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NOCTAHOBNEHUE KAPAP
oT «28» mapta 2019r. Ne16

« 06 yTRep#ASHWA agMUHUCTPaATBHOTO PerameHTa
NpefocTaBNeHA MyHULMNAaNBHOM YCMyru No ohOpMNEHN AOKYMEHTOB No obmeny
XUMBIX NOMELLEHWI MYHULMNANBHOTO KUNULLHOMO OHAA, NPeaoCTaBNEHHbIX NO 4OroBopY
COUMANLHOMo Haimas

B uensx peanuzayuw GegepansHoro aakoHa oT 27 uions 2010 roga Ne 210-03 «06
opraHu3aunn npefocTaBneHa rocyaapcTBeHHbLIX W MyHUUUNANbHBIX YCNyr», PYKOBOACTBYACH
noctaHoeneHnem KabuHeta MwHucTpos PecnyBnukw Tatapcrad ot 02.11.2010 Ne 880 «O6
yTeepxiaeHnn [Mopsgka paspaboTkn M yTBEPKOEHUS aOMWHUCTPATUBHLIX pPErnaMeHToB
NPEACCTABNEHUA [OCYAAPCTBEHHLIX YCNYT WCNOMNHWTENbHBIMW OPraHami rocynapcTseHHON

- Bnactn Pecnybnvkin TaTapcTaH M O BHECEHWA W3MEHEHWV B OTAenbHble MOCTAHOBNEHWUS
KabuHeta Munuctpos PecnyBnuikm Tartapcrad», WCNOAHMTENbHBIR KOMWTET YTALKUHGKOrO
CENBCKOrC noceneHnws HOBOLWIEWMWHCKOrO CENbCKOrO MNOCeneHnWs  Hoeole MWHCKOro
MyHALMNAansLHOro paona Pecnybnuku TaTapctad

MocTanoenseT;

1.¥78EpAMTE AOMUHUCTPATUBHLIA PErMaMeHT NPefocTaBneHNs MyHULMNANLHON YCnyria
no oOPMNEHUI0 AOKYMEHTOE N0 OBMEHY MWUMbIX NOMELLEHWI MyHWLMNANBHOTO JKUNWULLHOD
thoHpa, NpegocTasneHHbIxX no AOroBopy couwaneHoro HaimMa (Mpunoxexne Net).

2.0brHapogoeate (onybnukosaTh) HacToslee peweHwe Ha «OdwumansHoOM nopTane
npasoBon wHgropmaumu Pecnybnukn TaTapctan” B UHOPMALMOHHO-TENEKOMMYHWKALIMOHHOR
ceTw «MHTepHeT», Ha odMUManbHOM caiiTe HOBOLLBLIMMHCKOTO MyHULIMNANBHOTO paiioHa U Ha
MHPOPMaLMOHHBIX CTEHOAX CENbCKOTO NoCeNeHUa pacnonoXeHHsIx no agpecy: PecnyBnuka
TarapcraH, HoBOWELWMWHCKMIA paitoH, ¢. TaT. ¥TawkuHo, yn. LleHTtpaneHas, gom 10 .

3. KoHTponk 3a ucnonHeHuem HacTOALLEro NOCTAHOBNEHWA OCTaBNA 3a coboi.

[NaBa YTALKWHCKOrC CeNbLCKOro nocen&ﬂuﬂ
HoBowWweLwmMnHCKoro My’HHLlL-II‘IEmbHGFDc’FJ&]:‘OH -

Pecnybnwku TatapcTan ikl i Kotoea 1.C.



MNMpunoxeHne Net

K MOCTaHOBMEHMIO MICNONMHMTENBbHOTO KOMUTETa
YTALWKMHCKOro CenbCKOro nNoceneHus
MYHULMMAnNbHOro panoHa

Pecnybnukn TatapcraH

oT «28» mapta 2019 . Ne 16

AOMNHUCTPATUBHBIN pernameHT
npeaocTaBeHnsa MyHULMNANbHON YyCyrn No 0pOpMIIEHNIO JOKYMEHTOB N0 0OMEHY XUNbIX
NOMELLEHNA MYHULMNANBHOIO XUnuwHoro ooHaa, npeaocTaBieHHbIX MO 4OrOBOPY COLManbHOro
Hanma

1. O6wme nonoxeHus

1.1. Hactoawun agMMHUCTPATUBHBIA pernamMeHT npefocTaBfieHUss  MyHULMMansHOm
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT cTaHAapT W MOpSAoOK  npedocTaBneHus
MYHMUMMANbHON yCcrAyrm Mo OodopmMIieHMe [OOKYMEHTOB MO OOMEHY >XWMbiX MOMELLEHNN
MYHMLUMNANbHOMO XUNULWHOro coHAa, NpefoCTaBrieHHbIX MO AOroBOPY COUManbHOro Hanmma
(Danee — MmyHuuunanbHas ycnyra).

1.2. Mony4artenu ycnyrn: pusndeckme nuua (qanee — 3asasuTenm).

1.3.  MyHuumnanbHaa ycnyra npepoctaenseTca  MCnOMHWUTENbHbIM — KOMUTETOM
JleHnHCcKoro cenbcKkoro noceneHms HOBOLUELWMMHCKOrO  MyHUUMNanbHOro pavoHa Pecny6nvku
TatapcTaH (ganee — Vcnonkom).

McnonHutens MyHMUMNansHOW ycnyrn — cekpeTtapb cnonkoma.

1.3.1.MecTo HaxoxaeHue Vcnonkoma: c.TaT.YTawknHo, yn.LletpanbHana,nl0
"padmk paboThbi:
noHegenbHUK — NaTHuya: ¢ 8.00 go 16.15;
cybbota: ¢ 8.00 go 12.00
BOCKpPECEHbE: BbIXOAHOW AEHb.

Bpems nepepbiBa Anga oTabixa U NUTaHUA yCTaHaBnMBaeTCs NpaBuiiamMmn BHYTPEHHEro TPyAOBOro
pacrnopsiaka.

CnpaBouyHbii TenedoH: 8 (84348) 3-47-65.

[Mpoxoa no gokymMeHTaM yooCTOBEPSAIOLUM NTINYHOCTb.

1.3.2. Apgpec odwvumanbHOro camta MyHULMMOANbHOrO panoHa B MHMOPMaUVNOHHO-
TENeKOMMYHUKaUMOHHOW  ceTn  «WHTepHeT» (ganee — ceTb  «WUHTepHeT»):  (http:/
www.novosheshminsk.tatar.ru).

1.3.3. Hdopmaumsa o myHuumnnanbHoOm ycryre MoxeT BbITb nonyyeHa:

1) nocpeaCTBOM WMH(POPMAUUNOHHBIX CTEHAOB, COAepXalmnxX BU3yarbHYO W TEKCTOBYHO
MHOPMaUMIO O MyHUUMNANbHOW ycryre, pacrnofnoXeHHbIXx B nomelwleHuax Wcnonkoma Cl1, gns
paboTbl ¢ 3aasuTenamun. NHdopmaums, pasmeltaemas Ha MHPOPMALMOHHbIX CTeHAaX, BKYaeT
B cebsa cBedeHMs O MyHMLMNanbHOW ycnyre, cogepxawmecs B nyHkTax (nognyHkrtax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10, 2.11, 5.1 HacTosiero PernameHTa

2) nocpeactBoM ceTn «HTepHeT» Ha oduumanbHOM canTe MyHuuunanbHoro panoHa (http:/
www. novosheshminsk. tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX W MyHuuuMnanbHbix ycnyr Pecnybnukun TaTtapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dpyHkumn) (http:/
www.gosuslugi.ru/);

5) B Ucnonkome (OTapene):

npy yCTHOM OBpaLLeHnn - IMYHO UK MO TenedqoHy;

npy MUCbMEHHOM (B TOM 4ucrne B dOpMe 3NEKTPOHHOro [OKyMeHTa) obpalleHun — Ha
BymMaxxHOM HOCUTESE MO NoYTe, B 9NEKTPOHHON hOpME MO 3NIEKTPOHHOM NOYTE.




1.3.4. lHpopmauma no BonpocamMm npeaoctaBreHns MyHUUMnanbHOM YCryrn pasMellaeTcs
cneuynanuctom Otgena  Ha  odmumanbHOM  calTe  MyHMUMNAnNbHOrO pavoHa UM Ha
MHPOPMAaLMOHHLIX CTeHAax B nomeweHusx Mcnonkoma CI gns paboTbl ¢ 3asButensimu.

1.4. NpepocrasneHne MyHULMNANbHOW YCIyrn OCyLLEeCcTBSAEeTCA B COOTBETCTBUM C:

HKunuwHeim kogekcom Poccunckon ®epgepauum ot 29.12.2004 Ne188-d3 (nanee — XK PO)
(CobpaHue 3akoHogaTenbcTBa Poccunckon Pepepauun, 03.01.2005, Ne 1 (yactb 1), cT. 14);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHu3auunu
MeCcTHOro camoynpasneHus B Poccuiickon ®egepaummn» (ganee — degepanbHbln 3akoH Nei131-
®3) (Cobpanwne 3akoHogatenbctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM  3akoHOM OT 27.07.2010 Ne210-3 «O6 opraHusauum npegocTaBneHns
rocyaapCTBEHHbIX W  MyHuMUMNanbHbIX Yycnyr» (ganee — ®epepanbHbii 3akoH Ne 210-93)
(CobpaHue 3akoHopgaTenbcTBa Poccunckon ®epepaumm, 02.08.2010, Ne31, c1.4179);

3akoHoM Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpasreHun B
Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne 45-3PT) (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YcTaBoM YTALWKUHCKOTO CENbCKOro noceneHnss HoBOLWELWMUHCKOrO  MyHULMNAnbHOro
panoHa Pecnybnukn TaTapctaH, npuHATOoro PeweHnem CoBeTa YTHALWKMHCKOIO CenbCKOro
noceneHns HoBoLweWMNHCKOro MyHuumunanbHoro panoHa ot 10 mapta 2015 Ne48-123 (PeweHus
CoBeTa C y4yeTOM BHeCeHHbIX mameHeHun ot 12.10.2015r. Ne3-10, ot 19.02.2016 Nei11-21, ot
24.11.2016 Ne20-43, ot 19.04.2017 Ne27-58, ot 15.12.2017 Ne35-75 ,o1 14.12.2018 Ne49-106
(manee — YcraB);

[MonoxeHnem 06 MCNONHUTENBHOM KOMUTETE HOBOLUELWMWHCKOTO MYHULMNANbHOrO panoHa,
19.12.2005 No5, yTtBepxaeHHbIM PeweHnem CoBeTa HOBOLWEWMUHCKOIO  MyHULUMNANbHOIO
panoHa (ganee — Nonoxexne 06 UK);

MpaBunamn  BHYTPEHHEro TPyAoBOro  pacnopsgka  Mcnonkoma,  yTBepXAEHHbIMU
noctaHoBneHveM nocenenuns ot 24.08.2012 r. Ne14 (ganee — Npasuna).

1.5. B HacTodLWweM pernaMmeHTe UCNosb3yHTCA creayowmne TepMUHbI U onpeaeneHus

yaaneHHoe  pabodee  MeCTO  MHOrO(OYHKUMOHaNbHOrO  UeHTpa  npegocTaBneHus
roCcydapCTBEHHbIX W MyHUMUMMANbHbLIX YCAYr — OKHO npuemMa W Bblgayn [OOKYMEHTOB,
KOHCYINbTUPOBaHMUSA 3asBUTENEN B CENbCKMUX NOCENEHNAX MyHULMNANbHbIX PaNOHOB;

TexHuyeckasa owmnbka - owmnbka (onucka, onevartka, rpammaTMyeckas unu apudmeTnyeckas
owmnbka nnbo nogobHas owmnbka), AoNyLWEHHAs OpraHoM, NPeAoCTaBAALWMM MYHULMMOANBbHYO
ycnyry, v npmBedwas K HEeCOOTBETCTBUMIO CBEOEHUW, BHECEHHbIX B [OOKYMEHT (pesynbtar
MYHMUMNANbHOW YCNyru), CBeAEeHVMAM B [AOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCUIIMCb
cBefeHus.

B HacToswem PernameHTe nopg 3asiBieHMEM O NPeaOCTaBMEHUN MYHULUMMNANbHOW YCRyru
(Danee - 3asBneHWe) NOHMMaETCH 3anpoc O NPefoCTaBfeHUn MyHuumnanbHoW ycnyrm (n.2 cr.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asdBneHue 3anonHseTcs Ha CTaHOapTHOM
6naHke (npunoxeHue Net).



2. CTaHgapT npeaocTaBreHnst MyHULMNanbHOWM yCryru

HavmeHoBaHue TpeboBaHms K
CTaHOapTy NpeaocTaBneHns

CopepxaHue TpeboBaHui K CTaH4apTy

HopmaTuBHbIN akT,
yCTaHaBMMBaOLLNA YCIyry unm

MYHUUUNANbHOW yCcnyru TpeboBaHue
2.1. HanmeHoBaHve MyHUUMNansHom OdopmneHne  OOKyMeHTOB  no  obmeHy  xwunbix | KK P
ycnyru NoMeELLLEHNN MYHULMNANbHOro YKUNULLIHOTO doHaa,
npefoCTaBIEHHbIX MO AOrOBOPY COLMansHOro Hamma
2.2. HammeHoBaHue ncnonHUTenbHo- Mcnonkom YTALWKNHCKOTO CEeIbCKOro nocenenus | NonoxeHue 06 UK;

pacrnopsaMTENbHOro opraHa MecTHOro
camoynpaBreHusi, HenmocpeacTBEHHO
NpeaoCTaBnsALLEro MyHUUMNANbHYHO

yenyry

HoBOLWIELWMMHCKOrO  MyHULMNanbLHOro pamoHa PecnyGnmku
TartapcTaH

MNonoxeHnne o6 Otoene

2.3. OnucaHve pesynbTaTta [orosop o6MeHa XunbiMm NOMeLLEHNAMMN. KK PO
npegocTaBfeHNss MyHMUMNANbHON PeweHne 06 oTkase B npefoCcTaBfeHMM MyHULMNANbHON

ycrnyru ycnyru

2.4. Cpok npegocTaBneHuns Cpok npefocraBneHns MyHuumnaneHon ycnyrm 13 [Heit’
MYHUUUNANbHOW YCNyru, B TOM YACHE | C MOMEHTA NOCTYNfeHUs 3asBeHus.

C y4eToM HeobxoanmocTn obpalleHus lMpuocTtaHoBNeHMe cpoka npegocTaBneHns

B OpraHu3auuu, y4acTteyoLwime B MYHUUMNANbHOW yCNyru He NpegyCcMOTPEHO

npegocTaBNeHUM MyHMLMNANbHON

yCryru, Cpok NpnocTaHoOBIEHNS

npegocTaBfieHNss MyHMUMNANbHON

ycryru B criyqae, ecnv BO3MOXHOCTb

NPUOCTaHOBMNEHUSA NPesyCMOTPeEHa

3akoHogartenbcTBOM Poccurickon

depepauunm

2.5. VcuepnbiBatowmni nepeyeHb 1) 3asBneHue; KK PO

AOKYMEHTOB, HEOOXOAUMbIX B

2) [JoKyMeHTbl, yaoCTOBEPSOLLME NIMYHOCTD;

'CpoK npedocTaBneHuss MyHUUMNanbHOW YCnyrn onpedeneH WCXOAA W3 CYMMapHOro cpoka, MWHMManbHO Heo6XoauMmoro Aans

ocyulecTBlieHna aaMMHNUCTPAaTUBHbIX npoueayp. [nnTenbHOCTb aAMUHUCTPAaTUBHbIX Nnpoueayp ncHNCnAaAeTcAa B pa60t-w|x OHAX.




COOTBETCTBUWN C 3aKOHOAATESbHbIMM
NN UHBIMWU HOPMATUBHbBIMM
npaBoOBbIMW aKkTaMu 45
npegocTaBneHnss MyHUUMNansHOm
yCrnyru, a Takxke ycnyr, Kotopble
SABMATCA HEOOX0OUMbIMU U
obsiI3aTenbHbIMU AN NpegoCTaBnNeHuns
MYHUUMNANbHbIX YCNyr, noanexatumx
npeaCcTaBNeHUIO 3asiBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asBUTENEM,
B TOM YnCne B 9NEKTPOHHOW hopme,
nopsiAoK Ux npeacTaBneHnst

3) JokymeHT,
npegcrasuTens
npeacTaBuUTENb);

4) Konun  [OKYMEHTOB, noaTrBepXxgarowmx  npaso
Nnonb30BaHUA Xnnbim nomeLleHnem, 3aHMMaeMbIM
rpaxgaHMHOM-3asaBUTENEM N YfleHaMn ero ceMbm (4OroBop,
opaep, pelleHne 0 NpeaoCcTaBNEeHNN XXUMOro NOMELLEHNUS Y
WHblE OOKYMEHTbI);

5) Konmn [JoKymMeHTOB O cocTaBe CeMen rpaxiaH-
3aaBuTenen (CBMOETENbLCTBO O POXAEHUMN, CBUOETENBCTBO O
3aKnyeHnn Opaka, pelwleHne 06 YCbIHOBSIEHUM
(ynoyepeHuu), cynebHoe pelueHuMe O MPU3HaHUU YFEHOM
CEMbW U T.M.);

6) Bbinnucka n3 gOMOBON KHUMK (B Criydae, ecnv JOKYMEHT
BblAaeTCa KOMMePYECKMMN OpraHu3aumsamMun);

7) Boinucka 13 TexHuyecknx nacnoptoB  BTU ¢
NO3TaXHbIM NSIAHOM (NPU HAaNU4YMK) N SKCNNUKaunen.

BnaHk 3asBneHna Ana nonyvyeHus MyHULMNanbHOM
yCnyru 3asiButesi MOXeT MOMy4uTb Npu JIMYHOM obpaLleHnn
B Micnonkome. OnekTpoHHasa opma GnaHka pasmelleHa Ha
othuumnansHom cante Mcnonkoma.

3asBneHne n npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpasfieHbl) 3asiBUTENEM Ha OyMaXKHbIX
HOCUTENAX OAHMM U3 CriegyoLwmx cnocobos:

NINYHO (NUUOM, OEUCTBYIOLMM OT UMEHU 3asaBUTENS Ha
OCHOBaHWUWN JOBEPEHHOCTN);

NOYTOBbLIM OTMNPaBIEHNEM.

3asBneHne UM OOKYMEHTbl Takke  MOryT
npegcrtaBneHbl  (HanpaBneHbl) 3asBUTENEM B
9NEKTPOHHOrO  OOKYMEHTa, MNOAMWCAHHOrO  YCUIEHHOW
KBannuUMpOBaHHOM  3MEKTPOHHOW  MNOAMUCBLI0, 4Yepes
NH(POPMALNOHHO-TENEKOMMYHUKALUMOHHBIE  ceTn  obLiero
goctyna, B TOM 4ucne 4Yepe3  WMHEMOPMaALMOHHO-

noATBepPXAaoLLMI MONTHOMOUUS
(ecnu oT WMeHW 3anBUTENs OEWCTBYET

ObITb
Buae




TENEeKOMMYHUKALUNOHHYIO CceTb «WHTepHeT», U EguHbIN
nopTasn rocya4apCTBEHHbIX U MYHULMNAIbHBIX YCIyr

2.6. VcuepnbiBaowmi nepeyeHb
AOKYMEHTOB, HEO6X0AMMbIX B
COOTBETCTBUN C HOPMATMBHbLIMU
NpaBOBbIMUX akTamun s
npegoCcTaBfeHNst MyHMUMNANbHON
YCIyru, KOTOpble HaxoaaTcsa B
pacnopsXeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpaBneHns U UHbIX
opraHusaunin n KOTopble 3aaBUTESb
BNpaBe NpeacTaBuTb, a Takke
cnocobbl MX NONy4YeHUs 3asaBUTENAMM,
B TOM YnCne B 9NEKTPOHHOWN hopme,
NOpsiAOK UX NpeACTaBneHNs;
rocygapCTBEHHbI OpraH, opraH
MEeCTHOro camoyrnpasneHuns nmbo
opraHusauus, B pacrnopspkeHnn
KOTOPbIX HAXOAATCA AaHHbIE
AOKYMEHTbI

Monyyatotca B pamkax MEeXBeJOMCTBEHHOIO
B3aMMOOENCTBUSA:

1) Boinucka u3 EWHOro rocyaapcTBEHHOrO peecTtpa
HEeOBWXUMOCTM O MpaBax OTAENbHOrO Nuua Ha MMetoLmecs
(MMeBLUMECS) Y HEro 06BEKTbI HEABMXXUMMOIO UMyLLLecTBa (Ha
Kakgoro 4eecnocobHOro uYneHa cembu 3asiBUTENSA 3a NATb
neT, NpeALwecTBYOLWMNX Nogade 3asaBreHuns);

2) Bbinucka n3 gOMOBOM KHUIM (B Cnyyae, ecnn AOKYMEHT
BblaeTca opraHaMy MeCTHOIo caMoyrnpaBreHus).

Cnocobbl  nonyyeHns ©M  NOPSAOK  NpeacTaBneHus
AOKYMEHTOB, KOTOpble 3asiBUTeNb BhnpaBe MNpeacTaBuTb,
onpegeneHbl NyHKTOM 2.5 HacToswero PernameHTa.

3anpewaeTcsa TpeboBaTtb oT 3agaButens
BblLlENEPEYMCNEHHbIE  AOKYMEHTbI,  Haxogsdwmeca B
pacnops>XeHnn  rocyAapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoynpaBfeHNs 1 MHbIX OpraHn3auuin.

HenpeacraBneHne 3aaButenem OOKYMEHTOB,
coaepXalimx Bbllleyka3aHHble CBeAEeHUsl, He sBnseTcs
OCHOBaHMeM [ns OTKasa 3asBuTen0 B NpedocTaBneHun
ycnyrm

2.7. lNepeyeHb opraHoB
rocyaapCTBEHHOM BriacTu (OpraHoB
MECTHOro camoynpasneHust) n nx
CTPYKTYPHbIX NogpasaeneHud,
cornacoBaHue KOTOpbIX B Criyvasx,
npegyCcMOTPEHHbIX HOPMAaTUBHBLIMU
npaBoBbIMU aKkTamMu, TpebyeTtca ons
npegocTaBeHns yCryrm n Kotopoe
OCYLLECTBSAETCS OpraHom,
npegoCTaBNALWUM MyHULMNASTbHYIO

ycnyry

CornacoBaHve MyHULMNanbHOM ycnyru He TpebyeTcs




2.8. VcuepnbiBatowmm nepeyeHb
OCHOBaHWi Ons oTkasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX 41K
npegocTaBneHnss MyHUUMNansHOM
ycnyru

1) Nopgaya AOKYMEHTOB HeHaaexalumm nuuom;

2) HecooTtBeTcTBME npeacTaBneHHbIX OOKYMEHTOB
nepeyHo JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosdLlero
PernamenTa;

3)B 3asBneHun un npunaraemblX K 3asBNEHUIO
AOKYMEHTax WMEKTCA  HEeOroBOPEHHble  UCNpaBIiEHWS,
cepbesHble NOoBpeXaeHUd, He NOo3BonsAlWmMe OAHO3HAYHO
NCTOSIKOBaTb UX COAEP)KAHUE;

4) MNpepacrasneHne AOKYMEHTOB B HEHaAIEXaLUNin OpraH

2.9. NcyepnbiBatowmim nepeyveHb
OCHOBaHWI A58 NPUOCTaHOBNEHNS
UM oTkasa B npegocTaBrieHnn
MYHULMMNANbHOW yCnyru

OcHoBaHua ANa NpPUOCTaAHOBMNEHNSA MNpeaoCTaBneHns
yCrnyru He npeayCMOTpPEHbI.

OcHoBaHusa ons oTkasa:

1) 3asButenem npencraBneHbl JOKYMEHTbl HE B MOSTHOM
obbeme, nMBO B MpPeACTaBrieHHbIX 3asBheHUun u (KUnu)
AOKYMEHTaxX COAepXUTca HenomnHas u (unu) HegocToBepHas
MHdopMauus;

2) NMoctynneHne oTBeTa opraHa rocyaapCTBEHHOM
BNacTn, opraHa MeCTHOro camoynpasneHna  nmbo
noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM BracTn unu
OpraHy MEeCTHOro CaMOYMpaBfieHUs1 OpraHu3auum Ha
MEeXBeOMCTBEHHbIN  3anpoc, cBuaeTenbcTByoLero ob
OTCYTCTBMM LOKYMEHTa U (Unu) nHdopmMaumm, HeobxoaMmMbIxX
ANA  nNpefocTaBfieHns  MyHUUMNANbHOW  yCnyru, ecnu
COOTBETCTBYHOLUNA  OOKYMEHT He Obin  npeacTaBneH
3aaBuUTenem no cobCTBEHHON UHNLNATUBE;

3) K HaHumaTtento obMeHnBaemoro Xumoro noMeLeHns
npeabsiBlieH UCK O pacTopXeHun wunn o6 n3MeHeHun
A0roBopa CoumanbHOro HamMa XMnoro NOMeLLEHMS;

4) MpaBo nonb3oBaHNA  OBMEHMBAEMbLIM  XKWUITbIM
nomeLleHnem ocnapusaeTca B cyaebHoOM nopsake;

5) O6bmeHMBaemoe xunoe rmMoMeLeHne MpU3HaHO B
YyCTaHOBMEHHOM NOPSAKE HENPUIrOAHbIM A5 NPOXMBAHNS;

6) NNpMHATO pelueHMe O CHOCe COOTBETCTBYHOLLENO




aomMa unu ero nepeobopynoBaHMM Onst UCMOMb30BaHUS B
ApYrnx Lensx;

7) MpUHATO  pelwleHne O KanuTarbHOM  pPEMOHTE
COOTBETCTBYHOLLEr0O AoMa C MNepeycTtpoucTBOM W (Mnu)
nepennaHpoBKON XUIbIX MOMELLEHNN B 3TOM JOME;

8) B pesynbTtate obmMeHa B KOMMYHanbHYK KBapTupy
BCENseTCA rpaxaaHuH, CTpagalolwmn OOHOW U3 TSHKENbIX

dopM  XpOHMYECKMX  3aboneBaHWW,  yKasaHHbIX B

npegycMoTpeHHoM nyHktom 4 4yactm 1 cratbm 51

YKunuwHoro kogekca Poccunnckon degepaunm nepedHe
2.10. lNMopsigok, pasmep U OCHOBaHMA MyHuumnansHas ycnyra npenocrasnsieTcd Ha

B3MMaHWs rocy4apCTBEHHOM MOLUNHBI
WM MHOW NnaTbl, B3AUMaeMon 3a
npegocTaBneHne MyHuUmnansHom
ycnyru

©e3B03Me3aHON OCHOBE

2.11. lNopsigok, paamep U OCHOBaHMA
B3MMaHus NnaTtbl 3a NpegocTaBneHne
YCInyr, KOTOpPble ABMAKTCS
Heob6xoaAnMbIMKN 1 00A3aTENbHbIMMU
AN NpeaocTaBneHnsa MyHUUMNanbHOM
yCnyru, Bknovasi M"HgopmMaumio o
METOAMNKE pacyeTa pasmepa Takou
nnarbl

MpenocraBneHme HeobxoauMbIX U 0bsi3aTenbHbIX YCRyr
He TpebyeTcs

2.12. MakcumanbHbIM CPOK OXuaaHua
B o4epean npu nogaye s3anpoca o
npegocTaBNeHUM MyHMLUMNANbHON
yCryru v npu nonyyeHuun pesynbraTa
npefoCcTaBNeHns Takux ycnyr

Mogava 3asaBneHMs Ha nonyyvyeHne MyHUUMNanbHOM
yCnyru npu Hanuumm ovepeam - He 6onee 15 MUHyT.

Mpw nosly4yeHmm pesynbTaTta npeaocTaBneHns
MYHUUMNANbHOM YCMYyrM MakCUMarsribHbIA CPOK OXWOAHUSA B
oyepenmn He JOMKeEH npesbiwaTtb 15 MUHYT

2.13. Cpok pernctpauum 3anpoca
3asBUTENA O NpeaoCcTaBneHnn
MYHUUUNANbHOW yCnyru, B TOM 4ucre
B 9JIEKTPOHHOM popme

B TeueHve opgHOrO OHA C MOMEHTa MNOCTYMNEHUS
3aaBneHuns.

3anpoc, nOCTYyNMBLUMMA B 3NEKTPOHHOM opme, B
BbIXOQHOW  (MpasgHWYHbIA)  OEHb  perncTpypyeTca  Ha
crnegyroLwmnn 3a BbIXOAHbIM (Npa3gHUYHbIM) paboynin AeHb




2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOPbIX NPeaoCTaBnseTcs
MyHUUMNanbHas ycnyra, K Mecty
OXnaaHus 1 npuema 3aaBuUTenen, B
TOM 4ucre K obecneyeHuo
AOCTYNHOCTM ANS MHBANVAOB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUMN
C 3aKoHoaaTenbcTBOM Poccuinckon
depepaumm o coumanbHOM 3almTe
WHBaANMAoB, pa3MELLEHMNIO N
0POpMNEHNIO BU3YyasibHOW, TEKCTOBOW
N MynbTUMEOUNHOM MHpopMaunn o

lNpepoctaBneHne MYyHULMNANbHON ycnyrm
ocyLlecTBnaeTcs B 34aHNAX n NoMeLLEHNSX,
000pya0OBaHHbLIX MPOTUBOMOXKAPHOM CUCTEMOM U CUCTEMOWN
noXapoTyLueHusi, Heobxoanmon mebenbio Ana opopmneHus
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHOAMM.

ObecneunBaeTcs BGecnpensTCTBEHHbIV AocTyn
WHBanNMAoOB K MeCTy MpeaocTaBneHns MyHUUUNanbHOW

ycnyrm  (yaobHbl  BXO4-BbIXO4 B MOMELLUEHMS U
nepemMeLleHne B Ux npeaenax).
BuasyanbHas, TekcToBas 7] MynNbTUMeaNNHas

nMHdopMauusa O nopsiake nNpeaocTaBneHust MyHULMNanbHOM
ycryru pasmellaeTcs B YAOOHbIX ANs 3asiBuTenen Mecrtax, B

nopsigke NpeaoCTaBfeHUst TAKUX YCYr | TOM  4YUCie € Y4eTOM  OrPaHUYEHHbIX BO3MOXHOCTEN
MHBaNMOoB

2.15. Tllokasatenu [OCTYrNnHOCTM W lNokazaTtensmm OOCTYMHOCTU npenocTaBeHns
KayecTBa MyHUUMNANbHOW YCIyrn, B | MyHULMMANbHOM YCNyrn ABNATCA:

TOM yuecne KONMNYecTBO PacnonoXXeHHOCTb NoMeLLLeHns McnonHuTtenbHoOro
B3anMMOJeNCTBUNA 3agaBuUTend C | koMuTeTa YTALUKMHCKOrO CENnbCKOro MOCENEeHns B 30He
JOIMKHOCTHbIMU nuuamum npw | OCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

npegocTaBfeHnn MYHUUMNAaNbHOM Hanuyme HeobxoOgMMOro KonmMyecTBa crneumanucToB, a

ycnyrm mn X nNpoaosmkMUTESIbHOCTb,

BO3MOXHOCTb nony4yeHus
MYHULMNAnbHOM ycnyrm B
MHOrodpyHKLMOHaNbHOM LeHTpe

npeaocTaBnNeHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, B YAaneHHbIX
pabounx MecTax
MHOTOYHKLMOHaNbHOIro LUeHTpa
npeaocTaBnNeHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr, BO3MOXHOCTb
nonyyeHnss umHopmMaumm O Xxoae
npenocTaBneHus MYHMLMNANbHON

ycnyru, B TOM yucne c

TakKe TMOMELLEHUN, B KOTOPbIX OCYLLUECTBASETCA MpUEM
AOKYMEHTOB OT 3adBUTENEN;

Hannune wucyepnbiBawlWen MHopmauum O cnocobax,
nopsigke U cpokax npeaocTtaBreHna MyHULMNanbHOW YCIyrn
Ha MHGOPMALMOHHBIX CTEHAAX, MHPOPMALMOHHLIX pecypcax
McnonHutenbHoro kommteTa  YTALIKMHCKOrO  CEnbCKOoro
noceneHna B cetn «WHTepHeT», Ha EgnHOM nopTtane
rocygapCTBEeHHbIX U MyHULMNANbHbIX YCNYT;

OoKasaHue nOMOLWWM MWHBaNuMgaMm B  NpeogoneHum
GapbepoB, MellalwWwmx MOy4YEeHN0 UMK YCRyr HapaBHE C
ApYrMMun nuuamu.

KayecTBo npegoctaBneHns MyHUUMNANbLHOW  yCryru
XapaKkTepuayeTcsa OTCYTCTBUEM:




ncnonb3oBaHMeM  MHPOPMaLNOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOIUM

oyepegen npu  nNpyemMe U Bblgade  OOKYMEHTOB
3a9BUTENAM;

HapylweHUn CPOKOB NpeaocTaBfieHNa MyHULMNANbHOU
yCcnyru;

xanob Ha pencteua (6e3gencteme) MyHMUMNanbHbIX
crny>xawmx, NpegoCcTaBnaoLWnX MyHALUNANbHYO YCNYry;

Xanob Ha HEeKOppPEeKTHOEe, HEBHMMATENbHOE OTHOLUEHNEe
MYHULUMNANbHbIX CAYXaLLMX, OKa3blBaloLWLMX MyHULMNAMbHYIO
ycnyry, K 3asiBUTENAM.

Mpwn nogadye 3anpoca o] npegocTaBneHnu
MYHUUMNANbHOW YCNyrM U nNpu MofydeHun pesynbraTa
MyHMUMMNANbHOW yCcrnyru, npegnonaraeTca OfHOKpaTHoe
B3anMOAEeNCTBME OOMKHOCTHOrO nuua, NpeaocTtaBnsAoLLero
MYHUUMNANbHYO YCNyry, n 3aasutens. [NpoaomkuTensHOCTb
B3anMMOAENCTBUS OnpeaenseTcs pernaMmeHToMm.

Mpyn npepocTaBneHUn MyHUUMMNANbHOW  yCrnyrm B
MHOrOOYHKLNOHANBbHOM LeHTpe npegocTaBneHus
rocygapCTBEHHbIX U MyHMLUMNAnbHbIX yenyr (danee — ML),
B yAaneHHbIx paboynx mectax MOL] koHCcynbTaumo, npuem
1 Bblaady OOKYMEHTOB ocyulecTBnsaeT crneunanuct ML,

WHdopmauma o xoge npeaocrtaBrieHNs MyHULUNAaNbHOW
ycnyrm MoxeT OblTb MofyyYyeHa 3asBuTeneMm Ha caute
http://www.novosheshminsk.tatar.ru, Ha EguHom nopTtane
rocyAapCTBEHHbIX 1 MyHUUMNansHelx ycnyr, 8 MOL|

2.16. OcobeHHOCTN NpeaocTaBneHus
MYHMUMNANbHOW yCNyru B
ANeKTPOHHOWN chopme

KoHcynbTaumio 0 nopsigke nonyvYeHns MyHuumunanbHOW
yCriyru B 3fEKTPOHHOW ()OpME MOXHO MONyyYnTb 4Yepes
NHTepHeT-npnemMHyto unn 4vepes lNopTtan rocygapCTBEHHbIX
N MyHMuMnanbHbIX yenyr Pecnybnukn TatapcrtaH.

B cnyyae, ecnu 3akoHOM npefycMOTpeHa nopada
3asBreHna O NpefocTaBneHUun MyHULMManbHOW ycrnyru B
ANeKTPOHHON bopMe 3asBreHune nogaetca yeped [loprtan
rocyAapCTBEHHbIX W MyHMUMnanbHbIX Yycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) wnu EguHbin  nopTtan




roCyfapCTBEHHbIX W MYHUUMNAmNbHbIX YCnyr
(http:// www.gosuslugi.ru/)

(dyHKUMI)




3. CocTtaB, nocrnefoBaTenbHOCTb U CPOKW BbINOSHEHWUsSI aAMUHUCTPATMBHBIX NpoLeayp,
TpeboBaHMA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIiEe OCOOEHHOCTUN BbINOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPoHHON dhopme, a Takke 0COGEHHOCTUN BbINONTHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B MHOrOYHKUMOHAMNbHbIX LIEHTPaX, B yAaneHHbIX pabounx
MecTax MHOrOYHKLIMOHAbHOIO LieHTpa NpeaoCTaBNeHNsi rocy4apCTBEHHbIX U
MyHULMNAnbHbIX YCnyr

3.1. OnucaHne nocnenoBaTenbHOCTU OEWCTBUA NPU NPeaoCTaBfieHMM MYHULMNANbHON
ycnyru

3.1.1. lNMpepocTaBneHne MyHUUMNanbHOM yCryru BKIOYaeT B cebsa cnegyowme npoueaypbi:

1) KOHCYNbTUPOBaHWE 3aaBUTENEN;

2) NPUHATUE M perncTpaums 3asiBfieHnn;

3) bopmmnpoBaHme U HanpaBneHne MeXBeJOMCTBEHHbIX 3anNpoOCOB B OpraHbl, y4acTByHLLue
B NpefocTaBfieHNN MyHULMNANbHOW YCRyru;

4) paccMOTpeHMEe AOKYMEHTOB KOMUCCUEN;

5) nogrotoBka pesynbtata MyHULUNANbHOW YCAyru;

6) Bblaa4va 3aaBUTENIO pe3ynbTata MyHULMNanbHOW yCryriu.

3.1.2. bnok-cxema nocrnegoBaTesibHOCTU AENCTBUMA MO NPedoCTaBfiEHUI0 MYyHULMNANbHON
ycnyru npeacrasneHa B npunoxeHun Ne2,

3.2. OkasaHue KOHCynbTauumn 3asiBUTENHO.

3.2.1. 3agBuTtenu nu4Ho u (Mnn) no TenedoHy obpawaetcsa B ucnonkom CIT gna nonyveHus
KOHCYmnbTauuin o NOpsaaKe nonyvyeHns MyHULMNansHOM YCnyru.

CekpeTtapb Micnonkoma CI1 ocywecTBnseT KOHCYNbTMpPOBaHME 3asiBUTENS, B TOM 4Mcne no
cocTaBy, hopMe M CoAepXKaHU OOKyMeHTauumn, Heobxoaumomn ans nosyvyeHns MyHuuunanbHOn
ycnyru v npu Heo6xoaMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHEHWUM BriaHKa 3asBneHus.

Mpoueaypa, ycTtaHaBnMBaeMasi HaCTOALWMM MYyHKTOM, OCYLLECTBNAETCA B AeHb obpalleHns
3aaBuTeEnS.

PesynbTtat npoueaypbl: KOHCynbTauuwu, 3amedaHus no cocTtaBy, (hopMe M CoAaepKaHuio
NpeacTaBneHHON JOKYMEHTauUNN.

3.3. MNpuHaTtne n pernctpaums 3ansneHns

3.3.1. 3agBuTenb NUYHO, 4Yepel3 AOBEpPEHHOe Nuuo unu vepe3d MOL| nogaeT nMCbMeEHHoe
3asiBrieHne O npefoCcTaBNeHuM MyHUUMNanbHOW YCNyrm W npeacTtaBnseT [OOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHnta B Wcnonkom CI1. [JoKyMeHTbl MOryT ObITb
nodaHbl 4epes3 yaaneHHoe paboyee mecto. CnMCOK yaaneHHbix paboynmx MecT npuBeneH B
npunoxeHun Ne3.

3asiBrieHne O nNpefoCcTaBieHUM  MYHUUMNANbHOW  YCryru B 3NEKTPOHHOM  dopme
Hanpasnsetca B Wcnonkom CIT no anekTpoHHOW noute unn 4yepe3 KWHTEpHET-MPUEMHYIO.
Peructpauua 3aaBneHusi, NOCTYNVBLUEro B 3NIEKTPOHHOW OpMe, OCyLIecTBnseTcs B
YyCTaHOBMNEHHOM MOpPSAKe.

3.3.2.CekpeTapb cnonkoma CI1 ocywecTenseT:

yCTaHOBMEHWE NMNYHOCTU 3asBUTENEN;

NPOBEPKY NOSTHOMOYMIN 3asBuTenen (B cnyvyae 4encTBUS No JOBEPEHHOCTH);

NPOBEPKY Hann4us AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.5 HacToswero PernamenTa;

NpOBEPKY COOTBETCTBUSA MNPEACTaBEHHbIX [AOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHNAM
(Hagnexallee oopmrieHne KON AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMMUCOK,
3a4YEPKHYTbIX CITOB 1 UHbIX HE OFOBOPEHHbIX NCNPaBEHNN).

B cnyyae otcyTtctBMsa 3amedanun Cekpetapb Mcnonkoma CI1 ocywecTBnsierT:

npuemM n pernctTpaunio 3asBneHuin B cneynanbHOM XypHane;



BpyYeHUe 3aaBUTENAM KONUM ONUCU NpeAcTaBlieHHbIX AOKYMEHTOB C OTMETKOWM O aaTte
npuemMa [OOKYMEHTOB, MPUCBOEHHOM BXOAdALLEM HOMepe, [aTe W BPEMEHU WUCMNOSTHEHUS
MYHUUMNANbHOW YCNyru;

HanpaBfieHne 3asBfIEHNS HA PaCCMOTPEHNE PyKOBOAMUTENIO Mcnonkoma.

B cnyyae Hanunuusi ocHoBaHWW NS OTKasa B npuveme OOKYMEHTOB, CeKpeTapb MCNosikoMa
Cll, segywmn npuvem [JOKYMEHTOB, YBEeOOMNSET 3asiBUTENd O Hanuyuuum npensTtcTBuA AN
pernctpauumn 3asBreHuss M BO3BpallaeT €My [OOKYMEHTbl C MUCbMEHHbIM OOBbACHEHUEM
coaepXXaHna BbiSIBIIEHHbIX OCHOBaHUIM ANs oTKasa B NpuemMe JOKYMEHTOB.

[Mpouenypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNAKTCS:

npuem 3asBneHns N JOKYMEHTOB B TedeHne 15 MUHYT;

perucrtpauus 3asiBfeHusi B Te4eHne O4HOro AHS C MOMEHTa NOCTYNfeHUs 3asBeHus.

Pesynbtat npouenyp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBfieHWe, HanpaBfieHHOE Ha
paccmoTpenue rnase CI unu Bo3BpalleHHble 3asBUTENI0 JOKYMEHTbI.

3.3.3. MnaBa CI1 paccmatpuBaeT 3asiBneHue, onpenensdetr WUCNOMHUTENsT U HanpaenseT
3agasneHue B icnonkom Cr1.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSIETCA B TE€YEHWEe OAHOro
OHS C MOMEHTa pernctpauum 3asBrieHus.

PesynbTat npoueaypbl: HAaNnpaBfeHHOE NUCNONTHUTENIO 3asBiEHME.

3.4. dopmupoBaHMe W HanpaBlieHNe MeXBeOOMCTBEHHbIX 3arMpoCOB B  OpraHbl,
yyacTByoLLME B NPeAOCTaBNEHUM MyHULMMANbHOW YCnyrn

3.4.1. Cekpetapb Wcrnonkoma CI1 HanpasnseTr B 3feKTPOHHOMW OpMe MnocpencTBOM
CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLEeNCTBUSA 3anpocC O NpeAoCTaBNeHnn:

1) Bbinnuckn n3 EgmMHOro rocygapCTBEHHOrO peecTpa npaB Ha HEeABMXMMOE UMYLLECTBO U
COENOK C HUM O npaBax OTAENbHOro nvua Ha uMmelmecs (MMeBLIMECs) Y Hero ObbekTbl
HeOBWXMMOroO MMyLLeCTBa (Ha Kaxaoro geecnocobHOro uneHa cembW 3adBUTENs 3a NATb NeT,
npeaLwecTBYOLWMX Nogadve 3asaBneHns);

2) Bbinuckn n3 gOMOBOWM KHUMM (B crnyyae, ecnv JOKYMEHT BblAaeTcsl opraHamMm MeCTHOro
camoynpaBneHus).

[Mpouenypbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLECTBIISAIOTCHA B TeYeHWe OAHOro
paboyero oHA C MOMEHTa NOCTYNeHNS 3asBNeHNs 0 NPeOCTaBNEHUN MyHULUNANBHOW YCIyTr.

PesynbTat npouenyp: HanpasfeHHbIN 3arpoc.

3.4.2. CneunanucTbl NOCTABLMKOB AAHHbIX Ha OCHOBaHMM 3anpoca, MOCTYNUBLUErO Yyepes
CUCTEMY MEXBEOOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOLENCTBUA, NPeLOCTaBNAT 3anpalluvBaemble
AOKYMEHTbI (MH(bOpMaUMIo) MNK HanpaensalT yBeaoMIIeHUs 06 OTCYTCTBMM OOKYMEHTa U (KUnn)
WHpopmauun, HeobxoauMMbiXx AONA  NpeaoCTaBNEeHUA  MyHuuunanbHOW ycnyrn (ganee —
yBegomneHune ob otkase).

[Mpouenypsl, ycTaHaBNMBaeMble HaACTOALWMM NOAMYHKTOM, OCYLLECTBASATCA B criegylolime
CPOKMU:

no OOKyMeHTaM (CBedeHusM), HanpaBnseMblM cneunanuctamm PocpeecTpa, He Gonee Tpex
pabounx gHewn;

Nno ocCTalnbHbIM MOCTaBWMKaM - B TeyeHne nNATM [OHeWn CO [OHA  MOCTynreHus
MEXBELOMCTBEHHOro 3anpoca B OpraH Wnu opraHusaumio, npefocTtaBnslowme LOKYMEHT U
MHOPMaUUIO, €CNU UHblE CPOKU MOLFOTOBKM W HamnpaBneHUs oTBeTa Ha MeXBeOOMCTBEHHbIV
3anpoc He YyCTaHoBMeHbl efeparnbHbIMU 3akoHamu, npaBoBbiMM akTamu [lpaBuTenbcTBa
Poccunckon degepaumm u  NPUHATBIMM B COOTBETCTBUM C  dbedeparibHbIMU - 3aKOHaMu
HOpMaTUBHbBIMW NPaBoBbIMK akTaMmu Pecnybnukn TaTtapcTaH.

Pesynbtat npouenyp: 3anpolleHHble cBefeHusi, nubo yBegomneHme 06 OTkase,
HanpasneHHble B Icnonkom.

3.5. PaccmoTpeHne oOKyMeHTOB KOMUCCUEN

3.5.1. CekpeTtapb Ncnonkoma CI1 ocywecTBngaeT:



NpoBepKy AOCTOBEPHOCTU CBEAEHUN, COAepKaLLMXCA B NpeaCcTaBNeHHbIX AOKYMEHTaXx;

ohopMreHne y4eTHbIX Aen (KoMnnekTaumnsa Bcex JOKYMEHTOB B OTAENbHYIO Narky);

NPOBEPKY HanMyMsi OCHOBaHWUM ONdA OTKas3a B npefocTaBfieHUM MyHUUuMnanbHoW ycnyrn. B
crniydyae Hanuums OCHOBaHWW AN OTKasa B NpefocTaBfieHMM MyHUUMNAanbHOW YCIyrn cekpeTapb
ncnonkoma nogrotaBnmMBaeT 3akntoveHne ob oTkase B NpeaoCTaBfieHUN MYHULUMNANbHOW yCnyru.
3aknoyeHne npuknagpiBaeTcs K ydeTHOMY aeny;

HanpaBneHne y4eTHbIX AeNn CEMEN Ha PacCMOTPEHNE OBLLECTBEHHOM XUULLHOWN KOMUCCUN
(nanee — komuceuns).

[Mpouenypsl, ycTaHaBnMBaeMble HaCTOSALIMM MYHKTOM, OCYLLECTBISATCA B Te4eHWe OA4HOro
AHS C MOMEHTa MoCTynfeHUss OTBETOB Ha 3anpochl.

Pesynbtat npouenyp: YydYeTHOe [eno HanpaBrieHHoe B OOLECTBEHHYI >KUIULLHYIO
KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3ydyeHue nNoCcTynmMBLUNX AOKYMEHTOB;

Ha3HayYeHWe OHSA 3acefaHusi KOMUCCUU;

n3BeLLeHne YNeHOB KOMUCCUKN O He 3aceaHns KOMUCCUN.

[Mpouenypsbl, ycTaHaBnMBaeMble HaCTOSALIMM MYHKTOM, OCYLLECTBISATCA B Te4eHWe OL4HOro
OHS C MOMEHTa MocTynneHnss AOKYMEHTOB.

PesynbTat npouenyp: n3BeLleHne 4seHoB KOMUCCUN O JHe 3acefaHus.

3.5.8. Komuncensa Ha cBoeM 3acelaHumM paccMaTpuBaeT y4eTHOe 4eNo U NPUHMMaET peLleHne
O paspelleHmn obmeHa unum o6 oTkase. [poueaypa, ycTaHaBnuBaemas HaCTOALWLMM MYHKTOM,
OCYLLIEeCTBNSAETCH B IeHb 3acefaHns KOMUCCUN.

[Mpouenypbl OCYLLECTBATCA B A€Hb 3aceaHns KOMUCCUW.

PesynbTat npoueaypsbl: pelleHme o NoCTaHoBKe Uy 06 OTKa3e B MOCTAHOBKE Ha y4er.

3.5.4. Cekpetapb kommccun OOPMIISET peLleHne Komuccum B opme npoTtokona (2
aK3emnnapa) u nepegaeT Ha NOANUCH YrieHaM KOMUCCUM.

[Mpouenypbl OCYLLECTBATCA B A€Hb 3aceaHns KOMUCCUN.

PesynbTaTt npoueaypbl: nepegaHHoe Ha NoAnNuUCh 3aknioYeHue.

3.5.5. UneHbl KOMUCCUM NOANUCHLIBAIOT MPOTOKOM N HAaNPaBNAKT CEKPeTapto KOMUCCUN.

[Mpoueaypbl OCYLLECTBAAITCA B AeHb 3aceJaHNsa KOMUCCUMN.

PesynbTat npoueaypsbl: 3aknoyeHne, noanmcaHHoe YrieHamm KOMUCCUN.

3.5.6. CekpeTapb KOMUCCUN HanpaBrsieT NPOTOKON KoMmuccum cekpetapto Mcnonkoma CrI,
BMECTe C y4eTHbIM JerloM CEMbM.

Mpouenypa, ycraHaBnMBaemMasi HaCTOSLWMUM MYHKTOM, OCYLLECTBNSETCA B Te4YeHue OAHOro
OHSA C MOMEHTa NPUHATUA peLLEHNS.

PesynbTat npouenypbl: NPOTOKON KOMUCCUM M y4eTHOE AeNno, HanpasfieHHble cekpeTapro
Cri.

3.6. NogroTtoBka pesyrnbTaTa MyHUUMMNANBLHON YCIyru

3.6.1. CekpeTtapb Vcnonkoma Cl1 B criy4ae NpUHATUA KOMUCCUEN PELLEHUs O paspeLleHun
obmeHa:

noarotasnvMBaeT NPOEKT AOroBopa;

rOTOBUT NPOEKT pacnopsiKeHNs 0 paspelleHnn obmeHa (ganee — pacrnopsikeHue).

B cnyyae npuHaTMA komuccmen peweHna o6 oTkase B Bblgaye paspelueHusi Ha obMeH
roTOBUT MPOEKT NMcbMa 06 OoTKa3e B MOCTAHOBKE Ha y4yeT (Qanee — NMCbMO) M HanpaBndeT Ha
cornacoBaHue.

Pesynbtat npoueayp: NPOEKT pacnopsXeHus (NnMcbma), HanpasBfieHHbIM Ha corfacoBaHue
rnase CI1.

3.6.2. Cekpetapb Wcnonkoma CI1 cornacoBbiBaeT MNPOEKT pacnopsibkeHus (mmMcbma) wu
HanpasnseT Ha nognuck rmase CI1.

3.6.3. MnaBa CI1 yTBep>gaeT NPOEKT pacnopsiKeHUs: UK NMCbMa U HanpasrisieT B MCMOSKOM.

[Mpouenypsl, ycraHasnvsaemble noanyHktamy 3.6.1- 3.6.3, OCyLLeCTBNATCA B TeyeHue
OAHOr0 OHS C MOMEHTA NOCTYNSIEHN NPOTOKONA N y4eTHOro gena.



PesynbTaT npoueaypbl: yTBEPXAEHHbLIN NPOEKT PACMNOPSIKEHNS NN NUCbMA.
3.7. Bbigaya 3asButento pesyrnbTata MyHUUMNANbHOW yCyru.

3.7.1. Cekpetapb ucnonkoma CI1 peructpupyeT M BblaaeT AOroBOp MO OOMEHY XunbiMu
NoMeLLEeHNSMN.

B cnyyae oTkasa B npegocTaBneHUM MyHULMMAnbHOW YCnyru 3asiBUTENn yBeOOMIISAHTCA
NMMCbLMOM, C yKa3aHWeM NPUYUH 0TKa3sa, a Takke no TenedoHy 1 (Mnu) dNeKTPOHHOW NoYTe.

[Mpouenypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNAKTCS:

Bbldaya JoroBopa - B eHb NpubbiTUSA 3aaBUTENS;

HanpaBneHve nucbma 06 OTKase B MPedoCTaBneHMM MYyHUUMNANbHOW YCAyrn - B O€Hb
nognucaHus.

Pesynbtat npouenyp: BblAaHHbIA AOrOBOP MO OOMEHY >KUMbIMWA MOMELLUEHUSAMU  UMU
HanpasneHHoe NUCbMO 00 OTKase B NpefoCTaBleHnn MyHULUNANsHOW YCIyru.

3.8. MNpepocTtaBnenne myHuumnanbHon ycnyrm yepes MoL|

3.8.1. 3asaButenb Bnpase ob6paTUTLCA ANA MOMyYeHUs MyHuumnaneHon ycnyrm B MOL, B
yaaneHHoe paboyee mecto MOLI.

3.8.2. TlpepoctaBneHve MyHuuMnanbHon ycnyrm 4Yepe3d MOL, ocywecrtBnsetcs B
COOTBETCTBUN pernameHTom paboTbl MOLL, yTBEpXKAEHHBIM B YCTAHOBIEHHOM NOpPSKe.

3.8.3. MNpn noctynneHun pokymeHtoB m3 MOLL Ha nonyyvyeHne MyHUUMNANBLHOW YyCnyruy,
npoueaypbl OCYLWECTBMAATCA B cOOTBETCTBUM € nyHkTamu 3.3 — 3.6 HacTtoswero PernamexTa.
Pesynbtat MmyHuuunanbHoun ycnyri Hanpaensietcs 8 ML,

3.9. NcnpaBneHne TeXHNYECKNX OLLINOOK.

3.9.1. B cny4yae o6GHapyXeHuUsi TEXHWYECKONW OLKNOKM B [OKYMEHTE, SBASOLEMCS
pe3ynbTatoM MyHMUMNANbLHOW YCNyru, 3adaBuTeNb npeacrasnsaeT B Micnonkom:

3asaBneHue o6 ncnpaBneHum TexHn4eckon ownbkm (NnpunoxeHune Ne4);

AOKYMEHT, BblaHHbIA 3adBUTENO Kak pes3ynbTaT MyHMUMMANbHOW YCryru, B KOTOPOM
COOEPXNUTCA TEXHMYECKasa oLnbKa;

OOKYMEHTbI, MMEILWME OPUAMYECKYID  CUMy, CBUOETENbCTBYOLWME O  Hanmyum
TEXHUYECKOWN OLLMOKM.

3aaBneHne 06 uvcnNpaBneHMM TEXHUYECKOM OWKNOKM B CBEAEHUsIX, YKasaHHbIX B
AOKYMEHTe, SABMSAKLWEMCS pe3ynbTaToOM MyHUUMNANbHOW YCnyru, noJaeTca 3asBUTENEM
(YNONMHOMOYEHHbIM NpeacTaBuTenem) nNnYHO, IM60 NOYTOBLIM OTMNPaBNEHNEM (B TOM YUCHE C
NCNONb30BaHMEM JMEKTPOHHOW MOYTbl), NMMBO 4yepe3 eauHbI nopTan rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT MY MHOTOYHKUMOHANbHBLIN LLEHTP NpeaoCcTaBNeHNs rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.

3.9.2. Cekpetapb ucnonkoma Cl1, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, OCYLLECTBSeT
npuem 3asBrneHna o6 ucnpaBneHUn TEXHUYECKOMW OLIMOKK, perucTtpupyeTt 3asiBfieHne C
NPUOXEHHBbIMW AOKYMEHTaMM U nNepeaaeT Ux B UCMOJSTKOM.

Mpouenypa, yctaHaBnMBaemasi HaACTOALMM NMYHKTOM, OCYLLECTBMAETCS B TEYEHNE OAHOrO
AHSA C MOMEHTa pernctpaunmn 3asBrieHus.

PesynbTat npoueaypbl: NPUHATOE M 3aperncTpupoBaHHOE 3asiBfieHNe, HanpaBfeHHoe Ha
paccmoTpeHune cekpeTtapto Cl1.

3.9.3. Cekpetapb CI1 paccmaTpuBaeT OOKYMEHTbl U B LIENAX BHECEHUS UCMpaBreHnin B
AOKYMEHT, ABNAOLWMIACA pe3ynbTaToM YCryrn, OCyLLeCcTBASET npoueaypbl, NpeayCcMOTPEHHbIE
NyHKTOM 3.6 HacTosLlero PernameHTa, 1 BblgaeT UcnpaBneHHbl AOKYMEHT 3asiBUTESHO



(YyNnONNHOMOYEHHOMY MPEeACTaBUTEND) JIMYHO MOA4 POCMUCL C  U3BATMEM Y 3aaBUTENS
(YyNnONMHOMOYEHHOrO  MpeacTaBuTENs) OpurMHana [AOKYMeHTa, B KOTOPOM  COOEpPXUTCA
TexHu4eckasa owwnbka, WnM HanpaBndeT B agpec 3asiBUTENs MOYTOBbIM OTNpPaBfEHUEM
(nocpeacTBOM  3MEKTPOHHOM MOYThl) MUCbMO O BO3MOXHOCTM MOMYyYEHUS [OKyMEHTa npu
npegocTaBfieHNn B MCMOSKOM OpurMHana AOKYMEHTa, B KOTOPOM COLEPXUTCHA TexHuyeckas
owwmbka.

Mpoueaypa, ycTaHaBnMBaemMas HaCTOSLUMM MYHKTOM, OCYLLECTBMSIETCA B TEYEHWe Tpex
AHen nocne  obHapyXeHUsi  TEeXHUYEeCKOM Oowunbknm wnu  nonydeHuss ot  noboro
3aUHTEPECOBAHHOIO NnLA 3asBeHns o0 AoNyLEeHHOW owmnbke.

PesynbTaT npouenypbl: BblAaHHbIN (HANpaBeHHbIN) 3asBUTENI0 JOKYMEHT.

4. Mopagok n opMbl KOHTPOSIA 3a NpefoCTaBneHneM MyHUUMNansHoW yenyrm

4.1. KOHTponb 3a MNOMHOTOM W KayecCcTBOM MpefoCTaBieHUs MyHUUMNANbHOW YyCryru
BKMOYaeT B cebsA BbIsSBieHWE M yCTpaHeHWe HapyleHWn npaB 3asiBUTENen, npoBeaeHue
NpoBEPOK cobnogeHnss npoueayp nNpeaoCcTaBfieHUss MyHUUMNAnbHOW  yCryru, MNOLrOTOBKY
pelueHnn Ha gencteua (6espencTene) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn  KOHTpONA 3a COOGMAEHMEM UCMNOSHEHUS aAMUMHUCTPATUBHBIX nNpoueayp
ABNAKOTCA:

1) npoBepka n cornacoBaHue NPOEKTOB JOKYMEHTOB MO MPeAoCTaBfeHNio MyHUUUNANbHOM
ycnyrn. Pe3ynbTaToM NPOBEPKU SBMSIETCA BU3MPOBaHUE NPOEKTOB;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM MOPsiAKE NPOBEPKM BEAEHUS 4enonpon3BoacTBa;

3) npoBefeHMe B YCTAHOBMNEHHOM MOPSAKE KOHTPOSbHBIX MPOBEPOK CcOBnoaeHns npoueayp
npefocTaBfieHNss MyHUUMNANbHOW YCIyTn.

KoHTponbHble npoBepkn MOryT ObiTb MnAaHOBbIMM  (OCYLLECTBASATLCA Ha OCHOBaHWMU
nonyrogoBbIX WM rOAOBbIX MNNaHOB paboTbl OpraHa MECTHOro camoynpaBneHus) u
BHennaHosbIMU. [1pn NnpoBeaeHUn NPOBEPOK MOryT paccMaTpuBaTbCS BCE BOMPOCHI, CBA3AHHbIE C
npefoCTaBfieHMEM MYHULMNANBbHOW YCIyrn (KOMMMEKCHbIE MNPOBEPKWU), WK MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax ocywecTBrieHns KOHTPONA 3a COBepLleHVeM [LEeWCTBUMA Mpu MnpesocTaBreHnu
MYHUUMMANbHONW YyCcnyrm W npuHATUM pewernnd rmasbl  Cl1  npenctasnaiOTcsa  cripaBkM O
pesynbTaTtax NpeaoCcTaBfeHUss MyHUUMNANbHOW YCIyru.

4.2. TeKywimi KOHTPOMb 3a cobniogeHnemM nocrneaoBaTenbHOCTU AENCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHBIMK  Mpoueaypamu no  nNpefocTaBfiEHMIO  MYHUUMNANbHOWM  YCRyru,
ocyuiectengetca rnason CI1, oTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO NpeaoCTaBneHUIO
MYHULUMNANbHOW YCIyrn, a Takke cekpeTapem UCMOfKoMa.

4.3. lNepeyeHb OOMKHOCTHBIX NUL,, OCYLLECTBNAIOLWMNX TEKYLLINN KOHTPOSIb, YCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX MOApas3feneHusix opraHa MEeCTHOro CaMoynpaBneHusa u
OOIMKHOCTHLIMWU perfameHTamu.

Mo pesynbTaTtam npoBeAEHHbIX MPOBEPOK B Cryyae BbISIBIEHUA HapylleHW npas
3agBuTENEn BUHOBHbIE JfMUA MNPUBMEKalTCad K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

4.4.naBa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue obpalleHui
3asBUTENEN.

maBa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (UNM) HeHaanexailee
BbINOJSIHEHNE aaMUHUCTPATUBHBIX AENCTBUN, YKa3aHHbIX B pa3gene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMua M WHble MyHAUMNArbHbIE ChyXalne 3a peleHus N OenCTBUS
(6e3gencteme), npuHUMaemble (OCyLLeCcTBNsSieMble) B Xo4e MpeaocTaBfeHns MyHULMNanbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM Mnopsigke.

4.5. KoHTpornb 3a npefocTaBrieHMEM MYHUUMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, ux
o0beguMHEHUN W OpraHu3auumn, OCyLLEeCTBASETCS MNOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
McnonHuTenbHOro kommrteTa YTALWKUHCKONO CEeNbCKOro nocenenust npu npeaoctaBneHmnm



MYHULUMMANbHOW YCIyrn, MNONyyYeHWs MONHOW, akTyarbHOW M [JOCTOBEPHOW WHdOpmauun o
nopsgke npefocTtaBneHnss MyHUUMNanbHOW YCryrM U BO3MOXHOCTM AocyaebHOoro paccMoTpeHus
obpalleHun (kanob) B npouecce NpefocTaBneHus MyHULUNanbHOW yCryru.

5. NocynebHbin (BHecyaebHbIn) nopsagok obxanoBaHUA pelleHnn n gencteun (6esnencrans)
OpraHoB, NPeAOCTaBASALWMNX MyHULUNANBHYIO YCAYTY, a TakKe UX AOMKHOCTHbIX UL,
MYHUUMNAMNbHbBIX CRYXaLunx

5.1. MNonyyaTenu MyHuMUMNanbHOW YCNyru MMeEKT npaBo Ha obxanoBaHue B AocyaebHOM
nopsigke gencreun (6esgencteuns) coTpygHuKoB Micnonkoma, y4yacTBYHOLMX B NPenocTaBrieHum
MyHUUMNaneHon ycnyru, B cnonkom nnun B CoBeT MyHMLMNanbHoro obpasoBaHus.

3asBuTenNb MOXET 06paTUTBLCA C Xanobow, B TOM Y1Cre B CeayroLmnx cnydasx:

1) HapyLueHne cpoka perMcTpaumm 3anpoca 3asBuTens 0 NpeaocTaBneHnn MyHUUMNanbHOM
ycnyru;

2) HapyLleHne cpoka npefoCTaBeHnss MyHULMNANbHOW YCNyru;

3) TpeboBaHue y 3asBUTENA JOKYMEHTOB, HE NPeLYyCMOTPEHHbIX HOPMAaTMBHBLIMU NPAaBOBbLIMU
akTamn Poccuinckon ®epepauumn, Pecnybnukn TaTtapctaH, HOBOLWELWMMHCKOrO MyHULMNANBbHOMO
panoHa YTawkuHckoro CIT ana npegocraBneHns MyHULMNanbHOW yCryru;

4) oTKa3 B NpMeme LOKYMEHTOB, NpeaoCTaBfieHMe KOTOPbIX NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM akTamn Poccuiickon Pepepaumn, Pecnybnukm TatapcTtaH, HoBowlewMMHCKOro
MYHULUMNANbHOro panoHa A9 NpegocTaBneHns MyHULMNAanbHOM YCNyru, y 3asaBuTens;

5) oTkada B npegocTaBneHMM MYHULMNANbHOW YCNyrM, €cnM OCHOBaHMs OTkas3a He
npenycMoTpeHbl heaepanbHbIMU 3aKOHAMW U MPUHATBIMW B COOTBETCTBUN C HUMU UHbIMU
HOpMaTMBHbIMK NPaBoOBbIMK akTamu Poccumnckon degepaunmn, 3akoHamm U UHbIMUHOPMATUBHbBIMU
npaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHUUUNanbHbLIMM NPaBOBbIMW akTamu;

6) 3aTpeboBaHne OT 3asBUTENSA NPU NPeaoCTaBAEHUUM MYHUUMMANbHOW YCryrn nnatbl, He
npegycMOTPEHHON HOpMaTMBHLIMW NpaBoBbiMM akTamu Poccunckon Pepepaumm, Pecnybnuvkm
TaTtapctaH, HoBOLELWMWUHCKOro MyHULUMNANBHOTO panoHa YTALWKNHCKOIO CeSIbCKOro NoCeneHus;

7) oTka3z Wcnonkoma, AOMMKHOCTHOro nvua KMcnonkoma, B ucnpaBneHUn LOMyLUEHHbIX
onevyaTtok M oOwmnboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBneHns MyHUUUNAnNbHOW YCryru
AOKyMeHTax Nnbo HapyLLueHne YCTaHOBNEHHOIO CpoKa Takmx UCrnpaBneHun.

8) HapylleHne cpoka unu nopsaka Bbldayn OOKYMEHTOB MO pes3ynbTaTtam npeaocTaBreHus
MYHUUMNANbHOW YCNyru;

9) NnpuoCcTaHoBNEHME MPeAoCTaBfEeHUss  MYHMLUMNANbHOW  YCNyrM, €crnM  OCHOBaHus
NPUOCTAHOBMNEHUA HE NPeayCMOTpPeHbl heepanbHbIMU 3aKOHAMMN N MPUHATBIMU B COOTBETCTBUM C
HUMW WUHLIMW HOPMAaTMBHbIMUK NPaBOBbIMK akTamu Poccunckon depepaunmn, 3akoHaMM U UHbIMU
HOpMaTMBHbIMX MNPaBOBbIMW akTamu Pecnybnukn TaTtapcTaH, MyHUUMNanNbHbIMW MPaBOBbLIMU
aKTamu.

5.2. Xanoba Ha peweHns wn pencteua (b6esgencteme) opraHa, npenoCcTaBAOLWEro
MYHUUMNANbHY YCNyry, OOSMKHOCTHOrO JfiMua opraHa, npefocTaBfsiowero MyHuumMnanbHyr
ycnyry,  MyHUUMNAnNbHOrO  Criyawero,  PyKOBOAWUTENS  OpraHa,  nNpenoCTaBnsAoLLEro
MYHUUMNANbHYK YCNyry, nogaeTcs B MNUCbMEHHOW d¢opMe Ha OymakHOM HocuTene wunu B
3ANeKTPOHHOWN dhopMme.

XKanoba wmoxeT ObiTb HanpaeneHa no noyte, 4epe3d MOL, ¢ wncnonb3oBaHUEM
NHGOPMaLNOHHO-TENTEKOMMYHUKALVWOHHON cetn "MHTepHeT", ohuumansHoro canTa
HoBollewmMmHckoro MyHuumnansHoro pavoHa (http:/www.novosheshminsk.tatarstan.ru), EamHoro
nopTana rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr (YyHKUMI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. XXanob6a, noctynuBlas B opraH, NpefoCTaBnSOWMA MyHUUUNANbHYO ycnyry, nubo
BbILLECTOSALNA OpraH (NpyM €ero HanuMyuu), NoanexuT pPacCMOTPEHUIO B TeYeHue nATHaguatu
pabounx OHEW CO [OHA ee peructpaumm, a B crniydyae ob6xanoBaHusi OTKasa oOpraHa,
NpefoCTaBALWEro MyHULUMNANbHYO YCryry, B NpuemMe [JOKYMEHTOB Yy 3asButens nmbo B
ncnpasneHnn JonyLeHHbIX oneYaTok 1 OWnBOoK unn B crnyvyae obxxanoBaHus HapyLleHUs




YCTAHOBMIEHHOrO CpoOKa TaKMX WCMPaBfieHUWn - B TevyeHue natv paboumx OHeW co [HA ee
perncrtpauum.

5.4. XKanob6a gomkHa cogepxaTb CreayoLLyo MHopMaLmIo:

1) HauMmeHOBaHWe opraHa, NpPeaoCTaBNAOLWEro YCnyry, AOMKHOCTHOMO fuua opraHa,
NpeaocTaBnsAOWEro ycnyry, WM MYHMUMNAnNbHOMO CryXallero, peweHns u AOenCTBuUS
(6e3gencTBme) KOTOPbIX OBXanylTCs;

2) damunuio, nms, 0TYECTBO (NocrnegHee - NPy Hanu4yum), CBEAEHNs O MECTE XKUTenbCTBa
3asBuTens - pmnsndeckoro nuua NnMbo HaMmeHoBaHWe, CBeAEHNSI O MECTE HaXOXAEHNSA 3asBUTENS
- IOpUOMYECKOro nuvua, a Takke HoMep (HOMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3MEKTPOHHOM MOMTbI (MPY HanNU4YMM) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb HanpasrieH
OTBET 3asABUTENIO;

3) cBegeHus 06 obOxanyemblx peweHnax w pgencteusx (6esgencTeun)  opraxa,
NpeaoCTaBNAOWEro MyHULMNANbHYKO YCIyry, OOMKHOCTHOrO nuua opraHa, npeaocTaBnsAoLLIero
MYHUUMNANbHYO YCIYry, Uiv MyHULUNANbHOIO CryXallero;

4) poBOAbl, HA OCHOBaHWM KOTOPbLIX 3asiBUTENb HE COrMaceH C pelleHneM u OeNcTBUEM
(be3gencrtBMem) opraHa, npeaocTaBnslOWEero  ycnyry, OO/MPKHOCTHOMO  nuua  opraua,
NpeaoCcTaBnAOLLEro YCryry, Unn MyHALMNANbHOro CryaLlero.

5.5. K xanobe moryT 6bITb NPUNOXEHbI KONUN JOKYMEHTOB, NOATBEPXKAAIOLMNX U3NOXKEHHbIE
B Xanobe obctosTenscTBa. B Takom cny4vae B xxanobe NnpMBoaMTCS NepeyeHb npunaraeMblix K Hen
AOKYMEHTOB.

5.6. XKanob6a nognucbiBaeTca NnogaBLInM ee nonyyatenemMm MyHUUUnNanbHOM yCryri.

5.7. Mo pesynbTaTtam paccMOTpPEHMUs XKanoodbl NPMHMMAETCS OOHO U3 CNeayoLWNX PeLLIEHNIA:

1) >xanoba ypoBneTBopsieTcs, B TOM uucne B (OpMe OTMEHbl MNPUHATOrO peLleHus,
ncnpaeneHnsa OOonyLeHHbIX OonevYaTtok M owuboK B Bbl4aHHbIX B pes3ynbTaTe npeaocTaBrieHus
rocyaapCTBEHHOM YCMyrn AOKYMEeHTax, BO3BpaTa 3asBUTEN0 [EHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NpPeayCMOTPEHO HOPMAaTUBHbIMM MNpPaBoOBbIMM akTamu Poccuinckon denepaumn,
HOPMaTUBHbIMW MpaBoBbIMM akTamu Pecnybnukn TartapcrtaH, MyHUUMNANbHbIMWM NPAaBOBbLIMM
aKkTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

He nosgHee AHA, crnegylowero 3a OHEM MNPUHATUS pPEeLleHUs, YKasdaHHOro B HacTosLWeM
NyHKTe, 3asBUTESII0 B MUCbMEHHOW (POpME U MO XeraHu 3adBUTEeNnd B SNEeKTPOHHOU dopme
HanpaBfseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTaxXx PacCMOTPEHUS Xanoobbl.

5.8. B cnyyae ycTaHOBMeHWss B Xo4e WM NO pe3ynbTataMm pacCMOTPEHUsA >KanoObl
NPU3HaKoB cocCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLUEHUS WU NPECTYNNeHna OOSMKHOCTHOE
nmuo, paboTHWK, HageneHHble MOMHOMOYUSMW MO PacCMOTPEHUIO Xanob, HeszameanuTernbHO
HanpaBnAT MMELMECH MaTepmansl B OpraHbl NpoKypaTypbl.
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MyHUUMNanbHOro obpa3oBaHNs)
oT

(nanee - 3aaBuTEND).
(ana domaundecknx nuy, - ammnns, UMsi, OTHECTBO,
nacnopTHble JaHHble, perncTpauuio no MecTy
XUTEenbCTBa, TENE(OH)

3aaBneHue
00 ohopmMneHNn JOKYMEHTOB NO OOMEHY XUIbIX MOMELLEHNI, NPeaoCTaBNeHHbIX N0 OroBOPY
coumarnbHOro Harmma

Mpowy Bac ohopmMuTb AOKYMEHTHI MO OOMEHY KUITOro NOMELLEHUS.
AJpec Xnnoro NoOMeLLeHNs: MyHMUMNanbHbI panoH (ropoaCKOM OKPYr), HaceneHHbIN
MYHKT yn. O.

K 3asBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JokyMeHTbl YAOCTOBEPSAIOLLNE NINYHOCTD;

2) [okymeHT, noaTBepXAaltowun MOfIHOMOYMA npeacTtaBuTend (ecnm  OoT  UMEHMU
3aaBUTENA AENCTBYET NpeacTaBUTEND);

3) Konun [OKymMeHTOB, NoaTBepXAaroLWmxX MpaBoO MOMb30BaHUSA XKUMbIM MOMELLEHMEM,
3aHMMaeMbIM rpaXKgaHWHOM-3asBUTENEM U YNieHaMu ero CemMbW (O4OroBop, OpAep, PeLleHne o
npegoCTaBEHMM XKNITOTO MOMELLEHUS U UHbIE AOKYMEHTbI);

4) Konuu [OKYMEHTOB O cOCTaBe CeMelr rpaxaaH-3asBuTenen (CBuaetenbcTBO O
POXOEHUN, CBMOETENbCTBO O 3aknoyeHun bpaka, peweHne 06 yCbIHOBNEHUM (yaodepeHun),
cyaebHoe pelueHre 0 NPU3HaAHUM YNEeHOM CEMbW U T.M.).

5) Bbinucka M3 4OMOBOM KHUMK (B Criydyae, ecrniv AOKYMEHT BblAaeTcsi KOMMepPYeCKMMun
opraHusaumnamun);

6) Bbinucka 13 TexHuyeckux nacrnoptoB BTW ¢ noataxHbiM nnaHom (Npy Hanuyum) m
3KCnnNuKaumnen.

O64a3ytock Npu 3anpoce NpeaocTaBUTb OPUrMHanbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(naTa) (nognuchb) (®PM0)



MpunoxeHue Ne2

Bnok-cxema nocnegoBaTenbHOCTU AENCTBUIA MO NPegOCTaBNEHNIO MyHULMNANBbHON YCIyTu

3asBuTeNb MOAET 3aABIEHHE O
MPeIOCTaBIEHHH

MY HULUTAJbHOH YCITyTH U >
TIPeNIOCTABIISIeT OKYMEHTBI B
COOTBETCTBHH C I1. 2.5

v

Crneunanuct Otaena nposepsieT
JIOKYMEHTBI B COOTBETCTBHH C
MYHKTOM 2.5 HAaCTOSIIero
Pernamenra. ITpoBepsieT Hanu4Hs
OCHOBaHH A1 OTKasa B pueme
JIOKYMEHTOB, TIPeTy CMOTPEHHBIX
m. 2.8 Hactosero Pernamenra.

3aspieHue u
JOKY MEHTBI

OKYMEHTE
COOTBETCTBYIOT

da Her—
a TpeSoBaHUIM
A4
y Crieunanuct, Bely iuii npuem
3asiBNEHU yBEIOMIISIET 3asiBUTENs Bos3BpalleHHble
Crneuunanuct Ornena 3aperucTpuposa v . pa
O HATUYHH NPEnsaTCTBHH 11 3asiBUTEJTHO
perucTpupyer st ¥ .| HHOE ne
PerucTpaLyy 3asBIeHHs JIOKY M@HTbI
IOKyMeHTBI 15 muH. (B IeHb ¥ JIOKYMEHTbI
nocTyMnenns) BO3BpALIAeT eMy JOKYMEHThI 15
MuH. (B IeHb MOCTY IIEHHST)
Crneunanuct Otaena npoeepsier
HaJMune OCHOBaHM AJi OTKasa B
MPEIOCTABIIEHHH YCITYTH,
TpexyCMOTPEHHBIX B 1. 2.9
Hacrosiero pernamenra (1 neHs)
ICHOBAHMSI 1JT:
v OTCYyTCTBYIOT oTKaza I/Imelorcn—¢
2
Creunanuct OTaena HanpasiseT 5 {CyTCTBYIOT Tlucsmo 06
MOCPEZCTBOM CeTH . an;.)ro‘c; o - Crneyuanuct OTena roTOBUT OTKase B
MeKRETOMCTBEHHOTO | p:)z(;: ZHJ::‘;I MpPOEKT MHChMa 06 OTKase B NpeocTaBIeH:
37IeKTPOHHOTO B3aUMOEHCTBHs H TIPelOCTaBIIEHHH YCIIyTH YV
3anpockl

CrieunanucThbl MOCTAaBIIMKOB

JlaHHBIX 0OpabaTHIBAIOT 3aIPOC

TIpenocrapnsiorT

> -Her:
JaHHbIE?

-
-Ha:

A

Creuunanuct
TMOCTABUIMKOB NAHHBIX
TOTOBHT YBeNIOMIIEHHE

JIOKyMeHTBI
HJTH C

Crienuanuct nocTaBIMKOB YBenomnenue

JIaHHBIX TIPpeNoCTaB/IsAeT CBeAeHUSs

06 oTKaze

00 oTkaze
Crneuunanuct Ornena Vuern
MOArOTABIMBALT YYETHOE IO H p 7 HETHOE f1E10
HarpasJlIeHHEe B KOMHCCHIO
Komuccus. TIporokon
TIpoBenenune akta 00CneN0OBaHH —————  KOMHCCUH
U NPHHATHE peLIeHHs ¥/\
ﬁnonomnmnbﬂoe OTpHLATeNbHOE,
Y
= Crneuunanuct - 5
CrieunanucT OTaeNa roTOBHT POeKTLL Orpenia roTOBHT HCEMO O
— KYMEHTOB ¢
IPOEKTHI IOKYMEHTOB AOKYMEHTO nnesMo 06 OTKaze
\‘/I/\ oTKase
L

CornacoBaHHbIe
Hauaneuux Otnena TPOEKTBI
COIJIACOBBIBAET MPOEKTHI JIOKy ME@HTOB

:

\ 4

TToanucanHble

Pyxosonutens Mcnonkoma
—»|  IOKyMeHTHI

TIOAMUCHIBAET TOKYMEHThI

%

BeinanHbrit
v ZIOrOBOP TI0
Crneuuanuct Otaena ;:3;4::':;
PerucTpupyeT u BhIIaeT > oMemenmsMI
Y HJIH IIHCBMO 06
oTKase

|



MpunoxeHne Ne3

Cnucok yganeHHbIx paboymx MecT 1 rpacpmk npuema OKYMEHTOB

Ne
n/n

MecTo pacnonoxeHus
yaaneHHoro pabo4yero
MecTa

O6cnyxunBaemble
HaceneHHble NYHKTbI

paduk npuema
OOKYMEHTOB

c.HoBolueLwmMunHcek,
yn.JlenHuHa, o.37a

c.HoBowelwMmnHck

MoHepenbHUK, cpeaa,
naTtHuua ¢ 8.00-17.00
BTopHuk, yeTtBepr ¢ 8.00-
19.00
cyb6ota ¢ 8.00-12.00
BockpeceHbe-BbIxogHOM
OEeHb

c.lWaxmanknHo,
yn.UeHTtpanbHas, 4.40

c.llaxmankuHo,
A.YepTywkuHo, c.l1pocTtble
YernHsbl

lMoHeaenbHMK- NATHULA
¢ 8.00 po 16.15
Cyb6ota ¢ 8.00 go 12.00,
BockpeceHbe- BbIXOQHOM
OEHb




MpunoxeHue Ned

[maBe YTALIKNUHCKOro
CEenbCKOro nocenexnus
HoBowelwmmnHckoro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

Or:

3aaBneHne
00 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobuwao 06 ownbke, [JONYWEHHOW NPUM  OKa3aHUM  MYHULMNANbLHOW  yCnyru

(HanmeHoBaHwue ycnyru)
3anuncaHo:

[NpaBunbHble cBeOEHUS:

Mpowy wucnpaBuTb OONYLWIEHHYIO TEXHUYECKYD OLKNOKY W BHECTM COOTBETCTBYHOLLME
N3MEHEHUs B AOKYMEHT, ABNSOLWMNNCS pe3yrnbTaToOM MyHULMNAaNbHOW YCyriA.

Mpwunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHna o6 OTKMOHEeHUW 3asdBneHust 06 MUCMpaBnNeHUN TEXHUYECKOM
OLWNBKM NpoLly HanpaBuTb TAKOe peLleHne:

nocpeacTBOM OTMNpPaBMEHUS ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOWN KOMuMu Ha Oyma)kHOM HOCUTene NoYTOBbIM OTMNpaBfieHMEM MO agpecy:

MoaTBepkaato CBOE cornacve, a Takke corfiacme npeacraBngemMoro MHOK nmua Ha o6paboTky
nepcoHasnbHbIX AaHHbIX (COOpP, cMcTeEMaTU3aumio, HaKonmeHne, XpaHeHne, yTouHeHne (0bHoBneHve,
M3MEHEHNE), WUCMONb3oBaHWe, pacnpocTpaHeHne (B TOM 4ucne nepegady), obesnuunaHue,
GrokMpoBaHne, YHUUTOXEHNE NEePCOHarbHbIX AaHHbIX, @ TaKKe MHbIX OENCTBUN, HEOBXOAMMbIX ANS
06paboTkn NepcoHarnbHbIX AaHHbIX B pamMkax npedoCTaBneHus MyHUUMnanbHOW YCryru), B TOM
yucre B aBTOMAaTU3MPOBAHHOM pPEXUME, BKIIHOYasA MPUHATUE pEeLUeHWA Ha MX OCHOBE OpraHoMm
npegoCcTaBnAoLLMM MyHALMNANBHYIO YCNYry, B LEeNsSxX npegocTtaBneHnst MyHUUMNansHOW YCryru.

HacTtoawmM noateBepxxaaro: CBEAEHWs, BKIOYEHHbIE B 3asiBfieHMe, OTHOCALUMECA K MOew
IMYHOCTM M MNpPeacTaBNgeMOMY MHOK fMuUy, a TakKe BHECEHHblE MHOK HWXe, LOCTOBEpPHbI.
HokymeHTbl (KONMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHWIO, COOTBETCTBYHOT TpeboBaHUAM,
YCTaHOBMEHHbIM  3akoHoAaTensCcTBoM Poccuiickon defepaumn, Ha MOMEHT npeacTaBneHus
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[aio cBoe corrmacne Ha y4yactve B OMpoce MO OLUEeHKe KayecTBa NpPefdoCTaBfeHHOW MHe
MYHULIMNAnbLHON YCyrn no TenedoHny:

(nata) (nognuchb) (®.1.0)



MpunoxeHve
(cnpaBo4HOE)

PekBn3nTbl JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npegocrtaBiieHne MyHI/ILI,VII'IaJ'IbHOI7I
YCIyrn n OCywecCTBIIAKLWNX KOHTPOJ1b €€ UCNOJTHEHNA,

Mcnonkom YTAWKUHCKOrO CENbCKOro nocesnieHna HoBoLweLwMNUHCKOro MyHULMMNAbHOro

panoHa

[lOMmKHOCTb

TenedoH

OneKTPOHHbIN agpec

MmaBa YTALIKNHCKOro CenbCKoro
noceneHus

8(84348) 34-7-65

Ut.Nsm@tatar.ru

CekpeTapb McnonHuTenbHOro
KOMUTETA YTHALIKMHCKOIO CENbCKOro
noceneHuns

8(84348) 34-7-41

Ut.Nsm@tatar.ru

CoBeT YTALWKNHCKOro cenbckoro noceneHna HoBoweLwMNHCKOro MyHULUMMNArnbHOro

panoHa

[omkHoCTb

TenedoH

OnNeKTPOHHbIN agpec

MmaBa YTALKNHCKOro CcenbCcKoro
noceneHus

8(84348) 34-7-65

Ut.Nsm@tatar.ru




