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YTBEpXaeH

NcnonHuTenbHbIM KOMUTETOM
MapcoBCKOro cenbckoro noceneHuns
[poXCKaHOBCKOrO MyHMULMNANbHOro
panoHa Pecny6nuku TaTtapcraH

oT «23» mapTta 2022 r. Ne 6

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no Bbiaave crnpaBku (BbINUCKN)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmin agMMHUCTPaTUBHbIA perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyr
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOPSiAOK
npenocTaBneHns MyHUUMnanbHOW YCryrM No Bbldaye chpaBky (BbIiNWUCKKW) (Oanee —
MyHUUMNanebHas ycnyra).

1.2. KaTeropun 3asiButenem

1.2.1. Jlvuamn, nmeroLMMM NpaBo Ha NoslydyeHne MyHUUMNanbHOW YCnyru, SABSOTCSA
dusnyveckme nuua (oanee — 3asBUTENb).

1.2.2. C 3aaBneHnemM BrnpaBe obpaTuTbCs NpeacTtaBuTeNb 3asBUTENSA, OENCTBYOLNN
Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSIOLWEro ero nofiHoOMoYus (ganee — npeacraBuTenb
3aaBuTEnNs).

1.3. MNMopsagok nHopMmnpoBaHNA 0 NpesocTaBNeHNN MyHULMNANTBHOW YCyrn

1.3.1. WHpopmauma o nopsigke nNpefocTaBfieHUs  MyHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpefoCTaBreHUsi roCYyAapCTBEHHbIX M MYHULMNANbHbIX
ycryr.

2) Ha odvumanbHOM calTe MyHMUMNanbHOro pavoHa B MHEOOPMALUOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (https://www.nish-dpogganoe. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EauHoM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHue no BomnpocamM MpeaocTaBneHns MyHUUUNanibHOW YCnyru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX WU
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHnm - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WNcnonHutenbHbiM KomMuTeTe MapCOBCKOro CeribCKOro mnoceneHus (ganee
Ncnonkom)

npu YCTHOM o6paLleHnn - INYHO UK Mo TenedoHy;
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npy NMMCbMEHHOM (B TOM Yucrie B hopme 3NEeKTPOHHOro JOKyMeHTa) obpalleHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpPME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake w
CpoKax npefoCcTaBfeHnsa MyHULMNanbHOW YCNyrn Ha OCHOBaHUW CBEAEHUN, CoAepXKallmXCs
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCyr, NpefocTaBnsaeTcs 3asBUTernto
B6ecnnaTtHo.

[ocTyn K tHdopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNonb3oBaHNSA MNpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOrO CornalleHus ¢
npaBoobnagartenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLero B3uMaHme nnarbl,
perncTpauuio Unu asToOpM3auMIi0 3asiBUTENs WU NpedocTaBfieHMe UM  MepCOHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmauus:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX W MyHuuunanbHblx yenyr, (Mecto HaxoxgeHue Wcnonkoma:PT,
OpoxokaHoBCckMi  panoH, c.HwkHum KapakutaH, yn.JlenmnHa, a.30. [padwmk paboThbi:
noHegenbHuk-natHMua: ¢ 08.00 go 17.00; BbixogHOM [AeHb: cybboTa, BOCKpPECeHbeE.
CnpaBo4Hbi TenedoH 8843-75-31-1-35);

2) o nopsagke NnpegocTaBfieHnss MyHULMNANbLHOW ycnyru, o cnocobax u cpokax nogaym
3aaBrieHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BonNpoCchl NpegoCcTaBneHns MyHULMnansHoOm
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAMMbIX AN PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xo4e npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHMs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHns MyHUUUNAaIbHOW YCNYru;

7) o nopsiake o6xanoBaHus AeNCTBUIA UnNu 6e30eMCTBUSA OOMKHOCTHbIX Ny, OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHVMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBfieHNe MyHULMNAnbHOM YCIyri, NoAPOOHO B MUCbMEHHOW POpMeE pasbACHSAOT
3aABUTENI0 MOPSLAOK NPeAoCTaBfiEHUS MYHMUMMANbHOM YCNYyrM M BOMPOCHI, yKas3aHHble B
HacTodALWEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpawieHns HanpaBnawT oTBeT 3assutento. OTBETbl A4AlOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBfeHNa MYHUUMNANbHOW  YCryru
pa3mMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHAPOPMAUUNOHHBLIX
CTeHgax B nomeLlleHnsax Mcnonkoma gnsa paboTbl C 3asgBUTENAMMU.

NHdopmMaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TatapctaH, pasmelwaemas Ha
WHOPMALMOHHBIX CTEeHOaxX W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT CcBedeHud o
MYHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMWHUCTPATMUBHOIO pernamMeHTa, WH@oOpMauui O MeCcTe HaxoXOeHus, CrnpaBOYHbIX
TenedoHax, BpemMeHu pabotbl lKcnonkoma, o rpaduke npuvema 3asiBNeHMn Ha
npegocTaBrieHne MyHULMNANbHOW yCryri.

1.4. HopmaTuBHblE NpaBOBbLIE aKTbl, PErynupytoLmne npeaocTaBneHne
MyHULMNANbLHOW ycnyru
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1.4.1. lNepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PEerynupylowux npegocraBneHne
MYHULMNANbHOW ycnyrn (C ykasaHUeM peKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToOB U
NCTOYHMKOB MX odomumanbHoro onybnukosaHms), pasmellen Ha EguHom noptane, B PeecTpe
rocy4apCTBEHHbIX WM MyHUUMNAmNbHbLIX YCIyr, Ha oduunanbHOM canTe MyHUUMnarbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTU « NHTEepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B AENCTBYIOLLEN pefakunu NognexmT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMASbHbLIX YCIyT,
Ha ochuuymanbHOM cante MYyHULUMNaNbLHOro panoHa B NHGOPMaLMNOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMMHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMmeHTe, 1 nx onpeaeneHnd

1.5.1. B agMWHNCTpPaTUBHOM perfiaMmeHTe WCMONb3yKTCA creaylwme TEPMUHbI U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHune (0gunc) MHOroyHKLMOHANbLHOMO LIEHTPa NpeaoCcTaBNeHNsa rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCRyr, CO34aHHOe B rOpOACKOM (CernbCKOM) NocerieHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [OeaTenibHOCTU MHOMOMYHKUMOHANbHbLIX LEHTPOB MnpeaocTaBneHns
roOCyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTaAHOBMIEHNEM
MpaBsutenbctBa Poccuinckon ®epepauunm ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenbHOCTM MHOTMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHnyeckasn owwnbka - owwnbka (onucka, onedyaTka, rpammMaTMyeckas Wunu
apudmeTndeckas  owmbka nmbo  nogobHas  owwnbka), AONyLWEeHHass  OpraHow,
NpeaoCcTaBNAWNM MyHULMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EonHaa cuctema wumaeHTUdMKauumM w - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLEeNCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WOEHTUUKALMM W ayTeHTUUKaumm K WHgopmauuu,
copepXallemncs B rocygapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHBIX
cucTemax;

MoLl - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBfieHNs rocyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrameHTe noA 3asiBfieHMeM O NpenoCcTaBreHum
MyHUUMNANbHON YCrnyrn (danee - 3adBreHve) MOHUMAEeTCsl 3anpoc O npeaocTaBneHun
MYHMLUMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTtatbk 2 deaeparnbHoOro
3akoHa ot 27 wmona 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocyaapCTBEHHbIX 1 MyHULMNAnNbHbIX ycnyry (aanee — ®epepanbHbiii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUs MyHULMNanbHOW ycnyru

2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru



Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe NCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MecTHOro
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHuTtenbHbIn KoMuTeT MapCcoBCKOro cenbckoro noceneHus poxkaHoBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH

2.3. OnucaHne pesynbTaTta npeaocraBlieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosieMy aaAMWHUCTPaATUBHOMY
pernamMmeHTy);

2) pelweHne o6 oTkase B NpeaocTaBfeHNN MyHULMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NPeaoCTaBMEHUs
MyHMUMNanbHON ycnyrm (NnpunoxeHne Ne 3 K HacToAWweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopme 3MeKTPOHHOro [JOKyMEHTa, MOAMUCAHHOrO YCWUMEHHOW KBannuumMpoBaHHOWN
3NEKTPOHHOM NOANUCHI0 YNONTHOMOYEHHOrO AOMKHOCTHOrO nNuua cnonkoma, B COOTBETCTBUM
c ®epepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoOHHOW noanucu»
(nanee — depepanbHbI 3akoH Ne 63-P3) B NUYHbIN KabnHeT EanHoro noptana. B cnyvae
HanpaBneHus  3asBneHuss nocpeactBom  PecnybnukaHckoro  nopTtana  pesynbTaT
NpefocTaBNeHns MyHUUMNAnNbHOM YCIyrM HanpaBnaeTCA TaK Xe B JUYHbIA  KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaocTaBreHns MyHULMNAnbHOW YCryru
BblaaeTcs B WMcnonkome unn B MOL| B hbopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOMO nnua Mcnonkoma unmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMyyYMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3feKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrbTaTa
npegocTaBneHns MyHULUMNaNnbHON yCryru.

2.4. Cpok npefocTaBneHnss MyHuUmnanbHoOM ycrnyru, B TOM YMCHe C y4eTOM HEOBX0OUMOCTH
obpalleHunst B opraH1saumm, y4acTeyowWwmne B NpeaocTaBneHnm MyHUUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEHNsI MyHULMNANbLHOW YCryru B cny4vae, ecrniv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoAaTenbcTBoOM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne Tpex paboumx gHemn.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHuss MYyHUUUNAanbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSOWEroca pesynbTatoM npeaocTaBneHns
MYHULMNANBHOW YCriyrn B dOpMe 3NEKTPOHHOIrO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb OpopMMNeHns n permcTpauumn pesyrnbTaTa NpeaocTaBeHnss MyHULMNansHOW YCIyri.

2.5. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UMW MHBIMU HOPMATUBHBIMW NPABOBLIMU akTamu A NPeAoCTaBNeHNs
MYHMUMNANbLHON YCNyrn, a Takke yCnyr, KOTopble SABNSTCS HEOOX0AMMbIMU 1
obs3aTenbHBIMK 4NS NPEAOCTaBNEHUST MYHULMMANBbHBIX YCNYT, NoANeXaLmnx
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npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEeKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsom PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popmMe (3anorHaeTcs NoCcpeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEEHMA B O3MNEKTPOHHyIO opMy 3asiBfieHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHuAMU NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernameHTa, npy obpatlleHnm nocpescTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
o6paboTka nepcoHaribHbIX [AaHHbIX NULA, He SBMAKLWErocs 3asiBuTenemM, U ecnv B
COOTBETCTBUN C dpefeparibHbIM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX OAHHbIX MOXET
OCYLLECTBMATLCA C COrfacusi  ykasaHHoOro nuvua, npy obpaweHun 3a nonydeHnem
MYHUUMMNANbHOW  ycnyrn  3asdBuUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXaatoLLme noslydeHne cornacus ykasaHHoro nvua unm ero 3aKoOHHOro npeacrasutens
Ha 0b6paboTKy MnepcoHaribHbIX OaHHbIX YyKa3aHHOro nuua. [OoKyMeHTbl, nogTBepXaatoLiune
nonyyeHune cornacusi, Moryt ObiTb MpeacTaBneHbl B TOM 4Yucrne B popMe 3NEKTPOHHOMO
AOKYMEHTAa;

5) B cnyyae, ecnun 0643aHHOCTL XpaHeHnsa aomoBon kHurn o 31.12.2017 soanaranacb
Ha COBCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asBUTENEM NPeACTaBSAeTCsa JOMOBas KHUra;

6) NpaBoycTaHaBnNuBalLmne JOKYMEHTbl HA UHAMBUAYANbHbIN XXUNOW AOM (eCnv npaBo
CcOBCTBEHHOCTU He 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM)
— ANS BbINUCKN U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT ©ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Creaylowmx cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENSAX U B BUAE ISMEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO pPerfameHTa;

2) nocpeacteoM PecnybnnkaHcKoro nopTana B 35IeKTPOHHOM hopMme;

3) B /icnosikom NMYHO 1M nocpencTBOM NOYTOBOW CBA3U HA DyMaXHOM HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HamnpaBrieHuM NoCcpeacTBOM MOYTOBOM
CBSI3U, 3aBEPSIIOTCS B YCTAHOBIIEHHOM MOpPsiAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTOM 3NEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobXxoaumMo NponTwm
npouenypy pernctpaumm (ayteHtndpmkaumm) B8 ECUA, a Takke noaTBepanTb YYETHYHO 3aMNnUChb.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble obpa3sbl [OKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsitoTCA YCUIEHHON
KBanMuUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX HAa CO34aHWe W NOAMMCaHNE TaKuX
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHnto, B TOM YMCIie JOBEPEHHOCTH, HanpaensTcs B Buae cannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npenoctaBnsemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:
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1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBNEHUS OeNCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMMA
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMn  OTHOLUEHUS, BO3HMKawWwume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) oCylecTBnNeHMs OEeWCTBMWA, B TOM YMCME COrnacoBaHUW, HeobGXoauMmbIX Ans
Nosly4eHMs MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE rOCYy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumnn, 3a WUCKIYEeHNEM MOonyYeHns
ycrnyr M nonyydeHnss OOKYMEHTOB W  WHdopMauuu, npefoctaBndeMblX B pesynbTaTte
NpeaocTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEPEeYHW, yKkasaHHble B 4actun 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) NnpeacraBneHns JOKYMEHTOB U MHdopMauumn, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu NnepBoHa4vyaribHOM OTKase B NpueMe JOKYMEHTOB, HEOOX0aUMbIX
ANA npefocTaBneHns MyHuMuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) Wu3MeHeHMe TpeboBaHMM HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, KacakLuxcs
npefoCcTaBfeHns MyHMUMNANbHOW YCIyrn, nocrie nepBoHadanbHOW nogayvn 3asBreHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMAEHUN MYHULMMNANbHOW YCNyrn u
AOKyMeHTax, NoAaHHbIX 3aaBUTESNEM NOCHe NepBoHaYyanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeobOXoauMbIX ONA NPeAoCTaBfeHUss MyHULMNAnbHOW ycnyru, nubo B npeaocTaBrieHnn
MYHULMNANbHON YCNYr U He BKNOYEHHbIX B NPEACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE WHOpMauMn nocne
nepBoHa4anbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbixX ANns npefocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBneHM MyHULMNANbHON YCIyru;

) BbIABMEHWE JOKYMEHTaNbHO NOATBEPXAEHHOro (hakTa (NpU3HaKkoB) OLUIMOOYHOro Unm
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
M®Ll, npu nepBoHayarbHOM OTKase B MNpUeEMEe [OOKYMEHTOB, HeobxoaumbiX Ons
npenoCcTaBNeHNs MyHMLMNANbLHON ycnyri, Mnbo B NpeaocTaBieHNn MyHULMNANbHOM YCIyrn,
0 YeM B NMUCbMEHHOM BMAe 3a NoANUCbID pykoBoauTensa Mcnonkoma npy nepsBoHavanbHOM
OTKa3e B NpMeme AOKYMEHTOB, HEO6X0aUMbIX ANSA NPeAOCTaBMEHNS MYHULMNANbHON yCnyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHWNSA 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HOcCUTENne [OOKYMEHTOB W WMHopMauum,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CIyYaeB, eCN HAaHECEHNE
OTMETOK Ha TakMe [OOKYMEHTbl b0 UuX u3bATUE HABNAETCS HeobXOOMMbIM YCIIOBUMEM
npenoCcTaBfeHNs TFOCYAApPCTBEHHOM WM MYHAUMNANbLHOM YCMyrM, W WHbIX Cry4aes,
YCTaHOBMEHHbIX dpefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWBHLIMK NPaBOBLIMU akTamMu Ansi NpeaocTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
HaxoAATCs B pacnopsiKeHMU rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoyrpaBreHusl opraHn3aLmin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke
cnocobbl NX NoNyYeHNs: 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MEeCTHOro camoynpasreHus Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCs AaHHble 4OKYMEHTbI

2.6.1. Nony4atoTcs B paMkax MexxBeOMCTBEHHOIO B3auUMOOENCTBUS:

1) BbINMcKka M3 EQUMHOro rocygapCTBEHHOIO peecTtpa HeaBmXknumoctn — depepanbHas
cnyx6a rocygapCTBEHHOW perncTpaunn, kagactpa u kaptorpagpum;

2) cBegeHus o AenCTByOLWEM nacnopTe rpaxaaHnHa Poccunckon degepaumm — MB[
Poccuu;
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3) cBegeHus o HoTapuansHoOW AoBepeHHOCTU — PeflepanbHaa HoTapuansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [AOKYMEHTbl (CBedeHus), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTta, B (OpPMe 3MEeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOM noanucCbLI0 nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 nNoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeACcTaBrieHNe) yKasaHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMMNANbsHOM YCNyri.

2.6.4. [omkHocTHOoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aflMUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLIvE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3anpoOLUEeHHble W HaxoAsWMecs B pacropsiKeHUn
AOKYMEHT WNWN CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgawllne BHeceHMe 3asBuTeneM nnatbl 3a npeaocTaBneHne MyHuuunanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHu3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxXoA4ATCS B pacnopsiKeHUm rocygapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO camoynpaBfeHus
1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WUin opraHam MeCTHOro camoynpasneHns
opraHusauun, He SBMSIETCA OCHOBaHMEM ANA OTKasa 3asBUTento B MNpegocTaBieHun
MYHULIMNANbHON YCNyru.

2.7. VicyepnbiBatowwum nepedeHb OCHOBaHUM N4 0TKasa B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMWM OnNa OTKasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix Afis
npenoCcTaBNeHNss MyHULMNANbHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEeKCTa, He 3aBepeHHble B MOpsiaKke, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI coaepXaT NOBPEXOAEHUS, HanNn4me KOTOPbIX HE MO3BOMSET B MOJSTHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO W CBeAEHUs, copepXawmecss B OOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBEAEHUS YTPaTUIM CUNY HA8 MOMEHT obpalleHns
3a MyHMUMNAnNbHOW YCNYyron (OOKYMEHT, YAOCTOBEPSHOLWMA MOHOMOYMS npeactaBuTens
3asBUTENS, B Criydyae obpalleHns 3a npegocTtaBieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCYrM U LOKYMEHTOB,
HeobXoauMbIX ONsl NPeAoCTaBMEHUA MyHUUMNANbHOW YCNyru, B 3SNEKTPOHHOM dopMme C
HapyLLeHMEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WHTEpaKTUBHOW popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenonHoe, NM60o HenpaBubHOE 3anofIHEHNE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoaumbixX AN
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;

7) 3asBreHMe o NpeaoCcTaBrieHMn YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHmsauuvio, B NOSTHOMOYUA KOTOPbIX HEe BXOOUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;
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8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3aneKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannUuULMpoOBaHHOW 3NEKTPOHHOW No4MUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONs OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ons
Nosly4eHMUs MyHULMNATbHOW YCIyrn, SABNSETCS NCHepPnbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUS U OOKYMEHTOB, HEOOXo4MMbIX OnS
npegocTaBneHns MyHUUMNAnbHON YCrnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMmsa npuema
3agBuUTENd, Tak WU Mnocrne Mony4yeHUss OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuoM Kcnonkoma
HeobXxooMMbIX ANS MNpeaocTaBreHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBeAeHun) C
Ncrnonb3oBaHMEM MeXBEeOOMCTBEHHON0 WMH(OPMAaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npeBbiwatoLwmn 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpelwiaetca OTKasblBaTb B MpUEME 3asBfEHUA U WHbIX [OOKYMEHTOB,
HeobXoauMbIX AN1S NpefocTaBneHns MyHUUMNansHOW yCryru, B criydae ecrniv 3asiBfeHue u
OOKYMEHTbI, Heobxoaumble ANA npefoCTaBfeHuMs MyHUMUMNanbHOW ycryrn, nogaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKax U NopsiAke NpeoCTaBNeHNs MyHUUMNANbHOW yCryru,
onybnukoBaHHoN Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfAeHns MyHULMMNansHOM YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCcTaBfeHn MyHUUMNAnNbHOW YCIyrn:

1) B NnpeacTaBneHHbIX 3asBeHUM U (UN) OOKYMEHTaX COAEPXKMUTCA HenonHast u (1nm)
HeOoCTOBepPHasa UHdopMauus;

2) nocTynfneHne oTBeTa oOpraHa roCcygapCTBEHHOW BRNacTu, opraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocyapCTBEHHOW BlaCTU UMW OpraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn) nHpopmMaummn, Heobxoammblix Ans
npefocTaBfeHns MyHUUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npencTasBneH 3asBuTtenem no cobCTBeHHON MHMLMaTUBeE;

3) oTcyTCcTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHMS) B pacnopsXXeHUM opraHoB MECTHOIrO caMoynpaBfieHus.

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKa3a B NpefoCTaBfeHnM MyHUUMNanbHOW YCnyru
SBMSETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTh B NpegOCTaBNEHNN MyHULMNANBHOW YCNYrn B Cry4ae,
eCnun 3asiBfieHne o NpeaocTaBfeHUn MyHULMNanbHOM YCnyrn nogaHo B COOTBETCTBUMM C
WHopMaunen O cpokax U nopsagke npedocTaBneHns  MyHUUUNAanbHOM  YCNyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHUS rocy4apCTBEHHON MOLUMVHBI UM UHOWM NnaTsl,
B3MMaeMOW 3a NpefocTaBneHne MyHMUMnanbHOM ycnyru

MyHuuMnaneHas ycnyra npegocrasnsieTcs Ha 6e3Bo3Me3qHON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA He06X0AMMbIMU U 06A3aTENbHLIMKU ANA
npeaocTaBneHnss MyHULMNansHon ycryru, B TOM YUCre CBeeHNs1 O JOKYMEHTEe
(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLNMUN B

npeagocrtaBieHNN MyHUUUNAlibHbIX YCIyr

lMpenocTtaBneHne HeobxoanMbIX 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.
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2.11. nOpﬂﬂ,OK, pasmep n 0CHOBaHNA BAMMaHWUA Mi1iaTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npegocTaBrieHumn
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHULMNANbHOM YyCnyru, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopadve 3asiBfieHUS Ha NOnyyeHue MyHuuunanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaocTaBlieHNs MyHULUUNANbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiok permcTpaummn 3anpoca 3asiBuTenst 0 NpeaocTasneHn MyHUUmMnansHom
yCnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaoCcTaBneHun
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBrneHUs 3asiBUTENHO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAKLWMM, YTO
3adBneHne oTnpaBfeHo, N 4aTon Nogadn 3asiBrIeHUs!.

2.13.2. lpn HanpaeneHun 3asaBreHUs nocpencTtsom, PecnybnukaHckoro noprtana
3asiBUTENb B [AEHb NoAdayu 3asiBfieHusl nosiydaeTt B JIMYHOM KabuHeTe PecnybnukaHckoro
noptana M nNo 3MEKTPOHHOM Mo4YTe YBEOOMIIEHWEe, noaTBepXaawllee, 4YTO 3asiBrieHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMCTPALMOHHbBIN HOMEP U AaTa Nofayun 3asiBlieHus.

2.13.3. lpu nuyHom o6GpaweHnn B WMcnonkom B [AeHb nodayn 3asiBneHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NNUOM Mcnonkoma 3asBuTenNto BblgaeTCca pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbIl, MpefHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNeHUs 1 NepeyHeM npeactaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NPEeAOCTaBAAeTCS MyHMUMNanbHas
ycnyra, K 3any oxugaHusa, mectam Ans 3anofiHeHUsa 3anpocoB O nNpeaocTaBneHnn
MYHUUMNANbHOW ycnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anoMHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAO0CTaBEHUS KAaXO0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIIEHNIO BU3yarbHOW, TEKCTOBOW N MYSbTUMEANNHOMN
MHdopMaUuKM 0 NopsiaKke NpeaocTaBneHnsa Takonm yCcnyru, B TOM 4Yncrne k obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTEeNbLCTBOM M 3aKOHOA4aTeNbCTBOM Pecnybnukmn TatapcTaH O coumanbHOM 3alumTe
nHBanMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCryrn OCYLLUEeCTBNSAETCA B 34aHUAX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIIeHNs
AOKYMEHTOB, MH(POPMaLNOHHbBIMU CTEHOAMWN.

2.14.2. B cooTBeTCTBUM C 3aKoHOoA4aTenbCcTBOM Poccunckon degepaunmn o coumanbHOm
3awmMTe MHBanNMOoOB B UeNAX 0OecnpenaTCTBEHHOro [OCTyna K MeCTy npefocTaBlieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaetca  GecnpenaATCTBEHHbIN  OOCTYN  MHBaNUMAOB K  MECTY
npefocTaBfeHns  MyHuuMnanbHOW ycnyrnm (yooOHbli  BXOA-BbIXOA4 B MNOMELLUEHUA WU



12

nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWMHas WHQopmauua o nopsake
npegocTaBneHns MyHUUMnNanbHOM yCrnyri pasmeLaeTcs B yaoOHbIX 4N 3asButenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXaeHWe NHBaNUAOB, UMELLNX CTONKNE paccTponcTBa (PYHKLNN 3peHNs
N CaMOCTOATENbHOIo NepeaBXeHns, 1 okasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHUs No TeppUTOpPUN, Ha KOTOPOWM
pacnonoXxeHbl 00bLEKTbI CoOLManbHON, UHXEHEPHOW M TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takne 06beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeACTBO M BbICAaKM U3 HErO, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawiee pasmMelweHne o0opyaoBaHMA U HocuTenenm MHGopMauumu,
HeobxoauMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
y4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMY;

6) nybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuUK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKamu, BbIMNOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) [ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no oopMe u B Mopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBep>KaeHN hopMbl AOKYMEHTa, NOATBEPXKAatoLLero cneunanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsSaKa ero Bblaaduny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnst JOCTYMHOCTU AN UHBaNMAoB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAETCA NpedocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBleHNUn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMeHTa, NPMMEHSITCS K 06bekTam
W cpencTBam, BBEAEHHbIM B 3KCMslyaTauuio Uiy npoLeawmm MoaepHn3aumnio, PEKOHCTPYKLNIO
nocne 1 niona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C AOSPKHOCTHLIMY NLamMu Npu NnpegoctaBrieHnum
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHNss MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCryr, B TOM YMCNe C UCMOSb30BaHMEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMnNanbHOW yCnyr B MHOrO(OYHKLUMOHaNbHOM LIEHTPE NpeoCTaBneHmns
rocy4apCTBEHHbIX U MyHUUMUNANbHbIX YCAyr (B TOM Y1crne B NOSIHOM o6beme), B nobom
TeppuTOopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO PacnopsaaMTENbHOIO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBLIN NPUHLNM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCRyr, NpeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMNMEeKCHbIN 3anpoc)

2.15.1. TlokasaTensmu [OOCTYNHOCTU MpPedoCTaBleHNs MyHUUMNAnNbHOW  yCnyru
ABMAOTCA:

pacronoXeHHOCTb MOMeLLEHUs, B KOTOPOM BedeTCs MnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumnanncToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLeCTBMAEeTCA NpueM JOKYMEHTOB OT 3asBUTENEMN;

HanuuMe wucyepnbiBawLWen uMHPoOpMauMm O cnocobax, nopsake W cpokax
npegocTaBfeHnss MyHUUUNAanbHOM YCIyrm Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;
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oKasaHue NoMOoLLM MHBaNngam B NpeoaonieHnn 6apbepoB, MeLatoLLmMX NOy4YeHNo Mn
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLUeHNs afMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHUKamMu Micnonkoma;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asaABUTENSA C OOMMKHOCTHbIMW nuuamu (6e3 yyeTa
KOHCYyIbTaunmn):

B3anMoaencTeme 3asButend c paboTHukamm Wcnonkoma wunu MOL,  npu
nNpeaocTaBNeHNn MyHUUMMANbHOW YCyrn OCYLLECTBRSEeTCS O4MH pa3 npwu npeacTaBneHumn
3a8BneHnsa co BCeMn HeoBXOANMbIMU JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTM MoNyvyeHUs pesynbTata npegocTaBneHus
MyHuumMnaneHon ycnyrm B Wcnonkoma unn MOLlL B opme aksemnnsipa 3MEKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU N aMU
npv NpeaocTaBneHNN MyHULUMNANbHOM YCyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNpPedoCTaBMEeHUA MyHULMNANbHOW YCryrn C
NMOMOLLBKD  YCTPOWUCTB  MOABWXHOW pagnoTenedOHHON CBA3W, C  UCMONb30BaHUEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npedoctaBneHns MyHULMNanbHOW YCIyrn MoXeT ObiTb
nony4yeHa sasBuTenem B NIMYHOM kabuHeTe Ha EgmHom nopTane, PecnybnvkaHckom nopTtane,
B Vicnonkoma, MOL].

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyllectensietTca B nobom MOL| no
BblbOpY 3aaBUTENS HE3aBUCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMUS (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPMANbHOMY MPUHLANY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnTbiBaloLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppuUTOpransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHasa ycnyra npeaoCcTaBnseTCa NO 3KCTEPPUTOPUANbHOMY NPUHLMNY) K
0COBEHHOCTM NpefoCcTaBNeHNS MyHULMMNANbHOM YCyru B 3NEeKTPOHHOM bopme

2.16.1. lpn npegocTaBneHMM MyHULMNANBHOW YCAYrM B 3IEKTPOHHOW dhopme
3asBuTENb Brpase:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NPeaoCTaBNEeHUs MyHULMNAanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnunkaHckom noptane;

2) nopaTb 3asaBneHne O NpeaoCcTaBNeHNN MyHULMNANbHOW YCIYTN U UHbIE AOKYMEHTHI,
HeobxoouMMble Ons NpefoCTaBfeHUss MyHULMNANbHOW YCNyrM, B TOM YUCRE OOKYMEHTbI U
MHpopMaUuIo, 3NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUMU C
nyHKTOM 7.2 vactm 1 ctatbnm 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ MCnonb30BaHWEM
PecnybnukaHckoro noprana;

3) nonyunTtb CBeAeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O nNpefocTaBreHum
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOWN hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBfeHns MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
3NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (b6esgencrTene) Micnonkoma, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanbHbIX ciyxawux nocpenctsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHun n gencteum (6esgencreuns),
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COBEpLUEHHbIX NpW NpefoCTaBeHNUM roCyAapCTBEHHbIX U MYHULMNASbHBIX YCAYr opraHamu,
npesoCTaBNAIWMMN FOCYOapCTBEHHbIE M MYyHUUMNAlbHbIE YCMAYrK, WX OOSMKHOCTHbIMU
nmyamm, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3arnosfiHEHUS
3NEeKTpoHHOM hopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 HeobxoaMmocTu
AONOSTHUTENBHOW NoAauYn 3asBeHUs B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3aaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS UM WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMMU 3asBUTENSAMU OOHOW  3SIEKTPOHHOM
dopmbl  3agBneHMs npu  obpalwieHun 3a ycnyramu, npegnonararowMMn  HanpaereHue
COBMECTHOrO 3asBMNeHNA HECKOMNbKMMW 3aaBUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW doopMbl
3aaBreHus,;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MIEKTPOHHYHO (POpMy 3asiBfieHUs 3HAYEHUA B
nobo MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Y1cre Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BOo3BpaTe 4159 NOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anonHeHne nonen aneKTPoOHHOW POpMbI 3asBfEHNA 40 Ha4yana BBo4a CBEAEHUN
3agBuTeneM C UCNoMb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NOeHTUMKaUNN N ayTeHTUmnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3aMNOSIHEHUS ANIEKTPOHHOW (POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUAM B TeYEHUe
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpegocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuema gaty u Bpemsa B npefenax YCTaHOBIIEHHOrO B MHOMOQYHKUWOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[na ocyuwecTtsneHuss npeasBapuTenbHOW 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBUTento Heob6xoaMMO ykasaTb 3anpalluvBaeMble CUCTEMOW AaHHbIE, B TOM YUCHE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwwun 3aaBuTeNnb Mpu
npenBapuTenbHON 3anuUcn, JOKyMeHTaMm, NpeacTaBrieHHbIM 3asiBUTENemM rnpu NMM4HOM rpueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocyuwecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec TaKke HanpasnseTca WHdopmauusa o
noaTBEPXAEeHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHueM gatbl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
NHOPMUPYETCH O TOM, YTO NpeaBapuTeribHasa 3anncb aHHYNMPYyeTCs B Criy4ae ero HesBKM No
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpEMEHN npuemMa.

3assutens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS uAeHTUdUKaUmMmM wn ayteHTUgukauum B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
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npegocTaBneHns cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM hopMme, a TaKkxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTaBMNEHHbIX 3asBUTENEM,;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
nNpeaoCTaBneHNN MyHULMNANbHOW YCNyTu;

4) noAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasreHne) 3asiBUTENO0 pe3dynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuin 3asBUTenNto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl siBRseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3asasutenda B KMcnonkom — Cekpetapb Wcnonkoma (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCS 3a KOHCyMbTauMenh O Mopsake M Ccpokax
npegoctasneHna MyHuuunansHon ycnyru B MOLL nnyHo n no TeneoHy n 9NeKTPOHHOW
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO CcocTaBy, dopme
npeacTaBnsiemMon AOKYMEHTauuum 1 Opyrum Bonpocam Ansi NOfyYeHUs MyHMUMNanbHON
yCnyru.

3agBuTenb  MOXeT nonyuntb  MHoOpMauuio O  nopsigke  npeaocTaBreHus
MYHULUMNANbHON yCnyru Ha oguumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSOTCH: KOHCYNbTaUms
no coctaBy, hopme NpeacTaBAseMon JOKYMEHTaumMm u Apyrmm Bonpocam, Heobxoammbim Ang
nonyyYeHnss MyHMUMnanbLHOWM yCnyru.

3.2.3. 3asBuTenb Bnpase obpaTtuTtbes B Vicnonkom no tenedoHy 1 3r1IEKTPOHHON NoYTe,
a TaKke nonyvuMTb KOHCynbTauuiw Ha PecnybnukaHckom noptane, camte WMcnonkoma o
nopsiaKe 1 Cpokax NpeaocTaBneHns MyHULMNanbHOM YCnyri, B TOM YMcne no coctasy, hopme
npeacraBnsaeMon OOKYMeHTauum v Opyrum BonpocaMm And NoryvYeHus MyHuUuMnansHowm
ycnyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.
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AOMUHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAaCTOSLWMM  MYHKTOM,
BbIMOSTHATCSA B TeYeHue Tpex pabounx AHen co AHA NOCTYyNeHns obpaLleHus.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp SBMASTCSA: KOHCYbTalum
no cocTaBy, hopMe NPeACTaBsieMon JOKYMEHTaUMmM 1 Apyrum Bornpocam, Heo0XxoauMbIM s
MONyYeHUst MyHULMNAanbHON YCIyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB AN NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3assutenb (NpeactaesuTenb 3aasutens) obpaiwsaetca B M®L| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnbHOW YCIyrn U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMI NnLa, NoJatoLero A0KYMEHTbI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiaMeHTa;

3anorHAeT 3neKTPOoHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNAeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OoTnpaBkKe 3asiBNieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9NeKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aefn) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBeHne n
nakeT LOKYMEHTOB (35IEKTPOHHOE [eNn0), HanpaBrieHHble B Icnonkom, nocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3agBuTenb AOnA nogayn 3asiBNIEHUS B JNEKTPOHHOM OpMeE BbIMOSHAET
cnegywLwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMYy INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble Ans NpegocTaBeHns MyHULMNansHON yCnyru;

nNpuKpennseT AOOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (DOpME 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);
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noagTeepxagaeT akT O3HAKOMJIEHUS W COorflacnua € YCroBUSMW U NOPAOKOM
npefocTaBnNeHns MyHUUMNanbHOW YCryrM B 9NeKTpoHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBrieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asiBreHNS);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMMU MyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBrEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIeHNA OCyLLeCTBseTcH
nocrne 3anofIHeHNsA 3asBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MOnsa 3N1eKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTESb
yBEeOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiaKke ee yCTpaHeHWs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMe 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NMpoLeayp ABMASKOTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB Cnonkomom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl SBfseTcA
NOCTYNfeHNe 3asBiEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHuns
MYHUUMNANbHOW YCRyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMuHUCTpaTUBHOW npouenypbl asndetca CekpeTtapb Wcnonkoma(ganee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOomkHOCTHOE JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpalleHunsa 3asButens c 3asasneHnem B icnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfameHTa, NpPoBEPKY COOTBETCTBUS MpeAcTaBIieHHbIX LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee oopMieHne Konum OKYMEHTOB, OTCYTCTBUE
B [AOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4epKHYTbIX CMAOB U WHbIX HE OroBOPEHHbIX
ncnpasneHnn);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
MHGOPMALUMOHHON cuUCTEMe, npedHasHa4YeHHOW [ONns  OKa3aHWa roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpOBaHWE MpeacTaBneHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyeT NoAnNnucaHHoOe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHAOPMALVOHHYK CUCTEMY, NpefHas3Ha4YeHHYHo
ANA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCIyr JOKYMEHTbIl, NpeAcTaBneHHble B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHne U opurMHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asABUTENO0 pacnuncky B npyeme JOKYMEHTOB.
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B cnyyae Hanuuna ocHoBaHWM A51s OTKasa B npyemMe AO0KYMEHTOB JOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YyBeAOMMSAET 3adABUTENA O HAaNn4Mm NnpenaTcTBun Ans
npuema 3asBneHns n Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHNEM COAEPKaHNSA BbISIBNEHHbIX
OCHOBaHW Ons OTKa3a B NpMeme LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a MnpueM [OOKYMEHTOB, Mocrne
NOCTYNMeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceBamBaeT 3asiBfIEHUI0O HOMEpP B COOTBETCTBUM C HOMEHKNATypoW Aesi U craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUnoXeHHble 3adaBuTenem
OOKYMEHTbI B 9N1EKTPOHHON (hOpPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 0Opa3oB JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBUn  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeAcTtsoM obpalleHnsa Kk EgnHomy noptany (B crniydae, ecnv 3asiButenem npeacrasneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOM
noanucLIo).

Mpn Hannuum ocHoBaHUW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT [MPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte MNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecobnaeHne ycroBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCMAY>XUIN OCHOBaHWEM ANA ero NpuHATUS.

Mpoekt peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHMA OnA OTKasa B MpuvemMe [OKYMEHTOB, HeobxoaumbiX Ans npegocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapylWeEeHWEM YCTaHOBMEHHbIX TPpebOBaHUN K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALMIO O HAMMEHOBaAHMM [OOKYMEHTOB (MHOpMauMWM, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOCTOBEPHbIE U (UNTN) NPOTUBOPEYNBbIE CBEAEHMUS, ODOPMIIEHbI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWI), HanpaBnAeTcA Ha CcorfnacoBaHve B
YCTaHOBIIEHHOM NOpPsiAKe NOCPELCTBOM CUCTEMbI AMEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue NpoekTa peLweHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npefocTaBfieHnUs MyHUUUNANbHOM YCIyrn, OCyLeCcTBNsSeTCs B Nopsiake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHS CO OHSA NOCTYNfeHUs
3asBMNeHNs, HanpaBnsaeT 3asABUTENIO, YKa3aHHbIM B 3asdBreHuM crnocobom, yBeaoMmeHme o
NOCTYNNEHUN 3asaBfEHUs, coaepxallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBrIEHUs,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHoOBaHWW PanrnoB, NPeaACcTaBIIEHHbIX K HEMY
AOKYMEHTOB, aTy NonyyYeHus pesynbtata MyHULMNansHOM YCNyru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, npyn HannyYnm TEXHNYECKOM BO3MOXXHOCTM OCYLLECTBNAETCS
B aBTOMaTU4YECKOM peXxunme C UCMONb30BaHMEM aBTOMATU3NPOBAHHOW MHEOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5. AgmuHuCTpaTuBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBNeHNUst Ha pacCMOTpeHME.

Pesynbtatamu BbINONHEHNA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTpeHMNE KOMMNIEKT JOKYMEHTOB UM NPOEKT pelueHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCyTrn.
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3.4. HanpaeneHve mexBeaoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHNn MyHULMNANbHOW YCnyrm

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMONIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTpaTUBHOW npoueaypsbl, sensetcsa Cekpetapb Wcnonkoma (ganee - JOMMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBlieHWE MEeXBELOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpaeBnseT B SMIEKTPOHHOM (popMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoOAeNCTBUA (NpU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXXHOCTU — UHbIMM cnocobamun) 3anpocbl O NpeaoCTaBEHNN OOKYMEHTOB N CBEAEHUN,
npesyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, yCTaHaBIMBAEMblE  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUS 3asBNEHUsI HA PaCCMOTPEHMUE.

PesynbTatamu BbINONTHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCS: HanpaBrieHHble
B OpraHbl BNactTu n (unun) nogBegOMCTBEHHbIE OpraHam BnacTy opraHusauum 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLENCTBUA, NpenoCTaBnsaoT
3anpalwmBaemMble JOKYMEHTbI (MHpopMaLnio) UM HanpaBNAT YBEAOMIEHNA 06 OTCYTCTBUN
AOKYMeHTa un (unv) uHdopmMauun, HeobxoauMblx Af NpefoCTaBfeHuUs MyHUUMNanbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCA B TEYEHNE TPEX OHEN CO OHSA MOCTYNNEeHUa MeXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocTtaBnAowme AOKYMEHT U MHOPMaLMIO, eCrln UHbIE CPOKM
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
degepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu pasButensctBa Poccuickon ®egepaunn m
NPUHATBIMU B COOTBETCTBUM C (heaepanbHbIMM 3aKOHaMN HOPMaTUBHBIMUW MPABOBLIMW akTaMm
Pecnybnukn TaTapcTtaH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBMASATCA: LOKYMEHTbI
(cBegeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuUuMnanbHOW  ycnyru, nmMbo
yBegomMneHne o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNE MEXBEOOMCTBEHHbIX
3anpocoB:

nonyydaeT 3anpalumBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3f1IEKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, nubo ysegomMmneHne o6 otkase npu OTCYTCTBUM OOKyMEHTa u (Mnu)
UHdopmMaLuuy;

Npu HanU4Ynn OCHOBaHWUW, NPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCcTaBNeHNS MyHULMNANbLHOW YCyr.

MpoekT peweHnss 06 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
NpegocTaBNeHNs MyHULMNANbHOW YCRyrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoaumbiX Ans npegocTtaBneHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuMs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTopble He
npeacTaBneHbl, cogepXxaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbIE CBEAEHUS, ODOPMIIEHDI
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C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWIi), HanNpaBnNaeTCA Ha corfnacoBaHue B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npMemMe JOKYMEHTOB, HEOO6X0AMMbIX ANS
npegocTaBneHns MyHUUMNansHOM yCrnyrn, ocyLlecTBnseTcs B nopsake, npeaycMOTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AE€Hb MOMyYeHNsa CBeAEHNN N0 MeXBELOMCTBEHHbLIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeOCTaBEHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoOuMbIX ANS npefocTaBrieHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKasaHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, coctaBndeT Tpu paboymnx gHS.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW Mnpoueaypbl sBnseTcs
NoCTynfeHne oT AOMKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HanpasrieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHu), HeobBXoauMbIX AN NpefocTaBNeHns MyHULmMnasibHON
ycnyru.

[JOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATMBHOM
npouenypsbl, sensetca Cekpetapb Mcnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata NpeocTaBleHns MyHUUUNAanbHOW yCryri).

3.5.2. [omkHOCTHOE nuMuOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeobOXOoauMbIX Ans
npegocTaBfieHnUss MyHUUMNANbHOW YCNYyru;

Nnpw BbIABNEHUN OCHOBAHUW AN OTKa3a B NpefoCTaBNeHUn MyHULMNanbHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfiMBaeT MPOEKT
pelwweHns 06 oTkase B NpeoCTaBneHnm MyHULUUNAnNsHOW YCIyru;

B Criyyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B NpedocTaBfeHunm MyHUUuMnanbHOW
ycryru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMNAnbHOW YCnyru,
nogrotaBnMBaeT MPOEKT pes3yrnbTaTa nNPedoCTaBrieHUs  MyHUMUMNAnNbHOW  ycriyrm B
COOTBETCTBUM C nognyHKkTammn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PernamMeHTa;

HanpasnseT NoAroTOBEHHbLIN NPOEKT pe3dynbTaTta npegocTaBreHns MyHUUunansHOu
yCryru Ha corflacoBaHue B YCTAHOBMEHHOM Mnopsigke NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKTCA B TEYEHME O4HOro pabo4yero gHs.

Pesynbtatamu BbINONHEHUA aOMWHUCTPATUBHBLIX Mpouenyp SABMASAKTCA:  NPOEKT
peLleHnss 06 oTkase B NpedoCTaBleHNN MyHULMNAanIbHOW YCyri, CNpaBku (BbIMUCKN).

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMNansHOW
ycnyru, 3amectutenem Pykosogutensa Mcnonkoma, Pykosogutenem Mcnosnkoma.
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[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pe3dynbTarta MyHuuunansHon yenyru. lNMocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB MOBTOPHO MnepeaaroTcsa Ans COorracoBaHus U
noanncaHus.

PykoBogutens Kcnonkoma npu paccMOTpeHUUM MPOEKTOB [OKYMEHTOB MNpoBepsieT
cobrnofgeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcnonkoma B 4actu
CPOKOB BbIMOMHEHUA afMUHUCTPATUBHBIX Npoueayp, UX NnocnefoBaTenbHOCTU U MOJSTHOTHI,
Hanuyns corrnacoBaHWM YMOMHOMOYEHHbIX [OMMKHOCTHbIX nuy Mcnonkoma B cucteme
SMNEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBreHMA HapyLlleHU B 4aCcTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTenbHOCTM UM NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npuBreYyeHne K OTBETCTBEHHOCTU NNL, AOMYCTUBLUMX HApYLLEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHNe o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SABNATCA: pelleHue o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoaAuMbIX ANA NpefocTaBneHnss MyHUUMNanbHON yCnyru,
pelleHne 06 oTkase B NpeJoCTaBNeHUN MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. NicnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMe C  UCNorb30oBaHMEM  aBTOMAaTU3MPOBAHHOM  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOWN Aa oKas3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcrmarbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO perfamMeHTa, coctaBnseT oanH paboynii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHne OOSMPKHOCTHBbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NoOATBepXAatoLero npegocTaBneHne MyHUUMnansHom yCnyru.

HJOMMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypsbl, sensetca Cekpetapb Mcnonkoma (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) AOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHOPMALUNOHHON CUCTEMbI, MpefHasHa4YeHHOMW [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asBuTens (ero npencraBuTesnis) cnocoboMm, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTtaBneHns MyHuumnaneHom ycnyrm B cnonkom mnu B MOL.

WcnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTMYECKOM peXuMMme C MCNorb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW AN OKa3aHWsA rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTpPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO AOHA NoAMMCAHUA [OOKYMEHTa,
ABMFOLLEroca pe3ynbTatoM MNpeaocTaBneHns MyHULMMIansHOW YCNyru, YNOrHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom Vicnonkomom (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: pa3MeLleHune
CBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNAnNbLHOW YCnyrm B MHGOPMALMOHHBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTens) O pesynbTaTe npefocTaBreHus
MyHUUMNanbHOW ycnyru n cnocobax ero nonyyeHus.
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3.6.3. lNopsagok Bbigayum (HanpasneHus) pesynbTaTa NpeaocTaBeHnuss MyHULMNansHOm
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumMnanbHou ycnyrn B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNAnbHOW YCryrn B opme aKk3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. Mo TpeboBaHuo 3asBUTENS BMeCTe C
9K3EeMMNNAPOM 3NEKTPOHHOIo [AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBrsieTcs
3K3eMMMAp 3MEeKTPOHHOIo OKYMEHTa NyTeM ero 3arnmcu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UNN HanpaeneHWsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3assutend. Npn 3anncu Ha CbeMHbIN HOCUTENb NHAPOPMaLUKN UNN HaNpaBeHUN 3K3emnrspa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3NEeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene, MO 9SNEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOro AOKYMEHTa 3K3eMMNSAPY 3MNEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM
HocuTere 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM  YCUNEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSTHAITCA B Mopsgke o4yepedHOCTW, B [OeHb NpubbITUA 3asBUTENA B CPOKWU,
yCTaHOBIEeHHble pernameHTomM pabotsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABRASTCHA: dukcauus
dhakTa BblAauu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AUC ML, pesynbTaT
npegocTaBneHnsa MyHULMNAaIbHOW yCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npn obpaweHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbLHOW YCNyru yepes
PecnybnvkaHckuin nopTan 3asBuTEN0 B NWYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANBHOW YCRyrn, MNOAMUCaAHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
noanncLI0 YNONMHOMOYEHHOrO AOMKHOCTHOMO Nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (otkas B
npegocTaBfNeHnn) MyHUUMNANbHOW  YCNyru, YNOSIHOMOYEHHbIM  [OMMKHOCTHBIM  JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMSKTCA: HanpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHneM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTBepXgatoLlero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBneHnn MyHULMNanbHON yCnyrn).

3.6.3.3. lpn obpalieHnn 3asBuTenss 3a pes3ynbTaToM MyHUUMNAanbHOW YCnyrm B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasBneHwe) OOKYMEHTOB,
BblJaeT 3asBMTEN0 pesynbTaT MyHuuunanbHown ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 3K3eMMNNAPOM 3MEKTPOHHOrO AOKYMeHTa Ha BymaxxHOM HocuTene emy npefoctaBrseTcs
3K3eMMnsAp 3MeKTPOHHOIo OKYMEHTa NyTeM €ero 3arnmcu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UNU HanpaeneHUsl 3K3eMMnsipa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3asBuTens.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
lMpaBunamu BHYTpEHHEro Tpy4oBoro pacnopsaka Mcnonkoma.

PesynbTtaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp SBNATCS: pukcaums pakra
Bbldayn pesynbTarta npeaocTaBneHnss MyHUUMNanbHOM YCryru B aBTOMaTU3MPOBaHHOW
MHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHN4Yecknx owmbok

3.7.1. B cnyyae oGHapyXeHuUsi TexHU4Yeckon owunbkn B AOKYMeHTe, ABMSHLleMcs
pe3ynbTaToM MyHULMNANbHOW yCnyru, 3asButens HanpasnseT B Mcnornkom:
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3asBneHne o6 ncnpaeBneHum TexHM4Yeckon owmnbkm (npunoxeHne Ne 5 k HacToswemy
agMWHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsX, YKasaHHbIX B
OOKYMEeHTe, 4ABnSWeMca pesynbTaToM MyHULUMNanbHOW ycryrn, nogaetcsa 3asiBuTenem
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMB0o Yepesd PecnybnukaHckuii noptan unv MoLl.

3.7.2. [omkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCyLlecTBAsieT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLMBKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr Mx LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B TeYEeHMe O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBrieHMe, HarnpaBfieHHOE Ha PacCMOTPEHuEe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKkHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LeNAX BHECEHWS WCMpaBfieHWA B AOKYMEHT, SBMAIOLWNACA pe3ynbTaTom
npegocTaBfeHns MyHUUMNanbHOW YCryrn, OCyLecTBNsSeT npoueaypbl, NpeayCcMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblOaeT MWCNPaBMEHHbIN  OOKYMEHT
3aaBuTento (YyNnonIHOMOYEHHOMY MpeACTaBUTEN0) JIMYHO Mo POCNUCbL C U3BATUEM Y
3aaBuTENSA (YNOSIHOMOYEHHOrO MpeACTaBUTENsl) OpurMHana [JOKyMeHTa, B KOTOPOM
COAEpPXKNTCA TexHuyeckass owwnbka, unvM HanpaeBnsgeT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHus
AOKYMeHTa npu npegocTtasneHnn B VIcnonkom opurmHana 4OKYMEHTa, B KOTOPOM COAEPXUTCA
TexHunyeckas owmodka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKOM OLWNBKN nnm
nony4eHns ot Nboro 3aaMHTEPEeCOBaHHOMO NUUA 3asBMeHNs O AOMNyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUeAyp SABNAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO 4OKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlIeHNEM MyHULMNANBHOW YCIyrm

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEro KOHTPONS 3a cobntogeHNeM U UCNONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML AMUN NOSOXEHUN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMaTMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLeHI

KoHTponb 3a MOMHOTOM W KayecTBOM NPEAOCTaBMNEHUs MyHULMMANbHOW YCnyru
BKNtoyaeT B cebsi BbisIBNEHWE WM yCTpaHeHWe HapylueHuid npaB 3asiBUTernen, npoBedeHue
NpoBepOK cobnoaeHns npoueayp npeaocTaBneHust MyHUUMNanbHOW YCnyru, NoaroToBKY
peLleHnin Ha nencTeus (6e3nencTemne) 4OMKHOCTHbBIX NUL OpraHa MeCTHOIo caMoyrpaBieHusl.

dopmaMmn KOHTpONs 3a COOMAEHWEM MWCMOMHEHUs agMUHUCTPATMBHBLIX MNpouenyp
ABNAOTCS:

1) npoBepka W COrnacoBaHME MPOEKTOB [OOKYMEHTOB MO MpeaocTaBfeHuto
MYHULMNANbHOW YCIyru;

2) NpOBOAMMbIE B YCTAHOBEHHOM NOpsiAKe NPOBEPKN BeAEHMS 4eN0onpon3BoaCTBa;
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3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMS
npoueayp NpeaocTaBfeHnst MyHUUMNANbHOW YCNyri.

B uensix TekyLlero KOHTPONA MUCMNOSb3YKTCA CBeOEHUS, UMEIOLNECH B 3IIEKTPOHHOM
0ase pgaHHbIX, crnyxebHasi KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLIECTBIIAIOLMX BbINOSHEHNE agMUHUCTPATUBHbIX NPoLenyp, XypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBEAEHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLIeHMeM OeCTBUW Mpu npenocTaBieHuu
MYHUUMNANBbHOMW  YCRYyrM U NPUHATUM  PELLEHUA PYKOBOAWUTEND oOpraHa MECTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pe3ynbratax  NpegocTaBfeHus
MYHULMNANbHOW YCAyrn.

O cny4asix v npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNlbHOCTU U CcoaepXaHus
aAMUHUCTPATUBHBIX  MNpoueayp  OOMMKHOCTHblE  NnvMua  HEMEANEHHO  MH(OPMUPYIOT
pyKkoBOOUTENS  OpraHa, MpedoCTaBnfAlWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLUEHWUA.

TekyLwunmn KOHTpOnb 3a cobniaeHnem nocnefoBaTensHOCTU 4ENCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MNpoueaypamMu No  NPeAoCTaBfiEHMIO  MYHUUMNANbHOM  YCryru,
OCYyLLEeCTBNAEeTCA 3aMeCcTUTeNieM pPyKOBOAUTENsI opraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl MO NPEeAOoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HavanbHWUKOM oOTAena, OCYLeCTBNALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAOLLMNX TeKyLLNi KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXKEHUAMN O CTPYKTYPHbIX MoApasfeneHusx opraHa MeCTHOro
camoynpasneHns U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. I'Iop;u:l,0|< n nepnoanvdHOCTb OCyLLEeCTBI1IEHUA NJIAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopaaok um
C*)OprI KOHTpPOJA 3a NOSIHOTOM N KA4eCTBOM npenocrasrieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBngeTca B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) Micnonkom, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNAMNbHBLIX CIyXXaLUmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHns
MYHMLUMMNANbHON YCNyrM NpoBOoAATCA NNaHOBbIE U BHEMMAHOBbIE NpoBepKn. Mopagok u
NepuoanYHOCTb OCYLLLECTBINEHMUS NNAHOBbLIX MPOBEPOK yCTaHABNNBAETCS NnaHoM paboTbl
Wcnonkoma. MNMpu npoBepke MOryT paccMaTpmBaTbCsA BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCnyrn (KOMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpegocTaBneHneM MyHUUMnNanbHOM ycryrn (TeMatmyeckmne npoBepku).
lMpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKOW YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aOMUHUCTPATMBHOIO pPernamMeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHBIX L,
MYHULMNANbHbIX CIy>KaLlmX.

4.2.4. Pe3ynbTaTbl NpoBEPKN 0POPMIIAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBaKOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX ML, OpraHa, NpeocTaBnaowWwero MyHMumnanbHyo
ycnyry, 3a peLieHus n genctesund (6esgencrame), npyuHMMaemble (OCyLeCcTBNSEMbIE) UMY B
xofe npeaocTaBrneHna MyHUUUNanbHOW yCnyru
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBUTENEN BUHOBHbIE nNuUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOrO CcaMoynpaBfeHNss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBreHUN.

PykoBoautenb (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noApasiefieHus opraHa
MECTHOro camMoynpaBSieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe Wun (unu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
alIMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXallMe 3a pelleHns u OencTBUs
(6e3pencTBme), NnpUHMMaeMble (OCyLLECTBNSIEMbIE) B XO4€E NPeaOCTaBEeHNS MyHMLMNANbHON
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyr, B TOM YACHE CO CTOPOHbI FpaxaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCMYrn CO CTOPOHbI FpaXkaaH, WX
o6beguHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOroO CaMOynpaBfeHUs Npu NPeaoCTaBNEHUN  MYHULMNANbHOW  YCAyrw,
nonyyYeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMKM O nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCNYrn U1 BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. AocyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHMA pelleHUun U 4eNCcTBUNn
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanNnbLHYK ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBfeHNsA rocyAapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auun, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLleHuin u
pencteuin - (6e3gencTBus)  opraHa, NpedocTaBnsAwwWero  MyHUUMNanbHYyW  yCryry,
AOIMKHOCTHOrO nvua opraHa, NpeaoCcTaBnALWLEero MyHULMNanbHy YCryry, MyHUUMnansHOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnsAlWero MyHUUMMAanbHYK  YCnyry,
MHOrOOYHKLMOHAIbHOrO LeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOIO LeHTpa, OpraHu3auun,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieayoLwmx criyvyasx:

1) HapylweHue cpoka perucTpauum 3anpoca O NpedoCTaBfeHuM MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLLeHue cpoka npefocTaBneHms MyHuumMnanbHon ycnyrn. B ykaszaHHOM crnydae
aocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLleHnii u gencteum (besgencrans)
MHOrOOYHKLMOHArNbHOro UeHTpa, paboTHMKa MHOroMYHKLMOHANBHOMO LieHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOrOYHKLUMOHAamNbHbLIN LEHTP, peweHus u gencteus (6esgencreume)
KOTOpOro ob6xanylTcs, BO3MNOXeHa YHKUMS MO MpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MyHUUMNAanNbHbIX YCNyr B NOAHOM o6beMe B nopsake, onpegerneHHoM vacteto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM mHdopmaumm nnbo ocyLlecTBrneHns
AEeNnCTBUn, NpeacTaBrieHne Unmn ocyLecTBNeHne KOTopbiX He NpegyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon ®Pepepaumn, HOPMaATUBHLIMW MPaBOBLIMA  aKTaMu
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Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMu Ans NpeaocTaBneHus
MYHULIMNAnNbHON YCNYru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBfeHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoOBbIMW akTamMun AN npegocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBuTens;

5) oTka3 B nNpeaocTaBneHUM MyHULMNANbHOW YCAyrn, €Ccriv OCHOBaHUS OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMATUBHbIMW NpaBOBbIMKM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU MPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusi) MHOroOYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOTrOQYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlydae, €Cn Ha MHOroyHKLMOHAsbHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KOToporo o6xxanyrTcs, BO3foXeHa yHKLMS Mo
NpeaocTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMNAMbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe c 3aaBUTENSA NpU NPeAoCTaBAEHUM MyHULMNANbHOW yCnyrn nnarbl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAIOLWEr0 MyHULMNANbHYO YCNYry, OOSPKHOCTHOrO nvua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIMO UeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEeHTpa, opraHM3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-®3, mnu mx pabOTHMKOB B MCApPaBNEHUU
AONYLLUEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTarte npegocTaBreHus
MYHULUMMNANbHON YyCrnyrn [OKyMeHTax ImMbo HapylleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnn. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn penctBun  (6e3gencTBusi)  MHOFOMYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAambHbIV
LEHTP, peLlueHnsa n aencteus (6e3genctame) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLMMANbHbBIX YCyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW U MHbIMM HOPMAaTMBHbIMK MpaBOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNanNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENeM pelleHun n aencteuin (6e3aencTens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOroyHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOTrOOYHKLMOHAnNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxanyrcs,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENS NpPU NPEeOOCTaBMEHUN MYHULMNANBHON YCNyru
OOKYMEHTOB WnvM  WHpopmauun, OTcyTcTBME U (MNM) HEOOCTOBEPHOCTb KOTOPLIX He
yKa3blBanucb MNpu MepBOHaYyanbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHUUMnanbHon ycnyr, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMIOYEHMEM CrlyYaeB, NPeayCMOTPEHHbIX NyHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pgenctsumn  (6e30enctBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
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paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOIFO(OYHKLNOHANbHbIN LIEHTP, peLleHns n aencrems (6e3nencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCRyr B
nosiHoM o6beMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaeTcs B nincbMeHHOM oopme Ha ByMaKHOM HOCUTerne, B 3NEKTPOHHOMN
dopme B opraH, NpeaoCcTaBnALWMIA MyHULUNATNBHYIO YCNYry, MHOTOMYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyapCTBEHHOW BMacTu, SABMSIOWMACA ydpeauTenem
MHOroQyHKLMOHANbHOroO LEeHTpa (aanee - yypeauTtenb MHOMO(YHKUMOHANbHOMO LieHTpa), a
Takke B opraHusauuu, NnpegycMoTpeHHble YacTbio 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHns u pencteua (6e3genicTBMe) pyKOBOAUTENS OpraHa,
NpefocTaBnALWEro MyHUUMNaNbHYK ycnyry, NOA4alTCA B BbILECTOAWNA opraH (Npu ero
Hanuumm) nnbo B cry4ae ero OTCYTCTBMS pacCMaTpuMBalOTCs  HEMOCpPeaCTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnsAwoLLEero MyHuuunansHyo ycnyry. XKanobbl Ha pelleHns
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LUeHTpa nojakTcA
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbLHOro uUeHTpa. XKanobbl Ha pelleHna n gencrsung
(6espencTaue) MHOIO(PYHKLMOHAbHOro LeHTpa nogatorcs yypeguTento
MHOTrOYHKLMOHANbHOIO LIeHTPa UNn AOSMKHOCTHOMY NNLY, YNOSTHOMOYEHHOMY HOPMaTUBHBIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha peweHusa n genctesus (besgencrame)
pabOTHMKOB OpraHM3aumn, NpegyCcMOTPEeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHu3aummn.

YKanoba Ha pewenna u pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHULMNANbHYKO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpegoCcTaBAoWEro MyHULMNANbHYO
yCcnyry, MyHUUMNANbHOrO  CriyXallero, pykoBOOAMTENs oOpraHa, npeaoCTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObiTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHamNbHbIN
LUEHTP, C MCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
ooMuManbHOrO canTa opraHa, nNpPeaoCcTaBnAlWEero MyHuiumMnanbHyto yenyry, EanHoro
noptana nmbo PecnybnukaHckoro nopTtana, WMH(POPMAUMOHHOM CUCTEMbI AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM Npueme 3asButens. XKanoba Ha
peweHns wn pgencteus (6e3gencteme) MHOrogYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSib30BaHMEM
NHOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odumumanbHOro camTta
MHOroPyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XXanoba Ha pelweHus n gencteus (besgencrane) opraHmsaumin,
npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PepepanpHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHUKOB MOXET ObITb HanpaBfeHa Mo Mno4yTe, C UCNOfb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHblX CanlToOB 3TUX OpraHusauui,
EovHoro noptana nn6o PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYKO  YCnyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnfalowWero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHu3auumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencreune)
KOTOpbIX obxanyTcs;

2) hamunuio, nMms, OT4eCcTBO (nocnegHee - Mpu Hanuyuu), cBedeHUs O MecTe
XUTeNbCTBa 3aaABuTENsa - uanyeckoro nuua nmbo HauMeHoBaHWe, CBEeAEeHUs O MecTe
HaXOXOEHWA 3asBUTENs - OPUOUNYECKOro nvua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, Nno
KOTOPbIM AOMMKEH ObITb HanpaBneH OTBET 3asBUTENIO;
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3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOrO niua opraHa,
NpegocTaBNAWEro  MyHAUMNAnbHyD  ycnyry, nvbo MyHMUMNAnNbHOro  CryXaLllero,
MHOIOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANBHOIO LieHTpa, opraHn3aunm,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PeaepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrfaceH C peLlleHnemM n 4enCTBueM
(6e3pencTBnem) opraHa, NPeoOCTaBMAIOLWEr0 MyHMLMNANbHYO YCIyry, AOMKHOCTHOrO nuua
opraHa, NpefoCTaBfAOWEro MyHMUMNANbHYO ycnyry, nMbo MyHMUMNanbHOro cryalero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb npeacTtaBneHbl OOKYMEHTbl (NpW Hanuyuu), nogTBepXxaaroLmne
[0BOAbI 3aaBUTENS, NMB0O X KoNuw.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyrowero 3a AHeM NOCTYMMEeHUS.

5.5. XXanoba, nocTtynusBlias B OpraH, NpeaoCTaBAsOWMIA MyHUUUNANbHYO YCyry,
MHOTFOYHKUMOHANbHbLIN ~ LEeHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA OpraH (NpU ero Hanuuun), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguaTv paboymx gHen co OHS ee perucrTpauuu, a B criydae obxanoBaHus oTkasa opraHa,
NpegoCcTaBNAOLLErO MyHULMNANBbHYIO YCIYyry, MHOrOYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npenycMoOTpeHHbIX Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asiButens nubo B ucnpasneHun OONYLIEeHHbIX OnevaTtok M owubok unv B
crny4vae obxanoBaHWA HapyLeHWUs1 YCTAHOBMEHHOrO CpokKa TakMX UCNpaBNEHUn - B TeYeHue
naTy paboymnx AHen Co AHA ee perucTpaunn.

5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaETCAa O4HO W3 CneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B oopMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMMNANbHON yCrnyrn OOKyMEHTax, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpPbIX He MpefyCMOTPEHO HOpPMAaTUBHbLIMU MpaBoBbLIMW akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gH4A, cnefyowero 3a AHEM NPUHATUSA peLLeHns, yKa3aHHOro B HaCTosILLEM
NyHKTE, 3a8BUTENO B MMCbMEHHOWN hOpME 1 MO XKEenaHUK 3asiBUTENS B 3N1EKTPOHHON hopme
HanpaBnseTCcs MOTUBMPOBAHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pacCMOTPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSAX,
OCyLLEeCTBAAEMbIX opraHom, npegocTaBNAoLLNM MYHMLMNANbHYHO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM NGO opraHnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 ctaTbun
16 ®epepanbHoro 3akoHa Ne 210-$3, B Lensx HesaMmegnUTENbHOMO YCTPaHEHUS BbISBNEHHbIX
HapyLWeHA MpU OKasaHMM MyHUUMNANbHOW YCMyrk, a TakkKe MPUHOCATCS M3BUHEHUSA 3a
AOCTaBneHHble Heyao6CcTBa 1 ykasbiBaeTcs MHGOpMaLMs O AanbHENLLNX ENCTBUSAX, KOTOpbIE
Heob6X04MMO COBEPLLMTL 3assBUTESIO B LENAX NONyYeHUs MyHULMNAanbHON YCnyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwien ynooBreTBOPEHWIO B OTBETE
3a8BMTEN0 O pesynbTatax pacCMOTPeHMs XKanobbl JalTca  aprymMeHTUpPOBaHHbIE
pasbsACHEHUST O TMpUYMUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauma o nopsgke
06XXanoBaHUs NPUHATOrO peLlEHNS.

5.9. B cny4ae ycTaHOBMEHMs B XO4€ WM MO pe3ynbTaTaM pPacCMOTPEHUSA Kanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHWS UM NPECTYNNEHNS OOMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NONTHOMOYNSAMN NO PACCMOTPEHMIO Xanob, He3ameonUTENbHO
HaNpaBnslT MMEILLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpasku (BbINMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO peweHne o6 oTka3e B Bblgade

crpaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNonHOMOYEHHOIo
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaATUBHOMY perfiaMmeHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTkase B npMeme AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelwleHMe o6 oTKase B npueme
AOKYMEHTOB, HeoOXoOAuMbIX Onsi NPeaoCTaBfeHUst MyHMUMNanbHOW YCryrn Mo Bblgave
crnpaBku (BbIMMUCKM) NO CreayoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BrnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSTHOMOYEHHbLIN OpraH C 3asiBflieHMeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3NEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

|:| B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX yCnyr
Pecnybnukn Tatapcras;

D B MHOTO(YHKLMOHANbHOM LIEHTpe NpeaoCTaBreHnsl roCyAapCTBEHHbIX U
MyHMUMnanbHbiX yenyr Pecnybnvku TaTapcTaH;

I:l B Ucnonkome.

(nara) (noanuce) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuato 06 owmnbke, oNYLLEHHOM MPU OKa3aHUM MyHULUNANbHOKW YCyrn no Bbigade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHeHUM 3asBfeHus o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiIEHUEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECST K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
yCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(nara) (nognuceb) (¢.1n.0.)



