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00 yTBep:xkaeHHH AJXMHHHCTPATHBHOIO
perJamMeHTa npeaocTaBJIeHUS
MYHHIMOAJAbHOH yCJIyru no BbIaue
cnpaBKH (BHIMHCKH)

B coorBercTBUH C CDenepam;HBﬂM 3akoHOM OT 27 mrong 2010 r. Ne210
OpraHuM3alliyd NpPefOoCTaBIeHHs TOCYJApCTBEHHBIX M MYHHIUIAIBHBIX
PYKOBOACTBYsCh ~ YCTaBoM  barpsXCKOro  CelbCKOro  MocelneHus 3
MYHHIMIIATEHOTO  palioHa,
TIOCeJIeH s 3aMHCKOro MyHHUIUIANbHOro paiiona Pecybnuku Tatapctan

ITOCTAHOBJIAET:

HcnonuuTenpHbIE KOMUTET barpsXckoro o

@3 «O6
yCIIyT»,
AHCKOTO
eIECKOTO

1. YIBepauTh AJMMHHCTPATUBHbIN PerilaMeHT IIpeOCTABIECHAS MYHUIHNATbHOMN

YCIIyTH IO BbIJa4e CIIPaBKH (BBINKCKH).

2. ITpu3HaTh yTpaTUBLINMU CHITY:

2.1. TloctaHoBneHue VCIONHUTETEHOTO KOMHTETa barpskckoro
moceieHusl 3aMHCKOro MYHHMIMIANbHOro paiioma ot 29.06.2021 Ne

g

eIILCKOr0
10 «O6

YTBEPXKIACHUH AHMI/IHI/ICTpaTI/IBHOFO periaamMenTa IpeaoCTaBICHUA MyHHHMHaHBHOﬁ

YCIIYTH IO BblAade CIIPaBKH (BBITUCKH )Y,

2.2. TlocranosieHue WICIONHHUTENFHOTO KOMHTETa barpsiKCKoro
ToceleHus 3aMHCKOTO0 MyHHIMIAnsHOro paiiona ot 27.08.2021 Ne 15 «O
M3MEHEHHH B ITOCTAHOBJIEHHE VICIOMHUTEIHHOrO KOMHTETa barpsikCkoro ¢
IOCENIeHHsT 3aMHCKOTO MyHMIMIAIbHOro paiioHa oT 29.06.2021 Ne
YIBEPK/ICHH! AJIMHHHCTPATHBHOTO peIaMeHTa MHPEAOCTaBIeHMA MYHHI]
YCIIyTH I10 BBIZIa4e CIIPABKH (BBITHCKH)».

3. Onmy6IMKOBaTh HACTOSIIEe IIOCTAHOBIEHUE HA HH(OPMAIIHOHHEIX CTf
odHIHaNEHOM caiiTe 3aHHCKOrO MYyHMIMIIAJIBHOTO paifoHa B pasjene «
OCeieHHs» W Ha O(HUIMATBHOM TIOpTaie mpaBoBol wuHpopMarmu Pe
Tarapctan (PRAVO.TATARSTAN.RU).

q

eJIBCKOTO
BHECEHHH
eIBCKOTO
10 «O6

HITaJILHOU

PHIAX, Ha
Cenpckue
LIy OJTUKH

4. HacTosmee MOCTAHOBJIEHHE BCTyIAeT B CHIYy CO IHA €ro OQHIaIbHOTO

OITyOJTMKOBAHUS.
5. KoHTpoib 3a MCIIOIH

PykoBoaureJib
HcnoJHUTEILHOIO0 KOMUTE

COOOI.

HEEB




YTBepKIeH
nocTaHoBneHueM barpsukckoro C

3arHCKOr0 MyHUITUIIAIBHOTO paii(

Pecniy6muxu Tarapcran
oT «21» 03.2022 1. Ne 5

AJIMHHHUCTPATHBHbIH perjaMeHT

NpeAoCTABJICHHs MyHHIHNAIBHOH YCJIYTH N0 BblaYe COPABKH (BbINN(

1. O0ume moJI0KeHHA

1.1. TIpeameT perynupoBaHKs aAMUHHUCTPATHBHOIO peTiIaMeHTa

HacTosmuil aqMHHHCTPATHBHBIN peraamMeHT MPeAOCTaBICHUS MYHUIH

yciIyry (najiee — aAMUHUCTPATUBHBIA PErIaMEHT) yCTaHaBIIMBAST CTAHAAPT U

IIPeJIOCTABNEHH MyHHUIMIIATBHOM yCIyTH MO BhIIAYE CTIPABKH (BBHIMUCKH) (

MYHHIUITATbHAS YCIyra).
1.2. Kareropuu 3asBUTEJIEH
1.2.1. JIurmamu, MMEIONMMH IIPAaBO HA IMOJNYYeHHE MyHHIHMIIATbHOM

ABISIOTCA (QU3HMYECcKUe nna (Janee — 3aABATENb).

1.2.2. C 3asgBlIeHHeM BrpaBe OOpaTUTbCA MPEJCTaBUTETb

— [IPeICTABUTEINH 3assBUTEIA).
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1.3. Iopsimok uHGOPMUPOBAHHS O IPETOCTABIEHHH MyHHUIUIANBHOH YCIyTH

1.3.1. Hudopmanuss 0 TMOPAIKE IIPEeNOCTaBICHHUA MYHHAIUIAJIBHOM
pa3MeIaercs:

1) Ha uHGOPMALMOHHBIX CTEHIAX, CONCPXKAIIMX BU3YaIbHYIO H TC
UHQOPMAIMIO O MYyHHIHMIOAIbHOW YCIOyre, PpacloOXeHHBIX B IIOM
MHOTO(GYHKIMOHAIBHBIX IEHTPOB  INPENOCTABICHHS

MYHHUIUNANBHBIX YCIIYT.
2) Ha oQUIMATLHOM caiiTe MyHMIMIIAILHOTO paiioHa B HHGOPMY

TeneKOMMyHHKAIMOHHOM cetr «uTepre™ (hitps://www. Zainsk. tatarstan.ru);

3) ma Iloprame rocyfapCTBEHHBIX ¥ MYHHIMIAIBHBIX YCIyT Pec
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecnyOnuKaHCKHUil mopTan);

4) ga ExuHOM mOpTaie rocyapCTBEHHBIX M MyHHIMIATBHBIX YCIIYT (di
(https:// www.gosuslugi.ru) (nanee — Exuusrit opTa);

5) B rocyaapcTBeHHOM HH(YOPMAHOHHOH cucTeme «PeecTp rocynapeTs
MYHHIMIATBHBIX YCIyr PecryOmuku TaTapcTany (http:/frgu.tatar.ru) (manee
FOCYJapCTBEHHBIX U MYHHIMIIANTBHEIX YCIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOIpOcaM IIPEJOCTABICHHS MyHHIIY
YCIIYTH OCYIIECTBIIAETCS

1) B MHOrOGYHKIHOHANBHEIX LEHTPaX MPEIOCTABJICHUS roCylapCTs
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2) B uHTepaKTHBHON (hopme Peciybnukanckoro moprana;

3) B UcnonnutensaoM Komutete (nanee — Opra):

IPY YCTHOM OOpAIleHUH - THYHO WK 110 TetedoHy;

IIPH NECEMEHHOM (B TOM 4HCIE B (JOPME SNEKTPOHHOTO JOKYMEHTa) 00]

allleHUU

— Ha OyMaXHOM HOCHTeJIe IO II0YTe, B IEKTPOHHOH (hopMe 110 3JIEKTPOHHOH ToUTE.
1.3.3. Mudopmanns na Enurom nopraine, Pecy6nukanckoM HopTane o [T0psiKe

U CpOKaxX IMpeAOCTaBICHUSA MYHHMLHMNAJBHOW YCIyrd Ha OCHOBAaHHMH CH
coZepxamiuxcsi B PeecTpe rocymapCTBEHHBIX M MyHHIHIIAIBHBIX
IIPEIOCTABIISAECTCS 3asIBUTENIO OECIIATHO.

eICHU,
yeayr,

Hoctyn K MH(OPMaIKK O CPOKaX M HOPSAKE IPENOCTaBICHHS MYHHIH[IATEHOMN
YCITYTH OCYIIECTBISIETCS O€3 BBINOIHEHUS 3asiBUTENIEM KaKuX-1100 TpeOOBaHHfE, B TOM
gucie 0e3 HCIONB30BaHMS IPOrPaMMHOTO O0ECTeueHHs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPENCTBA 3asBUTENs TpeOyeT 3aKIFOYEHHS JIHMIEH3UOHHOIO WM HMHOTO

CorjialieHuA C I'IpaBOO6JIa,IIaTeJ'IeM nporpaMMHOIO obecr]

eUeHHs,

OpenyCMaTpuBAIOIICIO B3UMAHUE IUIATHI, PETUCTPALIMIO HIIH aBTOPHU3ALHAIO0 3asIBUTEIIA

WIN IIPeIOCTaBICHNE UM IIePCOHANBHBIX JaHHBIX.
1.3.4. 1Ipu obOpallleHHHU 3asgBHUTEINS JUYHO WK MO TenedoHy B COOTBET
HOCTYIHMBIIAM OOpallleHHeM IIPeIOCTaBIseTCs HHPOPMAITH:

CTBHH C

1) o MecTe HaXOXIEHHS MHOTO(YHKIHOHAJIBHOIO LEHTPA IPENOCTABICHHS
TOCYZapCTBEHHBIX M MYHMLMIAIBHBIX ycinyr, Oprana (ampec, rpadguk paGoThI,

CIIpaBOYHbBIE TeIe(OHEI);
2) o mopsaKe IpeAOCTAaBICHUS MYHUIUITAIBHON YCIYIH, O Croco0ax H
I0J1a4H 3asBJICHUH,
3) o KaTeropusx rpaxjaH, KOTOPBIM MPEIOCTABIAETCS MYHUIMIIATLHAS
O HOPMATHBHEIX IIPABOBBIX aKTaX, pEryJUpYIOIIMX BOMNPOCH IPEnoCT
MYHULUNAILHON YCIyIH;

CpoKax

ycIIyTa;
ABJICHUS

4) o mepeyHe MOKYMEHTOB, HEOOXOIMMBIX MJIS PACCMOTPEHHsS 3asBIJEHUS O

IIPEIOCTABICHUY MYHHULMNAIBHOW YCIYyrH, O CpOKaxX IIpHeMa ¥ pery
3asBJICHUS;
5) o xoJe NpenoCTaBIeHUs MyHHIUIIATEHOR yCITyTH;
6) o Mmecte pa3MelleHHs Ha OQHUIHATLHOM caiiTe HHQOpPMAIUH IO BC
IIPEIOCTABICHUS MYHHULUIIAIBHOM YCIYTH;

CTpaluu

JIpocam

7) o mopszake oOXKaloBaHUS IEHCTBHH WM Oe3nelCTBHSA MODKHOCTHBIX JIHII

Oprana.

Ilo nucbMeHHOMY OOpAIIeHHUIO COTPYAHUKH OTHela, OTBETCTBEHH
IpeNOoCTaBIeHHe MYHHULIMIIATHHON YCIyrd, HOXPOOHO B INHCHMEHHOMH
PasbSICHAIOT 3asABUTENIO0 IMOPSOOK IPEeNOCTaBIEHUS MYHHUIIMNAIBHOH YycC
BOIIPOCHI, yKa3aHHbIe B HACTOMAIIEM IIYHKTE aJMHHHCTPATUBHOIO periiaMeH
TeUueHHe TpeX pabouux IHeH co IHS perucTpalyy oOpalleHds HalpaBiiio
3asBuTeNl0. OTBETHl JAlOTCS Ha sI3bIKe oOpalleHHud. B ciaydyae HEBO3MOXHOQ
OTBET Ha fA3bIKe OOpalleHHs HCIONb3YIOTCS T'OCYHapCTBEHHBIE A3BIKH Pec
TarapcTaH.

1.3.5. Madopmanusa mo BompocaM HpPeNOCTaBICHUsS MYHHUIMIIATbHOM
pasMmeniaercs Ha OQUIMATBFHOM calitTe MyHHIMIANBHOrO  paioHa

HH(I)OpMaI_II/IOHHLIX CTeHJaXx B IIOMCINCHUAX Opl" aHa JJIia pa6OTBI C 3a4BUTCIIAIMY.

Hudopmanus Ha TrocyIJapCcTBEHHBIX s3bIkax PecnyOmmku  Tai
pasMemaemass Ha HMHGOPMALMOHHBIX CTEHAAX M Ha O(HUIUAIBHOM
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«/IHTepHET», BKIIOYAET CBENEHHS O MyHHIMMAIHHOLM yciayre, couepxarfiiecsi B
noyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aIMHHUCTPAaTUBHOTO perjjaMenTa,
MHOOPMAIMIO O MeCTe HAXOXKIEHHS, CIPaBOYHBIX TeneQoHax, BpeMeHH |paGoThl

Opzana, o rpaduke npreMa 3asBIeHAN Ha IpeIOCTABICHHAE MyHAIMIATBHOMN yE

1.4. HopmaTuBHEIE IIPaBOBEIE aKTHl, PEryTHPYIOIIHe IPeIOCTABICHHE
MYHHIMIAIBHON YCIyTH

JIyTH.

1.4.1.  IlepeueHp  HOPMAaTHBHBIX IIPAaBOBBIX  aKTOB,  PETyJIHPYIOLIHX
IIPEIOCTABICHNE MYHHLUNANBHOM YCIOyrH (C yKa3aHMEM DPEeKBH3HTOB HOPM4THBHBIX
TIPABOBLIX AKTOB M HCTOYHHKOB MX O(QUIMAIBHOIO OIyOJIMKOBAaHUSA), pasMdIieH Ha
EnuHoM moprane, B PeecTpe rocyapcTBeHHBIX W MYHHIUIANBHBIX YCIYT, Ha
odunHaTbLHOM caiite MYHHUIUIIATBHOTO  paiioHa B “H(}OpMalHOHHO-

TEIEKOMMYHHMKAIHOHHON cetn «HTepHET.

1.4.2. TekcT agMMHHCTPaTHBHOTO pErJlAMEHTa B IEHUCTBYIOUIEN peAAKIINH

IOIUISKUT pasMenleHuio Ha ExmnoMm mnoprame, B PeecTpe rocymapcreen

HBIX H

MYHHUIMIIAIBHEIX YCIYT, Ha OQWIMAILHOM caliTe MYyHHUIMIAIBHOIO pajioHa B

HH(POPMALHOHHO-TETIEKOMMYHUKAHOHHOM ceTH «HTepHET».

1.5. TepMuHEI, HCTIONB3yEeMbIe B 8 JMUHUCTPATHBHOM pErTIaMEHTE, M MX OIpe¢IeHuUs

1.5.1. B anMUHHCTPaTUBHOM perjlaMeHTe UCIIONB3YIOTCS ClIEAYIOIINe TEPMUHEI K

OIIpeACJICHUA:

YAQUICHHOC pa6oqee MECTO MHOFO(i)YHKI_II/IOHaJ'IBHOI"O HEHTpa HpeﬂOCTgBﬂeHI/Iﬂ

TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT — TEPPUTOPHAIBHO 060C0
CTPYKTYpHOE noJpasiejeHue (o¢muc) MHOT0(QYHKIIMOHATEHOTO

JICHHOE
LEeHTpa

IpEeaOCTaBICHHUS I'OCYJapCTBEHHBIX U MYHUITUNIAJIBHBIX YCIIYT, CO3JaHHOC B T'OROACKOM

(cenmpckOM) IIOCENEHHM MYHHIWMIIAIBHOTO paiioHa HIH B TOPOICKOM
Pecry6nukn TarapcTaH B cOOTBeTCTBHH C mIyHKToM 34 IlpaBunm opraf

OKpyTe
W3aI[IU

JEATENBHOCTH MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBIEHUsS TOCYAapCTBEHHBIX U
MYHHIUIIAIBHBIX YCIYT, yTBEPKICHHBIX NocTaHoBIeHUeM [IpaButenscTBa Pocguiickoit
@enepanmu ot 22 nekabps 2012 r. Ne 1376 «O6 yrBepxxaenun [IpaBui opragu3aifuu
IesTebHOCTH MHOTO(QYHKIIMOHATBFHBIX LIEHTPOB IPEIOCTaBICHUS TOCYIapCTBEHHBIX H

MYHHIUIIAIIBHBIX YCIIYT),

TeXHHYECKass omubka - omubka (OmmcKa, onedyaTka, rpaMMaTHYecKas WIId
apudmerryeckas omubOka ubo mnomoOHas ommbka), JOMyILIEHHAs OPTaHoM,
MPEAOCTaBIAIOIINM MYHHIUNAIBHYIO YCIYry, W TMpHBeAmas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B IOKYMEHT (pe3y/ibTaT MyHHIUIAIBHON YCIyTH), CBEA¢HUSM B

JOKYMCHTaXx, Ha OCHOBAaHHH KOTOPBIX BHOCHUIIUCH CBCACHHUS,

Enunas cucreMa HWIOSHTHQHUKAIME ¥ ayTeHTH(QHKauH B HHQpacTPyKType,
obecnieynBaronieu HUHGOPMAIMOHHO-TEXHOIOTHIECKOE B3aNMOJEHCTBHE
UHPOPMAIIOHHBIX CHCTEM, HCIONb3YeMBIX IS IPeOoCTaBlIeHHs IOCYAapCTBEHHBIX H
MYHHIUIIAIGHEIX YCIYr B 3JeKTpoHHOH (opme (manee — ECHA) — denepanbHas

rocygapCTBCHHas I/IH(i)OpMaIII/IOHHaFI CHCTCMA, O6CCH€"IPIBaIOHla$I CaHKIHUOHHPO

AHHBIN

JOCTYI YYaCTHHKOB WH(OPMAIIMOHHOTO B3aMOICHCTBHUS B CUCTEMe HICHTU(QUKALNY U
ayreHTUQHKaMK K  HHQopMammu,  cojaepkamedics B TOCyAapCIBEHHBIX

MH(POpMAIIMOHHBIX CHCTEMAaX U UHBIX HH(POPMALIMOHHBIX CUCTEMAX;



MOI] - I'ocynapcTBeHHOE GlOmKEeTHOE yupexaeHHe «MHOrO(QYHKIMONANLHEIM
IEeHTP MPeIOCTaBICHUS IOCYJApCTBEHHBIX M MYyHUIUNAIBHBIX yCayr B PecpyGirke
Tarapctan»;

AWC M®L -  AsroMatm3upoBanHas  HMHGOPMALMOHHAS  [CHCTEMa
MHOT'O(QYHKIIHOHATBHBIX LIEHTPOB IPeIOCTaABIICHUS roCyAapCTBEHHbIX 7§
MyHHULMNAIBHBIX yeiyT PeciyOmuku TaTapceras.

1.5.2. B aqMUHUCTPaTUBHOM peIJIaMEHTe IO 3asBIIEHHEM O NPEIOCTABICHUH
MYHHMUHUIAIBHON YCIyrH (fmajiee - 3asBICHHE) ITOHUMAETCS 3alpOC O MPENOCTRABICHUM
MYHHLMIIAJIBHON YCIyTHM, IIOJAaHHBIA B COOTBETCTBUU C IIYHKTOM 3 cCTaTbud 2
QenepansHoro 3akoHa ot 27 wmons 2010 roma Ne 210-®3 «0O06 oprapuzamnmu

IIPEeJOCTaBIEHUA TOCYy IapCTBEHHBIX M MyHUITMIAIBHBIX ycIryr» (nanee — OepepanbHblii
3axoH Ne 210-03).

2. CtaHaapT npenocTaBieHUsi MyHHIHOAJbHOMN yCayra
2.1. HaumeHOBaHME MyHUITUIIAIBHON yCIIyTH
BrInada cripaBKy (BBIITHCKH]).

2.2. HauMeHOBaHKE UCIIOJIHUTEIBHO-PACIIOPAAMTEIBHOIO OpraHa MECTHOIO
CaMOyTIpaBJIeHHUs, HEIOCPEACTBEHHO MIPEIOCTABIIIONIer0 MyHULIMIIAILHYIO YCIYTY —
HcnoHHUTENBHBIA KOMUTET barpspkekoro cebCKoro nocesieHus: 3aMHCKOIo
MyHuIunaasHOro Pecrydnuku TatapcTan

2.3. Onmcanue pe3yyibTara IpeAoCTaBIeHU MyHULIUIIAIBHON YCIIyTH

2.3.1. Pe3ynpraToM MpeRoCTaBICHUS MyHUITUIIAIBHON YCIIyTH ABJISAETCH:

1) cmpaBka (Beimucka) (mpuwiokeHue Ne 1 x HacTosAmEMY aIMHUHHCTPaTHBHOMY
perJaMeHTy);

2) pemenne 00 OTKa3e B IPEJOCTABICHHHM MYHHUIMIIAIBHON | YCIyTH
(npunoxenye Ne 2 K HACTOSIIEMY aJMUHHACTPATHBHOMY PETIIAMEHTY);

3) pemense 06 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOIHMMEIX Uit
IpeNOCTABJICHHS MyHHIMIANbHOH yciyrn (mpunoxenue Ne 3 K HacfosmeMy
aJIMHHUCTPATUBHOMY PErJIaMeHTy).

2.3.2. PesynpTaT mNpemoCTaBICHUS MYyHHULIMIAJILHOH YCIYyrd HAaIlP3BIASTCS
3aSBUTETI0O B (OpME OJIEKTPOHHOIO JOKyMEHTa, IIOANHCAHHOIO  YCHIEHHOH
KBaTHGHUIIHPOBAHHOHN 3JIEKTPOHHOH! IOAMHUCEIO YIIOJHOMOYEHHOI0 HOJDKHOCTHQIO JIAIA
Oprana (6o Oprana), B coorBeTcTBHM ¢ DeepansHBIM 3aKOHOM 0T 6 ampems 2011
roga Ne 63-®3 «O6 s1nexTpoHHON noxnucky (nanee — OenepanpHbIii 3aKoH Ne $3-03) B
AUYHBIN kKabuHeT Eaunoro moprana. B ciaydyae HampaBlieHMs 3asBIICHHS IOCPEICTBOM
Pecny6IMKaHCKOTO IIOpTana pe3ylbTaT IIPeJOCTABJICHHUs MyHHIUNAIbHOH | yCIyTH
HaIpaBJIIeTCs TaK XKe B THYHbINA kabureT PecryOnukaHckoro rnopTrana.

2.3.3. Ilo BbIbOpYy 3asBHTENs pe3yibTaT IPEJOCTABIECHUS MYHHULHU[IAIBHOMN
yciayrn Beimaercs B Oprae wnmd B MOI[ B Qopme 3K3eMIULIpa 3JIEKTPOHHOTO
JIOKyMeHTa, paciedaTaHHOro Ha OyMa)XHOM HOCHTENle, 3aBEPEHHOI0 MeYaThio U
IIOMHUCHI0 COOTBETCTBEHHO YIOJHOMOUYEHHOro HoDKHOCTHOro nmma OprgHa wiy
paboruuka ML,

2.3.4. 3agBUTeNb BIPaBe HOMYYHTH Pe3yJIbTaT IPENOCTABICHAS MYHHUIUTAIBHOH
ycIyrd B (pOpMe BIIEKTPOHHOTO JOKYMEHTa B TEYEHHME CPOKa ICHCTBUA peBylnbTaTa




2.4. Cpox mpeoCTaBIeH! MyHUIIUTIATIBHOM YCIYTH, B TOM YHCIIE C YIETOM
HeoOXomMMOCTH OOpaIle NS B OpraHU3alliH, YYaCTBYIOIHUE B IPENOCTABIgHHAH
MYHULMIATBHON YCIIYTH, CPOK IIPHOCTAHOBICHHUS IIPEIOCTABICHHS My HUIIUIIIHHOM

YCIIYyTH B ClIy4Yae, €CJIM BO3MOXXHOCTb IPHOCTaHOBJICHUS MPETyCMOTPEHA
3aKOHOIATENLCTBOM Poccuiickoit @enepariu, cpok BeIadH (HaIIpaBIeHys)
JOKYMEHTOB, SIBIIIIOIIUXCS PE3YIETATOM IIPEJOCTaBIICHIS] My HULIUIIAIBEHOMN YICIyT |

2.4.1. MyHununanpHas yciyra IpeloCTaBlIsIeTCs B TeUEHHE TpeX pabounk IHeH.
2.4.2. 1IpuocTaHOBICHHE CPOKa IIPEIOCTABICHHS MYHHUIMIAIBHON YCIyru He
IIPEIyCMOTPEHO.
2.4.3. HanpaBneHue NOKyMEHTa, SIBIISIOLIETOCS PE3YIbTATOM IPENOCTABICHIS
MYHULIMIIATBHON  yciiyru B QopMe DIeKTPOHHOTO JOKYMEHTa, 3afiBUTEIIO
OCYIIECTBIISIETCS B JA€Hb OGOpMIIEHHS U PErucTpamuy pe3yjbTara IMpeIoCTABICHUS
MYHHIMIIAJIEHOMN YCIyTH.

2.5. UcueprnibiBatoniyii nepetdeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU UJIM MHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMH JJIs
HpeIOCTaBICHUs MyHUIUITATbHON YCIyTH, a TaKKe YCIyT, KOTOPBIE SBIIAI)TCS
HeOOXOIUMBIMU U 0053aTEeILHBIMH JIJIS1 IPEIOCTABIICHUS My HULIUTIIAIBHBIX YEIIYT,
IOIJIEXKAITNX MTPEICTABICHHIO 3agBUTEIEM, CIIOCOOBI UX MOIY4YeHUS 3asiBUTENIEM, B TOM
YuCIie B 3JIEKTPOHHOU hopMe, MOPAIOK UX NPEACTaBICHUS

2.5.1. In1 momydyeHWS MYHULHINAIBHON YCIYIM 3asBUTENb IpPEA¢TaBIISET
CJIEIYIOIINE JOKYMEHTHI: ,

1) JOKYMEHT, YAOCTOBEPSIONINI TUYHOCTE (He Tpebyercs B ciydae oOpameHus
nocpeacTBoM PecmyOmukaHckoro noprana);

2) JOKYMEHT, yIOCTOBEPSIOIINH TOTHOMOYHS IIPEICTaBUTEILA 3aBUTE]IA,

3) 3asBICHUE:

B (popMe TOKyMeHTa Ha OymMaxxHOM Hocutele (IprmiioxxeHre Ne 4 K HacTOALIEMY
aJIMUHUCTPATHBHOMY PETrJIaMEHTY);

B 3JIEKTPOHHOM (opMe (3aIONHAETCS IOCPEACTBOM BHECEHHS COOTBETCTRYIONINX
CBEICHMH B 3JIEKTPOHHYIO (GOpMy 3asBIEHHUA), IOANHUCAHHOE B COOTBET¢TBHH C
TpeOoBaHMAMH IyHKTa 2.5.3 aJMHHHCTPaTHBHOIO peIlaMeHTa, HpH OOpalleHuu
nocpenicTBoM Pecy6aukaHCKOro opraia,

4) B ciydae, €ClI¥ I TPEAOCTABICHHUS MyHHLHUNAIBHON YCIyTH HEopxonauma
00paboTKa NMEepCOHANBHBIX AAHHBIX JIMLA, HE SBILIOIIETOCS 3asBUTEICM, H| €CIIH B
COOTBETCTBHM C (helnepalbHEIM 3aKOHOM 00paboTKa TaKuMX NEPCOHATBHBIX |JIaHHBIX
MO>KET OCYIIECTBIIATHCS C COTMIACHS YKa3aHHOTO JIMLA, IPH OOpalleHNH 32 NOIyIeHUEeM
MYHHULMIATBHON YCIYTH 3asBHTENb JOIOJIHUTENBHO MPEACTaBIACT JOKYyMCHTHI,
IOATBEPKAAIONINE TONy4YeHHe COIJacHs YyKa3aHHOro JiMNa WIM €ro 3aKOHHOro
TIpeJICTaBUTEN Ha 00paboTKy IIePCOHATBHBIX JaHHBIX yKa3aHHOTO Juua. JIOKyMEeHTE,
IIOATBEPKAAIONIHE TTONYyIEHHE COIVIACHsA, MOTYT OBITh MPEICTABICHBl B TOM [YHCIC B
dopMe IEKTPOHHOTO JIOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XPaHEHHS JOMOBOM KHHIU [0 31412.2017
BO3Jarajgach Ha COOCTBEHHHKOB JXHJIBIX TIOMEIICHWM, 3asBHTEJIEM IIPEICTYBISCTCA
IOMOBas KHUTa;
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6) [paBOyCTaHABIMBAIONIHE JOKYMEHTH! Ha WHIMBUIYaTbHBIH KIITOH IQM (eciu
paBo COOCTBEHHOCTH He 3aperucTppoBaHo B ExuHom rocynapcteemHOM |peectpe
HEJIBUXKUMOCTH) — JUIS BBIMMUCKH U3 TIOXO35AHCTBEHHOH KHHTH.

2.5.2. 3ajiBnenne W MpuUiaraeMele JOKYMEHTHI MOTYT OBITh IpeicTaBleHBI
(HampaBIIeHbI) 3asBUTEIEM OJHUM M3 CIEAYIOIIIX CIIOCOG0B:

1) gepe3s M®I] Ha 6yMaXHBIX HOCHTEISIX U B BHJE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOINMX TPEOOBAHMAM ITyHKTa 2.5.3 aIMUHHCTPATUBHOIO PETaMeHTR;

2) mocpenctsoM Pecrry6MkaHCKOTO [opTaia B 3JeKTPOHHOM hopMe;

3) B Opran IM9YHO KK TIOCPECTBOM IIOYTOBOH CBA3U Ha 6YMaXKHOM HOCHTeIIE.

3asBieHHe W IIpUIaraeMele JOKyMEHTHl, IPU HAIPAaBIEHUH IIOCPEICTBOM
TIOYTOBOM CBSI3M, 3aBEPAIOTCA B YCTAHOBICHHOM IOPSIKE.

2.5.3. 3agBieHre IIPY HANpaBIEeHUH INOCPEACTBOM Pechy6iHKaHCKOro fropraia
ITOANIHCHIBAETCS IIPOCTOU 3IEKTPOHHOM HOIIHCHIO 3aIBHTEIN.

Jis moiydeHHs IPOCTOH SIEKTPOHHON IOAUMCH 3asABUTENI0 HeodXomumo
IPOWTH MpoLEeAypy peructpauuu (ayreHtu¢ukaunu) B ECHA, a Takke moarBepauTh
YYETHYIO 3aIIUCh.

DJIEKTPOHHBIE TOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKA3gHHBIE B
NOANMyHKTax 2, 4-6 myHkTa 2.5.1 agMHHUCTPaTUBHOrO perjaMeHTa, 3aBEPSIOTCS
YCHJICHHOH KBaIH(DUUUPOBaHHON MOAMMUCHIO JIHI, YITOJHOMOYEHHBIX Ha CO3JlaHHE W
IIOANHCAaHUE TAKUX JOKYMEHTOB, B TOM YHCIIE HOTApHYCaMHU.

OJEKTPOHHBIE JJOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIaraeMble K
3asIBJICHUIO, B TOM YHCJIE NOBEPEHHOCTH, HAIIPaBISIOTCA B BuAe (ailyioB B dppMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosree 50 MbaiiT.

KayecTBo npenocTaBisieMbIX 3J€KTPOHHBIX TOKYMEHTOB (JIEKTPOHHBIX POpa3oB
JOKyMEHTOB) AOJDKHO TO3BOJIATH B IIOJTHOM O0BeMe NpPOYHUTATh TEKCT NOKyMeHTa H
Pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpenaerca TpeOOBATh OT 3asBUTENA:

1) npencraBieHns JOKYMEHTOB U MH()OPMAIMHA WIM OCYIIECTBICHHS AGHCTBUH,
IIpEICTABICHUE WM OCYIIECTBIEHHE KOTOPHIX HE MPeAyCMOTPEHO HOPMaTHBHBIMHU
IIPaBOBBIMH aKTaMH, peryIUpPYIOIIMMH OTHOIIEHHWS, BO3HHUKAIOLUME B (BA3H C
TIpefoCTaBIEHHEM MY HULUIAILHOM yCIIyTH;

2) ocymiecTBIeHHUS ACWCTBUM, B TOM YHCIE COIIACOBaHWM, HEOOXOIUMBIX I
MONyYeHHsT MYHHLMIIATBHOW YCIYTH ¥ CBS3aHHBIX C oOOpalieHueM § HHBIE
roCyapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJICHHWs, OpraHM3afuu, 3a
UCKITIOYCHHUEM IIOJIy4eHUS YCIOyr © TIOJydeHHs JOKYMEHTOB M HMHQpOpMaluH,
NPENOCTaBIIEMbIX B pe3yJibTare IpeNOCTaBIeHHs TaKuX YCIYyT, BKJIIOYEHHBIX B
IepevHy, YyKa3aHHble B vacth 1 crtarem 9 @epepanpHoro 3akoHa Ne [210-D3
(HeOOXOIMMEBIX U 003aTeIbHBIX YCIIYT);

3) npencTaBieHHs OOKYMEHTOB M HHQOpMaIy, OTCyTCTBHE H (WIIH)
HEeJIOCTOBEPHOCTh KOTOPBHIX HE YKa3blBAJIUCh IIPH IEPBOHAYAILHOM OTKAa3e B |IpHeMe
JTOKYMEHTOB, HEOOXOMMMBIX IS MPEAOCTAaBICHUS MyHHUIMNAIBHOH YCIyry, |nubo B
IPEJOCTABIEHUN MYHHULUIIATHHOHN YCIIyTH, 33 HCKIIOUEHUEM CIIEAYIOIIHX CIIyYdeB:

a) HM3MEHEHHE TpeOOBaHUI HOPMATHBHBIX IIPAaBOBBIX aKTOB, KacalOIUXCs
IpeoCTaBIeHHUs MYHUIMITIAIBHON YCIIyTH, IIOCIE IePBOHAYAIBHON HOAa4YH 3afBJICHHS
0 TIPEeOCTaBIeHUN MyHUIIUNIAJIbHOM YCIIyTH;

0) HamMure OoMKOOK B 3asBICHUU O IPEIOCTAaBICHUM MyHULMIIAIBHON YCIYTH U
OOKYMEHTaX, MNOJaHHBIX 3asBUTEJIEM II0CIEe IEPBOHAYAIBHOIO OTKaza B |IIPHEME

a
TEATAITR EATIAT TTANAYVATITMATIV. TTa TTAATANATAD TTATITIG A AXITTIITITITIATIT TTATT  X7A T rnxﬁn D




NPEAOCTABICHHH MyHUIIUIIAIBHON YCIIYyTH M HE BKIIOUEHHBIX B IPECTaBICHHRI paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTE€YEHUE CPOKa JeHCTBYs JOKYMEHTOB MM M3MEHEHUE HHOOPMALIYH TI0CTIE
IIEPBOHAYANIBHOIO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOMUMBIX Ul IPeNOCTaBIeHHU
MYHUIUNATEHON yCIYTH, MO0 B IPEIOCTABIEHAN MyHHIUIATHHON yCIyry,

I) BBIABIEHHE JOKYMCHTAIBHO IIOJTBEPHKJEHHOTO dakTa (TPH3HAKOB)
OMMOOYHOTO IJIM TMPOTHBONPABHOIO JEUCTBUA (Oe3nmelicTBUSA) ITOJKHOCTHOLO JIMIA
Oprana, pabotHuka M®II, npu nepBOHAYATBHOM OTKa3e B npueMe IJOKYMEHTOB,
HEOOXOMUMEIX IJI1 NPENOCTaBICHHS MyHUIUIIATBLHON YCIyTH, TH60 B MPEJOCTABICHHUH
MYHUIMIIATBHOA YCIYr'd, O YeM B IHMCBMEHHOM BHJE 3a HOAIHKCHI0 PYKOBOIMTENS
Oprana mpu nepBOHAa4YaNbHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOIHUMBIX IS
IPEeNOCTaBICHN] MYHHUIUMIANBHOM YCIYTH, YBEHOMISETCS 3asBHTEIb, TaKXKe
IIPUHOCSTCS M3BMHEHHUS 3a JOCTaBIIEHHbIE HEYyI00CTBa,; ’

4) mpenoctapneHuMs Ha OyMaXHOM HOCHTENE OKyMEHTOB W HH(OPMAIHH,
3IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepeHBI B COOTBETCTBHHU C IIYHKTOM 7.2
gacTH 1 craten 16 @enepansHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHHEM CITy4agB, €CIIA
HaHECEHHE OTMETOK Ha Takue NOKYMEHTHI JTHOO HX HU3BATUE ABISLETCH HEOOXPAMMBIM
YCJIOBHEM IIPENOCTABICHUS T'OCYAapCTBEHHOM WM MYHHIMINAIBHOM YCIYTH, |[H MHBIX
CIIy4aeB, YCTAaHOBICHHEIX (perepallbHEIMU 3aKOHAMH.

2.6. McuepnpiBaromuii nepe4eHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPaBOBBIMU aKTaMU ISl [TPEIOCTaBIICHHS MyHUIIUTIAIEHON YEITyTH,
KOTOpBIE€ HaXOATCS B paCIOPSIKEHUU TOCYJapCTBEHHBIX OPTAaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHU U ITOJABEAOMCTBEHHBIX MOCYAaPCTBEHHBIM OpraHaM I OopllaHaM
MECTHOI'O CaMOYIIPaBJIEHUs OpraHu3allluil U KOTOPBIE 3aABUTENH BIIPABE MPEACTRABUTD, a
TaKXkKe CIIOCOOBI MX IOy4YeHuUs 3aIBUTEISIMU, B TOM YHCJIC B 3JICKTPOHHOHR Qopme,

IIOPSAZIOK UX TIPEICTaBIEHUS; TOCY IapCTBEHHBIH OpraH, OpraH MECTHOT'Q
CaMOyTIpaBJIeHuUs TU00 OpraHu3alys, B pPaclopsDKEHHH KOTOPBIX HaXOAATCS IPHHBIE
JIOKYMEHTBI

2.6.1. Ilomy4arorcs B paMKax MEXKBEIOMCTBEHHOI'O B3aUMOJACHCTBHS:
1) Beimucka u3 EnOuWHOro rocylapcTBEHHOro peecTpa HEABIDKUMOCTH —
DenepanbHas cryx0a rocyIapcTBEHHOM pEerHCTpalny, KagacTpa u KapTorpaduy;
2) cBenmeHus O AeUCTBYIOLIEM IacropTte rpaxaannHa Poccuiickoil Oenepanyy —
MB/I Poccumn;
3) cBegeHus O HOTapuanbHON noBepeHHOCTH — DenepanbHas HOTapHalIbHAs
rajara.
2.6.2. 3asBUTENHs BIpaBe NPENOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3gHHBIC B
noamyukre 1 myHkTa 2.6.1 aIMHHHUCTPATUBHOTO perjaMeHTa, B (hopMe IJIEKTIPOHHBIX
IOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOH KBaIM(UIHPOBAHHOH MMOIIHCHE  JIHII,
YIOJIHOMOYCHHBIX Ha CO3JaHHEe U IIOANMCAHHE TaKuX JOKYMEHTOB, IIPH | mopad4e
3asBJICHHUS.
2.6.3. HempencrapieHrne (HECBOSBPEMEHHOE IPEICTaBICHHE) YKa3aHHBIMHM B
nyHkTe 2.6.1 aIMHUHHCTPAaTWBHOTO periaMeHTa OpraHaMHU OCyAapCTBEHHOM | BIACTH,
OpraHaMH MECTHOTO CaMOYTIpaBJICHUS, OpraHU3allMsIMH JOKyMEHTOB H CBEI¢HHMH HE
MOJKET SBIIATHCS OCHOBAHHEM ]IS OTKa3a B IPEJOCTAaBICHUH MyHULIMIIATBHOMA J|CIYTH.
2.6.4. JlomkxHOocTHOe JUIO0 ¥ (W) pabOTHUK, yKa3aHHBIX B IyHKTe 2.6.1

()
ATIRA STTITTIITAMAAMTITINTIATA MATITTAR FATTMAN ANTATTAT Tr AT TITINATITITY T TTIMATATADTIINTITIIA
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(HEeCBOEBpEMEHHO IIPE/ICTAaBHUBIINE) 3aAIIPOIICHHBIE W HaXOASIIMECS B Pacrof

JOKYMEHT WU CBEACHHUA, NOAJICKAT aI[MI/IHI/ICTpaTI/IBHOIjI, I[HCHHHHHHapHOﬁ u
OTBCTCTBEHHOCTH B COOTBECTCTBHH C 3aKOHOAATCIILCTBOM Poccuiickoi (Dezlepau

SDKEHUH
M UHOU
1.

2.6.5. 3amnpemaercs TpeGOBaTh OT 3asiBUTENS JOKYMEHTHI CBEIEHUS, B TOM YHCIE

INOATBCPXKAAIOMIHEC BHCCCHUC 3aABUTCIICM ILIATHI 3a IIPCAOCTABIICHUC MYHUIHU

TaJIGHOU

YCIYyTH, HaXOJAIIUECS B PaCOPXKCHUH I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O

CaMOYIIpaBJICHHA W NOABCIAOMCTBCHHBIX T'OCYHapCTBEHHBIM OpraHaM HIIH
MECTHOI'O CaMOyHpaBJICHUA Opl"aHI/I3aI_[I/II71.

HereI(CTaBJIEHI/Ie 3a4BHUTCIIEM IOOKYMCHTOB, COACPKaAIIUX CBCACHUS, 1}

HaXogATCa B PacCIlOpAKCHHH T'OCYJApCTBCHHBIX OPI'aHOB,
CaMOYIIpaBJIICHUA W INOABCAOMCTBCHHBIX T'OCYAapCTBCHHBIM OpraHaM HJIH

MECTHOIo <CaMOyIpaBJICHHA opranmaunﬁ, HE sABISETCA OCHOBAHHMEM JJIA

3a4BHUTCIIIO B IIPEAOCTABICHUU MYHHHHHaﬂBHOﬁ YCIYTH.

2.7. UcuepnpiBaromuii nepedeHb OCHOBAaHMM Ul OTKa3a B IPUEMeE TOKyMeEH

HEOOXOMMMEBIX JJIS IIPEIOCTABICHNS MyHUIIUITATIBHOM YCIIyTH

2.7.1. OcHOBaHUSMH A OTKa3a B IIpHEME IOKYMEHTOB, HEOOXOZHM

npeaocTaBjICHHA MyHHIII/IHaHBHOﬁ YCIIYTH, ABJIAIOTCH:

1 ) NpeACTaBJICHHBIE 3aABHTICIIEM JOKYMCHTDI comepxar Ioauu

HCIIPaBJICHUA TEKCTa, HE 3aBCPCHHBIC B IIOPANKE, YCTAHOBJICHHOM 3aKOHOHATC

Poccuiickoit ®enepanuy;

DpraHam

KOTOPBIC

OpraHoB  MECTHOIO

pDpraHamM
OTKa3a

TOB,

[bIX OJIs1

CTKH M
[IbCTBOM

2) JOKYMEHTBI COACpXKaT IMMOBPEKIACHHUA, HAJIMYMC KOTODBIX He IIO3BPILICT B

IIOJIHOM 00BeMe HCIIONIE30BaTh HMH(OpPMAIMI0 M CBEACHHMS, CoIepXXaluecs B
IOKyMEHTaX JUIsl IIPEIOCTaBICH s MyHHIUIAIBHON YCIIYTH;
3) mpeacTaBieHHbIE JOKYMEHTHI MIIM CBEICHHUS YTPaTWIM CHIy Ha [MOMEHT

obpaleHnsa 32 MYHUIUIATEHON YCIyroi (IOKyMEHT, yNOCTOBEPSIOIHUN MONHOMOYHS

TIpEICTABUTENS 3asBUTENS, B CIydae OOpalleHHs 38 IPEOCTaBICHHEM MyHHIH
YCIYTH yKa3aHHBIM JIUIIOM);

4) noyava 3asBJIECHHUS O IPEROCTABICHUN MyHULUNIAIBHOHN yCIYTH 1 IOKY
HEOOXOIUMBIX /I IPEJOCTABICHNS MYHHUIUIIATbHON YCIIYTH, B JJIEKTPOHHOH
HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHUIA,

[TaJILHOMU

'MEHTOB,
(hopme ¢

5) HEKOpPEKTHOE 3arojHeHHe 00sA3aTeNbHbIX ToNel B GopMe 3asBICHMUf, B TOM

yypciae B HHTEPAKTHBHOM (QopMme 3asgBjIeHHS Ha Pecry6inkaHCKOM
(HeZOCTOBEPHOE, HEIOJIHOE, THOO HENPaBHIBHOE 3aI0JHEHHUE);

6) mpeACTaBICHNE HENOJHOIO KOMIUICKTa JOKyMEHTOB, Heo0X0 UM
IpeNOCTABICHHS MyHULMITAIBHON YCITyTH;

7) 3asgBlieHHEe O MPENOCTAaBICHUH YCIYr'W IOJAHO B OpraH TrocCyaapq
BJIACTH, OPTaH MECTHOT'O CaMOYIPABJICHHs WX OPraHU3alMIO, B ITOTHOMONSL
He BXOIMT NPENOCTaBICHNEe MyHULIUIIATbHOM yCIyTH;

8) HecoOmoneHHe YCTaHOBICHHBIX cratbeii 11 DenpepanbHOro 3aKo
anpens 2011 roma Ne 63-03 «O6 51eKTPOHHOH IIOIIIHCH» yCIOBHHA M
JeHCTBUTENBHOCTH YCHICHHOH KBATU(OUIEPOBAHHOM 3IIEKTPOHHOM ITOMIIHCH.

2.7.2. TlepedyeHs OCHOBAHUH IJIs OTKasa B IIpHEME JOKYMCHTOB, HeOo0
1711 TIONYY€HYs MyHHIUNIANBHOHA YCIIyTH, SBIETCS HCISPIBIBAIOIINM.

2.7.3. Pemenne o6 oTKase B IpHeMe 3afBIEHHs ¥ JIOKYMEHTOB, HEOO3
IJIs TpeNOCTaBIeHHs MyHHMUIHMNAILHOH YCITyTH, MOXET OBITb NPUHATO KaK E

TopTase
BIX I

TBEHHOU
KOTOPBIX

Ha OoT 6
N3HAHU

O TMBIX

(OIMMBIX
0 BpeMs

rrAvs YT TTAATIA TTATIXIITATITION  ATDHATATDOITIIETAL TATWITNACTHLTN

£ TITATINN
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Oprana HeoOXOIMMBIX IS NPENOCTAaBICHUS MYHHIMIIATBHOM YCIYTH JOK
(cBenmeHwMi) C HCIIOIb30BaHHEM MEXBEeTOMCTBEHHOIO uHpopmMaIr

YMEHTOB
IOHHOTO

B3aMMOJIEHCTBHS, B CPOK, HE IpPEBHINAONMN 9 pabouux mHed co IHA per
3asBIECHU.

CTpaluu

2.7.4. 3ampemaercs OTKa3bplBaTh B IpHeMe 3asfBlieHHS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIF NIPEeOCTaBICHN MyHHUIUNAIBHOR YCIIyTH, B CIIydae eCliu 3gdsIBIeHIe
U JOKYMEHTHI, HEOOXOUMBIe ISl IPEeNOCTABIICHHS MyHHULIUIIAIBHON YCIYTH, TIOJaHb! B

COOTBETCTBHH ¢ WHGpOpMaIHeil 0 cpoKax ¥ MOPsAKe IMPEeIOCTaBICHUS MYyHHI]
yCIIyTH, OIyOJInKoBaHHOM Ha EnuHoM nopraine, PecmybnukanckoM nmopraiie.

2.8. UcuepnsiBaromuii nepedeHs OCHOBAaHHU 7151 IPHOCTAHOBJICHHS HIIH OTK
MIPEIOCTaBICHNN MyHHUIIUIIATBHOR YCIyIH

aJIbHOU

a3a B

2.8.1. OcuHoBaHusA JUIA IPHOCTAHOBJICHHUA IIPEAOCTABICHUA MYHHHH[IaJIBHOﬁ

YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHUs 11 OTKa3a B PEIOCTaBICHUN MYHULUIIAIBHON YCIYT]

1) B IpeacTaBIEHHBIX 3asBICHAU U (WIHM) JOKyMEHTaX COMEPXKUTCS HeT
(wim) HemocTOBEpHask HHGOpMaLKs;

2) IOCTYIUIEHHE OTBeTa OpraHa IOCYJapCTBEHHOM BJIACTH, OpraHa M
CaMOyIIpaBlIeHHs JTuO0 IMOJBEIOMCTBEHHOI OpraHy roCyapCTBEHHOW Bia
OpraHy MECTHOTO CaMOYIIPaBIeHHS OpPraHM3AlMH HAa MEXBEJOMCTBEHHbIA
CBUJIETENBCTBYIOIEr0 00 OTCYTCTBHH IOKYMeHTa U (My) MHbOpMAaIMH, He00)
I IPeJOCTABICHHS MYHULUNIABHONR YCIYTH, €CIIM COOTBETCTBYIOIIHUHA JIOKY
OBLI IIpeICTaBIICH 3asIBUTEIIEM II0 COOCTBEHHOM UHUIMATHBE,

3) OTCYTCTBHE CBeIEHHH O pPEruCTpallid IpaXkHaHWHA MO MECTy XU
(peGBIBaHuUs) B paCHOPSXKEHUHM OPTaHOB MECTHOTO CaMOYTIpaBJIeHHUA.

N
[OJTHAA U

[ECTHOTO
CTH WK
3armpoc,
[OTMMBIX
MEHT He

rCJIbCTBA

2.8.3. TepeueHp OCHOBaHMil Ul OTKasa B IPENOCTaBIECHHM MYHHIMIANbHOH

YCIIyTH ABJSETCS UCUEPIIBIBAIOIIUM.
2.8.4. 3anpemaercs OTKa3bIBaTh B IPEIOCTABICHUM MYHHIUNATHHON )
ClTy4ae, €CIH 3asBICHHE O IPEJOCTABICHHH MYHUUMIIAIBHOM YCIYrd II

fCIIyTH B
DJIaHO B

COOTBETCTBUH ¢ MHpOpMAILMEN 0 CpoKax U MOPSKe IPeROCTABIEHUS MyHALMNAIBHOH

ycnyrH, omy6nukoBanHoi Ha EnuHoM moprane, PeciiyGnukaHcKOM HOpTane.

2.9. TopamoK, pasmMep ¥ OCHOBaHI B3MMAHMs FOCYIapCTBEHHON MOIUTHHEL 1]
TUTaThl, B3UMAEMOI 3a IIPeIOCTaBIeHIe My HUITMIIAIBHOH YCITyTH

MyHuIHIaTEHAs YCIyTa IPefoCTaBIsIeTcs Ha 6€3B03ME3HOM OCHOBE.

2.10. TTepeueHs yCIyT, KOTODBIE SBIIIOTCS HEOOXOMMMBIMH K 0053aTeIbHBIN

npeaocTaBlICHHUA M}’HI’IHI/IHaJIBHOi;I YCIIyTH, B TOM YHCJIE CBCACHHUA O I[OKyl;ﬁ/lHTe

(moXyMeHTax), BbIIaBacMOM (BBIIaBaEMBIX) OpPraHU3alUAMY, Y4aCTBYIOLI
TIpeIOCTaBICHUH MyHHIUNAIBHBIX yCIyT

IIpenocTaBieHme HeoOXOMMMBIX 1 00s3aTeNBHEIX YCIYT He TpeOyeTcs.

2.11. TTopsimok, pasMep ¥ OCHOBaHMS B3UMAaHUs IJIAThI 3 IPEJOCTABICHNE 3

[ HHOU

LI

HB

/CITYT,
U

KOTOPBIC ABIAIOTC HCO6XOI[I/IMBIMI/I 1 00s3aTeIbHBIMU IS IIpeaOCTaBIIC]
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MYyHHIIUNATBHON YCIIYTH, BKIIOYas HHQOPMAIIHIO O METOIUKE pacueTa pasMep
IIJ1aThI

IlpenocraBnenne HEOOXOTUMBIX B 00SI3aTENbHBIX YCIYT He TpeOyeTcs.

2.12. MakcuManbHBIH CPOK OXKHIAHKS B OYepeId [IPH Hoave 3apoca (

IpeIOCTaBICHUH MYHHUIMIIATEHON YCIIYTH, YCIYTH, IIPeIOCTaBIIEMOM OpratHu!

Y4aCTBYIOILEH B IIPENOCTABICHUH MYHUIIUIIATIBHON YCIyTH, U TIPH MOJIyYel
pe3yJibTaTa NpeAOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxunaHus Ipy rojade 3asBIeHUS Ha [MOJyIEHHE MYHHUIIM
yCIIyru - He 6onee 15 MuHYT.

2.12.2. Ilpu momy4eHuH pe3yibTaTa MPENOCTABICHHS MYHHITHUITATLHOMN
MaKCHMAJILHBIM CPOK OXKHMIAHUs B OYepeaH He NOKEeH MPeBbIIIaTh 15 MUHYT.

2.13. Cpok ¥ OPSAOK PErHMCTpalliy 3a1poca 3asiBUTENS O MPEI0CTABIEHY

h TAKOU

D
bar(ie,
TUU

TaJIbHOM

yCIyTHu

[

MYHHULIMNIAJIBHON yCIYTH U YCIYTH, IPEOCTaBIIAEMOM opranu3anuei, y4acTs
MPEeIOCTaBICHAH MYHUIIUIIATEHOM YCIyTH, B TOM YHUCIIE B 3JICKTPOHHOU (PO

2.13.1. Ilpu nuunom obpamenuu B MOI] B nens mogayn 3asBiIeHUS 3as
BeIAaeTcs pacnucka u3 AVIC M®L] ¢ perucTpaiiOHHEIM HOMEPOM, HOITBEPKY
YTO 3asBJIEHUE OTIIPABIIEHO, U JaTOM ITOAAYH 3asBIICHUS.

2.13.2. Tlpu HanpaBieHHUH 3asBICHUS IOCPEICTBOM, PecryOinkaHCKoro
3asBHTENb B IEHb IIOJaYH 3asBICHUS IIOJIyYaeT B JMYHOM kabuHete Pecry0iuK
IIOpTaJIa U II0 3JIEKTPOHHOM II0YTEe YBEIOMIICHHE, IIOATBEPKAAIOLIEE, YTO 34
OTIPAaBJICHO, B KOTOPOM YKa3bIBaIOTCS PETHCTPAlMOHHBIA HOMEp M Jara
3asIBJICHUA.

2.13.3. Ilpm nuyHOM oOOpamenun B OpraH B JeHbp II0Ja4Yd 34

1e# B
Me

[BHTEIIO
ATOLLINM,

[oprasna
AHCKOTO
SBJICHHE
MOAA4H

FIBJICHIS

YIIOJITHOMOYEHHBIM JIOJXHOCTHEIM JHUIIOM OpraHa 3asBHTENIO BBIIAETCA pac
ABTOMATH3HPOBAaHHON WH(MOPMAIIMOHHON CHUCTEMBI, NpeAHA3HAYECHHOM VIS
rOCyIapCTBEeHHBIX ¥ MYHULMNAIBHBIX YCIYT, C PErHCTPALMOHHBEIM HOMEDPOM
[TOAAYH 3asBICHUS U NepeYHEM NIPEICTABIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHusl K MOMEIEHHAM, B KOTOPHIX NPENOCTABIIICTCS MYHHIH
ycliyra, K 3ally OXHIAaHUS, MecTaM JUls 3alloJHEHHs 3aIPOCOB O IPEHOCT
MYHHUIMIATEHOM yCIIyTH, WHQOPMAIIMOHHEIM CTeHAaM ¢ o0pa3liaMu UX 3aI1ojl
mepevyHeM JOKYMEHTOB, HEOOXOAUMBIX AJIA NMPENOCTaBICHUS KaXI0W MyHHIH]
YCIYTH, pa3MeIleHHI0O X O(OPMICHHUIO BH3yallbHOM, TEKCTOBOH M MYJIBTHMS
HHPOPMALMHU O MOPSAAKE HPeOCTaBICHUS TAKOH YCIYTH, B TOM YHMCIe K 00ect
JOCTYIIHOCTH I WHBAJHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHMHU C (erep]
3aKOHOAATEIbLCTBOM M 3aKOHOJATenhCcTBOM PecmyOnmku Tarapcran o coll
3alllUTE MHBAJIHIOB

CKa m3
Ka3aHH
, JaToim

[1a71bHast
ABJICHUH
HEeHUS U
TAJIHHOM
TTUMHOM
CUEHHIO
albHBIM
1aJIbHOM

2.14.1. IlpenocTaBneHne MyHULIANIANBHON YCIyI'H OCYIIECTBIIACTCS B 3AAHUAX U

IOMENIEHHAX,  00OpYIOBaHHBIX MPOTHBOIOXAPHOH  CHCTEMOM H  Cl
TIOXapOTYLIEeHUS.

HcTEMOU

0 I

Mecra npHema 3asgBHTeNel 060pYAYIOTCS HEOOXOAMMOH MeOek

A e Arreer v mvavra AT wvrvrh Adan FATTTTATTITIT TR FYY AMATTTTAR £TT
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2.142. B coOTBeTCTBHH C 3aKOHOAAaTeNbCTBOM Poccuiickoit ®enepanuu o
COLMATHHON 3alllUTe HMHBAIHAOB B IENSIX OECHpPensaTCTBEHHOrO [OCTYIa K MecTy
MIpeIOCTaBIeHUsI MyHUIIMIIAJIFHON YCIyru obecrieunBaercs:

1) obecneunBaeTcs OecHpensITCTBEHHBIH IOCTYN HHBAIMIOB K| MecTy
IpEAOCTaBIeHUs] MyHMIUNAIbHOW ycimyrd (yZOOHBIM BXOA-BBIXOJ B INOMELJCHUS U
TepeMelIeHne B UX Mpejesnax);

2) Bu3yalbHas, TEKCTOBas W MyJIbTUMEIUiHas HHGoOpMalUs O [OpsIKe
IpEeNOCTABICHHs] MYHUIMIIABHOM YCIIyTH pa3MelliaeTcsi B yNOOHBIX UIA 3asBUTENEH
MeCTax, B TOM YHCJIe C yUeTOM OTPaHUYEHHBIX BO3MOXXHOCTEH HHBAIA/IOB,;

3) COmpoBOXIeHHE MHBAIHMIOB, UMEIOIIMX CTOMKHE pacCTPOMCTBAa (DYyHKIIMH
3peHHs U CAaMOCTOSATEIBHOTO NIEPEIBIKECHMS, H OKa3aHKe UM IIOMOIIIH,

4) BO3MOXXHOCTB CaMOCTOATENBHOTO TEPEIBHIKEHUS 110 TEPPUTOPHH, Ha
KOTOPOM PAacIojiokKeHbl OOBEKTHl COIUANBHOM, WHXEHEPHOH U TPaHCIIOPTHOH
HH(DPACTPYKTYp, BXOJa B TaKHEe OOBEKTHI H BHIXOJA M3 HHX, IIOCAJKH B TPAHC[IOPTHOE
CpEICTBO U BBICAJKH U3 HETr0, B TOM YKCJIE C HCIIONL30BaHHEM KpeCa-KOIACKH

5) Hamuexaiee pasMelleHHe 00OpyIOBaHHA M HOCHTeNeH HHQOopManwy,
HeOoOXOOUMEIX i1 obecredyeHns OeCIpensTCTBEHHOrO JOCTylla HHBATHAOB K [yCIyraM
C YYETOM OTPaHUYECHUN HX )KM3HEEATENBHOCTH,

6) mybmupoBaHHMe HEOOXOXMMOW I WHBAIUIOB 3BYKOBOH U 3pUTENBHOH
uHGopMaIMy, a TakXKe HaAIUCeH, 3HaKOB U WHOUM TEKCTOBOH M TpadpuecKon
HHGOPMALIUA 3HAKAMY, BEIOJIHEHHBIMY PeTbe(HO-TOIeIHbIM WpH(TOM bpaiiis;

7) HOIMyCK CypIONepeBOIUNKa H THPIOCYpIOIEPEBOIUNKA;

8) momyck cobaKu-IPOBOAHMKA IIPH HATMYHMU JOKYMEHTA, IOATBEPXKJAIOIIETO
ee crenuanbHOe OOyYeHHME W BblmaBaeMoro mo (opme W B IIOPANKE, KOTODBIE
YCTAaHOBJIEHBI NPUKa30oM MUHHCTEPCTBA TpyAa U COLUANBHOH 3aIUTEL Poceutickoii
Gemeparuu oT  22.06.2015 Ne 386H «OO6 yrtBepxaeHuMd (GOPMBI JIOKYMEHTa,
TIOATBEPKIAIOIIET0 CrieluanbHoe 0o0ydeHHe COOAaKM-POBOAHUKA, H IOpSAMKa €ro
BBLIAYM». '

2.14.3. TpeGoBanuss B 4YacTH OOeCIE€YEHHS MOCTYIHOCTH JJII WHBAIANOB
0BBEKTOB, B KOTOPHIX OCYIIECTBISIETCS NPEOCTABICHUE MYyHUIMIAIBHON YLIYTH,
CPEZCTB, MCTIONB3YEMBIX IPH IIPEJOCTABIEHAM MYHUIHMIIANBHON YCIYTrHd, KOTOpPBIC
yKa3aHel B MoAmyHkrax 1 — 4 mynkra 2.14.2. agMHHHCTPaTUBHOTO DeTJIaMCHTa,
IPUMEHAIOTCS K OOBEKTaM M CPENCTBAaM, BBEJCHHBIM B OKCIUIyaTallfilo MK
IPOIIEIINM MOJEPHHU3ALHIO, PEKOHCTPYKLIUIO MOCIIE 1 urong 2016 rona.

2.15. TToka3aTeny JOCTYIHOCTH ¥ KauecTBa MyHHIUIIAILHOW YCIYTH, B TQM 4UCIIe
KOJMYECTBO  B3aUMOJCHUCTBMM  3asfBUTENS C  OOJDKHOCTHBIMH  JIMIIAMH  IpU
TIPEOCTABIEHAN MyHHUIHUIIAIBHON YCIyIH M MX POJOIKUTENHHOCTD, BOSMOXHOCTH
[OJy4eHns HHGOPMAIMK O XOAe NPEeNOCTaBIeHHs MyHHIHMNANbHOH YCIYTH, B TOM
qpcie C  HCTONB30BaHHEM HH(GOPMAIHMOHHO-KOMMYHHUKAIMOHHBIX — TEXHOJOTHH,
BO3MOJKHOCTh JIMOO HEBOSMOXKHOCTH IONYYCHHS MYyHHIMIAIBHOH YyQuyrM B
MHOro(YHKIHOHATIBHOM HeHTpe IpeOCTaBICHUS] roCyIapCTBEHHBIX u
MyHHLAIATEHEIX YCIyT (B TOM YHCIE B IOTHOM 00BeMe), B MoOOM TEPPUTOPHAIEHOM
HOfpasfieNleHuy  OpraHa HCIONHHTENBHO —pACHOpsIUTENbHOro —opraka MeCTHOTO
CAMOYIpaBIeHHs, TO BBIOOpY 3asBuTENs  (9KCTEPPHTOPHATLHBIA TIIPHHITAII),
TIOCPEICTBOM 3aIlpoca O IPEAOCTABICHHU HECKOIBKMX TIOCYNapCTBCHHEIX |H (unn)
MYHHIMIANBHBIX ~ YCIyT B  MHOTOQYHKUMOHAIBHBIX LEHTPax MpeNoCTaBICHHA
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TOCYAapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT, MPEAyCMOTPEHHOIO CTaTh
DenepansHOro 3akoHa Ne210-®3 (koMIuIeKCHEIH 3ampoc)

2.15.1. IloxasaremsiMu HOCTYITHOCTH HpPETOCTABICHHS MYHHUIMIIAIBHOM
SIBJISIFOTCSL:
PacCIoJIOKEHHOCTD IIOMEIIEHNUS, B KOTOPOM BEIETCS MpPUEM, BBIIa4a 0K
B 30HE TOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTa,

HaJlu4yye HeoOXOAMMOIO KOJMYECTBA CIEHHAIMCTOB, a TakXKe ITOMeIl
KOTOPBIX OCYILECTBIIAETCS IpUeM JOKYMEHTOB OT 3asBUTEIICH;

HaJIA4Me HCcYepIbIBaolled HHPoOpManmuu O crnocobax, TMOpsaKe W
MPEJOCTABICHNU MYHUIUIIAIBHON YCIyTM Ha HH(QOPMAIMOHHBIX CTEHJaX,
noprane, PecrryOnukaHCKOM mopTaie, OQUIIHATEHOM CaiTe MyHULATIAIBEHOTO |

OKazaHWe IIOMOIM WHBaIMJIaM B IIPeOJOJICHUH Oapbepos,
MOJyYeHHUIO UMHU YCIIyT HapaBHE ¢ APYTUMH JIMIIAMH.

2.15.2. Tloxa3zarenssMu Ka4decTBa MPEJOCTaBICHHUA MYHULUIAIBHON
SIBIISIIOTCSL:

1) cobmroieHre CPOKOB MpHUeMa U pacCMOTPEHUs JOKYMEHTOB;

2) cobimoieHre CpoKa MOJTyueHUs pe3yIbTaTa MyHALUIAIBHON YCIyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JK&I00 Ha HapylIeHHs aIMUHHUCTP3
perjaMeHTa, COBepIlieHHbIe paboTHUKaMu OpraHa;

4) KOJIMYECTBO B3aUMO/ISHCTBHIA 3asBUTENS C JOJDKHOCTHBIME JHLaMH (O
KOHCYJIbTaI[Hi):

B3auMoJjeiicTBue 3asgBuTeNs C pabotHukamu Oprana wim Md
NpeNOCTaBICHUN MyHHUIMNAIbHOM YCIYTH OCYWIECTBISETCS OAHH P
IIpeACTaBIICHUH 3asBJICHUS CO BCEMU HEOOXONUMBIMHU JOKYMEHTAMHM,

OIUH pa3 B cliydae HeOOXOJUMOCTH INOJNyYEHHs pe3yJsibrara IpenocT
MyH#Iunaibaoit yemyru B Oprane miu M®L] B Gopme 3K3eMILIApa 3IIEKT
JTOKyMeHTa Ha OyMa)KHOM HOCHUTEIIE.

IIpomOKUTETHLHOCTh OJHOTO B3aMMOJEHCTBHA 3asABUTENS C JOJDKH

i 15.1

YCIIyTH
YMEHTOB
[eHUil, B
CpoKax

Enmaom
alloHa;

MCHIAOIIMNX

YCIYyTH

THBHOTO

e3 yuera

I[ npu
A3 [IpU

ABJICHUS
[POHHOTO

CTHBIMH

JNHLIAMH IIPH IpeJOCTABIEHUH MYHUIIMIATFHOR YCIyTd He PEBAILIAET 15 MUHYT.
3asBHUTENH BIIPaBe OLIEHUTH KAYECTBO IPEIOCTaBIeHH MyHHIUIIAIBHOM [CIIYTH C
IIOMOIIBI0 YCTPOMCTB TIOABM)KHOW pajHOTENE(@OHHON CBA3M, C KCIONb3PBAHUEM

PecryGIIuKaHCKOTO OpTaja, TEPMUHANLHEIX YCTPOKCTB.

2.15.3. MadopManus 0 X0oje NPEeIOoCTaBICHUs MyHHLUIAIBHOA yCIyrH MOXET

OBITH NOJNyYeHa 3asBUTeNleM B JIMYHOM KaOuHere Ha EpuHOM

PecnyGiukanckom noptane, B Oprane, MOLIL
2.15.4. TlpemocraBieHHe MYHUIMIAILHOH YCIYTH OCYIIECTBISICTCS
MO®I] mo BBIOOPY 3asBHUTEN HE3aBHCHUMO OT MECTa €ro JXUTENbCTBA K

oprae,

IO00M
MecTa

daxTHYeckoro mpokuBanus (IpeCbBaHms) Ha Teppuropur Peciybmvku Tatapcran 1o

SKCTEPPUTOPHUAIEHOMY NIPHHLIMITY.
MyHHIUIATBHAS yCIIyra B COCTaBe KOMILIEKCHOTO 3arpoca He IIPeocTa

JIICTCA.

2.16. ViHple Tpe6OBaHKs, B TOM YHCIIE YUHTHIBAIONIHE OCOOEHHOCTH NPE0CTaBICHU

MYHHITUIATBHOM YCIyTH [0 3KCTEPPUTOPHATFHOMY HPHHIMITY (B Cliydae, |
MyHHLHUNAIBHAS YCITyTra IPeJOCTaBIAeTCs [0 IKCTEPPUTOPHATbHOMY IPHHI
0COGEHHOCTH NPE0CTaBIEHHs My HHUIAIIAIEHON YCIYTH B 3IEKTPOHHOHN (d

PCITH
11y ) 1
hpMe
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2.16.1. Ilpu npesoCTaBICHUN MYHUIMIIANBHON YCIyTH B 3JIEKTPOHHO]
3asBUTENb BIIPaBe:
1) momyuuts uHQOpPMamMIO O TOPSAKE M  CPOKax IIPepoc]

i dhopme

[ABJICHUA

MYHHUIMIIAIBHOM YCIIyIH, pasMelleHHylo Ha Enmnom moprtane, PecmyGnmxaHckoM

[IopTalie;

2) mojaTh 3asfBICHHE O MPEJOCTABICHHH MYHHLUIAIBHON YCIyTH
IOKYMEHTBI, HEOOXOIUMBIE JUIs PeAOCTaBICHUS My HHUITUIIAIBHON YCIYIH, B TC
JIOKyMEHTH! M MH(OPMAIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aH
COOTBETCTBUM C IIyHKTOM 7.2 gactu 1 ctateu 16 ®enepanpHoro 3axona Ne 2
UCIIoNB30BaHKeM PeciiybivkaHcKoro noprana;

3) DOMYYUTH CBENEHUA O XOJE BHITIOJHEHHUS 3asBICHHN O MPenocT
MYHHIUIIATHEHON YCIIyTH, TIOJJAHHBIX B DJIEKTPOHHOM dhopme;

4) oCyIlIeCTBUTH OLIEHKY KadeCcTBa NPEJOCTABICHNS MyHHUIUIIAIBHON YC

1 UHEIE
DM YU CIIE
€peHbI B
0-@3, ¢

aBJICHHMHA

ITyTH;

5) TNOXy4YuTH pe3yNbTaT MPEHOCTaBICHUS MYHULHIIAILHON YCIyrd B ¢opme

SJICKTPOHHOI'O JOKYMCHTA,

6) mopath )anmo0y Ha peleHue u AeicTBue (OesneiictBue) OpraHa, a TKKe ero

JNOJDKHOCTHBIX JIMIl, MYHHIIMIIAJIBHBIX CIyXalluX IOCpeAcTBOM Peciy6uuy
mopTana, moprana (QenepaibHOl TOCYIapCTBEHHOM HHQOPMALMOHHON (
obecneunBarolieil mpouecc aocyaedHoro (BHecyAeOHOro) obOxaloBaHHA pell
neficTBui (0e3eMCTBUS), COBEPUICHHBIX IMPU NPENOCTABICHUU TI'OCYNAPCTBY
MYHHIUIIAIBHBIX ~YCJIyT OpraHaM{, IPeNOCTaBISIONMMH IOCYIapCTBEl
MYHHUIIMIIANBHBIE YCIYTH, HX JOJDKHOCTHBIMH JIMIAMH, IOCYJapCTBEHH
MYHHIUIIAIBEHBIMU CIIYXaIlAMH.

2.16.2. ®opMupoBaHUE 3agBICHUSA OCYIIECTBIIAETCS MOCPEACTBOM 3a
>exTpoHHOM (OpMEI 3asBienus Ha PecmyGiukanckoM mopraie 6e3 HeoOXx
IOTIOJIHUTENBHOM ITOIa4uH 3asBJIeHHU B KaKoH-1100 UHOH dopMme.

2.16.3. Ilpu hopMupoBaHuH 3asBIeHUs 00eCIIeYNBaETC:

1) BO3MOXXHOCTH KOIMPOBAHUSI M COXPaHEHHs 3asBIICHHA H HHBIX JIOK]
HEOOXOIUMBIX JJIS1 IPEAOCTaBAEHNUS YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJIHEHHS HECKOJBKUMM 3asBUTESIMU OIHOM 3JeK
¢dbopMBI 3asgBJIEHUS TIpH OOpallleHuH 3a YCIyraMH, IIpeAIojararloliiMy Harf
COBMECTHOTO 3asIBIIEHHs] HECKOJIBKUMHU 3as1BUTEIISIMH;

3) BO3MOXHOCTH I€4YaTH Ha OyMakHOM HOCHUTENE KONMH JJIEKTPOHHO}
3asIBICHUS;

(AHCKOTO
VICTEMBI,
[ICHUH U
PHHBIX W
[HBIE |
[BIMH = U

JTHCHHA

ZE/IMOCTI/I

'MEHTOB,

TPOHHOM
)aBJICHUE

| hOpMEI

4) coxpaHeHHe paHee BBeICHHBIX B SIEKTPOHHYIO (hOpMY 3asBJICHUS 3H
060 MOMEHT II0 JKEJIAaHHIO TI0JIB30BaTeNsd, B TOM YHCIIE IPH BO3HHKHOBEHU

YeHUH B
OIUO0OK

BBOJIA ¥ BO3BpATe [UIs OBTOPHOTO BBOJIA 3HAUSHUH B 3I€KTPOHHYIO (POPMY 3asiBICHHMS;

5) 3amoyiHeHWe TMOJNeH SNEKTPOHHOH (GOpMBI 3asdBleHUS 10 Had
CBeJIeHMII 3asBUTEIEM C MCIIONB30BaHUEM CBEICHHUM, pPa3MEIICHHBIX B
CBelleHMH, ONy6IHKOBaHHBIX Ha Pecry6GIMKaHCKOM IIOpTajle, B YacTH, Kac:
CBeJIeHHMIA, OTCYTCTBYIOIIMX B €IMHOM CHCTEMe HICHTHOHKAIMK U ay TEHTUDHK

6) BO3MOXXHOCTH BEpHYTBCS Ha JIOOOH M3 3TaloB 3alOJHEHHS JIIeK
dopMel 3agBieHus Ge3 OTepH paHee BBeEHHON HH(YOPMALUH;

7) BO3MOXXHOCTH JOCTyIa 3asBHUTENA K paHee MOAaHHBIM HM 3asBIlL
TedeHHe He MeHee OJHOIO I'oja, a TakKe YaCTHYHO COPMHUPOBAHHBIM 3asiBIIC
TeueHHe He MeHee 3 MeCsLEB.

2.16.4. 3amuch 3asBuTeneii Ha npueM B M®I] (nanee - 3amuck) ocymiec

BBOJA
HA, u
IOLLIEHCS
AN,
TPOHHOH

PHASIM B
HUSIM - B

TBIISICTCAA

rmmsmmmmmme e Da e S evwmmmvrmaramma rrasmmama mAarwactharra rrarrmarem rrarrma NOTT
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3agBUTEI0 IPEJOCTABIISAETCS BOSMOXKHOCTE 3allMCH Ha JIFOOEe CBOOOE
TIpreMa JaTy ¥ BpeMs B Ipe/ieNax yCTaHOBICHHOrO B MHOTO(YHKITMOHATIEHOM

rpaduka npuema.

3anuce Ha OIIpCACIICHHYIO JaTy 3aKaH4YMUBACTCS 34 CYTKH OO HACTYILICH

IATHL.

I{nst ocyLIECTBICHUS IPEABAPHTENHHON 3aIIMCH II0CPEICTBOM Pecnry6suK|
TIopTalla 3asABUTEII0 HEOOXOMMMO yKa3aTh 3alpaliiBaeMBbIC CHCTEMOU JAHHBIS

o (W
haMEIHIO, UMs, OTUECTBO (IIPH HATHIUH);
HoMep TenedoHa;
a[pec ITEKTPOHHOM IIOUTHI (TI0 JKETaHHIO);
’KeJIaeMyIo TaTy ¥ BpeMs Iprema.

B ciry4dace HECOOTBECTCTBUA CBeﬂeHHﬁ, KOTOpPbIC COO6I_III/IJ'I 3aABHTE

Ipe/(BAPUTENBHON 3allMCH, NOKyMEHTaM, NPEICTABICHHBIM 3asSBUTENCM TPH
TIpreMe, peABapHTeNbHAs 3alUCh aHHYTUPYCTCA.

IIpd OCYLIECTBICHHM IIPEIBAPUTENIFHOH 3alyUCH 3aABUTEIIO obecrey
eCIM 34

BO3MOXKHOCTb pacriedararb TAJIOH-TIIOATBECPXKACHHEC. B ciiydac,

ISCIRINE
IeHTpe

g 3TOU

HHCKOTO
., B TOM

s TIpU
JAYHOM

[MBACTC
SIBUTCJIb

COOBIIUT ampec SJEKTPOHHON IIOYTH, HA YKa3aHHBIA aipec TakKe HAlpRBIACTC

nHMopManus O IOATBEPKICHAN TpeNBapUTEILHOM 3aMUCH C yKa3aHHeM JIaTEL,
U MecTa IIpAeMa.

Ilpu ocyiIeCTBICHUH IpeABapUTEIbHON 3alluCH 3asBUTEIb B
nopszike MEPOPMUPYETCS O TOM, YTO NPEBapUTeNIbHAL 3AITHCh aHHYyJIApYeTCs
ero HesBKY 10 MCTeUeHUH 15 MUHYT ¢ Ha3HaYeHHOTO BPEMEHU NpUcMa.

3agBuTENH B JK000€ BpeMs BIIpaBe OTKa3aTbCs OT npeBapUTEIbHOH 311K

3ampemaetcst TpeOOBaTh OT 3asBUTENS COBEPIICHMA WHBIX AeicTBUY
TIPOXOMKEHHS HACHTHQHUKAIMY 1 ayTeHTH(UKAIMA B COOTBETCTBHHA C HOPMA]
IpaBOBEIMH aKTaMK Poccuiickon Denepanny, yKasaHus LeJNd IpUCMA,
TIpeJIOCTaBIeHNs CBENCHHUI, HeoOXOAMMBIX [Jii pacdeTa MIUTEIBHOCTH BPY
MHTepBala, KOTOphli HEOOXOIMMO 3a6pOHIPOBATH IS IIPHEMA.

3. CocTaB, NOCJIeA0BATEILHOCTD H CPOKH BBINOJIHEHHS aAMHHUCTPaTH
npoueayp,
BBLINOJHEHHS aAMHHHCTPATHBHLIX poueayp B 3J1eKTpOHHOH dopme, a
0c00eHHOCTH BbINMOJHEHHsI AIMHHHUCTPATHBHLIX NPOUCAYD B
MHOro(py HKIHOHAJILHBIX HEHTPax

3.1. OnucaHye TOCeIoBaTeIbHOCTH AEHCTBIM IIPY IPENOCTaBICHHN
MYHHIATAIEHOH YCIyTH

005134

BpeMeHH

TeJTEHOM
B CiIydae

CH.

[, KpoMe
[MBHBIMH
n TaloKe
MEHHOTO

BHbIX

TpCﬁOBaHHH K MOPHAAKY HX BbINOJHEHHS, B TOM YHCJIC 0CO0EHHOCTH
raK/Ke

3.1.1. IlpenocraBiieHue MyHHULUIATEHON yCIYTH BKIIIOYacT B cebsi clpnyromue

aIMIHHCTPAaTHBHBIE IIPOLICTYPEL:

1) KOHCYJIETHPOBAHHE 3asSBUTEIIS;

2) IpUHATHE M PacCMOTPEHHE KOMILICKTa IOKYMEHTOB, TIPEACT
3asgBUTENIEM;

3) HamnpaBIeHHE MEXBEJOMCTBCHHBIX 3alPOCOB B OpPTaHel,
IPeOCTABNEHIY MyHHIMIIAIBHOH yCIyTH;

Y4aCTB]

A BJICHHDBIX

VfoIe B

4) HOArOTOBKA Pe3yNIbTaTa MyHALHMIANBHOH yCIyTH;

EEE e — DS PO 7 38 Va8 1 14

TIA®
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6) ucnpapieHUe TEXHUUECKUX OIMHOOK.
3.2. Oxa3zaHue KOHCYJIbTAIIUN 3aIBUTEIO

3.2.1. OcHoBaHMEM Hayala BBHINOJHEHWS aAMUHHUCTPATHUBHOU IIp

DIE Ty PEI

ABJIISACTCA OGp&IHGHI/Ie 3adBUTCIT 110 BOIIPOCaM, CBA3aHHBIM C IIPCOCTABICHHUCM

MYHUIUITAIBHOU YCIIYTH.

JIOIDKHOCTHBIM ~ JIMIIOM  (pabOTHHKOM),
aJMUHUCTPATUBHOU NPOLEAYPHI, SBISAETCS:

pu obpamenuu 3assutens B MOLI — paborauk MOLI;

mpu obpamenuu 3asButenss B Opran — Pykooaurtens Wcenmomnw
KOMHTETA (Jajiee - JOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBaHHUE)

3.2.2. 3agBuTeNh BOpaBe OOpaTUTHCS 3a KOHCYJIbTALMEH O IIOpAIKE ¥
MPeJOCTaBIECHUs. MYyHHLMNANbHOM yciyrd B MOIL[ nuyHO M 1O Tele
3JIEKTPOHHOM I10YTe.

PabotHrk MO®IL] KOHCYNnBTHUpYET 3asBHUTEINS, B TOM YHUCIE II0 COCTaBY
IpeACTaBIAeMON JOKYMEHTAllMU ¥ APYTHM BOIIPOCAM UL IOJIyYEHHS MYyHHIH
YCIIyTH.

3agBUTEIsr MOXKET IIOAYYUTh HHPOPMAIMIO O TMOpsAIKE MPeaoc]
MyHHIMIAILHON yeryru Ha odunuansHoM caifte MOIT http://mfcl6.tatarstan.

AJIMUHHCTpaTUBHBIE TPOLELYpPHl, YCTaHABIMBAaE€Mble HACTOALMM I
BBITIOJTHSIOTCS B I€HD OOpAIleHUs 3a1BUTENS.

PesynpTaTaMu  BBINOJNHEHHS  aAMHUHUCTPATUBHBIX  MPOLEAYD
KOHCYJIbTalldsl TI0 COCTaBy, (opMe IpPEACTaBIIEMOM HOKyMEHTAlluH U
BOIIpocaM, HeOOXOAUMEIM JIJIsl OTy4€H s MyHUIUIIAIBHOM YCITyTH.

3.2.3. 3asBurens BrpaBe obpaTuthes B OpraH mo TenedoHy U OJieK
[I04Te, 4 TaKKe IIOJYYHUTh KOHCYJIbTAlMI0 Ha PecrnyOIMKaHCKOM IOpTal
Oprana o HopsiaKe U CPOKax IPeJOoCTaBIeHNs MyHUIMITATEHONW YCIYTH, B TOM
cocTaBy, (opMe TpelCTaBIIeMO JOKYMEHTAIMA | IPYTHM BOIIPOCaM UL TG
MYHULUINIAJIBHON YCIIyTH.

JIOIKHOCTHOE IIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBaHHE HH(}
3asBUTENs] B COOTBETCTBMM C TpeOoBaHWsSMH IyHKTa 1.3.4 aaMHHHCTP
perjiaMeHTa.

AIMUHHCTpATHBHBIE IPOLELYpPhl, yCTaHABIHBAEMbIe HACTOAIMM

OTBCTCTBCHHBIM 34  BBII]

PesynpTaraMy  BBUIONHEHHS — aJMHHHCTPAaTHUBHBIX — Hpouenyp s
KOHCYIbTallMd MO COcTaBy, (opMe IpeNcTaBIIeMOi JOKYyMEHTalluM U
BOIPOCAM, HEOOXOAUMBIM UL IIONYYEHHUs] MYHUIUIIaNbHOU YCIIyTH.

3.3. IIpuHsTHE U pAaCCMOTPEHHUE KOMILIEKTA JOKYMEHTOB,
IpeJCTaBICHHBIX 3asBUTEIEM

3.3.1. ITpueM JOKYMEHTOB [Jisl IPENOCTABICHH MyHULUIAILHOU YCIIy
M®II nnu ynanesHoe pabouee Mecto ML,

3.3.1.1. 3asButens (mpencraputes 3asButensi) oopamaercsa B MOIL ¢ 3
O NpEeIOCTaBIeHHMH MYHHIUNAILHOM YCIyrH U IPEICTaBIAeT JOKyM
COOTBETCTBHH C ITyHKTOM 2.5 aJIMUHHCTPATHBHOTO PErIaMeHTa.

()

MNAARTY Mt v~

~AA 1T A T

OJIHCHHEC

[CIIBHOT'O

[ CpoKax
boHy u

, (popme
NaJILHON

FABJICHUA
U.
[YHKTOM,

ABIIAIOTCA:

IpyTUM

TPOHHOU
e, caiite
HUCTIE TI0
JIy4EeHHU

MHpYET
THBHOT'O

IIyHKTOM,
BBIMIOJHSIOTCS B TEUEHHUE TpeX paboumx JHel co JHS HOCTyIUIeH s oOpareHus)

BIISIOTCA
APYTUM

'M 4€pe3

arnpocoM
eHTHl B
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oIpeeiseT NpeAMeT oOpaleHus;
yIOCTOBEPSIET JIMYHOCTD 3asIBUTEII,
[IPOBOJIUT NIPOBEPKY [TOTHOMOYHMH JIMIIA, TOJAOIIEr0 JOKYMEHTBI;

TIPOBOJMT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEeOOBAaHHSM, yKasa

IyHKTE 2.5 aJMUHUCTPATUBHOIO PETIAMEHTa;

3aII0MHAET JIeKTpoHHy0 hopmy 3asBinerus B ANC MOLJ;

OpH  [pPENOCTaBICHUH  JOKYMEHTOB,  YKa3aHHBIX B
aIMUHACTPATHBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHTele,
CKaHHPOBaHUE IPEACTaBICHHEIX JOKYMEHTOB,;

pacneuarbiBaeT 3asBieHne u3 AVIC MOLJ;

THiepeaeT 3asBUTEIIO Ha IPOBEPKY U MOINHUCAHUE;

T10CIIe TIOIHUCAHN CKaHUpyeT noanucansoe 3assienue B ANC MOLY;

MIyHKT]
OCYIII

HHBIM ‘B

e 2.5
P CTBIISIET

sarpyxaer B AMIC M®L| 1oxyMeHTHI, IpeCTABIeHHbIE B SIEKTPOHHOM dbopme

WM JIEKTPOHHBIE 06paskl OTCKaHUPOBAHHEIX JOKYMEHTOB, (POPMHpYET dJIeK

ZIelio;

BO3BpamacT NoAIMMCaHHOLC 3a5BJICHHUC U OPHUT'HHAJIbI 6}’Ma)KHBIX JOKYMCH

BBIJIAET 3asABUTEIIO PACITUCKY B IIpUeMe JOKYMEHTOB.

AIMEHHUCTpaTHBHBIE TIPOLENYPHl, YCTAaHABIMBacMble HACTOAMM I

BBIITOJIHAIOTCA B IEHb OOpaIlleHUs 3aIBUTEIS.
PesynsraraMu BBITOJIHEHHS aMMHUCTPATUBHBIX MPOLEAYP ABISIOTCA: T
OTIIpaBKe 3asiBI€HKE U IIAKET JOKYMCHTOB.
3.3.1.3. PaGotuuk M®I] HampapiageT ©akeT JIOKYMEHTOB,
3asBuTens B Oprad B 27MeKTpOHHOH ¢opme (B COCTaBe ITAKETOB JJEKTPOHHEL
TeueHue oOpmHOro pabouero IHS cO JOHA OOpamieHHs 3aiBHUTENA B CTp)
noapasaenenue MOLL
PesynsTaraMu BBIIONHEHUS aAMAHUCTPATUBHBIX IPOLENYP SIBIAIOTCA: 3¢
¥ TIaKeT JOKyMEHTOB (3JEKTPOHHOe Ieno), HampasneHHble B OpraH, MocCf
CHCTEMBI JIEKTPOHHOTO B3aUMOIEHCTBHS.
3.3.2. TlpueM HOKyMEHTOB [UIsS IPeAOCTaBICHHS MYHHIIUNIATBHON Y
3IIeKTpOHHOM (opme depes PeciryOnuKaHCKUH MOPTAIL
3.3.2.1. 3agBUTeNb IUIS TIONAYU 3asBIEHHS B DJICKTPOHHON dbopme Bb
ClIeIyIoIIye JeHCTBH:
BBLITIOJTHAET aBTOPU3AIHMIO;
OTKpBIBAeT (GOPMY JEKTPOHHOIO 3aIBICHHUT,
3amoiHsIeT (QOpMYy BJIEKTPOHHOIO  3asBIEHHsS, BKIIOYAIOUIYIO  C
HEeOGXOMIMEIE ¥ 00s3aTeIbHBIE I IPEJOCTaBICHHs MyHULMIIANBHOH yCIyTH;
TIPHKPEIUISET JOKYMEHTEI B 3JIEKTPOHHOH dopMe WIHM 3JEKTPOHHBIE
JIOKYMEHTOB K (hopMe 3IEKTPOHHOTO 3a4BJICHUS (pu HEOGXOTUMOCTH);
MOATBEePKAaeT (GaKT O3HAKOMJICHHSI M COIJIacHs C YCIOBMAMH H T

TIpUHS

TPOHHOE
roB;

YHKTOM,
DTOBOE K
TBIX OT
X ZIEN) B

KTypHO€E

SIBJICHNE
€IICTBOM

CIYyTH B

[TIOJTHSICT

BeICHUS,
obpassl

OpSIKOM

TIpeJIOCTABICHHS MYHHIWIIAIBHOH YCIyTH B 3JIeKTpOHHOM (opme (yCTaHABIUBACT

COOTBETCTBYIOIIYIO OTMETKY O CorJiaCHH B cbopMe JJICKTPOHHOT'O 3a${BJ'IeHI/Iﬂ);

IMOATBCPIKAACT JOCTOBEPHOCTD COO6IJ_IGHHI:IX CBC}IGHI/Iﬁ (YCTaHlaBJ'II/IBaeT
COOTBETCTBYIOILYIO OTMETKY B (pOpMe 3JIEKTPOHHOTO 3asBJICHHA);
OTIpaBJsieT 3aII0JIHEHHOE 3]IEKTPOHHOE 3asBIICHUE (JaxxumaeT

COOTBETCTBYIOIIYIO KHOIKY B (hOpME 3IEKTPOHHOTO 3asgBJICHUSA);
3MEKTPOHHOE 3asBICHHE IIOANKCHIBACTCA B COOTBETCTBUM C Tpeb«

DBAHHUAMNU

nyHKTa 2.5.3 aIMAHUCTPATHBHOTO PCTIIAMEHTa,

e i cemmerr A AR AmTTIAATTIIA ATTATTANITIIATNA 2AdRTATIAT
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®opmaTHO-TOTHYecKast IpoBepKa c(hOpMUPOBAHHOTO

HOpsAAKE  ee  YCTpaHeHHS  IIOCPEACTBOM  HH(MOPMALHOHHOIO
HETOCPEICTBEHHO B 3JIEKTPOHHOM (QOpME 3asBICHHUS.

A,I[MI/IHI/ICTpaTI/IBHBIC npouenypsl, yCTaHaBlIMBa€MbI€ HACTOAIIHMM I

BBITIOJIHAIOTCA B ACHDb oGpameHm 3a4BHUTCIIA.

34|
OCYHICCTBILCTCA II0CJI€ 3allOJHCHHA 3asABHTCICM KaXJOro H3 nojen »iex]
(I)OpMBI 3aABJICHHA. HpH BBIABJICHHH HCKOPPEKTHO 3allOJTHCHHOTI'O IIOJISL 3JICK]
Q)OpMLI 3ad4BJICHHUS 3ad4BHTCJIE YBCAOMIIACTCA O XapaKTepe BBISIBIEHHOM OIL
CoQ

BJICHUS
'POHHON
'POHHOM
[MOKH U
OeHus

VHKTOM,

Pe3ynpTaTaMyd  BBIONHEHHWS  aJAMHHUCTPATHUBHBIX  IPOLEAYD  SBIAIOTCS:
SNIEKTPOHHOE JeNo, HampapieHHoe B Opram IIOCPEICTBOM CHCTEMBI BIIEKTPOHHOI'O
B3aMIMOZCHCTBUS.

3.3.3. PaccMOTpeHMe KOMILIEKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM HadJaja BBIMOJHEHUS aJMHHHUCTPATHBHON IIPQUEMYPEI
ABISETCS IIOCTYIUIGHHE 3asBJeHMsS W HHBIX JOKyMEHTOB, HEOOXOIMUMBIX JULT
IPEIOCTaBICHUS MyHHUIMIIATBHON YCIYTH.

JOXHOCTHEIM ~ JTHIIOM  (paOOTHHKOM), OTBETCTBCHHBIM 32  BBIIDIHEHHE
a]MIHKMCTPATUBHOM IpOLeAypHl sBiseTca PykoBoautens VCIOMHUTEIPHOIO KOMUTETA
(maiee - JOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 IIPHEM JTOKYyMEHTOB):!

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, H cliydae
obpaleHus 3asBUTeI ¢ 3asBiIeHneM B Opram:

onpeenier npeaMeT oOpalieHus,

yCTaHaBIUBAeT JTHYHOCTD 3asABUTEIS;

IPOBOIMT MPOBEPKY MOTHOMOYHH JIKIA, [IOIAIOINETO JOKYMEHTEL;

TIPOBOJUT NPOBEPKY COOTBETCTBHA NOKYMEHTOB TPEOOBaHMAM, YKa3aHHBIM B

nyHkre 2.5 ~ aAMHHUCTPAaTHBHOTO  pernaMeHra,  MpOBEpKY
NpPENCTaBICHHBIX  JOKYMEHTOB  YCTaHOBIICHHBIM tpeboBanmaM  (Haz
o(opMiIeHHe KONHH IOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX NOIYHCTOK, IIf
3aYepKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX HCIIPABICHUN);

COOTBCTCTBHA

exxaiiee
PHITHCOK,

3amONHSET OJEKTPOHHYIO (GOpMy 3asBIeHHS B  ABTOMAaTH3MPOBAHHOM
MHGOPMAIHOHHON CHCTeMe, TpPeHa3HAYeHHON [ OKa3aHMA TOCY[NapCTBGHHBIX H
MYHHIUIATIBHBIX YCIIyT;

IpH  NpPEeNOCTaBIGHHH  JOKYMEHTOB,  yKa3aHHBX B  IyHKIC 2.5
aIMHHHACTDAaTHBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIPCTBIACT
CKaHMpPOBaHHe TPECTABIECHHBIX ITOKYMEHTOB;

pacreJaThIBaeT 3asBJICHHUE;

nepeaeT 3asBUTENIO Ha MPOBEPKY U IIOHCAHUE;

[oCJIe OAIIMCAHUSI CKaHUPYeT ITOAMCaHHOe 3asBICHUE,;

3arpyxaer B aBTOMAaTH3MPOBAHHYIO MH()OPMALIMOHHYIO CUCTEMY,
[peJHA3HAYEHHYIO I/ OKa3aHWs TIOCYJAaPCTBEHHBIX W MyHHIMIATBHBIK YCIYT
JOKyMEHTHI, TIpE/CTABICHHBIC B JJEKTPOHHOH (opMe MM OJIEKTPOHHBIC 00pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (OPMUPYET dIEKTPOHHOE JEII0;

BO3BpAIIAET IIO/IACAHHOE 3asBICHHE W OPHIMHANEl OYMaXHBIX NOKYMEHTOB

3asIBUTEJIIO;
BBIIAET 3asBUTEIIIO PACIIMCKY B IIpYeMe TOKYMEHTOB.

B Clly4yae HaJIMIHA OCHOBaHHMU NI OTKa3a B IIpHEME TOKYMCHTOB JOJIXHOCTHOC

JIAII0, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, YBEIOMIIAET 3asBUTEIA O
TIPEeNATCTBUMA UL IIpHeMa 3asABJICHAS U BO3BPAIIACT eMy NOKYMEHTHI C 00D

HAJIM4YNA
CHCHHUCM

et et vy APTAANRA T TTATIIARMSA TINATATAMIALITITNAD
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3.3.3.3. JIoJDKHOCTHOE JHI0, OTBETCTBEHHOE 3a MpPUEM ITOKYMEHTOR, IOCIHE
IIOCTYIUICHUS JOKYMEHTOB Ha PACCMOTPEHHE:
IPHCBaMBaET 3asBICHUIO HOMED B COOTBETCTBHH C HOMEHKIIATYPOH Jell M CTaTyc
«IIpoBepka JOKyMEHTOBY;
H3ydaeT IIOCTYyNMBIIKE D3JIEKTPOHHBIE J€Nla, B TOM YHCIE IPUIQKECHHEIC
3asIBUTENIEM JJOKyMEHTEI B 3JIEKTPOHHON (opMe U dIIeKTPOHHEIE 00pa3bl JOKYMPHTOB;
TIPOBEPSAET KOMIUIEKTHOCTD, YATAEMOCTH 3JIEKTPOHHBIX 00pa30B JOKyMEHTOB;
IIPOBEPSET COOMONEHHe YCIOBHH IeHCTBUTENBHOCTH 3JIEKTPOHHOM

IIpeICTaBICHb] 3JIEKTPOHHBIE JIOKYMEHTBI, TIONICaHHBIE YCMIIEHHOU
KBATHQHIUPOBAHHON 3NEKTPOHHOMN MOAIKCHIO).
[Tpu HaTMYHY OCHOBaHUH, IIpeIyCMOTPEHHBIX ITyHKTOM
A/MAHACTPATHBHOTO PETNIAMEHTa, IMOATOTABINBACT NPOEKT pemeHus 06
IpreMe JOKyMEHTOB, HeOOXOIUMBIX IS IPEeIOCTaBIeH s MyHUIUIATBHON YCIIyTH.

B ciydae, eciM B pe3yjibTare NPOBEPKH YCHJICHHOH KBaIU(HIMOBAHHOK
JEKTPOHHOH MOANKCH BBHIBICHO HECOOMOJNEHWE YCIOBHH ee JEHCTBUTEMILHOCTH,
IIPOEKT pellleHus] 00 OTKa3e NOJDKCH COMepXaTb MyHKTHI cTaThd 11 denepanbHOro
3akoHa Ne 63-03, KOTOpbIe TTOCIYKHUIIA OCHOBaHUEM JUIs €T0 NPUHATHSA.

IMpoekr peimeHus 00 OTKase B MpHeMe JIOKyMEHTOB, HEOOXOMUNEIX I
TpefoCcTaBlIeHns] MyHHUIMIIAIBHON yCIyrH, ¢ yKa3aHHEM IIPUYMH OTKasa (§ cmyuae,
eclA OCHOBaHWS IUII OTKasa B IIpHEME JOKYMEHTOB, HEOOXOMMMPIX A
IIPeIOCTaBIECHUSA MYHUIMIIATBHOM YCIyrH, CBA3aHBI C HApYLICHHEM YCTaHQBICHHBIX
TpeGOBaHMI K TAKMM JOKyMEHTaM, OCHOBaHHA JUIA OTKaza B IpHeME JOKYMEHTOB
IOJDKHBI COZEpXarh HHPOpPMALUIO O HAWUMECHOBAaHHH JOKYMCHTOB (uadopmarumy,
CBelleHWii), KOTOpHle HE TMPEACTAaBICHBI, COJAePXaT HEIOCTOBEPHBIC (mnn)
TIIPOTHBOPEYHBEIC CBeIeHH, OPOPMIIEHBI C HAPYIIEHNEM yCTaHOBICHHBIX TPE OBaHHI),
HAIpaBISETCs Ha COITIACOBAHHME B YCTAHOBICHHOM MOPSIKE MOCPEACTBOM |CHCTEMbL
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBaHHe IIpoeKTa pellleHHs o0 OTKase B IpHEME [TOKYMEHTOB,
HeOoOXOMMMBIX [UIS IPEJOCTABICHHS MYHHLUIAIBHON YCIYrH, OCYMICCTBIACTCA B
TIOpSZIKE, TIPe1yCMOTPEHHOM IYHKTOM 3.5.3 aIMUHACTPaTUBHOTO periiaMeHTa

B ciaydae OTCyTCTBHS OCHOBaHWi [ OTKasa B IpueMe 10
TIpeIyCMOTPEHHEIX ITyHKTOM 2.7.1 aIMHHHCTpaTHBHOIrO pernameHTa, o1

JINI0, OTBETCTBCHHOE 3a IIPHEM JOKYMCHTOB, B TCUCHHUC OJHOTO pa60qero pi| CO aHA
NOCTYIUICHUA 3asIBJICHUA, HaIlpaBIA€T 3asIBUTCIIIO, YKa3aHHBIM B 3a4BJICHUH OCO60M,
YBEAOMIJICHHC O TIIOCTYIJICHUU 3asIBJICHH, coaepxaluee BXOIUIHII/Iﬁ perucTpauiOnHbIA

HOMEp 3asABJICHHs], JaTy IIOJMydYeHHS 3ajBJICHUA, NEpeueHb HauMeHOBaHUH| (aiiios,
TIpeICTABIEHHBIX K HeMy NOKYMEHTOB, JaTy HOJy4eHHs pe3ylbTara MYHULIAIAIBHON
YCIYIH.

3.3.3.4. HWcnonHeHue Ipouenyp, YKa3aHHbIX B MYHKTaX 3.3.3.1, 3333
aIMHHUCTPATHBHOTO  pErjiaMeHTa, MpH HATMIUH TEXHWYECKOW  BO3MOXXHOCTH
OCYLIECTBISIETCS. B ABTOMATHYEeCKOM PEXXKHME C MCIIOIB30BAHHEM aBTOMATH3UPOBAaHHOM
nHGOOPMALMOHHOM CHUCTEMBI, JIpeJHa3HauYeHHOA I OKa3aHHA IOCYyHapCTREHHBIX U
MYHHIANAIBHBIX YCIYT.

3.3.3.5. AIMMHHMCTpATHBHBIE IIPOLENYpPbI, YCTaHABIWBACMbIC IIYHKTOM 333
aIMAHHMCTPATUBHOTO PETrJIaMEHTa, BHIONHAIOTCA B TEYCHHUE OJIHOTO pabouero mHS €O
IHS IOCTYIUIEHUS 3asIBIICHHI Ha paCCMOTPEHHE.
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Pe3y.TII>TaTaMI/I BBIIOJTHCHHUA aIMHHHACTPATUBHBIX IPOUECAYP SIBJIAOTCA: I
Ha paCcCMOTPEHHUE KOMIUIEKT NOKYMEHTOB HJIM IIPOCKT PCUICHMA 00 oTkase B

JIOKYMEHTOB, HEOOXOIMMBIX AJIsl IIPENOCTABIEHHUS MYHHULMITAIBHOM YCIIyTH.

3.4. HanpaBnenue MeXBeJOMCTBEHHEIX 3aIIPOCOB B OpraHbl, yYaCTBYIOIIH

npcaoCTaBIICHUHU MYHI/IHI/IHaJIBHOﬁ yYCiyru

3.4.1.
SABJICTCs MOJNYYCHHE JOJDKHOCTHBIM JIMIIOM (pa6OTHI/IKOM), YIIOJIHOMOYE

OcHoBaHMeM Hayana BBEIIOJHEHMS aHMHHHCTpaTHBHOﬁ 1P«

DUHSATEHIN
npueme

CB

DIE Ty PBI
BIM Ha

BBHITIOJTHEHHE aAMUHUCTPATUBHOW IPOLEOYpHl, OT JOJDKHOCTHOTO JMIa (pagETHI/IKa),

OTBETCTBEHHOTO 3a IIPHEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.
JIOIOKHOCTHBIM ~ TUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBI

JIHCHUC

aﬂMHHHCTpaTHBHOﬁ Opoucaypsol, SABICICTCA PYKOBOIII/ITCJIB HcnonHuTenbHOro KOMUTETA
(Jla.nee - OOJDKHOCTHOC JIMIO, OTBCTCTBCHHOC 324 HallpaBJICHHUE MECKBCAOMCIBCHHBIX

3aIlpoCoB).

3.4.2. JIOOXKHOCTHOE JIUIO, OTBETCTBEHHOE 3@ HAllpaBJICHUE MEKBEJOMCITBEHHBIX
3aIpocoB, (GOPMHUpPYET W HamlpaBisfeT B NIEKTPOHHOH (OpME IOCPEACTBOM (HCTEMBI
MEXBEIOMCTBEHHOI0 3JIEKTPOHHOTO B3aHMOJCHCTBUS (IIPH OTCYTCTBHUH TEXHUYECKOM

BO3MOXXHOCTH — HHBIMH CIIOCO6aMI/I) 3apoCel O MNPEeAOCTaBIICHHH JIOKYM

CBeJIeHHH, PeyCMOTPEHHBIX ITYHKTOM 2.6.1 aiMUHUCTPaTUBHOIO PeriiaMeHTal
yCTaHABJIMBaeMble HACTOSIIMM I

AJIMHHHCTpaTUBHBIE TPOIETyPEL,
BEITIONIHSIOTCA B ICHD TIPUHSTHS 3asIBIEHUS Ha PacCCMOTpPEHHE.

Pe3ynpraTaMyd  BBINOJHEHHsS  AAMHHHCTPATHUBHBIX — IPOLEAYp Sk
HanpaBjieHHBlE B OpraHbl BlacTd M (WIM) IIOABEIOMCTBEHHBIE OpraHam
OpraHH3alliH 3aIpOCHI.

3.4.3. CoenuaiucTsl IIOCTaBIIMKOB  JAHHBIX Ha  OCHOBaHHUHU
IOCTYMHUBIINX Yepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOX
IPENOCTABISIOT  3ampaliiBaeMble JTOKYMEHTHl (MH(QOpMAlMio) WM Hal
yBeloOMIeHHsT 00 OTCYTCTBHH JOKyMeHTa U (WiH) HMHGopMamuu, HeoOXomm)
TIpe/IOCTaBIEHH] MyHHIUIIAIBHON YCIyTH (Jajiee — yBeJOMIICHHE 00 OTKase).

AIMHHHCTpaTUBHBIE TPOIENyphl, YCTAaHABIMBAEMBIE HACTOALIUM I
BBIMOJIHAIOTCS B TEYEHHE TpeX HHEed co JHA IIOCTYIUIEHHS MEXBEIOMCI
3ampoca B OpPraH WM OPraHM3alyio, IPefOCTaBIIIONHE JOKyMEHT W HHGO
€CJIM MHBIE CPOKH ITOJArOTOBKH M HallpaBJIeHMSA OTBETa HA MEXBEOMCTBEHHBI)
He YCTAHOBNEHBH (elepanbHEIMU 3aKOHAMH, IIPaBOBBIMM akTamu IlpaBn

Poccuiickoii Defepaliid U TPHHSATEIMA B COOTBETCTBHM C (elepalbHbIMU 3f

HOPMATHBHBIMH NIpaBOBbIMM akTamu PecryOunnku Tatapcra.

PesynpTaTaMyd  BBIOJHEHHs  aJMUHHCTPATHBHBIX  IPOLEAYP
JOKyMeHTHI (CBe/IeHus), HEOOXOMUMBIE I IMPEeNOCTaBICH s MyHHIUIIAEHOH
nubo yBenomieHre 00 OTKase, HalpaBIeHHBIE JOJDKHOCTHOMY JIMILY, OTBETCT
323 HaIpaBJIeHHEe MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpaBICHUE MEXBEIOMC
3aIIpOCOB:

HOJydaeT 3alpalliBaeMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JICK]
B3aUMOICHCTBHA JOKYMEHTHI (CBEeIEHHs), HEOOXOmMMBIE UL MPeNoC]
MYHHUIAIIAIGHON YCIyTH, TH00 yBeoMIEeHHE 00 OTKa3se IPH OTCYTCTBHH JIOK)

CHTOB H

YHKTOM,

JIAFOTCS:
BJIaCTH

34IIpOCOB,

EHCTBH,
PaBIAIOT
UBIX 714

[YHKTOM,
BEHHOTO
DMaIIHIO,
1 3aIIpOC
rebCTBa
KOHaMH

SABIIAOTCA:

VCITyTH,
BEHHOMY

TBCHHBIX

POHHOTO
FaBJICHNA
'MEHTA U

(wau) HHPOpPMALIKK;
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TIpu HaJXMIAU OCHOBaHUH, MIpeIyCMOTPEHHBIX ITyHKTOM
aJIMUHUCTPATUBHOTO perjlaMeHTa, IMOATOTABIMBAET IPOEKT pelIeHHs 00 (
npueMe JOKyMEHTOB, HEOOXOIUMBIX 7S IIPEAOCTABICHUS MyHUIIMIIAIIBHON yCJ]

2.7.1
TKa3e B
yTH.

BIX A
cliydae,
X I

ITpoekT pemeHus o0 oOTKase B IpHeMe JOKyMEHTOB, HEOOXO0IMM
IpEeIOCTaBICHUS] MYHUIUIIATGHON YCIYTH, ¢ yKa3saHHEM IIPHYMH OTKasa (B
€Cld OCHOBaHMS [UIs OTKasa B TIpHeMe JOKYMEHTOB, HEOO0XOIUMI
TIpeNIoCTaBIeH s MyHHIMNATBHOM YCITYTH, CBA3aHBI C HapyLIEHHEM yCTaHOBIEHHBIX
TpeOOBaHMWH K TaKuM JOKyMEHTaM, OCHOBAaHHs A OTKa3a B IIpHEME JOKYMEHTOB
IOJDKHEI COAEPXaTh HHPOPMAIKI0 O HAaWMEHOBAaHWH JOKYMEHTOB (MH(JpMalyy,
CBEJICHHI), KOTOpPEIE HE IPEACTAaBIEHBl, CONEPXXaT HEJIOCTOBEpHbIE ¥  (WIIM)
IIPOTHBOPEYMBLIE CBEACHNSI, 0QOPMIIEHH! ¢ HapylIeHHeM YCTaHOBIECHHBIX TpebpBanmii),
HaIlpaBJIsieTCs Ha COIVIACOBAaHHME B YCTAHOBIICHHOM IOPSJIKE IMOCPEICTBOM [HCTEMEI
3IIEKTPOHHOTO JOKYMEHTOO0O0POTA. ;

CornacoBaHpe TIpoeKTa pemieHHs 00 OTKase B IpHEMe  OKY
HEOOXOMUMBIX IS IPEeJOCTaBIeHUS MYHMIHUIANBHOH YCIyIH, OCYIIECTBI
THIOps/IKE, TIPELYCMOTPEHHOM ITyHKTOM 3.5.3 aJMUHHUCTPATHBHOTO periiaMeHTa.

AJMHHHCTPAaTHBHBIE MPOIENYpHl, YCTaHABIUBAEMEIE HACTOSIIUM
BBITIONIHAIOTCSA B J€Hb [IOJyYeHUs CBEACHUH 110 MEXBEIOMCTBEHHBIM 3aIIpocaM

PesynpraTaMyd  BBINOJHEHHS — aAMHHHCTPATHBHBIX — IPOLENYp  ABILAIOTCA:
JIOKYMEHTHI (CBeIeHuUs), HeoOXOAMMBIE JUI NPEJOCTABICHHU MyHUIUIIAIBHOY YCIIYTH,

'MEHTOB,
SIeTCS B

[YHKTOM,

IIPOEKT pelleHus o0 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX N
IpeNOCTaBIeHNS] MyHUIIMIIAIBHON YCIIYTH.

3.4.5. VcnonHeHHe TpoOLEAYp, yKasaHHBIX B TyHKTax 3.4.2, 3.44
aIMUHMCTDaTHBHOTO perfiaMeHTa, IPHd HalM9AM TEXHHYECKOH BO3MPKHOCTH

OCYILIECTBIAETCS B ABTOMATHYECKOM PEXUME C HCIIONb30BAHAEM aBTOMATH3HUPOBAHHOH
HHPOPMAIMOHHON CHCTEMBI, IPENHA3HAYEHHOW MIJIs OKa3aHHsS TOCYNapCTBEHHBIX M
MyHHLHUINAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa DPErucTpaluu 3asBJICHAST B
COOTBETCTBHH C IMyHKTOM 2.13 aIMMHHCTPATHBHOTO PErilaMeHTa.

3.4.6. MakcuMalbHBI CpPOK BBITOJIHEHHS aIMHHUCTPATUBHBIX IIf
YKQ3aHHBIX B IyHKTe 3.4 aIMMHMCTPATUBHOTO PEIIaMeHTa, COCTaBisieT TPH
THA.

DOLIEY D,
pabouux

3.5. TToaroroBKa pe3yabTaTa MyHHIIANAILHON yCIyTH

3.5.1. OcHoBauueM Hayala BELINOJHEHHS aJMUHHCTPATUBHOM IIp
SBIAETCA IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIa, OTBETCTBCHHOIO 3a Harlj
MEXBEIOMCTBEHHEIX ~ 3allpOCOB, TOKYMEHTOB (CBeHeHMH), HEoOX0muMm]
TIPeOCTaBIeHN] MyHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMUHUCT]
TIpoLeMyphl, sBIsiercs Pykosoautens VICTIONHMTENBHOrO  KOMHTCTA (
JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ynbTara Ipenoc
MyHHAUIATEHOR yCIIyTH).

3.5.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IOJATOTOBKY P&
IpeNOCTaBIeHNS MyHHIUIIAIBHON yCITyTH:

paccMmarpuBaeT cOPMHPOBAHHBIM KOMIUIEKT MOKYMEHTOB, HeoOXou
IpeOCTABICHUS] My HALMIIAIBHON YCITyTH;

IpY BHIABICHAM OCHOBaHMM UL OTKasa B IPEIOCTABICHUM MYyHHI

TYNATTITATY

pIIE Ly PBI
haBIICHHE
bIX U1

DATUBHOHN
najiee
raBJICHUSA

3yJIbTaTa

MBIX TS

A IEHOU

NDTTTIADAAT

NN O i e YT T T AN AAATITIAR FATTTN
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IIPOCKT PCLUICHMS 00 oTKa3e B npeaoCTaBJICHUHU MYHHHHHaHBHOﬁ YCIIYyTH;

B ClIy4ae OTCYTCTBUA OCHOBAHHUM I OTKa3a B IIpEeOOCTAaBJICHIH MYHHHHmaHBHOﬁ

YCIYrH, MPEeAYCMOTPEHHBIX IIyHKTOM 2.8.2 aJIMHHHCTPAaTHBHOTO
UTOraM  pPacCMOTpPEHHs  JOKYMEHTOB, HEOOXOOUMBIX Ui
MYHHUIMIIANGHOM yCIyTH, IOATOTABIMBAET IIPOEKT pe3yabTara

IIPEeOCT.
IIPEIOCT:

MYHHIMIAIGHOW YCIYIH B COOTBETICTBHH C MOAINYHKTaMH 1 — 3 myHKT]

aIMHHUACTPATHUBHOTO PErIaMeHTa;

HalpaBiseT  IOATOTOBJICHHBIM  NPOEKT  pe3ylnbTara  IPeAocT
MYHHIUIIATGHON YCIyTH Ha COIJACOBaHHE B YCTAHOBIECHHOM IOPSAKE IOCP
CHCTEMEI JIEKTPOHHOTO TOKyMEHTO000pOTa.

AJIMUHHCTPAaTHBHBIE IIPONENYpPHl, YCTaHAaBIMBAE€MbIE HACTOSIIIM
BBINOJIHSIOTCS B TEUCHNE OJJTHOrO pabodero JHs.

PesynbraTaMyd BBIIOJIHEHHUS aJMHMHHCTPAaTHBHBIX HMPOLEAYP SBILAIOTCA:
pelireHus 06 0TKa3e B IPEAOCTABICHUH MyHUIIUIIATBHOM yCITyTH, CIIPABKH (BBII

3.5.3. CormacoBande H IIOJIUCAHUE IIPOEKTa pe3ylIbTaTa IIPEAOCT|
MyHHIMOAIBHOR yclyrd (nanee IPOEKTHl  JOKYMEHTOB)
PYKOBOJUTENIEM CTPYKTYPHOrO TIOXpa3JeseHus,
pesynbTaTa MYHHLMIIAIBHOM  yCIyrd, 3amectureneM PykosoauTens
Pyxosonurenem Oprasa.

IToArOTOBIEHHBIE IPOEKTHI JOKYMEHTOB, HMEIOIINE 3aMe4yaHUsl, BO3BPA
Ha 70pabOoTKy JHIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pE3ylbTaTa MYyHHIIH
yemyru. Ilocne ycTpaHeHMs 3aMeYaHUil MPOSKTH HOKYMEHTOB MOBTOPHO HeEp
IUIS COTJIacOBaHUs ¥ MMOANMCAHMS.

PykoBopurens OpraHa IpH PacCMOTPEHHH NPOEKTOB JOKYMEHTOB IIf

periamel

OCYIIECT
OTBETCTBEHHOTO 3a MOMArOTOBKY

HTa, II0
ABIICHUS

ABJICHUSA
a 2.3.1

A BJICHHS
PICTBOM

TyHKTOM,

IPOEKT
JICKH).

ABIICHUS
BIISIETCS

OpraHa,
[AIOTCS
[TaJIbHOU

> TAFOTCS

OBEpsIET

cobmoieHre aJMUHMCTPATUBHOTO periaMeHTa [OJDKHOCTHBIMHU JIHMIAMH @)

ragfa B

YaCTH CPOKOB BBIIIOJHCHHUA aJIMUHHUCTPATHBHBIX NIPOLEAYP, HX HOCJIeNOBAaTCIIKRHOCTH H

MIOJTHOTHI, HAJMYKS COIIACOBAaHUM YIIOJHOMOYECHHBIX NOJDKHOCTHBIX JIHIL
CHUCTEMeE JIEKTPOHHOTO JOKyMEHTO000pOTA.
B ciy4ae BbIBIEHHMA HApylleHW#d B  HacTH CPOKOB  BBIII

AQIMUHUCTPATUBHBIX MPOLUEAYP, HX [OCIeIOBATEIFHOCTH M ITOJIHOTHI P}’KOE
OpraHa HUHHITAHPYET MPUBJICYCHHUC K OTBETCTBCHHOCTH JIHII, JOIIYCTHUBIIUX HAP
B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHHUCTPATHBHOT'O PETIaMCHTA.
AI{MI/IHI/ICTpaTI/IBHBIe npouenypsl, yCTaHaBJINBACMBIC HacToAIIUM T
BBIMOJHAIOTCS B TCUCHHE OHOIO pa60qero JHA.
Pe3y.TII>TaTaMI/I BBIIIOJIHEHHUS aIMUHUCTPATHUBHBIX NIPOLEAYP SBJIAIOTCA: ]

prasa B
DITHEHUS
OJIUTEIIb

VILIEHHUS,

YHKTOM,

DEINICHHC

00 oTKa3e B npueMe TOKyMCHTOB HCO6XOI[I/IMBIX OIIs1 TIpeaOCTaBJICHHUA M}’HI/IHI/IIHEU'IBHOI/I

yCIIyTH, pelleHne o0 OTKase B IPESJOCTABICHUA MYHHUIIUIAIBHON YCIIyTH,
(BBITIHCKA).

3.5.4. UWcnonHenue IIpollenyp, YKasaHHBIX B ITYHKTax
aJMHHUCTPATHBHOTO  pErjiaMeHTa, IMpH HAJIWYUH TEXHUYECKOM
OCYIIECTBJISETCA B aBTOMATHIECKOM PeXHMe ¢ HCTIOb30BaHHEM aBTOMATH3NP
HHGMOPMAITMOHHON CHCTEMB], NpeAHA3HAYCHHOM I OKasatus TOCYNapCTse
MYHHULHANAIBHBIX YCITYT.

MakciMaIbHEIM CPOK BBITIONHEHU aJMUHHUCTPATHBHEIX NMPOLIEAYD, yKaj
IyHKTE 3.5. aIMAHHCTPATUBHOI'O PerlaMeHTa, COCTaBACT OUH pabouuii JeHb

3.5.2

BO3M

3.6. Beijaua (HampaBlieHue) 3asBUTEIIO Pe3yIbTaTa MYHHUIUNIAIBLHOHR yCII

crpaBKa

3.5.3.

DKHOCTH
OBaHHOH
PHHBIX M

aHHBIX B

yTH
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3.6.1. OcHoBanWeM Havyana BBIIOJNHEHHS AaJMHHHMCTPATHBHOI IIp
SBIIACTCA IIONlyYCHWE JIOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBII
aIMUHHUCTPAaTUBHOH IIPOLENYpPBI, MOKyMEHTa, MOATBEPHKAAIOIIEr0 IIPEoc
MYHHLMITAIBHOHN YCIyTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMHHHCT]
npouenypel, sBisgercs PykoBomurens VcnonHUTensHOro KomureTa (
AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIavy (HaIllpaBIeHUE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a Bbady (HAmp
IOKyMEHTOB:

00eCieYMBaeT  PETMCTpPalllI0 ¥  BHECEHME CBEeIeHHH o  pe
IIPEAOCTABICHUS MYHHLIUIIAIBHOM YCIYyTH B IIOACHUCTEMY BEICHHSA OKYM
aBTOMATH3UPOBAHHON HMH(DOPMAMOHHOM CHCTEMBI, NPENHA3HAYEHHOH IS ¢
TOCYIapCTBEHHBIX U MyHULIMNIAIBHEIX YCIIYT;

U3BEIIAET 3aABUTENS (€70 MIPEACTaBHUTENs) CIIOCOO0M, YKA3aHHEIM B 3458
pe3yiibTaTe NpeAOCTaBICHN MYHULHNAIBHOA YCIYIH W O BO3MOXHOCTH IIC
pe3ynbpTaTa MpeoCTaBICH S MyHULIMIIAIBHON ycnyru B Oprane win B MOII,

Wiconnenue  mpouefyp IpHM  HAIMYMH  TEXHHYECKOHM  BO3M
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEXUME C HCIIONB30BaHUEM aBTOMAaTHU3HP
MHQOPMAllMOHHON CHCTEMBI, NpeIHAa3HAYeHHOU Ui OKa3aHHMs IoCyIapCTBe
MYHHUIWNAIBHBIX YCIYT.

AJIMAHHCTpaTHBHBIE TIPOLENYpHl, YCTaHABIHMBAEMBIE HACTOSIIHM I
BBINOJIHAIOTCS B TE€YEHHE OJHOro pabodero AHS CO AHS IOAMUCAHHS IO
ABIISIOLIErOCs pe3ynbTaTOM IIPEIOCTaBIICHUS MYyHHULUIIAIbHON
YIOJIHOMOYEHHBIM AOJDKHOCTHEIM JiniioM Oprana (Opranom).

OLIE Ay PbI

[OJTHEHHE
[ABJICHHUC

DATHUBHOI

[aJIce

ABJICHIE)

ByJIbTATE
EHTaIlHN
DKa3aHUA

lIeHHH, O
Ty9eHHUS

DXHOCTH
OBaHHOH
PHHBEIX W

[YHKTOM,
KyMeHTa,
YCIIyTH,

PezynpraTamMy  BBIIONHEHHWS  aJMHHHCTPATHBHBIX  IPOLELYD
pasMelICHUE CBEIEHHMH O pe3ynapTaTe NPEeNOCTABICHHS MYHHUITUIIAIBHOM
WHGOPMALMOHHBIX CHCTEMaX, H3BEIICHUE

A

JISTFOTCSI:
CIyT'u B

3asgBUTeNs (ero ImpeacTaBUfeNs) O

pe3yabTare NpeoCTaBIeHU MyHUIMIIAIPHON YCIYTH U CIoco0ax ero MmoydeHus..

3.6.3. Ilopsamox
MYHHULIUTIATIBHOMN YCIIyTH:

BbIJaul  (HampaBJeHHs) pe3yJbrara

IMpeaAOCTaBIICHUA

3.6.3.1. Ilpu obpaiieHun 3asgBUTENS 32 PE3yNHTaTOM MYHUIIMIIAIBHON YCIyTH B

M®II, pabotauk M®PI] BEIaeT 3agBUTENIO pPE3YJBTAT MYHHLUIATHHOM

¢dopMe SBK3eMIULIpa DSIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTEJIE.

CIYyTd B
ITo

TpeOOBaHUIO 3asBUTENSI BMECT€ C OK3EMIUIIPOM OJJIEKTPOHHOIO JOKyM@HTa Ha
6YMa)KHOM HOCHUTECJIE €MY IMNpPEeAOCTaBIACTCA 3K3CMIILIP OJJICKTPOHHOTO AOKYMEHTA
IIYTEM €TO 3aIliCH Ha C’BCMHLIP'I HOCHUTCIIb I/IHq)OpMaI_II/II/I WK HaIlIpaBJICHHUA J3K3CMILIAIPa
AJIEKTPOHHOI'0 JOKYMEHTa IO 2JIEKTPOHHOH moute B ajpec 3asBuTend. Ilpu 3gmacu Ha
Ch€MHBIM HOCHTEIb I/IH(l)OpMaI_II/II/I HIIM HanpabBJICHHMH JK3EMILLIIpAa 3JICKIPOHHOIO
JOKYMEHTA, HaA OCHOBE KOTOPOI'0 COCTaBJIEH JK3E€MILUIAP JJICKTPOHHOI'O JOKYNICHTA Ha
OyMaXHOM HOCHUTeJIe, I10 JJIEKTPOHHOH IMOYTe MJEHTHYHOCTh TAaKOIo JSK3EMILIIpa
SJICKTPOHHOI'0 AOKYMEHTa OJOK3EMIUIAPY JIJIEKTPOHHOI'O [AOKYMCHTa Ha 6yMa)KHOM
HOCHUTEJIC 3aBePACTCA YIIOJTHOMOYCHHBIM COTPYIHUKOM € HUCIOJIB30BaHHEM YC J1IIEHHOM
KBAJTU(HUIMPOBAHHOM 3JIEKTPOHHOM MOATHCH.

AIMHHUCTPATUBHEIE TPOIENYPhl, YyCTaHABIMBAaeMble HACTOSIIUM I
BBIMOJIHSAIOTCA B IOPSAKE OYEePEHHOCTH, B [eHb NPUOBITHS 3asBUTCIA E
YCTaHOBJICHHBIE perjiaMeHToM paboTsl ML,

[YHKTOM,
CpPOKH,
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PesynpraramMu BEITOTHEHNS aIMUHUACTPATUBHBIX MPOLEAYD ABJIAIOTCA: (QEKCAIHT
(akra BBIIAYM pe3ynbTaTa IPEJOCTABICHHS MyHHUMNAIbHOH ycayru B AM( ML,
PE3yNBTAT NPEOCTABICHH MYHULIMIATBHON YCIIYTH, BEIIAHHBINA 3asIBUTEIIO.

3.6.3.2. Ilpu oGpameHuy 3asBHTENI 3a Pe3yJbTATOM MYHHIMIIANEHON YCIyTrH
yepe3 PecmyGnukaHCKuif mopTan 3asBHTENI0 B JIHMYHBIM KaOHHET aBTOMATHYECKH
HampaBJIAE€TCA  OJJIEKTPOHHBIM  00pa3 [OKyMEHTa, SIBISIOIIETOCA  Pe3yJIbTaToM

IpeOCTaBICHUS MYHUIUTATEHON YCIIYTH, MOAITUCAHHBIA YCHIIEHHOU
KBTH(QHUIUPOBAHHOH 3JIEKTPOHHOM MOAMHUCHIO YIIOTHOMOYEHHOIO JOJKHOCTHQIO JIUIA
Oprana (Opranom). '

AJMVHHCTpaTUBHbIE MNPOLENYPHl, YCTaHABIHBAaEMbIE HACTOALIUM HKTOM,
BBINOJIHAOTCS B JI€Hb NOANMCAHUSA JOKYMEHTA, ITOATBEPXKAAIOLIETO MPeIOCTABICHHE
(oTKa3 B IpeOCTaBICHUH ) MYHHIIUNIAIBHONW YCIIYTH, YIOJIHOMOYEHHBIM JOKHOCTHEIM
murioM Oprana (Opranom).

PesynbpraTaMy  BBIIONHEHHS  aIMHHHCTPAaTHBHBIX  IPOICAYyp  SBJISFOTCS:
HanpaBiieHUe (TpefocTaBleHHe) C MCIONb30BaHUEM PecyOImKaHCKOro [ropraia
3asBUTEINIO NOKYMEHTA, MOATBEPXKAAIOUIEro MPeIOCTaBleHHe MYHULIUITAIFHOY YCIYTH
(B TOM ymCIIE OTKa3 B MPeAOCTaBICHUN MyHUIIMIIAIBHOMN yCIIyTH).

3.6.3.3. Ilpu oGpaieHun 3asBUTENS 32 Pe3yIbTATOM MYHMIMIIAJIIBHOMN )CIyr'H B
Opran, TODKHOCTHOE JIHIIO0, OTBETCTBEHHOE 3a BEIauy (HaIpaBlIeHHE) HOK)MEHTOB,
BEIZIACT 3asBHUTENIO Pe3yJIbTaT MyHHIMNaIbHOH yciyru. [lo TpeGoBaHuio 33iBUTEILI
BMECTE C DJK3eMIUSIPOM 3JIEKTPOHHOTO JOKyMeHTa Ha OYMa)XHOM HOCHUTQIIE €My
MPEeIOCTABIIACTCS SK3EMILISAP NEKTPOHHOTO JOKYMEHTA IyTEM €r0 3aliCH Ha (beMHBIH
HOCHUTENIb MHGOPMAMH WM HapaBieHHs JK3eMIUIAIpa 3JIEKTPOHHOTO JOKyMEHTa II0
BIEKTPOHHOM ITOYUTE B aJ[pec 3asiBUTEIIS. |

AIMUHUCTPAaTUBHBIE TMPOLEAYpPHl, YCTaHaBIMBAaEMble HACTOSAIIUM IyHKTOM,
OCYWIECTBJIIIOTCA B TMOPSAAKE OYEPeIHOCTH, B JIeHb NPUOBITHS 3asABHTENS B
cooTBeTcTBUH ¢ [IpaBHiaMu BHyTpEeHHETO TpyIOBOro pacropsaka Oprana.

Pe3yJIbTaTOM BBITIOJIHEHUS aMUHHCTPATUBHEIX NIPOIERYP SABIAIOTCS: (QEKCcaLus
(akTa BHIZAYM  pe3yjbTaTa  MPENOCTABICHUS  MYHUIUIAIBHOM  yCIyrM B
aBTOMAaTH3UPOBAHHOW HH(POPMAIMOHHOW CHCTEME, MpEeAHA3HAYEHHOM IUIS OKasaHMs
TOCYapCTBEHHBIX ¥ MYyHHUIIUITATIBHBIX YCIIYT.

3.7. HcnpaBiieHre TEXHAYECKUX OIINOOK

3.7.1. B ciy4ae o6HapyKeHUs TEXHUUECKOM OIMIMOKH B IOKYMEHTE, ABJIAIOIIEMCS
pe3yJIbTaTOM MYHHULIUIIANHEHOHN YCIIyTH, 3asBATENb HanpasiseT B Oprau:
3agBlleHME OO0 HCIpaBlIeHHH TeXHHYecKod ommOku (mpuinoxenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATAUBHOMY PEIrJIaMeHTy);
JIOKYMEHT, BBIJAHHBIM 3asBUTENIO KaK pe3ylbTaT MYyHHUIMIIAIbHOW YQIyrd, B
KOTOPOM COJIEPIKUTCS TEXHUYECKast OIIMOKa;
JIOKYMEHTHI, MMEIOIIHe IOPUINIECKYI0 CHIy, CBUAETEIBCTBYIOIINE O HalduuH
TEXHUYECKON OIINOKH.
3asBineHne 00 HCIpaBIeHUM TEXHUYECKOM OMMOKH B CBEICHHUAX, YKa3qHHBIX B
JOKyMEHTe, ABJISIOMEMCS Pe3ybTaTOM MYHHIUIATBHOM YCIIyTH, ONAETCS 3asBUTENEM
(YIOJHOMOYEHHBIM TIpe[CTaBUTeNIeM) I[OYTOBEIM OTIpaBlicHHEM (B TOM YHCIe C
ACIIONB30BAaHMEM 3JIEKTPOHHOM IMOYTHI), OO yepe3 PecrmyOnMKaHCKMA MOpfran HIIH
MOILI.
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3.7.2. JIO/XHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, OCYII]
IpUeM 3asBIICHUs 00 WCIPABICHUM TEXHUIECKOH OUIMOKH, PErMCTPUPYET 3as
IPUNOKEHHBIMYA JOKYMEHTaMH ¥ IepefaeT X JOKHOCTHOMY JIHIY, OTBETCT)
3a 06paboTKy TOKYMEHTOB.

AIIMUHHCTpaTHBHBIE TPOLEAYPLl, YCTAHABIMBAEMble HACTOSIINM I
BBITIOTTHSFOTCS B TE€YCHHE OJHOIO pabovero AHS C JaThl PETUCTPALHH 3asBICHN!

PesynpTaTaMu BBHITOJHEHHS aIMUHHCTPATHBHEIX MIPOLIEAYP SABISIOTCS: 1]

ECTBIISIET
BIIEHUE C
BEHHOMY

[YHKTOM,
1.

pHUHSTOE

H 3apCTHCTPHMPOBAHHOC 3asBJICHHE, HAIPaBJIICHHOE Ha pacCMOTpEHHUE NOJDKHOCTHOMY

JUIy, OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.
3.7.3. JIOIDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a OOpaGoTKy JOK)
paccMaTpuBaeT JOKYMEHTBI M B ILEJIX BHECEeHWS HCIpPaBIeHHM B 1

YMCHTOB,

KyMEHT,

ABJAIOLIUICA Pe3yNbTaToOM IPENOCTaBICHUS MYHHIIMIAIBHOM YCIYTH, OCYILECTBISET
IPOLEAYPEl, NPENyCMOTPEHHBIE IIyYHKTOM 3.5 aJMHUHUCTPATUBHOTO perjiaMeHTa, Hu
BBIZIAET MCIIPABICHHBIM AOKYMEHT 3asBHUTENIO (YIOJHOMOYEHHOMY IIPEICTABUTEIIO)
JUYHO IIOJl POCIHCH C U3BATHEM Y 3asBUTENsS (YIOIHOMOYECHHOIO TIPEICTABUTEIIS)

OpHUIMHAJa JOKYMEHTa, B KOTOPOM COJIEPXKUTCA TeXHUYeCKas OImodKa, Wi Ha
B aJpec 3asBUTENS IOYTOBBIM OTIpaBiieHHeM (TIOCPEACTBOM 3JIEKTPOHHOH

paBIsieT
TIOYTHI)

IIHCEMO O BO3MOXXHOCTH IOJy4YeHHUs [OKyMeHTa Ipu IpenocrtaBieHuu B Opral

OpHTHHaJA JOKyMEHTa, B KOTOPOM COAEPXKUTCA TEXHUUECKas OIIHOKa.
AIMUHHUCTpAaTUBHBIE TPOLENYpPHl, YyCTAaHABIUBaeMble HACTOSIINM
BBINIOJHAIOTCS B Te4yeHHEe ABYX paboumx AHed mocie oOHapy>XeHHUs TeXH
OMMOKH WIM TONyYeHUs OT JI000ro 3aMHTEPEeCOBAHHOTO JIHIA 3asBJ
JOIYIIIEHHOH omubKe.
PesynpTaTaMu  BBINOJNHEHHS  aJMHUHUCTPATHBHBIX
BbIIaHHBIN (HaIIPaBIICHHBI) 3asIBUTENIO JOKYMEHT.

1IpOLEAYD

4. Ilopsiaok 1 popmMbl KOHTPOJIA 32 NPEAOCTABJICHHEM MYHHIIHIIA/]
yeayru

4.1. ITopsmox oCyIIecTBICHHUS TEKYIIEro KOHTPOJIS 32 COONIIONEHUEM U HCIIO
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH  JHIIAMH  HOJIOXKEHHH  aJIMUAHUCTPS
perjaaMeHTa W HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABIIMBAIOIIHX TPEO(
TIpeI0CTaBIIEHHIO MyHHUIUITATIBHOM YCIIyTH, a TakKe IPHHATHEM UMM PEILICHHI

[

YHKTOM,
NUeCKON
eHus O

ARJIIOTCA:

bHOM

THCHHCM
THBHOTO
DBAHUS K

KOHTpOJIB 3a IIOJIHOTOM M Ka4eCTBOM npeaocTaBICHUS MYHHHHHaHBHOf{ YCIyru

BKIIIOYAET B ce0s BRISIBICHHE W YCTPaHEHUE HAapYyIIEHUH MpaB 3asiBUTENEH, IIPQ
IPOBEPOK  COONIOZEHHsS IIPOLEAYpP UPEJOCTaBICHHA MYyHHIMIIATBHOM!
IIOATOTOBKY pelleHui Ha neiicTus (O6e3/eficTBHE) NODKHOCTHBIX JIMII OpTraHa N
CaMOYyTpaBICHUS.

PopmaMB  KOHTPOILA
IIPOLIEAYD SBIIAIOTCS:

3a CO6JIIOI[€HI/IGM HUCHIOJIHEHHUsA aJMHUHHCTD

BecHUE
YCIIyTH,
[ECTHOTO

ATHBHBIX

1) OpoBepKa M COIJIaCOBaHKE MPOCKTOB JOKYMCHTOB o HnpeaoCTaBICHHIO

MYHHULUIIATBHON YCIIyTH;
2) IpOBOIUMBIE
JeJIOIPOU3BOJICTBA;

B YCTaHOBJICHHOM MOpAIKS IIPOBEPKH

BSACHUA

3) IIPOBEICHHUE B YCTAHOBJICHHOM IIOPAAKE KOHTPOJIBHBIX IIPOBCPOK CO6]IIOI{CHI/I$I

Impoueayp npeaoCTaBjICHusA MYHHHHHaHBHOﬁ YCIIyId.
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B emsiX TEKYLIEro KOHTPOJII HCIIOJNB3YIOTCA CBEACHHA, HMCIOIMCCA B
BHeKTpOHHOﬁ Oaze JAHHBIX, CJIy)Ke6Ha}I KOPpECIIOHACHITNA, YCTHasd W IIHCpMCHHAMA
I/IH(I)OpMaIII/Iﬂ JOJDKHOCTHBIX JIHI, OCYUIECTBIIAIOIIUX BBIIIOJIHEHHUE aIMHUHUCTD
poLEeayp, KypHaJbI yueTa COOTBETCTBYIOINX NOKYMCHTOB H IPYI'HC CBCICH

MYHUIIUITIAJIBHOW YCIIyI'M M IPHMHATHU PEIIEHMH PYKOBOIHMTEIIO OpraHa
CaMOyIpaBJleHUs IPEACTaBILIOTCS CHPaBKH O pe3yibTarax MpeAOCTABICHUL
MYHULUIIANBHON YCILyTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHHS CPOKOB, IIOCIEIOBATEIBHOCTH U COA¢PKAHUS
aJIMUHHCTPATUBHBIX IIPOLENYp MAOJDKHOCTHEIE JIMIla HEMEIJICHHO UHOOMUPYIOT
PYKOBOJMTENSL OpraHa, IPeJOCTaB/ISIOMEro MYyHUUMIANBHYIO YCIyTY, TaKxXe
IpEANPHHAMAIOT. CPOYHbIE MEpBI IT0 YCTPAHEHHIO HAPYIICHHUH.

Tekymuii KOHTPOJIL 3a cOOMIOIeHreM MOCJIENOBATEIFHOCTH  J¢HCTBHH,
OmpeeIeHHBIX aIMUHUCTPATUBHBIMH MpoLenypaMu o MPEIOCTABICHHIO
MYHHLWIAIBHOH YCIyTH, OCYLIECTBISECTCS 3aMECTHUTeNIEM PYKOBOXHUTEINS| OpraHa
MECTHOIO  CaMOYIpaBieHHUs, OTBETCTBEHHBIM 33 OpraHu3allMIo pabqrel 11O
IPeOCTABICHHIO MyHHUIUIIANBHON yCIIyTH, HAYAIBHUKOM OTJENa, OCYIIECTBSIOICTO
OpraHu3aIuio paboThI 10 IPENOCTABICHUIO MYHUIIUIIATBHON YCIIyTH.

[lepedeHp MOJDKHOCTHBIX — JIML, OCYIIECTBIAIOINUX TEKyIIMi  KQHTPOIIb,
YCTAHABIIMBACTCS TIOJIOKEHUAMU O CTPYKTYPHBIX IOJPA3JCICHHAX OpraHa MECTHOTO
caMOyIIpaBIeHus U JODKHOCTHBIMH peTrIaMeHTaMu.

4.2. TIopsAOK ¥ MEPHONIHOCTH OCYIIECTBIIEHHS UIAHOBBIX ¥ BHEIIAHOBBIX [POBEPOK
TIOJTHOTHL M KayecTBa NpeIoCTaBlIeHHs MyHULMIIAIbHON yCIyrd, B TOM THCIIE [[TOPSAIOK
1 (GopMBI KOHTPOJS 3a IOJHOTOM M KauyeCTBOM NPEROCTABICHUSI MYHHIL aIbHOM

YCIIyTH

4.2.1. KoHTpOJb 32 OJHOTOM U Ka4eCTBOM IIPEAOCTABICHUS MYHULUNAIbHOM
YCIIyTH OCYLIECTBIsIETCA B (opMax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHHUS xKanod 3asBUTENEH Ha NEeHCTBHIA (GezmetictBue) Oprang, a
TaKXKe MX JOJDKHOCTHBIX JIUI, MyHULIUIAIBHBIX CITyXXaIlHX.

42.2. B memsix OCYIECTBIEHHs KOHTPOJA 3a TOJHOTOM M KJ4ECTBOM
TIpeIOCTABIEHHsS MYHHUIHMIANBHON yCIyrd NPOBOAATCA IUIAHOBBIC M BHETYTAHOBBIC
IpoBepKH. IIOpSfOK M HEPHOAMYHOCTh OCYLISCTBICHHS IUIAHOBBIX IIPOBEPOK
ycTaHaBIMBaeTcs iaHoM paboTsl Oprana. Ilpu mpoBepKe MOTYT PacCMaTpUBATLCA BCE
BOIIPOCHI, CBA3AHHBIE C IPEJOCTAaBJCHHEM MYHHIHMINANBHOH YCIyTH (KOMIIIEKCHBIE
TIPOBEPKH), WK OTAEIBHEIH BONPOC, CBA3aHHEIH C MPENOCTaBICHIEM MYHHIHIIAIBHON
yeayru (Temarmdeckue mnposepku). IlpoBepxa TaloKe MOXET NPOBOIMILCHE IO
KOHKDETHO#H KaJlo0e 3aaBUTENS.

4.2.3. BHemTaHOBbIE MPOBEPKH MPOBOISATCS B CBA3HM C MPOBEPKOH yCTpPaHEHHUs
paHee BBIABICHHBIX HapyIICHHM aJMAHMCTPATHBHOTO PETIAMCHTa, a TakKe B ClyHac
TIONydeHus Xanob 3asBUTENEH Ha JIeHCTBUA (GesneiictBie) OpraHa, a TRKKE HX
JOJKHOCTHBIX JIMI, MyHULIMIIAIBHBIX CIIyXalluX.

4.2.4. Pe3ynpTaThl TIPOBEPKH OQOPMIIOTCSA B BUJE aKTa MPOBEPKH, B|KOTOPOM
YKa3BIBAIOTCS BBIABICHHbIE HEJOCTATKY U IIPENIOXKEHHSA TI0 NX yCTPAHCHHIO.
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4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIAIOMETO
MYHHLUIIAIBHYIO YCIYTY, 32 PELICHHS i JeHCTBHA (Ge3neiicTBUE), IPUHUMAagMbIC
(ocyIecTBIsAEeMbIE) MK B XOJI¢ IPETOCTABIEH)s My HUIHUIIATBHOH yCIyTH

ITo pesyibTaTaM IPOBEJEHHBIX IPOBEPOK B CIy4ac BHIABICHUA HapylleHul npaB
3agBUTeell BUHOBHBIE JIMI@ IPUBJIEKAIOTCS K OTBETCTBCHHOCTH B COOTBETETBUU C
3aKoHOAaTenbCcTBOM Poccuiickoit denepariui.

PyKOBOAMTENH OpraHa MECTHOrO CaMOYIpPaBJICHHA HECET OTBETCIBCHHOCTE 32
HECBOEBPEMEHHOE PAaCCMOTPEHHE 3asBICHUH.

PyKoBOMTENb (3aMECTUTENh PYKOBOIMTEIST) CTPYKTYPHOTO IMOZAPAas{ieNIeHAs
OpraHa MecTHOTO CaMOyIpaBIeHHs HEeCeT OTBETCTBEHHOCTb 33 HECBOCBPEMPHHOC H
(unu) HeHaIJIeXalllee BBINONHEHHe aJMUHUCTPATHBHBIX JeHCcTBUi, YyKa3aHHBIX B
pasjerne 3 afMAHUCTPATABHOTO PErTIaMEHTA.

JIOJDKHOCTHBIE JIMI[a ¥ HHBIE MyHMIHUNAlbHBIC CIyKallke 3a PeIeHUT H
netictus (6e3nelicTBUe), NIPUHMMACMbIC (ocyIecTBIsIEMBIE) B XOJ€ NMPEAOCTABICHHUS
MyHUIMIAIBHOM  YCIYyTH, HeCyT  OTBETCTBEHHOCTh B YCTaHOBJIEHHOM

3aKOHOIATENILCTBOM MOPAIKE.

4.4. TlonoxeHUs, XapakTepu3yromye TpeboBaHus K OPAAKY 1 dbopMaM KOHTPOIIS 32
TIpeJloCTaBlIeHIeM MyHHUIMNAIBLHON YCIIyTH, B TOM HHCIIC CO CTOPOHBL rpaX<ipH, UX
0O0BbeTMHEHUH U OpraHu3alui

KoHTponb 3a IpeAOCTaBICHUEM MyHHIUTIATEHOR YCIIyIH CO CTOPOHBI IpaXk/iaH,
uX oObeNMHEeHHH M OpraHu3alli, OCYIIECTBIAETCA IOCPEACTBOM OTKPBITOCTH
JeATeNbHOCTH  OpraHa  MECTHOTO  CaMoymnpaBjieHWs — IIpH  IPEAOCT aBJIeHUHN
MyHHIIMIATBHOM  YCIYTH, ITOJy4eHMA [IOJHOM, aKTyalbHOW U JIOCTOBEPHOH
uHpOPMALMH O MIOPSIKe IPeJoCTaBIeHUd MyHHLUIATBHOH yCIIyrd ¥ BO3MOKHOCTH
OCYIeOHOTO PaccMOTpeHHs OOparleHui (kamo6) B Ipolecce MPeoCTaBIeHUA
MyHHUIAIAIBHON yCITyTH.

5. JocyneOublii (BHecyaeOHbIiH) MOPAAOK 003k I0BaHNSA pelieHuii H AeHLTBHIH
(Ges3neiicTBusT) Oprana, NpeJOCTABJIAIOMEr0 My HHIUIIATLHY 10 yeayry,
MHOro(pYHKIHOHAJBLHOIO EHTPa NPE0CTABJICHHS rocyAapcTBEHHBIX H
MYHHIHNAJbHBIX YCJIYT, OpraHu3aluii, yKa3aHHBIX B YaCTH 1.1 craTthu 16
®egepanbuoro 3akona Ne210-@3, a TaKuKe HX J0KHOCTHBIX JIAIY
MYHHIHIIBHBIX CTY/KAMHX, pPa00THAKOB

5.1. 3asgBHTEM UMEIOT IIPaBo Ha o0XKajoBaHNe B [OCY/IeGHOM TOPSIKE [pelieHHUH

u peiictBuil (6e3neficTBHA) OpraHa, IPEAOCTaBIAIOMICTO MyHULUIAIBHYK] YCIYTY,
JTOJDKHOCTHOIO  JIMIla OpraHa, IpPEeIOCTABILIIOIIEro MyHULHUNANBHYIO | YCIYTY,
MYHMIUTIATGHOTO  CIyXallero, — PyKOBOAWTEJA opraHa,  IPEeIOCTARIAIOIIETO
MYHHUIMIAIEHYIO yCIIyTy, MHOTO()yHKIIHOHATBHOTO IIEHTPA, paboTHHKA
MHOroGyHKIHOHATBHOTO LIEHTPA, opraHu3alui, peLyCMOTPEHHBIX TaCThIO 1.1 cratsu
16 ®enepansroro 3akoHa Ne 210-33, a TakKe uX paOOTHHUKOB.
3asBHTEIH MOYKET OOPATHTHCA C JKanoOol, B TOM YHCIE B CIIEYIOIIUX ClIyHaix:

1) HapyIleHHe CPOKA PETHCTPALMH 3aTpoca O HPeJOCTABICHHIH MYHHITIATBHON
yCIIyTH, 3aIpoca, YKa3aHHOTO B CTAThE 15.1 ®epepanbaoro 3akoHa N 210-@3;
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2) HapylIEHHE CpOKa IIPeJOCTaBIECHHMS MYHWLMIAIBHON ycnyru. B yk

A3aHHOM

ciy4ae mocyneOHoe (BHecyneOHOe) oO)KalOBaHHE 3asBUTENIEM PEINeHuM W AeicTBuii

(6be3neficTBAA) MHOTO(QYHKIMOHAIBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIUOH
LEHTpa BO3MOXHO B ClIydae, €ClIM Ha MHOTOQYHKIHOHAJBHBIM LEHTp, pel
GyHKI
IIPEIOCTaBICHUIO COOTBETCTBYIOIUX MYHHUIIMITAJIBHBIX YCIYyT B ITOJHOM O
IOpsifiKe, onpeneseHHoM 4acThio 1.3 crateu 16 @enepansuoro 3akona Ne 210-¢

3) TpeGoBaHue y 3asIBUTENS TOKYMEHTOB WIH HHGOPMAIHU JTHOO OCyIIed

neiictBusa  (Oe3neficTBHE) KOTOPOTO  OOJKANyIOTCS, BO3IIOXKEHA

JNEUCTBUM, IMpPENCTaBIE€HUE WM OCYIIECTBIEHUE KOTOPHIX HE IMpenyc
HOpPMaTUBHBIMH IIpaBOBBIMM akTaMu Poccuiickoii ®Denepauun,

IUISL TIPEIOCTABICHUSI MyHULIUITAJIBHOW YCIIYTH;
4) oTKa3z B IIpueMe JOKYMEHTOB, IPEJOCTaBJIEHHE KOTOPBIX IpEAycC
HOpPMaTUBHBIMH IIpaBOBBIMH akTamu Pocculickonr @eznepanuy,

VIS TIPeIOCTaBIICHUS MyHUIIUIIAIBHON yCIIyTH, Y 3asSBUTEN;

5) oTKa3 B MpeAOCTaBICHUU MyHUITUIIAIBHOMN yCIyTH, €CIIH OCHOBAHHS O
IIPEAyCMOTPEHbI (elepalbHBIME 3aKOHAMHA M NPHHATBIMA B COOTBETCTBHH
WHBIMH HOPMATHBHEIMH IIpaBOBbIMH akTaMH Poccuiickoil ®enepaiuu, 3aK(
WHLEIMA ~ HOPMATHBHBIMH  TPaBOBRIMH  akTamMu  PecmyOmuku  Ta
MYHHIMIIATGHBIMA ~ TPaBOBBIMM  aKTaMH. B yKa3aHHOM ciy4ae 00
(BHecyne6HOE) oOKamoBaHuWe 3asBHTENEM peIIeHHM u gedcTeud (Oe3y
MHOTO(QYHKIHOHATBHOTO LEHTpa, pabOTHHKa MHOTO(QYHKIHOHAJIBHOTO
BO3MOXXHO B CIIydYae, eclId Ha MHOTO(QYHKIMOHAJIBHBIA LEHTP, PEIICHHS U ]

HOpMaT
npaBoBbIMU akTamMM PecryOiuku TarapcTaH, MyHULMIATbHBIMH ITPaBOBBIMY

HOpMaT
IpaBoBEIME akTaMu PecrmyOnmku TatapcTaH, MyHHUIUNAIbHBIMH IPaBOBLIMH

aJIBLHOIO
[IeHHsI |
g 110
PhEME B
p3;

TBIICHHS
MOTPEHO
MBHEIMH
aKTaMH

MOTPEHO
UBHBIMU
aKTaMu

TKa3a He
C HUMH
PHAMHU U
TapCTaH,
yaeOHoe
PYCTBUSA)
IeHTpa
€HCTBHUS

(6e3neiicTBHE) KOTOPOro OOXKAIyroTCs, BO3JIOXKEHa (YHKLIHMA IO NPEAOCTABICHUIO

B 1

COOTBETCTBYIOIMX MYHHIMIAIBHBIX YCIYyT B IIOIHOM O0BeMe
omnpefeieHHOM 9acThio 1.3 crateu 16 @enepanbHOro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3asBHUTENS IPH INPENOCTaBICHHH MyHULHMNAILHON
IIaThl, He MPEeIyCMOTPEHHOW HOPMATHBHBIMU NpPaBOBBIMH aKTamu Pog
demepalliy, HOPMATHBHBIMM  I[IPaBOBRIMH  aKTamu  PecmyGmuku — Ta
MYHHITUTIANEHBIMY [IPaBOBBIMU aKTaMH,

7) oTKa3 opraHa, IPeIOCTaBIAIONIEr0 MYHUIMIIAIBHYIO YCIYTY, HOJDKH
JIUIA OpraHa, MPeJOCTABIAIIEr0 MYHHUIMIATBHYIO YCIyTy, MHOTOQYHKIHOK
1IeHTpa, PaGOTHHKA MHOTO(GYHKIIMOHATIBHOTO LIEHTPa, OpraHu3aluii, IpeIycMo
vacteio 1.1 crathu 16 @enepansHoro sakona Ne 210-@3, mam mx pabom
MCIIPAaBIIEHAM [OMYIIEHHBIX HUMH OIIeYaTOK M OIIMOOK B BBIJAHHBIX B D€
peOCTaBIeHHs  MyHHULMIIANBHON  YCOyrM  JAOKyMEHTax JubOo  Hal
YCTAQHOBIIEHHOTO CpOKa TaKHX HCHpaBleHdd. B yka3aHHOM Ciyvae JoC
(BHecyZe6HOE) obXanoBaHWe 3asBUTENEM pemeHHi u jeficrsuil (6e3n
MHOTOMYHKITHOHAIBHOTO ~ LEHTpa, paboTHHKa MHOTOQYHKIMOHAIEHOTO

TopsiaKe,

YCIIyTH
CUIICKON
TapCTaH,

[OCTHOTO
[aIIEHOTO
rpeHHBIX
HIKOB B
ByJIHTATE
DYILICHHE
ynebHoe
EHCTBI)
I[EeHTpa

BO3MOJXHO B ClIy4dae, €ClIkd Ha MHOFO(l)YHKHHOHaHBHBIﬁ LICHTp, PEIIEHUI H ll[CfICTBI/IH

(6e3neiicTBHE) KOTOPOTO OOXKAIyIOTCH, BO3NOXKEHA (YHKIMA IO MPENOCT
COOTBETCTBYIOUTUX MYHHIMIAIBHEIX YCIYT B IOJHOM O0beMe B
omnpeneieHHoM 9acThio 1.3 crathu 16 @enepaibHOrO 3aKOHA No 210-D3;

8) HapylleHHe CpoKa WIH TIOpAAKa BBIIAYH JIOKYMECHTOB IO DE3)
IIPEIOCTABICHUS] MyHHULMIIAJIBHOM YCITyTH;

9) NpHOCTaHOBIEHHE [IPEJOCTABICHAA MyHHUIMIIATBHON YCIIYTH, €CIIH 04

e e ieewrwe v i v 7 AR FAAFTeA ATTY T A ATmARMATIT TIT TRITT | NATAATIARTT  TA TTNTALI

ABJICHUIO
[TOpSIKE,

yJbTaTaM

HOBaHUA

ITCLIANATA D
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COOTBETCTBMM C HHMH HHBIMH HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMH Poc
CDe,uepauI/IH, 3aKOHaMH M HHBIMH HOPMaTUBHBIMH ITIPABOBBIMHM aKTaMH Pec

MHOTOQYHKIMOHATBHOIO LIEHTpa, pabOTHHKA MHOTO(YHKIMOHATEHOTO

BO3MOXKHO B Cjy4ae, €CIi Ha MHOTO(QYHKIHOHATHHBIA LEHTP, PElIeHHsd U ]

(GespeiicTBHE) KOTOPOTO OOXKANMYIOTCS, BO3JIOXKEHA (GYHKLIHS II0 IPEIOCT
COOTBETCTBYIOIIMX MYHHLMIAIBHBIX YCIYT B IIOJJHOM 00OBeMe B
ompezaeneHHoM 4acTeio 1.3 ctateu 16 ®@enepansHoro 3akoHa Ne 210-D3.

10) tpeboBaHMe y 3asBUTENS IpPHU IPENOCTABICHUH MYHHUIMIAILHOM
JOKYMEHTOB WJIM HH(GOpMaIiH, OTCYTCTBHE W (MJIH) HEJOCTOBEPHOCTH KOT(

YKa3bIBAIKMCh NPY IIEPBOHAUAIHFHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOX0aM]
IPEJOCTaBIEeHUSI MYHHIUNAIBHON YCIyTH, OO0 B NPeJIOCTaBICHUN MYHHUIT
YCIIyTH, 33 HUCKIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX IIyHKTOM 4 4dacTh 1 ¢

®enepanpHoro 3akoHa Ne 210-@3. B ykasanHOM ciyyae aocylneOHOe (BHECY
o0kaoBaHue 3asBHUTEIIEM pereHni 5 nelcTBuil (6e3x¢
MHOrOGYHKIIHOHAIBHOTO  ILIeHTpa, pab0OTHUKa MHOTOQYHKIMOHAJILHOIO
BO3MOXKHO B CiIyYae, €CIH Ha MHOTOGYHKIIMOHAJIBHBIM LIEHTP, PEIICHUA H ]
(6e3neiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (QYHKLIUS IO IPENOC
COOTBETCTBYIOIINX MYHHUIMIAIBHEIX YCIYT B IIOJHOM o0beMe B
omnpeeaeHHOM 4acThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. Xamoba momaercs B MHUCBMEHHOH (opMe Ha OyMaXHOM HOCY
JJIEKTPOHHOM ¢opMe B OpraH, IPeAOCTaBIAIOIIMA MyHHIHIIATBHYIO
MHOrO(Q)YHKIIHOHABHBI LEHTP JHOO B COOTBETCTBYIOIIMH OpraH rocynapc
BIIACTH, SBISIOIIMMCA ydpeaurelieM MHOTO(QYHKIMOHAIBHOTO IEHTpa (|
ydpequTeNs MHOTOQYHKIHOHAJBHOTO II€HTpa), a TakkKe B  Oprag
npenycMOTpeHHsie dacThio 1.1 crathu 16 Penepanbroro 3akona Ne 210-03.
Ha peleHus] U nelicTBHUs (Oe3melicTBHE) PYKOBOAMTENSA OpraHa, IPelOCTaB]]
MyHHUIHIAIBHYIO YCIYTY, TOJAI0TCS B BEIMECTOSIINM OpraH (Tpy €ro Hali4uy
Cllyyae ero OTCYTCTBUS pacCMaTpHBAIOTCS HEIOCPEICTBEHHO PYyKOBOAHUTENEM
NPENOCTABISIOIEr0 MyHHIMIANBHYIO ycayry. JKanmoOsl Ha peuieHus H J
(GesneiicTBie) pabOTHIKA MHOTO(QYHKIIMOHANEHOIO IIEHTPA [OJAIOTCS PYKOB
3TOr0 MHOrOQYHKIHOHAIBHOTO IeHTpa. JKamoOsl Ha pelieHus #u ]
(GesmeiicTBHie)  MHOTO(YHKIIMOHAJILHOIO IEeHTpa  MOJNAIOTCI  yup
MHOro()yHKIIMOHAJIBHOTO IIEHTpa MM JODKHOCTHOMY JIHILY, YIOJHOMO]
HOPMATHBHBEIM IIPaBOBBIM akToM PecryOmuku Tarapcran. XKamobpl Ha per
neiicTeus (Oe3meiicTBre) PaOOTHUKOB OpraHHW3alldif, MPEXyCMOTPEHHBIX 4ad
cratbu 16 ®epepanpHoro 3akoHa Ne 210-03, mogaroTcs pPyKOBOAUTED
OpTraHM3aLyH.

YXKamob6a Ha pemenus u jgeiicTBus (Oe3nelicTBhe) opraHa, IMperoCTaB
MyHHIUNAIbHYI0  YCIyTy, JODKHOCTHOTO JIMIia OpraHa, IpeRoCTas
MyHHIMIATBHYIO YCIYry, MYHMIMIOAILHOTO CIIy)Xallero, pPYKOBOIUTEIL
TIPEeAOCTABISIONIEr0 MYHHIMIANBHYIO YCIYTy, MOXeT ObITh HalpablcHa I
Yepe3 MHOTOQYHKIMOHATBHBIA IEHTP, C HCIIONB30BaHMEM HHQOPMY
Te/IeKOMMYHMKAIIMOHHOH  ceTH  «VIHTepHeT», OQHIMATIBHOIO  CahTa
IPENOCTABISIONIEr0  MyHHIMIANbHyro  ycunyry, EmusHoro  moprana

]

CUICKOH

IyOIUKH
TarapcTaH, MyHUIMIIATEHEIMU [IPABOBBIMU aKTaMu. B ykazaHHOM ciiydae I10¢
(BHecyneOHOe) oOxalloBaHHE 3asBUTENIeM pelleHuit u aedcTBuil (6e37g

yaeOHoe
PICTBHA)
IIEHTpa
efcTBHA
JIEHHIO

1}3
opsxe,

yCIIyTH
DPBIX He
MBIX JUIS
[TAIbHOM
P TaThU 7
nebHoe)
pHCTBHS)
eHTpa
eCTBUA

TlBJIeHI/IIO

opsLIKe,

[TeNie, B
youyry,
TBEHHOMH
Tajee
[H3aI1H,
PKamo6s1
SIOLIIETO
) 1100 B
oprasa,
eNCTBUA
DIUTEIIIO
eMCTBUA
e TUTEIIIO
HeHHOMY
[IeHUS |
Tei0 1.1
[M 3THX

SIOIIETO
SFOLLIETO
oprasa,
D TOYTE,
HUOHHO-
oprasa,
160
TOBaHM,

PCCHy6J'II/IKaHCKOFO HOpTaJIa MH(OPMALIOHHON CHCTEMBI IOCYAE0HOro 00xal
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JeHCTBHS (6ezneticTBue) MHOTO(YHKIIOHATHHOTO LIeHTpa, padoTHHKA
MHOTO(QYHKIIMOHABHOTO IIeHTpa MOXeT ObITh HampaBlieHa II0 IIOHTe, C
HCIOJb30BaHHEM HHGOPMAalIUOHHO-TEJIeKOMMYHHUKAIIMOHHOW cetu  «VHTepHeT,
ouIHaNEHOTO caliTa MHOIOQYHKIMOHAIBHOIO LEHTpa, EIWHOro mopTan
Pecmy6aukaHckoro mopraia, HHQOPMAIOHHON CHCTEMBI OCYIeOHOTO 00X
a TakXe MOXeT OBITh IPUHATA MPH JIMIHOM IpueMe 3asButes. XKanoba Ha peljieHus u
neiictBusa (Oe3melicTBHE) OpraHH3aluii, NpPeXyCMOTpPeHHbIX dacTeio 1.1 crgrem 16
denepanpHoro 3axona Ne 210-@03, a taxke ux paOOTHHKOB MOXKET OBITH HaIpaBicHa
[I0 1I04Te, C HCIOJb30BaHHEM WH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON CeTH
«Huteprer», odunmanpHBIX cafiToB 3TuUX opraHusaunuii, ExwHoro mopr am6o
Pecry0GIIMKaHCKOTO TOpTajia, a TaKKe MOXKET ObITh NPUHATA IIPH JIUYHOM |IpPHEME
3asIBUTEIIS.
5.3. Xamoba gomKkHa COAEepKaTh:
1) HaWMeHOBaHME OpraHa, IPeJOCTABIIOIICIO MYHMIMIAIBHYIO [yCIyTY,
JOJKHOCTHOTO JIMIA OpraHa, NpeJOCTaBISIONIEr0 MYyHHIMIAIBHYIO YCIyry, amubo
MYHHIMIIAIEHOTO CIIy’KaIlero, MHOroQyHKIMOHAIBLHOIO EHTPa, ero PyKOBOAMUTEINA H
(unu) pabGOTHHMKA, OpraHu3alWii, NPeIyCMOTpeHHBIX wacThto 1.1 cratem 16
®enepansHoOro 3akona Ne 210-M3, ux pykoBonuTeseil u (win) pabOTHAKOB, PEIUCHUS U
neticrBua (6e3aeiicTBHE) KOTOPBIX 00XKAIYIOTCH;
2) daMunmio, WM, OT4eCTBO (TIOCIEeIHEe - NIPU HAIWYMH), CBEJCHUSA P MECTe
KHUTEIbCTBA 3asABUTENS - (PU3MYECKOro JUNa JHMO00 HAaMMEHOBAHHE, CBEICHUA P MECTE
HAXOXKIEHUT 3asBUTENIS - IOPUAMYECKOTO JIMIa, a TakxKe HoMep (HoMepa) KOHTRKTHOTO
TenedoHa, anpec (aapeca) SIEKTPOHHOH MOYTH! (IPH HAJIWYKK) ¥ MOYTOBBIA ajipec, 110
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3aSBUTEIIIO;
3) cBefeHMA 00 OOXAaTyeMBIX peLICHWSX M JelcTBuax (Ge3nedcTBuM)|OpraHa,
IPENOCTABNIAIONIEr0  MyHHLMIAIBHYIO  YCIyry, JOJDKHOCTHOIO JMla |OpraHa,
TIPEIOCTABJIAIOEr0 MYHHIHUIIANBHYIO YCIyry, NUOO MYyHHIMIIAIBHOIO CIyjKallero,
MHOTOQYHKIMOHANBHOTO IIeHTpa, PpabOoTHHKa MHOTOGYHKIMOHANBHOIO |HEHTPa,
OpraHU3allyi, IPeLyCMOTPEHHBIX JacThio 1.1 cratby 16 PenepansHOro 3aK0Ha Ne 210-
®3, ux pabOTHHKOB; |
4) 1oBOIBI, HA OCHOBAaHHMH KOTOPBIX 3asBUTE]Ib HE COIJACEH C PEIIgHHEM H
neiictBueM (6e3zeiicTBHEeM) OpraHa, NPEAOCTABIIOMETrO MyHHIUNANBHYIO [YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, IpPEefOCTaBIAIOIEr0 MyHHULUNAIBHYIO YCIyTY, 6o
MYHHIMNATGHOTO  CIyXAallero, MHOTO(QYHKIHOHANBHOTO — LEHTPA, papoTHHKa
MHOTOQYHKIIMOHATEHOTO IIEHTPa, OPraHu3aliid, MpeyCMOTPEHHBIX TaCThI0 1.] cTaTteu
16 ®enepanpHoro 3akona Ne 210-®P3, ux pabOTHHKOB. 3asgBHTENEM MOIYT OBITH
TIpe[CTaBIeHE JOKyMEHTH (IIpH HAIMYHH), MOATBEPXKAAIOIIME NOBOIBI 3aiBUTEIA,
00 X KONHUH.
5.4. TlocTynuBIuas xano0a MOJIEKUT PETHCTPALUH B CPOK HE NO3/(HES pabouero
IHA, CIeIYIOMero 3a JHEM ITOCTYILICHHUS.
5.5. Kamo6a, MOCTyNMBIIAs B OpraH, NPEJOCTABILIONMHE MYyHHIUHATBHYIO
yCIOyry, MHOTOQYHKIHOHANIBHBIA LEHTP, YIPESAUTEIO MHOT0(YHKIHOHATEHOTO
IIEHTpa, B OpPTraHM3allhH, MPETyCMOTPEHHBIE 4YaCTBIO 1.1 cratem 16 @enepalbHOIO
saxoHa Ne 210-@3, nubo BBImeCTOAIMi OpraH (IpH €ro HaTW4vH), MOIICHKHAT
PACcCCMOTPEHMIO B TeYeHHe IATHAINATH pabouux JHEH CO JHA €e PeruCTpallhH, a B
cilydae O0KalOBaHHS OTKa3a OpraHa, IpeOCTaBJIAIOMEro MyHHIMNAIbHYIO| yCIyTY,
MHOTrOQYHKIMOHATEHOTO LIEHTPa, OpraHU3alui, MpeyCMOTPEHHBIX JacThiO 1.l crateu
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UCNpaBIE€HUM [JOIYNICHHBIX OI€YaTOK M OmMUOOK WM B ClIydae O0X:
HapyIIeHUs] yCTAHOBIEHHOIO CPOKa TaKUX HCIPABICHHM - B TeUeHHE NATH
ITHEH Co OHA ee PeruCTpalliy.

5.6. Ilo pesynpTaTaM pacCMOTPEHUS Kano0bl IPHHUMAETCS OTHO U3 CII6
peLleHUI:

JIOBAHUS
paboumx

YIOTIIHX

1) xanoba ymoBneTBOpseTcs, B TOM HHCIe B (QopMe OTMEHBI IPHHATOrO

PELICHNUS, UCIIPABICHUS AOMMYIIEHHEIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE
IIPEIOCTaBICHUS] MYHHUIIMIANBHON yCIyTM JOKYMEHTaxX, BO3Bpara 34
JACHEXHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE MPEeOyCMOTPEHO HOPMA]
NpaBoBeIMKM aKkTamu Poccuiickod ®epepaiuy, HOPMATHBHBIMH IPAaBOBBIMH
Pecrry6nuku Tatapcral, MyHHIMOIATBHBIMHA IPABOBEIMH aKTAMHU;

BYJIBTATC
SIBUTCIIIO
"THBHBIMH
aKTaMHu

2) B yJOBJIETBOPEHHH JKATOOBI OTKA3BIBAETCS.
He nosgsee nHs, CIeRyloIero 3a JTHEM NPUHITHS PEIICHHUS, yKa3

HOI'O B

HaCcTOAIIEM ITYHKTEC, 3asdBHTC/IIO B [IICHEMEHHOM Q)opMe U II0 KCIIaHHIO 3asiBUTCIIA B

3NEKTpOHHOU  (opme
PacCMOTPEHHUS KaJIOOBI.
5.7. B ciydae Ipu3HaHUA XaloOH IOMJIEXaIleH YIOBIIETBOPESHHUIO

HaIpaB/IAAETCA MOTPIBI’IpOB&HHBIfI OTBET

O pe3yyprarax

OTBCTEC

3asBUTEIIIO O pe3yibTaTax pPacCMOTPEHHS KaJIoObl naeTcs MHPOpMaUi O JeHCTBHUSX,
OCYLUECTBIIEMBIX ~ OpraHOM,  HPEJOCTABISIOIMM  MYHUIHNAIBHYIO | YCIYTy,
MHOTO(YHKITOHAJIBHBIM LIEHTPOM JIMOO OpraHuW3aiuei, mpeaycMOTpeHHOH JapToio 1.1
cratbu 16 OenepansHoro 3akoHa Ne 210-D3, B enax He3aMeIIUTEIBHOTO YCTpaHEHH

BBISBJIEHHBIX HAPYLUECHHUN NPU OKa3aHUU MYyHUIIUNAJIBHON YCIYTH, a TaKXKe Ip
WU3BUHEHUS 3a JOCTaBJICHHbIC Hey10OCTBa U yKa3pIBaeTcss HHPOpMAaLUs O J1al
NEeHCTBUSIX, KOTOPHIE HEOOXOAUMO COBEPIIUTHL 3asfBUTENI0 B LEJSIX Id
MYHHLMIIATBEHOM YCITYyTH.

5.8. B ciayuae mpu3HaHUS XajoObl He TMOAJIeXaIeld yIOBIETBOPEHHUIO
3aSBUTEII0 O pe3ysibTaTaX pPacCMOTPEHHs KaJoObl JalOTCS apryMEeHTHD
pa3biACHEHUS O NpHYMHAX MPUHATOTO pelIeHHWs, a Takke HHQOpMalUs O
003KaI0BaHUsI IPUHSITOrO PEIEHUsI.

5.9. B cny4yae yCTaHOBJIEHUs B XOA€E WIH 110 pe3yabTaTaM pacCMOTPEHHUS
MPHU3HAKOB COCTaBa AaJMHMHHCTPATUBHOIO IIPABOHAPYIICHMs WIM IIPECT
JTOJDKHOCTHOE JIHI0, paOOTHUK, HaJleJIeHHbIE TOTHOMOYHUSAMH 110 PACCMOTPEHUH

HOCSTCS
LHEUTITNX
Iy4EeHUS

B OTBCTC
DBAHHBIC
MopsAIKE

KaJTO0BI
yTUICHHS
D KaJI00,

He3aMeIUTEIHHO HAMPABIISIOT UMEIOIIMECcs MaTepHaIIbl B OPraHbl IIPOKYPaTypel.
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ITpunoxxenue Ne 1
K AIMUHUCTPATUBHOMY
periJaMeHTy IpesoCTaBIeHUs]
MYHUIUIIATHHON yCIIyTH II0|BbIAaYe
CTIPaBKH (BBITTHCKH)

dopma

(bnaHK opraHa, MpeIOCTaBIAIOMEr0 MyHHIMIATIBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 3IEKTPOHHOU NOJIINCH

Jomxnoctroe muno (PHO)

(HOANMCH YIONHOMOYEHHOr0 JOKHOCITHOTO JIHLA
opraHa)
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ITpunoxenue Ne 2

K AIMHHHCTPAaTHBHOMY
perilaMeHTy OpelocTaBiieH
MYHHLMIAIBHON YCITyTH TI(
CIPaBKH (BBIITHCKH )

(bnaHk oprama, NpeIOCTABIISIOINEr0 MyHALIUIATEHYIO YCIYTY)

Kowmy:

51
D BbIJaye

®opma

KonTtakTHBIE JAHHBIC:

[IpencraButens:

KonTakTHBIE AaHHBIC IIPEACTABUTECIIA.

PEHIEHME
00 OTKa3€e B IIPEAOCTaBICHUN MyHHUIIUANAILHON YCIyTH
I10 BbIAa4e CIPaBKH (BBITHCKH )
oT Ne

PaccmotpeB Bame 3asBieHue ot Ne

)51

IIpujIaracMbic K HEMY AOKYMCHTEI, VIIOTHOMOYCHHBIM

CIIpaBKH (BBIITUCKH) IO CIEIYIOMEMY OCHOBAHHIO:
JononaurensHas uHGOpMAaITU:

Opranom

[IPUHATO PCUICHUEC 00 oTKaze B BbIAA4YC

Caenenus 00 3JIEKTPOHHOM MOANHACH

JomxroctHOE o (OPUO)

(noATHCH YIOTHOMOYEHHOTO JODKHOC
opraHa)

FTHOTO JTa
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ITpunoxxerue Ne 3
K AIMUHUCTPAaTHBHOMY

perjlaMeHTy NpeJioCTaBlIeHUs
MYyHHUIUIIATBHON yCIIyTH IIO|BBIAaYE

CIIpaBKU (BBIIIFICKH)

(bnank oprasa, IpeOCTaBIMIOIIET0 MYHUIUIIAIBHYIO YCIYTY)

Kowmy:

®opma

KonTaktHpIE JAaHHEIC.

ITpencraButens:

KonTakTHBIC JAHHBIC IPEACTaBUTCIIA.

PEILIEHUE
006 oTKa3e B MpHEeMe JOKYMEHTOB, HEOOXOAUMBIX AJIA NPEeNOCTaBIeHHS
MYHULHIIATIBHON YCIYTH 0 BBIAAYE CIPaBKH (BBIITHMCKH)

oT Ne

PaccmoTpeB Bamue 3asBieHue oOT Ne

51

HpujraracMbiC K HEMY JOKYMCHTEIL, YHOJIHOMOYCHHBIM DPranioM

NPUHATO pelieHde o0 Ofkase B

IpreMe JOKYMEHTOB, HEOOXOMMMBIX AN NPENOCTABICHUs MyHUIIMIATbHOU yQIyTH TI0

BBIJIaY€C CIIpaBKH (BBIHI/ICKI/I) I10 CIeAYHOINUMM OCHOBaHHUIM:
1.

2.

Pa3psicHeHUE IPHYIMH OTKasa:

JlonoaHUTeNbHAS HHPOpMAaIH:

Bbl BIIpaBe MOBTOPHO OOPaTHTBCS B YNOJHOMOYEHHEBIA OpraH C 3asBIFHHUEM O

IpeIOCTaBICHNH YCIIyTH MTOCJIE YCTPaHEHHUs yKa3aHHBIX HapyLIEHUN.
JlagHbI OTKa3 MOXET OBITh 00XKaloBaH B JIOCYyIeOHOM  HOPSIIKE

HATpaBJIeHHs Kal00bl B yIIONTHOMOYEHHbII OpTaH, a Takke B CyJeOHOM IOPsIKe.

Csenenns 00 3JIEKTPOHHOH IIOITHUCH

TomxkroctHoe uio (PHO)

yTeM

(HO)IHI/ICB YTIIOTHOMOYECHHOI0 JOJKHOC FHOT'O JIALIa

opraHa)
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IIpunoxenue Ne 4
K AIMUHUCTPATABHOMY

periaMenTy NpenoCTaBIeHMT
MYHMIUIIAIBEHON YCITYTH 11q BbIaue

CHPaBKH (BLIIIKCKH)
®opma

B

(HaHMEHOBaHUE OpraHa MECTHOTO CaMOYIPABJICHHA)

oT

((l)aMI/UII/I}I, M, OTYECTBO, NACIIOPTHLIC AaHHBIC, P
IO MECTY XUTEJIbCTBA, aipeC 3JI€KTpOHHOI7[ OYThIl,

3ASBJIEHUE
O BBIJjaue CIIpaBKHU (BBIMHICKH )

Ilponry Bac BEInaTh cripaBKy (BBIMTHCKY )

PrHCTPALIVIO
TenehoH)

(yxa3aTh BHI CTIpaBKH)

K zasgBnenuro npujiararoTcA:

PesynpTaT npenocTaBieHns] MyHULUIIATHFHON YCITyTH, TIPOIILY IPeocTal

[ 15 muunsiii xka6uner IToprana rocyJapCTBEHHBIX U MYHHUIUNANBHb
Pecny6nuku Tatapcran;

D B MHOTOGYHKITHOHATHFHOM IIEHTPE IMPEIOCTaBICHUS IOCYIapCTBS
MYHHIHITATEHEIX yeiryT Peciyonuku TaTtapcran;

D B OpzaHne.

BUTH:

[X yCIyT

HHBIX H

(mara) (moamuce) (®.1.0.)
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Ilpunoxenue Ne 5
K AIIMHHHCTPaTUBHOMY
periaMeHTy peoCTaBlIeH

11

MYHHMLIMIAIBHON YCIYTH [IQ BEIAAUE

CIIpaBKH (BBITIUCKH)

PyxoBomutento
HcnomHuTEeIEHOrO KOMUTE

OT:

SAABJIEHUE
00 HcIIpaBIeHUH TEXHUYIECKOH OUTHOKH

Coobmraro 06 ommOKe, MOMyIIEHHONW NMPH OKa3aHWU MYyHHIUIAIBHOU Y|
BEIZIa4e CIIPaBKU (BBIITUCKH).
3anucaHo:

IIpaBuibHbIE CBEACHHUS:

CIIYTH IIO

[Ipomry wchpaBuTh JOMYHICHHYIO TEXHWYECKyl0 OIIHMOKy H
COOTBETCTBYIOIIMEe  M3MEHEHHA B  JOKYMEHT,  SBIMIOIIMHMCI  pe3]
MYHHULMITATEHOH yCIyTH.

[Ipunararo cieayroumye JOKyMEHTHI:

1.

BHECTH
 IETATOM

2.

B ciayuae NpUHATHS pelleHus 06 OTKIOHEHHH 3asBlIeHus 00 ucryj
TEXHUYECKOHN OIMMMOKY MPOILILy HAllPaBUTh TAKOE PELICHHE:
IOCPENCTBOM OTNPABJICHHUS 3IEKTPOHHOTO TOKyMeHTa Ha azipec E-mail:
B BHJIE 3aBEPEHHON KOMUM Ha OyMaXHOM HOCHUTEJIE IIOYTOBBIM OTIPaBII

azpecy:

DABJICHUN

>

PHUCM 110

Hacrosmmm NOATBEPXKAAr0: CBESACHNS, BKIIIOUCHHBIC B 3asiBJICHUEC, OTHOC
MOell JIMYHOCTH H NPEacTaBsIEMOMY MHOIO JIMITy, a TaKXC BHECCHHBIC MH(

SIIACCS K
[0 HIDKe,

nocToBepHbL.  JIOKyMeHTBI (KOIHMHM IOKYyMEHTOB), IPHJIOXEHHBIE K  3afBIICHHIO,

COOTBETCTBYIOT ~ TPeOOBAaHMAM, YCTAHOBICHHBIM  3aKOHOZATENbCTBOM PO
denepalyii, Ha MOMEHT [PEICTABIICHIA 3asBICHHSA OTH JOKYMEHTHI IEHCTBH]
cofepkaT JOCTOBEPHBIE CBENCHHA.

CCUIICKON
felIbHBI U

(mata) (roxnmch) (©.1.0.)




