WecnonsuTensHul i mmnier Veke-PA3anc«ore CenbCrora nocensHua
Cnac oI VYUK anEHOMe cancHa SecmyBiukm TaTtapciaH

NOCTAHOB/EHWE
Mo 3k <14»acKkatpa 2021 ~.

06 yTeenxagedyn  aLMUIIACTPATURHOTD  pelNaMenTa
NPEACCTADACINA MyFWAUNANLEOR yeiy 4 N0 ochnpreduic

NOEYMEHTOB npw lepegavs  wunbix NOMOLLE HY
WYHUYMNANBHOTO  *unLHoro  oHLA B CODCTRSHHOCTE
rpawna-

5 uenax paanyzaduy enepansko-o 3dkoka o1 27 mona 2010 N2 210-@3 @3 cpraHusaum
IPSOOCTIBIEHRNA TOLYAPGTEEHAEIX 1 MYHVUANANbHEL YCRyTs MononuuTensHeIf KO WIRT
Wi <:-P S3aN2KOTO CENbCKIN0 NOCENZHIA CNACCKOTS MYHULMNANBHCTO PaoK:

NOCTAHOBIA=T:

1. YTBEpAKTE ANMYHACTDITUBAbIF PEMMaNEHT NPSACTTABNSHUA WyRUUNANATIEH bl
yriyi N0 CHOPMISHMIO A0 YMEHTOS NPY NCRCIANE KUNLIX NOM2ILEHUH W YHNI{ANAnbHOro
HANKILIHOrS DOHAS B CoDCTOCH HIDCTE FPA<GAH.

2. HacTonwee NoCTaHOBNSHUE CNYSNIMIECBATH A OhALM3NEHOM CAATE Cnaczroro
rMyHUUMNanekoro  paicka  hitp WA SpAsskiviaarsansy. Ha  ohninareHoM  cante
npaeoech uugoprmayns (it pravo. fatarstan, rui.

3. Kanutponb 33 WGICNHEKMEN HACTOALLCTO NOTTAHOBNEHAS UCIA3NAK 53 coBoi.

kommTeTa Acke PA3anckoro

CaNLCKOTG NOCENSH A5 M. A Hyrazco

TA.

A



YTBEepxaeH

noctaHoBneHmem VIcnonHUTeNbLHOro
komuteTta cke-Pasanckoro cenbckoro
noceneHna Cnacckoro
MYHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT «14» 12. 2021 Ne 38

AOMWHNUCTPATUBHBLIN pernameHT
npeAocTaBneHUs MyHULMNaNbHOM ycnyru no opopMrieHUI0 AOKYMEHTOB MpHU
nepeaaye Xunbix NOMeLLEeHUA MyHULUNANbLHOIO XUMULHOTO (hoHAA B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHbIA perfnaMmeHT NpegocTaBneHns MyHUUmnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfnamMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefoCcTaBfeHns MyHUUMNANbHOW YCryrm no OOpMAEHUI0 OOKYMEHTOB MNpu nepefade
XWUNbIX NOMELLEHNI MYHULMNANBbHOMO XUMNULWHOro poHaa B COBCTBEHHOCTb rpaxaaH (aanee
— MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfamMeHTa MNPUMEHSIOTCA B OTHOLUEHUU
rpaxkgaH, NpoXmMBaroLWMX B MyHULMMAANBbHBIX XUIbIX NOMELLEHNAX MO 4OroBOPY COLMansHOro
HanMma Ha TeppuTopumn Mcke-Psasanckoro cenbckoro noceneHns Cnacckoro MyHUUmMnanbHOro
panoHa Pecnybnuku TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamu, uMerLWwmMMm NpaBo Ha MNofydyeHne MyHUUMNanbHOW YCryru, SBNSTCA
dumsnyeckme nuua (ganee — 3agBuTenb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEpSAWero ero MnofHOMOYus, 5Mbo  3aKOHHbIN
npegcrasnTens OUM3MYECKOro nuua (aanee — npeacraBuTenb 3asasBuTens).

1.3. MNopsaok MHPOPMUPOBaAHUS O NPEeAOCTABNEHNUN MYHULMMANBHON YCRyry

1.3.1. WHoopmauma o nopsake npenocTaBfieHUs  MYHUUMMNAnNbHOW  yCcryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOPYHKLMOHAamNbHbIX LIEHTPOB MpPeaoCTaBreHns rocyaapCTBEHHbIX U MYHULMNANbHbIX
yCriyr.

2) Ha oumuynanbHOM canWTe MyHMUMNanbHOro panoHaB  MH(OPMaLMOHHO-
TenekoMmmMmyHukaumnoHHoun cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX M MyHuLUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);


http://www.______.tatar.ru/
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4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EanHei noptan);

5) B rocyaapCTBeHHOW WHMOpPMaUWOHHON cucTeme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNATbHbBIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocaMm MNpeaocTaBfeHns MyHuUUMnanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOroYHKLUMOHAmNbHbIX LEHTpax MpeaocTaBNeHns rocyaAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) B ucnonHutensHom komuteTe Mcke-Ps3anckoro cenbckoro noceneHna Cnacckoro
MyHULMNanbHoro panoHa Pecnybnukn TatapctaH(ganee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UK No TeNnedoHy;

npy NMMCbMEHHOM (B TOM 4ncrie B hopMe 3MNeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTEne no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHCKOM nopTane o nopsiake u
CpoKax npefoCTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUM CBEAEHUN, coaepKalunxca
B PeecTpe rocygapCTBEHHbIX M MyHUMLUMNANbHbBIX YCRyr, NPeAoCTaBnseTcs 3adABUTENO
B6ecnnaTtHo.

[ocTyn K HpopmaLMm O CpoKax U nopsake NpeaocTaBneHnss MyHUUMNanbHOW yCcnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNonb30oBaHNSA MNpPOrpamMmMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3akNiYeHWsd JIMUEH3MOHHOrO WM MHOMO corfalieHus C
npasoobnagarenemM nporpaMmHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHue nnarhbl,
perncTpauuio Unu aBTOpPM3aLMIO 3asiBUTENS UMM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENs NUYHO UNU NO TenedgoHy B COOTBETCTBUM C
nocTynMBLIMM obpaLlleHneM npeaocTaBnsieTcs MHopMaUms:

1) o mecTe HaxoxaeHus Mcke-Pazanckoro cenbCKoro NoceneHus:

c. Ncke-Pasan, yn. JleHnHa, .39

Mpacuk paboTbl:

MoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

YeTteepr ¢ 08:00 -16:00; MaTtHuua ¢ 08:00 -16:00; Cy66oTa ,BockpeceHbe BbIXOAHOW.

CnpaBo4Hble TenedoHb!:8(84347) 38-3-39;

2) o nopsgke npefoCcTaBneHNa MyHULUNAanNbLHOM yCrnyr, o cnocobax n cpokax nogadn

3asBNEHNN;

3) O kaTeropusax rpaxgaH, KOTOpbIM NpeaoCTaBnAeTCsa MyHuuuMnanbHasa ycnyra; o

HOPMATUBHbIX NPaBOBbIX aKkTax, pPerynupylowmx BOMPOCbl NPeaoCTaBeHMs

MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoAMMbIX [ANi1 PacCMOTPEHUS 3asiBNEHUs O
npegocTaBneHMm MyHULMNAaNbHON YCIyrn, O Cpokax npuemMa n permctpauumn 3asBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mo Bonpocam
npegocTaBneHnst MyHULMNANbHON YCNyru;

7) o nopsiake obxanoBaHus AeNCTBUIA UNu 6e30eMCTBUA OOMKHOCTHbIX Nny, OpeaHa.

Mo nucbmeHHOMy obpalleHuto  COTPYAHVMKM  oTherna, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bSCHSAOT
3aaBUTENIO NOPSAOK NPefoCcTaBreHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOSLLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHA perncTpauumn obpawieHns HanpaBnawT oTBeT 3assutento. OTBETbl A4AlOTCA Ha SA3blKe
obpaleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNonb3yTcH
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.
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1.3.5. WHpopmauma no BonpocamMm npeaocTaBfieHNs MYyHULMMNANbHON  YyCIyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHMUMNAanbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHbIX CTeHAAX B nomeweHuax OpeaaHa ansa paboTbl C 3aaBUTENAMMN.

NHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapcraH, pasmelwiaemas Ha
WH(OPMALMOHHbIX CTeHd4axX W Ha oduuManbHOM canTe MyHUUMNanbHOro pamoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHULUUNanNbLHOW ycnyre, cogepxatuuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATMBHOIO pernamMeHTa, WHoOpMauui O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHun pabotbl OpzaHa, 0 rpacmke npuema 3asBrneHun Ha nNpeaocTaBneHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTturBHblE NpaBOBble aKTbl, perynupytoLme npeaocTasneHne
MYHULMNANbHOM yCryru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHne
MYHULMMNANbHOW Yycnyrn (C ykasaHWeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX odomumansHoOro onybnukosaHus), pasmelleH Ha EguHom nopTtane, B Peectpe
rocyfapCTBEHHbIX W MYHUUMMAnbHbIX YCIyr, Ha oduunanbHOM canTe MYHULMManbHOro
panoHa B MIHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTu « AHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAYT,
Ha odumumanbHom cante MyHULUMNanbLHOro panoHa B MHPOPMALNOHHO-
TeNEeKOMMYHUKaLMOHHON ceTh «NHTepHeT».

1.5. TepMuUHbIl, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM pernameHTe WCNonb3ylTCa crneaylwme TEPMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHO 060CoBIeHHOE CTPYKTYpPHOE
nogpasgerneHue (0uc) MHOroOyHKLIMOHANbHOTO LIeHTpa NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAaNbHbIX YCAyr, CO34aHHOE B rOPOACKOM (CEenbCKOM) MOCENIEHUN MYHULIMNANbHOMO
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHmsauumn OesTenbHOCTU MHOTOMYHKLUMOHANbHbBIX LEHTPOB MNpeaoCTaBreHust
roOCyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYyr,  YTBEPXOAEHHbIX  MOCTAHOBMEHWEM
MpaesutensctBa Poccurckon ®efepaummn ot 22 aekabpsa 2012 r. Ne1376 «O6 yTBepxxaeHun
MpaBun opraHusauun [eATernbHOCTU MHOTOYHKUMOHANbHbBIX LIEHTPOB MpeaoCcTaBreHus
rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCIYr»;

TexHnyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ opraHom,
npefoCTaBNALWMM MyHULMMANbHYIO yCnyry, U npuBegwas K HeCOOTBETCTBUIO CBedeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCnyrun), cBeAeHuUsiM B AOKyMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EouHaa cuctema wugeHTUdMKauMm 1M ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHus rocyaAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr B
anekTpoHHou dhopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOJEeNCcTBMs B cuUCTeMe wuaeHTuduKaumMm wn ayTeHTuduKkaumm K UHdopmMaumu,
coepxallencs B rocyaapCTBEeHHbIX MH(POPMaLMOHHbBIX CUCTEMAX U UHBIX MHPOPMALMOHHBLIX
cucTemax;
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MoLl - NocymapctBeHHoe BrogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHasA NHOPMaLMOHHas cuctema
MHOTOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHNs rocyaapCTBEHHbIX W MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM pernamMeHTe Mo4 3asiBNeHMeM O npeaocTaBreHun
MyHUUMMNANbHOW Yycrnyrn (danee - 3adBreHuWe) MNOHUMAaeTCs 3anpoc O npeaocTaBlieHUn
MYHULMNANbHOW YCryru,NogaHHbIn B COOTBETCTBMU C NMYHKTOM 3 cTtatbh 2 depgeparnbHOro
3akoHa oT 27 wona 2010 roga Ne210-d3 «O6 opraHusaumm npegocTaBreHns
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne210-$3).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW yCryru

OdopmMneHne [OKYMEHTOB Npu nepegayve KUMblX MOMELLEHUA MyHUUMNAnbHOro
XUNuHoro ooHaa B COOGCTBEHHOCTb rpakaaH

2.2. HanmeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

NcnonHuTtenbHbin  kKomuTteT Wcke-Ps3anckoro cenbckoro noceneHnsi Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTta NPeaoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHns MyHULMNanbHOM yCnyrn aBrsieTcs:

1) poroBop O Nepegaye Xunoro NomeLleHns B CO6CTBEHHOCTb;

2) peleHne 06 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyru(npunoxenue Ne 1
K HacTosaWweMy agMUHUCTPATUBHOMY PErfiameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHUs
MyHUUMNanbHON ycnyrm (Npunoxenne Ne 2 kK HacToAweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopme 3neKTPOHHOro [OOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannduumpoBaHHON
3NIEKTPOHHOM NOANUCHI0 YNONTHOMOYEHHOrO4OMKHOCTHOrO nuua OpeaHa (nnbo OpezaHa), B
cooTBeTCTBUKN C DeaeparnbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucuy» (ganee — ®egepanbHbln 3akoH Ne63-O3)B nuyHbIM KabuHeT EgmHoro noptan. B
crnyvyae HanpaBrneHus 3asiBreHust nocpeactBomPecnybnukaHckoro noprtana pesynbrtart
npefocTaBneHns  MyHUUMNAnbHOWM  YCAyrM  HanpaBnsdeTca B JNWYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaoCTaBreHUs MyHULMNANbHOW YCryrn
BolgaetcaB OpraHe unu B MOLL B dopme 3k3emnnsipa 3MeKTPOHHOrO [OOKYMEHTa,
pacnedataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4MTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMEHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

2.4. CpoK npegocTaBneHns MyHUUMNanbHOW yCyri, B TOM YMChe C y4eTOM HeOBX0aNMOCTH
obpalleHnsa B opraHu3aunn, ydacTeyoLme B NpegoCTaBneHm MyHUUUnansHOM yCrnyrm, Cpok
NMPUOCTaHOBMEHMS NPeLOCTaBNEHNS MYHMLMNANBHOW YCryru B criydae, eCrnm BO3MOXHOCTb
NPUOCTaHOBMNEHNA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon deneparmm,cpok
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BblAa4n (HanpaBneHns) 4OKYMEHTOB, SABMSIOWMXCS pe3ynbTaToM NpeaoCTaBeHns
MYHULMNANbHOM YCRyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBnsaetca B TedeHne 10 paboumnx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHNns MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMSKOLWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryrn B (popmMe 3NeKTPOHHOIo LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbTaTa NpeaocTaBeHUss MyHULMNansHON yenyru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeA0CTaBNeHNs
MyHULMNAnbHOWM YCNyru, a Takke yCnyr, KoTopble SBNSTCS HeobXoanMbIMU 1
ob6s13aTeNbHbIMU ANS NPEA0CTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexawmx
npeacTaBreHnto 3asiBUTENEM, CNocobbl MX NOMyYeHUs 3asiBUTENEM, B TOM YucChe B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEACTaBNEHUS

2.5.1. [Ina nony4yeHnMs MyHMUMNanbHOW yCNyrn 3asBuUTenb NpeacTaBnsaeT cnegywowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBepsiloUKM NMYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;

3) 3aABneHue:

B ¢opMe AOKymMeHTa Ha OymaxHoM Hocutene (npunoxeHuve Ne3 Kk HacTosilemy
agMWHNCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeAcTBOM BHECEHWS COOTBETCTBYHIOLLMX
CBEOEHMN B OJNEKTPOHHYIO OopMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3a4MUHUCTPATUBHOMO pernameHTa, Nnpy obpaLleHnn NnocpeacTBOM
PecnybnukaHckoro noprana;

4) [OKYMEHTbI, Y4OCTOBEPSAIOLLNE NINYHOCTD KaXK4O0ro YneHa ceMbi;

5) [OOKyMeHT, NOATBEPXAalLWMiA nNpaBO rpaxgaH Ha MNONb30BaHUE KUISbIM
nomeLleHnem (opaep, AOroBOp COLManbHOro Hanma Xuroro NoOMeLLeHUs);

6) KONMMA OMNEKYHCKOro YOOCTOBEPEHWUHA, €CMU B XWUIOM MOMELLEHUN MNPOXUBAOT
WCKNIYMTENBHO HEecOoBepLUeHHoNeTHMe B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

7) pelleHne 0 Ha3Ha4YeHUN onekyHa, NoneYnTens, KOnM ONeKyHCKOro ya0oCTOBEPEHNS,
paspeLLeHne opraHoB ONeKN 1 NONeYNTENbCTBA HA MPMBATU3ALMIO XKUITOr0 NOMELLEHUS — MpK
npuBaTM3aLMM  KUIIOrO  MOMELLEHUs, B  KOTOPOM  MPOXMBAKOT  UCKMIOYUTENBHO
HecoBepLLUEHHONeTHME B Bo3pacTte Ao 14 net, HegeecnocobHble rpaxaaHe;

8) HoTapumanbHO 3aBepeHHoe 3asBreHne 06 oTkase OT y4acTus B NpMBaTusaumm (ecnm
YrieHbl CEMbW He XenakwT y4acTBOBaTb B NpmBaTnsaunm);

9) cnpaBka O Heucnonb3oBaHWWM NMpaBa OecnnaTtHOW NpUBaTM3aLMKM C NPEXHUX MECT
XUTENbCTBA.

2.5.2. 3agBneHve W npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Creayowmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1€eKTPOHHON hOpMeE;

3) B OpraH nNu4yHO unM NOCPEnCTBOM MOYTOBOM CBA3U Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBreHUn NoCpeacTBOM MOYTOBOM CBA3M,
3aBepsATCA B YCTAHOBNEHHOM NOPSAAKeE.
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2.5.3. 3asaBneHne npu HanpaeneHuum nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

[na nonyyYyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npoueaypy peructpaumm (ayteHtngpukauyumn) B ECUA, a Takke nogTeepanTb YY4ETHYIO 3anuchb.

ONEKTPOHHbLIN OOKYMEHT (3MEKTPOHHbIN 0bpa3 OOKYMEHTA), yKa3aHHbIN B MOAMYHKTE
2nyHKTa 2.5.1agMNHNCTPaTUBHOIO pernameHTa, 3aBepsieTca YCUNEHHON
KBanMuUMpOBaHHOW NOAMUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbI(3NEKTPOHHbIE 00pa3bl [AOKYMEHTOB), npunaraemblie K
3asiBlieHN0, B TOM YuUCre LOBEPEHHOCTU, HanpaBnawTca B Buae dannos B popmaTtax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 00bemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npegcraBneHns OOKYMEHTOB W MHoOpMauMn WnNn OCyLLEeCTBIEHUS LOENCTBUN,
npeacTaBfieHne WunuM  OCYLWEeCTBIEHNE KOTOpPbIX He npeayCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylolwmmMm  OTHOLLUEHMS, BO3HMKalWMEe B CBA3M C
npegocTaBfeHnemM MyHUUMNANsHOM YCIyru;

2) oOcCywecTBMNeHna OenCTBUW, B TOM YUCMe corflacoBaHum, Heobxoaumblx AN
NonyyYeHnss MyHUUUNanbLHOM YCIyrn U CBA3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHNEM MNOoSyYyeHus
yCrnyr n noryvyeHus AOKYMEHTOB W MHopMauuu, npeaocTaBngeMblx B pesynbTarte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbhn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6s3aTENBHLIX YCNYr);

3) NnpeacTaBneHnst AOKYMEHTOB U MHOPMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy nepBoHavyanbHOM OTKase B Npueme A0KYMEHTOB, HEO6X04MMbIX
ANSA npefocTaBneHns MyHMuMnanbHOM ycnyrn, nmbo B NpeaocTaBneHnM MyHUUMNanbHOM
YCIyru, 3a UCKMYEeHNEM CneayoLwmx crnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLMXCcs
nNpegocTaBfNeHns MyHMLUMNANbHOW YCMyrk, nocre nepBoHayvanbHOW nodavv 3asiBNEeHna o
npegocTaBneHnn MyHULUMNanbHON yCcnyru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn U
AOKYMeHTax, NogaHHbIX 3asiBUTeNneM nocne nepBoHavanibHOro oTkasa B NpMemMe AOKYMEHTOB,
HeobXxoouMMbIX OnS NpefoCcTaBneHuMs MyHUUMnanbHOW ycnyru, nnbo B npeaocTaBneHun
MYHMLMNANbHON YCNYru U He BKINOYEHHbIX B MPEeACTaBNEHHbIA paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauuu nocne
nepBoOHavanbHOro oOTka3a B MNpMEME [AOKYMEHTOB, HeobxoouMbix Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnsHON YCNyru;

r) BbiiBNEHNE AOKYMEHTanbHO NoATBEPXKAEHHOro dhakTa (NPpU3HaKoB) OLLMBOYHOIo Nnm
npoTMBONpPaBHOro AencTteus (6e3nencTeuns) gomkHocTHOro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4yanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXOAUMbIX ANs NpeaocTaBneHuns
MyHUUMMNANbHON ycnyrn, nNubo B nNpegocTaBfieHUM MyHUUMNANbHOW YCRAyrn, O 4Yem B
NMCbMEHHOM BMAe 3a noanucbio pykoBoauTenst OpraHa npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANA npefoCTaBrneHuss MYHUUMNANbHOW  YCryru,
yBeOMNSeTCsa 3aABUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM CnyYaeB, eCrlin HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMe ABNSETCA HeoOXOAWMbIM  YCOBMEM
npegocTaBneHns rocyaapCTBEHHONW WMAW  MYyHUMUMNANbHOW YCNYyrM, W WHbIX CrlyyYaes,
YyCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.



2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTamMu Ansi NpegoCcTaBNeHNs MyHULMNAanbHOW YCryr, KoTopble
HaxoaaTCcs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBrieHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Uiy opraHam MecTHOroO
camoyrnpaBreHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NONy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NIEKTPOHHOM dhopMe, MOPSA0K X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpaeneHus nnbo
opraHusauusi, B pacnopsbkeHUM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1.MNony4vatoTca B pamkax MexxseJOMCTBEHHOIO B3auMOLAENCTBUA:

1) cBegeHus o permcTpauun rpaxaian;

2) BbiNuMcka M3 EAMHOrO rocygapCTBEHHOrO peecTpa HeABMXMMOCTM O npaBax
OTAENbLHOroO Nnua Ha nmetowmecs (MMeBLInecs) y Hero 06bLeKTbl HeABMXMMOro NMyLLIECTBA -
PocpeecTp;

3) Bbinucka u3 EguHOro rocygapCrBeHHOro peecTtpa HeaBWMXMMOCTU 00 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUKUMOCTU — PocpeecTp;

4) cBefeHus 0 gencTByroweM nacnopTe rpaxgaHnHa Poccurckon ®egepaunn — MB[
Poccuy;

5) cBegeHus o HoTapuanbHon AoBepeHHOCTU — PefiepanbHasa HoTapmansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noAnucbIo nmu,
YNONTHOMOYEHHbIX Ha CO3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMPeACTaBIEHNE) YyKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocydapCTBEHHOM BracTu, oOpraHamu
MECTHOro CamMOynpaBrieHus, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SABMATbCA
OCHOBaHWEM ANns oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

2.6.4. [omkHocTHOoe nuuo wn (unn) paboTHWMK, YKasaHHbIX B MNyHKkTe 2.6.1
aAMWHUCTPATUBHOIO  perfaMeHTa OpraHoB W oOpraHu3auui, He npegcrasmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpoOLUEeHHble W HaxXo4AWMEecs B pPacropsiKeHun
AOKYMEHT WNW CBeAeHus, noanexat agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WU WMHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccunckon denepauum.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepxgalLime BHECeHWe 3asiBUTeneM nnatbl 3a npefocTaBneHne MyHuUMnanbHOW
ycryry, Haxogsimecs B pPacnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoaBedoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpaBneHus opraHn3aummn.

HenpenctaBneHne 3asaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHUd, KoTopble
HaxoA4ATCS B pacnopsiKeHUm rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBreHns
1 NOABEOOMCTBEHHbIX rOCYyJapCTBEHHBbIM OpraHamM unmM opraHam MecTHOro camoyrnpaBreHus
opraHuMsauun, He SBMSIETCA OCHOBaHMEM ANA OTKasa 3asBUTEN0 B MNpegocTaBeHun
MYHULMNANbHON YCNYru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
Heob6xoaMMbIX A4S NpeoCTaBNeHNs MyHMUMNanbHOW yCrnyrn

2.7.1. OcHoBaHuAMWM OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBNeHNsa MyHMLMNANbHOW YCAyrn, ABASIKOTCS:

1) npencrtaBneHHble 3adABUMTENEM LOKYMEHTbl codepaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B MNopsaKke, YCTaHOBNEHHOM 3akoHodaTenbCTBOM Poccumnckom
depepaumm;
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2) NOKYMeHTbl coaepXaT MOBpPexXAeHUs, Hannyme KOTOpbIX He MO3BOSISeT B MOSIHOM
obbeme ucnonb3oBaTb WMHOPMaUUIO M CBEAEHUSs, COoAepXawmecss B OOKyMeHTax Ans
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

3) npeacTaBneHHble JOKYMEHTbI UNN CBEAEHUS YTPaTUM CUNY HA MOMEHT obpalleHns
3a MyHUUMNANbHOM YCnyrom (OOKYMEHT, YAOCTOBEPSOWMN MNOMIHOMOYNSA MpencTaBuTens
3aaBuUTENS, B Cnyvae obpalleHns 3a npefoCcTaBneHMeM MyHULMNAnbHOM YCAYrn YKasaHHbIM
nnuUom);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHULMManbHOW YCNYrm U OOKYMEHTOB,
HeobXxooMMbIX ANA npefocTaBneHuss MyHUUMNanbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekOppeKTHOEe 3anonHeHne oba3aTenbHbIX Nosen B hopmMe 3asiBfeHns], B TOM YUChe
B WHTepakTMBHOW (popme 3asBreHus Ha PecnybnukaHckom nopTane (HeLoCTOBEPHOE,
HenosiHoe, NMBO HenpaBuUbHOE 3aMnofIHEHME);

6) npegctaBneHWe HEMoSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbiX AN
npefocTaBfeHnsa MyHUUMNanbHON ycnyru;

7) 3asBreHMe o npegocTaBfieHUn YCnyrM nogaHo B opraH rocygapCTBEHHOW BMacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMM OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npefocTasfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHWW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNEHUs U JOKYMEHTOB, HEOOXOANMbBIX AN
npegocTaBneHns MyHUUMNAnbHON YCnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobXxooMMbIX ANS NpeaocTaBfneHnss MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOIMO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewiaetcs OTKasblBaTb B MpuvemMe 3asBfeHUs U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBNeHns MyHULMNAanbHOW yCcrnyri, B Cnydyae ecnu 3asiBrieHune u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUMUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHCPOPMaLMEn O CpoKax 1 NOpsiAKE NpeaoCTaBNeHUss MyHUUUNAaNbHOW yCryru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnblBaloLnm nepevyeHb OCHOBAHUM A4S MPUOCTaHOBMEHUS UM OTKa3a B
npegocTaBeHNN MyHULMNANBHOWN YCIyru

2.8.1. OcHoBaHUA AN NPUOCTaAHOBMEHUSA MPedOCTaBNEeHNs MyHUUMNAanbHOW YCrnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNAnbHON YCNyru:

1) 3asBuTenem npenctaBneHbl [OOKYMEHTbl He B rMonHoM obbeme, nubo B
NPeacCTaBrieHHbIX 3asdBfneHun wn (Unu) [JOKYMEHTax COAepXuTca HenonHas u  (Mnw)
HeJocTOoBepHasa NHPOPMaLnS;

2) NnpeAcTaBneHne JOKYMEHTOB B HEHaAnexalumm opraH

3) nocTtynneHve oOTBeTa opraHa rocyfapCTBEHHOW BMNacTn, opraHa MeCTHOro
camoynpageneHus nmbo nogsBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BMAacTU WKW OpraHy
MEeCTHOro camoynpasneHus opraHusaumm Ha MEXBEJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOLWEro 06 OTCYTCTBUM OOKYMEHTa U (unun) nHdopmaumm, HeobxoauMbiX Ans
nNpeaocTaBneHnss MyHUUMNanbHOW YCMyrn, eCnn COOTBETCTBYIOLWMN [OKYMEHT He Obin
npeacTasrieH 3asBuTernemM no cobCcTBEHHON NHULMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONb30BaHO PaHee;
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5) ucknoYeHrne 13 4Yucna yy4yacTHUKOB NpuBaTU3aunn HeCcOBEPLUEHHONETHUX YreHOB
cembu (6e3 paspeLLeHns opraHoB ONEKM 1 NONEYNTENbCTBA).

2.8.3. llepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBreHnn MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpeLluaeTcs oTKasblBaTb B NpeLOCTaBNeHNUM MyHULMNANBHOM YCIyrn B criyvae,
ecnu 3asiBrieHne o npegocTaBreHnn MyHUUMNanbHOW ycnyru nogaHo B COOTBETCTBUM C
nHdopMauuen o cpokax U nopsake npefoCTaBfeHuss  MyHUUMnanbHOW  yCnyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsgok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI NN MHOWM NnaThbl,
B3MMaeMOM 3a NpeAocTaBneHne MyHMUMNanbHOM ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA HE0BXoaUMbIMU 1 06a3aTENbHBIMU AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm m
YNOSTHOMOYEHHbLIMW B COOTBETCTBUMN C 3aKoHOoAaTenbCTBOM Poccunckon denepaumm
aKcnepTamu, y4acTBYOLWUMK B NpeaocTaBneHnn npegyCcMOTPEeHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNANbHbIX

yCRyr.
MpenocTaBneHne HeobxoamMbIx U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHUs NNnatbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNEeHNST MyHULMNANbHOW YCyru,
BKItoYasi MHopmaLmMio 0 MeToANke pacyeTa pasmepa Takon nnaTbl

MpenocTaBneHne HeobxoamMMbIx U 06a3aTernbHbIX yenyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B ovepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTtaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNANsHOM yCnyr, N Npu nosiy4eHnn pesynbtata NnpegocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHve MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpedoCTaBreHNs MyHUUUNANbLHOW yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B 04epean He JOSMKeH npeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTenNsi 0 NPeAoCcTaBneHn MyHULMNansHOM
yCryru u ycrnyru, npegoctaBnsieMon opraHnusaumein, y4acTeyoLLen B NpeoCTaBneHmm
MyHMUMNAnbHON yCnyru, B TOM YCHe B 3MEKTPOHHON chopMme

2.13.1. MNpun nuyHom obpaweHmn B MOLL B AeHb nogjayn 3asdBneHUsi 3asiBUTENIO
Bblgaetcsa pacnucka ns AUC MOL ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asBrieHne oTnpaeneHo, 1 AaTon nogayun 3asBrieHus.

2.13.2. Tlpun HanpaBneHun 3adBneHns nocpencrsom  EaguvHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb nodayv 3asiBfeHus nonyyaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  3fIEKTPOHHOW Mo4YTe  yBEeLOMIIEHME,
nogTeepxgaroLlee, YTo 3adBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep 1 JaTa nogayv 3asiBreHuns.
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2.13.3. MNpu nuyHom obpalueHnn B OpraH B A€Hb Nogaun 3asBneHns yrnosTHOMOYEHHbIM
AOIDKHOCTHLIM nvuom OpraHa 3asiBUTEsNlo BblAaeTcsl pacnvcka M3 aBTOMaTU3MPOBaHHOM
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpauuoHHbLIM HOMEPOM, JaToM Nogayn 3asiBIeHN U NepeyvyHeM
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfieHnumn
MyHUUMNANbHOW yCnyru, MHPOPMAaLMOHHBLIM CTeHAaM ¢ obpasLamm Ux 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBNEHUSs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLLeHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMauuKM o Nopsiake NpeaocTaBneHnsa Takon yenyr, B TOM Yucre k obecrneyeHunto
AOCTYNHOCTU ANS MHBANUAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (befieparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmre
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBSAETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXapPOTYLLIEHNS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio Ans ooopmMIeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHOA4aTenbCcTBOM Poccunckon denepaunmn o coumarnbHOM
3awmTe MHBanNMOoB B UeNnax OecnpenAaTcTBEHHOro AoCTyrna K MecTy npeaocTaBrieHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneunBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBanNMOoOB K MeCTy
nNpefocTaBfeHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MyNbTUMeAUNHas WHgopmauus O nopsake
npegocTaBfeHns MyHULMNanbHOM yCryrn pasmMeLlaeTcs B yaoOHbIX A4S 3asBuTenen mecrax,
B TOM YuCIe C Y4eTOM OrpaHU4YEeHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBOXaeHWe NHBaNUAOB, UMEIOLLINX CTONKNE paccTponcTBa (PYHKLNN 3pEHNS
N CaMOCTOATENBbHOIo NepeaBXeHns, 1 oka3aHne UM NMOMOLLN;

4) BO3MOXHOCTb NOCaAKM B TPaHCMOPTHOE CPeACTBO W BbICAAKM U3 HEro, B TOM
4yucre ¢ UCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmMelieHne obopyaooBaHMss U HocuTenen uHdopmaumu,
HeobxoomMMbIx Ons obecneyeHnsa 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESTbHOCTMU;

6) aybnupoBaHue HeobxoaumMoOM ANA  WHBANMOOB 3BYKOBOM WU 3pUTENBHOM
nHdOpMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

7) [ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NMPU HanMyYUKU OOKYMEHTa, MOATBEPXAaloWwero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no popMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoM 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBEpKAEHUN DOPMbI AOKYMEHTA, NOATBEPXKAAOLLEro crneunanbHoe
obyyeHune cobakn-npoBogHUKA, 1 MOPSAKA ero Bblgayuny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCsa npedocTaBreHne MyHUUunanbHOW  ycryru, W  CPeacTs,
nucnonb3yemblX MpuU MpedocTaBneHn  MyHULMNAnbHOW YCryrk, KOTOpble YyKasaHbl B
noanyHkrtax 1 —4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernamMeHTa, NPUMMEHSIIOTCA K 00 bekTam
N cpencTBam, BBeAEHHbIM B 3KCMslyaTauuio Uiy NpoLleawmnmM MoaepHN3aumnio, peKOHCTPYKLNIO
nocne 1 nona 2016 ropa.
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2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNYrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmaum o
Xo4e NpeaocTaBneHNa MyHULMNanbHOW yCyr, B TOM YMCIe C UCMOSb30BaHUEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOM YCryrn B MHOrOOYHKLMOHANbHOM LIEHTPEe NpeaocTaBeHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX yCnyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgeneHmm opraHa UCNOSTHUTENbHO pPacnopsiAUTENbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBUTENS (3KCTepPPUTOPUANbHBLIN NPUHLAM),
nocpeacTBOM 3anpoca o0 NPeaoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHULMNANbHbIX YCNYr B MHOrOMYHKUMOHANbHbBIX LLeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTM MPefoCTaBMEHUS MyHUUUNAnNbHOW  ycnyru
ABMAKOTCA:

pPacnosIoKEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30HE OCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTAa;

Hanu4ne HeobXxoaMMOro KofmyecTBa CneumanmcToB, a Takke NOMeLLEHNA, B KOTOPbIX
OCYLLEeCTBMSETCSA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuuMe wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHnss MyHUUUNAaNbHOM YCIyrm Ha MHAOPMaLUMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnukaHckom noptane, oduumanbHOM cante MyHULUNanbHOro pamoHa;

OKasaHue NoMoLLM HBanNuaam B NpeogoneHnn 6apbepos, MeLlaroLwmX NosTy4eHmo MMn
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

1) cobntogeHne CpoKOB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) oTtcyTcTBME 0H60CHOBAHHbLIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutensa ¢ pabotHmkamm OpraHa unn MOL npu npegoctaeneHmnmn
MYHULUMNANbHOM YCIyrn OCyLLeCTBNAETCS O4MH pa3 nNpu NpeacTaBieHnn 3asBrieHnsi CO BCEMM
Heob6Xxo4MMbIMN JOKYMEHTaMW;

OOWH pa3 B cnyyae HeobXoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnaneHon ycnyrm B OpraHe nnu MOL, B dopme ak3emnngpa anekTPOHHOro AOKYMeHTa
Ha ByMaXkHOM HocuTene.

MpoOomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpegocTaBfieHM MyHULMNANbLHOW YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHUTb KavyeCTBO NPeaoCTaBiEHUS MYyHUMUMMANbHOW yCnyrn c
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTtenedOHHOM CBA3W, C  UCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHasrbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrm MOXeT ObiTb
nony4eHa 3asBuTenem B NIMYHOM kabuHeTe Ha EgnHom nopTane, PecnybnvukaHckom nopTtane,
B Oprane, MOL].

2.15.4. MNpegocTtaBneHme MyHUUMNaNbLHON ycnyrn ocyllectensetcs B noéom ML, no
BbIOOpY 3asABUTENs He3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTa (akTUYecKoro
NnpoXunBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTEppPUTOPUANbHOMY MPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.
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2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NPUHLMNY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra npeoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULUNANbHOM YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNN MyHUUMNANbLHOW YCINYrM B 3NEKTPOHHOW dopme
3aaBuUTeNb BrNpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EanHom noprane;

2) nopaTb 3asdBneHue O NpeaoCcTaBNeHNN MyHULMNANBHOW YCIYTN U HbIE AOKYMEHTHI,
HeobxooMMble ON1S NpefoCTaBneHUss MyHULMNANbHOW YCNyru, B TOM YUCEe OOKYMEHTbI U
MHOpPMaUUIo, SNEKTPOHHbIE 0bpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUUN C
NyHKTOM 7.2 4actn 1 crtatbm 16 ®depepanbHoro 3akoHa Ne 210-93,c mcnonb3oBaHWeEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asBMeHWA O npefocTaBreHnm
MYHMLMNANbHON YCNYru, NOAaHHbIX B 3NEKTPOHHOWN hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanbHbIX ciyxawux nocpenctsom PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTtBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevmnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfieHMM FOCYAAPCTBEHHbLIX U MYHULUMNAMbHBIX YCyr opraHamu,
NpefocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyXKaLLUMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3MEKTPOHHOM hopMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHUst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS W WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegoCcTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMUM OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHun 3a ycnyramu, npegnonararowmmMm  HanpasneHune
COBMECTHOrO 3asBMNeHUsS HECKOMNbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTEene KOMUU SNEKTPOHHON dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfiEHUs] 3HAYEHUA B
nobo MOMEHT NO XenaHuto Nonb3oBaTens, B TOM Y1CHe Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 45 NOBTOPHOrO BBOAA 3HAYEHUNN B ANEKTPOHHYIO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn 3NeKTPOHHOW (PopMbl 3a8BfEHNA 40 Havana BBoA4a CBeAEHUN
3agBuTENEeM C UCNoONb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss cBedeHUn,
OTCYTCTBYIOLLMX B €QNHON CUCTEME NOEHTUDMKALMM 1 ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON N3 3TAnNoB 3aNOSTHEHUSA ANEKTPOHHOW (POPMbI
3agBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro roga, a Takke YaCcTUYHO CPOPMUPOBAHHBIM 3aABMEHUSIM - B TEYEHUE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTenseTcH
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,
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3aaBuTeNto NpenocTtaBnAeTcsl BO3MOXHOCTb 3anmMcu Ha nobble cBobOAHble Ans
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[na ocyuwecTBneHnMss npeaBapuUTENbHON 3anvcu nocpeactsoM PecnybnukaHckoro
noprtana 3asiBUTento HeobxoaMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

Gamunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBMS CBEAEHWW, KOTOpble coobwun 3aaBuTENb NpuU
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBMTENEM NPU MIMYHOM NpUeme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegsBapuTenbHOM 3anmMcu  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobwmnT
afpec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbI agpec Takke HanpaBnaeTca MHgopmauusa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncu C ykadaHMeM AaTtbl, BDEMEHN U MeCTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asBuTenb B 00s13aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeNbHas 3anncb aHHYNIMPYETCS B ClyYae ero HeABKM NO
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHWN Npuema.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUKN, KpoMe
NPOXOXOEHUS UOeHTUUKaALMM U ayTeHTUdUKaumMm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoammbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTEepBana, KoTopbI HeobxoanMo 3abpoHMpoBaTh A4S NpuemMa.

3. CocTaB, nocnenoBaTelbHOCTb U CPOKU BbIMOMHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONTHEHUS aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUMBHbIX NpoueAyp B MHOFO(YHKLUNOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnN
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKroYaeT B cebs cnegyowme
afMWHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYnbTMPOBaHWE 3asiBUTENS,;

2) NpUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeNeM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3arpocoB B OpraHbl, Yy4yacTBywLWMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) NnoAroToBKa pesyrbTarta MyHULMNanbHOW yCnyru;

5) 3aknoyeHne gorosopa

6) Bblgava (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOM yCnyru;

7) ucnpaeneHne TeXHUYECKMX OLLNBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO
3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sABnseTcs

obpalleHre 3asBuUTEns Mo BOMpPOCaM, CBSA3aHHbIM C NPEeAOCTaBIEHWEM MYHULMNANbHOW
ycnyru.



15

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHNE
aAMWHNCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHnn 3aasutena B OpraH - pykoBoguTenb Vcke-Pasanckoro cenbckoro
nocerneHns Cnacckoro MyHULMNaneHOro panoHa (ganee - A0MKHOCTHOE MU0, OTBETCTBEHHOE
3a KOHCYINbTUPOBaHWeE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U Cpokax
npegocTtasneHns MyHuuunansHon ycnyrm B MOLL nmyHo u no tenedoHy M SneKTpoHHOW
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTeEns, B TOM 4ucre MO cocTtaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruMm BoOnpocaMm [Ans MOfyYeHUs MyHULMNarbHOW
ycnyru.

3asButens MOXeT NOoMyyYuTb MHAGOPMaLMIO O nopsgke  npenocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSKTCH: KOHCYNbTaums
no coctaBy, hopme npeacTaBnsieMon JOKYMeHTaunm u apyrmm Bonpocam, Heobxoanmeim Ans
NonyyYeHnss MyHUUMNanbLHOM YCryri.

3.2.3. 3aasuTtenb Bnpase obpaTtuTbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHnss MyHULMNanbHOW YycrnyrM, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauum u Apyrum BOMpocaMm Ans MOfyYeHUs MyHULMNanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSALWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEHUe Tpex pabounx AHeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMAITCS: KOHCYMNbTauum
no coctasy, hopme npeacTaBnsgeMon JOKyMeHTaumm u Apyrmm Bonpocam, HeobxoammbiM Ans
Nony4YeHnss MyHULUMNanbLHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANs NpeaoCTaBNeHns MyHUUunanbHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3asgsutenb (NpeacraBsuTens 3aasutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npeaocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NMYyHKTOM 2.5aQMVHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimi npuem 3asBneHunin:

onpegensieT npegMeT obpalleHus;

YAOCTOBEPSIET NMIMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO perfamMeHTa;

3anorHAeT 3NeKTPOoHHY0 oopmy 3assreHns B AIC MoL;

npy npefocTaBrneHun LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHta Ha OyMaxHOM HOcCUTene, OCYLIECTBNSET CKaHMpPOBaHWE MpeAcTaBNEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepeaaeT 3asiBUTENIO Ha NPOBEPKY U NOANUCaHWE;
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nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopMme unm
3NEeKTPOHHble 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpMUpPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOe K
oTnpaBske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B 9MeKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero aHs co AHs obpalleHns 3aaBUTensa B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT LOKYMEHTOB (9NeKTpPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. [lpyem pokyMeHTOB QA nNpefocTaBrieHUs MyHUUMMNAnbHOW yCriyrm B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb OnNs nogayn 3asaBfeHUA B INIEKTPOHHOM OOpME BbIMOMHAET
cnegywLwine OencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3as8BfEHUS, BKINIOYAKOLWY CBeAeHUs, Heobxoammble
n obaszatenbHble ANs NPeJoCTaBneHns MyHUUMNanbHOW yCcnyru;

npukpennseTr [OOKYMEHTbl B 3MIEKTPOHHOW opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme 3neKTPOHHOro 3asiBreHus (npu HeobxoammocTu);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacnua € YCrOBUSIMU U MOPSLKOM
nNpefocTaBfeHns MyHUUMNanbHOW YCNyrM B  3MEeKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NeKTPOHHOIo 3asBIieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOIO 3adBNEeHUS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asaBreHNs);

9NEeKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3agMUHNCTPATMBHOIO pernameHTa;

nony4aet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOMO 3asABMEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCTBsieTCs
nocrne 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnofen anekTpoHHoW opmbl 3aaBneHus. [Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMOSIHEHHOMO MOMSA 3ANIEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEAOMIISIETCA O XapakTepe BbISIBIIEHHON OWNGKM N NOpsiAke ee yCTpaHeHUs NoCcpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpME 3asiBMEHUS.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHus 3aaButens.

PesynbTatamu BbINOSIHEHUS aMUHUCTPATUBHBIX Npoueayp SABNAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoOBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
NOCTYNfEHNEe 3asiBMEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHULIMMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
aZMUHUCTPATUBHOW npouenypbl sBRseTca pykoBoauTens Wcke-Psasanckoro cenbckoro
nocerneHns Cnacckoro MyHULMNansHOro panoHa (ganee - 40MMKHOCTHOE NNL0, OTBETCTBEHHOE
3a npuem OKYMEHTOB):
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3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHnsa 3aaButens c 3asiereHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOANUT NMNPOBEPKY MOSTHOMOYUKM NULa, NoLaroLWwero JOKYMEHTbI;

NPOBOAMNT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATMBHOIO pernameHTa, NpPoOBEPKY COOTBETCTBUA NpeacTaBfieHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee ooopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [JOKYMEHTax MNOAYUCTOK, MPUMUCOK, 3a4YEpPKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anosiHsaer 9JTIEKTPOHHYO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, npedHasHa4YeHHOW ANns  OKa3aHWsa rocyfdapCTBEHHbIX W
MYyHUUMNANbHbIX YCAYT;

npu npefocTaBnNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HOcuTene, OCYLECTBNSAET CKaHWPOBaHWE MpeAcTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBfNeHune;

nepefaet 3asBMTENO HA NPOBEPKY U NOANNCAHME;

nocne nognucaHust CKaHuMpyeT nognucaHHoe 3asBlieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANsl OKasaHWs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr AOKYMEHTbI, NpeLCTaBfeHHbIe B
3NIEKTPOHHOM (hbopMe NnNn SNEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMunpyeT
3EeKTPOHHOE Oeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHUW 45151 OTKa3a B NnpuemMe 4OKYMEHTOB JOMMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNM4Mm NnpenaTcTBum ans
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM CoAePXXaHNSA BbISIBIEHHbIX
OCHOBaHW Ansl OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1nuuO, OTBETCTBEHHOE 3a nNpuMeM [OOKYMEHTOB, rocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdABfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Len u craTtyc
«lpoBepka JOKYMEHTOBY;

n3y4yaeT NnoCTyNMBLUME INEKTPOHHbIE Aena, B TOM Yucne NpUoXeHHble 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMe 1 3NEeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCroBU  OEUCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBfieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3SIEKTPOHHOM
noanncbHo).

Mpn HanuUuuu OCHOBaHUK, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1agMWUHUCTPATUBHOMO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHuss o6 oTkase B MpuUeMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNAnbHOW yCyriu.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOMU
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobnogeHue ycroBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelwweHns 06 oTkase JOMKeH cogepxaTtb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-P3,
KOTOpbIe NOCYXWUITM OCHOBaAHUEM AJ15 €ro NPUHATUA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npefocTaBfeHnss MyHUUMNANbHOW YCnyru, C ykasaHuvem MnpuynH oTkasa (B cnyyae, ecnu
OCHOBaHMA AnNs OTkasa B MNpuemMe [LOKYMEHTOB, Heobxoaumbix Ans npenocTaBfeHust
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
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AOKYMeHTaM, OCHOBaHuUsA [OnA OTkas3a B [MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHWUN), KOTopble He
npeacTasneHbl, cogepxaT HeAOCTOBEPHbIE 1 (UNN) MPOTUBOPEYMBLIE CBEAEHUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWiA), HanpaBnsAeTCcA Ha CcorrnacoBaHve B
YyCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO OKYyMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0AMMbIX ANS
npegocTaBneHns MyHUUUNanbHOW YCNyru, OCyLecTBNAeTca B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3aMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpuYeM JOKYMEHTOB, B Te4deHne o4HOro paboyvero AHA cOo AHSA NOCTYNNeHns
3asiBreHnsd, HanpaBndeT 3asBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMneHme o
NOCTYNMNeHUn 3asBreHus, coaepxallee BXOAALWMA PerncTpauuoHHbI HOMep 3asiBIieHus,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HaMMeHOBaHWW hannoB, NPeACTaBIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMMHUCTpATUBHOIO  pernameHTa, npuM  HanuMunMnm TEXHUYECKOM  BO3MOXHOCTU
OCYyLLEeCTBNAeTC B aBTOMATU4YECKOM pPeXMMe C WCMOofb30BaHMEM aBTOMAaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. ALMUHUCTPATUBHbIE npoueaypsbl, yCcTaHaBfiMBaeMmble MYHKTOM
3.3.3agMMHNCTPATMBHOIO perfiaMeHTa, BbIMOMHATCSA B Te4eHne ogHoro paboyero gHA cogHs
NOCTYNMEeHUs 3asBNeHNs Ha pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASKOTCA: NPUHATBHIA Ha
paccMOTpeHMNE KOMMNIEKT OKYMEHTOB U NPOEKT pelueHnst 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBNeHns MyHUUMNAanbHOM YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHveM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW Npoueaypbl ABnAseTcs
nony4yeHne [OOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YNOMHOMOYEHHbIM Ha BbINOSIHEHME
agMUHUCTPATMBHOW Mpouenypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
nNpYeM AOKYMEHTOB, NPUHATLIX OT 3asBMTENA AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 338  BbIMOSHEHNE
agMUHUCTPATMBHOW npoueaypbl, SBAsieTca pykoBoauTens Vcke-Psasanckoro cenbckoro
nocenexHus Cnacckoro MyHUUMNanbHOro pavoHa(ganee - JOSMKHOCTHOE NULO0, OTBETCTBEHHOE
3a HanpaBreHue MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHWEe MeXBEeLOMCTBEHHbIX
3anpocoB, (OpPMMPYET W HanpasBnsieT B 3feKTPOHHOM opMe nocpeacTBOM CUCTEMB
MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3auMogencTeust (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamu) 3anpockbl O NPeAoCTaBfeHNN JOKYMEHTOB U CBEAEHUMN,
NpeayCMOTPEHHbIX NMYHKTOM 2.6.1aAMUHUCTPaTUBHOIO perfnaMmeHTa.

AOMWHUCTPATUBHbIE  MNpoLeaypbl, YyCTaHaBMMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb MPUHATUSA 3asiBNIEHNSI HA paCCMOTPEHME.

PesynbTaTtamu BbINOMHEHNSA aAMUHUCTPATUBHbLIX NPoLEeayp SABNAOTCA: HanpasieHHble
B OpraHbl BNact n (unn) nogBeAoOMCTBEHHbIE OpraHaM BriacTu opraHu3aumm 3anpochi.

3.4.3. CneumanucTtbl MOCTaBLUMKOB AaHHbIX Ha OCHOBaHWW 3anpocOoB, MOCTYNUBLUNX
4yepe3 CUCTEMY MEXBEAOMCTBEHHOIO SfEKTPOHHOMO B3auUMOOEWCTBUS, NpefoCTaBnsaloT
3anpawmBaemMble JOKYMEHTbI (MHGOPMaLMIO) UNK HaNpaBnAT yBegoMAeHUs 06 OTCyTCTBUM
AOKYMeHTa U (Mnm) uHdopmMaumn, HeobxoauMbIX AN NpefocTaBneHnss MyHUUMnanbHOW
ycnyru (ganee — ysegomneHune o6 oTkase).
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AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHATCA B Te4YeHue NATU OHEeW CO OHS MOCTYNMEeHNs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHu3sauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKK
NnoaroTOBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkOHaMu, npaBoBbiMKM akTamu [NpaBuTtenbctBa Poccunckon depepaumm un
NPUHATLIMU B COOTBETCTBUM C (beaeparnbHbIMU 3aKOHAaMW HOPMAaTUBHBIMUY NPABOBbLIMW akTaMu
Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMIHEHNA aAMUHUCTPATUBHbLIX Npoueayp SBMASTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUUMnanbHoW  ycnyru, nubo
yBegomneHne o6 oOTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeOMCTBEHHbIX 3arnpOCoB.

3.4.4. [OmKHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalunBaemMble Yepe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (CBedeHus), Heobxooumble  ONna  nNpegocTaBrieHus
MyHUUMNaneHon ycnyru, nnbo yeegomrneHne o6 oTkase nNpu OTCYTCTBUM LOKYMeHTa U (1nu)
nHdopmauuuy;

npy HanU4YnMM OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpeJocTaBneHns MyHUUMNAanbHOM YCryru.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm MnpuYnH OoTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUsi AN OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIEHbI
C HapyleHuMeM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBfseTCa Ha corfacoBaHue B
yCTaHOBMEHHOM MOpsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHue NpoekTa peLweHus 06 oTkase B npyeme JOKYMEHTOB, HEOBXO0ANUMbIX Ans
npefocTaBneHns MyHUUMNAnsHOM YCryri, OCyLLecTBNseTCcs B nopsiake, NnpeaycMOTPeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAOTCS B A€Hb MNOSyYeHNa CBEAEHNN NO MEXBELOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SABNAKTCA: AOKYMEHTbI
(cBegeHust), HeobxoauMble Ans NpefoCcTaBfeHUss MyHULMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA NpefocTaBreHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4aAMUHUCTPATUBHOIO
pernameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMSETCS B aBTOMaTUYECKOM
pexvMme C  UCMNoSfb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM YuChe C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPaTUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTtb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvarna BbIMOMHEHUA aAMWUHUCTPATUBHOW npoueaypbl ABNseTcs
NOCTynNsieHne OT JOSMKHOCTHOrO Nnvua, OTBETCTBEHHOIO 3a HanpaBreHue MeXBeOMCTBEHHbIX
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3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMblX Ons NpeaocTaBneHns MyHULMNanbHOM
ycnyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, sBnseTcs pykoBoautenb Wcke-Psasanckoro cenbckoro nocerneHns Cracckoro
MYHULUMMNANbHOrO panoHa (Janee - OOSMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata NnpegocTaBneHns MyHUUMNansHOM ycnyru).

3.5.2. [omkHOCTHOE nunuOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHUss MyHULUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoAuMbIX Ans
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;

npw BbIABNEHUM OCHOBAHWW AN OTKasa B NpefoCTaBfeHuuM MyHULMNAnbHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfvMBaeT MPOEKT
peleHns 06 oTkase B NpefoCcTaBneHum MyHUUUNansHOM yCnyru;

B Criydyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B npedocTaBreHun MyHUuumnanbHOW
ycryru, npeaycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMNansHOW YCNnyru,
noarotaBnvMBaeT [MPOEKT pacropsXeHna no OodOpPMIIEHUIO [OOKYMEHTOB W odopmndaeT
pacrnopshkeHue;

HanpasnseT NOAroTOBMEHHbIE MPOEKTLI pe3ynbTaTa NpefoCTaBeHns MyHULMNansHou
yCryru Ha corflacoBaHue B YCTaHOBMIEHHOM Mnopsiake NOoCpeaCcTBOM CUCTEMbI 3fIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeyeHue pAByx paboynmx AHEeW C MOMEHTa MOCTYNMeHMs OTBETOB Ha
MeXBEeJOMCTBEHHbIE 3anpochl.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABMNAKTCA: NPOEKThI,
HanpasfieHHble Ha CorfacoBaHue.

3.5.3. CornacoBaHMe w”n noanucaHue MpOeKTa pes3ynbTaTta NpeaocTaBreHns
MYHUUMNANbHOW ycryrn (gdanee — nNpoekTbl JOKYMEHTOB) OCYLLECTBISIETCH PYKOBOAUTESNEM
CTPYKTYpPHOro noapasgerneHnsd, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHOn
ycnyru, Pykosoautenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMevyaHusi, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Nocne
yCTpaHeHUss 3aMe4yaHu NPOoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfiacoBaHUA U
nognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUM TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernamMeHTa LOSMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOJSTHOTHI,
HanMyusa corfnacoBaHMM  YMOSIHOMOYEHHbLIX AOSMKHOCTHbLIX Sy  OpraHa B cucteme
3NEKTPOHHOro 4OKYMeHTOOb0opoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBieYeHne K OTBETCTBEHHOCTU ML, ONYCTUBLLUNX HAPYLLIEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHMEe O4HOro pabo4yero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne ob
OoTKase B NpefoCTaBfieHUM MyHULMNANbLHOW YCIyrn, YyTBEPXAEeHHOEe pacrnopsiKeHue.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NMyHkTax3.5.2, 3.5.3.agMMHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexvMme C  MCNofb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOMW  CUCTEMBbI,
npegHas3Ha4YeHHOM AN19 OKa3aHUsA rocygapCTBEHHbIX U MyHULIMNANbHbLIX YCIyr.
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MakcrManbHbI CPOK BbINONTHEHUS aAMUHUCTPATUBHbIX MPOLEAYP, YKa3aHHbIX B MYHKTE
3.5.aQ4MUHUCTPATUBHOIO perfameHTa, cocTaBnsieT 3 paboymx OHs.

3.6. 3aknoyeHe goroeBopa nepeaaydn XXumnoro nomeLLeHnst B COOCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sABnseTcs
yTBEpXAEeHME MOCTaHOBMEHUS O Npueme paHee NpuBaTU3NPOBAHHOMO XUITOro NOMELLEHNS B
MyHULMNanNbHY CO6CTBEHHOCTb.

[NOSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aOMUHUCTPaATUBHOM
npouenypsbl, aBnseTcsa pykoBoguTenb Kcke-Pasanckoro cenbckoro nocenexHuss Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - [OMMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOW yCryru).

3.6.2. [JomkHOCTHOe nuUO, OTBETCTBEHHOEe 3a MNOAroTOBKY  pesynbTaTta
npegocTaBNeHns MyHUUMNanbHOW yCnyru, roTOBUT JOMOBOP Nepeaayn XXurnoro noMeLLeHns B
cOBCTBEHHOCTbL 3asBUTENIO (Oanee — JOroBop).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHMe oJHoro paboyero [OHA C MOMEHTa Bblgayn 3asBUTENIO
pacnopsiXeHus.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNSAKTCHA: OOrosop,
HanpaBneHHbIN Ha corracoBaHue.

3.6.3. CornacoBaHue n nognucaHve [OroBopa OCYLECTBAAETCA pykoBoguTenem
CTPYKTYPHOro nogpasfgerneHus, OTBETCTBEHHOMo 3a NOArOTOBKY pesynbTaTa MyHUUMMNAanbHON
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamun BbINOMHEHUA afMUHUCTPATUBHbLIX Npoueayp SBMSKTCS: NOLANUCAHHbIN
A0roBop.

3.6.4. [lormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfeHns MyHUUUNANbHOW YCnyru, ussellaeT 3asBuTenda (ero npeacrasBuTens) o
HeobXxo4MMOCTU nognucaHus 4oroBopa crnocoboMm, ykasaHHbIM B 3asiBieHUU, O pesyrnbTaTte
npefoCcTaBfeHns MYHUUMNANbHOM YCNYyrM U O BO3MOXHOCTUM MNOSyYeHUs pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B A€Hb NOANMCaHWs goroBopa pykosoagutenem OpraHa.

PesynbTatamu BbINOMHEHUS aMUHUCTPATMBHBLIX Npouenyp SBNSKTCA: yBegOMIieHne
3asBuTens.

3.6.5. MicnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aaMUHUCTpPaATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvme C  MCMNOMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBbI,
npegHas3Ha4YeHHOM AS19 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcumMarsnbHbI CPOK BbIMOSIHEHUS aAMUHUCTPATUBHbLIX Npouenyp, YKasaHHbIX B MyHKTe
3.6. agMVHNCTPATMBHOIO perfnamMeHTa, CoCTaBnseT ABa pabounx gHS.

3.7. Boigaya (HanpaBneHve) 3aaBUTENIO pesynbTarta MyHUUUnansHou ycryrm

3.7.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABNseTcs
nonyyeHne OOSMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPaATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAoLLEro npegocTaBneHne MyHUUmMnansHOM yenyru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOfIHEHWE  aAMUHUCTPaATUBHOW
npouenypbl, ABnseTcsa pykoBogutenb Kcke-Pasanckoro cenbckoro noceneHnss Cnacckoro
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MYHULUMMNANbHOrO panoHa (Janee - OOSMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTata NnpeocTaBneHns MyHULMNansHOM YCyru.

3.7.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHUss MyHULUMNANbHOW YCNYrn:

obecneuynBaeT perncrpauuio orosopa, noanuvcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHeECeHWe CBedeHWn O pesynbTate npeaocTaBreHns
MyHUUMNANbHOMW Yycryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asToMaTu3npoBaHHOWM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA OKa3aHUs TrOCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTHO0 AOroBOP Mo POCMNUCH.

3asBuTens nognucbiBaeT OOroBOp B ABYX aK3eMmnnsipax v nepegaeTt OOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTaTta NpeocTaBneHns MyHUUUNanbHOW YCIyri.

[lormKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MNOoAroTOBKY pesynbrarta npenocTaBneHus
MYHUUMNANbHOW yCnyry, rMoOfyyYnMB MNOAMUCAHHbIE [OroBopa BblAaeT 3asBUTEN Tpwu
aK3emnnspa gorosopa Ansa nognucu. llocne nognucaHna goroBopa, BbldaeT 3adgBUTEN0 OOUH
3K3emnnaAp gorosopa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBfnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpubbITUS 3asaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWUHUCTPATUBHBLIX Npouenyp SABNAKTCA: BblAaHHbIE
3a8BUTENO JOrOBOP.

3.7.3. Nopagok Bbligaum (HanpaBneHus) pesynbTaTa NpegoCTaBNeHNs MyHULMNANbHOM
ycnyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHUUUNaneHOM ycryrn B opme ak3emnnsapa
9NEKTPOHHOro AOKYMeHTa Ha BymaxHoM Hocutene. o TpeboBaHuio 3aaBUTENs BMeCTe C
3K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaxHOM HocuTene emy npenoctaBrseTcs
3K3eMnnsp 3MeKTPOHHOro AOKyMeHTa NyTeM ero 3anvcu Ha CbeMHbIV HocuTenb MHopmaLumm
UM HanpaeneHus aK3eMnnspa dNEeKTPOHHOro LOKYMEHTa Mo 3fIeKTPOHHOM noyTe B agpec
3aaButensd. [pu 3anMcn Ha CbeMHbIN HOCUTENb MHPOpMaLMK UM HanpasneHnn aKk3emnnsapa
3NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNsAp 3SNEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene, nNo 93NEKTPOHHOM MoYTe MAEHTUYHOCTb TaKoro
3K3eMnnApa SNeKTPOHHOIo AOKYMEHTa 3K3eMNNApy 3MEKTPOHHOrO JOKYMeHTa Ha 6yMaxHOM
HocuTene 3aBepseTCcd YMNONMHOMOYEHHbIM COTPYOHUMKOM C  WCMOMb30BaHUEM YCUITEHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

AOMUHUCTpaTMBHbIE  Mnpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B MNOpSAKE OYepedHoCTM, B OeHb npubbiTus 3asiBUTeNnd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS A4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dhakTa BblAauyun pesynbTaTta npeaocTtaBneHns myHuumnansHom yenyrn 8 AIC MOLU, pesynbTtaT
npefoCcTaBfieHNs MyHUUMNANbHOW YCNYIn, BblAAHHbIA 3asBUTESTHO.

3.7.3.2. MNpwn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIA KabWMHET aBTOMaTUYeCKU HanpasnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABNsOWeErocda  pesynbTaToM  MNpeaocTaBreHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3MNEeKTPOHHOW
noanNuUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NOANUCAaHNA AOKYMEHTa, NoATBEPXKAALWEro npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUMNanbHOW yCryru, yNosITHOMOYEHHbIM AOMKHOCTHBIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbIMNONHEHUA aMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
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noaTBepXaalwLero npefocTaBfieHMe MyHUUMNanbHOM ycnyrm (B TOM 4ucre oTka3 B
npefocTaBfeHnM MyHULMNANbLHOW YCIyrn).

3.7.3.3. lNpu obpalLeHnn 3asaB1TeNSd 3a pe3ynbTaToM MyHUUmMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3asBUTEN0 pes3ynbTaT MyHUuunanbHoW ycnyrn. [lo TpeboBaHuio 3asBuTenss BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
3K3eMMNAsp 3MEKTPOHHOrO AOKYMEHTA NyTEM €ro 3anmMcu Ha CbeMHbIA HOCUTENb MHGOPMaLUK
UM HanpaeneHns aK3eMnnspa 3NeKTPOHHOro LOKYMEeHTa Mo 3MeKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLECTBMATCA B NOPSAKE O4EPEAHOCTU, B AeHb NpMbbIiTUS 3asaBUTENSA B COOTBETCTBUN C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTom BbINOMHEHNSA aAMUHUCTPATUBHBIX NpoLeayp 9BNATCs: pukcaums dakra
BblAaun pesynbTata npegocTaBreHns MyHUUUNanbHOM YCryrn B aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA ToCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.8. VcnpaBneHne TeXHNYeCcKnx owmbok

3.8.1. B cny4yae ob6HapyXeHWa TeXHU4eCKOW OLMOKM B OOKYMEHTe, sBRsoLemMcs
pesynbTaTtoM MyHMUMNANbHOW yCNyru, 3asaBuTenb HanpasnseT B OpraH:

3asBrieHne 06 ucnpasneHnn TexHM4Yeckonm owmndkn (npunoxenune Ne 4 K HacTosweMy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTESO KaK pe3ynbTaT MyHULMNanbHOW yCrnyru, B KOTOPOM
COOEPXUTCA TEXHMYECKasH OLLIMOKa;

OOKYMEHTbI, MMewLwue HpUANYECKYlD CuUny, CBUOETENbCTBYOWME O HanMyuu
TEXHUYECKON OLLINOKM.

3agBneHne o6 uCnpaBnNeHUM TEXHUYECKON OWKNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTE, SBNAKOLWEMCA pe3ynbTaTtoM MyHMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBUTENeM
(ynosIHOMOYEHHBbIM  npeAcTaBuUTeneMm) MNoYTOBbIM — OTnpasBfieHMemM (B TOM  4ucrne C
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThbl), Nnbo Yepesd PecnybnukaHckum noptan nnm MOLL.

3.8.2. [JomKHOCTHOE ML, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, OCyLlecTBnseT
npuemMm 3asBneHus o6 ncnpaBneHUM TEXHUYECKOW OLUMOKKW, PEerucTtpupyeTt 3asBreHue cC
NPUNOXEHHBIMM AOKYMEHTaMMU U nepegaeT MX AOSMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAOTCSA B TEYEHME OAHOro paboyero aHs ¢ AaTbhl perncTpaumm 3asaBreHus.

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCH: MPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHNe, HanpaBfieHHOEe Ha PacCMOTPEHUE OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [lomKHOCTHOE NnLo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LEeNAX BHECEHWS WUCMpPaBfeHUn B AOKYMEHT, SABASKOLWMACA pe3yribTaToM
npeaocTaBfieHNa MyHUUMNANbHOW YCIyrn, OCYLLEeCTBAAeT npouenypbl, NpegycMOTpPeHHble
nyHkToMm 3.5 agMUMHUCTPATMBHOINO perfnameHTa, W BblOAeT WUCMNPaBrEHHbIN  OOKYMEHT
3asgBuTento (YnonHOMOYEHHOMY nNpeAcTaBUTEND) JIMYHO MO POCIUCL C U3BATUEM Y
3asBuTensa (ynorITHOMOYEHHOro NpeacTaBuUTENs) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckas owubka, vnu HanpaenseTr B agpec 3asBUTENS MNOYTOBbLIM
oTnpasneHnem (NOCPEeACTBOM 3NIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMeHTa, B KOTOPOM COAEPXUTCS
TexHun4yeckas owmbka.
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AOMWHUCTPaATUBHbIE  MpoUeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKON OLWNBKN nnm
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO N1LA 3asiBNEHNsT O JOMNYLLEHHOWN OLLnGKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoUeayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOM yCIyrm

4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPons 3a cobntoaeHNEM U UCTONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

KOHTponb 3a MNOSIHOTOM W KayeCcTBOM nNpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKNto4YaeT B cebsa BbiIBNEHME W YCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHue
NpoBepoK cobrnogeHns npouenyp NpeaocTaBrieHUs MYHUUMNanbHOW YCIyrn, MOArOTOBKY
peleHnn Ha aencteus (6e3gencTeme) 4OMKHOCTHBIX L, OpraHa MeCTHOro camoyrnpaBrieHUs.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAOTCA:

1) npoBepka W corracoBaHne MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNYTK;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyrn.

B uensix Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHasi KoOppecrnoHAeHUus, yCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIIAKOLLMX BbINOSHEHNE agMUHNCTPATMUBHLIX NMPOLIEAYP, XXypHarbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocyLleCcTBMNEHNS KOHTPONSA 3a COBEPLUEHMEM [OEWUCTBUMA Npu nNpegocTtaBneHnn
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  PELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHblE  Nnvua  HEMEANIEHHO  MH(OPMUPYIOT
pyKoBOOMUTENS  OpraHa, MpedoCTaBfdAloWero  MyHMUMNAnNbHYKD  YCriyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEePbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywui KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU OENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MpouedypamMu Mo  NPeAoCTaBfEHUIO  MYHUUMNANbHOW  YCRyru,
OCYLLEeCTBMNAEeTCA 3aMecTUTeNieM pyKOBOAUTENs opraHa MEeCTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumto paboTbl MO NPefoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLEeCTBNALWEro opraHuvsauuio pabotbl MO NpeaocTaBfEeHNto
MYHULUMNANbHOW YCRyrn.

[MepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNALWNX  TeKyLuin KOHTPOJTb,
yCTaHaBMMBaETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsanok n NepuoanYHOCTb OCYLLIECTBIEHMS MNAHOBbLIX M BHEMNNAHOBLIX NPOBEPOK
MOMHOTLI M KaYecTBa NPeaoCTaBNeHNS MyHULMNANbHOW YCyri, B TOM YMcre nopsiaok v
hOpMbI KOHTPONS 3@ NONTHOTON U KAYECTBOM NpPeaoCTaBNEHNs MyHULMNANbHOW YCIyu

4.2.1. KoHTpornb 3a NOAHOTON U KAa4eCTBOM NpeaocTaBneHns MyHUUMNanbHOM yCryru
ocyllecTBngeTcsa B popmax:
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1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencrteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANBbHBIX CIYyXaLlmX.

4.2.2. B uendax ocywecTBreHnsa KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBlieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NiaHOBbIE U BHEMMAHOBbLIE NpoBepkn. MNopagok un
NnepnoanYHOCTb OCYLLIECTBIEHMS NTaHOBbIX MPOBEPOK YCTaHABMMBAETCA NNaHOM paboTbl
OpraHa. Npn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfeHneM MyHULMUNANbHOM YCIyrn (KOMMMEKCHbIE NPOBEPKN), MU OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBrieHneM MyHUUUNAanNbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (beagenictene) OpraHa, a Takke X JOIMKHOCTHbLIX N,
MYHULUMNANbHbIX CAY>XaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0COOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNEHHbIE HEAOCTATKM U NPEASIOXKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) MU B
X04e NpeaocTaBNeHNa MyHULMNANbLHOM yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn rnpas
3asBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoaunten opraHa MECTHOro caMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCcCMOTPEHNE 3asABNEHUN.

PykoBoantenb (3amecTuTernb PYKOBOAUTENS) CTPYKTYPHOro noppasfdernieHvs opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Unu)
HeHagnexaulee BbINOMHEHNE aAMUHUCTPATUBHLIX AEWCTBUM, YyKal3aHHbIX B pasgene 3
aAMUHUCTPATMBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6e3pencTBue), NnpMHMMaeMsble (OCyLecTBASEMbIE) B X04e NpeaoCcTaBeHnss MyHULUMNansHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNAanbHOM YCNyri, B TOM Y/UCIe CO CTOPOHbI FpaXaaH, ux
00beanHEHUN 1 opraHM3auni

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCRyrM CO CTOPOHbI FpaXaaH, WX
oObeaAVHEHU U OpraHn3aLui, OCYLLECTBINSIETCS MOCPEACTBOM OTKPbLITOCTM AESTEeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEAOCTaBMEHUN  MYHULUMMNANbHOW  YCNyru,
Mony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULMNANbHON YCIyrn n BO3MOXHOCTWN JOoCyaebHOro paccMoTpeHus obpaweHnin (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOW YCyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBuA) opraHa, npeaocTaBnsAOLWEro MyHMUunanbHy ycnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBneHus rocyaAapCcTBEHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB
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5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevictBun  (6es3gencTBusl)  opraHa, NpedoCcTaBnsioOWero  MyHUUMNanbHYl — yCnyry,
AOIMKHOCTHOIO Nl opraHa, NnpeaocTaBnsAwLEero MyHMLMNanbHy yCryry, MyHUUUNansHoro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, NpPeaoCTaBnSAlWEro MyHAUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, opraHu3auun,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTbLCSA C Kanobon, B TOM YMCIe B CreAyLWnX cryyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O MpefoCTaBneHun MyHUuunanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka nNpeaoCTaBneHnss MyHULUmMNansHon ycnyrin. B ykazaHHOM cryvae
pocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuTeneM peLleHni u gencteum (besgencrans)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKUNOHANBHOMO LIeHTpa BO3MOXHO B
crny4ae, ecnuM Ha MHOroyHKUMOHanbHbIA LEHTP, peleHna n genctensa (6esgencreuve)
KoToporo ob6XanylTcs, BO3noXeHa @QYHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCyr B NOIHOM o6beme B nopsiake, onpeneneHHomM vactbto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MW MHopMaumm nnubo ocyLlecTBreHNs
AENCTBUIA, NpeaCTaBneHne Unun ocyLLecTBieHNe KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon degepaumm, HOPMaATUBHBIMA NPaBOBbIMW  aKTaMu
Pecnybnukn TaTtapctaH, MyHuMUMManNbHbIMKM MNPaBOBbIMW akTaMu AOnis NpeaocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBneHWe KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamu Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoBbIMW akTamMu AN npegocTaBneHns
MYHMLUMMNANbHON YCNyru, y 3asBUTens;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATBIMUA B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTMBHbIMKM NpaBoBbIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun wn pgencteuin  (6e3gencTBusi) MHOroOYHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xxanyrTcd, BO3foXeHa yHKLMS MO
NpeaoCTaBfEHNIO COOTBETCTBYHOLWMX MYHUUMNAMbHbIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeLOCTaBNEHMM MyHUUUNANbHOW YCryru nnathl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Poccuiickon dPeapepauun,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOMO LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UMCHpaBREHUU
AONYLEHHbIX VMW oOnevyaTtok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULUMMNANbHOW YyCnyrM [JOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEeHTp, pelleHns n genctena (6esgencreme) KOToporo obxanyoTcs, BO3noXxeHa yHKUNA No
npegocTaBfeHnio COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;
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8) HapyweHue cpoka wnu nopsaka Bblayn OOKYMEHTOB MO  pesynbTaTam
npefocTaBfieHNUss MyHULUMNANbLHOW YCNYru;

9) npuocTaHoBneHWe npefoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHBLIMU NPaBoBbIMU akTaMun Poccunckon denepauuu,
3aKOHaMMW M MHbIMM  HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
oGxanoBaHue 3asiBUTENeM pelleHun n aencteun (6e3genctens) MHOrO(YHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, peweHnsa n gencteuns (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMMANbHbIX YCryr B
nosiHoM obbemMe B nopsaake, onpeaeneHHoM vyacTbio 1.3 ctaten 16 PeaepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPefoCTaBNEeHUU MyHUMUMNANbLHOW  YCryru
OOKYMEHTOB WUnuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavasibHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX AJis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOM yCcryru,
3a UCKITOYEHMEM ClyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHoM crydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBuTENnEeM pelweHnn un gencteun (6e30encTBusi) MHOTOQYHKUMOHASIbHOMO  LEHTpa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHUUMNANbHbIX YCAyr B
nonHomM obbeme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HOcuTese, B ANIEKTPOHHOM
dopme B opraH, NpeoCcTaBnAoLWwmMn MyHULMNANbHY YCNyry, MHOrO(YHKUMOHASbHbIW LLEHTP
nmbo B COOTBETCTBYHOLUMA OpraH rocygapCTBEHHOW BnacTu, SBASKOWMUACA yvpeauTenem
MHOrOQYyHKLMOHANbHOroO LEeHTpa (aanee - yypeaurtenb MHOrOMYHKLMOHANbHOMO LeHTpa), a
TakKke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns u pgencteua (6esgencTene) pykoBOoOUTENSA oOpraHa,
NpefoCTaBAILWEro MyHULMNANbHYKO YCyry, NoatTCa B BbILECTOAWMKA opraH (Npu ero
Hanuumm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HENoCpeacTBEHHO
pykoBoauTENEM OpraHa, NpefoCTaBALWEro MyHumMnanbHyto yenyry. XKanobbl Ha pelleHus
n pencteus (6esgenictBne) paboTHMKA MHOrOYHKLMOHANBLHOIO LEeHTpa nojarTcs
PYKOBOAUTENIO 3TOr0 MHOTOMYHKLUMOHANBHOrO UeHTpa. XKanobbl Ha pelleHna n gencTsus
(6espencTaue) MHOrOYHKLMOHAaNbHOro LUeHTpa nogatoTca yypeauTernto
MHOIrO(PYHKLNOHANBHOrO LeHTpa Uiin OSMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMAaTUBHBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHns n gencteus (6esgencrane)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTCs pyKOBOAUTENSAM 3TUX OpPraHn3aumnm.

XKanoba Ha peweHna u pencteusa (6es3gencteve) opraHa, NpenocTaBnSAOLEro
MYHUUMNANbHY YCnyry, AOSMKHOCTHOrO nvua opraHa, npegocTaBnsalowero MyHUmnnanbHyo
ycryry, MyHUUMManbHOrO  CRyXallero, pykoBoauTens opraHa, npegocTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LUEHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
opMuManbHOro canTa opraHa, nNpeaoCcTaBnalWEro MyHuauuMnanbHyo ycnyry, EamnHoro
noptana nubo PecnybnukaHckoro nopTana, WHPOPMALUMOHHOM CUCTEMbl AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteus (6e3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTrO(YHKLMOHANbHOro LeHTpa MOXeT OblTb HamnpaBneHa no novte, ¢ UCMNONb30BaHWEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
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MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6es3gencrame) opraHnsaumin,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasfneHa Mo noyTe, C UCNOSib30BaHMEM WHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», odmumanbHbIX CanToB 3TUX OpraHu3auun,
EgomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npefocTaBnsalowero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHns n aencteusa (besgencremne)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM HanuMyuuu), cCBedeHUs O MecTe
XUTtenbcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asBUTENs - OPUOUNYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIPKHOCTHOIO niua opraHa,
nNpefocTaBnAWeEro  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOrOyHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunin,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrNaceH C peLleHnemM n 4ENCTBMEM
(6espencTBrneM) opraHa, NPeOCTaBMAOWEr0 MyHULMNATBHYIO YCNYTy, AOMMKHOCTHOIO nvua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnbHOIO Cry’Kallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3aaButenem MoryT ObiTb MNpeacTtaBneHbl OOKYMEHTbI (MpU Hanuuuu), noaTeBepXKaaroLumne
A0BOAbI 3aaBuUTeNs, NMBo nx Konuw.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHS,
cnefyowero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, noctynuBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCyry,
MHOTOYHKLMOHANbHbLIM  LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOroO  LeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMIN opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguaTv pabounx gHen co AHA ee perncTpauum, a B criydyae obxanoBaHust oTkasa opraHa,
NpeaoCcTaBnAOLLErO MyHMLMNANbHYH YCYry, MHOFOMYHKLMOHANbLHOMO LeHTpa, OpraHn3auumn,
npeaycMoTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, snpueme
AOKYMEHTOB Yy 3asiBUTens nvbo B mMcnpasrieHun OONYyLEHHbIX OnevYaTtok M OwmnboK unu B
crny4ae obxanoBaHWA HapyLleHWUs YCTAHOBMEHHOrO CpokKa TaKMX UCMPAaBIEHUN - B TeYeHue
naTvM paboynx AHen Co OHA ee perncTpaunn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >Kanobbl NPUHUMAETCS OAHO W3 CreaylLmx
peLlueHuni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHON YyCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBIMKU MpaBoBbIMU akTamu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnuku TatapctaH, MyHULMNAnbHbLIMU NPaBoBbIMA
akTamu;



29

2) B yOOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, cnegyoLwero 3a AHeM MPUHATUS peLleHuns], YKa3aHHOro B HAaCTOALLEM
NyHKTE, 3ad9BUTENO0 B MMCbMEHHON (POPME U MO XeNaHUIo 3asBUTENA B 9N1IEKTPOHHOW hopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax PpaCCMOTPEHMUS Kanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3aaBUTENI0 O pesynbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauuss O OEeNCTBUSIX,
OCYLLIEeCTBNSEMbIX OopraHom, npeaocTaBNAwLLMM MyHULMNANbHYO ycnyry,
MHOTOYHKLMOHaNbHbIM LEHTPOM NMBO opraHnsaumen, NpeaycMoTpeHHOM YacTbto 1.1 ctaTbum
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameLnnTeNbHOro YCTpaHEHNS BbISIBNEHHbIX
HapyLleHUn Npu OKasaHUM MYHUUMNAanbHOM YCNyru, a TakkKe MNPUHOCATCA M3BUMHEHMUS 3a
AoCTaBneHHble HeynobcTBa 1 ykasblBaeTcs MHopMaLUms O JanbHENLLNX JENCTBUSAX, KOTOPble
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENAX NOMAyYeHNa MyHUUUNAnbHOW YCryri.

5.8. B cnyyae npusHaHua xanobbl He noanexalwlen ynoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcsa  aprymMeHTUpOBaHHbIe
pasbsCHEHUST O TMpUYMUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoOHapPYLUEHUS U NPeCTYNNeHns JOMKHOCTHoe
nmuo, paboTHUK, HageNeHHble NOSTHOMOYNSMN NO PACCMOTPEHMIO Xanob, He3amenUTENbHO
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
ycrnyrm no 0oopMIeHN0 AOKYMEHTOB
npw nepegaye Xunbix NoOMeLLeHNN
MYHULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHALMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PEWEHWE
00 oTkase B NpeaoCcTaBfieHU MyHULMNANIbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelieHne o6 OTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmMmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBeHWEM O
npenocTaBneHnn yCryru nocne ycTpaHeHUst ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 0b6xanoBaH B AoCyAeOHOM Mopsigke NyTem HanpaBreHus
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Cenenust 009JEKTPOHHOM MTOITUCH

HormxHocTHoe nuuyo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
ycrnyrm no 0oopMIeHN0 AOKYMEHTOB
npy nepegaye Xunbix NoMeLLeHNN
MYHULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHALMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELLEHWVE
06 oTkase B npueme JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
(o]} oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwmmMm oCHOBaHUAM!

1.
2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XxanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3IEKTPOHHOH MOANNCH

HormxHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHom
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepegade Xunblx
NOMeLLEHNA MyHULMNAIbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxaaH

dopma

B

(HaMMeHoBaHMe opraHa MeCTHOro caMoyrpaBfieHuUs!

MyHUUMNanbHoro o6pasoBaHus)
oT

(nanee -

3aaBuTeEnNb).
(damunus, nmsa, oT4ECTBO, NACNOPTHLIE AaHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedgoH)

3agBneHune
006 0dhopMMeHN AOKYMEHTOB MpuY Nepegade Xunbix NoMeLeHnin B COBCTBEHHOCTb rpaxaaH

Mpowy Bac odopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJpec Xunnoro NoMeLeHUs: MyHuumnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3asiBneHuo npunaratoTcs cnegyowme 0TCKaHMPOBaHHbIE LOKYMEHTbI:

1) JokyMeHTbI, YAOCTOBEPSAIOLLNE JINYHOCTb KAXKAOr0 YSieHa CeMbM;

2) [oKyMeHT, noAaTBepXAatoLlmi MOofIHOMOYMS npeacTaBuTens (ecnn OoT MMEHWU
3aaBUTENs AEUCTBYET NpeacTaBUTeNb);

3) [oKymeHT, noaTBepXOawWUn npaBo rpaxgaH Ha MNONb30BaHUE KUIbIM
nomeLleHnem (opaep, 4OroBop

coumarnbHOro Harma 1noro NoMeLLeHUs);

4) Bbinucka n3 AOMOBOM KHUMM (B cryvae, ecnv SOKYMEHT BblAaeTCa KOMMEpPYECKUMU
opraHusaunsamm);

5) Konunto OMeKkyHCKOro yaoCTOBEPEHUS, €CMU B >KUMOM MOMELLEHUN MNPOXMBAOT
WCKNIYMTENBHO HECcOoBepLUeHHoNeTHMe B Bo3pacte oT 14 go 18 net nubo rpaxaaHe,
OrpaHnYeHHbIE B 4EECNOCOBHOCTH;

6) PelueHne 0 Ha3Ha4YeHun onekyHa, NonevYnTens, Konm OneKyHCKOro yaoCToBEPEHUS,
paspeLleHne opraHoB ONeKN U NONeYnTENbLCTBA HA NPUBATU3ALMIO XKUITOr0 NMOMELLEHUS — NpK
npuBatTmM3aUMn  XWMNOFO  MOMELLEHMs, B  KOTOPOM  MPOXWBAKT  UCKMNKOYUTENBHO
HecoBepLUEHHONETHNE B Bo3pacTe Ao 14 neT, HeaeecnocobHbIe rpaxaaHe;

7) HoTtapmanbHO 3aBepeHHoe 3asiBneHne 06 oTkase OT y4acTusa B npmBaTmMsaunm (ecnm
YneHbl CEMbW He XXenawT y4acTBOBaTb B NpMBaTnsaunm);

8) CnpaBka 0 Hencnornb3oBaHMM NpaBa becnnaTHOM NpuBaTU3aALUM C MPEXHUX MECT
XUTEenbCTBA.
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O6s3ytocb Npu 3anpoce NpefocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbBIX AOKYMEHTOB.

(naTta) (noanuceb) (®PM0)

PesyanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHULMNAMNbHbBIX YCNyr
Pecnybnukn TaTapcras;

I:I B MHOroyHKLUMOHANbHOM LEHTpe npegocTaBneHnsl rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

D B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHom
yCrnyrm no 0oopMIeHN0 AOKYMEHTOB
npw nepegaye Xunbix NoOMeLLeHNN
MYHMULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxkgaH

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owunbke, [OONYLWEHHOM MPUM OKa3aHUM MyHUUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLIEHHYD TEXHMUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLMNNCS pe3yrbTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHNEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U CoAepKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (nognuceb) (¢.1n.0.)



