
nonyyYeHne [OOSMKHOCTHBbIM — NUUOM  (PabOTHMKOM), YNOSTHOMOYEHHBbIM Ha  BbIMNOMHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOIMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMWHUCTPATUBHOM MpoUeaypbl, SABMASETCS pPYKOBOAUTENb CeKpeTapb McnonHUTenbHoro
kKomnteTa KOLLKM-TEHSKOBCKOrO CEeNbCKOro rnoceneHnss byumHCKOro myHuumnanbHoOro pamnoHa
Pecnybnvkn TartapctaH (ganee - [OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBEeAOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopMe MocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3IEKTPOHHOTO  B3aMMOAEWCTBMA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamn) 3anpocbl O MpeaocTaBneHnn LOKYMEHTOB U CBELEHWUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA paCcCMOTPEHME.

PesynbTatamun BbINONHEHNA agMUHUCTPATUBHbLIX NPoLeayp SABASIOTCA: HanpaBieHHbIE B
opraHbl Bnactu n (unu) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHUW 3anpoCoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fEKTPOHHOMO B3aMMOLEWUCTBUSA, MNpPefocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaensawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmarmm, HeobxoauMbIX NS NPegoCTaBneHns MyHULUNANbHOW yCnyru
(nanee — yBegomneHme o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B TeYeHue Tpex OHEeN CO OHA NOCTYNMeHUs MeXBEeOOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, npefocTaBnsalWwme OOKYMEHT U MHAOPMaLUIO, €Cln NHbIE CPOKK
noaroToBKW UM HanpasNeHWd OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
denepanbHbiM1 3akOHaMuK, NpaBoBbIMM akTamu [MpaBuTtenbctBa Poccuiickon Pepepaumm u
NPUHATBIMW B COOTBETCTBUM C dheaeparibHbIMW 3aKOHaMW HOPMAaTUBHbIMU NPaBOBbLIMW aKkTamu
Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBieHna MyHMUMnansHoOn ycnyru, nnbo ysegomneHve
o6 oOTkase, HanpasBneHHble [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasreHue
MEXBeLOMCTBEHHbIX 3aNpoCOB.

3.4.4. [ormkHOCTHOe nuuO, OTBETCTBEHHOE 3a HarpasreHne MeXBeJOMCTBEHHbIX
3anpocos:

nonyyaer 3anpawivMBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOIo
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBefeHus), HeobOxoaumMble — Ons  nNpeaocTaBreHns
MyHMUMNanbHON ycnyru, nnbo yBegomneHne o6 oTkase npu OTCYTCTBUM AOKyMEHTa u (Mnwn)
nHopmauum;

NpyY  HanMyYUMm OCHOBAHWW, MNPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, nogrotTaBnMBaeT MPOEKT peweHus o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCYTn.



MpoekT peweHns 06 oTkase B npueme 4OKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBneHNs
MYHUUMMNANbHOW YCNyru, ¢ ykasaHnem npudnH otkasa (B criyyae, ecrnvm OCHOBaHWS ANns oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX A4S NPpeaoCTaBNeHNA MyHUUMNANbHOW YCNyru, CBA3aHbl C
HapyleHVeM YCTaHOBIMEHHbIX TpeboBaHWUM K TakMM OOKYMEeHTaM, OCHOBaHWA AONA oTkasa B
npueme AOKYMEHTOB [AOSDKHblI coaepXaTtb MHGPOPMauMio O HaMMEHOBAHUW [AOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble HE MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNn)
npoTMBOpEeYMBbLIE CBEAEHUSA, OCOPMMEHbl C HapylleHWEeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM MOpsiAke MNOCPeACTBOM  CUCTEMBI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX ASis
npeaocTaBnNeHns MyHUUUNANbHOM YCNyrn, OCYLECTBRSETCSs B nopsiake, npegyCMOTPEHHOM
NyHKTOM 3.5.3aAMWHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb MOMyYeHns CBeAEHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble Ans NpeaocTaBneHNa MyHULMNANbHOW YCIyrn, NPOEKT peLueHnsa oo
OoTKase B npueme 4OKYMEHTOB, HEOOXOAMMBbIX A5 NPeLOCTaBNeHMs MyHULMNAnbHON YCNyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B MNyHKTax 3.4.2, 3.4.4agMUHUCTPATUBHOIO
pernamMeHTa, Npyv Hanuumm TEeXHUYECKOW BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTMYeCKOM
pexmme C  UCMNOSMb30OBaHMEM  aBTOMATU3MPOBAHHOW  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANa okKasaHusl roCyAapCTBEHHbLIX U MyHMUMNAMNbHbBIX YCIyr, B TOM 4ucrne c
MOMEHTa perncTpauumn 3asaBfieHMs B COOTBETCTBUM C MNYHKTOM 2.13 agMWUHUCTPaATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHUA aAMUHUCTPATUBHbLIX Npouenyp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnsaeT Tpu pabounx gHs.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyry

3.5.1. OcHoBaHveM Hayana BbINOMIHEHMS aAMUHUCTPATMBHOM Mpouenypbl ABNAeTCS
NOCTynfieHne OT AOSMKHOCTHOMO Nnua, OTBETCTBEHHOrO 3a HanpasieHWe MEeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWn), HeobxoaumbiX ANA npefocTaBfeHns MyHULMNanbHOW
yCnyru.

[OSMKHOCTHBIM SIMLIOM, OTBETCTBEHHBIM 3a BbINOSIHEHWE afMUHUCTPATUBHOW NpoLeaypsbl,
aBnsetca cekpetapb McnonHutensHoro komuteta Kowwku-TeHAKOBCKOro CenbCKOro noceneHuns
ByuHckoro myHuuunanbHoro pavioHa Pecnybnukm TaTapctaH (ganee - OOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefoCcTaBneHns MyHULMNansHON yCnyru).

3.5.2. [JoOmMKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOArOTOBKY pes3yfbTaTa npefocTaBeHus
MYHULMNANbHON YCNYru:

paccMmatpmBaeT  C(POPMUMPOBAHHLIA  KOMMMEKT [JOKYMEHTOB, HeobOXogumblX  AOns
npegocTaBneHnUss MyHULUMNANbHOWM YCNyru;

nNpwv BbISIBEHUN OCHOBaHUW AN OTKasa B NpedocTaBfeHUU MyHUUMNANbHOM YCRyru,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPAaTMBHOIO pernamMeHTa, NoArotTaBnmBaeT NpoeKT peLleHns
00 OTKase B NpeaoCcTaBfieHU MyHULMNANIbHON YCIyru;

B CNnyyae OTCYTCTBMS OCHOBaHuUMW [ONA OTKasa B MpefocTaBNeHun MyHUUunanbHOU
ycnyru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMUMHUCTPATMBHOIO perfiameHTa, Mo uToram
pPacCMOTPEHNS OOKYMEHTOB, HeobXxoauMbIX ANS NpefoCTaBfieHUs MYHULMNAnbHOW YCIyrw,
noaroTaBnMBaeT NPOEKT pe3dynbTaTta NpeaocTaBfeHns MyHULMNanbHOW YCryrn B COOTBETCTBUN
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pesynbTaTa NpefoCTaBNeHNs MyHUUUNanbHOM
yCryrm Ha corfnacoBaHve B YCTaAHOBJIEHHOM nopsigke NocpeacTBOM CUCTEMbl SMEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaemble HacCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.



PesynbTatamn BbINONHEHNS aAMUHUCTPATUBHBIX NpoLeayp SABMSOTCA: NPOEKT peLleHus
00 oTKase B NpeaoCcTaBfeHn MyHULMNANbHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoeBaHne wn nognucaHue npoekTta pesynbTata nNpegocTaBrieHus
MyHUUMMNANbHOW YyCnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYPHOro noapasgerieHnsl, oTBETCTBEHHOro 3a MOArOTOBKY pes3ynbTaTa MyHUUMNanbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBNEHHbIE NPOEKTbl AOKYMEHTOB, MMeELWMe 3aMevaHusi, BO3BpaLlaloTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata MyHuuunansHown ycnyru. ocne
YyCTpaHeHUs 3amMevaHui MpoeKTbl JOKYMEHTOB MOBTOPHO MepefalTcs Afs COrracoBaHus u
noanncaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM TMPOEKTOB [OKYMEHTOB npoBepseT
cobnogeHne agMUHUCTPATMBHOIO perfameHTa OOSDKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbINOMIHEHUS aAMWHUCTPATUBHbLIX Mpoueayp, WX nocnegoBaTeribHOCTU U MOMHOTHI,
HanNU4ns CornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHBIX Ny, OpraHa B cucTeMe 3reKTPOHHOro
AOKymeHToobopoTa.

B cnyyae BbiIBNEeHWs HapyLleHUWn B 4aCTW CPOKOB BbIMNOMHEHUS aAMWHUCTPaTUBHbIX
npouedyp, WX nocrnefoBaTenbHOCTU UM NonHOTbl  PykoBogutene OpraHa uwHUUMmMpyet
npuBneYeHne K OTBETCTBEHHOCTW Nuu, JONYCTUBLUMX HapyLIEHUs, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSHSAOTCSA B TedeHne ogHoro paboyero AHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABNATCA: peweHve 06
OoTKase B npueme OOKYMEHTOB HeObXoAuMMbIX ANA npefocTaBneHus MyHULMNAnbHOW YChyru,
pelleHne 06 oTKase B NpefoCTaBneHnm MyHUUMNansHOM yCcnyru, cnpaska (Bbinucka).

3.5.4. WcnonHeHne npoueayp, ykasaHHbIX B NyHKTax3.5.2, 3.5.3.a0MWHUCTPATUBHOIO
pernameHTa, npu HanuyMm TEeXHUYECKON BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTU4YeCKOM
pexmme C  UCMOMb30BaHMEM  aBTOMATU3MPOBAHHOW  MHAPOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN1s oKasaHWsi roCy4apCTBEHHbIX U MYHULMNAMbHbIX YCIYT.

MakcumanbHbIN CPOK BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp, yKasaHHbIX B MyHKTe
3.5.aAMMHMCTPATUBHOIO pernameHTa, COCTaBnseT OanH paboymnii AeHb.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUMNANbHON yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHMS aAMWHUCTPATMBHOW MNpoueaypbl ABMsieTca
nosiyyeHMe [AOSMKHOCTHBIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE agMWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBEPXAAKLEero npeaocTaBneHne MyHuUmnansHOM yCryri.

HOSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE agMUHUCTPATUBHOW Npoueaypsbl,
aBnsgeTca  pykoBogutenb McnonHutenbHoro komuteta  KOLWKU-TEHAKOBCKOrO  CeribCKoro
nocerneHns bByumHCKOro MyHuuMnanbHOro panoHa Pecnybnukun TatapctaH (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWE CBeAeHWW O pesynbTaTte npefoCTaBreHus
MYHUUMNANbHOMW YyCryrM B MNOACUCTEMY BeOeHMs [LOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

n3BewaeT 3aaBuTens (ero npeacraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNEHUWU, O
pesynbtate npeaocTaBNeHuUs MyHUMUMNANbHOW YCAyrM M O  BO3MOXHOCTU  NOMyYeHUs
pesynbTata npeaocTaBneHns MyHuuunansHoun ycnyrm B OpraHe nnv 8 ML,

WcnonHeHve npoueayp nNpyv HannuMmM TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCHA B
aBTOMaTU4YeCKOM peXxmme C UCMNOoNb3oBaHNMEM aBTOMATU3UPOBAHHOM WH(OPMAaLMOHHOWN
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCAYT.

AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALWMM MYHKTOM,
BbINOJSTHAIOTCA B Te4eHne oaHoro paboyero AHSA Co AHSA NoanucaHnsa JOKYMeHTa, ABNSLWerocs



pe3yrnbTaTtoMm npefoCcTaBlieHNs MyHUUMNANbHOW YCMyrn, YMOMHOMOYEHHbIM [OOJIKHOCTHbLIM
nnuom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUS aAMUHUCTPATMBHBLIX MNpouenyp SABMASIOTCHA: pasMelleHue
cBefleHMn O pesynbTaTe MpedoCcTaBrneHnss MyHUMUMnanbHOW ycryrm B MHGOPMaUMOHHbIX
cuctemax, W3BelleHne 3asBuTens (ero npeacraBuTens) O pesynbTate MpefocTaBreHus
MYHULMMNANbHOW YCnyru n cnocobax ero nonyyYeHums.

3.6.3. lNMopsagok Bblgaun (HanpaeneHus) pesynbTaTa NpefocTaBlieHUs MyHULUMNarbHON
yCnyru:

3.6.3.1. lpun obpalleHun 3asBuTens 3a pesynbTaToM MyHUumMnanbHoW ycnyrn B ML,
paboTHMk MOLl BblgaeT 3asBUTENO pedynbTaT MyHUUUNANbHOW ycnyru B doopme 3K3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom Hocutene. [lo TpeboBaHuio 3asBuUTens BMecCTe C
9K3eMNNAPOM OfEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnaeTcd
3K3eMMnsAp 3reKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopMauun
NN HanpasfeHUsa 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEeHTa MO 3fEKTPOHHOM noyTe B agpec
3aasutend. lNpy 3anncn Ha CbeMHbIA HOCUTENb MHPOPMaLUKN MU HanpasrieHun 3K3emnnsapa
9NEKTPOHHOro [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsp 3MeKTPOHHOro
AOKYMeHTa Ha BymaxHOM HocuTere, Mo 3NIEKTPOHHOM NoYTe MAEHTUYHOCTbL Takoro aK3emnnsapa
9NEKTPOHHOIrO [AOKYMEHTA 3K3eMMMspy 3NEeKTPOHHOro AOKyMeHTa Ha OymaHOM HocuTene
3aBepseTcA YNONMHOMOYEHHbIM COTPYAHNKOM C ncnonbL3oBaHMeM yCUNEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJTHAIOTCSA B Nopsiake o4epeaHOCTH, B AeHb NPUBLITUA 3adBUTENS B CPOKU, YCTAaHOBIEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX Npouenyp ABNATCA: ukcaumnsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AUC MOL, pesynbtar
npegocTaBneHns MyHMLMNANbHOW YCyru, BblAaHHbIN 3aSBUTENIO.

3.6.3.2. pn obpaweHun 3asiBuTeNd 3a pesynbTaTOM MyHULMMANbHOW yCnyru yepes
PecnybnvkaHckun noptan 3asBUTENIO B JIMYHbIA KabUHET aBTOMaTM4ecku HarnpasnsieTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMAWErocs  pesynbTaTtoM  nNpegocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBanUOUUMPOBAHHOW  3NIEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb MOANUCaHUS AOKYMeHTa, noATeepXaaroLwero npegocraBrneHme (oTkas B
npegocTaBneHnn) MyHULMNAnbHON YCRyrn, YNOMHOMOYEHHbIM OOJDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASIOTCA: HanpasreHue
(npepoctaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noptana 3asBuTEmNo LOKYMEHTa,
noAaTBepXaatLlero npegocTaBneHne MyHUUMnanbHOM ycnyrm (B TOM 4ucne oTka3 B
npegocTaBneHnn MyHUUMNanbHON yCnyrn).

3.6.3.3. lNMpwn obpalleHnmn 3asBuTENN 3a pesynbTaTtoMm MyHuuunansHon ycnyrm B OpraH,
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) [OKYMEHTOB, BbloaeT
3agBuTENt0 pesynbTaT MyHuumnanbHou ycnyru. Mo TpeboBaHuio 3asBUTENs BMeECTe C
9K3eMMNNAPOM ONEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsaeTcd
3K3eMMnsAp 3reKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHopMauun
N HanpasneHUsa aK3eMnnspa 3NEeKTPOHHOro AOKYMeHTa Mo 3MEeKTPOHHOW nodte B agpec
3aaBuTens.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBNATCA B MNOpsiAke ovyepeaHOCTW, B AeHb MpubbITUA 3asBuUTens B COOTBETCTBUM C
[MpaBunamu BHyTpeHHero Tpygosoro pacnopsgka Oprana.

PesynbTatomM BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp SBnsTca: doukcaunsa dakra
Bbldayn pesynbTata MpedocTaBNeHns MyHUUUNanbHOW YyCryrm B aBTOMaTU3UPOBaHHOM
WHPOPMALUNOHHOM  cUCTEMe, TMpedHa3Ha4YeHHOW AN OKa3aHus rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.



3.7. icnpaBneHne TexHNn4Yeckmx owmnbok

3.7.1. B cnyyae oOHapyXeHuUst TEXHUYECKOMW OLWMOKM B [OOKYMEHTEe, SBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnaeTt B OpraHx:

3asBreHne o6 ucnpaefeHUn TexHU4YecKom owwmnbkn (npunoxeHune Ne5 Kk HacToswemy
agMUHUCTPaTUBHOMY perfameHTy);

AOKYMEHT, BblJAHHbIA 3a8BUTENO0 Kak pesynbTaT MyHUUMNAnbHOW YCryru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, UMeloLMe IopUandeckylo  cuny, CBUAETENbCTBYKOLWME O  Hannyum
TEXHUYECKON OLLUNOKM.

3asaBneHne 06 wncnpaBneHMn TEeXHUYECKOW OWMbKM B CBEOEHMSsIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MyHMUMMANbHOW yCnyry, nogaeTca 3asBuTEneMm
(ynonHOMOYeHHbIM  npeacTtaBuTenieM) MOYTOBbIM — OTMpaBfeHneM (B TOM  4ucne cC
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NnMbo Yepesd PecnybnunkaHckun noptan nnv MOLL.

3.7.2. [JOmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBIISAET Npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINMGBKN, perncTpupyeT 3asBrneHne ¢ NPpUoXKeHHbIMN
AOKYMEeHTaMM W nepefaeT WX [JOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHME O4HOro paboyero AHs € AaTbl perucTpaumm 3asiBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHBIX MpoLeayp SBNATCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asiBrieHue, HanpaBfeHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmaTpusaeT
OOKYMEHTbl U B UENAX BHECEHUS WCMNpaBfeHuh B [LOKYMEHT, SABMASIOWUNCS pe3ynbTaToM
npegocTaBneHns MyHUUMNAanbHOM YCRyrn, OCYLLEeCTBASIeT npoueaypbl, NpenyCMOTPEHHble
NyHKTOM 3.5a4MUHUCTPATMBHOIO perfnameHTa, U BblAaeT UCMNPaBIEHHbIN AOKYMEHT 3asaBUTESO
(ynonHOMOYEHHOMY MpeACcTaBuTEN) JIMYHO MOA4 POCNUCL C  U3BATUEM Yy 3aaBUTENS
(ynonHOMOYEHHOro npeacTaBuTenNs) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXKUTCS
TexHuyeckas owwubka, WnNu HanpaenseT B agpec 3asBuTensd MNoYTOBbIM OTNpaBfieHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSyYEHUS OOKYMEeHTa mnpu
npegoctasneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCH TeXHU4Yeckas
omnbka.

AOMUHUCTpPATUBHbIE npoueaypbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHue ABYX pabouunx AHen nocrie obHapyXeHUs TEXHUYECKOM OLINOBKN unu
nosly4eHmst oT NbOoro 3anHTEPECOBaHHOIO NMUA 3asiBfEeHNs O JONYLLEHHOM OLWNBKe.

PesynbTatamu BbINOMIHEHUA aAMWHUCTPATUBHBIX nNpoueayp SBASATCA: BblOAHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. NMopsiAoK OCyLLEeCTBNEHUS TeKyLlero KOHTpons 3a cobniiogeHneM M MUCNoSIHEHMEM
OTBETCTBEHHbIMW [AOIMKHOCTHBIMU NMUAMU MONOXEHUA aAMUHUCTPATUBHOIO pernaMmeHta u
WHbIX HOPMAaTUBHbLIX MNPaBOBbLIX aKTOB, yCTaHaBnMBawLWMX TpeboBaHWUS K NpeaoCcTaBeHUIO
MYHUUMNANbHOW YCNyru, a Takke NpUHATUEM MU peLLEeHUN

KOHTpOnb 3a MOMHOTOM M Ka4yeCTBOM MNPEeAoCTaBiEHUS MYHULMNANbHON  YCryrn
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWEe HapylleHWA npaB 3aaBuTenen, npoBedeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHns MyHUUUNanbHOW YCnyru, MOArOoTOBKY
pelueHnn Ha gencTema (6es3pencTane) AOMKHOCTHbBIX NINL, OpraHa MeCTHOro camoynpaBneHus.

dopmMamn KOHTpONA 3a cobnogeHneM WCMNOMHEHUS agMUHUCTPATMBHBIX npoueayp
ABMAKOTCA:



1) npoBepka U1 cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCTaBfeHuto
MYHULUMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM TMOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NnpeaocTaBreHnss MyHULMNanbsHOW YCIyrin.

B uenax TeKkyllero KOHTPOMs WMCNOMb3YyTCS CBEOEHUS, MMEKLWMECA B 3NEKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecrnoHAeHUMsl, YCTHas W NUCbMEHHas WHdopMauns
AOJDKHOCTHbIX L, OCYLLECTBASIOWNX BbINOSIHEHWE aAMUHUCTPATUBHbLIX NPOLEAYP, XXypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHns.

[Ons ocywecTBreHns KOHTPONs 3a COoBepLUeHWeM OEWCTBUA Mpu npeaocTtaBieHnn
MYHUUMNANbHOM  YCNYrM U MPUHATUM  pelleHUn  PyKoBOOAUTEN opraHa MeCTHOro
camoynpasneHus NpPeaCcTaBnsATCS CNpaBKkn O peaynbTaTtax NpeaocTaBfeHnsa MyHULMNAIbHON
ycnyru.

O cnyyasax M nNpuYMHaxX HapyLWeHWs CPOKOB, MOCMEeAOBaTENIbHOCTM M CoAepXaHus
aiIMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NMua HeMeaNeHHO NHPOPMUPYIOT pyKoBoaMUTENS
opraHa, NpeaoCTaBsALWEro MyHUUMNANbHYO YCIyry, a Takke NpeanpuHMMaloT CPOYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUN.

Tekywmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OENCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNEeHUD  MyHUUMNAanbHOWM  YCIyru,
OCYLLECTBMSAETCA 3aMecTUTeNnieM pPyKoBOAUTENst oOpraHa MECTHOro camoynpaBrieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpPefoCTaBfEHUMIO MYHULUMNANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLUECTBAKOWEro opraHMsaunio paboTbl MO  NpeaocTaBfeHUto
MYHUUMNANbHOW YCRyru.

MepeyveHb AOMKHOCTHLIX NAL, OCYLLECTBNAIOLWMNX TEKYLUNN KOHTPOSb, yCTaHaBNIMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasfeneHnax opraHa MecTHOro camoyrnpasfeHna wu
AOJDKHOCTHBLIMU perfiaMmeHTamum.

4.2. MNopsgok U NepMoanyHOCTb OCYLLECTBIIEHUS MAAHOBLIX U BHEMMAHOBLIX NMPOBEPOK
MOMHOTbI M KayecTBa MNpPefoCTaBfeHNs MyHULMMNANbHOW YCNyrM, B TOM YMUCe MNopsiook W
hopMbl KOHTPONS 3a MNONIHOTON U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW yCryru

4.2.1. KOHTpONb 3a NOSIHOTOM N Ka4eCTBOM NpeOoCTaBNeHuUs MyHULMNanLHOW ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctaune) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNANbHbBIX CryXXaLlnX.

4.2.2. B uensix ocyLwecTBreH1s KOHTPONS 3a NOSTHOTON W Ka4eCTBOM NpefoCTaBneHu s
MYHMUMNANbHOW YCNyrM NpoBOAATCA NiaHOBbIE U BHEMMAHOBbIE NPOBePKU. Nopagok u
NnepuoanYHOCTb OCYLLIECTBIIEHUS NNAaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCsa NnaHoM paboThl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeAOCTaBEHNEM
MYHMLUMNANbHON yCcnyru (KOMMNNEeKCHbIe NPOBEPKM), UK OTAENbHbIM BONPOC, CBA3AHHbIN C
npegocTaBfeHnemM MyHULMNANbHOM yCcnyrm (Tematudeckne nposepkun). NpoBepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3anBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUSI paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nonyyeHuns
Xanob 3aasuTenen Ha gencreua (6esgenctane) OpraHa, a Takke UxX JOMKHOCTHbIX Nuu,
MYHMLUMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIIAIOTCA B BUAE akTa NpoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbBIX N, OpraHa, NPegoCTaBnALWEro MyHUUUNanbHyo
ycnyry, 3a peweHuss u gencteusa (6esgencreme), npuvHMMmaemble (OCyLEeCTBRAsSiEMblE) UMUK B
XoA4e NpeaocTaBneHNa MyHULMNANbHOW YCyTri.



Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydyae BbISBNEHUS HapyLleHWA npas
3asBuUTENEen BUHOBHbIE NUUA NPUBNEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUUM C
3akoHoaaTtenbcTBOM Poccunckon degepaumn.

PykoBoautenb opraHa MeCTHOMO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asaBNEHNMN.

PykoBoautenb (3amMecTuTenb pPyKOBOOUTENS) CTPYKTYPHOro noApasferieHns opraHa
MECTHOro CcamoynpaBfieHNMs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (Mnn)
HeHaanexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEWUCTBUKW, YKasaHHblx B pasgene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblE CryXalne 3a peleHus U OeWCTBUS
(6es3pencTBme), NnpuHNMaeMble (OCyLlecTBNSeMble) B XO4e NpefoCTaBneHuss MyHULMNanbHOM
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TNonoxeHus, xapaktepuayowme TpeboBaHUsa K NOpsaKky M copmam KOHTpons 3a
npegocTaBfieHneM MyHUUMNANbHOW yCryrn, B TOM 4YMUCre CO CTOPOHbl rpaxpaH, WX
obbegMHEHUI N OpraHmM3aLmn.

KoHTponb 3a npeaocTaBfeHMeM MyHUUUNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
00beauHEHUI N OpraHn3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaocTaBNeHNN MyHULMNANBHOW YCyru, NosyYyeHus
MOSMIHOW, aKTyanbHOW W  LOOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHULMNANbHOW YCyrM U BO3MOXHOCTU ocyaebHoro paccMoTpeHns obpauieHuii (kanob) B
npouecce npegocTaBneHuss MyHULMNansHOM YCyru.

5. locyaebHbin (BHecyaebHbIN) nopagok obxanoBaHus pelleHni u aenctemm (6esgenctams)
opraHa, NpeaoCcTaBnALLEro MyHULMNANBHYO YCAyry, MHOrOgYHKLUMOHAIbHOIO LIeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHn3aummn, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OIMKHOCTHbIX NNLL,
MYHUUMNANbHbIX Cry»Kalmx, paboTHUKOB

5.1. 3asgButenn mnmeroT npaBo Ha obxanosaHue B A0CyAeOHOM Mnopsaake peLllueHun u
aenctenin (6e3nencTeuns) opraHa, NpeaoCTaBnsOWEero MyHUUMNanbHY YCNyry, AOSMKHOCTHOMO
nuua opraHa, npeaocTaBnsoWero MyHUUMNAnbHYH YCNyry, MyHUALMNANbHOrO CriyXawlero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfSoWero MyHUUMNanbHY YCnyry, MHOrO(YyHKLUNOHAN5LHOro
LUeHTpa, paboTHMKa MHOTOQYHKLUMOHANBLHOMO LieHTpa, opraHnsauumn, NpegyCMOTPEHHbIX YacTblo
1.1 cTtatbu 16 PegepansHoro 3akoHa Ne 210-P3, a Takke X pabOTHMKOB.

3agaBuTenb MOXeT 0bpaTUTLCS € Xanobown, B TOM YUCne B Creayowmx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o NpegocTaBeHnn MyHULUNANbLHOW yCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHUuunanbHoOW ycrnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLLeHun U gencteun (6es3nencraeums)
MHOTrOOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B
crnydyae, ecnu Ha MHOrOMYHKUMOHamNbHbLIN LEHTPp, peweHns u gencteusa (besgencreue)
KOoToporo ob6XanylTcsi, BO3MOXeHa (QyHKUMS N0 NpedoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCAyr B NOfIHOM obbeme B nopsiake, onpegeneHHoMm yacteto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd LOKYMEHTOB WU uHopmaumm nmbo OocCyLlecTBrEHUS
AENCTBUA, NpeacTaBreHne UM ocCyLLEeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMK akTamu Poccuiickon degepauumn, HOpMaTUBHBIMU NPaBOBbLIMK akTaMu Pecnybnmku
TaTtapcTtaH, MyHUUMNANbHbIMA MPaBOBbIMU akTaMu AN NPefoCTaBAeHUs MyHULMNarbHON
ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon dPepepaumu, HOPMATUBHbLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBneHuns
MYHUUMNANbHOW yCnyru, y 3asButens;



5) oTkaz B nNpeaocCTaBneHUM MyHUUMNANbHOW YCMyrn, €Cnn OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMWU WHBLIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumm, 3akoHaMM U UHBbIMU
HOpPMaTUBHbIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHUUMnanbHbIMU NPaBOBbIMM
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAmMbHbIN LIEHTP,
peweHns u pgeuncteus (6e30encTBMEe) KOTOPOro obxanykTcs, BO3foXeHa QyHKUuus no
NpeaoCcTaBNEeHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBNeHNN MyHUUMNANbHOW YCNyrn nnatbl, He
npegycCMOTPEHHONW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHbIMWU NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNANbHYK YCIyry, AOSMKHOCTHOMO nuua
opraHa, npefoCTaBnAWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNPaBIEHNN OOMYLLEHHbIX
UMK OnevaTok M OWKnBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHwe 3asiBUTENEM peLIeHUn W OerCTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBHOIO LiEeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOIO LEeHTpa
BO3MOXHO B ClNyyae, €CnM Ha MHOro(YyHKLUMOHAMNbHbIA LEHTP, peleHns wu OenCTBuSA
(6espenctBne) KoToporo obGxanylTcs, BO3nOXeHa (yHKUMS No  nNpeaocTaBlieHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHBIX YCNyr B MOMHOM ob6bemMe B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsgka  Bblgadu  OAOKYMEHTOB MO pesynbraram
npegocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHOBMEHWE MPeAoCTaBNEHNS MYHUMLMNANbHON YCNyrM, €cnu OCHOBaHMS
NPUOCTAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMKM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMAaTMBHbIMK MpPaBoOBbIMU akTamun Poccuinckon depepaumm,
3aKOHaMMW W WHbIMW  HOPMATUBHbIMW  NpaBoBbIMM  akTamn Pecnybnukm TatapcTah,
MYyHUUMNAaNbHLIMX NPaBoOBbIMM akTamMu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencteusi) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKaA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, €ecnvM Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, pelweHna n genctensa (6e3gencreme) KoToporo obxanyroTes,
BO3r0XeHa OyHKLMA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLMX MYHULMNAMBHbIX YCAYr B NOSTHOM
obbeme B nopsake, onpeaeneHHomM Yactoto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENS NPU NPeLOoCTaBNEHNN MyHULUNANBHOW YCNyrn JOKYMEHTOB
unn umHoOpMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobXOoAMMbIX Ans npeaocTaBreHus
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBieHnM MyHUUUNANbHOW YCIyru, 3a UCKITHYEHNEM
crny4aes, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®egeparnbHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asdABUTENEM peELUeHUn W
aencTeuin (6e3nencTBmst) MHOrOYHKLMOHANbHOIO LieHTpa, paboTHUKA MHOTOPYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, €Cfiv Ha MHOroyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBuUd
(6e3pencTBne) KOTOPOro oOGXanykTcs, BO3NOXeHa QYHKUMS NO  NpefoCTaBEeHUIo
COOTBETCTBYHOLUNX MyHMUMNAmNbHBIX YCAyr B MNOMHOM ob6bemMe B nopsgke, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. Y)Kanoba nogaetcsa B NnMCbMeHHOM hopMe Ha ByMaXHOM HOCUTEne, B 9NIEKTPOHHOWN
dopme B opraH, NpegocTasnsowWmnn MyHULUUNANbHY YCryry, MHOrOYHKUNOHANbHLIN LIEHTP
nmbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOW BRNacTu, SABNAWOLWMIACA ydypeauTenem
MHOrOyHKLMOHaNbHOro ueHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOMO UeHTpa), a



Takke B OpraHusauuun, npegycMoTpeHHble YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns wn gencteus (6e3nencTBMe) pyKoOBOAMUTENS  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUUNANbHY YCryry, NogalTCs B BbIWECTOAWMA opraH (npu ero
Hanu4um) nNMbo B crny4ae ero OTCyTCTBUA pacCMaTpmBalOTCs HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMsAOLWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha peleHus u AencTBuS
(6e3pencTtBne) paboTHMKaA MHOFOMYHKLMOHANbBHOIO LEHTpa MnoAatTcsl PyKOBOAUTEMD 3TOro
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHnsa u gencteusa  (besgencreune)
MHOrOYHKLMOHANbHOro LieHTpa NofatTcs yuypeamTento MHOrO(YHKLUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULY, YNOAIHOMOYEHHOMY HOPMAaTUBHBLIM MNpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u pencteus (6esgencTene) pabOTHMKOB OpraHusauun,
npegycMoOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns wn pencteua (6esgencteue) opraHa, NpeaoCcTaBNALLEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO nuvua opraHa, npefoCTaBrsiowero MyHuMUMnanbHYyH
YyCnyry,  MyHMUMNANbHOIO  Cry)kallero, pykoBoAUTENs  opraHa, nNpeaocTaBrisoOLWEro
MYHULMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyTe, Yepe3 MHOrogyHKUNOHANbHbIN
LEHTp, C UCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaoLWero MyHuuunansHyo ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, MUHOpPMaUMOHHOW cucteMsl JocynebHoro obxanosaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHus u 4encTBus
(6e3pencTBne) MHOroOYHKLMOHANBHOIO LeHTpa, paboTHUKaA MHOrOMYHKLMOHANBHOIO LeHTpa
MOXeT OblITb  HanpaBrneHa NO  MoYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», odmumanbHOro cavta MHOrogYHKUMOHAbHOMO
ueHTpa, EanHoro noptana nnbo PecnybnukaHckoro noprtana, WHOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHusl, a Takke MOXET OblTb NPUHATA NPU NMYHOM NpUemMe 3asBuUTens.
YKanoba Ha pelueHunsa un gencteua (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumManbHbIX CanuToB 3TUX opraHu3auumn, EgmuHoro noptana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPU IMYHOM MpUEME 3asiBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPefoCTaBnASAWEro MyHUUUNANbHY YCNYry, AOSMKHOCTHOIO
nMua  opraHa, npefocTaBnsOWEro MyHUUMnanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
crnyxawlero, MHOroyHKUMOHANbLHOrO UEeHTpa, ero pykoBoautenda wu (unu) paboTHUKa,
opraHuMsaumn, NnpegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoautenenm wun (unu) paboTHUKOB, peweHus un pencteusa (6e3gencTteme) KoTopbixX
obxanytoTcs;

2) camunuio, MMms, OTYECTBO (nNocrnegHee - MNpWU HanuMyuu), CBEAEHUSs O MecTe
XutenbcTBa 3asButensa - uamyeckoro nuua nmbo HanmeHoBaHME, CBEAEHWS O MecTe
HaXOXOEHUA 3asBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMeKTPOHHOW MoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembiXx peweHusx u aencteuax (60esgencteuu) opraua,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NPedoCTaBNAOWEro  MyHUMUMNanbHylO  ycnyry, nubo  MyHMUMNanbHOrO  Criyallero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO LEHTpa, OpraHu3auum,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(bespencTBnem) opraHa, npefoCTaBnSOWEro MyHULMNANbHY YCNyry, OOSMKHOCTHOMO nvua
opraHa, NpegoCTaBMAOWEro MyHMUMNANbHYK Yycnyry, nnMbo MyHUUMnanbHOro Cryxallero,
MHOIOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKUMOHANMbLHOIO LEeHTpa, opraHusauuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.



3asButenem Moryt ObITb NpeAacTaBneHbl OOKYMEHTbl (NpyW Hanmuuuu), noaTeepXxaatolime
[0BOAbl 3asBUTENS, NMMOO MUX KONMUM.

5.4. MNocTtynuBwas >kanoba NoanexuT perucTpaumm B CpoK He nosgHee paboyvero OHs,
cnegyowlero 3a AHEM NOCTYMNSIEHMS.

5.5. XXanoba, noctynuBlias B oOpraH, MNpPeaoCTaBhAsOWMA MYHULMNANbHYO YCnyry,
MHOTFO(YHKLMNOHAMNBHbIN LEHTP, YY4peanTento MHOropyHKLUMOHANbHOro LIEHTpa, B OpraHm3aumm,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILLECTOALNN OpraH (Mpy ero Hanuyum), NoANEXUT PacCMOTPEHUID B TEeYEHWe NATHaguaTm
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaoCTaBAIOLWEro MyHULMNANbHYO YCIyry, MHOFO(YHKUMOHANbHOro LieHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asBuTenst nnbo B McnpaBneHnmn 4onyLeHHbIX OneYyaTok 1 OWnboK nnu B cnyyae
oGXXanoBaHMsA HapylleHWUs YCTaHOBMEHHONO CpOKa TaKMX WUCNpaBneHWn - B TedeHue nATu
pabouunx AHEN CO OHA ee perncTpaumu.

5.6. o pesynbTatam paccMOTpeHus xanobbl MpUHUMaETCA OOHO M3 CreayrLmnx
peLleHni;

1) xanoba ynoBneTBopsieTCA, B TOM 4ucne B pOpMe OTMEHbl MPUHATOrO peLUeHns,
ncnpasfeHnsa OOMNyLWEHHbIX OnevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHns
MYHUUMNANbHOW YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHbIX CpeacTB, B3anMaHue
KOTOpbIX HEe NpeaycMOTPEeHO HOpPMAaTMBHbIMM NpaBOBbiMM akTamu Poccuinckon Pepepaumu,
HOpPMaTUBHBIMX MpPaBOBbLIMW akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbLIMU
aKkTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He no3gHee agHA, cnegylowlero 3a HEM NPUHATUSA PELUEHUs], yKa3aHHOro B HACTOSLLEM
NyHKTEe, 3adBUTENIO B NMUCbMEHHOW (hopMe U MO XeNnaHu 3asBUTeNs B SNEKTPOHHOU dhopme
HanpaBnseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl nognexalwen yaoBneTBOPEHNIO B OTBETE 3aABUTESIO
O pes3ynbTaTax paccMOTpPeHus xanobbl gaeTcs MHopMauusa o OENCTBUSAX, OCYLLECTBNSAEMbIX
OopraHoMm, NpeaocTaBnsoWMM MyHULMNANbHYO YCIYry, MHOrOQYHKUMOHASbHBIM LEeHTPOM 1nbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-93, B
uensix HesaMennMTEeNbHOro  YCTPaHEeHUs!  BbISIBMIEHHbIX  HapyLeHWW npu  OKasaHum
MYHUUMNANbHOM YCRyrK, a TakkKe MPUHOCATCA U3BUHEHUSI 3a OOCTaBMNEHHble HeypobcTBa u
yKkasblBaeTca uHdopmauus O LanbHeuwux AOenCcTBUsSIX, KOTopble HeobXOAMMO COBEpPLUUTb
3as1BUTESIO B LENSX NONYYEHUS MyHMUMNANbHON YCIyru.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrAeTBOPEHUIO B OTBeTe
3asBUTENO0 O pe3ynbTaTtax pacCMOTPEHMUS xanobbl Aal0TCs apryMeHTUPOBaHHbIE Pa3bsCHEHUS
O NPUYMHaxX NPUHATOrO PELLEHUs], a Takke MHopmaunsa O nopsiake obxanoBaHUA MPUHATOrO
peLleHns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM No pesynbTaTaMm pacCcMOTPeHus anooObl
NPU3HaKOB COCTaBa agMWHUCTPATUBHOIO MpaBOHApPYLUEHUS UKW MPECTYNNEHNS OOSMKHOCTHOEe
nnuo, paboTHUK, HageneHHble NOSIHOMOYMAMM MO PAcCMOTPEHMUIO xanob, HesameanuTenbHO
HanpaBnNAKT NMMetoLWMeCcs MaTepuarnbl B OpraHbl MPOKypaTypbl.



(BnaHk opraHa, NpeaoCTaBsLEro MyHULMNANbHYH YCIyry)

CMNPABKA

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMeHTy npegocTaBneHuns
MYHUUMNANbHOW  ycnyrm  no
Bblaye cripaBku (BbIMUCKM)

dopma

Caenenust 00 2JICKTPOHHOU MOAITUCH

HomkHocTHoe nuuo (PNO)

(noanucb yNonIHOMOYEHHOro
AOMKHOCTHOrO fMLa opraHa)



[MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy
pernamMmeHTty npeagocraBleHnd

MYHULMNANbHOM

ycnyrm  no

Bblaye cripaBku (BbIMUCKM)

(BnaHk opraHa, NpeaoCTaBsLEro MyHULMNANbHYH YCIyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHME
006 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade crpaBku (BbINUCKK)

oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONHOMOYEHHbIM OpraHom
NPUHATO pelueHne 06 OTkase B Bblgaye

crnpaBku (BbIMUCKN) MO CrieayroLeMy OCHOBAHMIO:
[ononHuteneHas nHpopmauus:

Crenenust 00 3JIEKTPOHHON MOAMUCH

HormkHocTHoe nuuyo (PNO)

(nognnch ynorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY

pernamMeHTy npegocTaBneHuns

MYHUUMNANbHOW  ycnyrm  no

Bblaye cripaBku (BbIMUCKM)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYIO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHNE
06 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaBNEHUS
MyHMUMNAnsHON yCnyru no Bblaaye cnpaBku (BbINUCKK)
oT Ne

PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOY€EHHbIM OpraHom
NPUHATO pelweHne o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBNeHNs MyHULMNANbHOW YCNyrn no Bblgaye cnpaBku
(BbINKCKM) NO CneayoLWnM OCHOBaAHUSAM:

1.
2.

PasbsicHeHVe NpuyrH oTkasa:

NononHuTtensHas nHopmauus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbIA OpraH C 3asiBlIeHMEM O
npeaocTaBreHNN YCryrn Nocne yCTpaHeHUs! ykadaHHbIX HapyLIEHWIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
*anobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyae6GHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PUNO)

(nognucb YNonHOMOYEHHOTO
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npegocTaBneHuns
MYHUUMNANbHOW  ycnyrm  no
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HanmeHoBaHWe opraHa MeCTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
permcTpauuio no MecTy XuTenbcTBa, agpec
3MEKTPOHHOM NOYThLI, TenedoH)

3AABIIEHNE
O Bblaye CrpaBKu (BbIMUCKK)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)
(ykasaTb BMA cripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

DB NM4YHbIN  KabuHeT [lopTana rocyaapCTBEHHbLIX W MyHMUMNANbHbIX  YCnyr
Pecnybnukn Tatapcras;

DB MHOTO(YHKLMOHANbHOM  LIEeHTpe NpedoCTaBfeHUs  roCyAapCTBEHHbIX U
MyHUUMnanbHbiX yenyr Pecnybnvkm TatapcTaH;

D B OpraHe.

(pata) (noanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATMBHOMY
pernameHTy npegocTaBneHus
MyHMUMMNANbHOW  ycnyrn  no
Bbla4ye cnpaBku (BbINUCKK)

PykosoauTtento

McnonHutensHoro komureTa
CenbCKoro

nocenexHna bynHckoro MP PT

oT:

3AABITEHNE
06 ncnpaBneHnn TeXHNYECKON OLLNGKK

Coobuiato 06 owmnbke, JONYyLLEHHOW NPU OKa3aHUM MyHUUMNANbLHOW YCryrn no Bblgadve
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHUYECKYHD OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUSA peweHna 06 OTKIOHEHUN 3asiBrieHUs 00 ucrnpasneHnm TEXHNYECKON
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe pPeLLEHME:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMakHOM HOCUTENE MOYTOBLIM OTNPAaBfIEHMEM MO

apgpecy:

HacTosiwwmm noateepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
IMYHOCTN M MPEACTaBIISIEMOMY MHOK TNULY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[loKyMeHTbI (KOnuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBfieHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenscTBOM Poccuiickon degepauum, Ha MOMEHT nNpeAcTaBreHus!
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



