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NOCTAHOBINEHUE KAPAP

oT «29»mapTa 2019 roga Ne13

«O6 yTBEepXaAEHUN AAMUHUCTPATUBHOMO pernameHTa npeaocTaBneHns MyHULMnansHow
yCryrut no CBUAETENLCTBOBAHUIO BEPHOCTMN KOMUIA LOKYMEHTOB U BbIMACOK N3 HUX>»

B uensix peanusauun ®epepanbHoro 3akoHa oT 27 wuions 2010 roga Ne 210-®3 «O6
opraHv3auumn npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr», PyKOBOACTBYSACH
MocTaHoBneHnem KabuHeta Munuctpos Pecnybnuku TatapctaH oT 02 Hosbpsi 2010 roga Ne
880 «O6 yrtBepxaeHun [lopsgka paspaboTkM U YTBEPXKAEHUS  aAMUHUCTPATUBHbLIX
pernaMeHToB MNpefoCTaBneHusi rocyAapCTBEHHbIX YCMyr UCMONMHUTENbHLIMW  OpraHamu
rocyaapcTBeHHoi Bnactu Pecry6nuvku TaTapcTaH U O BHECEHUM USMEHEHWI B OTAEnNbHble
MoctaHoBnexnuss KabuHeta MuHuctpoB Pecnybnuku TaTapcTaH», B COOTBETCTBUU C
MoctaHoBneHnem McnonHuTensHoro komuteta HOBOLLELIMUHCKOTrO MyHULMNANbLHOMO paioHa
Pecnybnukn TartapctaH ot 21 despans 2011 roga Ned6 «O6 yreepxaeHuu [lopsiaka
pa3paboTkm U  YTBEPXKOAEHUS  aAMUHWUCTPATMBHbIX  PErNMaMeHToB  npefocTaBneHus
MyHULUMNAnNbHbIX YCINYr U NMOMOXEHUS O MOpsAKE BEAEHUA peectpa MyHULMUnanbHbIX yCnyr,
npegocTaBnseMbIxX opraHamu MECTHOrO camoynpasrneHus HoBoLueLmMmHecKoro
MYHULMNAnbHOro panoHa» (C yyeTom usmeHeHuit MoctaHoBnexue ot 13 aekabpsa 2011 ropga
Ne493, ot 07 wmioHs 2012 roga Ne 228), WUcnonHuTenbHbln komuTeT EkaTepuHUHCKOro
CEenbCKOoro noceneHns HoeoLLeLWMUHCKOro MyHuLmnaneHoro paitona Pecnybnukv TaTtapcTaH

MOCTAHOBIAET:

1.YTBEpANTE AAMUHUCTPATUBHBLIA PErNaMeHT NPefoCTaBNeHns MyHULMUNAnsHON ycnyru no
CBUAETENbCTBOBAHMIO BEPHOCTU KOMUIA OKYMEHTOB U BbINMUCOK U3 HUX (NpunaraeTcs).

2. MMpu3HaTp yTpaTMBULMM CuUny MoCTaHoBneHue  McnonHuTenbHoro KomuTeTa
EkaTepuHUHEXOro Cenbckoro noceneHusi HOBOLIELMUHCKOTO MyHULMNANbHOro paiioHa
Pecnybnuku TatapctaH oT 03 ceHTabpa 2018 roga Ne 21 «O6 yTBepxaeHuu
AOMUHUCTPATUBHOrO  pErfamMeHTa  MpeAoCTaBMEeHus  MyHWuunanbHOW  ycnyru  no
CBUOETENLCTBOBAHUIO BEPHOCTU KONUI LOKYMEHTOB U BbINMUCOK U3 HUX>»

3. Ony6nukosath (06HapoaoBaTh) HACTOsILLEE NMOCTAHOBMEHWE Ha oduuuanbHoM canTe
ouuMansHoro * - noprana npasoBod  WHGopmauuu  Pecnybnuku  TatapctaH» B
MHGOPMALMOHHO - TENEKOMMYHUKaLUMOHHOW ceTn «HTepHeT» hitp://pravo.tatarstan.ru, Ha
oduLmansHOM canTe HoBoLluelwMnHeckoro MyHULMNanbHOro panoHa
http://novosheshminsk.tatarstan.ru/.

4. HacTosillee noCTaHOBNEHWe BCTynaeT B CUly C MOMEHTa ero oduumanbHoro
onybnukoBaHus.



5. KoHTponb 3a ucnonHeHWeM HaCTOALLEro NOCTAaHOBNEHUS OCTaBnsA 3a coboii.

maea EkaTepUHMHCKOro CEnbCKOro NoceneHus
HoBoLELMUHCKOTrO MyHUUMNANBHOTO paioHa
Pecnybnuku TatapcraH

A.A.XopbKoB

Py .



MpunoxeHwne

K MOCTaHOBIIEHUIO
NcnonHutensHoro komuTeTa
EkaTepuHMHCKOro cenbckoro
nocerieHns HoBoLELWMNHCKOro
MYHULMMNANbLHOro panoHa
(ropoackoro okpyra) Pecny6nvku
TartapcTtaH

oT «29» mapta 2019 r. Ne 13

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM yCcnyr no cBUAETENbLCTBOBAHNIO BEPHOCTU KOMUI
AOKYMEHTOB U BbINUCOK U3 HUX

1. O6Lwue nonoxxeHms

1.1. Hactoawmn agMUHUCTPATUBHLIN pPernameHT npefocTtaBfeHns MyHUUMNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHA4apT W NOPSAOK NpefocTaBreHus
MYHULMNANbHOM YCIyrn No CBMAETENbCTBOBAHUIO BEPHOCTM KOMUIN AOKYMEHTOB M BbIMUCOK U3
HUX (Qanee — MyHuuMnansHaga ycnyra).

1.2. MNMony4atenu MyHUUMNanbHOW ycnyru: u3nyeckme 1 topmandeckue nuua (ganee -
3aaBuUTEND).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnsieTcs  UCMONHUTENbHbIM — KOMUTETOM
EkaTepuHMHCKOrOo cenbckoro nocernieHnss HOBOLWELWMWHCKOroO  MyHULMNANbHOMO panoHa
Pecnybnukn TatapctaH (ganee — Mcnonkom).

Wcnonuutens MyHuumnansHon ycnyrm — CekpeTapb MCNONHUTENbHOMO KoMUTeTa
ExaTepnHUHCKOro cenbckoro nocerieHns HoBOLIEWMMHCKOro MyHuUMnanbHOro panoHa PT
(oanee - Otgen).

1.3.1. MecTo HaxoxaeHue ucnonkoma: c.Cnobona ExkatepuHuHckas, yn.l[lpuoBpaxHas,
n.9.

Mpacumk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 16.15;

cy6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ang oTabixa U NUTaAHUSA YCTaHaBMMBAETCA npaBuiiaMmn BHYTPEHHErO
TPyOoBOro pacnopsgka.

CnpaBoyHbi TenedoH 8 8434836736.

[Mpoxoa no goKkyMeHTaM yaoCTOBEPSAIOLWNM NIMYHOCTb.

1.3.2. Agpec oduuymanbHOro camta MyHUUMNANbHOMO pamoHa B WMH(OPMAaLMOHHO-
TenekoMMyHuKaumMoHHon cetn «WHTepHeT» (manee — cetb «WHTepHeT»): (http:// www.
novosheshminsk.tatarstan.ru).

1.3.3. VIHpopmauusa o MyHUUMNAnNbLHOW ycriyre, a Takke O MeCTe HaxoXOeHus W
rpaduke paboTbl icnonkoma MoxeT ObITb nosnyyeHa:

1) nocpeacTBOM MH(POPMALMOHHBIX CTEHOO0B, COAEpXallMX BU3yaribHYHO U TEKCTOBYIO
WHOPMaUUIO O MyHMUMMNANbHOW YyCnyre, pacrosfioXeHHbIX B NoMelleHusx Mcnonkoma, ans
paboThl C 3aABUTENAMM.


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

NHdopmaumss Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TartapctaH BkAo4yaeT
CBeAEHUs 0 MyHULUMNanbHOW ycnyre, cogepxaiumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencTBom cetn «/HTepHeT» Ha oduumanbHOM canTe MyHULMMNanNbLHOroO panoHa
(http:// www. www. novosheshminsk.tatarstan.ru.);

3) Ha [MopTane rocygapcTBEHHbIX U MyHUUMNanbHblX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHoM nopTtarne rocygapCTBEHHbIX MU MyHUUMNanbHbIX yenyr (doyHkuun) (http:/
www.gosuslugi.ru/);

5) B Mcnonkome:

npy YCTHOM OBpaLleHun - NMMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4uncrie B bopme 3NEeKTPOHHOIo AOKyMeHTa) obpalleHun — Ha
Byma)KHOM HOocuTEere No NoYyTe, B 3NEKTPOHHON hopMeE NO SMEKTPOHHOW MouyTe.

1.3.4. WHdopmauma no Bonpocam nNpefocTaBnNeHNa  MYHUUMUNANbHOW  YCIyru
pasmMellaeTcsa cneynanuctoMm Mcnonkoma Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa
N Ha MHPOPMALMOHHBIX CTeHAAxX B NomeLlleHusx icnonkoma ans paboTsbl ¢ 3ad9BUTENSMUA.

1.4. MNpepocTaBneHne MyHULUUNAaNbHOM YCryrn OCyLLEeCTBAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccurickon ®epepaumm (4actb nepsad) ot 30.11.1994 Ne51-
@3 (ganee - 'pK P®P) (CobpaHue 3akoHogatensctea PP, 05.12.1994, Ne32, c1.3301);

HanoroebimM kogekcom Poccurickon denepaumm (4actb BTopad) ot 05.08.2000 Ne117-
@3 (nanee — HK P®) (CobpaHwne 3akoHogaTensctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogaTtenbcTBa Poccuiickon ®egepaunmmn o Hotapmate ot 11.02.1993 Ne
4462-1 (nanee — OcHosbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obLumx npMHUMnax opraHnsauum
MeCTHoro camoynpasneHus B Poccunckon depepauum» (ganee — depepanbHbli 3aKOH
Ne131-93) (Cobpanune 3akoHogaTensctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHunsaumm npegocTaBrieHuns
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyry (ganee — ®depepanbHbii 3akoH Ne210-93)
(Cobpanue 3akoHogaTtensctBa P®, 02.08.2010, Ne31, c1.4179);

npukasom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun TpeboBaHuU K
dopmaTy U3rOTOBMIEHHONO HOTAPWYCOM 3MEKTPOHHOrO LOKYMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIi  MHTEPHET-MOpTan  nNpaBoBOW  MHopmMauun  http://www.pravo.gov.ru,
30.06.2015);

npukaszoMm MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peecTtpoB
perncTpauumn HotapuanbHbIX 4ENCTBUN, HOTapuarnbHbIX CBUOETENLCTB U YAOCTOBEPUTENbHbIX
HagnNucen Ha caenkax v CBUAETENbCTBYEMbIX AOKYMEHTax M nopsgka ux odopMIIEHMA»
(nanee - npukaz Ne313) (OdwmumanbHbIA MHTEPHET-MOPTan npaBoBOM MHGOPMaLUK
http://www.pravo.gov.ru, 30.12.2016);

npukasom MwuHiocta Poccum ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WMHCTpyKuuun o
nopsiake COBEPLUEHMSI HOTapuanbHbiX OEWCTBMMA MNaBaMM MECTHbIX aAMWHUCTpauun
noceneHnnm wn cneuynanbHO  YMOSMTHOMOYEHHbIMW  AOSMPKHOCTHbIMM  NULAMM  MECTHOrO
camoynpasneHnst NoOCeNneHnin, rmaBamMmm MECTHbIX aAMUHUCTPALMIA MyHUUMNANbHBIX PANOHOB U
crneumanbHO  YNOMHOMOYEHHbIMU  OOJDKHOCTHLIMM  NULAMM  MECTHOIO  caMoynpaBrieHus
MYHUUMNAanNbHbIX panoHoB» (aanee - npuka3 Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenctsa ot 12.05.2017 Ne1lH «O6 yTBepxaeHuu
nopsigka BeOeHus rocyfapCTBEHHOM WMHM(OPMAUMOHHOM CUCTEMbI O TFOCYLApPCTBEHHbIX W
MyHUUMNanNbHbIX nnatexax (ganee — npukad 11H) (OdumuymnanbHbIn  MHTEPHET-NopTan
npasoBow nHdopmauuu http://www.pravo.gov.ru, 25.07.2017);


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YctaBoM MyHUUMNanbHoro obpasoBaHus «HOBOLLELWMUHCKMIA MyHULMNANbHbLIA pPanioH
Pecny6nuku TaTtapcTtaHny, NPUHATLIM pelleHnem CoBeTa HoBoLueLwMmHCKoro
MyHUUMNanbHoro panoHa ot 18 mapta 2015 roga Ne 42-247 (panee YctaB);

YcTtaBoM MyHuumMnanbHoOro obpasoBaHus «EKaTEPUHWHCKOE CenbCckoe noceneHuex
HoBoLLeLWMNHCKOro MyHULMnaneHOro panoHa Pecnybnukn TaTtapcTtaH, NPUHATLIM peLleHnEM
CoBeta EKaTepUHWHCKOrO CenbCKOro noceneHmss HOoBOLWELWMMHCKOrO MyHUUMNAnsHOro
panoHa Pecnybnuku TatapctaH ot 10 mapta 2015 roga Ne 52-115 (panee — YctaB);

Monoxennem «O6 WMcnonHuTenbHOM komuTeTe HOBOLLELWMMHCKOrO MyHWULMNAnbHOMO
panoHa oT 18 dcespana 2006 r. Ne6-44», yTBepxaeHHbIM peweHnem CoBeTa
HoBoLeLwMHCKOro MyHMuunansHoro paroHa (ganee - lNonoxexHne 06 UK);

MpaBunamn BHYTPEHHEro TPyAoBOro pacnopsigka WMcnonHUTeNbHOro KoMuTeTa
EkaTeprMHMHCKOro cenbckoro noceneHna HOBOLWELWMNHCKOTO MYHMUMMANbHOMO panoHa
Pecnybnukn TaTtapctaH, yTBepXaeHHbiIM1 [locTaHoBneHMeMm rnaBbl EkaTepuHUHCKOro
cenbckoro noceneHns HOBOLIELWMMHCKOrO MyHULMNanbHOro panoHa Pecnybnukn TatapcTtaH
oT 11.01.2013 roga Ne 3a (ganee — lNpasuna).

1.5. B HacToswem PernameHTe ncnonb3yloTcs cnegyowme TepMmHbl U onpeaeneHuns:

KOMWSA AOKYMEHTA - JOKYMEHT, MOMHOCTbI BOCMPOM3BOAALLNA UHPOPMALUIO NOLAMMHHMKA
AOKYMEHTa N ero BHELUHNE NPU3HaKN, HE NMEIOLLMNIA OPUONYECKOM CUNbI;

AOKYMEHT - MaTepuarnbHbll HOCUTENb C 3adMKCMPOBAHHOM Ha Hem B nbon copme
WHOpMauuen B Buae TEKCTa, 3BYyKO3anucu, u3obpaxeHust n (Mnu) nx coyveTaHusi, KOTOpbIN
UMEET PEKBU3UTbI, MO3BOSAIOLLINE €r0 NAEHTUMOMUMPOBATL, M NPpeAHa3HavYeH ansa nepegaym Bo
BPEMEHW N B MPOCTPaAHCTBE B LiEeNsSX 06LWECTBEHHOrO NCMONb30BaHUSA N XPaHEHUS;

BbINUCKa - BOCMPOWM3BEAEHME 4YacTU OOKYMEeHTa, Hanpumep, BbiNMCKa M3 HGaHKOBCKOro
cyeTa KnneHTa nokasbiBaeT COCTOsIHME cYeTa Ha onpeaeneHHyo aaTty;

yaaneHHoe pabodyee MeCTO MHOrO(YHKUMOHANbHOrO LEeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MyHMUMNANbHbLIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTYypHOe
nogpasgerneHue (0pumc) MHOroyHKLUMOHANBHOrO LieHTpa NpeaocTaBeHns rocygapCTBEHHbIX
M MyHMUMNAnbHbIX YCNyr, CO34aHHOEe B [OPOACKOM  WAM  CEfbCKOM  MOceneHus
MYHUUMNANbHOrO panoHa (ropoackoro okpyra) Pecnybnukm TaTtapctaH B COOTBETCTBUM C
nyHktom 34 T[lpaBun opraHusaumm OesTenbHOCTU  MHOMOYHKUMOHAsbHbIX  LIEHTPOB
npefocTaBfeHns  rOCYAapCTBEHHbIX U MyHMUMMANbHBbIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [paBun opraHMsaumm OeaTenbHOCTM  MHOrO(YHKUMOHAMbHbBIX  LEHTPOB
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHnyeckass owubka - owwnbka (onucka, oneyaTka, rpamMmaTudeckas unu
apudmeTndeckasd  owmbka  nmMbo  nogobHaas  owwmbka),  OONyLWEHHas ~ OpraHom,
NpegoCcTaBNAOWNM MyHULMNANbHYO YCNyry, M npuBeaLwas K HeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAnbHOW yCryri), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe nopg 3asiBfieHMEM O NpeaocTaBneHnn MyHULMNAanbHON yCnyrn
(manee - 3aaBneHne) NnoHMMaeTcs YCTHoe obpalleHme.



2. CTaHgapT npeaocTaBneHnst MyHUUMnanbHoM ycnyru

HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHus
MYHULMNANbHOW YCIyru

CopepxxaHune TpeboBaHua cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnmBaLmm
MYHULMNANbHYO yCryry
nnu TpeboBaHune

2.1. HanmeHoBaHue CBugeTenbCTBOBaHME BEPHOCTU KOMWUWA AOKYMEHTOB WU BbINUCOK | [pK P®;
MYHULMNAbHOW YCIyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHwue Ncnonkom YcTaB;
NCMOMNHUTESbHO- lMonoxeHue

pacrnopsiaMTenbHOro opraHa
MECTHOro caMoyrnpaBrieHus,
HemnocpeaCcTBEHHO
NpeaoCTaBNSOLLEro
MYHULIMNATbHY yCnyry

2.3. OnncaHue pesynbTaTta
npeaocTaBneHnsa MyHULMnNanbLHOM
ycnyru

CoBepLlueHne HoTapuarbHbIX AEACTBUMA NO CBUOETENbCTBOBAHMUIO
BEPHOCTU KOMU JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkasa B  COBEpLEHMM  HOTapuanbHbIX  OEWUCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUN JOKYMEHTOB, BbINMUCOK U3 HUX

MyHKkT 14 npukasa 97

2.4. Cpok npegocTtaBrneHus
MYHMLMNANbHOW yCnyru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHmsaumm,
y4yacTBylLLME B NpegoCcTaBneHnn
MYHMLMMNANbHOW YCNyru, CPpoK
NPUOCTaHOBIIEHNS
npeaocTaBneHNsa MyHULMNanbLHOM
yCnyru B criyvae, ecnu
BO3MO>XHOCTb NPMOCTaHOBNEHMUS
npeaycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom

CBuaeTenbCTBOBaHNE BEPHOCTU KOMUN OOKYMEHTOB U BbINMUCOK
M3 HWUX OCYLLECTBMSIETCA B TeYeHMe OJHOro 4aca, C MOMEHTa
obpalleHus.

B cnyyae npuHaTMA peweHuss o6 oOTkase B npedocTaBfieHUu
YCInyr1 B TedeHun Natn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMS pelwweHns 06 OTNOXEHUU COBEpLUEHUS
HOTapuManbHOro AENCTBUS B TEYEHUUN NATU pabounx AHEN, C MOMEHTa
obpauieHus.

[MpunoctaHoBNeHne cpoka
yCryrv He npeaycMOTpPEHO

npeanocrtaBlieHNA MyHI/ILI,I/II'IaJ'IbHOVI




HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

depepaymm

2.5. NcyepnbiBatowmm nepeyvyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKoHoAAaTENbHBIMU U NHBIMU
HOPMAaTMBHbLIMW NPaBOBbLIMMU
aKkTaMu gnsi npeaocTaBneHns
MYHUUMNANbHOW YCAyru, a Takke
yCryr, KOTopble ABNSATCS
HeobxoanMbIMM N 0BsI3aTENbHLIMU
AnNs NnpeaocTaBneHns
MYHMLUMNANbHbIX YCNYT,
nognexawunx npeacTaBneHunto
3asBuUTENEM, CNOCOOLI NX
NnonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacraBneHns

1. I'IacnopT nnn apyrme OOKyMeHTbl, yaoctoBepdowmne nMIM4HOCTb
3adBuTend.

2. ﬂ,OKyMeHTbI, npeacrtasrieHHble  AOnd  cBMAeTesibCTBOBAHUA
BEPHOCTU KOMUM MUNN BbINMUCOK N3 HUX, 00BbEM KOTOpPbIX MpeBbIllaeT
OAWH JINCT, OOSMKHbI BbITb npownTbl, NMPOHYMEepOoBaHbl U CKpenJJieHbl
OTTUCKOM ne4aTtun opraHm3auumn, ot KOTOpOI?I NCXOOAT OOKYMEHThDI

npukas Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOGX0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMMN
NpaBOBbIMWU akTamu Ans
npeaocTaBneHNsa MyHULMNanbLHOM
yCnyru, KOTOpble HaxoaaTcs B
pacnopsiXeHNn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHns N NHbIX
opraHvsauun n KoTopble
3asiBUTENb BNpaBe npeacTaBuTb, a
TakKke cnocobbl UX NoOny4eHns

Mony4atoTcs B pamkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHns 06 ynnate  rocygapCTBEHHOW  MOLWMMHbLI U
HOTapuarnbHoro Tapuda

Mpukas 11H




HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

3asBUTENSIMU, B TOM Ynchne B
3SIEKTPOHHOM (hopMe, NOPSA0K UX
npegcraBneHus;
rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoyrnpasneHusa nmbo
opraHusauus, B pacnopsikeHum
KOTOPbIX HAXOOATCSA AaHHble
OOKYMEHTBbI

2.7. lNepeyeHb opraHos
rocygapCcTBeHHOW BnacTtu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX Nogpa3geneHun,
cornacoBaHue KOTOpbIX B Cnyyasx,
npegyCcMOTPEHHbIX HOPMATUBHBLIMU
nNpaBOBbIMKU akTamu, TpebyeTtcsa
ONs NpegocTaBneHns ycnyru u
KOTOpOE OCYLLeCTBNAETCH
opraHom, NpeaoCcTaBnsoLWmMM
MYHULUMNAITbHYIO YCyry

CornacoBaHune He TpebyeTcs

2.8. VlcuepnbiBatowmin nepeyeHb
OCHOBaHW ans oTkasa B npueme
OOKYMEHTOB, HEOOX0aUMBbIX 414
npegocTaBneHnsa MyHMUMNanbHOM
ycnyrm

1) Mogaya OOKYMEHTOB HeHaanexallum fmLom;

2) HecooTBeTCcTBME NpPEACTaBMEHHbIX [JOKYMEHTOB MepeyHto
[AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosilero PernameHTa;

3) B 3asiBneHWM M npunaraemblx K 3asiBNEHU0 [OOKyMeHTax
NMEIOTCA HEOroBOPEHHbIE MCNPAaBIEHUs!, CEPbE3HbIE MOBPEXOEHMS,
He No3BonstoLLIMe OQHO3HAYHO UCTONKOBaTb UX codepkaHne




HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

2.9. NcuepnbiBalowmm nepeyeHb
OCHOBaHWN A5 NPUOCTaHOBNEHNS
Unn oTKasa B NpeaocTaBfieHumn
MYHULMNANbHON yCnyru

OcHoBaHuA ONs NPUOCTAHOBEHUS NPEeAOCTaBMEHNUs YCRyrn He
npeaycMoTpEHbI.

OcHoBaHuA ons oTkasa:

1) CoBepLueHmne Takoro AENCTBUSA NPOTUBOPEUNT 3aKOHY.

2) denctBne nNoanexuT COBEPLUEHUIO AOSMKHOCTHBIM  FIULIOM
opraHa MeCTHOro caMOynpaBrieHUs APYroro MoCefieHns  Unu
MYHULMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacrneacTBEHHONo MMyLlecTBa MU B Criydae HeobXxoaAMMOCTUM Mep no
yNpaBfeHno M) UM HOTapUycom.

3) C npocbbor O COBEpLUEHUN HOTapuarnbHOro OENCTBUSA
obGpaTtuncsa rpaxgaHvH, NPU3HaHHbIA Cy4OM HeAEeecrnoCOOHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NGO npeactaBUTENb, HE UMEOLLMNA
Heo6Xxo4MMbIX MOTHOMOYUA.

4) Coenka He COOTBETCTBYET TPebOBaHMSAM 3aKOHa;

5) 3aaButenem npeacraBneHbl LOKYMEHTLI HE B NOSTHOM 06beme,
nmbo B NPEACTaBMEHHbIX 3asiBNeHUMM W (MNKn)  OOKYMEHTax
CoOepXnTCcsa HenornHas v (Mnn) HegoctToBepHast MHpopMauna.

2.10. MNopsigok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHOMW MOLUVHBI UK
MHOW NnaTbl, BAaMMaeMon 3a
npegocTaBneHne MyHMUmMnansHom
ycnyrm

MyHuuMnanbHaa ycnyra 3a COBeplleHue HoTapuarbHbIX
OEeNCTBU OKa3biBaeTCH Ha NraTHOW (BO3Me3HOM) OCHOBE.

["locynapcTBeHHas rnowrnvHa ynriaymBaeTcs B pa3mepe:

CBNOETENIbCTBOBAHNE BEPHOCTU KOMUN AOKYMEHTOB U BbIMUCOK N3
Hux — 10 pybnen 3a cTpaHuuy KOMU OOKYMEHTOB WIIM BbIMUCKU U3
HUX.

CBMOETEeNbLCTBOBAHWE NOASIMHHOCTU NOAMUCH:

Ha 3asaBreHuaX W Opyrux [AOKYMeHTax (3a WCKNIYeHUeM
GaHKOBCKMX KapTOYeK M 3asiBNEeHWA O perncrpaumm puanyeckunx
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapTOyKaxX W Ha 3asiBEHUAX O perncrpauun

n.94.1 ¢1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 c¢t.333.24 HK
P® (yacTtb BTOpas)
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HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

IOPUAMYECKOro Nuua (C Kaxgoro nvua, Ha Kaxaom gokymeHte) - 200
pybnen.

3a HoTapuanbHble OENCTBUA, COBEpLUAeMble BHE MOMeLLEeHNS
WNCMNONMHUTENBHOIO KomuTteTa CenbCcKoro noceneHus,
rocygapCTBeHHada nownvHa ynnadnmsaeTcs B pasmepe, yBenm4yeHHOM
B NonTopa pasa.

Jlerotel Mo ynnate rocygapCTBEHHOW MOLUMWHBI YCTAHOBSIEHDI
nyHkramu n.2, 4, 11 craten 333.38 HK P® vacTtb 2.

B cny4yae BHeceHUs nM3aMeHeHW B BblaHHbIA MO pesyrbTaTam
npenocTaBnNeHnss MyHUUMNANbHOM YCIYr AOKYMEHT, HanpaBreHHbIX
Ha wucnpasneHne OWKWOOK, OOMYLIEHHbIX MO BMHE opraHa u (uUnu)
JOIMKHOCTHOIO Nnua, nnaTa ¢ 3asBUTENSA HE B3UMaeTCs

CtaTtbsa 8 ®egepanbHoOro
3akoHa Ne210-93

2.11. MNopsagok, pasmep u
OCHOBaHWA B3UMaHWs nnatbl 3a
npeaocTaBneHune ycnyr, KoTopble
ABMAKTCA HEOBXOANUMBIMU U
obs3aTenbHbIMU ANA
npenocTaBneHns MyHULMNansHOM
ycnyru, BKIoYas nHgopmawmio o
MEeTOAMKE pacyeTa pasMmepa Takomn
nnaTbl

MpepoctaBneHve HeobxoouMbIX W 00A3aTenbHbIX YCNyr He
TpebyeTcs

2.12. MakcumanbHbI CPOK
OXuaaHusa B ovepeau npu nogadve
3anpoca o npefoCcTaBneHnm
MYHUUUNANbHOW YCAyrn v npu
nosly4eHmmn pesynbTtaTta
npegocTaBnNeHns Takux ycnyr

Mopaya 3asBNeHUsa Ha MNofyvYeHMe MyHUUMNanbHOW yCryrn npwu
Hanu4um oyepeam - He 6onee 15 MUHYT.

Mpn nony4yeHun pesynbrata NpPeaoCTaBNEeHUss MyHULMNANbHON
YCINyrn MakCMMarnbHbI CPOK OXWOaHUA B O4vepean He LOSKeH
npesblwaTtb 15 MUHYT

2.13. Cpok perncrpaumm 3anpoca
3asBUTENS O NPeaoCTaBeHNN

Pernctpaums ocyLlecTBnsieTcs Nnocrne yCTaHOBNEHMS IMYHOCTU U
NpOBEPKM LOKYMEHTOB
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HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

MYHUUMNANbHOW YCryru, B TOM
yucre B ANeKTpoHHON dhopme

2.14. TpeboBaHuMs K NOMELLEHNAM,
B KOTOpPbIX NpeaoCcTaBnseTCcs
MYHUUMNanbHas ycnyra, K Mecty
OXnOaHus 1 npMema 3asiBUTenen,
B TOM 4uncne Kk obecneyeHunto
AOCTYMHOCTM ANSA MHBANVMAOB
yKa3aHHbIX 06BHEKTOB B
COOTBETCTBUU C
3aKkoHoaaTtenbcTBOM Poccuimnckom
degepaumm o coumanbHON 3awmuTe
WHBANUAOB, pa3MeLLEHUNIO U
0dOpMIIEHMIO BU3YyalTbHOM,
TEKCTOBOM N MyNbTUMEANNHOWN
MHopMaLUK O Nopsiake
npenoCcTaBnNeHns Takux ycnyr

MpenocTtaBneHne MyHUUMNANbHOW YCRyrM OCYLLeCTBNAeTcs B
30aHMAX U MOMeLLeHusiX, 00opyaoBaHHbIX NPOTUBOMNOXAPHOM
CUCTEMOWN 1 CUCTEMOWN NOXaPOTYLLUEHNSA, HeobxoamMmon mebenbto Ang
0hOopMMEHNS JOKYMEHTOB, MH(POPMALNOHHBIMIN CTEHOAMM.

O6ecneunBaeTtcsa ©GecnpenaTCTBEHHbLIM AOCTYN WHBaANMAoOB K
MecTy npefocTaBrieHus MyHuuunansHou ycnyrm (yaobHbii Bxon-
BbIXO[ B MOMELLEHUS U NEepeMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTUMeaunHass uMHdopmaumsa o
nopsigke NpenocTaBneHns MyHMUMNAnNbHOW ycryrm pasmMellaeTcs B
yOooOHbIX Ana 3asiBUTenen Mectax, B TOM 4uCre C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANNOO0B

2.15. lMokasatenn [OCTYNHOCTU WU
KadecTBa MyHMUMNANbHOW YCAyri,

B TOM yucne KOnmyecTBO
B3aMMOOENCTBUA  3aaABUTENss C
JOJTHKHOCTHbIMMU niuamum npu

npegocrtaBneHnn MyHI/ILI,I/II'IaJ'IbHOVI
ycnyrm n nx npoaosnuKNUTENIbHOCTD,

BO3MOXHOCTb nonyyeHust
MYHULMNAnbHOM ycnyru B
MHOropyHKLUMOHANbHOM  LieHTpe
npegocTaBneHus

rocygapCTBEHHbIX "

MokasaTensamn OOCTYNMHOCTU NPeAoCTaBMeHUs MyHMLUUNanbHON
yCryru siBRSOTCS:

PacnonoXeHHOCTb nomeuweHns McnonHMTenbHoOro komurteTa
ExaTepunHUHCKOro CENbCKOro rnoceneHus HoBoLlueLlMNHCKoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH B 30He

AOCTYMNHOCTM OBLLIECTBEHHOIO TPAHCMNOPTAa;

Hanuyme HeobXOAMMOro KONMMYEecTBa CMNeuManucToB, a Takke
NoMeLLEeHNn, B KOTOPbIX OCYLIECTBMASEeTCA MpueM [JOKYMEHTOB OT
3aaBUTENEN;

Hanu4ne

cpokax

ncuyepnbliBaloLWen MHdopmaunm o cnocobax, nopsgke u
npenocraBneHuns MYHULUMNANbHOM ycnyrm Ha
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HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

MYHUUMNANbHbIX ycnyr, B
yaaneHHblx paboynx mMecTax
MHOrOOYHKLMOHANbHOro  LleHTpa
npenocTaBneHus

rocyaapCTBEeHHbIX n
MYHUUMNANbHbIX ycnyr,
BO3MOXXHOCTb nosly4yeHus
NHdopMaLnK 0 xoge
npegocTaBneHns MyHuumMnanbHOm
ycnyru, B TOM ymucne c
NCNOnNb30BaHNEM

MHGOPMAaLMOHHO-

KOMMYHUKaUNOHHbIX TEXHONOornm

MHOPMALNOHHbIX cTeHpax, NHPOPMALNOHHbIX pecypcax
McnonHutenbHoro kommteTa EkaTepMHUHCKOrO CenbCKOro noceneHust
HoBoluelwmmnHckoro MYHULMNANBHOro panoHa Pecnybnuku
TatapctaH B cetn  «/HTepHeT», Ha EguMHomM  nopTtane
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYT;

oKasaHMe MnoMoWM WHBanNugam B MpeodoneHn BGapbepos,
MeLLALWMX NOSTYYEHMIO UMM YCIYT HAapaBHe C APYrMMuK NnuamMun.

KayecTtBO npegocTraBneHus MYHMLMMNANbHON ycnyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepenen Npu npuemMe v Bolgavye AOKYMEHTOB 3adBUTENSAM;

HapyLUEeHWI CPOKOB NPeaOCTaBEHNA MYHULMNANbHOW YCYru;

Xanob Ha gencteus (besgenctene) MyHULMNANbHbIX CRyXalumx,
NpeaoCcTaBNAOLWNX MYHULMNANBHYIO YCIyry;

Xanob Ha HEKOpPPeKTHOe, HeBHWMAaTenbHOEe  OTHOLIEeHue
MYHMLMNANbHbBIX CAY>XaLUX, OKa3bIBaOLWMX MyHULUNANBHYIO YCIyry,
K 3aaBUTENAM.

Mpn nogaye 3anpoca 0 npegocTaBeHU MyHULUNANbHOW YCIyrn
MW Npn  NOfAydeHUM  peaynbTata  MyHUMUMNANbHOW  YCRyru,
npegnonaraeTcsd OAHOKpaTHOE B3auMMOOEWUCTBUE  OOJHKHOCTHOro
nuua, NpeaocTaBnslOWEro MyHUUMNAanNbHY Yycnyry, U 3asiBUTend.
[MpooomknTenbHOCTb B3aMMOLENCTBUA ONpeaensieTca perfnameHToM.

MyHuuMnanbHaa ycnyra B  MHOMOYHKLUMOHANbHOM  LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX YCNyr (ganee
— MoLl), yaaneHHbix pabounx mectax MOLl He npegocTaBnseTca.

MHpopmauma o xoge npenoctaBrneHna MyHULMMANbsHOW YCIyrn
MOXeT ObITb nosfydeHa 3asaBUTENEM Ha cante http://  www.
novosheshminsk.tatarstan.ru, Ha EanHoM nopTtane rocygapCTBEHHbIX
N MyHUUMnanbHbiX yenyr, B MOL|



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
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HavnmeHoBaHue TpeboBaHus
cTaHgapTa nNpeaocTaBreHns
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHune

2.16. OcobeHHoCTHU
npeaocTaBneHnsa MyHULMNanbLHOM
yCIyrn B 3rfeKTPOHHOWN hopme

KoHcynbTaumio o nopsigke nosydyeHns MyHUUMNanbHOW yCryrn B
3MEKTPOHHON (pOopMEe MOXHO MNonydnTb veped VIHTepHEeT-NpUeMHYo
unun depes [lopTtan rocygapCTBEHHbIX WM MyHULMNAMbHbLIX YCNyr
Pecnybnukn TatapcTaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa rnopaya 3asiBreHus o
npegocTaBfieHN MyHULMNANbHOMW YCNYrn B 3NIEKTPOHHOM doopme
3asBneHne nogaeTtca 4yepe3d [lopTan  rocygapCTBEHHbIX U
MyHUUMNanbHblX  ycnyr Pecnybnukn Tatapctad  (http://uslugi.
tatar.ru/) nnu EgnHbIn noptan rocygapCTBEHHbIX M MyHUUMNANbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtag, nocrnenoBaTenlbHOCTb U CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbBIX NpoLueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIEe OCOBEHHOCTUN BbINONTHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINOSNHEHWS
aAMUHMCTPATMBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX LeHTpax, B yAaneHHbIX paboumx
MecTax MHOTOgYHKLMOHANbHOIO LIeHTpa NpeoCcTaBeHNs roCy4apCTBEHHbIX U
MyHULMNAanbHbIX YCryr

3.1. Onucanue nocrnegoBaTenbHOCTH JencTBmmn npu npegocTaBfieHnn
MYHUUMNANbHOW yCnyru

3.1.1. TllpepocTtaBneHne MyHUUMNANbBHOM YyCRyrM BKAOYaeT B cebs crnegywowme
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3a9BUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;

3) nogroToBka U Bblgava peayrnbTata MyHULUNasibHOW YCIyru;

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutenb nu4HO M (Mnn) no TenedoHy obpawaetca B Wcrnonkom gns
NonyyYeHnss KOHCYNbTauMi O NopsaaKe NonydYeHUss MyHUUUNANbLHOM yCryri.

3amectutennb pykoBogutensa Mcnonkoma (cekpeTapb), OTBEYaKOLWMA 3a COBEPLUEHME
HOTapuarnbHbIX OEUCTBUN (ganee — 3amecTtuTenb pykoBoamTens Kcnonkoma (cekpeTtapb),
OCYyLEeCTBNAEeT KOHCYNbTUPOBaHWE 3asBUTENs, B TOM 4ucre Mo cocTaBy, opme w
CoAepXaHuno OOKYMeHTaumm, HeobxoamMmon NS NONyYeHUs MyHULMNAnbHON YCryrn u npu
Heo6Xxo4MMOCTIN OKa3biBaeT NOMOLLb B 3aNofHeHMM BnaHka 3asBneHus.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOSAWMM MYHKTOM, OCYLIEeCTBRSETCS B [AeHb
obpaleHna 3asaBuTens.

PesynbTaT npouenypbl: KOHCynbTauuw, 3amedaHuss no coctasy, ¢Gopme n
coAaepXaHuo NpeacTaBrieHHOMW AOKYMEHTaLNN.

3.3. MNMpuHaTHE 1 pernctpauus 3aasneHns

3.3.1. BaaButenb NMYHO, Yepes3 AOBEPEHHOE NULIO NOAaeT NMCbMEHHOE 3asBreHne O
npegocTaBneHM MyHUUMNanbHOW YCryrm U npeacTtaBnsaeT LOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5 HacTosuwero PernameHTa B Vicnoskom.

3.3.2. BamecTutens pykosoauTens Mcnonkoma (cekpetapb) OCyLLECTBISET:

yCTaHOBIEHNE NIUYHOCTU 3asdBUTENS;

NpOBEPKY NOSTHOMOYUI 3aaBuTENS (B Cnyyae encTBUA N0 AOBEPEHHOCTN);

MPOBEPKY Hanuyuna [OKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.5 HacTosLwero
PernameHTa;

NpoBEpPKY COOTBETCTBUA NpeacTaBNEHHbIX  OOKYMEHTOB yCTaHOBIEHHbIM
TpeboBaHuAM (Hagnexawiee oopMneHne Konui OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
NOAYUCTOK, NPUMMUCOK, 3a4EPKHYTbIX CIMOB N MHbIX HE OFOBOPEHHbIX UCMPaBNeHNI).

B cnyyae otcytctBMA 3amevaHun 3amMecTuTenb  pykosBoautensa  Kcnonkoma
(cekpeTapb) ocyLiecTBnseT:

npuemM N pernctpaunio 3asaBneHus B creunanbHOM XypHane;

BPyYeHMEe 3asfABUTEMIO0 KOMWUW 3asiBIIeHUS C OTMETKOW O AaTte npuema [OKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMepe, faTe U BPEMEHU UCTONTHEHUS MYHULIMMNANbHOW YCIyTrn.
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B cnyyae Hanuunsi OCHoBaHWIA AN 0TKasa B Npueme AOKYyMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.8 HacTosilero PernameHTta, cneuuanucT, Beaywui MpUeM [OOKYMEHTOB,
yBeOOMMSieT 3asBUTENss O Hanuuum nNpPensaTtcTBUN ANs  perncrpaumm 3asiBNeHust U
BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM COOEpPXKaHUS BbISIBNIEHHbIX
HeJoCTaTKOB B NPeACTaBMEHHbIX JOKYMEHTaXx.

PesynbTaT npoueayp: MPUHSATOE U 3aperucTpUpoBaHHOE  3asiBieHME  Unu
BO3BpaLLEHHbIe 3asiBUTENO AOKYMEHTHI.

3.4. MNMogrotoBka 1 Bblgava pesynbTata MyHULMOANTbHOM YCNYrn

3.4.1. 3amecTtuTtenb pykoBoauTens Wcnonkoma (cekpeTapb) nocne perncrpaumm
3aABNEHNSA OCYLLECTBSAET:

NPOBEPKY CBEAEHUN, COAEPXKALLUMXCS B AOKYMEHTAX, NpunaraembiX K 3asiBfEHMIO;

MPOBEPKY HanuMunsa OCHOBaHWA ONs  OTkasa B NPeaoCTaBfieHUM  ycnyru,
npeaycMOTpPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HannumMa ocHoBaHWi ONsi OTKasa B NpefoCTaBfEeHMM YCNyrn 3amecTuTesb
pykoBoautens Mcnonkoma (cekpeTapb) W3BELLAET 3asBUTENS O MpUYMHaxX oTKasa W
OCYLLIEeCTBNSET npoueaypbl, NpeaycMOTpeHHble NyHKTOM 3.5 HacTosiero PernameHTa.

B cnyyae Hanuuua OCHOBaHW AONsi OTMOXEHUS1 COBEpLUEHUS HOTapuanbHOro
AENCTBUSA 3aMecTuTenb pykoBoauTens Mcnonkoma (cekpeTapb) OCyLLEeCTBASET npoueaypsl,
npegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTCyTCTBMS OCHOBaHWW AN OTKa3a B NPegoCTaBfEHUM MyHMUMMANbHON
ycnyru cneumnanmucr:

npoBepsieT NPaBUbHOCTb ONfaThl 3@ COBEPLUEHME HOTapuarbHbIX AENCTBUN;

CNU4YaeT KoMnuio JOKYMEHTA Ui BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBMT NOAMUCb, OTTUCK MevyaT WCMONMHUTENbHOIO KOMUTETa MOoCeneHus C
n3obpaxeHunem rocygapcteeHHoro repba Poccurckon ®egepauuu;

pPErmcTpupyeT COBEPLLUEHHOE HOTapuanbHOEe AENCTBME B pPEECcTpe ANs perucrpauum
HOTapuanbHbIX OENCTBUN;

BO3BpaLLLAET 3aBEPEHHbBIE JOKYMEHTbI 3aSBUTENIO.

Mpoueaypbl, ycTaHaBnuBaemble nyHkTamn 3.3 -3.4 HacToswero PernameHra,
OCYLLECTBMATCA B TeYEeHNe 15 MUHYT C MOMEHTa perncTpaumm 3asBreHuns.

PesynbTaT npoueayp: HOTapuanbHO YOOCTOBEPEHHbIE KOMMM [OKYMEHTOB WK
BbINUCKKW, NepefaHHble 3asiBUTENIHO.

3.4.2. 3amectutenb pykoBoguTens KMcnonkoma (cekpetapb) B crnyyae MNpUHATUS
peweHnss o6 OTkase B NpPeaoCTaBfiEHUM YCRyrM BbIHOCUT MNOCTaHOBReHMe 06 OTkase B
COBEpLUEHNN HOTapuanbHbIX OeWCTBMI. [locTaHOBNEeHWe HanpaBnsieTcsl 3asiBUTENIO MO
nouyre.

Mpoueaypsbl, ycTaHaBNMBaeMble HacTOSILLMM MYyHKTOM, OCYLLECTBMSOTCA He nosgHee
NaTVM AHEN C MOMeHTa obpalleHns 3aaBuTens 3a NnpegocTaBneHneM yCcnyru.

PesynbTaT npouenyp: nocrtaHoBrneHne 06 OTKase B COBEPLUEHMW HOTapuarnbHbIX
AEeNCTBUI, HanpaBneHHoe 3asBUTENIO.

3.5. OTnoxeHne coBepLUEHNs] HOTapuarnbHOro AencTBUsS

3.5.1. 3amectutenb pykoBoautensa Kcnonkoma (cekpeTapb) MOXET OTMOXUTb
coBepLUeHe HOTapuarnbHOro AencTBus B cry4vae:

HeobxogmMmMocTn uncTpeboBaHMa OONOMHUTENbHLIX CBeAEHMM OT (PU3MYECKUX W
topuanyecKnx nuu;
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HanpaBfeHnsl JOKYMEHTOB Ha 3KCNepTunay;

HeobXo4MMOCTN  3anpOCUTb  3aUHTEPECOBaHHbIX NMLY 006 OTCYTCTBUM Yy  HUX
BO3paXXeHUM NPOTUB COBEPLUEHNSA STUX OEUCTBUMN.

3amectutenb pykoBoguTenss Mcnonkoma (cekpetapb) wu3BewaeT 3aaBuTenss o6
OTNOXEHUN COBEPLLEHNS HOTapUarbHOro AeNCTBUS.

Mpoueaypbl, ycCTaHaBnMBaeMble HACTOALWMM MYyHKTOM, OCYLLUECTBIISAIOTCA B [AdeHb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: u3BewleHne 3asButens 00 OTNOXEHMM COBEPLUEHMS
HOTapuanbHOro JENCTBUA.

3.5.2. 3amectutenb pykoBoauTens Wcrnonkoma (cekpeTapb) nocne npuHATUA
peweHnss 00 OTNOXEHWN COBEpPLUEHUS HOTapuanbHOro OEWCTBUA FOTOBUT 3anpoc,
HeoOXoOuUMbIN  ONA  MOMydYeHUs  AOMNOSIHUTENbHbIX  CBEAEHUW, W HanpaBnseT B
COOTBETCTBYHOLLMI OpraH Unm 3anHTepPeCcoBaHHOMY fnLLYy.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBISKOTCA He no3gHee
NATU OHEN C MOMEHTa obpalleHnsa 3aaBuUTENS.

Pesynbtat npouenyp: 3anpoc, HamnpaBfeHHbI B COOTBETCTBYHOLWMWA OpraH wunu
3aMHTEPECOBAHHOMY NnLLy.

3.5.3. Bamectutenb pykoBoautensa Kcnonkoma (cekpetapb) nocrne MnOoCTynneHus
OTBETOB Ha 3anpocCbl W3BELLAET 3asBUTENA W MNpeaocTaBnseT ycnyry B nopsgke,
ycTaHoBreHHoM nyHkTamu 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. lNpepocTtaBneHve MyHuumMnansHon ycnyrm depes MOL, ypnaneHHoe pabouyee
mecto ML

MyHuumnanbHaa ycnyra B MOL, yganeHHbix pabounx mectax MOLL He
npegocTraBnsaeTcs.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK.

3.7.1. B cny4yae obBHapyXeHUs1 TEXHUYECKON OLWNOKN B OOKYMEHTE, ABNAOLEMCS
pes3ynbTaTtoM MyHMUMNANbHOWM yCNyru, 3adaBuTenb npeacrasnsdeT B Micnonkom:

3asBrneHne 06 ncnpaBneHnn TeXHNYECKOM owmnbkn (npmunoxeHme Nel);

AOKYMEHT, BbIOAHHbIA 3asBUTENI0 Kak pe3ynbTaT MyHUMUMNANbHOW ycnyru, B
KOTOPOM COLEPXKUTCS TeXHUYecKas oLnbka;

AOKYMEHTbI, UMEeLWMe pUaNYecKyto Ccuny, CBUOETENbCTBYKOLWIME O Hanuymm
TEXHUYECKOW OLLUMOKMN.

3asaBneHne 06 ucnpaBNeHUM TEXHUYECKOM OLWIMOKM B CBEOEHUNX, YKa3aHHbIX B
AOKYMEHTE, ABNSALWEMCA pe3yrbTaToOM MYHUUMNAnbHOW yCnyru, nogaetcsa 3asiBUTENEM
(ynonHOMOYeHHbIM MpeAcTaBuTENEM) fMYHO, NGO MNOYTOBbLIM OTMNpPaBfeHVEM (B TOM
yucre C  UCNONb30BaHMEM  JNEKTPOHHOM NOoYThl), NMOO 4Yepe3 eauHbli  nopTan
roCyAapCTBEHHbIX W  MYHAUMNANbHbIX YCAYr WM MHOFOQYHKLMOHAMbHbIA  LIEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNASbHbIX YCIYT.

3.7.2. 3amecTutenb pykoBoguTens Vicnonkoma ocyLlecTBAsSeT npuemM 3asiBNeHus
06 uncnpaBneHnn TEXHUYECKOW OLUMOKK, PEerncTpupyeT 3asiBfieHMe C MPUNOXeHHbIMM
AOKYMEHTamM.

Mpoueaypa, ycTaHaBNMBaemMasa HaCTOSALLMM MYHKTOM, OCYLLECTBNAETCA B TedeHue
OAHOro OHSA C MOMEHTA perncTpaunmn 3asBneHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoOE 3asiBNEHNE.
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3.7.3. 3amectutenb pykoBoauTens Kcnonkoma paccMatpuBaeT OOKYMEHTbl U B
Luensix BHECEHUs WCnpaBfieHUA B [OOKYMEHT, SBMSOWMACA pe3ynbTaToM YyCryru,
OCYyLLEeCTBMAAET npoueaypbl, NpeayCMoTpeHHble NyHKTOM 3.4 HacTosiwero PernameHTa, u
BblAAaeT WCNPaBIEHHbIA [OKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY NpeacTaBUTENIO)
NNYHO NO4 POCIUCL C M3bATMEM Y 3asiBuTend (YNONIHOMOYEHHOrO NpeacTaBUTENS)
opurMHana gOKyMeHTa, B KOTOPOM COAEPKUTCHA TEXHMYECKas oLnbKa

Mpoueaypa, yctaHaBnMBaemMasi HACTOSALMUM NMYHKTOM, OCYLLECTBSIETCA B TeYeHue
Tpex AHen nocne OoBHapyXeHUs1 TEXHUYECKOW OLMOKM wunu nonydeHus ot nwboro
3aMHTEepPECOBaHHOIO NMua 3asBneHns o ONYLWEeHHON owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAOoCTaBIEHNEM MyHULMNANbLHOM YCryru

4.1. KoHTpOsb 3a NOMHOTOM M Ka4yeCTBOM NpeAoCTaBfeHNs MyHULMNANbHON YCIyrn
BKNtoYaeT B cebsa BbiIBNEHNE U yCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEW, npoBeneHue
NpoBepoK cobriogeHus npouenyp nNpeaocTaBrieHUs MyHUUMNanbHOW YCIyrn, MOAroTOBKY
peweHnn Ha pgencteua  (6e3gencTtBMe)  AOMKHOCTHbLIX — NML  OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpOns 3a cobnioaeHMemM WCNOMHEHUA agMUHUCTPATUBHBIX Npoueayp
SABMNAIOTCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO NpeaoCTaBlEHMIO
MYyHUUMNAanNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUSA AENONPON3BOACTBA;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOJSbHbIX MPOBEPOK cobntogeHus
npoueayp NpeaoCTaBneHnss MyHUUMNAnNbHOM YCIyTi.

KoHTponbHbIE NPOBEpPKM MOryT ObiTb MfaHOBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUU
nonyrogoBbIX WM rOA4OBLIX MNf@aHOB paboTbl OpraHa MECTHOr0 CaMOynpaBfieHusl) W
BHennaHoBbiMW. [lpu npoBedeHWM NPOBEPOK MOryT paccMaTpuMBaTbCsl BCE BOMPOCHI,
CBsi3aHHbIE C NPeaOoCTaBlIEHNEM MYHUUMNANBHOW YCIyrn (KOMMNSIEKCHbIE NPOBEPKK), UK MO
KOHKpeTHOMY obpaLleHunto 3aaBUTenNs.

B uenax ocyliecTBrieHNs KOHTPOIiS 3a COBepLUIeHMEM AENCTBUI Npy npeaocTaBfeHum
MYHUUMNANbHOW YCNYrn U NPUHATUN PeLleHnn pyKoBoAUTENO McnonkomMa npeactaBnsoTcs
cnpaBku O pesyrnbTaTax NpeaocTaBneHns MyHULMNAanbHOM YCnyru.

4.2. TeKkywmin KOHTpPONb 3a cobniogeHnem nocrnegoBaTensbHOCTU  AENCTBUMN,
onpefeneHHbiX agMUHUCTPaTMBHBIMUK NpoueaypamMu no npeaocTaBieHnto MyHULUNanbHON
yCrnyru, ocyLecTBngeTcs pykosoautenem Mcnonkoma.

4.3. [llepeyeHb [OOMKHOCTHbIX NWL, OCYLUECTBAAOWMX TEKYLUMA  KOHTPO-b,
yCTaHaBMMBaAETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoAapasfeneHnsax opraHa MeCTHOro
camMmoynpaBneHnsa N JOMKHOCTHbIMU pernamMmeHTamu.

Mo pesynbTatam nNpoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLleHUW npas
3asiBUTENEN BUHOBHbIE IMUA MNPUBMEKaTCsa K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

4.4. PykoBogutenb MWcnorkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe
paccMoTpeHne obpalleHnn 3assBUTENEN.

PykoBogutens (3amectutens pykosoautens) Mcrnonkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE W (MNKN) HeHagnexallee BbINOfIHEHNE aAMWUHUCTPATUBHLIX OENCTBUMN,
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yKasaHHbIX B pasgene 3 HacTtosuwero PernameHTa, 3a peweHnsa n gencreus (6esnencraeme),
npvHUMaemble (OcyLlecTBMAsieMble) B Xo4e NpeaocTaBneHns MyHUUMNanbHOW yCnyru, HeceT
OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npegocTaBneHmemM MyHUUMNanbHON YCNyrn CO CTOPOHbI rpaxaaH, ux
ob6beauHEeHUNn U opraHu3auuii, OCYLLEeCTBASETCH NOCpPeaCTBOM OTKPbITOCTU OeATEeNbHOCTU
WcnonHuteneHoro komuteTa LaxmankuHCKOro cenbcKoro nocerneHns HoBOLLELWMUHCKOro
MyHUUMNanbHoro pamoHa Pecnybnuku TaTapctaH npu NpeaocTaBfeHUn MyHMUMNAnbHON
yCnyru, MOnyyYeHuss MOMHOW, akTyanbHOW W [OCTOBEPHOW MWHGOopMaumMmM o nopsiake
npefocTaBneHns MyHUUMNanNbHOW YCNyru U BO3MOXHOCTM AocydebHOro paccMoTpeHus
obpalleHun (kanob) B npouecce nNpegocTaBneHNs MyHULMNANbHOW YCNyriu.

5. locyaebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6esgencrams)
OpraHoB, NPeoCTaBNASALWMNX MyHULUMNANBHYIO YCNYTY, a Takke UX AOMKHOCTHbIX MWL,
MYHULUMNASbHbIX CyXaLmnx

5.1. MNony4atenu MyHUUMNAnNbHOM YCryrm WMEeKT npaBo Ha obxanoBaHne B
aocynebHom nopsigke genctsun (6esnenctens) COTPyAHMKOB Mcnonkoma, yvyacTByHOLWMX B
npegocTaBneHnn MyHuumnanbHon ycnyru, B Mcnonkom mnm B COBET MyHMLMNANbHOMO
obpa3oBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcCne B Cregyowmnx cnyyasx:

1) HapylwleHne cpoka peructpauuMuM 3anpoca 3asBuTenss o npegocTaBfeHun
MYHULMNANbHON YCNYru;

2) HapyLLeHne cpoka NpeaocTaBNeHnsa MyHULMNANTbHOW YCyru;

3) TpeboBaHue y 3asBUTENS OKYMEHTOB UK MHopMaumnn nnmbo ocyLecTBieHns
OENCTBUA, NpeacTaBrieHMe WM - OCYLIECTBMIEHWE  KOTOPbIX He  MNpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMK akTamun Poccuinckon depepaumn, Pecnybnukm TaTapcrtaH,
EkaTepuHMHCKOro cenbckoro nocerneHms HoBOLELWMMHCKOrO MyHMLUMNANbHOIO panoHa And
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

4) oTkKa3 B nNpueme [OOKYMEHTOB, MNpeaoCTaBfieHNne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMX MNpaBoBbiIMK akTamun Poccuinckon depepaumn, Pecnybnukm TaTapcrtaH,
EkaTepuMHMHCKOro cenbckoro nocerneHms HoBOLELWMMHCKOrO MyHMLUMNANbHOIO panoHa Angd
npefocTaBfeHnss MyHUUMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npefoCTaBfeHMM MyHULMNANbHOW YCyrn, €Cnu OCHOBaHUSA OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTMBHbIMX MNpaBoOBbIMM akTamu Poccunckon ®epepauuun, 3akoHaMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

6) 3aTpeboBaHMe OT 3aaBUTENS NPU NPeaoCTaBEHUN MyHULMNANBHOM YCNyru nnaThl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaunn,
Pecnybnukn TaTtapctaH, EKaTepUMHWHCKOrO CeNnbCKoro nocefnieHns HoBoweLwMMHCKOro
MYHUUMNANbHOro panoHa;

7) oTka3 Mcnonkoma, JormKHOCTHOro nuua Kcnonkoma, B ucrnpaBneHnmn SOMyLLEHHbIX
onevyatok u owunboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBeHUs MyHUUUNanbHOW ycnyru
AOKyMeHTax NnMbo HapyLLueHne YyCTaHOBMEHHOrO CpoKa TakMX UCMpaBreHnN;

8) HapyweHe cpoka wunuM nopsigka BbldayuM  OOKYMEHTOB MO  pe3ynbrartam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBNEeHNe npeaoCTaBfieHUss MyHUUMNANbLHOW YCNyrn, ecrnn OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUU C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuickon ®enepauun,
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3aKOHaMMW UM MHbIMA HOpPMaTUBHbIMKM MpaBoBbiMW akTamu Pecnybnukn TaTtapcTaH,
MYHMLUMNANbHbIMW NPaBOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBuTend npuv NpedocTaBleHUN MyHUUMMANbHOW  YCnyru
OOKYMEHTOB WnuM  MHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoOHayarbHOM OTKase B NpuemMe [OOKYMEHTOB, HeoOXOAWMbIX OIS
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM ycnyru,
3a VCKMOYEHNEM criyqaeB, NpeayCMOTPeHHbIX MYHKTOM 4 Yyactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha peleHns n gencteus (6esgenctene) opraHa, npenoCcTaBfsOLEro
MYHULMNANbHYO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWLero MyHUMNanbHyo
ycnyry, MyHUUMNAnNbHOrO  Cnyxallero, pykoBoAMTENs oOpraHa, npefocTaBnsowero
MYHUUMNANbHYKO YCrnyry, nogaeTtcsa B NMCbMeEHHOMW ¢dopMe Ha OymakHOM HOocuUTene unu B
3NEKTPOHHOM hopMme.

XKanoba moxeT ObITb HanpasneHa Mo noyvte, 4yepes MOL|, ¢ ucnonb3oBaHuemM
MHGOPMALMNOHHO-TENTEKOMMYHMKAUMOHHON  ceTn  "WHTepHeT", oduumanbHoro camTta
HoBsowelwMnHckoro MyHuumnanbHoro pavoHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro noptana rocyaapCTBEHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnuku TartapcraH
(http://uslugi.tatar.ru/), EguHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCryr
(cbyHkuun) (http://www.gosuslugi.ru/), a Takke MoxeT ObiTb NMPUHATA NPU JIMYHOM NpUEME
3aaBUTENS.

5.3. XKanoba, noctynuBliaa B opraH, NpefoCTaBnSOWUA MyHULMNANbHYIO YCyry,
nmMbo BbILWECTOALWMA opraH (NpU €ero Hanu4yuu), MOANEXUT PaACCMOTPEHUID B TeYeHue
naTtHaguatn paboumx OHen CO OHA ee perncrpauuun, a B crnydae obxanoBaHUs OTkasa
opraHa, NpeaoCTaBnsLWEro MyHMUMNanbHy YCnyry, B NnpuemMe OOKYMEHTOB Yy 3asBUTENS
nmbo B ucnpasBneHnn [ONyLWEHHbIX oneyaTok U ownbok mnn B criydae obxanoBaHus
HapyLUEeHNs1 YCTaHOBIIEHHOIO CpoKa TakuxX UCNpPaBneHnn - B TedeHne nNATn pabounx gHen co
OHS ee permcrpaumu.

5.4. Y)Kanoba gomkHa cogepxaTtb criefyoLyo uHpopmMaLmio:

1) HauMeHOBaHWe opraHa, NpeaoCTaBNALWEro ycnyry, JOSPKHOCTHOrO nnua opraHa,
NpeaoCcTaBNAOLWEro ycnyry, WnM MYHUMUMNAnNbHOMO CryXKallero, pelleHuss n Oencreus
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hamunnio, M4, oT4eCcTBO (MocredHee - MNpW HanmuMyuu), CBEAEHUs O MecTe
XUTenbCcTBa 3asBuTens - ¢uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHus O MecTe
HaXOXOEHMA 3asfABUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOM NoYThbl (NPU HaNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3asABUTENNIO;

3) cBegeHna 06 obxanyembix peweHnax u gencteuax (6espenctsun) opraxa,
NnpenocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOMKHOCTHOTO nvua opraHa,
NpeaoCcTaBNAOLWLEr0 MyHULUUNANBHYIO YCAYTY, N MYHULMNANBHOMO CryXallero;

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfnaceH C pelleHneM W
penctenem (6esgenctBmemM) opraHa, npeaocTaBnsOWEro YCnyry, LOMKHOCTHOrO nuua
opraHa, NpeaoCTaBNALLEro YCnyry, Unnm MyHALMNAanbHOro Cryawlero.

5.5. K >anobe MoryT ObITb NpPWUMOXEeHbl KOMWW [LOKYMEHTOB, MNOATBEPXOAOLLNX
N3NoXeHHble B xanobe obcrositenscTBa. B Takom cnyyae B »xanobe npuBoauTCca nepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. XKanoba nognucbiBaeTcs nogasBliMM ee nonydatenem MyHUuunanbHOW YCryru.
Mo mHeHno npokypatypbl PT, ®eneparnbHbin 3akoH oT 27.07.2010 Ne210-d3 He comepxuT
TpeboBaHna O nognucaHum xanobbl 3asBuTenem. Kakmx-nmbo pasbsCHEHUrW O nopsiake
naeHTurkaummn 3aaBuTend nNpu OTCYTCTBUM MNOANUCKU MpoKypaTypa AaTb He MoxeT. [BY
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«U3CU PT» 3anpolwleHbl pasbacHeHust n3 MuHakoHOMpa3sButus PP, HO OTBET noka He
nocTynun.

MoaTomy pelieHne nNo nNyHKTY 5.6 (ocTaBnsATb WMNKM UCKNOYaTb) OCTaBfEHO Ha
YCMOTPEHUe opraHa, NnpeaocTaBnaoLWwero MyHUUMNanbHy yCnyry.

5.7. Mo pesynbTaTaM pacCMOTPEHUs >Kanobbl NpUHMMAETCA OOHO M3 CreaytLnx
peLeHni;

1) xanoba ygoBneTBopsieTcs, B TOM 4ucne B (popMe OTMeHbl NMPUHATOro peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMOOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
rocygapCTBeHHOW ycnyru AOKyMeHTax, Bo3BpaTta 3adaBUTENI0 OeHEeXHbIX CPeacTB, B3umMaHue
KOTOPbIX He NpeayCcMOTPEHO HOPMAaTUBHLIMU MpPaBoOBbLIMKU akTaMun Poccuiickon Pepepauuu,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNETBOPEHUN Xanobbl OTKa3biBaeTCA.

He nosgHee p[OHs, cnegylowero 3a [OHEM MNPUHATUS peLUeHUs, YKasaHHOro B
HacTosLLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO >KenaHuio 3asBuTens B
3MEeKTPOHHOM bopMe HanpasnsieTcss MOTUBUPOBAHHbLIN OTBET O pesdyfnbTaTax pacCMOTPeHUs
Xanobsbl.

5.9. B cny4yae npu3HaHus kanobbl noanexaiwlen yaoBNeTBOPEHUID B OTBeTe
3aaBuTento gaeTcsa UMHdopmMauus O OENCTBUAX, OCYLLeCTBAAeMblX MCrnonkomom, B uUensx
He3aMeOIMTENbHOro YCTPaHEHNSA BbISBMNEHHbIX HapyLUEHWA MpU OKa3aHuM MyHUUMNanbsHOM
yCcrnyrm, a Takke MPUHOCATCA WM3BMHEHUS 3a LOCTaBfeHHble HeyaobCcTBa WM yKasblBaeTcs
MHOpMaUUa O AarnbHenWwnx OenUCTBUSAX, KOTOpble HEOBXOAMMO COBEpPLUUTL 3asBUTENO B
uensx nosly4eHuss MyHuUmunanbHOW yCryru.

5.10. B cnyyae npusHaHusa xanobbl He noanexaiwien yaoBneTBOPEHUIO B OTBETe
3a8BUTENIO, AalTCHA apryMeHTMPOBaHHbIE Pa3bACHEHNA O NPUYMHAX MPUHATOrO peLLeHus, a
Takke MHpopmMauma o nopsaake obxanoBaHUA NPUHATOIO peLleHus.

5.11. B cny4yae yCTaHOBIEHMS B XO4€ WUNM MO pe3ynbTatamM pPacCMOTPEHUSA Xanoobl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHApPYLIEHUst  UAM  NpPecTynneHus
AOIMPKHOCTHOE NnLO, paboTHWK, HageneHHble MOMHOMOYMSAMU MO PacCMOTPEHMUIO Karnoo,
He3amMeOnMTenNbHO HaNpaBnsAT MMeKLWMECs MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHue Nel

PykoBogutento
McnonHuTenbHOro kommteTa

MYHULUMMAanNbHOro panoHa
Pecnybnukun TatapcTaH
Or:

3asBeneHuve
06 ncnpaeneHnn TEXHNYECKON OLLIMOKM

Coobuwaw 06 owunbke, OONYyWEHHOW MNPWU OKasaHUM MyHUUUNANbHOW YCryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

lMpaBunbHblE
cBefeHus:

Mpowy wucnpaBuTb  OOMYLIEHHYID  TEXHUYECKYd  ownbKky U BHECTM
COOTBETCTBYIOLIME  W3MEHEHUS] B [OKYMEHT,  SIBRSOWUACA  pe3ynbTaTom
MYHULMNAnbHOM YCNyru.

Mpunarato cnegyroLimMe AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHUW 3asiBneHust 06 ucrnpaBneHun
TEXHUYECKOMN OLLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMpaBEeHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWN KoMK Ha ByMaXkHOM HocUTEeNe NOYTOBLIM OTNPaBEHNEM MO
agpecy:

MoaTteepxkaaro CBoe cormnacue, a Takke corracue NpeacTaBnsieMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cucTemaTu3aumio, HakoMneHue, XpaHeHue,
yTOYHeHVe (OBGHOBIEHWNE, U3MEHEHMWE), UCMOoNb30BaHMe, PacrnpocTpaHeHue (B TOM yucrie
nepenavy), obesnnumBaHme, 6rokMpoBaHUE, YHUUTOXEHME NEPCOHarbHbIX AaHHbIX, @ Takke
WHbIX [OEWCTBUIN, Heobxoaumbix Ansi obpaboTkM nepcoHarnbHbIX AaHHbIX B pamMkax
NPeAoCTaBNeHMs MyHULUMNAnbLHONM ycryri), B TOM Y/CHEe B aBTOMATU3NMPOBAHHOM peXnMe,
BKIOYas NMPUHATUE PELLEHMIN HAa UX OCHOBE OpraHoOM MpedoCTaBNSOWLMM MyHULMMNANbHYHO
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ycnyry, B Liensix npeaocTaBneHnsa MyHULMNansHOM yCryru.

Hactosawum noareep)aato: cBeAeHWs1, BKITIOYEHHbIE B 3asiBfieHNe, OTHOCALLMECS K
MOEN JIMYHOCTM W MNpPEenCTaBnsSieMOMY MHOK JiMLy, a Takke BHECEHHblE MHOK HUXKe,
AOCTOBEPHBI. [JOKYMEHTbI (KONM LOKYMEHTOB), MPUIOXKEHHbIE K 3aIBIIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoAaTenscTBOM Poccuinckon denepaumm, Ha MOMEHT
NpeacTaBneHnsa 3asiBMNeHNs 3TM LOKYMEHTbl OEUCTBUTEMbHbI M codepXaT AOCTOBEpPHbIe
CBeOeHus.

[ato cBoe cornacue Ha y4actue B Ornpoce Mo OLeHKe KayecTBa NpegocTaBieHHON
MHE MyHULIMNanbHOM YCryru no TenedoHny:

(naTa) (mognuce) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,VII'IaJ'IbHOVI
YCIyrn n OCyLLEeCTBIIAKLNX KOHTPOJ1b €€ UCMOJTHEHUA,

McnonHutenbHbI KOMUTET EKaTepPUHUHCKOrO CenbCKoro noceneHns
HoBoLweLwMHCKOro MyHuumnaneHoro panoHa Pecnybnukmn TatapcTaH

[OMmKHOCTb TenedoH OnEeKTPOHHbI agpec
maBa cenbckoro nocenexHnsa | 8(84348) 36-7-36 Ekat.Nsm@tatar.ru
CekpeTapb 8(84348) 36-7-36 Ekat.Nsm@tatar.ru
McnonHutensHoOro komuTeTa

CoBeT EkaTepMHMHCKOro cenbcKoro nocerieHnst HoBoLeLwMnUHCKOro
MyHuUMnanbHoro panoHa Pecnybnukn TaTapcTaH

[OmKHOCTb TenedoH OneKTPOHHbI agpec

aBa cenbckoro nocenennsa | 8(84348) 36-7-36 Ekat.Nsm@tatar.ru




