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O6 yTBepXXIeHUH aIMUHUCTPATHBHEIX
periaaMeHTOB NPENOCTaBICHUS MyHUIIUITAIBHEIX
YCIIyT B 00J1aCTH apXUBHOTIO Jiea

B nensix peanuzanuu @epepansHoro 3akona ot 27 mroisi 2010 roga N 210-03 06
OpraHM3alMy IPEAOCTaBICHUs TOCYNAPCTBEHHBIX H MYHUIUIAIBHBIX yciayr" , B
cooTBeTcTBUU ¢ 3aKkoHOM Pecrybmuku Tarapcran ot 24 nexabpst 2007 roga N 63-3PT
"O HajesneHHH OpraHOB MECTHOI'O CaMOYyNpaBIIEHHsS MyHHIMIAIBHBIX 00pa3oBaHWii B
Pecnybnuke TatapcTaH OTAENBHBIMU IOCY JAPCTBEHHBIMU ITOTHOMOYMAMHE PeciryGmuku
Tarapcran B obmactu apxuBHOrO Jena" , NIpukazoM ['OCYyNapCTBEHHOrO KOMHUTETa
Pecnnybnuxu Tarapcran no apxuBHomMy geny oT 08.06.2016 N 050-OJ "O6
YIBEPKIACHUH  TUNOBBIX  aJAMHHHCTPATMBHBIX  PEIJIaMEHTOB  IPEIOCTAaBIICHMS
rOCYJapCTBEHHBIX YCIIYT, OCYIIECTBISEMBIX MyHHIMIIAIIHBIMH apXUBaMHu PeciryOmuxu
Tarapcran" (¢ uameHeHusaMu npukasa N 55-ox ot 21.05.2018 roxa) McnoaHuTenbHbIH
KOMHTET MamaJIbIIICKOro MyHHIMIIaNnbHOro paifona Pecriy6iamnku Tarapcran

IOCTAaHOBISLET: ‘

1. YTBepauth (B HOBOM peAaKIUH):

1.1. AIMHUHUCTPAaTUBHBIN PErNaMEHT IPEIOCTABICHUS MyHUIIMNIANBHOM YCIyTH 110
BbIJaYe apXWBHLIX CHNPABOK, apXMBHBIX BBHINMCOK, KOMHMH apXWMBHBIX JIOKYMEHTOB IIO
apXMBHBIM (POHIaM, OTHECEHHBIM K MyHULUMIAILHON COOCTBEHHOCTH M XPaHALIUMCS B
MYHUUUIIAILHOM apxuBe (npuioxenue N 1 );

1.2. AIMMHUCTPAaTUBHBIN PErIaMeHT NPEJOCTAaBICHHS MyHUIUIIAILHON YCIIyTH 110
BbIlaye€ apXHUBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHUIMIAIBHOH COOCTBEHHOCTH M
XpaHAILIKMXCS B MyHULUIIAIHLHOM apXUBe, IIOJIb30BATEN0 ISl pa0OTHl B YATAILHOM 3alle
apxuBHOro orgena McnomHurensHoro xomurTera MaMmaApIICKOrO MYHMIMIIAILHOIO
paitona Pecriybnuku Tatapcran (npunoxenue N 2 );

1.3. AIMMHUCTPAaTUBHBIN PETIaMEHT NPEAOCTABICHUS MyHUIUIAIBHON YCIIyTH 110
OKa3aHMIO IOPUJMYECKHUM JIMIAM METONMYECKOW M IPAKTHYECKOH HmOMOIIM B padoTe
apXHMBOB U 10 OpraHu3ally JOKyYMEHTOB B Jenonpou3BoacTse (N 3);

1.4. AXMUHHCTPATUBHBIA perylaMeHT IPEeOCTAaBICHUS MyHUIUIIAIEHONW YCIIYTH 10
KOHCYJBTUPOBAaHUIO [0 BONPOCAM MECTOHAXOXKICHHS apXWBHBIX JTOKYMEHTOB,
OTHECEHHBIX K MyHUUHMnanbHoi cooctenHocTH ([Ipunoxenue N 4);

1.5. AAMUHHUCTPATUBHEIN perjJaMenT NpeJI0oCTaBIeHUs] MyHUIMIIAILHON YCIIyTH 110
IpueMy AOKYMEHTOB IO JMYHOMY COCTaBy JIMKBHAMPYEMBIX OpraHU3alliil Ha XpaHeHue

go000oCCzA



MyaununanbHeii apxuB ([Ipunoxenue N 5).

2. Cektopy mno cBs3siM ¢ obmecrBeHHocThi0o U CMM  obmero otnema
HcnoHuTensHoro koMuTera MaMaIpllicKOro MYHHUIMIIAIBHOTO pailoHa B Te4YEeHHH
Tpex pabouux JqHel obecnednTh pasMelleHHE aJIMUHMCTPAaTHBHBIX PErJIAMEHTOB Ha
oQHIHAIBHOM caiiTe MyHHLIUNalpHoro paiona PecnyGnuku Tatapctan u Ha
ohHUIKaTBHOM ITopTalle npaBoBoi nH(popmanun Pecrydmuku Tarapceras.

3. Ilpusnare yrpatusmumM cuiy [punoxenus N 51, 52, 53, 54, 55 noctaHOBIIEHHS
Pykosomutens McronHuTensHOr0 KoMUTeTa MaMapInICKOro My HUIUNIAJILHOTO paiioHa
PecnyGnuxkun  Tarapcran ot 10.06.2014 r. N 777 "O6 yTBepxAeHHH
AJIMMHMCTPATHBHBIX pErJIaMeHTOB IO IPEeJOCTABICHHUIO MyHMIUNAIBHBIX YCIYI B
oGJacT apXMBHOTO Aena” 4. KoHTpOJIb 32 UCIIOJITHEHHEM HACTOSIIETO
IIOCTAHOBJICHHSI  BO3JOXUTH  Ha IepBOrO  3aMeCTHTENi  PYKOBOAUTEILI

HCroHUTEIsHOro KoMuTeTa MaMaIplIICKOro MyHHIMIIAIBHOTO paiioHa Xy3s35HOBa
M.P.

Pykosoautenn %‘ U.M. Jlap3emanos



IIpunoxenne N 1

K MOCTaHOBJICHUIO MICIONTHUTENBHOTO
KOMHUTETa MaMaabIlICKOr0 MyHHULIMITIAIbHOTO
paiiona PecnyOnuku Tatapcran

or" 12" 11 2018r. N 569

AIMHHHCTPATHBHBII PErJIaMeHT NPeJ0CTABJCHUS MYHHIHIIAJIBHOMH YCJIYTH 10
BbIJJa4¢ APXUBHBIX CIIPABOK, APXUBHBIX BbINNCOK, KOMUIi AapXUBHBIX TOKYMEHTOB
M0 APXUBHBIM (POHIAAM, OTHECEHHBIM K MYHHULUNAJIbHOH COOCTBEHHOCTH U
XPaHAIIHMCS B MYHULIIUIIAJIbHOM apXuBe

1. O01mue noJ10:xeHus
1.1. Hactosmuii PernamMeHT ycTaHaBIMBAET CTaHIAPT U MOPSI0K MPEIOCTABICHUS
MYHUIMNIATBHOM YCIIYTM MO BBIJIAYE aPXWUBHBIX CIPABOK, aPXWBHBIX BBIIHUCOK, KOMUI
APXUBHBIX JOKYMEHTOB MO apXHMBHBIM (DOHJAM, OTHECEHHBIM K MYHHUIUIMAJIbHOR
COOCTBEHHOCTH W XPAHSIIMMCS B MYHUIMOAIBLHOM apxuBe (Aajice - MyHUIMIAIbHas

yciyra).

1.2. TlonyuaTenu MyHUITUTATIBHON YCAYTH: IOPUAMYECKUE WM (PU3UYECKHE JTHIIa
100 WX YIOJIHOMOUYEHHbBIC MPEACTABUTEIM, OOpAIAOIIMECs Ha 3aKOHHBIX OCHOBAHUSAX
K QpXUBHBIM JIOKYMEHTAM JJIs TOJIyYCHUS U MCTIOIB30BaHUs HEOOX0IUMOM MH(pOPMAIIUK

(nasnee - 3aBUTED).

1.3. MyHununaneHas yciayra mnpenoctabisercs MCMOMHUTENBHBIM KOMHTETOM
MaMaapIcKoro MyHHIIMIAIBHOTO paiioHa (nanee - Mcnonkom).

HcnomuuTenb MyHUIMTIATBHON yCIIyTH - ApXuBHBIN oTaen HMcmonkoma (nanee -
Ornen).

1.3.1. Mecto HaxoxaecHus Mcnonkoma: r. Mamanaeiir, yi.M. Jbxanuns, a. 23/33;

Mecto HaxoxacHus Oraena: r. Mamanei, yi. Jlomonasosa, a.32.

I'papux paborel Otaena: €©KEAHEBHO, KpoME CyOOOTBI M BOCKDPECEHBS,
noHeAeabHUK - yeTBepr ¢ 8.00 10 17.00, natHuna ¢ 8.00 no 17.00, 06en ¢ 12.00 go 13.00,

YCTBCPr, IIATHULA - HC HpI/IeMHHﬁ JCHB.

['padmk mpuema 3asBieHAN: MOHEAEIBHUK - cpeaa ¢ 8.00 no 17.00, o6en 12.00 mo
13.00

[Tpoe3n 00IIECTBEHHBIM TPAHCIIOPTOM JI0 OCTaHOBKH "COepOaHK"

[Tpoxox cBOOOAHBIIA.



1.3.2. CnpaBounslii Tenedon Oraena (885563) 3-34-76.

1.3.3. Appec oduumaneHoro caiita Hcmonkoma B WH(OPMaIMOHHO-
TEICKOMMYHUKAUMOHHOW  cetm  "HHtepner" (manmee - cetp  "HHTepHer"):
http://www.mamadysh.tatar.ru

1.3.4. Undopmanus 0 MyHHIHANATBHON YCIYTe MOXKET ObITh MOJTyYCHA:

1) nocpeactBoM WH(MOPMAUMOHHBIX CTEHAOB O MYHUUMOAIBHOH YCHyTe,
COJEPKALIMX BU3YAJIbHYID M TEKCTOBYIHO WH(OPMALMIO O MYHHULMNAIBHOH YCIyTE,
PacroNOXKEHHBIX B TOMEIEHUIX Mcronkoma, 1uist paboThl ¢ 3asButensmMu. Madgopmarnms,
pazmeniacMas Ha HMHQOPMALMOHHBIX CTEHJAAX, BKIOYAET B ce0s CBEACHUA O
MYHHLIMIIAJIBHONW YCIyre, coJepkameiics B myHkrax (moanmyskrax) 1.1, 1.3.1, 1.3.2,
1.33,23,24,25,2.8,2.10,2.11, 5.1, 5.2 nHacrosmero PernaMmenra;

2) nocpeactBoM cet "MHTepHET":
Ha oduimansHoM caiite Mcnonkoma http://www.mamadysh.tatar.ru

Ha [loprasie rocy1apcTBEHHBIX 1 MYHHLIMNAIBHBIX yeiuyr PecryOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EguHOM mopTane TOCYyNapCTBEHHBIX W MYHUIMMAIBHBIX YCIYT ((PYHKIIHIA)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnu B McrnonkoM (JIMYHO WK 1O Tenedony);

4) mpu NTUCBMEHHOM (B TOM YHCJIE B POPME ANEKTPOHHOTO JOKYMEHTA) 00palicHAN
B MCIIONIKOM;,

5) B MHOro(yHKIMOHATBHOM LEHTPE NPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHLHNATIBHBIX YCayT (nanee - M®L), B yaaieHHbIX pabounx mectax ML

1.3.5. Undopmanus no BOmpocaM NPEIOCTABICHUS MYHHLIMNAIBHONH YCIYIH
pazmentaercs cnequamuctoMm Otaena Ha oduumaneHoM caiite HMcmonkoma w Ha
WH(OPMALMOHHBIX CTEHAAX B noMemeHusx Mcmonkoma 1t paboTsl ¢ 3aBUTEISIMM.

1.4. IlpenocraBieHne TOCYIaPCTBEHHON YCIYIH OCYIUECTBIISIETCS B COOTBETCTBUU
KonBeHumel,  oTMmeHstonieidi  TpeOoBaHME — Jeraiu3alud  MHOCTPAHHBIX
opUIMATEHBIX JOKYMEHTOB (3akitoucHa B ['aare 05.10.1961; Bctynuna B cunmy Afs

Poccun 31.05.1992) (BromieTens MEXIYHAPOAHBIX J0TOBOPOB, 1993, N 6);

®denepanibHbIM 3aKOHOM OT 6 OKTs10ps 2003 roma N 131-®3 "O06 oOmmx npuHIMnax
OpraHM3ali MECTHOro camoynpaeineHuss B Poccwiickoit ®enepaumn”  (nanee



Oenepanbhblii 3akoH N 131-03) (ColOpanue 3akoHomarenscTBa Poccuiickoi
®denepanuu, 2003, N 40, c1. 3822, ¢ y4€TOM BHECEHHBIX U3MEHECHMIA ),

denepanbHbIM 3aK0OHOM OT 22 okTs10ps 2004 roga N 125-D3 "O0 apxMBHOM J€EIE B
Poccuiickoii ®denepannn”  (nanee - deaepanbHbiii 3akoH N 125-03) (CobOpanue
3akoHoaarenbCTBa Poccutickoit ®enepannu, 2004, N 43, ct. 4169, ¢ y4eTOM BHECEHHBIX
WU3MEHEHUH ),

®denepanbabiM 3akoHOM 0T 27 urons 2010 roma N 210-®@3 "O6 opraHuzanuu
MPEAOCTABIIEHUS TOCYTAPCTBEHHBIX U MYHUIIMNAIBHBIX yCIIyT" (manee - denepanbHblid
3akoH N 210-®3) (CobOpanue 3akoHoaarenscTBa Poccutickoih denepanmu, 2010, N 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX U3MEHEHU ),

denepanibHbIM 3aKkOHOM OT 28 HOs10pa 2015 roga N 330-®3 "O npocraBieHun
anoCTUIISl HA POCCUHCKHUX O(PUIMAIBHBIX JOKYMEHTAX, MOAIEKAIUX BIBO3Y 34 MPEACTIBI
tepputopun Pocculickoii denepanuun” (nanee - deaepanbHbiii 3akoH N 330-D3)
(CoOpanue 3akoHoaarenscTBa Poccuiickoit @enepanmu, 2015, N 48 (vacts I), ct. 6696);,

VYkazom Ilpesuaenra Poccuiickoit ®enepanum ot 7 mas 2012 roga N 601 "O0
OCHOBHBIX  HANpABJICHUSX  COBEPUICHCTBOBAHMS  CHUCTEMbl  IOCYJAPCTBEHHOIO
ynpaenenus’  (nanee - Ykaz3 N 601) (CobGpanue 3akoHomarenbcTBa Poccuiickoi
®denepanun, 2012, N 19, ct. 2338);

[TocranoBnennem IIpaBurensctea Poceniickoit @enepaunu ot 15 urons 2009 r. N
477 "OO0 yrBepxkacHun [lpaBun aenmonpou3BoACTBA B - (EACpalbHBIX  OpraHax
UCIIOJIHUTENIbHOH BnacTu" (nanee - [1paBua aenonpousBojactea) (Pocculickas rasera,
2009, 24 uroHS, C y4ETOM BHECEHHBIX N3MECHEHMUI),

[IpaBunamMu opraHu3alii XpaHEHUs, KOMIUICKTOBAHMS, YYETA W UCHOJIb30BAHUS
JNOKyMEeHTOB ApxuBHOro (onga Pocculickoii denepanum W Apyrux apXUBHBIX
JIOKYMEHTOB B TOCY/JaPCTBCHHBIX U MYHUIIUMAJIbHBIX apXUBaX, My3esX U OMONMOTEKaxX,
opraHu3anmsx Poccuiickoit akaieMuu HayK , yTBEP)KICHHBIMU MMPUKa30M MUHUCTEPCTBA
KyJIbTypbl Poccuiickoii @eaepanuu ot 18 suBaps 2007 r. N 19 (manee - [lpaBuna
paboTel) (BrONIIETEH, HOPMATUBHBIX aKTOB (PelepanbHBIX OPraHOB WCHOJHUTEIBLHON
Biactu, 14.05.2007, N 20, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

[Tpukazom MuskynaeTypsl Poccum ot 31 mas 2012 r. N 566 "OO yTBepKAcHUA
AJIMUHUCTPATUBHOTO  pernameHta deaepanbHOro  apxXMBHOTO — areHTCTBA MO
MPEAOCTABIIEHUIO TOCYNAPCTBEHHOM yciyrd "OpraHu3anus HMCIOJHEHUS 3ampocoB
POCCUICKAX M WHOCTPAHHBIX TPAKIAAH, & TAKKE JHL O€3 rPaKAAHCTBA, CBA3AHHBIX C
peanu3anueil MX 3aKOHHBIX MPaB U CBOOOA, OQOPMIICHHS B YCTAHOBIICHHOM MOPSIKE
ApPXUBHBIX CMPABOK, HAMPABISEMBIX B HHOCTPAHHbIE rocyaapeTea’ (manee - npukas N
566) (broyneTeHb HOPMATUBHBIX AKTOB (peI€PAIbHBIX OPraHOB MCIIOJHUTENIBHOM BIACTH,
2013, N 11);

3akoHoMm PecnyOnmuku Tarapcran ot 28 uronst 2004 roga N 45-3PT "O mecTHOM



camoynpaeieHuu B PecnyOnuke Tarapcran” (manee - 3akon PT N 45-3PT) (PecnyOnuka
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX H3MEHEHMIA ),

3akoHom PecnyOmuku Tartapcran ot 24 nekabps 2007 roma N 63-3PT "O
HAJICJICHUM OPraHoB MECTHOIO CaMOYMNPABJICHHS MYHUIMINAIbHBIX OOpa3oBaHWii B
PecnyOnuke Tarapctan OTAEIbHBIMEA TOCYAPCTBEHHBIMK MOJIHOMOYMSIMU PecnyOnnku
Tarapctan B obOmactu apxuBHoro aena’ (manee - 3akon PT N 63-3PT or 2007 r.)
(Pecnybnuka Tarapctan, 2007, 25 nekabpsi, ¢ y4€TOM BHECEHHBIX U3MEHEHHUN );

3akoHom PecnyOnuku Tarapcran ot 20 utons 2017 roga N 63-3PT "O6 apxuBHOM
nene B PecniyObnmuke Tarapcran” (nmanee - 3akon PT N 63-3PT or 2017 r.)(CoGpanue
3akoHoAarenbeTBa Pecnybmmku Taraperan”, 25.07.2017, T 55 (wacts 1), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB PecniyOnuku Tartaperan ot 28.05.2007 N
203 "O pasrpaHMYE€HUM COOCTBEHHOCTH HA APXMBHBIC JOKYMEHTBHI, CO3JAHHBIE IO
oOpa3oBaHusl, OOBCOAUHEHHS, PA3JCIICHUS WM HM3MEHEHMs CTaTyca MYHULUNAIbHBIX
0o0pa3oBaHMii M XpaHsLIMECS B MYHHLIMNAIBHBIX apxuBax B PecnyOnuke Tartapcran, u
00ECNEUYCHNN yUueTa XPaHIIIUXCS B MyHUIMNAIBHBIX apxuBax PecnyOnmku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIHXCS K TOCYJAPCTBEHHOM cOOCTBEHHOCTH PecnyOnuku
Tarapcran" (manee - nocranoienne KM PT N 203) (Pecny6nmka Tataperan, 2007, 25
JEeKa0ps, C YYETOM BHECEHHBIX M3MEHEHMIA ),

[TocranoBnennem Kabunera MunuctpoB PecniyOnuku Tartaperan ot 09.08.2016 N
541 "Bonpocsl ['ocynapctBeHHOro komutera PecriyOnukm TatapctaH mo apXMBHOMY
neny"  (manee - mocraHoBiaeHue KM PT N 541) (CoOpaHue 3aKOHOIATEILCTBA
PecnyOnuku Tatapcran, 2016, N 13, ¢t. 0384, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

[Tpukazom I'ocynapcrtBeHHoro komurera PecnyOnmku TarapcraH mo apXMBHOMY
aeny ot 30.09.2017 N 125-ox "OO yTBEep)KacHUM AIMUHHCTPATUBHOIO PErVIAMEHTA
npenocTaBicHus ['ocygapcTBeHHbIM KOMATETOM PecyOnukn TarapcTan mo apXuBHOMY
JIEJy TOCYNApCTBEHHOM YCJIYTH IO MPOCTABJIEHUIO arlOCTUIISE HA aPXMBHBIX CITPABKAX,
APXVBHBIX BBITACKAX W APXUBHBIX KOMUAX, IOATOTOBICHHBIX [ 0OCYIapCTBEHHBIM
OrOKETHBIM  yupekaeHueMm "['ocynapcTBeHHblit apxuB PecnyOnukm Tarapcran” |
MYHHLIMNIAJIbHBIMA ~ apxuBaMu B PecnyOnuke TarapctaH, WHBIMM OpraHaMH W
OpraHM3alMsMM, PACIOIIOKCHHBIMU Ha Teppuropun PecnyOnuku  Tarapcran”
(Opuumaneuplii  noprasi npaBoBoil  wH(popmanmu  PecniyObnmukm  Tarapcran
pravo.tatarstan.ru, 2017, 24 okTsa0ps);

YeraBoM MamMabIICKOro MyHHIIMNIAIBHOIO paiioHa;
[TonoxxenneM 00 VICOMHUTENEHOM KOMHTETE MaMaablICKOTO MYHHLMITAIEHOTO
paiioHa, yTBEpXKACHHBIM pelieHneM Cosera MaMaabllICKOro MyHHLIMIIAIIBHOTO paioHa

ot 08.11.2013 roga N 6-21 (nanee - [Tonoxenne 06 Ucnonkome);

[Tonoxxenuem 00 apxuBHOM OT/ENE MCTIOMHUTEIBHOTO KOMUTETA MYHULIATTATEHOTO
oOpa3oBaHusl, yTBEPKACHHBIM MOcTaHOBICHUEM Mcmonkoma ot 31.03.2006 rona (nanee



- [lonoxxenue 06 otnene),

[IpaBuiiaMu BHYTPEHHErO TPYIOBOTO pacnopsaka MCHOTHUTENBHOTO KOMMTETA
MamagplnICKOr0  MYHUUMIAIBHOIO  pailoHa, YTBEPKACHHBIM  TOCTAHOBJICHUEM
pykoBoautens Mcnonaurensroro komutera ot 12.01.2006 N 001 (manee - IlpaBuna
BHYTPEHHETO TPYAOBOTO PACIOPSIKA)

1.5. B mHacrosdmem PeriaMeHTe HCIONB3YKOTCA CHEAYIOIIME TEPMHUHBL M
OIPEACTICHUS:

TEMATUYECKHI 3aMpoc - 3apoc O MPEJOCTABIEHUN UH(OPMALMH IO ONPEAETIEHHON
npobiieme, TeMe, COOBITHIO U (DaKTy;

3apoc COLMUAIBHO-IIPABOBOIO XapakTrepa - 3ampoc KOHKPETHOIO JIMLA WA
OpraHu3aliy, CBA3aHHBIN ¢ COMUAIBLHON 3aIMTON I'PAKAaH, IIPEeIyCMaTPUBAOIINAN UX
NEHCUOHHOE 00€CTICUEHHE, a TAK)KE TIOJTYUYEHUE JIbIOT U KOMIIEHCALMI B COOTBETCTBUH C
3aKOHOAATENLCTBOM Poccuiickoii deaepanun U MEXAYHAPOAHBIMU 00s3aTENIbCTBAMHA
Poccwuiickoii deneparuu;

apxvBHAas CHpaBKa - JOKYMEHT apXuBa, COCTaBJICHHBIA Ha OJaHKE apxuBa,
VUMEIOIINHI FOPUANYECKY IO CHITY U COACPKAIIUI JOKYMEHTHY IO HHPOPMALIMIO O MPEAMETE
3ampoca ¢ yKa3aHWEM apXUBHBIX MHA(PPOB U HOMEPOB JIMCTOB €IMHUIL, XPAHCHHS TEX
APXMBHBIX JTOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTABJICHA,

apxvBHAs BBIIMCKA - JOKYMEHT AapXHWBa, COCTABJICHHBIA Ha OJIaHKE apxuBa,
JOCJIOBHO BOCIPOM3BOMASIIMN YaCTh TEKCTa APXHWBHOIO JOKYMEHTA, OTHOCALIMICS K
onpeAeneHHoOMy (hakTy, COOBITHIO, JIUIY, C YKa3aHUEM apPXUBHOTO MKM(pPa U HOMEPOB
JIMCTOB €VMHHILIBI XPAHCHHSI,

apxuBHas KOMHUS - JOCJAOBHO BOCIPOM3BOIANIAS TEKCT apXWBHOTO JOKYMEHTa
KOMUs, ¢ yKa3aHWMEeM apXWBHOTO MM(ppa W HOMEPOB JIUCTOB CAWHUIIBI XPaHCHUS,
3aBEPEHHAs B YCTAHOBJIICHHOM TIOPSKE;

yIaJeHHOe padbodyee MeCTO MHOTrO(YHKIMOHAJIBHOTO IIEHTPA MPEAOCTABICHMUS
rOCy/IapCTBECHHBIX MU MYHMIIMIAJIBHBIX YCAYT - OKHO TPUEMa M BBIJAYM JTOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3aIBUTENICH B CETBCKUX TOCETICHUSIX MYHUIIUTIAIBHBIX PAliOHOB;

TEXHUYECKass omuOka - omuOka (OMKCKa, OINeyaTka, TI'paMMaTHYecKas WId
apupmeTnyecKas omuodKa), JOMYIICHHAS OpraHom, MPEAOCTABIISFOLIUM
MYHUIMOATBHYIO YCIIYTY, U TNPUBEAIIAsS K HECOOTBETCTBUIO CBEJCHUMN, BHECCHHBIX B
JOKYMEHT (pe€3ynbTaT MYHHUIMNAIBHONW YCIYyTH), CBEICHUSIM B JOKYMEHTAaX, Ha
OCHOBAHHMH KOTOPBIX BHOCWJIMCh CBEJCHUS,

NOJT 3asBJICHUEM O MPEIOCTABICHUN MYHULIMIIAILHONW YCIYTH (HaJjiee - 3asBICHHC)
MOHUMAETCA 3ampoCc O TMPEAOCTABICHUM MYyHHIMOANbHOW yeiayru (m 1 cr. 2
OenepaibHoro 3akoHa ot 27.07.2010 N210-®3 ). 3asBneHUE COCTABISACTCS B






BBITTUCKA, apXvBHas KOS
odopmsieTcs Ha OJlaHKe
HcnonHuTeNnbHOro KOMHTETA
MaMazapImIcKOro MyHHIMIAIBHOTO
paiioHa o (opme, yCTaHOBJICHHOM
MuHHCTEPCTBOM KyJIbTYPHI
Poccuiickoii denepanuu.

B apxuBHOI1 cripaBKe YKa3bIBACTCA:

Jara IO NITACAHUS 51
PETUCTPALIHOHHBIN HOMEp
APXUBHOW CIIPABKHU,

aapecar;

HA3BaHUE WH()OPMALIMOHHOTO

JOKYMEHTa "ApXHBHas ClipaBka’;
JOKYMEHTHass  MHpopMamus o
npeaIMETE 3ampoca,

apXUBHBIC (Pl 1 HOMEPA JTUCTOB
€AMHULl  XPAaHCHHS  APXUBHBIX
JOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX apXuBHAas CIpaBKa
COCTaBJICHA,

noanucek pykopoautens Memonkoma
(YNOJITHOMOYEHHOTO UM JIALIA);
repOoBasi Me4aTh UCMOJHATEILHOTO

KOMUTETA MamaapIIcKOoro
MYHHIUITATBHOTO paiOHa
bamunus, M, OTYECTBO

UCIIOJIHUTEJIS (MOJTHOCTBEO) U HOMED
ero TenedoHa.
B apxuBHO# BBIMHUCKE YKa3bIBACTCA:

Jara IO NITACAHUS 51
PETUCTPALIHOHHBIN HOMEp
APXUBHOW BBIIIACKY,

aapecar,

Ha3BaHUE WH()OPMALIMOHHOTO

JNOKYMEHTa "ApXHUBHAs BBIUCKA',
YaCcTh TEKCTA APXUBHOTO JOKYMEHTA
0 MpeaMeTe 3anpoca;

apXUBHBIC KU (PBI 1 HOMEPA JTUCTOB
€AMHULl  XPAHCHHMs  APXUBHBIX
JOKYMEHTOB, Ha OCHOBAHWU
KOTOPBIX ~ apXWMBHAs  BBIKACKA
COCTaBJICHA,

MOANKCH pPyKoBoauTeNs Mcnmonkoma
(YNOJITHOMOYEHHOTO UM JIALIA);




neyarb HcnonaureasHOTrO

KOMUTETA MamaapIIcKOoro
MYHHUIUITATBHOTO paiOHa
bamuus, M, OTYECTBO

WCTIOJTHUTEIIS (TTOJIHOCTBIO) U HOMED
ero TenedoHa.

B apxuBHOIi KOTIMU YKa3bIBACTCS:
apxXuBHbIE KU (PBI U HOMEPA JIUCTOB
CAMHUIL]  XPAHEHUS  APXHUBHOTIO
JOKyMEHTa  (yKa3blBacTCs  Ha
000pOTE KAKIOTO JIUCTA);,

NOJMUCH PYKOBOJIUTEIS apXHABA UK
YIIOTHOMOYEHHOTO  JOJKHOCTHOTO
JIMIIA U eYaTh apxuBa (YKa3bIBAETCS
HA MECTE CKPEIUICHHS BCEX JIMCTOB
APXUBHOM KOIUN).

Orser, ITOATBEPIKAAOLIHAIA
HEMOJIHOTY  COCTaBa  APXHMBHBIX
JOKYMEHTOB MO TEME 3aMpoca, UK
OTCYTCTBHE JOKYMEHTOB,
cocrapisieTcs Ha OnaHke apxuBa. B
HEM YKa3bIBACTCA:

aara O CAHUS u
PETUCTPALMOHHBII HOMEP OTBETA,
ajpecar,

uHdopmalus,  NOATBEPKIAOLIAS
HEMOJHOTY  COCTaBa  APXHMBHBIX
JOKYMEHTOB MO TEME 3aMpoca, UK
OTCYTCTBHE TOKYMEHTOB,

NOJMUCh PYKOBOJUTEINS ApXHBA,
repOoBast mevarb VICnOJIHATETEHOTO
KOMHUTETA MamaapIcKoro
MYHHLIMNAIBHOTO  paiioHa (npu
HEOOXOMMOCTH )

2.4.
NPEeA0CTaBICHUS

Cpok

MYHULMNATBHON YCIIYTH, B

TOM 4YHCIIE C
HEO0OXOIMMOCTH
oOparieHus
Opra’u3anuu,
YYaCTBYIOLLIKE
MPEIOCTABICHUN
MYHULUTTATEHON

Y4ETOM

B

VCIIYTH,

ITo 3asBieHHsM (3ampocam):

COLMAJIbHO-ITPABOBOIO 1
TEMATHYECKOTO Xapakrepa
(DU3HYECKUX U IOPUINYECCKUX JIUIL -
B TeucHue 30 KaJeHJapHbIX JHEH CO
JIHS PErucTpallid  3asBJICHHUS C
Y4E€TOM HaIpaBJICHHAS 3ampoca |
NOJIyYEHUSI OTBETA HA 3aIPOC Yepe3
CUCTEMY MEXKBEIOMCTBEHHOT O
SJIEKTPOHHOIO B3aUMOJIENCTBUS

n. 5.8.3 IIpaBun paGoTsl







3adBATEIIEM, CIOCOOBI HMX
MOJIYYECHUS 3aBUTETIEM, B
TOM YHCJIE€ B DJIEKTPOHHON
dbopMe,  TOpPAIOK  HX
IIPEACTABIICHUS

auna (o JOBEPEHHOCTH )
PEICTABIISIOT JOKYMEHTHI,
NOATBEP>KIAOLINE CBOH
NOJTHOMOYHSI.

JIOKYMEHTBI ~ MPEACTABISIOTCA B
OJTHOM 3K3EMILISPE.

bnank 3asBieHUs A MOMYYEHUS
MYHHLIAMAIBHONW YCIIyTH 3asBUTEIb
MOKET TOJYYUTHb TPH JIMYHOM
oOpaticHuu B Hcnonkom,
MHOTO()YHKIIMOHAIbHBIH LEHTP
NPEIOCTABIICHUST TOCYIAPCTBEHHBIX
U MYHULMDAIBHBIX YCIYT (Oanee -
M®II), B yaaneHHbIXx padbOUMX
mectax ~ M®L[.  DOnexTpoHHBIE

(hopMbl OJIaHKOB 3asBJICHUS
pa3MelIeHbl Ha OUITMATTEHOM caiiTe
Hcnonkoma, Ha [Toprasie
rOCyAapCTBEHHBIX 1
MYHUIIUATIATBHBIX yCayr

PecnyOnuku Tarapcran, Ha EnuHom
NopTajic  TOCYJAPCTBEHHBIX W
MYHHLANATIBHBIX YCIYT (PyHKIUN).

3asBneHue 17} MpUJIaracMble
JOKYMEHTBI MOTYT OBITh
MPEACTABIICHBI (HampaBJICHBI )
3asBUTETIEM Ha OyMaKHBIX

HOCHTENSAX OJHMM W3 CIEAYHOIIUX
cnoco00B:

JUYHO (JIMLIOM, ACHCTBYIOIIUM OT
UMEHU 3aBUTENS, HA OCHOBAHWUHU
JOBEPEHHOCTH ),

NOYTOBBIM OTIPABICHHUEM.
3agBNEHUE W JOKYMEHTBHI TAKKE
MOTYT OBITBH PEICTaBICHBI
(HampaBJICHbI) 3asABUTEIIEM B BHUJE
AJNIEKTPOHHOIO JOKYMEHTA,
NOJAMUCAHHOTO
MIPOCTONRJIEKTPOHHON  TTOJIKUCHIO,
yepes UH(OPMaLMOHHO-
TEJIEKOMMYHUKAMOHHBIE CETH
o01Iero J0CTyMa, B TOM YHCIIE YePe3
WH(OPMALMOHHO-
TEJIEKOMMYHUKALIMOHHYO CETh
"UHTepHeT", ITopran




rOCyIapCTBEHHBIX u
MYHUIUTATEHBIX yCayr
PecnyOnuku Tatapcran, Ha EquHblii
nopTan TOCYJIaPCTBEHHBIX W
MYHHLANATIBHBIX YCIYT ((PyHKIUH).

2.6. HcuepnbiBaronuii|l losyyarorcs B pamkax
NEPEYEHb  JOKYMEHTOB,[MEKBEIOMCTBEHHOTO
HEOOXOMMBIX B|B3aMMOICHCTBUS:

COOTBETCTBUH c|Beimucka n3 Enunoro
HOPMATUBHBIMH rOCyIapCTBEHHOT O peectpa
NPABOBBIMM  AKTaMH  UISI[HEABM>KAMOCTH( COACp KaILIast
PEIOCTABIICHUS OOLICNOCTYIIHBIE ~ CBEJICHUS O
MYHHULIAMATIBHOW  YCIYTH,[3apETUCTPUPOBAHHBIX paBax Ha
KOTOPbIE ~ HAXOJATCA  B|OOBEKT HEJIBUKUMOCTH )
paciopsKEHUN (denepanbHas ciyx0a
rOCyJapCTBEHHBIX MYHHLIANATbHON pETUCTpALUH,
OpraHoB, OpraHoB|KajacTpa u Kkaprorpadun)
MECTHOTO

CaMOYIPABJICHUS U HMHBIX

OpraHu3anii 1 KOTOPBIE

3asBUTEITb BITPaBE

NPEICTaBUTh, a TaKXKe

CcrocoObl MX MOJIyYCHUs

3asBUTENIEM, B TOM YUCIIE B

AIIEKTPOHHOM dopme,

NOPSAJ0K ux

NPEICTABICHNUS,

rOCYIapCTBEHHBIN OpraH,

Oprax MECTHOTO

camMoyIpaBjcHuss 100

OpraHu3alus, B

PACTIOPSDKEHUU  KOTOPBIX

HAXOAATCS JAHHBIE

JOKYMEHTBI

2.7. llepeuenp opranoB|{CornacoBaHue MYHHULUITATBHON

MYHUIUIAIBHON  BJIACTH
(MECTHOTO
CaMOYIPABJICHUsI) W WX
CTPYKTYPHBIX
MOJIPA3ICIICHNU,
COIJIACOBAHUE KOTOPBIX B
ClIyvasx,
IIPEAYCMOTPEHHBIX

YCIIyTH HE TpeOyeTcs




HOPMAaTuBHbLIMHU

MPaBOBBIMU aKTaMmH,
TpeOyeTcs JUTSI
PEIOCTABJICHUS

MYHHLIAMAJIBHON YCIIYTH U
KOTOpPOE OCYIUECTBIISIETCS
Opra’om,
MPEA0CTABIISFOILAM
MYHULMNATBHYIO YCIYTY

2.8 HcuepnwiBaronmii|1. ITomava JOKYMEHTOB
NEPEYECHb OCHOBAHMM JUISI[HEHAUICIKAILUM JIULIOM;
OTKa3a B npueme|2. HecoorsercTBue
JOKYMEHTOB, MPEACTABICHHBIX JOKYMEHTOB
HEOOXOMMBIX JUISI[IEPEYHIO TOKYMEHTOB, YKA3aHHBIX B
MPENOCTABIICHUS 1. 2.5 Hacroswmero Pernamenra;
MYHULMOAIBHON yeiyru (3. Hajmuume B 3aBICHUA U

MPUIIAra€MbIX K 3a5BIICHUIO

JOKYMEHTaxX HEOTOBOPEHHBIX

WCIIPABJICHU, CEPBE3HBIX

MOBPEKICHUNA, HE TMO3BOJISFOIINAX

OJHO3HAYHO  MCTOJKOBAaTh  HX

COZIEPIKAHUE
2.9. HcuepnbiBaronmii|OcHOBaHKS WISl TPUOCTaHOBIEHUA|N.2. 11.7.1, 2.11.7.2,
[IEpEYeHb OCHOBAHUM UIA|CPOKa npenocrasiieHus|S. 1, 5.13 TlpaBun paGoTsl
IIPUOCTAHOBIICHUS WJIM|MYHU LU ATTBHOM YCIIyTH HelcT. 25  DenepalibHOTro
OTKa3a B NPEAOCTABICHUH|YCTAHOBIICHB. 3akoHa N 125-@3;
MYyHUOMOAIBHOW yenyrn  (OcHOBaHust it OTka3a  BlcT. 22 3akona PT N 63-

MPEIOCTABICHUN  MYHMIMIAILHON
YCIYTH:

1. Hammuue B 3anpamimBacMbIxX
JIOKYMEHTAaxX CBEJICHUH,
COCTaBJIIOIMX ~ MYHHIUITATBHYIO
W VHYIO, OXPaHSIEMYIO
3aKOHOJAaTenbCcTBOM  Poccniickoi
denepanuu, TaiHy, TMYHYIO TAlHY,
CEMEMHYIO  TaillHy, CO3JaroIInX

yrpo3y Ajist 0E30MacHOCTH.
2. HeucnpaBumoe mNOBPEKICHUE
APXUBHBIX JOKYMEHTOB

3PT or 2017

2.10. Ilopsanmok, pa3mep u
OCHOBAHUS B3UMaHUsA
MYHULUITAITBHON

MOILJTAHEI Wi WHOM

MyHununaibHas yciyra
MPEAOCTABIIACTCS HA|
0e3BO3ME3THOI OCHOBE.

m3 cr.15, m4d cr. 26
OenepanpHOro 3aKoHa N
125-@3;

4. 1 cr. 8 denepanbHOro




IUIAThI, B3UMACMOM
MPEIOCTABICHUE
MYHULUIIAIBHON  YCIYTH,
BKJIFOYAs UH(POPMALMIO O
METOJIUKE pacuera
pasMepa TaKkoM IIaThl

3a

3akoHa N 210-®3
no. 5.8.1, 583, 5.10
[TpaBun paGoTHL,

2.11. Ilopsanok, pa3mep u
OCHOBaHUs B3UMAaHUs
IUTATHI 34 MPEJOCTABICHUE
YCIIYT, KOTOPBIE SIBIISFOTCS

HEOOXOIUMBIMHA u
00s3aTeTbHBIMA JUTS
MPEIOCTABIICHUS

MYHMIIATIAJILHOW  YCIIYTH,

BKJIFOYAsi UH(POPMALMIO O
METOUKE pacyera
pasMepa TaKkoM IuIaThl

[IpenocrapiieHrue HEOOXOAUMBIX W
00s13aTeNbHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMaabHbIA
CPOK OKHJIAHUS B 0UEPEIN
npyu MoJaue 3ampoca o
MPENOCTABICHUN
MYHULHANIAIBHON YCIIyTH U
pu MTOJTYYCHHAH
pe3ynbTara
MPENOCTABICHUS

yCIIyT

TaKHUX

MaxkcuMaJIBHBI  CPOK  OJKMIAHUS
npruema [OIy4aress
MYHULUTAIBHON yCIIyru

(3asBUTENIS) MPU NOJAYE 3arpoca 1
Opu TOJYUYEHUW pe3ysibTara He
JIOJDKEH TIPEBBIMIATh 15 MUHYT.

2.13. Cpok perucrpauuu
3ampoca  3adBHTENIS O
MPEAOCTABICHUN
MYHULHATIAIBHON YCIIYTH, B
TOM YHCJIE€ B DJIEKTPOHHOU
dbopme

B nenb nocrynneHus 3asBaeHus
3anpoc, MOCTYIMBILIUN B
ANEKTPOHHOW (OpME B BBIXOAHOH
(Mpa3IHUYHBIN ) JICHb,
PETUCTPUPYETCS Ha CIEIYIOMMi 3a
BBIXOJIHBIM (Mpa3THUYHBIM )
pabounii 1eHb

n. 16 u. IV IlpaBun
JEJIOMPOU3BOACTBA

2.14.  TpeboBanuss K
MOMEIICHUAM, B KOTOPbIX
MPEA0CTABIIACTCS

MyHUIIUNATIbHAS YCIIyra, K
MECTy  OXHJAHUS |
npreMa 3asBUTEIIEN, B TOM
yuciie K  00ECHEYCHHIO
JOCTYITHOCTH JUTSI
WHBAJIMJIOB  YKa3aHHBIX

IIpenocraBiieHie MYHHLUIIAIBHON
YCIIYyTH OCYLIECTBISETCS B 3AAHMSIX
U TMOMEUICHUSX, O000pYyI0BaHHBIX
[IPOTUBOMOKAPHON  CUCTEMON H
CHUCTEMOM MOKApPOTYIICHUS,
HEoOXoauMon — melenbro  JuId
oopMmeHus JIOKYMEHTOB,
WH(OPMALMOHHBIMU CTCHIAMHU.
ObecnieunBaeTcs




00BEKTOB B COOTBETCTBUM
C 3aKOHOAATETBECTBOM
Poccniickoi denepaunu o

OecrpensTCTBEHHBII JOCTYT
WHBAIUJIOB K MECTY
NMPEAOCTABIIEHUS MYHULMNAIBHON

COLIMAIIBHOMN 3ammTe|ycayrd  (yIoOHBI BXOA-BBIXOJ B

WMHBAJIMJOB, Pa3MEIIEHUIO[IOMEIIECHNAS W TEPEMEIIEHUE B UX

u odopmiIeHUIO|pEaEnax).

BU3YAJIbHOM, TEKCTOBOW H|BuU3yanbpHasd, TEKCTOBAs u

MYJIETUMEIANHON MyJIbTUMEAMIHAs WH(pOpManus O

uH(poOpMaM O TMOPSIKE[NOPsIKE [PENOCTABIICHUS

MPEAOCTABIIEHUS  TaKUX|(MYHULMNAIBHON YCIIyTH

YCIyT pasMemaeTcs B YAOOHBIX  JJist
3aABUTECIICA MECTax, B TOM YHUCJIE C
Y4ETOM OTrPaHUYECHHBIX
BO3MO>KHOCTEY NHBAJIUI0OB

2.15. [Tokazarenu(l lokazarensamu JOCTYITHOCTH

JOCTYIMHOCTH W Ka4yecTBa
MYHHLIAMAJIBHON YCIIYTH, B
TOM YHUCJIE KOJMYECTBO
B3aUMOJCHCTBUI
3asBUTEIIS C
JOJKHOCTHBIMU — JIMLIAMH
npu PEIOCTABICHUT
MYHHLIAMAIBHON YCIIYTH U
UX TMPOJOJIKUTEIBHOCTD,
BO3MO>KHOCTh TTOJIyYCHHUSI
MYHHLIAMAIBHONW YCIYTH B
MHOTO(YHKIIMOHATTBHOM
LHEHTPE MPEAOCTABICHHS
rOCyJapCTBEHHBIX u
MYHHLIAMAJIBHBIX YCIYT, B
VIAJIEHHBIX pabounx
MeCTax
MHOTO(YHKIIMOHAIBHOTO
LEHTPA MPEAOCTABICHHS
rOCyJapCTBEHHBIX u
MYHHULAMAJIBHBIX  YCIYT,
BO3MO>KHOCTh TTOJIyYCHHUSI
uHpopMaMu O  XOJE
NPEIOCTABIICHUS
MYHHLIAMAIBHON YCIIYTH, B
TOM qHCIe C
UCIOJb30BAHUEM
WH(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX

NPEIOCTABIICHUS MYHHIMITAIBHON
YCITYTH SIBJISIFOTCS:
PACIOJIOKEHHOCTh NOMEIIEHUS
apxuBa B 30HE JIOCTYINHOCTH
OOLIECTBEHHOTO TPAHCMOPTA,
HAJIAYUE HEOOXOMMOT0
KOJIMYECTBA CIECLMATIMCTOB, 4 TAKXKE
ITOMEIIEHUN, B KOTOPBIX
OCYILECTBISAETCS npueM
JIOKYMEHTOB OT 3asBUTEJIEN,
HaIIM4ue MCYEPIBIBAIOIIEN
uH(pOpMaLUK O CrOCo0ax, MOPIIKEe
" CpoKax PEIOCTABIICHUS
MYHHLIAMATBHON YCIIyTH Ha
WH(OPMALMOHHBIX CTEHMAX,
UH(OPMAIMOHHBIX pecypeax
http://www.mamadysh.tatar.ru, B
cetu  "Hurepner”", Ha lloprane
rOCyJapCTBEHHBIX u
MYHULUTATbHBIX yCIyT
PecnyOnuku Tarapcran; Ha EnpHom
NopTajiec  TOCYJAPCTBEHHBIX W
MYHHLAMATIBHBIX YCIyT ((pyHKIM);
OKa3aHWE TOMOLIM WHBAIHIAM B
MPEOI0JICHAN 0apbepoB,
MEMIAFOIINAX TOTYUYEHUIO MU YCITYT
HApaBHE C APYTUMU JIMLIAMH.
KayecTBO [PENOCTABICHUS
MYHULUTATBHON yCIIyru




TEXHOJIOTUM

XapaKTepU3yeTCs OTCYTCTBAEM:
oyepencil ImpU MpUEME U BbIIAYE
JIOKYMEHTOB 3asiBUTEIISAM;

HapyILICHUHA CpOKOB
OPEIOCTABJICHUS MYHULMNAIBLHON
YCAYTH,

anoO Ha aelicTteus (Oe3aeiCTBHE)
MYHUIUTATEHBIX CITy>KallluX,
IPEIOCTABISIOIINX
MYHULUMATBHYIO YCIYTY;

Kanoo Ha HEKOPPEKTHOE,
HEBHUMATEJIBHOE OTHOLIEHUE
MYHULUTATBHBIX CITy>KallluX,

OKAa3bIBAKOIIMX  MYHULUITAIBHYIO
YCIIYTY, K 3asIBUTEIISM.

IIpm rmojave 3arpoca 0
MPENOCTABICHUA MYHULANAIBHON
VCIYTH W [pPH  [ONYYEHUH

pe3yabrara MYHULHATTATEHON
YCIIyTH - OJIHOKpaTHOE
B3aUMOJENHCTBUE  JOJDKHOCTHOIO
A, MPEAOCTABISAFOLIETO
MYHULUTIATBHYIO VCIYTY, 51
3agBuTeNd.  [IpoAOIKUTENBHOCTD
B3aUMOJCHCTBUSA OmpeaeseTCs
HacToAmM PermameHToMm.

IIpmn [IPEIOCTABIICHUN

MYHULHANAIBHON yenyru B ML, B
yAaJIeHHbIX padounx Mectax M®DI]
KOHCYJIBTALIMIO, TIPUEM W BBIAAYY

JOKYMEHTOB OCYILECTBISET
crienpanuct ML,
Hudopmanns 0 X0ze

OPEIOCTABIICHUS MYHHIMITAIBHON
YCIYTH MOXKET OBITh MOJy4YeHa
3agBUTENEM Ha cairte HMcnmonkoma,
Ha [loprame rocynapCTBEHHBIX U
MYHUIIUATIATBHBIX yCIIyT
PecnyOnuku Tarapcran, Ha EnuHom
nopTajiec  TOCYJAPCTBEHHBIX W
MYHUIIUATIATBHBIX yCIyT
(pyHkmin),MOI ], YAQICHHBIX
pabounx Mectax MOI |

2.16. OcobeHHOCTH

Hmeercs BO3MOXKHOCTH  MOAAYH

9.

CT.

19










Pe3ynbTar npoueaypel: 3aperucTpUpOBaHHOE 3asiBICHKE, HapaBieHHoe B OTaes.

3.4, TloaroroBka W BbIAAYa ApPXMBHBIX CHPABOK, APXMBHBIX BBINUCOK, KONUHI
APXUBHBIX JOKYMEHTOB

3.4.1. Cneumnammct Otaena, BEAYIIAN IPUEM 3asIBICHUM, OCYIIECCTBIISET:
NPUEM 3aSIBJIICHUS U TOKYMEHTOB;
peructpanuo 3assiaeHus B nporpamme EAUC,

ITPOBEPSET 3asBJICHAE U JOKYMEHTHI HA HAJIMYKAE OCHOBAHMI ISl OTKA3a B IPUEME
JOKYMEHTOB, YKa3aHHbIX B II. 2.8 HacTosero Permamenra.

[Ipy OTCYTCTBMM OCHOBAaHMH [UIsl OTKa3a B NPUEME JOKYMEHTOB, YKA3aHHBIX B
nyHkTe 2.8 Hacrosumero Pernmamenra, cnenuanuct Oraena:

Ipu MNpcAoCTaBJICHUM 3adBJICHHUA 3adBUTCIICM JIMYHO M3BCINACT 3ad4ABHUTCIIA O
IIPUCBOCHHOM BXOJAIICM HOMCPC,

NpU HANpaBICHUM 3asBJICHMS 3asBUTEIEM B DJICKTPOHHOW (opme yBemomiser
3asBUTEINS B 3JICKTPOHHOM (popMe 0 Aare mpuemMa 3asBacHUS, TPUCBOCHHOM BXOSIIEM
HOMEPE.

B caydae Hamuuus OCHOBaHMM Jjisl OTKa3a B TpUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX NYHKTOM 2.8 Hacrtosmero Pernmamenta, cnenuanuct Ortaena
YBEIOMJISIET 3asBUTENSI O HAJTUYMM TPENSATCTBUM Ui PETUCTpAlMM 3asBICHUS U
BO3BPALLAET €My TOKYMEHTBI C MMCbMEHHBIM OOBSICHEHUEM COACPIKAHUS BBISIBICHHBIX
HE/IOCTATKOB B MPEACTABICHHBIX TOKYMEHTAX.

3anpoc, He OTHOCAIIMICS K COCTABY XPAHALIUXCS B APXUBE APXUBHBIX JOKYMEHTOB,
HaNpaBJIICTCS. B JAPYrOi apXWB WM OPraHu3aldio, TIAE XPaHITCS HEOOXOIMMBIC
APXUBHBIC JOKYMEHTBI, C YBEAOMJIEHUEM 00 3TOM MOJIB30BATENS, UM TMOJIB30BATEIIO
JAETCS1 COOTBETCTBYIOIIAS PEKOMEH IALMSL.

Hpouej:[ypbl, YCTAaHAB/IMBACMBIC HACTOAIINM IIYHKTOM, OCYIICCTBIIAIOTCA:

OPA OTCYTCTBUM OCHOBAHM [UIsl OTKa3a B MPHEME JOKYMEHTOB - B T€UEHHE 15
MUHYT MOCJIEC TOCTYIUIEHUS 3asBJICHUS (OOpAIIEHUS 3asBUTEIS ),

IIPU HAIAYMK OCHOBAHWI U1 OTKA3a B NMPUEME JTOKYMEHTOB - B TEYEHUE OJHOIO
paboyero JHs ¢ MOMEHTA OKOHYAHUS MTPEAbIAYIICH TPOUEAYPHI;

HaAIpaBJiEHUE 3ampoca B JPYrod apXWB WIM OpraHU3alvio, TAE XPaHATCS
HEOOXOUMbIC APXUBHBIC JOKYMEHTHI, YBEAOMJICHME 00 3TOM TIOJb30BATENsl WM



COOTBETCTBYIOIIAs PEKOMEHIAIMS TOJb30BATEN0 - B TeueHUE 5 padoumx AHEH ¢
MOMEHTA PETUCTPALIH 3aMpoca.

PesynbTar nmpoueayp: NpUHATOE W 3apETUCTPUPOBAHHOE 3asBIICHUE, HAITPABJICHUE
3anpoca B JPYroi apxwiB WM OPraHu3allfio, T¢ XPaHATCS HEOOXOIUMBIE apXWBHBIE
JOKYMEHTBI, YBEIOMJIEHME 00 3TOM TMOJB30BATENsl MM  COOTBETCTBYHOLIAS
PEKOMEH AL TTOJI30BATEIIO WIIH IOKYMEHTHI, BO3BPAILIICHHBIE 3asBUTEIIO.

3.4.2. B ciy4asx OTCYTCTBHS B 3aIIPOCE UMYLIECTBEHHOTO XapaKTePa JOKYMEHTOB,
NOATBEPKIAINUX MpaBa COOCTBEHHOCTH HAa HEABHXKMMOCTbB, crenuanuct Ortaena
HapaBjIsieT B AJEKTPOHHOR (opme mocpeactBoMm cucteMbl CMOB B ®deaepanbHyro
ciy>k0y  TOCYJapCTBEHHOH PEruMcTpauMu, KajgacTpa W Kaprorpaguu3anpoc o
NPEAOCTaBIEHUM Brimuckn u3 EAMHOrNO rocynapCTBEHHOIO PEEeCTpa HEABWKUMOCTH
(coneprkaliyro o0mIEeIOCTYITHBIE CBEACHUS O 3apETMCTPHPOBAHHBIX MpaBaxX Ha OOBEKT
HEABU>KAMOCTH ),

[Tpouienypbl, yCTaHABTUBAEMbIE HACTOSLINM MYHKTOM, OCYIIECTBIISIOTCS B TEUEHUE
15 MUHYT ¢ MOMEHTA TOCTYIUICHUS 3asBJICHUS O MPEIOCTABICHUN MYHUIMOATIBLHON
YCITYTH.

Pesynbrar npoueaypsl: HarpaBJICHHBINA 3aMpoc.

3.4.3. Cnemmamucr Otaena, Ha OCHOBaHMM noctynuBiIKMX B Otaen yepes CMOB
JOKYMEHTOB (CBEACHMI) OO yBEAOMIICHHs 00 OTKa3e, OCYLIECTBISCT MPOLEAYPHI,

npeaycMoTpenssie 1. 3.4.1. nacrosero Permamenra.

3.4.4. Cnemmanuct Otaena B MOPSAJAKE OUEPEIHOCTHA NMOCTYIUICHHS 3asBJICHUS HA
VCIOJTHEHUE OCYIIECTBIISIET:

IIPOBEPKY HAIMYMS APXUBHBIX JOKYMEHTOB JJIs MCIIOJHEHUS 3arpoca MO CIUCKY
(¢onoB, CpaBOYHKMKY MO POHIAM MYHULMOAIBHBIX apXUBOB PecnyOnuku TarapcTas.

B ciydae ecnu 3anpoc HE OTHOCUTCS K COCTABY XPAHSIIMXCS B apXUBE apXUBHBIX
JOKYMEHTOB, creranucT OTAena oCyeCTBIISIET:

oopmIleHHE POEKTa MUChMa O MEPEHANPABIEHUH 3apoca B APYrod apXuB WK
OpraHu3aluio, i€ XPaHITCs HEOOXOAUMBIEC APXUBHBIE TIOKYMEHTHI;

ohopmIieHHE YBEIOMIIEHHSI TIOJIB30BATENIO O TIEPEHATIPABICHUH 3a1POCa;
WK TIPOEKTA MTUChMA TOJTb30BATEII0 C COOTBETCTBYIOIIMMHU PEKOMEHTAITUSIMH.

B caydae eciiu 3ampoc OTHOCHUTCS K COCTaBY XPaHSIIUXCS B apXUBE APXUBHBIX
JOKYMEHTOB, cneruanucT OTAena OCyEeCTBIISIET:

OIPCACIICHUC apPXHUBHBIX (1)OHI[OB M apXMBHBIX OCIT IJIA IIPOCMOTPA IO OIIMCH,



BBIEMKY apXMBHBIX JJOKYMEHTOB U MOJKJIAIKY Ha UX MECTA KapT-3aMECTUTENEH;
CBEPKY apXMBHOro MM(pa v 3aroJ0BKOB C OMUCHEO JIET.

[Tpouienypbl, yCTAaHABTUBAEMbBIE HACTOSIIMM MyHKTOM, OCYUIECTBIISIOTCS B TCUCHHE
OJTHOTO Paboyero JHS ¢ MOMEHTA OKOHUYAHMSI MTPEBIYIIEH MPOLEY PHI.

PesynbTar mpoueayp: NOArOTOBICHHBIE AENA JUIS BBISIBJICHUS CBEACHUN MO TEME
3anpoca 1Md0 NepeJaHHbIiA Ha MPOBEPKY MPOEKT MUCHMA.

3.4.5. Cnenmnaymmct OTaena OCyueCTRIISET:.

ITOJIMCTHBIN TPOCMOTP apXUBHBIX JIETT,

BBISIBJICHUE CBEICHUM B apPXMBHBIX JTOKYMEHTAX 10 TEME 3arpoca.

B ciyvae Hanuuus JOKyMEHTa crienuanuct OTaenna moAroTaBIuBacT:
NPOEKT APXUBHOM CIIPABKH (APXWUBHOM BBIMUCKHU, APXUBHOM KOIUN);

B citydae oTcyTCTBHSI JOKYMEHTA MOATOTABIMBAECT OTBET HA 3aTPOC B BUJIEC MTPOCKTA
MMACbMA, MOATBECPXKIAOMICTO HEMOMHOTY COCTaBA APXMBHBIX JOKYMEHTOB MO TEME
3ampoca Wik OTCYTCTBUE apXUBHBIX JOKYMEHTOB (JIAJIEE - MACbMO-OTBET) W HAITPABJISCT
HavaIbHUKY OTAena Ha IPOBEPKY.

B ciydae ycraHoBIIeHHS HEOOXOAMMOCTH MTPOBEIEHUS JOTIOTHATEBHOTO U3y YECHU ST
APXUBHBIX JOKYMEHTOB M MPOBEACHUs pabOT MO MOMCKY CBEACHWH MO 3ampocaM Mo
VCTOPUM HACEJICHHBIX MYHKTOB M OPraHu3anuii, a TAKKe 3anpocam, AMEIOIIAM IPaHULLy
NOKWCKA CBBIIC MMATH JIET W TPEOYIOIIUM JOMOJHUTEIBHOTO HW3YUYCHHUS ApPXUBHBIX
JOKYMEHTOB, MPOBEACHUS OOBEMHON pabOTHl MO MOMCKY CBEACHUA M PACIIMPEHUIO
rpaHul] MOucCKa, crneumanuct Oraena  OnpeAcnseT HEOOXOAMMBIM CpPOK  JuIs
NPEIOCTABIICHUS! MyHUIMIAIBHOM YCIYTH, U HATPaBJISIET 3a0POC HavallbHUKy OTena Ha
MPOJJIEHUE CPOKA.

B caywae ycraHOBneHMss HEOOXOAMMOCTH OTOJMHHMTEIBHOW WH(OpManuu OT
3asBUTENST TOATOTABIMBACT 3aMpOC 3asBUTEII0 B BHJE MPOCKTA MUCHMA (MHCBMO-
3ampoc), U HAMpaBIseT HadYaJIbHUKY OT/Ena Ha MPOBEPKY.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIILHAM ITyHKTOM, OCYILIECTBIISIFOTCS B TCUCHUE
BOCBMH PabOUYMX JTHEN ¢ MOMEHTA OKOHYAHUSI TPEABIIYIIEH TPOLEAYPBI.

PesynpTar mpouenyp: nepedaHHbIi HAa TPOBEPKY NPOEKT apXWBHOH CHOPABKU
(aQpxXWiBHOW BBIMKMCKM, ApPXMBHOH KOMWH), NHUCbMA-OTBETA WM NPEACTABJICHHBIH
HavanbHUKY OT/es1a Ha MPOJUIEHUE CPOKA UCTIOIIHEHUS 3apoc.



3.4.6. Havanpauk Ortaena mpoBepseT MPOCKT APXMBHOW CHpPaBKHA (APXWUBHOM
BBINIMCKH, APXUBHOW KOMWM), MMCbMA-0TBETA, MMChbMA-3apoca, pacCMarpuBacT 3anpoc
CIEUUAIKMCTA HA MPOJJIEHUE CPOKA UCTIONHEHUS MYHULMITATIBHOW YCIIYTU U ONPEAEIISIET
CPOK MCIIOJTHEHUS TyTEM HAJIO>KEHUS BU3BI HA 3aIPOC.

[TpoBepeHHBINH TPOEKT APXUBHOM CITPABKU (APXUBHOW BBIMHUCKH, APXUBHON KOIHN ),
[MICHEMA-0TBETA, MUCbMa-3apoca, 3aBU3UPOBAHHBIN 3alIPOC CIEIHAINCTA HA ITPOUICHUE
CpPOKa MCHOJIHEHWs MYHHLMNAIBHOM YCIYyrd nepemaetcs cneunuanucty Oraena uis
0(OpMIICHUS.

[Tpouienypbl, yCTAaHABTMBAEMbBIE HACTOSAIIMM MMyHKTOM, OCYUIECTBRIISIOTCS B TCUCHHE
OJTHOTO Paboyero JHS ¢ MOMEHTA OKOHUYAHMSI MTPEBIYIIEH MPOLEY PHI.

PesynbTar mpouenyp: nepeaaHHblii Ha OQOPMIICHUE MPOCKT APXMBHOW CIpPaBKU
(aQpxXViBHOW BBIMMHCKHM, AQPXWUBHOM KOMWHM), NHCbMA-OTBETA, YCTAHOBJIECHHBIA CPOK
[IPEIOCTABICHAS MYHALIUITAIGHON YCIIYTH.

3.4.7. Cnemmanmuct OTIesa rmevaraer:

APXMBHYKO CHPaBKY (APXMBHYHK BBIMHUCKY, APXWMBHYK KONHWKO) - Ha OnaHke
UCIIOJIHATENBHOTO KOMMTETA, MUCBMO-OTBET, MUCbMO-3ampoc Ha Omanke Otnena u
nepenaeT HauanbHUKy Otaena.

[Tpouienypbl, yCTAaHABTMBAEMbBIE HACTOSAIIMM MyHKTOM, OCYUIECTBISIOTCS B TCUCHHE
OJTHOTO padoyero AHS CO JAHA MOCTYIJICHWs Ha O(OpPMJICHHUE apXMBHON CIpaBKU
(aQpXMBHOM BBINMCKKM, APXUBHOW KOMWHU), MUCHMA-OTBETA WM MUChbMA-U3BELICHHUS
3asBUTEITIO O MPOJJIEHUU CPOKa UCIIOJIHEHHMS 3a1poca.

Pesynbrar mpouenyp: mepenaHHas HAdaJbHUKY OTAena O(OPMIICHHAs apXWBHAs
ChpaBKa (apxvBHAs BBIMKMCKA, apXWBHAS KOMMs), MUCbMO-OTBET, MUCHMO-3aMPOC WM
NUCBMO 3aBUTEIO O NPOMAJICHUH CPOKA UCTIOJIHEHUS 3aIpoca.

3.4.8. Hauaneuuk Otaena;

HAMPABJISCT HA MOAMKUCH PYKOBOJUTEIO MCIOMHUTENBHOTO KOMUTETA APXUBHYHO
CHPABKY (APXMBHYIO BBIMKUCKY, APXUBHYIO KOMHIO),

NOJNKUCHIBAET MHCbMO-OTBET, MUCbMO-3AMpPOC, WM MUCHMO 3asBUTENIO O
IPOJUIEHUH CPOKa UCIOJIHEHHUS 3apoca U NepeaaeT coTpyaAHuKy Otraena uisi OTOpaBKu
3asBUTEITIO.

[Tpouenypa, ycTaHaBIMBaeMasi HACTOSIIMM MYHKTOM, OCYIIECTBIISIETCS B TEUCHHE
OJTHOTO Paboyero JHS ¢ MOMEHTA OKOHUYAHMSI MTPEIbITYIIEH MPOLETY PHI.

PesynbpTar mpoueaypel: HampaBJ€HHAs HA MOANWCH PYKOBOAMTEN Hcmonkoma
apxXuBHAas CpaBKa (apXWBHAs BIMKUCKA, APXUBHAS KOMUS), MOANMCAHHOE MMCbMO-0TBET,



IMHUCBEMO-3aIIPOC, IMCbMO 3asABUTCIIIO O ITPOMJICHUHA CPOKA MIPCA0CTABIICHUA YCIIYI'H.

3.4.9. PykoBomutens Hcnojgkoma (yHmoJHOMOYECHHOE WM JIMIIO) TMOJANUCHIBAET
ApPXUBHYIO CHPABKY (apXMBHYIO BBIIUCKY, apXUBHYIO KOMHIO) U 3aBEPSET €€ MEYAThIO
Hcnonkoma. [ToanucanHble JOKYMEHTHI HAMTPABJISKOTCA criequanucty Oraena.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISFOTCS B TCUCHHE
JBYX paObOuMX THEH C MOMEHTA IMOCTYIJICHHS HA MOANKUCH APXUBHON CIPABKH (ApXUBHOM
BBIMIMCKH, APXUBHON KOTTHM).

PesynpTar mpoueaypsl: MOANMCAHHAS ApPXWBHAsA CHpaBKa (apXWUBHAS BBITUCKA,
apXWBHAs KOMMS).

3.4.10. Cnenmamuct Otaena B 3aBUCUMOCTU OT cnoco0a MOJy4YeHHs pe3yibTaTa
MYHUIUNIATBHOM YCIYTH, YKA3aHHOTO 3asBUTEIIEM:

BBIJIACT TIPU JIAYHOM NPHOBITHH 3asABUTENS WIM €r0 JOBEPEHHOTO JIMLA TpH
NPEIBSABICHUM TMACIOPTa WIA WHOTO, YAOCTOBEPSOIIEIO JMYHOCTh JTOKYMEHTA WIIH
JOBEPEHHOMY JIMILLY - PH MPEBABICHUH JOBEPEHHOCTH, APXUBHYIO CITPABKY (APXUBHYIO
BBIMKMCKY, APXUBHYIO KOMUIO), TUCbMO-0TBET, MUCbMO-3AMPOC WM MUCHMO 3aBHTENS O
NPOUICHUU CPOKa MPEIOCTABJICHUS YCIYTH. 3asBUTENb (MJIM €ro JOBEPEHHOE JIMIIO)
PaCMUCHIBAETCS HA KOMUU APXWBHOW CIPaBKM (apXWBHOM BBIMUCKH, APXUBHOM KOIMUK),
NUCbMA-OTBETA, MMChMA 3asBUTEITIO O TPOJIEHUHU CPOKA MPEIOCTABIICHUS YCIIYTH WK HA
000pOTE COMPOBOJWTENBHOIO TNHCbMA K KOMHWM JOKYMEHTA C VYKa3aHWEM JaThl
NOJTyYECHUS,

HaMpaBJIsieT 3asBUTEII0 MO TMOYTE MPOCTHIM MHUCHbMOM,HA JJICKTPOHHBIA aapec
3asBUTENIE B (POpME DJIEKTPOHHOIO  JIOKYMEHTA, TMOJNUCAHHOTO  YCWJICHHOW
KBATM()UIIUPOBAHHOM SJICKTPOHHOH MOJMUCHIO YITOJTHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOJAMMOCTH MPEIOCTABJICHUS pE3yjbTaTa
yCIIyTd HAa OyMa)KHOM HOCHUTEJIE, aPXUBHYIO CHPABKY (APXUBHYIO BBHIMUCKY, APXUBHYIO
KOIHUIO ), MUCbMO-OTBET, MUChMO-3aPoC;

HaIpPaBJISIET APXUBHYIO CIIPABKY (APXUBHYIO BBIITUCKY, ADXUBHYI0 KOMUIO), MUCHMO-
OTBET, MUCbMO-3anpoc B MOLI,

B cayyae He0OXODMMOCTH MPOCTABICHHS ANMOCTHJIS HAMPAaBISET APXHUBHYIO
CIPAaBKYy BMECTE C 3alPOCOM W COMPOBOJIMTENBHBIM MHCBMOM B ['0CyAapCTBEHHBIN
komuteT PecniyOnmukn TaTapcTad mo apXMBHOMY ACITY MO MOYTE MPOCTHIM MACHMOM.

B cnaywae mpojyieHust Cpoka NPEAOCTABJIICHUS YCAYTM HAMpaBiseT MO MOYTe
OPOCTHIM MUCHMOM WJIM B JJIEKTPOHHOW (hopME HA HJIEKTPOHHBIA aApec 3asBUTEINs

IMHCBEMO O IPOAJICHHUH CPOKa HPCAOCTABICHUA YCIIYTI'H.

[Tpouenypa, ycraHaBIMBacMas HACTOSLIAM IYHKTOM, OCYILECTBIISIETCS:



B TEUCHHE 15 MUHYT B ci1yvac JUYHOTO NPUOBITHS 3asBUTEIS,

B T€YCHHE OJHOTO Padoyero JHS ¢ MOMEHTA OKOHYAHUS MPEIbIYIIEH TPOIICay PhI,
B CJyyac HampaBJicHUS OTBETA MOYTOBLIM OTIPABICHUEM WJIM HA 3JICKTPOHHBIA aapec
3asgBuTENsS B (OopME  DJNEKTPOHHOTO  JIOKYMEHTa, TMOJANWCAHHOTO  YCHIJICHHOM
KBaJTM (DU POBAHHOM 3MEKTPOHHON MOAMMCHIO YIOJTHOMOUYEHHOTO IOJKHOCTHOTO JUIIA,
€CJIM 3asBUTEIEM YKa3aHO OTCYTCTBHE HEOOXOAMMOCTH MPENOCTABJICHHUS pe3yJbTara
yCIIyTH Ha OyMaKHOM HOCHUTEJIE.

Pe3ynabTar mponeayphl: BBIAAHHBIC WM HAMpaBICHHBIE IO TIOYTE WM 1O
ANIEKTPOHHOMY ajpecy 3asBUTEJIS apXWBHas ClpaBKa (apXWBHAs BBHIMHMCKA, apXWBHAs
KOIHS ), MACbMO-0TBET, MJTH MMChMO O MPOJUICHUN CPOKA MPEIOCTABIICHUS YCIYTH.

34.11. Cpneumamuct Ortaena nOCH€ YCTAHOBIEHUS CPOKA IPEIOCTABICHUS
MYHHULIMNAJIbHOW YCAYTH W W3BCIICHUS 3asBUTENS O MPOUICHHM CPOKAa MCIOTHECHHS
3arpoca:

IPOBOAMT AONOJHUTEIBHOE U3YYEHUE APXUBHBIX JOKYMEHTOB U MMPOBEACHUE PaOdOT
I10 ITOUCKY CBEICHUM.

[Tpouenypa, ycTaHapiuBaeMmasl HACTOSIIMM IMYyHKTOM, OCYIIECTBIISIETCS B CPOK,
onpeacneHHbI HavyaabHUKOM OTaena, CPOK HMCMOJHEHHMS HCUYMCISETCS C MOMEHTa
perucTpalmu 3ampoca.

Pesynbrar nponenypsl: BBIABIICHUE HATWYUSA WIA OTCYTCTBUS B MYHMIMIIAIBHOM
apXWBE CBEICHUN I10 TEME 3aIpoca.

3.4.12. Ha ocHOBaHMM MPOBEICHHONW NOMOJHUTEIBHON PabOThI OCYLIECTBIISIFOTCS
MPOLEAYPHL, NPELYCMOTPEHHbIE MyHKTamu 3.4.4. - 3.4.10. nactoswmero Pernamenra.

3.5. IlpenocTaBineHne MyHULMITIAIBHOMN yCiyru yepe3 ML

3.5.1. 3asgButenp BOpaBe 0OpaTUTHCS AJI MOJYUYEHUST MYHULIMOAIBHON yCIIyTH B
M®II, ynanennoe padouee Mmecto MOI .

3.5.2. IlpenocraBnenre MyHUIMNAIBHONW yenyru yepe3 MO®L] ocymecTBusieTcs: B
COOTBETCTBUM C PEMIAMEHTOM paboTel MOLI, yTBEp>KACHHBIM B YCTaHOBIEHHOM
MTOPSIKE.

3.5.3. Ilpu mocTymieHun JOKYMEHTOB M3 M®L[ Ha nosydyeHue MYHULMNIATIBHON
YCIIYTH, TMPOLEAYPHl OCYIIECTBISIOTCS B COOTBETCTBUM C NMYHKTOM 3.4 HACTOSLIETO
Pernamenra. B ciydae, koraa 3asBHTENEM CHOCOOOM IMONMYUYEHMs pe3yjbTaTa yKa3aH
"yepes MOLL", pe3ysIbTar MyHULMIIATIBHON yCnyru Hanpasisercs B MOLI,

3.6. UcnpaBiieHuE TEXHUYECKUX OIIHAOOK.



























(HYy>KHOE€ IOTYEPKHYTh ) - moytoi Poceun;
- yepe3 MOIL]

Konrakthas uHpopmanus

MoOunbHbIH TENEPOH™

JlomantHuii Tenedon

E-mail

AJpec 1o MecTy Mpo>KUBaHUs (3aMOHIETCS, €CIIM HE COBMNAAAET C MECTOM
perucTpaiuy 3assBUTENS WIKA JOBEPEHHOTO JIUIIA)

Crpana*

Pernon™

Paiion™

I'opon / Tlocenenne™

Yuua*

Jom*

Kopmyc

Ksaprupa*

OO0s3arenbHbIE 1A 3aM0JTHEHU IO/ AHKETHI BhIICICHBI 3HAKOM *

Hudopmanms mo 3anpocy
JIns WCTIOJIHEHWsT apXHMBHOM CHPaBKW O TMOATBEP)KICHUM TPYAOBOTO CTaXKa
YKQKHUTE CBEJICHUS, HEOOXOAUMBIE JIJIsl MPOBEACHUS MOMCKOBON PabOTHI

CBeneHust 0 rpaXXKIaHNHE

damunmus *

Umsa*

OtyecTBO™*

Jlara poxxacHus ™




JlaHHBIE TOKYMEHTA, YIOCTOBEPSIFOMIETO JTUYHOCTh (TACMOPTA) FPAKIaHUHA

Cepus/Homep nacnopra*®

KeMm Brigjan™

JlaTa Belgaum™

AJpec 1o MeCTy perucTpaluy rpaxiaHiHa

Crpana*

Pernon™

Paiion™

I'opon / Tlocenenne™

Yuua*

Jom*

Kopmyc

Ksaprupa*

CBeneHust 0 MeCTe pabOThI FPAYKAAHWHA HA MEPUOJL 3aMpaIluBACMOH
uH(pOopMauu

XPOHOJIOTUYECKUE PAMKH
3anpoca*

YKaKuTe Ha4aIbHbIA 1 KOHCYHBIN
rOJbI 3aMpallIkBacMOro nepuoaa

HammenoBanue yupexnacHus™
YKaKuTe TOYHOE Ha3BaAHUE
YUPEXKICHUS/IPEANPUATHS, B
KoTOpoM BBl pabotanu

MeCTOHaX0KACHUE YUPEIKIEHUAS

Crpana*

Pernon™

Paiton™*

I'opon / Tlocenenne™

HaumMeHoBaHUE CTPYKTYPHOIO




nojapazaeacHus

VYKakute Ha3BaHUs/HOMEPA BCEX
CTPYKTYPHBIX TIOIpa3ACACHHI
(oTaen, uex, y4acTok, Mara-3uH u
T.J1.)3a 3aMpalluBacMbIi Mepruoa

JlomkHocTh/ipodeccus *
YKaxure Bce
JOoJKHOCTH/Tpodeccuu 3a
3anparBaeMblii mepuoa. Eciu
BrI He pacnionaracte TOYHBIMHA
CBEACHUSMH, YKQKUTE TPUMEPHO

Jlata v HOMEp
NPUKA3a/TPOTOKOJIA O TPUEME Ha
paboty*

Ecnu Bel He pacnioniaraere
TOYHBIMH CBEJIC-HUAMU, YKOKUTE
IIPUMEPHBINA TOJ IpreMa

Jlata u HOMEp
pUKaza/mpoToKosia) 00
YBOJIbHEHU U *

Ecnu Bel He pacnioniaraere
TOYHBIMU CBEJICHUSMHU, YKAKUTE
MPUMEPHBIA TOJ YBOJIBHEHHUS

JlonmosiHuTENBHAS HHPOPMALHS O TPAXKIAHUHE

damunus *(B CIIy4ae CMEHBI
bamuimn)

B ciyyae HeogHOKpaTHOM
CMEHBI (haMuIIu| 3a
3anparBacMbli IIEPHOT
yKa3arb BCE

JlaTtel cMeHBI (haMuIIAn

J1aTel posKACHUS IETEN
YKakuTe 1arel poKIACHUs
JIETEN 3a 3arpammBacMblil
nepuoa. CBecHus
HEOOXOMUMBI IS
YCTAHOBJICHUSI BDEMCHH
npeObIBaHUS B OTITYCKE IO
yXOJy 3a peOCHKOM




Konus Tpy10BOH KHAKKH
(HYy>KHOE MOTYEPKHYTh)

OPUAJIAracTes
OTCYTCTBYET

JIt00ble HOMOTHUTELHBIE
CBEACHMS, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3an0onHEHHS AHKETHI-
3asBJICHUAS

Iloamnucek 3asBuTens







(HYy>KHOE€ IOTYEPKHYTh ) - moytoi Poceun,
- yepe3 MOIL]

KonTakTHas nHpopmanus

MoOunbHbIH TENEPOH™

JlomantHuii Tenedon

E-mail

AJpec 1o MecTy MpOoXUBaHUS (3AMOIHIETCS, €CIM HE COBMAAAET C MECTOM
perucTpaluu 3asBUTENS UK JOBEPEHHOTO JIULIA)

Crpana*

Pernon™

Paiion™

I'opon / Tlocenenne™

Yuua*

Jom*

Kopmyc

Ksaprupa*

OO0s3arenbHbIE 1A 3aM0JTHEHU IO/ AHKETHI BhIICICHBI 3HAKOM *

Hupopmanms mo 3anpocy
JI1s NICOSTHEH WS aPXUBHOM CIIpaBKH O 3apabOTHOM MIaTe YKAXKUTE CBEICHUS,
HEOOXOMMBIE AJIs1 TPOBEACHUS MTOMCKOBOM pabOThI

CBeneHus 0 rpakKIaHuHE

damunmus *

Umsa*

OtyecTBO™*

Jlara poxxacHus ™







Pernon™

Paiion™

I'opon / Tlocenenne™

HaumMeHoBaHUE CTPYKTYPHOTO
nojapazaeacHus™®

VYkaxkute Ha3BaHUs/HOMEPA
BCEX CTPYKTYPHBIX
nojaApa3aAcacHui (OTEN, UEX,
y4acTOK, MAras3vH W T.[.)3a
3anparBacMbli IEPHO

JomkHocTh/ipodeccus *
YKaxure Bce
JoJKHOCTH/Tpodeccuu 3a
3aIpalnBacMBbIil IIEPAOL.
Ecnu Bel He pacnioniaraere
TOYHBIMH CBEJICHUAMMU,
VKOKUTE TPUMEPHO

Jlata v HOMEp
NPUKA3a/TPOTOKOJIA O TPHEME
Ha padoTy*

Ecnu Bel He pacniosiaraere
TOYHBIMH CBEJICHUAMMU,
VKQKUTE IPUMEPHBINA IO
npuemMa

Jlata u HOMEp
pUKaza/mpoToKoIIa) 00
YBOJIbHEHU U *

Ecnu Bel He pacniosiaraere
TOYHBIMH CBEICHUAMMU,
VKQKUTE IPUMEPHBINA IO
VBOJIbHEHU S

JlonoyiHuTENbHAS MH(OPMALKS O TPAKIAHUHE

damunus *(B Cy4ae CMEHBI
damumn)

B cityyae HeoqHOKpaTHOM
CMEHBI (haMuIIu| 3a
3anparBaeMbli IIEPHO
yKa3arb BCE




Jlatel cMeHBl (hamuInu

J1aTel poXKACHUS NETEN
YKakuTe 1arel poKACHUs
JIETEN 3a 3arpammBacMblil
nepuoa. CBecHHsS
HEOOXOMUMBI IS
YCTAHOBJICHHSI BDEMCHH
npeObIBaHUS B OTITYCKE IO
yXOJy 3a peOCHKOM

Konust Tpy10BO# KHUKKH
(HYy>KHOE OTYEPKHYTh)

OPUAJIAracTcs
OTCYTCTBYET

JIt00Oble HOMOTHUTEHLHBIE
CBEACHMSI, KOTOPHIE MOTYT
MOMOYb MMOUCKY

Jlara 3anonHEHUST AHKETHI-
3asBJICHUAS

Iloamnucek 3asBuTes







(HYy>KHOE€ IOTYEPKHYTh ) - moytoi Poceun,
- yepe3 MOIL]

KonTakTHas nHpopmanus

MoOunbHbIH TENEPOH™

JlomantHuii Tenedon

E-mail

AJpec 1o MecTy MpOoXUBaHUS (3AMOIHIETCS, €CIM HE COBMAAAET C MECTOM
perucTpaluu 3asBUTENS UK JOBEPEHHOTO JIULIA)

Crpana*

Pernon™

Paiion™

I'opon / Tlocenenne™

Yuua*

Jom*

Kopmyc

Ksaprupa*

OO0s3arenbHbIE 1A 3aM0JTHEHU IO/ AHKETHI BhIICICHBI 3HAKOM *

Hudopmanums mo 3anpocy

CBeneHus 0 rpakKIaHuHE

Ddamumus *

HUmsa*

OtyecTBO™*

Jara poxxnenus™

JlaHHBIE TOKYMEHTA, Y0CTOBEPSIONICTO JIMYHOCTh (ITAacnopTa) rpaskJaHuHa

Cepus/Homep nacnopra™®




KeMm Brigjan™

JlaTa Bergaum™

AJlpec Mo MECTY PErUCTPALMH IPAKIAHUHA

Crpana*

Pernon™

Paiion™

I'opon / Tlocenenne™

Ymuua*

Jom*

Kopmyc

KBaprupa*

CBeneHust 0 MecTe y4ueObl IpaKJaHMHA HA TIEPUOJT 3aITPALIMBACMOKR
uH(popManuu

XPOHOJIOTUYECKUE PAMKH XPOHOJIOTUYECKUE PAMKH
3anpoca*® 3anpoca*

YKaXATE HAYAIIBbHBIN U
KOHEYHBIN T'OJbI
3anparmBaeMoro nepuoaa

HaumMeHnoBaHue y4yeOHOTO
3aBeJcHUS ™

MecToHaxoKieHue
YUPEIKICHHS

Crpana*

Pernon™

Paiton™

I'opon / Tlocenenne™

CBenenust 0 MecTe paboThI
IPaXXIaHu
Ha Ha IIEPUOJ 3alpalIiBacMOn
uH(popMaLu




HanmenoBanue yupexacHus™

HaumMeHoBaHUE CTPYKTYPHOTO
nojapazaeacHus™

JlomkHocTs/ipodeccus *

JlonoyiHuTENBbHAS MH(OPMALKS O TPAKIAHUHE

damunus *(B CIy4ae CMEHBI
bamumn)

B cityyae HeoqHOKpaTHOM
CMEHBI (haMuIIu| 3a
3anparBacMbli IEPHO
yKa3arb BCE

Jlatbl cMeHbI (haMuIIAn

J1aTel posKACHUS IETEN
YKakuTe 1atel poKACHUs
JIETEN 3a 3arpammBacMblil
nepuoa. CBecHus
HEOOXOIUMBI IS
YCTAHOBJICHUS BPE-MEHU
npeObIBaHUSI B OTITYCKE IO

yxony
3a peOEHKOM

JIt00ble HOMOTHUTELHBIE
CBEACHMS, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3an0nHEHUST AHKETHI-
3asBJICHUS

Iloamnucek 3asBuTes







- yepe3 MOIL

KonTaktHas nHpopmanus

MoOunbHbIH TENEPOH™

JlomaniHuii Tenedon

E-mail

AJpec 1o MecTy MpOoXUBaHUS (3AMOIHIETCS, €CIM HE COBMAAAET C MECTOM
perucTpalvu 3asBUTENS UK JOBEPEHHOTO JIULIA)

Crpana*

Pernon™

Paiion™

I'opon / Tlocenenne™

Yuua*

Jom*

Kopmyc

Ksaprupa*

OO0s3arenbHbIE 1A 3aM0JTHEHU IO/ AHKETHI BhIICICHBI 3HAKOM *

Hupopmanms mo 3anpocy
JIns MCMONHEHHS apXWBHOM CHOPAaBKM O MOATBEPKIACHUHM TPYAOBOTO CTaXa
YKQKHUTE CBEJICHUS, HEOOXOAUMBIE JIJIsl MPOBEACHUS MOMCKOBOM PabOTHI

CBeneHus 0 rpakKIaHuHE

Ddamunus *

HUmsa*

OtyecTBO™*

Jlara poxxnenus™

JlaHHBIE TOKYMEHTA, Y0CTOBEPSIOIIECTO JIMYHOCTH (ITAacnopTa) rpaskJaHuHa

Cepus/Homep nacnopra™®




KeMm Brigjan™

JlaTa BBI QUM *

AJlpec Mo MECTY PErUCTPALMH IPAKIAHUHA

Crpana*

Pernon™

Paiion™

I'opon / [Tocenenue™

Ymuua*

Jom*

Kopmyc

KBaprupa*

Cenenus 0 3anpoce u

NEPUOJ 3anpamMBacMoi HH(opManuu

XPpOHOJIOTUYECKUE PAMKH
3anpoca*®

YKaKuTe HavYaJIbHBIA 1
KOHEYHBIN T'ObI
3anmpammBacMoro nepruoia

Tema 3ampoca

JlonosiHuTENbHAS WH(OPMALKS O TPAKIAHUHE

JIt00Oble HOMOTHUATEHLHBIE
CBEACHMSI, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3anonHEHUST AHKETHI-
3asBJICHUAS

Iloamnucek 3asBuTes










Jlara u HOMep JOKyMeEHTa: *

( eci HE pacnojaracTe TOYHbIMA
CBEACHUSMH, YKOKHUTE
NPUMEPHBINA TON)

Coneprkanue 3amnpoca:*
- HazBanue caioBoauecKoro
TOoBapuLIeCcTBa, N ydacTka *

- Gamuus, UMs1, OTYECTBO JIMIIA,
KOMY BBIICIICH 3€MEJIbHBIN
y4acTok™

JIOKyMEHT, TOATBEPIKAAOLINIA
npaBa COOCTBEHHOCTH Ha
HEJBUXUMOCTb (151 JIULL, HE
3HAYALIUXCS B 3aMpalllMBacMOM
JOKYMEHTE): *

(CBHIETENBCTBO O PErUCTpALMU
npaBa COOCTBEHHOCTH, IOTOBOP
KYTUTU-TIPOJIAYKH, 3aBEIAHUE U
T.J.)

[IpuKpenuTh KOMMIO JOKYMEHTA

JIOTIOJTHATEIIBHBIC CBECHUS:
JIt00ble HOMOTHUTEHLHBIE

CBCACHUA, KOTOPLIC MOI'YT IIOMOYb

MIOUCKY.

Onnary rapastTupyro

Jlara 3anonHEHUST AHKETHI-
3asBJICHUS










Jlara u HOMep JOKyMeEHTa: *

( eci HE pacnojaracTe TOYHbIMA
CBEACHUSMH, YKOKHUTE
NPUMEPHBINA TON)

Coneprkanue 3amnpoca:*
- HazBanue rapaxuoro
KOOTIepaTHBa,

N yvactka*

- Gamuus, UMs1, OTYECTBO JIMIIA,
KOMY BBIJCIIECH 3€MEJIbHBIN
y4acTok™

JIOKyMEHT, TOATBEPIKAAOLINIA
npaBa COOCTBEHHOCTH Ha
HEABW>KAMOCTB (IS JINLL, HE
3HAUYALIMXCS B 3aMPaIInBACMOM
JOKYMEHTE): *

(CBUETENBCTBO O PETUCTPALAA
npaBa COOCTBEHHOCTH, IOTOBOP
KYIUIA-MPOJAKH, 3aBEIAHUE U
T.J.)

[IpUKpenuTh KOMMIO JOKYMEHTA

JIOTIOJTHATEIIBHBIC CBECHUS:
JIroOnie JOMOIHATEIbHEIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
MTOMCKY.

Onnary rapastTupyro

Jlara 3anonHEHUST AHKETHI-
3asBJICHUS










COBET,PAlOHHBINA OTIEI
KOMMYHAQJIBHOTO XO35HCTBA - C
yKa3aHuEM Ha3BaHMS palioHa,
ropoja, cena)

Jlara u HOMEp TOKyMeHTa: *

( ecl HE pacnojaracTe TOYHbIMA
CBEACHUSMH, YKOKHUTE
NPUMEPHBINA TON)

Coneprkanue 3anpoca.*

- Anpec*

-['on BblgeneHUA  3€MEIBLHOIO

ydacTka*

-I'on mocTpoliku noma*

-Oamunus, UMs, OTYECTBO
MEPBOTO 3EMJICBJIAACIBLIA,
JIOMOBJIaAcIbIa™

JIOKyMEHT, TOATBEPIKAAOLINA
npaBa COOCTBEHHOCTH Ha
HEABW>KAMOCTB (ISl JIULL, HE
3HAUYALIMXCS B 3aMPaIINBACMOM
JOKyMEHTE): *

(CBHETENBCTBO O PETUCTPALIAA
npaBa COOCTBEHHOCTH, TIOTOBOP
KYTUIA-IPOJAKH, 3aBEUIAHKUE U
T.J.)

[IpuKpenuTh KOMHMIO JOKYMEHTA

JIOTIOJTHATEIIBHBIC CBECHUS:
JIroOnie JOMOIHATEIbHBIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
TIOMCKY.

Onnary rapastTupyro

Jlara 3anonHEHUST AHKETHI-
3asBJICHUS










( €clIi HE pacroJlaracTe TOYHbIMHU
CBEICHUSIMU, YKAKUTE
IPUMEPHBIN TON)

Coneprkanue 3amnpoca:*

- Apec KBapTUpbI™®

- Gamuus, UMs1, OTYECTBO JIMIIA,
KOMY BbLIETsIach KBapTupa™®

- Mecto paboThl HA MOMEHT
BBIJICTICHHS KBAPTUPBI

JIOKyMEHT, MOATBEPIKAALOIIN I
npaBa COOCTBEHHOCTH Ha
HEBUXUMOCTb (151 JIULL, HE
3HAYALIUXCS B 3aMpalllMBacMOM
JOKYMEHTE): *

(CBUIETENBCTBO O PErUCTpalU
npaBa COOCTBEHHOCTH, IOTOBOP
KYTUTU-TIPOJIAYKH, 3aBEIAHUE U
T.J.)

[IpuKpenuTh KOMMIO JOKYMEHTA

JIOTIOJTHATEIIBHBIC CBEACHUS:
JIroOnie JOMOIHATEIbHEIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
MTOMCKY.

Onnary rapastTupyro

Jlara 3anonHEHUST AHKETHI-
3asBJICHUS










Conepsxanue 3anpoca:™

- Apec KBapTUpbI™®

- Gamunys, UM, OTYECTBO
COOCTBEHHHKA™

- Gamuus, UMs1, OTYECTBO JIMIIA,
HA Yb€ UMS IEPEBEJIEH CUET™

JIOKyMEHT, TOATBEPIKAAOLINIA
npaBa COOCTBEHHOCTH Ha
HEABW>KAUMOCTB (JUTs JIULL, HE
3HAUYALIMXCS B 3aMPalIiBACMOM
JOKyMEHTE): *

(CBUETENBCTBO O PETUCTPALIAA
npaBa COOCTBEHHOCTH, TIOTOBOP
KYTUIA-IPOJAKHU, 3aBEIIAHKUE U
T.J.)

JIOTIOJTHATEIBHBIC CBECHUS:
JIroOnie JOMOIHATEIbHBIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
MIOMCKY.

Onnary rapastTupyro

Jlara 3anonHEHUST AHKETHI-
3asBJICHUAS










-Anpec*®

- T'onx BBOHA B DJKCIUIyaTaLUIO
JIoMa, 31aHus*

- CTpouTenbHBIA HOMEDP J0MA,
3manug®

- N Mukpopaiiona, kpaprana*

- KonmnuectBO moane3aoB*

-KomnuectBo kBapTup*

-DTaKHOCTH*

-KaMEHHBIN, TTAHEJILHBIM,
KPYITHOTIAHEIBHBIN, KUPITUYHBIH,
UTAaKO-OJI0YHBINA U Ipyrue™

-Hanuume opranusanuii,
VUPEKACHUIA Ha 1-M 3TaxKe
31aHus™(1a UK HET)

JIOKYMEHT, MOATBEPKAAOLIU I
npaBa COOCTBEHHOCTH Ha
HEJIBIKAMOCTE, *

(IOrOBOP KYTUIH-NIPOAAKHA,
3aBEIAHUE U T.1.)

[IpUKpEenuTh KOMIO JOKYMEHTA

Onnary rapastTupyro

JIOTIOJTHATEIIBHBIC CBECHUS:
JIroOnie JOMOIHATEIBHBIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
MOMCKY.

Jlara 3anonHEHUST AHKETHI-
3asBJICHUS










NPUMEPHBINA roJ)

Conepkanue 3amnpoca.*
- Anpec

-T'on

JIOKyMEHT, ITOATBEPIKAAOLINIA
npaBa COOCTBEHHOCTH Ha
HEJBWKAMOCTE, *
(CBUETENBCTBO HA MPABO
COOCTBEHHOCTH, IOTOBOP KYILJIH-
MPOJIAXKH )

[IpuKpenuTh KOMMIO JOKYMEHTA

JIOTIOJTHATEIBHBIC CBECHUS:
JIroOnie JOMOIHATEIbHBIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
MIOMCKY.

Onnary rapastTupyro

Jlara 3anonHEHHUST AHKETHI-
3asBJICHUAS










ykazbiBaroTcss OUO rimaBel ceMbr

['on poxxnenus: *

MecCTo KUTENBCTBA B IEPUO T
MIPUMECHECHUS PENTPECCUU.
YKaXATE HAUMEHOBAHUE
HACEJIEHHOTO MYHKTA, PailoHa

Bun npuMenénHOI penpeccun *
OcyXAeHUE, PACKyJTaUMBAHKUE U
T. 1.

IIpn packyiauiBaHUUYKKHATE
COCTaB CEMBHU!

OUO, roa posKICHHS KAKAOTO U3
YJICHOB CEMbBH

JIOTIOJTHATEIBHBIC CBEACHUS:
JIroOnie JOMOIHATEIbHBIC
CBEACHMS, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3anonHEHHUST AHKETHI-
3asBJICHUAS

Iloamnucek 3asBuTes










CBCACHUA

I'on POKACHHKA JIUIL, O KOTOPBIX
3alpalurBarOTCsa CBCACHHNA

I"on »Bakyanuu: *

MecTo KUTEbCTBA 10 3BaKyalluu.
&

YKaXATE HAUMEHOBAHUE
HACEIEHHOTO MyHKTa, 00JIaCcTh
(AaBTOHOMHO#

peCyOJIMKH ),COFO3HOM
pecnyOnuKu

MecTo KUTENBCTBA B IEPUO T
ABaKyaluu: *

YKaXATE HAUMEHOBAHUE
HACEJIEHHOTO MYHKTA, PailoHa

Ynenctso B KIICC:

JIOTIOJTHATEIBHBIC CBECHUS:
JIroOnie JOMOIHATEIIHLHEIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
MIOUCKY

Jlara 3anonHEHUST AHKETHI-
3asBJICHUAS

Iloanucek 3asBuTes







MecToHaxoxaeHue
YUPEIKICHUS

Crpana*

Pernon™

Paiton™

I'opon / Tlocenenne™

HaumMeHoBaHUE CTPYKTYPHOTO
nojapazaeacHus™®

VYkaxxute Ha3BaHUs/HOMEPA
BCEX CTPYKTYPHBIX
nojApa3AeaeHui (OTaeN, IEX,
y4acTOK, Maras3vH M T.[.)3a
3anparBacMbli IIEPHO

JomkHocTs/ipodeccus *
YKaxure Bce
JoJKHOCTH/Tpodeccuu 3a
3aIpalnBacMBbIil IEPAOL.
Ecnu He pacnionaraere
TOYHBIMU CBEJICHUSMH,
YKOKUTE TPUMEPHO

Jlata v HOMEp
NPHUKA3a/TPOTOKOJIA O TPHEME
Ha padoTy*

Ecnu He pacnionaraere
TOYHBIMUCBEIC-HUASMH,
VKQKUTE IPUMEPHBINA IO
npuema

Jlata u HOMEp
pyKaza/mpoToKoia) 0o
YBOJIbHEHU U *

Ecnu Bel He pacniosiaraere
TOYHBIMH CBEJICHUAMMU,
VKQKUTE IPUMEPHBINA IO
VBOJIbHEHU S

JlonmosiHuTENBHAS HH(POPMALHS O TPAKIAHUHE

damunus *(B Cy4ae CMEHBI
damumn)




B cityyae Heo JHOKpaTHOM
CMEHBI (haMuIIn| 3a
3anparBaeMbIi IEPHO
yKas3arb BCE

Jlatbl cMeHbI (haMuIIAn

J1aTel posKACHUS NETEN
YKaKuTe 1arel poKACHUs
JIETEN 3a 3arpammBacMblil
nepuoa. CBecHNs
HEOOXOUMBI IS
YCTAHOBJICHHSI BDEMCHH
npeObIBaHUS B OTITYCKE IO
yXOJy 3a peOCHKOM

Konust Tpy10BO# KHUKKH
(HYy>KHOE MOTYEPKHYTh)

NPUAJTIAracTCs
OTCYTCTBYET

JIt00Oble HOMOTHUTELHBIE
CBEACHMS, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3anonHEHHUST AHKETHI-
3asBJICHUAS

[Toanucek nuna 3amoJIHUBIIETO AHKCTY







HanmenoBanue yupexacHus™
YKaXUATE TOUHOE HA3BAHUE

YUPEKACHUS/TTPEA-NIPUSTHUS, B
KOTOPOM padoTa rpak1aHuH

MecToHaxoKieHue
YUPEIKICHHS

Crpana*

Pernon™

Paiton™

I'opon / Tlocenenne™

HaumMeHoBaHUE CTPYKTYPHOTO
nojapasaeaeHus™

VYkaxxute Ha3BaHUs/HOMEPA
BCEX CTPYKTYPHBIX
nojaApa3aeacHui (OTaEN, IEX,
y4acCTOK, MarasvH u T.[.)3a
3anparBaeMbli IIEPHO

JomxkHocTs/ipodeccus *
YKaxure Bce
JoJKHOCTH/Tpodeccuu 3a
3aIpalnBacMBbIil IEPUOL.
Ecnu He pacnionaraere
TOYHBIMU CBEJICHUSMH,
YKQOKUTE TPUMEPHO

Jlata v HOMEp
NPUKA3a/TPOTOKOJIA O TPHEME
Ha padoTy*

Ecnu He pacnionaraere
TOYHBIMUCBEIC-HUASMH,
VKQKUTE IPUMEPHBINA TOL
npuema

Jlata u HOMEp
NPUKA3a/TPOTOKOIIA) 00
YBOJIbHEHU U *

Ecnu He pacnionaraere
TOYHBIMU CBEJICHUSMH,
VKQKUTE IPUMEPHBINA IO
VBOJIbHEHU S




JlononHATEpHAS HHPOPMALUS O TPAKIAHUHE

damunus *(B CIy4ae CMEHBI
bamumn)

B ciiyyae HeoqHOKpaTHOM
CMEHBI (haMuiin| 3a
3anpamBaeMbli IIEPHO
yKa3arb BCE

Jlatel cMeHbI (haMuIIAn

J1aTel posKACHUS IETEN
YKaKuTe 1atel poKACHUs
JIETEN 3a 3aIrpammBacMblil
nepuoa. CBeeHus
HEOOXOMUMBI IS
YCTAHOBJICHHSI BDEMCHH
npeObIBaHUS B OTITYCKE IO
yXOJy 3a peOCHKOM

Konust Tpy10BO# KHUKKH
(HYy>KHOE OTYEPKHYTh)

NPUAJIAracTcs
OTCYTCTBYET

JIt00Oble HOMOTHUTELHBIE
CBEACHMSI, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3anonHEHUST AHKETHI-
3asBJICHUAS

[loanuck nrna 3amoJIHUBIIETO AHKCTY







Yuua*

Jom*

Kopmyc

Ksaprupa*

CaeJieHUs. 0 MECTE yueObl rPaKAaHMHA HA TIEPUO/] 3ampaiuBaeMoii nHpopMaLuu

XPpOHOJIOTUYECKUE PAMKH
3anpoca*

YKaKuTe HavdaIbHbIA 1
KOHEYHBIN T'OJbI
3anmpammBacMoro nepruoia

XPpOHOJIOTUYECKHAE paMKH 3anmpoca*®

HaumMeHoBaHue y4eOHOTO
3aBeJcHUS™*

MecToHaxokieHue
YUPEIKICHHS

Crpana*

Pernon™

Paiton™

I'opon / Tlocenenne™

CBeneHust 0 MecTe paboThI
IPaXXIaHWHA HA TEPHOT
3anpamurBacMoi THGOpMau

HammenoBanue yupexnacHus™

HaumMeHoBaHUE CTPYKTYPHOIO
nojapasaeacHus™®

JlomkHocTh/ipodeccus *

JlonmosiHuTENBHAS HH(POPMALHS O TPAXKIAHUHE

damunus *(B Cy4ae CMEHBI
bamumn)

B cityyae HeoqHOKpaTHOM
CMEHBI (haMuiIn| 3a
3anparBaeMbli IIEPHOT
yKa3arb BCE




Jlatel cMeHBl (hamuInu

J1aTel poXKACHUS NETEN
YKakuTe 1arel poKACHUs
JIETEN 3a 3arpammBacMblil
nepuoa. CBecHHsS
HEOOXOMUMBI IS
YCTAHOBJICHHSI BDEMCHH
npeObIBaHUS B OTITYCKE IO
yXOJy 3a peOCHKOM

JIt00ble HOMOTHUTELHBIE
CBEACHMS, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3anonHEHUST AHKETHI-
3asBJICHUS

Iloamnucek 3asBuTes







Jom*

Kopmyc

Ksaprupa*

CBenieHus 0 3aMpoce U NEPUOJ 3anpaliuBacMoi THPOpMau

XPOHOJIOTUYECKUE PAMKH
3anpoca*

YKaKuTe HavyaJabHbIA U
KOHEYHBIN T'OJbI
3anmpammBacMoro nepuoaa

Tema 3ampoca

JlonosiHuTENBHAS HH(POPMALIHS O TPAXKIAHUHE

JIt00ble HOMOTHUTELHBIE
CBEACHMSI, KOTOPHIE MOTYT
MOMOYb MOUCKY

Jlara 3anonHEHHUST AHKETHI-
3asBJICHUAS

Iloanucek 3asBuTens







KOMMYHAQJIBHOTO XO35IACTBA - €
yKa3aHuEM Ha3BaHMS palioHa,
ropojia, cena)

Jlara u HOMEp TOKyMeHTa: *

( ecli HE pacnojaracTe TOYHbIMA
CBEACHUSMH, YKOKHUTE
IPUMEPHBIN TON)

Coneprkanue 3anpoca.*

- Axpec ydactka/moma *

-['on BbIgeneHUA  3€MEIBLHOIO
ydacTka*

-I"'on moctpoiiku noma*

-Oamunus, UMs, OTYECTBO
MEPBOTO 3EMJICBJIAACIBLIA,
JIOMOBJIaAcIbIa™

JIOKyMEHT, MOATBEPKIAIOLIM i [TpyKpenuTh KOMUIO TOKYMEHTA
npaBa COOCTBEHHOCTH Ha
HEBUXUMOCTb (151 JIULL, HE
3HAYALIUXCS B 3aMpalIMBacMOM
JOKyMEHTE): *

(CBUIETENBCTBO O PErUCTpalUU
npaBa COOCTBEHHOCTH, JOTOBOP
KYTUTU-TIPOJIAYKH, 3aBEIAHUE U
T.J.)

JIOTIOJTHATEIIBHBIC CBECHUS:
JIroOnie JOMOIHATEIbHBIC
CBEACHMS, KOTOPHIE MOTYT MOMOYb
TIOMCKY.

Onnary rapantupyem

I[aTa 3arOJIHCHUA aHKCThI- [loanucek nuna 3armoJIHUBIIETO AHKCTY
3asABJICHHUA







- Anpec

-T'on

JIOKyMEHT, TOATBEPIKAAOLINIA
npaBa COOCTBEHHOCTH Ha
HEJBWKAMOCTE. *
(CBHETENBCTBO HA MPABO
COOCTBEHHOCTH, IOTOBOP KYIJIH-
MPOJIAaXKH )

[IpUKpenuTh KOMMIO JOKYMEHTA

JIOTIOJTHATEIBHBIC CBEACHUS:
JIroOnie JOMOIHATEIbHBIC
CBEACHMS, KOTOPHIE MOTYT
MOMOYb MTOHUCKY.

Onnary rapastTupyro

Jlara 3anonHEHHUST AHKETHI-
3asBJICHUAS
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http://www.mamadysh.tatar.ru.
1.3.4. Undopmanus 0 MyHUIHANATBHON YCIYTe MOXKET ObITh MOy YeHA:

1) mnocpeactBoM WH(MOPMALMOHHBIX CTEHAOB O MYHUUMOAIBHOH YCHyTe,
COJEPKALIMX BU3YAJIbHYID M TEKCTOBYHO WH(OPMALMIO O MYHHULMNAIBHOH YCIyTe,
PacronoXeHHbIX B ToMemeHusx Mcnonkoma, 1uist paboThl ¢ 3asButensmu. UHpopmanms,
pazmeniaeMas Ha HMHQOPMALMOHHBIX CTEHIAX, BKJIKOYAET B ce€0s CBEACHHS O
MYHHLIMIIAJIBHONW YCIyre, coJepkameiics B myHkrax (moanmynkrax) 1.1, 1.3.1, 1.3.2,
1.33,23,24,25,28,2.10,2.11, 5.1, 5.2 Hactosmero Pernamenra;

2) nocpeactBoM cetu "MHTepHET":

Ha oduimanbHOM caiite Mcnonkoma http://www.mamadysh.tatar.ru.

Ha [loprasie rocy1apcTBEeHHBIX 1 MYHHLIMNAIbHBIX yeiyr PecryOnuku Tatapcran
(http://uslugi.tatarstan.ru/);

Ha EnuHOM noprajie TOCyJapCTBEHHBIX W MYHUUMOAIBHBIX YCAYr ((pyHKIM)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnu B McronkoM (JIMYHO WM 1o Tenedony);

4) mpu NTUCBMEHHOM (B TOM YHCJIE B POPME ANEKTPOHHOTO JOKYMEHTA) 00OpallicHAN
B MCIOJIKOM

5) B MHOro(yHKIMOHABHOM ULEHTPE NPEAOCTABICHUS TOCYAAPCTBEHHBIX M
MYHHLHNATIBHBIX YCayT (Hanee - M®L), B yaasieHHbIX pabounx Mmectax ML

1.3.5. Undopmanus no BompocaMm MNPENOCTABICHUS MYHHLIMNAIBHONW YCIYTd
pazmentaercs cnequammctoMm Otaena Ha oduumaneHoM caiite HMcmonkoma w Ha
WH(OPMALMOHHBIX CTEHAAX B NOMEIIEHUAX Micnosikoma Amist pabOThI C 3asBUTEISIMH.

1.4. IIpenocTaBieHne MyHHIMMATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHU C:

®denepanbHbIM 3aKOHOM OT 6 OKTs0ps 2003 rona N 131-®3 "O06 oOmmx npuHIMnax
OpraHM3ali MECTHOro camoynpaeineHuss B Poccwiickoit ®enepaumn”  (nanee
Oenepanbhblii.  3akoH N 131-03) (CoOpanue 3akoHomarenscTBa Poccuiickoii
denepanuu, 2003, N 40, c1. 3822, ¢ y4€TOM BHECEHHBIX U3MEHECHMIA ),

®denepanbHbIM 3aK0HOM OT 22 OKTs10ps 2004 roga N 125-D3 "O0 apxMBHOM J€EIE B
Poccuiickoii ®denepanun”  (nanee - deaepanbHblii 3akoH N 125-03) (CoOpanue
3akoHoaarenbeTBa Poccuiickoit ®enepannu, 2004, N 43, ct. 4169, ¢ y4eTOM BHECEHHBIX
WU3MEHEHUH ),

OenepanbHpiM 3aKkOHOM OT 27 mrong 2006 roma N 152-®3 "O nepcoHaIbHBIX
nanHbiX"  (manee - denepanbHblii 3akoH N152-D3) (CoOpaHue 3aKOHOAATEILCTBA
Poccuiickoii ®eneparu, 2006, N 31 (1 4.), c1.3451);

denepanbabiM 3akoHOM 0T 27 urons 2010 roma N 210-®3 "O6 opraHuzanuu
NPEIOCTABIICHUS TOCYIAPCTBEHHBIX 1 MYHULIMMATIBHBIX yeayr" (nanee - deaepanbHbIi
3akoH N 210-®3) (CobOpanue 3akoHoaarenbctBa Poccutickoit denepanmu, 2010, N 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX M3MEHEHUIA ),

npukazom deaepanbHOro apxuBHoro areHrcra ot 01 centsiops 2017 r. N 143 "O6
yrBepkacHuM [Topsiika NCnob30BaHUsT APXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX W
MYHHLIMNATBHBIX apxuBax Poccuiickoit ®eaepanun” (nanee - [lopsaaok) (odpuuuanbHbIi
WHTEPHET-NIOPTANI MPaBOBOW MHpOpManmu www.pravo.gov.tu, 2017, 3 Hoa0ps, HOMED
onybmukoBanus 0001201711020011);

[TpaBuaMu OpraHu3anu XpaHEHUs, KOMIUIEKTOBAHUS, YYETa U MCIOJIb30BAHUS



OOKYMEHTOB ApxuBHOTO (¢QoHna Pocculickoii ®enepaumm u Ipyrux apXWBHBIX
JOKYMEHTOB B I'OCYJAPCTBEHHBIX U MYHHLIMIAIBHBIX aPXUBaxX, My3€sX U OMOIMOTEKAX,
opranm3anusax Poccuiickoil akagemMum HayK , yTBEPKACHHBIMU TPUKa30M MUHHCTEPCTBA
KyJIbTypbl Poccuiickoii @enepanuu ot 18 suBaps 2007 r. N 19 (manee - [IpaBuna
paboTel) (BroNIIETEHh HOPMATUBHBIX aKTOB (PerepanibHBIX OPraHOB WCHOJHUTEIBLHON
Biacty, 14.05.2007, N 20, ¢ y4€TOM BHECEHHBIX U3MEHEHUH );

3akoHoMm PecnyOnuiku Tarapcrtan ot 28 wutons 2004 N 45-3PT "O mecTHOM
camoynpaeneHuu B PecnyOnuke Tatapcran” (manee - 3akoH PT N 45-3PT) (PecnyOnuka
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX H3MEHEHMIA)

3akoHom PecnyOmuku Tartapcran ot 24 nekabps 2007 roma N 63-3PT "O
HAJCICHUM OPraHOB MECTHOrO CaMOYMPAaBICHUS MYHHUIMMNAIBHBIX OOpa3oBaHWil B
PecniyObnuke Tarapctan OTAENBHBIMU FOCYAAPCTBEHHBIMHA TOJTHOMOYHSMH PecnyOnmnku
Tarapcran B obnactu apxuBHOro nena’ (manee - 3akon PT N 63-3PT ot 2007 r.)
(Pecnybnuka Tarapctan, 2007, 25 nexaObpsi, ¢ y4€TOM BHECEHHBIX U3MEHEHU );

3akoHom PecnyOnuku Tarapcran ot 20 utons 2017 roga N 63-3PT "O6 apxuBHOM
nene B PecnyOnuke Tarapcran” (manee - 3akon PT N 63-3PT ot 2017 r.) (Cobpanue
3akoHoaarenbcTBa Pecnyonuku Taraperan, 2017, T 55 (wacts D), ct. 2016 ),

[TocranoBnennem Kabunera MunuctpoB PecniyOnuku Tataperan ot 28.05.2007 N
203 "O pasrpaHM4YeHUM COOCTBEHHOCTH HA AQPXWMBHBIC JOKYMEHTBI, CO3/IaHHBIE 10
oOpa3oBaHusl, OOBCOAUHEHHS, PA3JCIICHUS WM M3MEHEHMs CTaTyca MYHUIUNAIbHBIX
0o0pa3oBaHMii M XpaHAIIMECS B MYHHLIMNAIBHBIX apxuBax B PecnyOnuke Tartapcran, u
00ECneYeHNN yUueTa XPpaHIIIUXCsl B MyHUIMNAIBHBIX apxuBax PecnyOnuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K TOCYJAPCTBEHHOM cOOCTBEHHOCTH PecnyOnuku
Tarapcran" (manee - nocranonenne KM PT N 203) (Pecny6mmka Tarapceran, 2007, 25
JEeKa0ps, C YYETOM BHECEHHBIX M3MEHEHMIA ),

YeraBoM MaMaIbIICKOro MyHUIIMNIAIBHOIO paiioHa;

[TonoxxerneM 00 MICMOMHUTENEHOM KOMHTETE MaMaablIICKOTO MYHUIMIAIBHOTO
paiioHa, yTBEpKACHHBIM peieHrueM CoBera MamaapllICKOTO MyHHLIMNIAJIBHOTO paioHa
ot 08.11.2013 roga N 6-21 (manee - [Tonoxenne 06 Ucnonkome);

[TonoxxeHneM 00 apXMBHOM OT/ENe MCOTHUTENEHOrO KOMUTETa MaMaIbIICKOTO
MYHULMNAIBHOTO PaiioHa, YTBEPKACHHBIM TOCTaHOBIEHUEM Mcnonkoma ot 31.03.2006
roja (nanee - [lonoxxenue 06 oTaene)

[IpaBuiiaMu BHYTPEHHErO TPYAOBOrO pacnopsiaka MCHmOTHUTENTbHOTO KOMMTETA
MamagplnICKOr0  MYHUUMIAIBHOTO — pailoHa, YTBEPKACHHBIM  MOCTAHOBJICHUEM
pykoBoautens McnonaurensHoro komutera ot 12.01.2006 N 001 (manee - IlpaBuna
BHYTPEHHETO TPYAOBOTO PACIOPSIKA)

1.5. B mHacrosdmem PeriiaMeHTe HCIONB3YIOTCA CHEAYIOIIME TEPMHUHBL U
ONPEACIICHUS:

HAXOAAIIMMUCA B HEYNOBICTBOPUTEILHOM (DU3NUYECKOM COCTOSIHUM MPU3HAKOTCS
OOKyMeHThl ApxuBHOro (onma Poccuiickoit denepaumm ¢ BBICOKOH CTENEHBIO
pa3pyLICHHUs] MaTEPUATBHBIX HOCHTENCH, YrpokKaromehd (U3NYECKOW IeTOCTHOCTH
JOKYMEHTOB;

yIQJIEHHOE pabodyee MECTO MHOTO(PYHKIMOHAIBHOIO ILIEHTPA NPEIOCTABIICHUS
rOCYy/JapCTBEHHBIX M MYHHMIMIAJIBHBIX YCAYT - OKHO NPHEMA M BBIIAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3aIBUTENEH B CETbCKUX MOCEICHUIX MYHULIUIATIBHBIX PAOHOB,

TEXHMYECKass omuOKka - omuOka (OMHMCKa, OredYarka, rpaMMmarhyeckas WId






2.3. Onucanue pe3ynbTara
PEIOCTABIICHUS
MYHUIUNATBHOU yCIyru

Brigaua H0Jb30BATEIISIM
JOKYMEHTOB ~ ApPXWUBHOTO (hoHAA
Poccuiickoii denepaunu U Apyrux

APXHUBHBIX JIOKYMEHTOB, HE
COoJIePoKaLX CBEJICHUM,
COCTaBJIIIOIMX MYHHUIUMAIBHYIO
TaiHYy, c y4eTOM MHBIX
OTPaHUYCHUN, YCTaHOBJICHHBIX
3aKOHOJATENbCTBOM  Poccuiickoit
Oenepanuu, CIIPaBOYHO-

NOUCKOBBIX CPEACTB K HHM H
HAXOOAIIMXCS HA XPaHCHUU B
HAYYHO-CITPABOYHBIX OMOIMOTEKAX
apXUBOB TMEUYATHBIX WM3JaHWN IS
paboThl B YWTAIBHBIX  3ajiax
(MPOCMOTPOBBIX 3ajax, KOMHAaTax
OPOCTYLIMBAHUS

(DOHOJTOKYMEHTOB,  MOMEIIEHUSIX
KaTajoroB) MYHUIUTATBHBIX
apxXvuBOB WM (MpU OTCYTCTBUH
CHELHMATILHO BBIICTIEHHOTO
NOMEIIEHUS) B paboueil KoOMHaTe
apxuBa (nanee - YuTaIbHBIA 3ai)
10T KOHTPOJIEM PabOTHHUKA apXHBa

a1 cr. 24, cr. 25
denepaibHOro
3akoHa N 125-@3;
cT. 22 3akona PT N
63-3PT or 2017 r.;

1. 512, 5.13.
I1paBun;

mr. 1.2, 3.1, 4.1.1,
413, 414, 4.1.5,
4.1.6,4.1.7 ITopsanka

2.4. Cpok mpenocTaBicHUS
MYHUIUNATBHOU YCIyTH, B

TOM 4YHCIE C  YYETOM
HEOOXOMMOCTH
oOpaleHust B OpraHu3alivi,
Y4YacCTBYIOLIHNE B
NPEIOCTABIICHUT
MYHHUIUIAIBHON  YCIIYIH,
CPOK NPUOCTAHOBJICHUS
NPEIOCTABIICHUS

MYHULMNAIBHOW YCIYTH B
cllydae, €l BO3MOXKHOCTD
MIPUOCTAHOBIICHUS
IpeyCMOTPEHA
3aKOHOAATEIBLCTBOM
Poccuiickoit denepanuun

NOJIyYEHUE CIPABOYHO-TIOMCKOBBIX
CPEICTB K JeyaM, JOKyMEHTaM, a
TAKKE J0CTyTa K
ABTOMATU3UPOBAHHBIM CIPABOYHO-
MOUCKOBBIM CpEaCTBaM,
HAXOJAUIMMCS B YUTAJIBHOM 3aJi€ -
B JIEHb OOpalICHUS 3assBUTENIS,
NOJIyYEHUE JeJ, JOKYMEHTOB (3a
UCKITFOYEHUEM  JIEJI, JOKYMEHTOB
OTPAHUYEHHOTO AOCTYIA, YACTUYHO
PACCEKPECUYEHHBIX, HA MTHOCTPAHHBIX
A3bIKAxX) - HE MO3JHEE YEM Uepe3 2
pabounx THS cO OHS O(OPMIICHHS
3aKa3a 3asiBUTEIIEM;

NOJIyYEHUE  J€N,  JOKYMEHTOB
OTPAaHUYEHHOTO AOCTYIA, YACTUYHO
PACCEKPEUYEHHBIX, HA MTHOCTPAHHBIX
SA3bIKAX - HE MO3HEE ueM uepe3 10
pabounx AHEH o AHs 0QOPMIICHHS
3aKa3a 3asiBUTEIIEM;

mo. 3.1 - 3.6, 4.1.7
[Topsaka




BO3MOXXHOCTE  MPUOCTAHOBJICHUS
CpOKa PEIOCTABIICHUS
MYHHLAMAJIBHOW ~ YyCIyIM  HE
PEAYCMOTPEHA
2.5. HcuepnpiBatonmii(lIpy ~ nuunom  (muceMeHHoMm)nm. 2.1, 2.2, 24
NEPEUYEHb JOKYMEHTOB,|00paIEHUH: [Topsinka
HEOOXOMMBIX B|1. [Tucemo opraHa WA
COOTBETCTBUH clopranuzanuu, HanpaBUBLICH
3aKOHOJATENbHBIMA ~ WIH|TOJB30BATENIE B ApXWB, WM
WHBIMA HOPMAaTUBHBIMH|3as1BJICHUE NIOJIB30BATEH,
NPABOBBIMU  aKTaMHW  JJIsA|3asBJICHUE NOJIb30BATENS 0
PEAOCTABICHUS OPOMJIECHUM  CPOKa  paboTel B
MYHHLIAMAIBHONW YCIYTH, a|YMTaJIBHOM 3ajle.
TAKXKE  YCIYr, KOTOpbie|B JTUYHOM 3asBICHUW WM TUCHME
ABJIIFOTCA  HEOOXOIMMBIMH|YKA3bIBAKOTCS  (pamunuss,  ums,
U 00s3arenbHBIMKM  JUIA|OTYECTBO  (MOCJHEOHEE -  MPH
PEIOCTABIICHUS HAJIMYWH ) NOJIb30BATENS,
rOCYIAPCTBEHHBIX  YCIIYT,|IOJKHOCTD (TIPU HAJIMYKUH ), YUEHOE
NOJUTEXKAIIMX 3BAHUE M Yy4YCHas CTeneHb (Mpu
IIPEACTABJICHUIO HAJIMYWN ), TEMA 17}
3aABHUTENEM, CIOCOOBI HX[XPOHOJOTHYECKNE pamMKu

[OJIYYEHHs 3asABUTENEM, B
TOM YHCJIE B JJIEKTPOHHOMN
dopme, MOPSIIOK ux
[IPEACTABIIEHUAS

UCCJIEIOBAHMSI.
2. JIOKYMEHTBI, YIAOCTOBEPSIOLINAE
JUYHOCTB:

3asBUTETIS,

POIMTENS WM APYTOro 3aKOHHOTO
MPEACTABUTEINS
HECOBEPLICHHOJIETHETO 3asIBUTEILS,
COMPOBOXKAAOIIMX JIULL (B TOM
YUCJIE 3AKOHHBIX TPEACTABUTENCH,
NEPEBOTUAKOB U OPYyTHAX
NOMOIIHHUKOB, WL,
COINPOBOXKAAFOIIUX OJIB30BATENS C
OTPAHUYEHHBIMU  BO3MOKHOCTSIMH

3I0POBBS).
3. JIOKyMEHTBI, MOATBEPKAAFOIINAE
MOJITHOMOYHS MPEACTABUTENS

IOPUAMYECKOTO JINLA.

biiank 3asBJICHUs U1 TOJyYEHHUS
MYHULMIATBHON YCIIYTH 3aBUTEIb
MOXKET TMOJYYUTh TIPA JTUYHOM

oOparicHuu B Hcnonkom.
ONEeKTpOHHBIE  (QOpMBI  OJAHKOB
3asBIICHHS pa3MEICHbI Ha




opunmaneHOoM caiite Mcnonkoma,
[loprane  rocymapcTBEHHBIX U
MYHULUTATEHBIX yCIyT
PecnyOnuku Tarapcran, Egunom
nopTajie  TOCYAApCTBEHHBIX U
MYHULUTATBHBIX YCIYT.

3asBneHue MOXKET OBITh
MPEACTABIICHO (HampaBJICHO)
3asIBUTENIEM Ha OyMaKHOM
HOCHUTEJIE OJHUM W3 CIIECAYOLIMX
CHoco00B:

JUYHO (JIMLIOM, ACHCTBYIOIIUM OT
UMEHU 3asBUTENSI, HA OCHOBAHUH
JOBEPEHHOCTH ),

MNOYTOBBIM OTIPABJICHUEM.
3asBJICHAE TaKXKE MOXKET OBITh
MPEACTABIICHO (HampaBJICHO)
3aSBUTENIEM B BHJIE 3JIEKTPOHHOIO
JOKYMEHTA, MO CAHHOTO
[IPOCTON JJIEKTPOHHOW ITOJIMKCEHIO,
yepes WH(}HOPMaLMOHHO-
TEJIEKOMMYHUKAIMOHHBIC ceTu
o0mero Jocrtyna, B TOM YHCIIE
yepes WH(}HOPMaLMOHHO-
TEJIEKOMMYHUKAIMOHHY 1O CeThb
"UnTepHeT", OQUUMAIBHBIA CaiT

Hcnonkoma, [Topran
roCyJapCTBEHHBIX "
MYHHLIAMATBHBIX yCIIyT
PecniyOnuku Tarapcran, Enunblii
NopTal.  TOCYJAPCTBEHHBIX W
MYHHLHAMATIBHBIX YCIYT

2.6. HcuepneiBarormii|l Ipencrasnenue JOKYMEHTOB,

NEPEYCHb JOKYMEHTOB,|KOTOPBIE MOTYT OBITH OTHECEHBI K

HEOOXOMMBIX B|IaHHOI KaTeropuu, He TpeOyeTcs

COOTBETCTBUU C

HOPMAaTHUBHBIMA

NPABOBBIMM  aKTaMu  JJIso

MPENOCTABIIEHUS

MYHHUIUIIAIBHON  YCIIYIH,

KOTOpBIE ~ HAXOIATCA B

pPaciopsHKEHUN

rOCYAapCTBEHHBIX OPraHoOB,

OpPraHoB MECTHOTO




CaMOYyIpaBJICHUs W HHBIX
OpraHu3anii W KOTOPBIE
3as8BUTEIIb BIIPaBE
MPEACTAaBATh, A  TaKKe
CcrnocoObl WX  TOJYYEHUS
3a8BHUTENIEM, B TOM YMCIIE B

AIIEKTPOHHOMR bopme,
HOPSI0K ux
NPEICTABICHHUSI,
FOCYJapCTBEHHBI  OpraH,
Oprax MECTHOTO
caMOyTpaBJICHUS 6o
opraHusarus, B
pacHopsHKEHUN  KOTOPBIX
HAXOJATCS JIAHHBIC
JOKYMEHTBI

2.7. llepeueHb OpraHos
MYHULIUTATBHON BJIACTH
(MECTHOTO
CaMOYIpABJICHUsI) W  HX
CTPYKTYPHBIX
MOJIPA3ICIICHNU,
COIJIaCOBAHUE KOTOPBIX B
clyvasx,
IIPEAYCMOTPEHHBIX
HOPMAaTHUBHBIMHA
IIPaBOBBIMH aKTamu,
TpeOyercs JUTSE
MPEAOCTABICHUSAMYHULIUTIA
JIBHOW YCIIyTH H KOTOPO€E
OCYLIECTBIISETCA  OPraHoM
UCITOJIHATENBHON  BIIACTH,
MPEA0CTABIISFOILAM
MYHULMNAIBHYIO YCIYTY

CormacoBanue

MYHULUTATBHON

YCIIyTH HE TpeOyeTCs

2.8 HcuepnsiBaronmit
MEPEYEHb OCHOBAHWM JUIA
OTKa3a B npuemMe
JIOKYMEHTOB, HEOOXOAMMBIX
JUTSE MPEAOCTABICHUS
MYHUIUNATBHOU yCIyru

1. Ilomaua

JOKYMEHTOB

HCHaJICKallluM JIMIIOM.

2.
IIPEACTABIIEHHBIX

HecooTBeTcTBHE
JIOKYMEHTOB

MEPEYHIO TOKYMEHTOB, YKA3aHHBIX
B 1. 2.5 "Hacrosmiero Pernamenra.

3. Hanuuwme
WCTIPABJICHAN
JIOKYMEHTax

B

HEOTOBOPEHHBIX
MOJAABAEMbIX

CT. 25 denepaibHOro
3akoHa N 125-@3;
cr. 21 3akona PT N
63-3PT ot 2017 r.;

. 2.1 [Topsaka




2.9. HcuepnpiBarommii
MEPEYEHb OCHOBAHWM JUIA
MPAUOCTAHOBJICHUSA WA
OTKa3a B MPEIOCTABIICHUA
MYHULUTATBHON YCIIYTH

BO3MOXXHOCTE  IIPUOCTAHOBJICHUS
CpoKa PEIOCTABIICHUS HE
nPeIyCMOTPEHA.

OcHOBaHusT I8 OTKasa B
MPEAOCTABJICHUN MYHUIUIATBHON
YCIYTH:

1. orpaHuYEHUs HA UCTIOJIB30BAHUE
JIOKYMEHTOB, YCTAHOBJICHHBIC B
COOTBETCTBUH C
3aKOHOAATENLCTBOM  Poccuiickoi
Oenepanuu 17} PecnyOnuku
Tarapcran WU
(dhonmpooOpazoBareieM npu
nepenaye JOKYMEHTOB Ha
MOCTOSIHHOE XPAHCHHUE,

2. HEYAOBJIETBOPUTEIBHOE
(uznuecKoe COCTOSIHUE
JIOKYMEHTOB,

3. oOpailieHue 3asBUTENS, HE
JOCTUTIIETO  COBEPLICHHOJICTHSI,
0€3 OJHOr0 W3 POAUTEICH WIn
JIPyTroro 3aKOHHOTO
MPEACTaBUTEIS,

4, HAPYLICHUE 3aABUTEIIEM
noanyHktoB 4.2.5, 426, 4209,
4.2.12,4.2.19 Tlopsnka

5. B cayyasx OTCyTCTBUS (poHma
MOJIb30BAHUS TTPH:

BBINIOJIHCHUN CY>KEOHBIX 3alaHui
COTPYIHUKAMU apxuBa C
WCMOJIb30BAHUEM  3aTPeOOBAHHBIX
N0JIb30BATEISIMU MOYTMHHUKOB
JeN,  JIOKYMEHTOB,  I€YaTHBIX
U3JlaHuii, - B CpoK He Oojee 120
pabounx aHEW cO JHS 3aKaza WX
NOJIb30BATENIEM,

BbITAYH MOYTMHHUKOB aed,
JOKYMEHTOB, TEUaTHBIX W3IaHM
BO  BPEMEHHOE  MOJIb30BAHKE
IOPUAMYECKAM U (PUBUYECKUM
munam-(poHa000pa3oBaTENsIM, WX
PaBOMPEEMHHUKAM UIH o
3arpocam OpraHoB

MYHHLIAMAIBbHOW BJIACTH M WHBIX
roCyJapCTBEHHBIX OPraHoB,

4. 8 ¢t 26
denepaibHOTO
3akoHa N 125-@3;
CT. 25 denepalibHOro
3akoHa N 125-@3;
ct. 21 3akona PT N
63-3PT o1 2017 r.;
m. 2.2, 3.6, 3.7
ITopsnka;

. 2.11.7.1, 2.11.10,
5.13 IlpaBui;

mm. 3.2, 3.3,3.4, 3.5,
3.6 Ilopsanka




OpraHoB MECTHOTO
caMOYIpaBJICHUS B CPOK, HE
MPEBBILIAOIINNA CPOKA, YKA3aHHOTO
B AKT€ O BbIJIAYE€ BO BPEMEHHOE
MOJIb30BAHUE TaKNX JEen,
JIOKYMEHTOB, M€YATHBIX U3/IAHUIA;
AKCIIOHUPOBAHUS  TMOJJUHHUKOB
JeN,  JIOKYMEHTOB,  I€YaTHBIX
W3/IaHUN HA BBICTABKE - B CPOK, HE
MPEBBIIAOIIMA CPOKAa WX BbIJAYU
u3 ApPXWBOXPAHWIIUIIA,
ONPEJETICHHOTO
paclopsAUTENbHBIM ~ JTOKYMEHTOM
Ha MPOBE/ICHUEC BBICTABKH;

BbIJIAYH MOJYTMHHUKOB aer,
JOKYMEHTOB, TEUaTHBIX W3JaHM
JIPyTOMy NOJIb30BATENIO B

YUTAJIbHBIA 3aJ1 - B CPOK, HE OoJiee
40 paboumx JHEH CO THS 3aKa3a Ux
N0JIb30BATEIIEM

2.10. Tlopsimok, pasmep u|MyHUIMIAIBHAS yeayrald. 3 CT. 15
OCHOBaHMS B3UMAaHUSA|IPEAOCTABIISIETCS Ha|DenepanbHOro
MYHHULAMAIBHONW TMOLLIMHBI|0€3BO3ME3HON OCHOBE 3akoHa N125-D3;
WA AHOM TLJIATHI, . 1 CT. 8
B3UMAaEMOM 3a denepaibHOTO
[PEAOCTABIICHUE 3akoHa N 210-®3;
MYHULANAIBHON  YCIIYIH, . 4.1.1 Iopsaxa
BKJIFOYAas WH(OpMauoo o

METOAMKE pacueTa pazmepa

TaKOW TJIaThI

2.11. Tlopsnok, pazmep wu|llpemnocraBieHrue HEOOXOIUMBIX H|Y. 3 CT. 15
OCHOBaHMS B3MMAaHMsI|00s3aTENbHBIX YCIYT HE TpeOyeTcs [DeaepaibHOoro
IJ1aThl 3a MPEAOCTaBICHUE 3akoHa N125-D3;
YCIYT, KOTOPBIE SBISKOTCS q, 1 CT. 8
HEOOXOAUMBIMH 151 denepanbHOTO
00s13aTEIBHBIMH JU1st 3akoHa N 210-D3
MPENOCTABIIEHUS

MYHUIUITATBHON  YCIIYIH,

BKJIFOYAs WH(OpMauoo o
METOJIMKE pacuera pasMepa
TaKO! IUIATHI

2.12. MakcuManbHbIii CPOK
OKMJAHUS B OYEpPEId MpPH

MakCUMaJIBHBIA  CPOK  OKMAAHUS
npueMa MOTyYaTess




noaaye 3ampoca 0
MPEAOCTABIICHUN
MYHHLAMAIBHOW YCIAYTH W

IpU MOJIYYECHUH pe3ybTara

MYHULUITATBHON yCIIyru
(3asBUTENIS ) MPU MOJA4Y€ 3anpoca u
[Py TIOJIYYEHUHM pe3yJibTara He
JOJDKEH TIPEBBILIATL 15 MUAHYT.

[PEAOCTABICHUS TakuX|O4epeaHOCTh AN OTHAEIBHBIX
yCIyT KaTeropuit MoJTyyaresei
MYHULUITAIBHOM YCIyTH HE
YCTaHOBJIEHA.
2.13. Cpok peructpaumu(B 1O€Hb MOCTYyIJIEHWS 3asBicHUS.|M. 16 4. [V IlpaBui
3anpoca  3asBUTEN  O[3ampoc, ITOCTY U BN B|IEJIOMPON3BOICTBA
MpeaOCTaBICHUN ANEKTPOHHOU (POpME, B BBIXOJHOM
MYHUIMOATBHOU yCIIyTH, B|(Mpa3aHUYHBIN) JICHb
TOM YHUCJIE B DJIEKTPOHHOU|PETUCTPUPYETCA HA CIEAYIOMINA 3a
dopme BBIXOJIHBIM (Mpa3IHUYHBIM )

pabounii 1eHb

2.14. TpeboBanus K
NOMEIIEHUSIM, B KOTOPBIX
NPEAOCTABISETCS

MyHUIMOATbHAS YCIyTra, K
MECTY OKMJAHUS U MPpUeMa
3aABUTCJICH, B TOM YMCJIE K
00ECIIEUCHUIO TOCTYITHOCTH
JUIST WHBAJIMIOB yKa3aHHBIX
0OBEKTOB B COOTBETCTBHUH C
3aKOHOAATEILCTBOM

Poccuiickoii ®@enepanuu 0
COLMANBHOM 3aIIUTE
WHBAJTUJIOB, PA3MEIICHUIO U
O(OPMJIEHUIO BU3yaJIbHOM,

IIpenocraBiieHre MYHUIMNAIBHON
YCIIYTH OCYLIECTBIISETCS B 3MAHUAX
U TOMELICHUSX, O00OpYyIOBaHHBIX
MIPOTUBOMOYKAPHON CHCTEMOH H

CHUCTEMOM MOKapOTYIICHHUS,
HeoOXomuMo  MeOenbo JUIS
oopMmeHuUs JIOKYMEHTOB,
uH(OPMAITMOHHBIMU CTCHIAMHU.
O0ecrieunBaeTcst
OeCTpensITCTBCHHBI T JOCTYT
MHBAJINJIOB K MECTY

MPEAOCTABJICHUS MYHUIMNATBHOM
yClyru (yaoOHbIA BXOJA-BBIXOJ B
MOMENICHUS U MEPEMELIEHUE B UX

TEKCTOBOM u|peaenax).
MYJIETUMEIANHON BusyanbHas, TEKCTOBAs u
uHpopManuu O MOPAAKE|MYyJIbTUMEIUHAs WHOpMaUs O
MPEIOCTABICHUS TAKUX [IOPAAKE MPEIOCTABICHUS
yCIyT MYHHULUITAIBHON YCIIyTH
pa3MemaeTcss B yAOOHBIX IS
3aBUTEJICA MECTaX, B TOM YHCJIE C
YYETOM OTPAHUYEHHBIX
BO3MOKHOCTEY NHBAJIUA0OB
2.15. ITokazarenu(l loka3arensamMu JOCTYITHOCTH (Y. 1 CT. 24
JOCTYITHOCTH M KA4eCTBA|IPEIOCTABICHUAS MYHULMNAIBHON|DeaepaibHoro

MYHULMNIATBHOW YCIYyTH, B
TOM  YUCJIE  KOIMYECTBO
B3aUMOJICHCTBHS 3aBUTENS

YCIIYTH SBJISIIOTCA
PacmnojI0)KEHHOCTh
Otnena B 30HE

NOMEUICHUS
JOCTYIHOCTH

3akoda N 125-03




C JOJDKHOCTHBIMHM JIMLAMH
npu PEIOCTABIICHUT
MYHHLAMAIBHOW YCIAYTH W
UX  MPOJOJDKUTEIBHOCT,
BO3MO>KHOCTb ~ MOJTyYEHUSI
MYHHLIAMAJIBHOW YCIIyTH B
MHOTO()YHKIIMOHATTBHOM
LHEHTPE  MPEAOCTABICHUS
rOCyJapCTBEHHBIX u
MYHHLAMAIBHBIX YCIYT, B
VIAJIEHHBIX padounx
MeCTax
MHOTO(YHKIIMOHAIBHOTO
LHEHTpa  NPENOCTABICHUS
roCyJapCTBEHHBIX u
MYHHLANAIBHBIX ~ YCIIVT,
BO3MOKHOCTb ~ MOJTyYEHUSI
uHpopMauu O XOJAE
PEIOCTABIICHUS
MYHHLIAMAIBHOW YCIyTH, B
TOM qHCIIe C
UCIOJIb30BAHUEM
WH(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOT I

O0OLIECTBEHHOIO TPAHCIOPTA,
SENIZL(S HEOOXOMMOT0
KOJIMYECTBA  CNCHMAIUCTOB, A
TAK)KE TMOMEUICHANH, B KOTOPBIX
OCYILECTBISAETCS npueM
JIOKYMEHTOB OT 3asBUTEIIEM,
HAIIM4ue MACYEPIBIBAIOLIENA
uH(pOopMaLuK 0 cnocodax, MOPsAKe
" CpoKax PEIOCTABIICHUS
MYHHULIAMAIBHOW ~ yCIyrM  Ha
WH(OPMALMOHHBIX CTEHIAX,
UH(OPMAITMOHHBIX pecypeax
http://www.mamadysh.tatarru B
CeTH "UHTepHET", IToprane
rOCyJapCTBEHHBIX u
MYHUIUTATBHBIX yCIyT
PecniyOnukn Tarapcran, EguHom
NopTajic  TOCYAAPCTBEHHBIX U
MYHHLIAMATIBHBIX YCIIYT,

OKa3aHWE MOMOLIM WHBAJIMIAaM B
MPEOI0JICHAN O0apbepoB,
MELIAFOIINX NOJTYUYECHUIO0 UMH YCITYT
HAPaBHE C APYTUMU JIMLIAMH.
KayecTBO MPEAOCTABIIEHUS
MYHULUITATBHON yCIIyrH
XapaKTePU3yeTCs OTCYTCTBUEM
odepenci mpu NMpUEME W BBIIAYEC
JOKYMEHTOB 3asiBUTEIISIM,
HapyILICHUHA CpOKOB
NPEIOCTABIICHUS MYHUIUNAIBHON
YCITYTH,

KayoO Ha aeicTBhs (Oe3a€HCTBHE)
MYHULUTATEHBIX CITy>KalluX,
PEIOCTABIISFOIIAX
MYHHLIAMAJIBHYIO YCIIYTY;

Kanoo Ha HEKOPPEKTHOE,
HEBHUMATEJIBHOE OTHOILICHUE
MYHUIUTATEHBIX CITy>KalluX,
OKa3bIBAOLINX  MYHHULMITAIBHYIO
YCITYTY, K 3asBUTEIISIM.

IIpm rnojavue 3arpoca 0
NPEIOCTABIICHUM MYHULMNAIBHOM
YCAYyTH M OpU  MOJIyYCHUH
pe3yabrara MYHULUITATEHON
YCIyTH OJTHOKPATHOE








































Tenedon (momanHuii) (CITy>k€OHBIN )

Cepus " N JOKYMEHTA, yIOCTOBEPSIOLIETO JMYHOCTh

C nopsiAKOM HCIOJIB30BAHMS APXUBHBIX TOKYMEHTOB B TOCYIAPCTBEHHBIX U
MYHHLIMNATIBHBIX APXUBAX 03HAKOMUIICA (aCh), 003YIOCh WX BBIMTOJIHSATS.

Jlara

(IToanuce)









9. Anpec peructpani 1O  MECTy MnpeObiBaHus, HOMEP  TenedoHa

10. Apgpec perucrpali 1O  MECTY  JKUTENIBCTBA, HOMEp  TenedoHa

11. Homep MOOWJIBHOTO TenedoHa, 3JIEKTPOHHBIA azpec

12. Cepus u HOMEP MacnopTa, KEM " Koraa BbIJIaH







[Tpunoxenue N 5

ApxuBHBINA oTAe MCTIOTHUTENBHOTO KOMUTETA
MaMazpIcKOro MyHAIMIAIBHOTO PailoHa

(Ha3BaHME MYHUIMNAIBHOTO apX1Ba) PA3PEIIAIO Beimauy
3AKA3 (TPEBOBAHHUE) JIOKYMEHTOB
HA BbIJTAYY JIOKYMEHTOB, HanmenoBanue
KOIMTUM ®OHJIA TTOJIb3OBAHMUS, JOJDKHOCTH
OIMUCEH

[Toanuce PacmudpoBka
MOAMKUCH
Jlara

(amunus, THUIMAIBI, HOMEP JIMYHOTO JENa MOJIb30BaTEs )

(pamuims, nHULMATEL PpAaOOTHUKA apXHBA, HA3BAHUE CTPYKTYPHOTO MOAPA3ACICHUS )

(TeMa UCCIICIOBAHMUSI, LEb BbIJAYH )

®Ooua N

Onuce N

Enxp. N

3aroyi0BOK

el Xp.

Kon-Bo 1MCTOB (BpeMs 3ByYaHUsl, METPAXK)
Pacnimcka mosib3oBarens, paboTHUKa
apxuBa

Pacnincka paGoTHHKA YATATBHOTO 3aj1a

NN DN RN =




(JiuieBast CTOpoHa)

(MOAMKCH MOJIB30BATENS, pAOOTHUKA apXUBA)

Jlara









YCTBCPI, IATHHUIIA - HC HpI/IeMHHﬁ JCHb.

['padmk mpuema 3asBicHAN: MOHEAEIBHUK - cpeaa ¢ 8.00 mo 17.00, o6en 12.00 mo
13.00

[Tpoe3n 00IIECTBEHHBIM TPAHCIIOPTOM JI0 OCTaHOBKH "COepOaHK"

[Tpoxoxa cBOOOAHBIIA.

1.3.2. Copasounsiii Teneon Otaena (885563) 3-34-76.

1.3.3. Appec o¢ummaneHoro caiita Hcmoakoma B WMH(OPMaIMOHHO-
TEICKOMMYHUKAUMOHHOW  cetm  "HHtepner" (mamee - cetp  "HHTepHer"):
http://www.mamadysh.tatar.ru.

1.3.4. Undopmanus 0 MyHHIHANATBHON YCIYTe MOXKET ObITh MMOJTyYCHA:

1) mnocpeactBoM WH(MPOPMALMOHHBIX CTEHAOB O MYHHLMNAIBHOW yCIiyTe,
COJEPKALIMX BU3YAJIbHYI0O M TEKCTOBYIO WH(OPMALMIO O MYHULMNAIBHOH YCIIyTE,
PacIoNOXKEHHBIX B MOMENICHUAX Micnonkoma, 1uist paGoThI ¢ 3aBUTEISMM,

2) nocpeactBoM cetu "MHTepHET":

Ha oduimanbHOM caiite Mcnonkoma (http://www.mamadysh.tatar.ru.);

Ha [loprane rocy1apcTBEHHBIX U MYHUIMIIAJILHBIX yCiayr PecnyOnuku Tarapcran
("http://uslugi.tatarstan.ru”);

Ha EnuHOM mopTaie TOCYJapCTBEHHBIX W MYHUIIMNANBHBIX YCAyT ((pyHKIuMH)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnu B McrnonkoM (JIMYHO WM 10 Tenedony);

4) mpu NTUCBMEHHOM (B TOM YHCJIE B POPME ANMEKTPOHHOIO JOKYMEHTA) 0OpallicHAN
B Mcnionikom.

1.3.5. Undopmanus no BompocaM NPEIOCTABICHUS MYHHULIMNAIBHONH YCIYIH
pazmentaercs cnequammctoM Otaena Ha oduumaneHoM caiite HMcmonkoma w Ha
WH(HOPMALMOHHBIX CTEHAAX B MOMeEMEHUsIX Mcnoikoma 1t paboThl ¢ 3aiBUTEISMM.

1.4. ITpenocraBieHre MYHULANIAIBHON YCIYTH OCYIUECTBISAETCA B COOTBETCTBUU C:
KonBeHuumel,  oTtMmeHstonieii  TtpeOoBaHME — Jerajiv3alud  MHOCTPAHHBIX

opULIMATTEHBIX TOKYMEHTOB (3akitoucHa B ['aare 05.10.1961; Bctynuna B cuny Afs
Poccun 31.05.1992) (bromiereHb MEXAyHAPOAHBIX J0TOBOPOB, 1993, N 6);



®denepanbHbIM 3aKOHOM OT 6 OKTs0ps 2003 roga N 131-®3 "O06 oOmmx npuHIMnax
OpraHM3all MECTHOro camoynpaeineHuss B Poccwiickoit ®enepaumn”  (nanee
Oenepanbhblii. 3akoH N 131-03) (CoOpanue 3akoHomarenscTBa Poccuiickoii
®denepanuu, 2003, N 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHECHMIA ),

®denepanbHbIM 3aK0HOM OT 22 okTs10ps 2004 roga N 125-D3 "O0 apxMBHOM J€EIE B
Poccuiickoii ®denepannn”  (nanee - deaepanbHblii 3akoH N 125-03) (CobOpanue
3akoHoaarenbCTBa Poccuiickoit @enepannu, 2004, N 43, ct. 4169, ¢ y4eTOM BHECEHHBIX
WU3MEHEHUH ),

denepanbabiM 3akoHOM 0T 27 wrons 2010 roma N 210-®3 "OO6 opraHuzanuu
MPEAOCTABIIEHUS TOCYTAPCTBEHHBIX U MYHUIIMNANBHBIX yCIIyTr" (nanee - denepanbHblid
3akoH N 210-®3) (CoOpanue 3akoHoaarenbcrBa Poccutickoih denepanmu, 2010, N 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX M3MEHEHUIA ),

denepanibHbIM 3aKOHOM OT 28 HOos10pa 2015 roma N 330-®3 "O npocraBieHun
anoCTUIIS HA POCCUHCKHUX O(DUIMANTBHBIX JOKYMEHTAX, MOAJICKAIIUX BBIBO3Y 32 MPEEIbI
tepputropun Pocculickoii denepanuun” (nanee - deaepanbHbiii 3akoH N 330-D3)
(CoOpanue 3akoHoaarenscTBa Poccuiickoit @enepanyu, 2015, N 48 (vacts 1), cT. 6696);

VYkazom Ilpesunenra Poccuiickoit @eaepanumn ot 7 mas 2012 roga N 601 "O6
OCHOBHBIX  HANpABJICHUSX  COBEPUICHCTBOBAHMS  CHUCTEMbl  IOCYJAPCTBEHHOIO
ynpaenenus’  (nanee - Ykaz3 N 601) (CoOGpanue 3akoHomarenbcTBa Poccmiickoi
denepanun, 2012, N 19, ct. 2338);

[TocranoBnennem IIpaBurenscTea Poceniickoit @enepaumu ot 15 urons 2009 r. N
477 "OO0 yrBepxkacHun [lpaBun aenmonpou3BoACTBA B (EACpalbHBIX OpraHax
UCIIOJIHUTENIbHOH BiacTH" (nanee - [1paBuia nenonpousBojactea) (Pocculickas rasera,
2009, 24 uroHs, C y4ETOM BHECEHHBIX U3MEHEHM ),

[TpaBunamMu opraHu3alii XpaHEHUs, KOMIUICKTOBAHMS, YYETA U UCIOJIb30BAHUS
JTOKyMEHTOB ApxuBHOro (onga Poccuiickoii ®enepaium W APyrux apXMBHBIX
JIOKYMEHTOB B TOCYJAPCTBCHHBIX U MYHUIIUMAIBHBIX apXUBaX, My3€sX U OMOIMOTEKAX,
opraHu3anmsx Poccuiickoit akaieMuu HayK , yTBEP)KICHHBIMU MPUKa30M MUHUCTEPCTBA
KyJnbTypbl Poccuiickoii @enepanuu ot 18 suBaps 2007 r. N 19 (manee - [lpaBuna
paboTel) (BrONIIETEHE HOPMATUBHBIX AKTOB (PeiepanbHBIX OPraHOB WCHMOJHUTEIBLHON
Biactu, 14.05.2007, N 20, ¢ y4€TOM BHECEHHBIX U3MEHEHUH );

[Tpukazom MuskynaeTypsl Poccum ot 31 mas 2012 r. N 566 "OO yTBEepKAcCHUA
AJIMUHUCTPATUBHOTO  pernameHta deaepanbHOro  apxXMBHOTO — areHTCTBA MO
MPEAOCTABIIEHUIO TOCYNAPCTBEHHOM yciyrd "OpraHusanus MCIOJHEHUs 3ampocoB
POCCUICKAX M WHOCTPAHHBIX TPAKAAH, a TAKKE JHI 0€3 IPakIaHCTBA, CBI3AHHBIX C
peanu3anueil MX 3aKOHHBIX MPaB U CBOOOA, OPOPMIICHUS B YCTAHOBIICHHOM MOPSIKE
ApPXWBHBIX CMPABOK, HAMPABISIEMBIX B HHOCTPAHHBIE rocyaapcTea” (manee - nmpukas N
566) (broyneTeHb HOPMATUBHBIX AKTOB (PeIEPATbHBIX OPraHOB UCTIOJTHUTENBHOM BIACTH,



2013, N 11);

3akoHoMm PecnyOnmuku Tarapcran ot 28 uronsg 2004 roma N 45-3PT "O mecTHOM
camoynpaeneHuu B PecnyOnuke Tatapcran” (manee - 3akoH PT N 45-3PT) (PecnyOnuka
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHbBIX U3MEHEHU);

3akoHoMm PecnyOmuku Tartapcran ot 24 nekabps 2007 roma N 63-3PT "O
HAJICJICHUM OPraHoB MECTHOIO CaMOYMPABJICHUS MYHUIMOAIBHBIX OOpa3oBaHuii B
PecnyOnuke Tarapctan OTAEIbHBIMEA TOCYAPCTBEHHBIME MOJIHOMOYMSIMU PecnyOnnku
Tarapctan B obOmactu apxuBHoro aena" (manee - 3akon PT N 63-3PT or 2007 r.)
(Pecnybnuka Tarapctan, 2007, 25 nexadbpsi, ¢ y4€TOM BHECCHHBIX U3MEHEHU );

3akoHom PecnyOnuku Tarapcran ot 20 utons 2017 roga N 63-3PT "O6 apxuBHOM
nene B PecniyObnmuke Tarapcran” (nmanee - 3akon PT N 63-3PT or 2017 r.)(CoGpanue
3akoHoAarenbcTBa PecnyOmmku Taraperan”, 25.07.2017, T 55 (wacts 1), ct. 2016 ),

[TocranoBnennem Kabunera MunuctpoB Pecnybnuku Tatapceran ot 28.05.2007 N
203 "O pasrpaHM4YeHUHM COOCTBEHHOCTH HA AQPXUBHBIC JOKYMEHTBI, CO3/IaHHBIE 10
oOpa3oBaHusl, OOBCOAUHEHHSI, PA3JCIICHUAS WM M3MEHEHMs CTaTyca MYHULUNAIbHBIX
0o0pa3oBaHMii M XpaHsLIMECS B MYHHLIMNAIBHBIX apxuBax B PecnyOnuke Tarapcran, u
00ECneYeHNN yUueTa XPpaHIIIUXCsl B MyHUIMNAIBHBIX apxuBax PecnyOnuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K TOCYJAPCTBEHHOM cOOCTBEHHOCTH PecnyOnuku
Tarapcran" (manee - nocranoienne KM PT N 203) (Pecny6nmka Tataperan, 2007, 25
JEeKa0ps, C YYETOM BHECEHHBIX M3MEHEHMIA ),

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tartaperan ot 09.08.2016 N
541 "Bonpocsl ['ocynapctBeHHoro komutera PecriyOnukm TatapctaH mo apXMBHOMY
neny"  (manee - mocraHoBiacHue KM PT N 541) (CoOpaHue 3aKOHOIATEILCTBA
PecnyOnuku Tartapcran, 2016, N 13, ct. 0384, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

[Tpukazom I'ocynapcTtBeHHoro komurera PecnyOnmku TarapcraH mo apXMBHOMY
aeny ot 30.09.2017 N 125-ox "OO yTBEep)KacHUM AIMUHHCTPATHBHOIO pPErJIAMEHTA
npenocTaBicHus ['ocygapcTBeHHbIM KOMATETOM PecnyOnukn TarapcTan mo apXuBHOMY
JIEJy TOCYNApCTBEHHOM YCIYTH MO MPOCTABICHUIO AllOCTWIIA HA APXMBHBIX CIPABKAX,
APXMBHBIX BBIACKAX W APXUBHBIX KOMUAX, IOATOTOBICHHBIX [ OCYIapCTBEHHBIM
OromKEeTHBIM  yupekaeHueMm "['ocynapcTtBeHHblil apxuB PecnyOnukm Tarapcran” |
MYHHLIMIIAJIbHBIMA ~apxuBamMu B PecnyOnwke TartapcraH, WHBIMA OpraHamu M
OpraHM3alMsIMHM, PACIOIIOKCHHBIMU Ha Teppuropun PecnyOmuku  Tartapcran”
(Opuumanehblii.  noprasi  npaBoBoil  wH(popmaumu  PecniyObnmukm  Tarapcran
pravo.tatarstan.ru, 2017, 24 okTsa0ps);

YeraBoM MaMaIbIICKOro MyHHIIMNIAIBHOIO paiioHa;
[TonoxxenneM 00 MICMOMHUTENTEHOM KOMHUTETE MaMaablICKOr0 MYHULIMIATBHOTO

paiioHa, yTBepKAeHHBIM peteHreM Copera MaMabllCKOro MyHUIMNAIBHOTO paiioHa
ot 08.11.2013 roga N 6-21 (nanee - [Tonoxenne 06 Ucnonkome);



[TonoxxeHneM 00 apXUBHOM OTAEIE MICOMHUTETPHOTO KOMUTETA MYHULIIMNIATBHOTO
oOpazoBaHusl, YTBEPKAECHHBIM MocTaHOBIeHHEM Hcnonikoma ot 31.03.2006 rona (nanee
- [lonoxkenue 06 oTaene);

IIpaBunamu BHYTPEHHETO TPYAOBOrO pacropsiaka McnoJHUTEIBHOTO KOMHUTETA
MamaapllIcKOro  MYHUOMIIAIGHONO — pailoHa,  YTBEP)KAEHHBIM  NOCTAHOBJIEHUEM
pykoBoautens McnonaurensHoro komutera ot 12.01.2006 N 001 (manee - IlpaBuna
BHYTPEHHETO TPYAOBOTO PACOPSIKA)

1.5. B mHacrosdmem PeriaMeHTe HCIONB3YKOTCA —CHEAYIOIIME TEPMUHBL U
OTIPELETICHHUS

VUCTOYHUK KOMIUIEKTOBAHUS - FOPUAMYECKOE JIMLO, B MPOLECCE ACATEIBHOCTH
KOTOPOTo 00pa3yroTcst AOKYMEHThl ApxuBHOro onaa Poccutickoii deaepannu;

HOMEHKJIarypa JAel -  CUCTEMaTH3WpPOBAaHHBI  NEPEYEHb  3aroJIOBKOB
(HAMMEHOBAHWI) N1EN, 3aBOJUMBIX B OPraHHU3allH, ¢ YKA3aHUEM CPOKOB UX XPAHCHHS,
O0(OPMIICHHBIH B YCTAaHOBJIEHHOM MOPSIKE;

Onuce - apxXMBHBIA CHPABOYHMK, MPEAHA3HAYEHHBIM JUIsl PACKPBITHS COCTaBa U
COJEP)KAHUSL COUHWL] XPAHEHWS/CAMHULL y4Y€Ta, 3aKPEIJIEHWS WX BHYTPU(POHIOBOM
CUCTEMATHU3ALMU U YUETA,

NOJIO’)KEHUE 00 apXWBE - NOKYMEHT, PETJIAMEHTHPYIOIIMANA NEATEIBHOCTh apXuBa
OpraHu3alyK: 3a1a4M, PyHKIHHK, MPaBa, OTBETCTBEHHOCTH;

NOJIO)KEHUE 00 DOKCIEPTHOH KOMHCCHM - JOKYMEHT, PErJaMEHTHPYIOIINNA
JEATENBHOCTD IIOCTOSIHHO JAEMCTBYIOIIEN DKCIIEPTHON KOMUCCUH OPraHU3alliu. 3a/1a4u,
(yHKLIMH, TPaBa, OTBETCTBEHHOCTH;

YHOPSAOUYEHUE APXHMBHBIX JOKYMEHTOB - KOMIUIEKC paldoT 1o (POpMHPOBAHHIO
APXUBHBIX JOKYMCHTOB B €IMHULIBI XPAHEHUS (1€71a), ONUCAHUIO U O(POPMIICHHAIO TaKUX
€AMHULl XPAaHCHUs (JeJI) B COOTBETCTBHM C MPAaBUJIAMH, YCTAHOBJICHHBIMHU
YIOJTHOMOYEHHBIM (peaepabHbIM OPraHOM UCTIOJTHUTENIbHOM BIACTH B C(hepe apXUBHOTO
Jie71a ¥ JeTTONPON3BOACTBA,

dbopmupoBaHue JAea - TPYNIUPOBKA HWCIOJHEHHBIX JOKYMEHTOB B Jiela B
COOTBETCTBUM C HOMEHKJIATYpOil Jet;

AKCNEPTU3Aa UEHHOCTH JNOKYMEHTOB - M3YYEHHUE JOKYMEHTOB HA OCHOBAHWUH
KPUTEPHUEB UX IICHHOCTHU B LEJSAX ONMPEACIICHUAS] CPOKOB XPAHEHUSI TOKYMEHTOB M 0TOOpa
WX JIJIs BKIIFOYEHHS B cocTaB ApxuBHOTO (poHaa Poccuiickoi deaepanuu,

AKCIEPTHO-MPOBEPOYHAS W METOJMYECKAS KOMMUCCUS - KOMUCCHS, NCHCTBYHOIIAS
npu ["ocynapcTBeHHOM KomuTeTe PecnyOnuku TatapcTan mo apxuBHOMY Jey (Jajee -
['ockomMapxuB) [jIsi PaCCMOTPEHHUSI BOMPOCOB, CBSI3aHHBIX C DKCIEPTU30H I[IEHHOCTH
JIOKYMEHTOB, BKJIFOUCHHEM WX B cocTtaB ApxuBHOro ¢onma PecnyOnukm Tarapcran,
ONPENICIICHUEM B €r0 COCTABE YHUKAIBHBIX JOKYMEHTOB, PCIICHHUS METOJIMYECKUX W
MPAKTUYECKUX BOMPOCOB B 00J1acTh apXuBHOTO nena (nanee - I IMK ['ockomapxusa);

"MOJ 3asBJICHUEM O TIPEAOCTABICHUM MYHULIMNIAILHON YCIyTH (Jaee - 3asBJICHKE)






WUHCTPYKIIMU MO AETIONPOU3BOACTRY,
HOMCHKJIATypbl  Aen  (manee -

HopmarvBHbIE JIOKYMEHTHI ),
YTBEPKACHUIO (COTJIacOBaHMIO)
ONnHUCeH Ji (S | MMOCTOSIHHOTO,

XPAHCHUS, OMUCEN ET MO JIMYHOMY
coctaBy (nanee - Onucnh).
Oxa3zannas OpraHu3anuu
METONMYECKAs M MPAKTUYECKAs
noMouip B padoTe apxWBa M IO
OpraHHu3aluu JOKYMEHTOB B
JEJIONPOU3BOJCTBE B BOITPOCAX:

- DKCHEPTU3BI IEHHOCTH apXUBHBIX

JOKYMEHTOB;
- YHOPSAIOYECHHS ApPXUBHBIX
JOKYMEHTOB MTOCTOSIHHOT O,

BpeMeHHOro  (cBbiie 10 jer)
XPAHCHUS U MO JIMYHOMY COCTaBY;

- NOJTOTOBKH JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit
Oenepan K mepegave B
MYHHLMTIATIBHBIA aPXUB;

- BEICHUS  yuYeTa  apXHMBHBIX

JIOKYMEHTOB,
- UCIOJIb30BAHUS apXUBHBIX
JIOKYMEHTOB,

- popMupOBaHUS ACIT B
JEJIONPOU3BOCTBE,

- nepenayn CTPYKTYPHBIMH
NOAPA3ACIICHUSMHA OPraHU3ALNAN JET
B apXUB;

- MPOBEACHUS CEMHUHAPOB B LEIISAX
NOBBIIIEHUS  MPOQPECCHOHATBHOMN
KBaJIM (PUKALIH PabOTHHUKOB
ApPXUBHBIX u
JEJIONPOU3BOJACTBEHHBIX CITYXKO

2.4.
MPEeI0CTaBJICHUS
MYHULUTTATEHON
YCIIYTH

Cpok

Meroauueckass W OpakTUYECKas
MOMOIIlb,  OCYHIECTBIsieMas  0e€3
BbI€3/1a K 3asBUTENIO - 3 HsA(1);

(1) 3necy m nmanee UIMTENBHOCTH
OPOLEAYP MCUUCIIECTCS B Padounx
JTHSIX.

yy.3, 5 c1.4 denepanbHOro
3akoHa N 125-D73;

mi. 4.8.,4.9. [Ipasun
paboTHI




METOJIMUECKAsS W MPAKTAYCCKAs
MOMOIIIb, OCYILECTBIIsIEMAs C
BBIC3JIOM K 3asiBUTECIIO - 2 JIHSA, 1aThl
BBIC3/1a COTJIACYIOTCS C 3asIBUTEIICM,

OpraHu3anus u MTPOBEIICHUC
CEMUHAPOB 16 ngHel, jpara
MPOBEJICHUASI CEMUHAPA COTJIACyeTCs
C 3asBUTEIIEM

2.5. HcuepnbiBarommii
nepeUeHb JOKYMEHTOB,
HEO0OXO0IMMBIX B
COOTBETCTBHH c
3aKOHOJATeILHBIMA
WIN WHBIMHA
HOPMaTHUBHBIMU
MPaBOBHIMH  aKTaMH
JUIS  TIPEAOCTABJICHUS
MYHULUTATEHON
YCIYTH, a TAKOKE YCIYT,
KOTOPBIC SBJISIOTCS
HEOOXOIUMBIMHA u
00s3aTeNbHBIMA  JUTS
MPEIOCTABIICHUS
MYHUIIUATIATBHBIX
YCIyT,  TOAJIEXKAIINAX
MPEJICTABICHUIO
3asABUTEIIEM

[Tpun ycTHOM 0OOpalueHuu:

- TOKYMEHTBI, yI0CTOBEPSIOLINE
JTMYHOCTB;

- TOKYMEHTBI, MOATBEPKAAOIINE
NOJIHOMOYHS MPEACTABATENS
IOPUIMYECKOTO JINLA.

[Tpn muCbMEHHOM OOpALICHUH:

- 3asBJICHUE O MPEIOCTABICHUN
MYHHLMIAIBHON yCITyTH Ha OJaHKe
ropuanueckoro ymua (I lpunoxenue
N 2)

2.6. McuepnbiBaronmii
MEePEUYCHb
JOKYMEHTOB,
HEOOXOIUMBIX B
COOTBETCTBHUHU C
3aKOHOJATEIIbHBIMA
WJIU UHBIMUA
HOPMATUBHBIMU
MPaBOBLIMU aKTaMU
JUTISL TIPEIOCTABIICHUS
MYHULUTTATEHON
YCIIYTH, KOTOPBIE
HAXOJATCS B
pacrnopsKeHUU

rOCy AapPCTBEHHBIX
OpraHoB, OPraHoB

IIpenocraBiieHre TOKYMEHTOB,
KOTOPBIE MOTYT OBITh OTHECEHBI K
JAHHOW KaTEropuu, He TpedyeTcs




MECTHOI'O
CaMOYIIpaBJICHUS U
WHBIX OpraHu3auuii u
KOTOPBIE 3a4BUTEID
BIIpaBe MPEACTABUATH

2.7. llepeueHb
OpraHoB MECTHOT'O
CaMOYIIPaBJICHUA U UX
CTPYKTYPHBIX
MOJIPA3ICIICHNU,
COIIACOBAHME
KOTOPBIX B ClTy4asx,
[IPEAYCMOTPEHHBIX
HOPMATHUBHBIMU
MPABOBLIMU AKTAMMU,
TpeOyeTcs s
MPEAOCTABICHUS
MYHULIUTATBHON
VCIIYTU U KOTOPOE
OCYILECTBIIAECTCS
OpraHom
WCTIOJTHATEIBHOMN
BJIACTH,
[PEAOCTABIISFOLIUM
MYHULUTAUTBHY IO

yeayry

CoryiacoBaHre MyHULMITATIBHOM
yCIIyTH HE TpeOyeTcs

2.8.
Hcuepneiarormii
MEPEYEHb OCHOBAHU I
JUTA OTKa3a B PUEME
JOKYMEHTOB,
HEOOXOIMMBIX JUIS
MPeI0CTaBJICHUS
MYHULUTTATEHON
YCIIYTH

1. HecooTBeTcTBHE
MPEACTABIICHHBIX IOKYMEHTOB
MEPEYHIO TOKYMEHTOB, YKa3aHHBIX B
. 2.5 Hacrosuero Pernmamenra.

2. Hanmmume HEOrOBOPEHHBIX
WCIPABJICHUH B TI01aBACMbIX
JOKyMEHTaX

2.9. HcuepnbiBarommii
MEPEYEHb OCHOBAHUMA
JUISL TIPUOCTAHOBIIEHUSA
WIH OTKa3a B
PEAOCTABICHUN
MYHULUITAITBHON
YCIIyTH

1. Hapymienue 3asButenem (ero
NPEACTABUTENIEM ) OMPEETICHHBIX B
COOTBETCTBUM C MyHKTamu 3.4.1.,
3.4.3. PernamenTa CpOKOB IOJA44 B
Otaen MpoeKTOB HOPMATHUBHBIX
JOKYMEHTOB, ONIUCEH.




2.10. Topsanox, MyHunMnanpHas yciayra 4. 3 cT. 15 ®enepanbHOro

pa3Mep ¥ OCHOBaHHUs  |IPEIOCTABIISIETCS HA 3akoHa N 125-D3;
B3UMAHUS 0€3BO3ME3THOM OCHOBE. 4. 1 ct. 8 denepanibHOTO
rOCyJIapCTBEHHOM 3akoHa N 210-03

MONIJTMHBI UJIK UHOM
IUIAThI, B3UMACMOM 3a
MPeI0CTaBICHUE
MYHULUITATBHON
YCIIYTH, BKITFOYast
UH(POPMALUIO O
METOAUKE pacyeTa
pasMepa TaKkoM IuIaThl

2.11. Iopsnox, [TpenocraBnenne HeOOXOOMMBIX B [4. 3 ¢T. 15 deaepanbHOro
pa3Mep ¥ OCHOBaHUs |00s3aTeNIbHBIX YCIYT HE TpeOyercs |3akoHa N 125-D3;
B3MMAaHHU TUIATHI 32 4. 1 ct. 8 DenepanbHOTO
MPENOCTABIIEHUE 3akoHa N 210-®3

YCITYT, KOTOPBIE

SBJISTFOTCS

HEOOXOUMBIMH U
00s3aTeNbHBIMA I
MPENOCTABICHUS
MYHULUTATEHON
YCIIYTH, BKJIHOYas
UH(POPMALUIO O
METOJMKE pacueTa
pasMepa TaKkom IuIaThl

2.12. MaxkcumanbHblii| MakCUMAJIBHBIA CPOK OXKUTAHUS
CPOK  OXHJIAHWS  B|IPUEMA MMOJTydaTEIIst
ouepeM MpU MOAAYE|MYHULIMNAIBHON YCIIyTH

3amnpoca o|(3asBUTENS ) IPX NOAAYE 3anpoca U
NPEIOCTABIICHUT NPU MOJIYYCHUH Pe3yabTaTa HE
MYHUIUTATEHON JOJDKEH MPEBBIIATh 15 MUHYT.
YCIyTH " npu| OuepeaHOCTh s OTHEJBbHBIX
IOy YCHUH KaTeropui [oJIyqarenen
pe3ynbrara MYHHLHANATEHON YCIYTH HE
PEAOCTABICHUS YCTaHOBJICHA

TaKUX yCIIyr

2.13. Cpok| B nenb nocrymienus 3assnenus . 16 4. [V [paBun
perucTpanuu  3amnpoca JEJIOMPOU3BOACTBA
3asBUTENS 0

IIPEIOCTABIIEHUN

MYHULUITAITBHON

YCIIyTU




2.14. TpeboBanus K
MOMENICHUSM, B
KOTOPBIX
NPEIOCTABIISACTCS
MYHUIMTATbHAS
yciyra

[IpucyTcTBEHHOE MECTO
000pPYI0BAHO:
WH(HOPMALMOHHBIMU CTCHIAMU;
CUCTEMON KOHAUITHOHUPOBAHU S
BO31yXa;

[IPOTHUBOMIOYKAPHON CUCTEMON U
CHUCTEMOH MMOKAPOTYILICHUS

O0ecrieunBaeTcsa
OeCTIpenATCTBEHHBIT J0CTYT
WHBATUIOB K MECTY

NPEAOCTABJICHUST  MYHUIMNATBHON
yeiayrd  (yAOOHBIM BXOJ-BBIXOA B
MOMENICHUSI U TIEPEMEIICHUE B WX
npeaesnax).

2.15. Ilokazarenu
JOCTYITHOCTH U
KayecTBa
MYHULIUTATBHON
YCIIyTH

ITokazarenstMu JOCTYITHOCTH
MPEAOCTABIIEHUS MYHULUITIATBHOM
VCIIYTU SABJISAIOTCS:

PacIoNIOKEHHOCTh IOMEILCHUS
APXUBHOTO OTAENA UCIIOJIKOMA B
30HE JOCTYIMHOCTH OOIIECTBEHHOTO
TPaHCIIOPTA;

HAIMYME HEOOXOAUMOIO
KOJINYECTBA CIEIMATIMCTOB, & TAKKE
ITIOMEIIEHNN, B KOTOPBIX
OCYILECTBIIAETCS IPUEM
JIOKYMEHTOB OT 3asBUTEIIEN,

HaJIMYKME UCUEPITBIBAIOIIEH
uH(popManum o cnocodax, NOpsAIKe
1 CPOKaxX NMPENOCTaBICHUS
MYHULMIIATBHONW YCIYTH HA
WH(HOPMALMOHHBIX CTEHIAX,
WH(POPMAIMOHHBIX Pecypcax
APXMBHOTO OTJENA UCIIOJIKOMA B
cetu "HHtepHer”, Ha Equnom
[OpTaJe rocy1apCTBEHHBIX U
MYHULMIIATBHBIX YCIIYT.

KauectBo nipeaocrapiieHus
MYHULMIIATBHON YCIYTH
XapaKTEPU3YETCA OTCYTCTBUEM:

o4Yepencii Ipu NpueMe 1 BeIIaYe
JOKYMEHTOB 3asBUTEIISIM,

HapyIICHU CPOKOB
NPEAOCTABIIEHUS MYHULUITIATIBHOM
VCIYTH,










Pesynbrar nmpoueaypsl: 3aperucTpUPOBAHHOE 3aBJICHUE, HAMPABIEHHOE B OTAEN.
3.3.3. Cnenmnaymmct Otaena, BEAYIIAN IPUEM 3asIBICHUM, OCYIIECCTBIISET:

MPUEM 3asBJICHHUS,

PETUCTPAIMIO 3asIBJICHUS B KYPHAJIE PETUCTPaIliK 3asBJICHUIA,

IIPOBEPSET 3asBJICHUE HA HAJIMYKME OCHOBAHWM Ui OTKAa3a B MPUEME 3ASBIICHUS,
YKa3aHHBIX B I1. 2.8 HacTosmero Pernamenra.

[Tpm OTCYTCTBMM OCHOBAHWIA JUIsl OTKA3a B MPUEME 3AsBJICHHS, YKA3AHHBIX B MYHKTE
2.8 Hacrosero Pernamenra, cnenuanuct Otaena:

Inpu MNpcaoCTaBJICHUN 3adBJICHHUA 3adBUTCIICM JIMYHO M3BCINACT 3ad4ABUTCIIA O
IIPUCBOCHHOM BXOIAIICM HOMCPC,

OpU HAMpPaBICHUM 3asBJICHUS 3asBUTEIEM B 3JICKTPOHHOH (opMme yBeAOMIISET
3asBUTENIS B DJIEKTPOHHOH (popMme 0 nare npuema 3asBieHUs, TPUCBOCHHOM BXOSIIEM
HOMEPE.

B cnyvae Hanmumns OCHOBaHMIA 71t OTKA3a B PUEME 3asIBIICHHSI, TPELYyCMOTPEHHBIX
nyHKTOM 2.8 Hacrosimero Permamenra, cnenmanuct OTtaena yBEAOMIISET 3asABUTENS O
HAIMYMU TPENSTCTBUA Ui PETMCTPAUMM 3asBJICHAS C MUCBMEHHBIM OOBSICHECHHEM
COJIEP’KaHUSI BBISIBJICHHBIX HEAOCTATKOB.

[Tponieaypel, ycTaHABIMBACMbIEC HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIOTCS B TCUCHHE
15 MUHYT MOCE NOCTYIUICHUS 3asBJICHUAS (OOpAIECHUS 3asIBUTES ).

PesynbraT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE WK 3asIBJICHUE,
BO3BPALLEHHOE 3asBUTEIIIO.

3.4. Meronnyeckass M MPAKTHYECKas MOMOLIb, OCYINECTBisieMas Oe€3 BBIE3NA K
3asABUTEIIO.

3.4.1. Cneumanuct oTaeaa npu 00paeHU 3asiBUTENS

OCYLIECTBIISIET  KOHCYJbTHUPOBaHUE, TOAOOPKY HOPMATUBHBIX  aKTOB U
METOJMYECKUX TOcoOuil Mo BOMpocaMm: OpraHu3aluu padoThl apXHBa, KCIEPTHOM
KOMUCCUU U JIEJOMPOU3BOJCTBEHHON CyKObl OpraHu3aliu;, COCTABJICHUS MPOEKTOB
HopMaTHBHBIX JOKYMEHTOB, OJKCHEPTH3bl LEHHOCTH, YMOPSJOUCHHUS apPXUBHBIX
JOKYMEHTOB,;

YCTAHABIMBAET JAaTy NPEACTABICHUAS 3a4BUTENEM NPOECKTOB HoOpMaTuBHBIX
JNOKYMEHTOB, ONUCEH, CBEACHUI O COCTOSHUM XPaHEHUS! JOKYMEHTOB B OpraHU3alyu-
MCTOYHUKE KOMIUIEKTOBAHMS MYHHLIMIIAJILHOTO apXrBa Ha 1 aexadps TEKYIIEro roja.



B cnyuae oOpaiiieHusi 3asBUTENsE B MUCHbMEHHOW (pOpME HampamJisieT MOAOOPKY
HOPMATHUBHBIX aKTOB U METOAMUYECKUX MOCOOUIA, COOOIIAET MMCbMEHHO WJIK MO TENEPOHY
0 Jare MpeNCTaBJICHUS 3asBUTEIEM NPOEKTOB HOpMAaTHUBHBIX NOKYMEHTOB, OMNMUCEH,
CBeneHME O COCTOSHUM XPaHEHHS JOKYMEHTOB B  OpraHu3alMU-HCTOYHUKE
KOMILJIEKTOBAHU S MYHUIIMNIAJILHOTO apxuBa Ha 1 aekaOps TEKyILEro roja.

Hpouez:[ypbl, YCTaHAaBJIMBACMbIC HACTOAIIMUM IIYHKTOM, OCYHICCTBIIAIOTCA B TCUCHUC
OIHOI'0 AHA IIOCIIC ITOCTYILICHHA 3asABJICHAA.

Pesynbrar mpouneayp: NPEACTABICHHBIE 3aSBUTCIIK0 HOPMATUBHBIC AaKTHl W
METOINYECKUE MOCOOUS IO TEME 3aITPOCca 3assBUTETIS.

3.42. 3agButenb (€ro MNPEACTABUTENB) JUYHO HA OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM BHAEe uepe3 llopram rocyaapcTBEHHBIX W MYHUUMOAIBHBIX YCIYT
PecniyObnukm Tarapcran b0 Mo moyte mojacT (HampaBiisieT) TPOEKThl HOPMATHBHBIX
NOKYMEHTOB, Ommceld B OTAEN B ONPEACIIEHHBIE B COOTBETCTBUM C NMYHKTOM 3.4.1.
Pernamenta cpoxu.

3.4.3. CriennaJiucT paccMaTpuBacT:

B COOTBETCTBUM C THIOBBIMH TOJIOKCHUSIMU TIOJIOKEHUST 00 apxuBe U 00
SKCHEPTHON KOMUCCHUH,

B COOTBETCTBUM C YCTAHOBJICHHBIMM TpPEOOBAHUSIMHM HWHCTPYKIIMHM  TIO
JeJIOTIPOU3BOCTRY;

HOMEHKJIATYPY A€ OpraHu3auiu: TPOBEPSET NPABWILHOCTE O(POPMIIEHUS, TOJTHOTY
COCTaBa U COOTBETCTBHE YTBEP)KICHHBIM THIIOBBIM IEPEYHSM 3arojIOBKOB M CPOKOB
XPaHEHUs BKIIFOUYECHHBIX B HEE JIET,

Onucu: NpoBepseT MPABWIBHOCTH OQOPMJIEHUS OMUCH, MPEAUCIOBUS, TOJOBBIX
Pa3eyioB M 3aroJIOBKOB JEJT, TOJIHOTY COCTaBA (B COOTBETCTBHM C HOMEHKJIIATYPO J1EN)
1 COOTBETCTBHUE CPOKAM XPAHEHUS BKIIFOUCHHBIX B OMUCH JIET;

CBGI[GHI/IH 0 COCTOAHMHM XpPaHCHHUA HOOKYMCHTOB B OpraHu3allu-UCTOYHHKC
KOMILJICKTOBAHWA MYHHUIUIIAIIBHOI'O apXHBa Ha 1 AHBaAps TCKYIICTO roja.

[Tpu BBISIBIIEHWHU OIMMOOK 1a€T PEKOMEHIAIIMH MO UX YCTPAHCHMIO, COTJIACOBHIBACT
CPOKH A0PadOTKH TTPOCKTOB JOKYMEHTOB.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
OJIHOTO JTHSl C MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLIEYPHI.

PesynbTar npoueayp: peKOMEHAALKMA IO YCTPAHEHUIO OIIMOOK, ONPEACTIEHUE AThI
npeaAcTaBicHus MPoekToB HopMaTuBHBIX JOKYMEHTOB, ONUCEH Nocie uxX A0padOTKH U



COIJIaCOBAHUS PKCIEPTHOM KOMuUCcHel 3asiBUTENS.

3.4.4. 3asBurenp (€ro NpeACTaBUTENb ) IMYHO JTUOO MO MOYTE 3aKa3HbIM MOYTOBBIM
OTMPABJICHAEM TOJaeT (HAMpaB/isieT) HAa OYMaXXHOM HOCHUTEJIE COIIACOBAHHBIE
SKCIEPTHOH KOMHUCCHEH OpraHu3anii MPOEKThl HOPMATHUBHBIX JOKYMEHTOB, Onuced B
Otxen B ONpeAcTICHHBIE B COOTBETCTBUM ¢ MyHKTOM 3.4.3. PernmamenTa cpoku(2).

(2)1opadotka m cornacoBanne DK opraHmzauud HOPMATHBHBIX JTOKYMEHTOB W
3asBUTEIS B CPOK MPEIOCTABJICHUSI MYHULIMITAIBHOMN YCIIYTH HE BXOJISAT.

3.4.5. CnenaiucT OoTAeNa;

NpOBEPSET TNOJHOTY CcOCTaBa M KauyecTBO O(OPMIICHHS NPEACTABICHHOM
JOKYMEHTaIUH;

COCTaBISCT W NPEACTaBIAeT HadanbHUKy OThena Ha MNOANUCH 3aKIIIOUCHUEC
MYHULMIIATBHOTO apXyuBa Juisl HampasieHus: Ha paccMmorpenue DIIMK ['ockomapxusa
HopmaTtuBHBIX TOKyMEHTOB, ONHKCENH;

HarnpasiseT Ha paccmorpenne DIIMK I'ockomapxuBa HopMaTtuBHBIE JOKYMEHTHI,
Onucy ¢ 3aKIF0YCHUSIMA MYHULIMTIAIBHOTO apXHUBA.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPEABIAYIIEHA MPOLEIY PBI.

Pesynbrar mpoueayp: HampaeiicHHbIe Ha paccmorpenne OIIMK T'ockomapxusa
HopmatuBHbie 1OKyMEHTHI, ONUCH C 3aKJTFOUYEHUSIMA MYHUIIATIAJILHOTO apxuBa (3).

(3)Paccmorpenne  ['ockomapxuBoM  HopmaTwBHBIX ~ JOKYMEHTOB, Onwuceii
OCYILECTBIISIETCS B COOTBETCTBMHM C TpadukoMm mpoBeacHus 3acenanuii OIIMK
['ockomapxuBa 1 B CPOK MPEAOCTABICHUSA MYHULIUIIAIIBHON YCITYTA HE BXOIST.

3.4.6. Coneumamuer Otaena mnociie TOCTYIUIEHUS paccMOoTpeHHbIx  OIIMK
HOPMATUBHBIX JOKYMEHTOB U Onuceld THPOPMUPYET 3aBUTENS O MPUHITOM PEIICHUH
OIIMK I'ockomapxusa.

prqaeT o HpI/I6I>ITI/II/I NpCACTaBUTCIIA 3aABUTCIIA JINYHO WM HAITPABJIACT 110 IIOYTC
3aABUTCIIO HOpMaTI/IBHBIe AOKYMCHTBI U Onucnw.

B cnyuae otkaza OIIMK ['ockomapxuBa B yTBEPKACHHM (COTJIACOBAHMH )
HopmaruBHbIX AOKYMEHTOB M Onuceil K OOKYMEHTAUMW NPWIAracT MHCbMEHHOE
ykazanue DI IMK I'ockoMapxuBa mpUYMHBI OTKa3a.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
OJIHOTO JTHSI ¢ MOMEHTA NOCTYIUIEHUs HOpMaTUBHBIX JOKYMEHTOB, ONUCEN C pELICHUEM
OIIMK I'ockomapxusa.



PesynbTar nmpoueayp: U3BEIUICHUE 3asIBUTENS O pe3ynbTarax paccMmorpenus 1 IMK
['ockomapxuea HopMaTuBHBIX JOKyMEHTOB U ONUCEN.

3.5. Meroauueckass ¥ MPAKTHYECKAs MOMOIIb, OCYIIECTBIAEMAas C BBIE3JAOM K
3asBUTEIIIO

3.5.1. Cpnemmaiuct oTAena 0O NPUOBITHH K 3asSBUTEII0 HM3Y4acT COCTaB
HOPMATUBHBIX TOKYMEHTOB, PETYJIMPYIOIIKX paboTy apXuBa U ACIOMPOU3BOICTBEHHOM
ClIy>kObl  OpraHM3alMK, COCTOSHHUE HAyYHO-CIPABOYHOIO amnmapara K apXWBHBIM
JOKYMEHTaM.

[To pe3ynpTaTtaMm W3y4YeHHsS OCYINECTBIISIET KOHCYJIBTHPOBAHWE MO BOMPOCAM:
OpraHm3anyu paboTel apxXWBa M JEJIONPOU3BOACTBEHHON CIIy>KObl OpraHU3AlNN,
cocraBiicHUss NpoekToB HopmaruBHBIX  JOKyMeHTOB, Omnuceil, omnwmced nen
JONTOBPEMEHHOTO CPOKOB XPAHEHHS.

B ciyyae OTCYTCTBHS WM HENPABUJBLHOTO OQOPMJICHUS JTOKYMEHTAIMU Ha
KOHKPETHOM MPUMEPE MOKA3bIBAET MOPSAOK WX OQOPMJICHUS, YCTAHABIMBACT ATy
MPEACTABJICHUS 3ASBUTEIIEM B MYHUIWNAIBHBIA apXWB NPOCKTOB HOpMaTHBHBIX
JOKYMEHTOB, ONUCEH.

Hpouez[ypbl, YCTaHaBJIMBACMbIC HACTOAIINM IIYHKTOM, OCYHICCTBIIAIOTCA B TCUHCHHUC
TPEX 4aCOB MOCJIC HpI/I6BITI/I$I cricnuanucra OTI[eHa K 3ad4BUTCIIIO.

PesynbpTar mpouenyp: METoauMvecKas M MpakTH4ecKas MOMOIb B OQOPMIICHHU
HOPMATUBHBIX TOKYMEHTOB, PETYJIMPYIOIIKX paboTy apXuBa U ACIOMPOU3BOICTBEHHOM
ClIy>kObl OpraHM3aly, U HAYYHO-CIIPABOYHOIO anmnapara K apXWBHBIM JOKYMEHTaM,
YCTAaHOBJICHUE CPOKOB MX MPEACTABICHUS B MyHHULIATIAJIbHBIA apXUB.

3.5.2. CneumanucT OTAeNa OCMATPUBACT IOMEIIEHUE apxuBa OpraHu3anuu. B
Clly4ac BBISBJICHHS HAPYLICHHWHA YCIOBUI XPAaHECHWs ApXUBHBIX JOKYMEHTOB AAcT
Pa3bSCHEHHSI 10 CO3JaHUI0 ONTHMAJIBHBIX YCJIOBHIA XpaHEHUs (TpeOOBaHUS K
NOMEIIEHUI0O U O0OPYJOBAaHHMIO APXMBA, TEMIEPATYPHO-BIAKHOCTHOMY, OXPAaHHOMY,
CBETOBOMY, CAHMTAPHO-TUTMEHUYECKOMY PEKHMaM, PEKAMY JOCTYMA, MOPSAKY
pa3MEILEHUs JIE]T B aDXUBE).

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
30 MMUHYT ¢ MOMEHTA OKOHYAHUS MPEIBIAYIICH MPOLETYPHIL.

PesynbTar npoueaypel: METOAMYECKAS TOMOUIL B CO3AHUN ONTUMAIBHBIX YCIOBUN
XPAHEHUsI APXUBHBIX JOKYMEHTOB OPraHU3alliu.

3.5.3. CenManmucT OTAena M3y4aeT COCTOSHUE YUY€Ta apXMBHBIX JTOKYMEHTOB. B
CJIy4ac BbISIBJICHHBIX HAPYIIEHUH CIIENHAATMCT OTAEA PA3bICHSIET MOPSAOK:



prueMa JOKYMEHTOB B APXUB OT CTPYKTYPHBIX MOAPA3AEICHUN OPraHu3aluiu;

BCIACHUS yqua apXI/IBHBIX I[OKyMeHTOB B COOTBCTCTBUHU C yCTaHOBJ'IeHHBIMI/I
TpeOGOBaHUSAMU (COCTABIICHHE MACMOPTa APXHUBA, BEACHUE KHUTH y4e€Ta NOCTYIUICHUS U
BBIOBITHSI TOKYMEHTOB W OMHUCEH NIEN, )KyPHAJIa PETHCTPALMK 3alTPOCOB OpPraHu3auuii u
TpaKIaH),

NOJTOTOBKK JOKYMEHTOB ApxuBHOro (ponma Poccuiickoii denepannm k nepenaye
B MYHULIMNAIBHBIA apXHB (PKCNEPTHA3A LUEHHOCTH JOKYMEHTOB, XPAHSIIIUXCS B APXUBE,
COCTABJICHUE CBOAHBIX OMUCEHN €N MOCTOSHHOTO, JOJITOBPEMEHHOTO CPOKOB XPaHEHMS,
JOKYMEHTOB 110 JINUHOMY COCTaBY, AKTOB O BBIJIEIICHUN K YHAUYTOKEHUIO JOKYMEHTOB B
CBSI3HM C UCTEYCHUEM CPOKOM MX XPaAHEHUS ),

OpraHM3aIuy PO3bICKA €T U O(OPMIICHHIO €€ PE3YJIbTATOB;

npuemMa-fnepesaud Aes Mpu CMEHE OTBETCTBEHHOIO JIMIIA 32 apXMB WJIM LITATHOTO
paboTHUKA apxuBa (COCTABJICHUIO AKTOB MpHEMa-Nepeaayud, OpraHu3aldl MPOBEPKH
HAJIMYMS U COCTOSIHUS 1€ U OPOPMJIICHUIO aKTOB 110 €€ Pe3yJibTaTam).

B cimydae OTCYTCTBUST WM HENPABWIBHOTO O(OPMIICHHS JOKYMEHTALMA
MOKA3bIBAET MOPIIOK OPOPMIICHHUS: AKTOB O BBIACIEHUH K YHUUTOKEHUIO JOKYMEHTOB B
CBA3M C MCTEYCHUEM CPOKOM HMX XPAHEHUS, NPOBEPKM HAIMYUAS M COCTOSHUS [EN,
NpUeMa-nepeady el MPU CMEHE OTBETCTBEHHOIO JIMLA 34 apXUB WM IITATHOTO
paboTHMKa apxuBa, CBEACHHUN O COCTOSHUM XPAHEHWS JOKYMEHTOB B OPraHu3alvu-
MCTOYHUKE KOMIUIEKTOBAHMS MYHHLIMIIAJILHOTO apXrBa Ha 1 aexkadps TEKYIIEro roja.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
OJIHOTO JTHSl C MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLIEYPHI.

Pesynmbrar nmpouenypbl: METOAMYECKAS M MPAKTHYECKAs MOMOIIb B O()OPMIICHUN
YYETHBIX JIOKYMECHTOB.

3.5.4. Cnemmanucer Otaena OKa3bIBa€T METOAMYECKYHO M MPAKTUYECKYHO TOMOILb B
OPraHU3alH UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB:

NPEIOCTABIISCT MEPEUCHD (PeACPAIbHBIX 3aKOHOIATENBHBIX aKTOB M1 HOPMATHUBHBIX
JOKYMEHTOB, PETYJIUPYIOIIUX AOCTYN K JOKYMEHTAM apXuBa;

UHQOPMUPYET 3asIBUTENS O Ciaydasx OrPaHUYCHUS JIOCTYNIa K apXUBHBIM
JOKYMEHTaM, PEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM Poccuiickoit denepanuu,

Pa3bACHAET MOPAJOK JOCTYIA MOJIB30BATENECH K APXUBHBIM JOKYMEHTAM, MOPSIOK
cocTaBJIcHUS!, 0(hOPMIIEHHS M BBIJAYH APXMBHBIX CITPABOK, APXUBHBIX BBITUCOK W KOTHN
APXMBHBIX JOKYMEHTOB; MOPSAAOK BbIAAYMA JOKYMEHTOB UCCIIEA0BATENSAM, BO BDEMEHHOE
NOJIb30BAHKE, NOPSAOK O(OPMIICHMS 3aKa30B Ha BbLAAYY JEJI HCCIECAOBATENSM B
YUTAIBHBIA 3@, BO BPEMEHHOE TIOJIb30BAHUE B CTPYKTYPHBIE TOAPA3ACICHUS



Oopranm3aluu, 1nopAa0K BCACHHUA KHUT yUCTa BblAA4YM ACII B YUTAJILHBIN 3aJ1 U B pa60qI/Ie
INOMCIICHWA OpraHru3aluu.

B cnyuwae OTCYTCTBHS WM HEMPABUIBHOTO OQOPMIICHHS JOKYMEHTALMHU 10
OpPraHM3alil  KCIOJIb30BAHMSI APXMBHBIX JOKYMEHTOB NPEIOCTABISAET O00pa3Lbl
APXUBHBIX CIPABOK, APXHMBHBIX BBIMMCOK W KOMWN ApXWBHBIX JOKYMEHTOB, OJIAHKH-
00pa3upl 3aKa30B HA BBIJAYY JEN MCCIEAOBATENSAM B YMTAJBHBIA 34, BO BPEMEHHOE
MOJIB30BAHUE B CTPYKTYPHBIE MOAPA3AEICHUS OPraHU3alii, OKa3bIBACT MPAKTUYECKYHO
nOMOLIb B OOPMIICHWM KHUTH y4Y€Ta BBIJAYM JAC] B YMTAIBHBIA 321 W B pabouue
MOMELICHNS OPraHU3aLlUN.

[Tpouienypbl, yCTaHABTUBAEMbBIE HACTOSIIMM MyHKTOM, OCYUIECTBRIISIOTCS B TCUCHHE
OJTHOTO Yaca C MOMEHTA OKOHYAHUS MPEAbIAYIIEH MPOLEayPHI.

PesynbpTar mponeaypbl: MPEeAOCTABICHHBIA 3asiBUTEII0 MEPEUEHb (PeacpaibHbIX
3aKOHOJATEIIbHBIX AKTOB M HOPMATHUBHBIX JOKYMEHTOB, PErYJIMPYIOLIMX AOCTYN K
JOKYMEHTaM apxuBa, 00pa3lbl apXUBHBIX CHPABOK, APXMBHBIX BBIMHCOK W KOMHIA
APXUBHBIX TOKYMEHTOB, 3aKa30B HA BbLAAYY JCI UCCIIECI0BATENSIM B YUTAJIBHBIN 311, BO
BPEMEHHOE MOJIB30BAHKE B CTPYKTYPHBIC MOAPA3ACTCHIS OPraHA3aliH, 3aN1CEi B KHUATE
yude€Ta BblIauM I B YUTAJIbHBIN 3aJ1 U B pabOUYne MOMELICHHS OPraHu3aluu.

3.5.5. Coeumasact otaena 3HAKOMUTCA € OpraHu3auueld JOKYMEHTOB B
JEJIONPOU3BOACTBE. B ciyyae BBISBICHHS OTKIIOHEHH OT YCTAaHOBIEHHBIX TPEOOBAHMIA
Pa3bACHSET MOPSIOK:

(dopMHUpOBaHUs €T B JETONPOU3BOJICTBE;

IIPOBEICHUS €KETOTHOM SKCIIEPTH3HI IEHHOCTH JOKYMEHTOB B JCIONPOU3BOACTBE
opraHu3anuu u 0(hoPMIIEHHIO €€ Pe3yIIbTaTOB;

nepeaayd CTPYKTYPHBIMU MOJPA3ICICHUSAMHU JIENT B apXUB OpraHu3alluu.

[Tocne 3aBepiiieHUs MPOLEAYPbl HA KOHKPETHOM MPUMEPE MOKA3bIBAET MOPSIIOK:

(popMUPOBaHUS JIE]T B COOTBETCTBUM C HOMEHKJIATYpOH JIEN B IEJIONPOU3BOJICTBE,
aKTOB O BBIJCJCHUM K YHHUTOXKEHUIO JOKYMEHTOB B CBSI3M C UCTCUEHHEM CPOKOM MX
XPaHEHMUSI,

oopmiieHuUs nena Mpy NOArOTOBKE U Nepeaade CTPYKTYPHBIMU MOAPA3ACICHUSIMU
Jell B apxXuB OpraHu3auuy (MOJIIMBKA MW MEPEIUieT, O(QOpMIICHUE OOJIOXKKH,

HyMCpauu:a JIMCTOB, COCTABJICHUC 3aBepHJHTeHBHOﬁ HaJAIInuCH J:[ena).

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
Tpex 4acoB 30 MUHYT C MOMEHTA OKOHYAHMS MPEAbIAYIICH NPOLELYPHI.

PesyanaT npoucaypel. MCTOAUYCCKAA KW IIPAKTHYCCKAA IIOMOLIb B OpraHru3alnn



JIOKYMEHTOB B JCJIONPOU3BOACTBE, 00pa3ilbl aKTOB O BBIJCICHUM K YHUUYTOKCHHIO
JIOKYMEHTOB B CBSI3U C UICTCUCHHEM CPOKOM MX XpaHEHUs, 0()OPMJIEHHOTO JJIs IEPeIaun
B ApXMB JICTIA.

3.6. Opranusanus v MPOBEICHUE CEMUHApa

3.6.1. IIpu opranuzanuu ceMuHapa cnenuanuct Oraena:

COTJIACOBBIBACT C 3asBHTEIEM TEMY, JaTy IMPOBEACHHS W COCTaB YYaCTHUKOB
CeMUHapa,

OnpecacCiACT TCMbI IOKJIaA0B U COCTAaB JOKIIaAYHNKOB,

NOJIyYaeT OT JOKIIAAUYUKOB TIOATBEPKICHHE 00 YUYACTHH MU COTIIACYET C HUMH TEMBI
WX JIOKJIAJI0B;

[Tpouienypa, ycTaHaBiIMBacMasi HACTOSIIUM MYHKTOM, OCYIIECTBIISIETCS B TCUCHHE
OJTHOTO PabOoYero HS ¢ MOMEHTA MOCTYTUICHUS 3asBJICHUSI,

PesynbTar mponeaypel. ONPEACICHUE TEMBI, AAThl MPOBEACHUS, NOKIAAYUKOB H
YYaCTHUKOB CEMHUHAPA.

3.6.2. Cnemmanuct Otaena:

COCTaBJISIET M COTJIACOBBIBACT C 3asBUTENIEM CIMCOK YYaCTHUKOB CEMUHAPA;

COTJIACOBBIBACT C 3asBUTEIIEM M OCMATPUBAET MECTO M MMOMEIIEHHUE SIS TPOBEICHUS
CEMUHApa, HAIMYMe HEOoOXOaUMOro oOOpyaoBaHUs (MOCAJA0YHBIC MECTa, CTOJbI st
npe3uanyma, TpuOyHa s BRICTYHAOMIMX YYACTHUKOB M T.11.);

pazpadaThIBaCT M COTJIACOBBLIBACT C 3aSBUTENIEM MPOTPAMMYy CEMHHAPA.

[Tpouenypa, yctaHaBinuBacMasi HACTOSIIKAM MYHKTOM, OCYLIECTBIISICTCS B TCUCHHE
TPEX AHEH ¢ MOMEHTA OKOHYAHUS MPEABIAYIIEH MPOLETyPHI.

Pe3ynbrar mnpoueaypbl: COTIACOBaHHBIE C 3asBUTEIEM Mporpamma, CIUCOK
Y4aCTHUKOB U MECTO MPOBEACHUS CEMUHApA.

3.6.3. Cnemmmanuct Otaena;

u3Bemaet  (TeneoHorpaMmoid, (pakcorpamMmoi, MO BJEKTPOHHOM MOYTE)
Y4aCTHUKOB O TEME, MECTE U BPEMECHHM MTPOBEICHUS CEMUHApPA.

[Tpouenypa, yctaHaBiIMBacMasi HACTOSIIKAM MyHKTOM, OCYLIECTBIISIETCS B TCUCHHE
OJIHOTO JTHSI C MOMEHTA OKOHYaHMS MPEABIAYLICH MPOLETyPHI.

Pesynbrar npouenypsl: U3BEIICHHBIC YYACTHUKK CEMUHAPA.






MYHHLIMITAJIGHOM ~ YCAYTM, TOATOTOBKY pelIeHWd Ha JehCTBUs  (Oe31eiCTBUE)
JOJDKHOCTHBIX JIUIL OpraHa MECTHOTO CaMOYIIPABIICHHUS.

dopmaMu KOHTPOJIS 3a COOJTIOICHAEM MCIOTHEHUST aIMUHUCTPATUBHBIX MPOLIEAYP
SIBJISIFOTCSI:

NPOBEJACHUE MPABOBOM SKCIEPTU3bl MPOCKTOB JOKYMEHTOB MO MPEAOCTABICHHUIO
MYHHLIMIATIbHON yCIIyTH. Pe3ybTaroM 3KCIEpTU3 SBISETCS BU3UPOBAHUE TPOEKTOB,;

IMPOBCACHUC B YCTAHOBJICHHOM IOPAAKC IIPOBCPKH BCACHUA ACJIONMPOU3BOACTBA,

NPOBCJACHUE B YCTAHOBIECHHOM TMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOFOICHUS
MPOLEAYP MPEAOCTABICHUAS] MYHULUITAJIbHON YCIYTH.

KoHTponbHBIE MPOBEPKU MOTYT OBITh TUIAHOBBIMH (OCYIECTBIISATHCS HA OCHOBAHWUA
NOJIyTOJAOBBIX WJIM TOJOBBIX IMJIAHOB PabOThl OpraHa MECTHOTO CAMOYIPABJICHHS) U
BHEIJIAaHOBBIMU. [Ipy MpOBEACHUM TMIAHOBBIX MPOBEPOK MOTYT PacCMaTpPHUBATHCS BCE
BONPOCHI, CBA3AHHBIE C MPEAOCTABICHHEM MYHHLIHNAIBHOW YCIYrW (KOMIUIEKCHBIE
MPOBEPKH ), AJTU 10 KOHKPETHOMY OOpalICHUIO 3asBUTEIS.

4.2, Texkyumidi KOHTPOJIb 3a COOMIOJEHUEM MOCICAOBATEILHOCTA ACHCTBHNA,
OMPEACTICHHBIX  QIMWHUCTPATUBHBIMM  MPOLEAypaMW MO  NPEAOCTABICHUIO
MYHHLIMNAIBHOW YCIIyTH, OCYIIECTBISIETCS yrpasaenamMu Mcnoikoma Mamaaslickoro
MYHHLIMNAIBHOTO paifona PecnyOnuku Tarapcras.

4.3. llepedyeHb MAOKHOCTHBIX JIML, OCYILECTBIAIOIIMX TEKYIUMA KOHTPOJIb,
YCTaHABIMBAETCS TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3AEICHUSAX OPraHa MECTHOTO
CaMOYIIPABIIEHUS U AOJKHOCTHBIMU PETJIAMEHTAMMU.

[To pesynpraram MpPOBEACHHBIX MPOBEPOK B CIIYYAC BBISABJIICHUS HAPYLICHUN IpaB
3adBUTENICA BWHOBHBIE JIMIA TPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHOAATENbCTBOM Poccuiickoit denepanuu.

4.4 Havaneauk OTrena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIN)
HEHAAJICKAIEE BBHIMOJIHEHWE aJIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B pasnene 3
Hacrosero Pernamenra.

4.5. KOHTpOJIb 3a MPEAOCTABICHUEM MYHULMNIAIBHON YCIYTH CO CTOPOHBI IPAYK/IAH,
uX OOBCAMHEHWH W OpraHu3anuii, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATENIBHOCTA apXWBHOIO OTIENA MCIIOJIKOMA NPH MPEAOCTABICHUA MYHHUIMITAIBHON
YCIIyTH, TOJyYEHHUs TOJIHOM, aKTyalbHOW M JOCTOBEPHONW HMH(OPMALMKA O TOPAIKE
NPEIOCTABIICHUS MYHULATATBHON YCIIYTHA U BO3MOKHOCTH JA0CYI1€OHOTO PACCMOTPEHHS
oOpanieHuit (3ka100) B TpoLecce MPeA0CTaBICHU S MyHUIIANIAILHOM YCITYTH.






























1.3.3. Appec o¢uumaneHoro caiita Hcmonkoma B WH(OPMaIMOHHO-
TEICKOMMYHUKAUMOHHOW  cetm  "HHtepner" (mamee - cetp  "UHTepHer"):
http://www.mamadysh.tatar.ru.

1.3.4. Undopmanus 0 MyHUIHANATBHON YCIYTe MOXKET ObITh MOy YeHA:

1) nocpeactBoM WH(MOPMALMOHHBIX CTEHAOB O MYHUUMOAIBHOH YCHyTe,
COJEPKALINX BU3YAJIbHYI) M TEKCTOBYHO WH(OPMALMIO O MYHHULMNAIBHOH YCIIyTE,
PacroNoXeHHbIX B ToMeIeHusx Mcnonkoma, 1uist paboThl ¢ 3asButensmMu. UHpopmanms,
pazmeniacMas Ha HMHQOPMALIMOHHBIX CTEHAAX, BKJIKOYACT B ce€0s CBEACHHS O
MYHHLIMIIAJIBHONW YCIyre, coJepkameiics B myHkrax (moanmyskrax) 1.1, 1.3.1, 1.3.2,
1.33,23,24,25,28,2.10,2.11, 5.1, 5.2 nacrosmero Pernamenra;

2) nocpeactBoM cetu "MHTepHET":
Ha oduimanbHoM caiite Mcnonkoma (http://www.mamadysh.tatar.ru.);

Ha [loprasie rocy1apcTBEHHBIX U MYHHLIMNAIbHBIX yeiyr PecryOnmuku Tatapcran
("http://uslugi.tatarstan.ru");

Ha EnuHOM mopTane TOCYyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCayr ((QyHKIu)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnu B McrnonkoM (JInUHO Wiu 1o Teneony);

4) mpu NTUCBMEHHOM (B TOM YHCJIE B POPME ANEKTPOHHOTO JOKYMEHTA) 00palicHAN
B MCIIONIKOM;,

5) B MHOro(yHKIMOHABHOM LEHTPE NPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHLMNATIBHBIX yCayT (Hanee - M®L), B yaaieHHbIX pabounx Mmectax ML

1.3.5. Undopmanus mo BoOmpocaM NPEIOCTABICHUS MYHHULIMIAIBHONH YCIYIH
pazmentaercs cnequamuctoMm Otaena Ha oduumaneHoM caiite HMcmonkoma w Ha
WH(HOPMALMOHHBIX CTEHAAX B NOMEIIEHUAX Mcnosikoma Amist pabOoThI C 3asBUTEISIMA.

1.4. IlpenocTaBaeHUE MyHULIMNAIBHOM YCIYTHA OCYIIECTBRIISIETCSA B COOTBETCTBUHU C!

denepanibHbIM 3aKOHOM OT 6 OKTs0ps 2003 roma N 131-®3 "O06 oOmmx npuHIMnax
OpraHM3ali MECTHOro camoynpaeineHuss B Poccwiickoit ®enepaumn”  (nanee
Oenepanbhblii. 3akoH N 131-03) (CoOpanue 3akoHomarenscTBa Poccuiickoii
®denepanuu, 2003, N 40, ct. 3822, ¢ y4€TOM BHECEHHBIX U3MEHECHMIA ),

®denepanbHbIM 3aK0HOM OT 22 oKTs10ps 2004 roga N 125-03 "O0 apxMBHOM J€EIE B
Poccuiickoii ®denepannn”  (nanee - deaepanbHblii 3akoH N 125-03) (CobOpanue
3akoHoaarenbeTBa Poccutickoit @enepannu, 2004, N 43, ct. 4169, ¢ y4eTOM BHECEHHBIX



WU3MCHEHHIA ),

®denepanbabiM 3akoHOM 0T 27 urons 2010 roma N 210-®@3 "OO6 opraHuzanuu
MPEAOCTABJIEHUS TOCYTAPCTBEHHBIX U MYHUIIMNANBHBIX yCIIyTr" (manee - denepanbHblid
3akoH N 210-D3) (CoOpanue 3akoHoaatenbeTBa Poccuiickoilt @enepammu, 2010, N 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX H3MEHEHUIA ),

[TocranoBnennem IIpaBurensctea Poceniickoit @enepaunu ot 15 urons 2009 r. N
477 "OO0 yrBepxkacHun [lpaBun aenmonpou3BoACTBA B (EACPATbHBIX  OpraHax
UCIIOJIHATENIbHOH BiacTh" (nanee - [1paBuia nenonpousBojactea) (Pocculickas rasera,
2009, 24 uroHs, C y4ETOM BHECEHHBIX U3MEHEHMI ),

[IpaBunamu opraHu3alii XpaHEHUs, KOMIUICKTOBAHMS, YYETA W UCIOJIb30BAHUS
JOKYMEHTOB ApxuBHOro (onga Poccuiickoii ®enepanuu uW  Apyrux apXuBHBIX
JIOKYMEHTOB B TOCYJAPCTBCHHBIX U MYHUIIMITAIGHBIX apXUBaX, My3€saX U OnOIMOTeKaX,
opraHu3anmsx Poccuiickoit akaieMuu HayK , yTBEP)KICHHBIMU MPUKa30M MUHUCTEPCTBA
KyJIbTypbl Poccuiickoii @enepanuu ot 18 guBaps 2007 r. N 19 (manee - [IpaBuna
paboTel) (BroNIIETEHh HOPMATUBHBIX aKTOB (PeiepanbHBIX OPraHOB WCHOJHUTEIBLHON
Biactu, 2007, N 20, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

3akoHoMm PecnyOnmuku Tarapcran ot 28 uronst 2004 roga N 45-3PT "O mecTtHOM
camoynpaeneHuu B PecnyOnuke Tatapcran” (manee - 3akoH PT N 45-3PT) (PecnyOnuka
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX H3MEHEHMIA ),

3akoHom PecnyOmuku Tartapcran ot 24 nekabps 2007 roma N 63-3PT "O
HAJICJICHUM OPraHoB MECTHOIO CaMOYIPABJICHHS MYHUIMNAJIbHBIX 0Opa3oBaHWi B
PecnyOnuke Tarapctan OTAEIbHBIMEA TOCYAPCTBEHHBIMH MOJIHOMOYMSIMHU PecnyOnnku
Tarapctan B obOmactu apxuBHoro aena’ (manee - 3akon PT N 63-3PT or 2007 r.)
(Pecnybnuka Tarapctan, 2007, 25 nekabpsi, ¢ y4€TOM BHECEHHBIX U3MEHECHUIN );

3akoHom PecnyOnuku Tarapcran ot 20 utons 2017 roga N 63-3PT "O6 apxuBHOM
nene B PecnyOnuke Tarapcran” (manee - 3akon PT N 63-3PT ot 2017 r.) (Cobpanue
3akoHoaarenbeTBa PecnyOmmku Taraperan, 2017, T 55 (wacts D), ct. 2016 ),

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tataperan ot 28.05.2007 N
203 "O pasrpaHM4YeHUM COOCTBEHHOCTH HA AQPXWBHBIC JOKYMEHTBI, CO3/IaHHBIE J10
oOpa3oBaHusl, OOBCAUHEHUS, PA3JACIICHUS WM W3MEHEHMs CTaTyca MYHWULMNAIbHBIX
0o0pa3oBaHMii M XpaHsLIMECS B MyHHIMNAIBHBIX apxuBax B PecnyOnuke Tartapcran, u
00ECNEeYCHNN yUueTa XPaHIIIUXCS B MyHUIMNAIBHBIX apxuBax PecnyOnuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSILUXCS K TOCYTaPCTBEHHON COOCTBEHHOCTH PecmyOnmku
Tarapcran" (manee - nocranoinenne KM PT N 203) (Pecny6mmka Taraperan, 2007, 25
JEeKaops, C Y4ETOM BHECEHHBIX M3MEHEHMIA ),

YeraBom MaMaJbIICKOr0 MYHHUIMIIAJIBHOIO paioHa;

[TonoxxenneM 00 MICOMHUTENEHOM KOMHTETE MaMagblICKOTO MYHHIMITAIEHOTO









MPAaBOBBIMHA aKTaMHu JUIA
[IPEIOCTABICHAS

MYHULUNAIBHON YCIIYTH, &
TaK)KE  YCIYI, KOTOPBIE
SIBJISIFOTCS HEOOXOAUMBIMH

A 00s3aTeNbHBIMA  JUTS
MPEIOCTABIICHUS
rOCYIapCTBEHHBIX YCIYT,
MO IJTIEKAIAX
MPEICTABICHUIO

3agBATEIIEM, CIOCOOBI HMX
MOJIYYECHUS 3asBUTETIEM, B
TOM YHCJIE€ B DJIEKTPOHHON
dbopMe,  TOpPAIOK  HX
NIPEACTABIICHUS

MUCbMEHHOE 00palCHUE ).
[Tpn nuyHOM TpHieMe TpaKAaAHUH

MIPEABSABIISET:

- JTOKYMEHT, YAOCTOBEPSAFOLIAMN
JIAYHOCTB;

-  HTOKYMEHTHI, TOATBEPIKAAFOLINAE
MMOJITHOMOYHS MPEACTABUTEINS

FOPUAMYECKOTO JINLA.
brnank 3asgBiieHUs Ui TOJMy4YEHUs
MYHHULIAMAIBHONW YCIIYTH 3asBUTENb
MOKET TMOJIyYATh TPU  JHYHOM
obOpamienun B HUcnonkom, M®OIL], B
yAAIEHHBIX padounx mectax MO,
OnekTpoHHble  (OpMBI  OJAHKOB
3asBJICHHS pa3MeIcHbI Ha
opunmansHOM caiite Hcnonkoma,
[loprane  rocymapCcTBEHHBIX U
MYHHLIAMAIBHBIX YCIyT PecnyOnuku
TarapcraHn,  EnuHOoM roprase
rOCyJapCTBEHHBIX u
MYHHLANATIBHBIX YCIYT ((PyHKIUH).
3asBneHUE 17} NpUIaracMble
JOKYMEHTBI MOTYT OBITh
MIPEACTABIICHBI (HarpaBJICHBI)
3asBUTETIEM Ha OyMaXKHBIX
HOCHUTENSX OJHUM M3 CIIECOYIOIINAX
CIOCO0OB:

JUYHO (JIALOM, ACHCTBYIOLIMM OT
UMEHU 3adBHUTENS, HA OCHOBAHWH
JOBEPEHHOCTH ),

NOYTOBBIM OTIIPABICHHUEM.
3adBNEHUE W JOKYMEHTBI TAaKKE

MOTYT OBITBH NPEACTABIICHBI
(HampaBJICHbI) 3asBUTEJIEM B BHJC
AJNIEKTPOHHOIO JOKYMEHTA,
ITOAITUCAHHOTO IIPOCTON
OJIEKTPOHHOM  MOJNKCBHIO,  4Yepe3
WH(OPMALMOHHO-

TENEKOMMYHUKALIMOHHBIE CETH
001Iero 10CTyna, B TOM YHCIE Yepe3
WH(OPMALMOHHO-

TENEKOMMYHUKALIMOHHY IO CEThb
"HuTepner”, cailt  Hcnonkoma,
ITopran rOCYJapCTBEHHBIX 51
MYHHLHNATIBHBIX YCIyT PecnyOnuku




TarapcraH, EnnHbIii oprain
rOCyJapCTBEHHBIX u
MYHHLIANATIBHBIX YCIYT ((DyHKIM)

2.6. HcuepnbiBarommii
nepeueHb  JOKYMEHTOB,
HEO0OXOIUMBIX B
COOTBETCTBUU Cc
HOPMaTHUBHBIMU
MPABOBBIMU  aKTaMH ISl
MPEIOCTABIICHUS

MYHULMNAIBHONR  YCIIyTH,
KOTOpbIE  HAXOAATCS B
PaCTIOPSKEHUT
roCyJapCTBEHHBIX
OpraHoB, OpPraHoB
MECTHOTO
CaMOYTIPABJICHUS] U WHBIX
OpraHu3anii 1 KOTOPBIE
3asBUTEITb BITPaBE
NPEICTaBUTh, a TaKXKe
CcrocoObl MX MOJyYCHHUs
3asBUTEIISIMA, B TOM YHCIIE
B DJIEKTPOHHOH (Qopme,

HOPSI0K ux
PEICTABICHHUS,
rOCYIapCTBEHHBIN OpraH,
oprat MECTHOTO
camoymnpaejicHuss  JIu0O
opraHusarus, B
PacCHoOpsKEHUH  KOTOPBIX
HAXOJATCS JAHHBIC
JOKYMEHTBI

IIpencrasnenue JOKYMEHTOB,
KOTOpPBIE MOTYT OBITh OTHECEHBI K
JAHHOHM KaTeropuu, He TpedyeTcs

2.7. llepeueHbp OpraHos
MYHUIUIAIBHON  BJIACTH
(MECTHOTO
CaMOYIPABJICHUsI) W WX
CTPYKTYPHBIX
MOJIPA3ICIICHNU,
COIJIaCOBAHUE KOTOPBIX B
clyvasx,
MIPEAYCMOTPEHHBIX
HOPMATHBHBIMH
IIPaBOBBIMH aKTaMH,

CormacoBanue MYHHULUTIATBHON
YCIIyTH HE TpeOyeTCs




TpedyeTcs JUISt
[IPEIOCTABICHAS
MYHULUTATBHONA YCIYTH U
KOTOPOE€ OCYIIECTBIIACTCA
OpPraHoM MCIIOJIHUTEIBHON
BJIACTH,
MPeI0CTABIISAFOILIAM

MYHULMNATBHYIO YCIYTY

2.8. HcuepnbiBarommii
MEPEYEHb OCHOBAHWNA JUTA
oTKaza B npuemMe
JIOKYMEHTOB,
HEOOXOIUMBIX
MPEAOCTABICHUS
MYHUIUNATBHOU yCIyru

JJIA

OTka3 B MpUEME TOKYMEHTOB HE
OpeayCMOTPEH

2.9. HcuepnbiBarommii
MEPEYEHb OCHOBAHWNA JUTs
MIPAOCTAHOBJICHUSA WA
OTKa3a B MPEAOCTABIICHUA
MYHULUIATBHON YCIIYTH

OcHOBaHus Uil MPUOCTAHOBIICHHUS
CpoKa PEIOCTABIICHUS
MYHHLIAMATbHON YCIIyTH HE
YCTAHOBJICHBI.

OcHoBaHus JUTS OTKa3aB
NPEIOCTABICHUM  MYHULMNATBHOM
YCITYTH HE YCTAHOBJICHBI.

2.10. Ilopsanmok, pa3mep u
OCHOBaHUs B3UMAaHUs

MYHULUITATBHON
MONUJIMHBI MM WHOM
IUIaThl, B3MMAECMOM 3a
MPeI0CTaBICHUE

MYHULHANIAIBHON  YCIYTH,
BKJIFOYAs UH(POPMAILMIO O
METOIUKE pacyera
pasMepa TaKkoM IuIaThl

MyHuumnansbHas yciyra
PEIOCTABIISACTCS HA OE3BO3ME3THOM
OCHOBE

q. 3 CT. 15
denepanbHOro 3aKkoHa
N125-D3;

9. 1 CT. 8

denepanbHOro 3aKkoHa
N 210-®3

2.11. Ilopsanok, pa3mep u
OCHOBaHUs B3UMAaHUs
IUIATHI 34 MPEJOCTABICHUE
YCIIYT, KOTOPBIE SBIISFOTCS

HEO0OXOINMBIMHA u
00s3aTeTbHBIMA JUTS
MPEIOCTABIICHUS

MYHMIIATIAJILHOW  YCIIYTH,

BKJIFOYAs UH(POPMALMIO O
METOIUKE pacyera

[IpenocrapieHre HEOOXOIUMBIX H
00s13aTENbHBIX YCIYT HE TpeOyeTcs

q. 3 CT. 15
denepanbHOro 3aKkoHa
N 125-@3;

q. 1 CT. 8

denepanbHOro 3aKkoHa
N 210-®3




pasMepa TaKkOu MIaThl

2.12. MakcumMaabHbIA
CPOK OKHJIAHUS B 0UEPEIN
npyu MoJaue 3ampoca o
MPENOCTABICHUN
MYHUIHANAIBHON YCIIyTH U
pu MTOJTYYCHHAH
pe3ynbTara
MPENOCTABICHUS

YCIIyT

TaKHuX

MakcUManbHBIA  CPOK  OKMJAHUS
npreMa NOJTy4aTeist YCIIyTH
(3asBUTENISI) TPU MOAAUYE 3arpoca U
Oph  TOJNYYEHUM Pe3yjbTara He
JOJKEH MPEBBIIATh 15 MUAHYT.
OuepenHocTs ISt OTACIIBHBIX
KaTeropuu oy vyareie
MYHUIUNATBHOM YCIyTH HE
YCTAHOBJIEHA

2.13. Cpok perucrpanuu
3ampoca  3aMBHTENIL O
MPEAOCTABICHUN
MYHULHATIAIBHON YCIIYTH, B
TOM YHCJIE€ B DJIEKTPOHHON
dbopme

B nenb oOpainenus 3asBuTENS.
3anpoc, MOCTYIHABIIAN B
ANEKTPOHHOW (OpME B BBIXOAHOH
(Mpa3IHUYHBIN ) JICHB,
PETUCTPUPYETCS HA CIACAYIOIIMN 3a
BBIXOJIHBIM (Mpa3IHUYHBIM )
pabounii 1cHb

n. 16 4. IV IlpaBun
JEJIONPOU3BOACTBA

2.14.  TpeboBanuss K
MMOMEIIEHUSIM, B KOTOPBIX
MPENOCTABISACTCS

MYHULIANAIBHASA YCITyTa, K
MECTY O’KUJaHU S "
MpreMa 3asaBUTEIIEN, B TOM
qucine K 0OCCIICUCHMIO
JOCTYITHOCTH JUTS
WHBAJIUI0B YKA3aHHBIX
00OBEKTOB B COOTBETCTBUHU
C 3aKOHOJATEILCTBOM
Poccniickoi denepaunu o
COLMAJIBHOM 3a1IUTE
WHBAIUJOB, Pa3MEUICHUIO

IIpenocraBiieHue MYyHULIHANAIBHON
YCIYTA OCYLIECTBIISIETCS B 3AAHUSIX
U TMOMEHICHUSX, O0OpYyIOBAaHHBIX
MIPOTUBOMOYKAPHON  CHUCTEMON H
CHUCTEMOM MTOYKapOTYIICHUS,
HEOOXOUMOM MEOEITBIO JUTS
oopMmeHus JIOKYMEHTOB,
UH(POPMALIMOHHBIMU CTEHIAMM.
ObecnieunBaeTcs
OecrpensTCTBEHHBIA AOCTYI
WHBAJIUJIOB K MECTY
NPEIOCTABIICHUS  MYHUIMOAIBHOM
yciyrd  (yaoOHBIM  BXOJ-BBIXOJA B
NOMEIIEHUS! M TEPEMELICHHE B WX

u odopmiIeHUIO|pEaEnax).

BU3YAJIBHOM, TEKCTOBOW H| Bu3yasibHas, TEKCTOBAs 51

MYJIETUMEIANHON MyJbTUMENNIHAS HHpOpPMALHS O

uH(pOpMaMK O TMOPSIKE[NOPsIKE [PENOCTABICHUS

MPEAOCTABICHUS  TAKUX(MYHULMITAIBHON YCIyTH

YCIyT pasMemaeTcs B yAOOHBIX  JUId
3a8BUTENIEN MECTaX, B TOM YHCIIE C
V4ETOM OTPaHUYEHHBIX
BO3MO>KHOCTEY NHBAJIUA0OB

2.15. [Toxkaszarenu| [Tokazarensmu JOCTYITHOCTH

JOCTYITHOCTH M Ka4yeCTBAIPEAOCTABICHUS  MYHHULMIIAIBHOMN




MYHHLIMATIAJILHOM YCITYTH, B
TOM YHUCJIE KOJMYECTBO
B3aUMOJICHCTBUI
3asIBUTEIS C
JNOJKHOCTHBIMU — JIULIAMH
npu PEIOCTABICHUT
MYHHLIAMAIBHON YCIIYTH U
UX MPOJOJKUTEIBHOCTD,
BO3MO>KHOCTh TTOJIyYCHHUSI
MYHHLIAMAIBbHONW YCIYTH B
MHOTO()YHKIIMOHATTBHOM
LUEHTPE MPEAOCTABICHHS
rOCyJapCTBEHHBIX u
MYHHLAMAIBHBIX YCIYT, B
VIAJIEHHBIX pabounx
MeCTax
MHOTO(YHKIIMOHAIBHOTO
LHEHTPAa MPEAOCTABICHHUS

rOCYyJapCTBEHHBIX "
MYHHLHAMAJIBHBIX  YCIYT,
BO3MOKHOCTb TTOJTYYEHUS
uHpopMaMu O  XOJ€
MPENOCTABIICHUS
MYHHLIAMAIBHON YCIIYTH, B
TOM YHCIIE C
UCITOJIb30BAHUEM
WH(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOT I

YCIIYTH SIBJISIFOTCSL:

PacroNOKEHHOCTh NOMEUICHUS
apxuBa B 30HE JOCTYNHOCTH
OOLIECTBEHHOT0 TPAHCIIOPTA,;

HaJIM4ue HEOOX0IMMOTO
KOJIMYECTBA CIICHUAIMCTOB, & TAKXKE
ITOMEIEHUN, B KOTOPBIX
OCYILECTBISAETCS npuem

JIOKYMEHTOB OT 3asBUTEIIEN,

Hanu4ue MCYEPITBIBAFOIIEN
uHdopmaru o cnocodax, MopsIKe U
CpOKax PEIOCTABIICHUS
MYHUIUNATBHOM yCIyTH Ha
UH(OPMAIMOHHBIX CTCH/IAX,
UH(OPMAIMOHHBIX pecypcax
(http://www.mamadysh.tatar.ru); B
cetu  "Huarepuer’; wa Iloprane
rOCyJapCTBEHHBIX u

MYHHLANAIBHBIX YCIYT PecnyOnuku
TarapcraHn,  EnuHOoM roprase
rOCYJapCTBEHHBIX 17}

MYHHLAMATIBHBIX YCIyT ((pyHKIMR);
OKa3aHWe TOMOILIM WHBAJIKAJIAM B
MPEOI0JICHAN 0apbepoB,
MEIIAKIIMX MOJYYEHUI UM YCITYT
HapaBHE C APYTHMH JIMLAMH.
KayecTtBo [PENOCTABICHUS
MYHULUITAITBHON yCIIyrH
XapaKkTEePU3YETCst OTCYTCTBUEM:
oyepencii IpyU MPHUEME U BBHIIAYEC
JOKYMEHTOB 3asBUTEIISAM,

HapYILICHUH CPOKOB
OPEIOCTABJICHUS  MYHULMNAIBHON
YCAYTH,

*KanoO Ha neicTBus (0e3neiicTBre)
MYHULUTATbHBIX CITy’KalluX,
IPEIOCTABJISIOIINX
MYHULUMATBHYIO YCIYTY;

Kano0 Ha HEKOPPEKTHOE,
HEBHUMATEIBHOE OTHOLLIEHHE
MYHULUTATEHBIX CITy’KalluX,
OKa3blBAIOLIMX  MYHUIMUMNAIbHYIO
YCAYTY, K 3aBUTEIISAM.,

I1pu rmoJlavue 3arpoca 0

npcaoCTaBJICHUN MYHHHHHaHBHOﬁ




YCIIYTH A TOpAd  TOJIYyYCHUH
pe3yabTara MyHULUITAIBHONW YCITYTH
- OOHOKPATHOE B3aMMOJICHCTBUE

JOJDKHOCTHOIO LA,
MPEAOCTABISAFOLIETO
MYHULUTIATBHYIO VCIIYTY, 51
agaButTelis. [IpoaomKuTebHOCTh
B3aUMOCHCTBUSA OIpeaenseTcs
HacTosIUM PernmaMmeHToMm.

I1pu [IPEIOCTABICHUN

MYHULHANAIBHON yciiyrd B MOLL, B
yAAJIEHHbIX paboumx mectax MOI]
KOHCYJIBTALIMIO, TIPUEM M BBIIAYY

JOKYMEHTOB OCYILIECTBIISAET
cnenyamuct MOL,
Hudopmanms 0 X0z1e

MPEAOCTABIIEHUS ~ MYHMLMNAIBHON
YCIYTH MOXET ObITh MOJIyY€Ha
3a4BUTEIIEM HaA caiTe Mcnmojkoma,
[loprane  rocymapCcTBEHHBIX U
MYHHLANAIBHBIX YCIYT PecnyOnuku
TarapcraHn,  EnuHOoM roprase
roCyJapCTBEHHBIX 17}
MYHHLAMAIBHBIX YCIYT ((PyHKIHA),
B MOII, ynameHHbIX padoumx
mectax MOIL]

2.16. OcoOeHHoCTH
MPEA0CTABICHUS
MYHUIIUATIAILHON YCIYTH B
AIIEKTPOHHOH (hopme

3agBNEHUE O  MPEOOCTABICHHUH
MYHHLAMAIBHOW ~ YCIYTH — MOXET
ObITh ~ HampaejieHO B  (Qopme
ANIEKTPOHHOTO JOKYMEHTA!

Ha o(puuuabHOM caiite Mcnoskoma
(http://www.mamadysh.tatar.ru);
Ha [loprane rocynapCTBEHHBIX U
MYHHLAMAIBHBIX YCIYT PecnyOnuku

Tarapcran
(http://uslugi.tatarstan.rtu);

Ha Enmrrom rnoprajie
roCyIapCTBEHHBIX u

MYHHLANAIBHBIX YCIYT ((QyHKIUI)

(http://www.gosuslugi.tu/)

9. 1 CT. 19
denepanbHOro 3aKkoHa
N 210-®3







HOCHUTENE, B JJICKTPOHHOM BHAC uepe3 opuumanbHbid caiT Mcnomkoma, [lopran
rOCy/IapCTBEHHBIX U MYHHLIMNAIbHBIX yeayr PecryOnmuku Tarapcran, EnuHblid noprain
rOCY/JapCTBEHHBIX W MYHHLMNAIBHBIX YCIYT (QyHKOUI) A1O0 MO MOYTE MOYTOBBIM
OTIIPABJICHUEM MMOJAET (HAMPABIIAET) 3asBJIeHUE. JlIOKYMEHTBI MOTYT OBITh ITOJAHBI YEPE3
yaaneHHoe paboyee mecto MLl Cnmcok yaaleHHBIX padounMx MECT MPUBEIACH B
npuioxkeHuu N 3.

3asBJICHUE O MPEAOCTABICHUA MYHHMLMNATBHONW YCIYTM B JJIEKTPOHHOH (opme
HanpaeysieTcss B OTaen No 3JEKTPOHHOM mouTe WM 4epe3 MHTepHET-IpUEMHYIO
Hcnonkoma. Perucrpaumst 3asBiICHUs, TOCTYNUBIIETO B 3JICKTPOHHONH (opMme,
OCYILECTBIISIETCS B YCTAHOBJIICHHOM HOPSAKE.

3.3.2. Cnenmnaymct OTAeNa pEruCTPUPYET 3as8BIICHUE.

[Tpouienypbl, yCTAaHABTUBAEMbBIE HACTOSAIIMM MyHKTOM, OCYUIECTBIISIOTCS B TCUCHHE
15 MUHYT ¢ MOMEHTa 00pallleHUs 3asBUTEIISL.

Pesynbrar npouenyp: 3aperucTpupoOBaHHOE 3asIBIICHUE,

3.4. COop uHdopmaryu Mo BOMPOCaM MECTOHAXOXKIECHUSI ADXUBHBIX JOKYMECHTOB
3.4.1. Coneunanuct Otpaena:

MPOBEPSIET HAJTMYKUE TOKYMEHTOB B apXUBE;

B ClIydacC OTCYTCTBHA HGO6XOI[I/IMBIX AOKYMCHTOB B apXHBC OCYHICCTBJLACT IOHUCK
MCCTOHAXOKACHHUA TOKYMCHTOB 110 JOCTYIITHBIM 0azam JAaHHBIX

B CJIy4a€ YCTAHOBJICHHsS HEOOXOAMMOCTH [JOMOJIHUTENBbHOH WH(POPMALIMU OT
3asBUTENS IEJIAET 3aPOC 3as1BUTEIO;

10CJI€ YCTAHOBJICHUS MECTOHAXOXACHUS TOKYMEHTOB B MUCHbMEHHOM (hopme (10
¢akcy), B popMe 3NEKTPOHHBIX COOOIIEHH, B (POPME YCTHOTO COOOIICHHUS 3aiBUTEIIO
BO BpeMs mnpuemMa Wid 1o TenedoHy coo0maer HEOoOXOOUMBIE CBEICHUS O
MECTOHAXOKIEHUH TOKYMEHTA 3asiBUTEITIO;

npeUIaracT 3anoJHUTh 3aBUTENIO 3asBICHUE (B MMCbMEHHOM (popMe uu B opme
AJNIEKTPOHHOIO JOKYMEHTA) O BBIIAYE APXWMBHOM CHPaBKM (APXMBHOW BBITUCKH, KOMUU
APXUBHBIX JOKYMEHTOB) MTPH HAJIMYMHU JOKYMEHTA B APXHBE.

[Tporienypel, ycTaHaBIMBAaEMbIe HACTOSIIMM MYHKTOM, OCYIIECTBISIOTCS B JCHb
oOpalicHus 3assBUTEIIS.

Pesynbrar mpouenyp: KOHCYJbTalUs 3asBUTENSl MO  MECTOHAXOXKICHHIO
JIOKYMEHTOB.
























(nara)

(MOAMKCH)

(PUO)













1.3.4. Uadopmanus 0 MyHUIMTAIBHON YCIyre MOKET OBbITh MOJTyYCHA:

1) mnocpeactBoM WH(MOPMAUMOHHBIX CTEHAOB O MYHUUMOAIBHOH YCHyTe,
COJEPKALIMX BU3YAJIIbHYK) W TEKCTOBYKO WH(OPMALMIO O MYHHULMNAIBHOWH YCIyTe,
PacIoNOXKEHHBIX B MOMENICHUAX Mcnonkoma, 1uist paboThI ¢ 3aBUTEISMM,

2) nocpeactBoM cet "MHTepHET":
Ha oduimanbHoM caiite Mcnonkoma (http://www.mamadysh.tatar.ru.);

Ha [loprasie rocy1apcTBEHHBIX U MyHHLIMNAIBHBIX yeiuyr PecryOnuku Tarapcran
(("http://uslugi.tatarstan.tu"),

Ha EauHOM mopTane TOCYJapCTBEHHBIX W MYHHUIIMNANBHBIX YCayr ((pyHKIui)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnn B McrnonkoM (JIMYHO WK 10 Tenedony);

4) mpu NTUCBMEHHOM (B TOM YHKCIE B (POPME HIEKTPOHHOTO JOKYMEHTA) 00OpalicHAN
B Mcniosikom.

1.3.5. Undopmanus mo BoOmpocaM NPEIOCTABICHUS MYHHULIMNAIBHOH YCIYTH
pazmentaercs cnequammctoMm Otaena Ha oduumaneHoM caiite HMcmonkoma w Ha
WH(OPMALMOHHBIX CTEHAAX B NOMEIIEHUAX Micnosikoma Amist pabOThI C 3asBUTEISIMH.

1.4. TlpenocTaBneHue MyHALIMNATBHON YCITYTH OCYUIECTBRIIIETCS B COOTBETCTBUMU C:

Hanoroeeim xonekcom Poccuiickoit denepaumm (vacte Bropas) ot 05.08.2000 N
117-®3 (Cobpanue 3akonomarenbctBa P®, 07.08.2000, N 32, cr. 3340) (nmanee -
Hanorosslii konekc PO );

deaepanbHbIM 3aKOHOM OT 6 OKTA0ps 2003 roga N 131-®3 "O6 oOmmx npUHIKANIAX
OpraHM3ali MECTHOro camoynpaeineHuss B Poccwiickoit ®enepaumn”  (nanee
Oenepanbhblii. 3akoH N 131-03) (CoOpanue 3akoHomarenscTBa Poccuiickoii
®denepanuu, 2003, N 40, ct. 3822, ¢ y4€TOM BHECEHHBIX U3MEHEHUH );

denepanbHbIM 3aK0HOM OT 22 oKTs0ps 2004 rona N 125-D3 "O0 apxMBHOM [J€EIIE B
Poccuiickoii ®denepannn”  (nanee - deaepanbHblii 3akoH N 125-03) (CoOpanue
3akoHoaarenbCTBa Poccuiickoit @enepannu, 2004, N 43, ct. 4169, ¢ y4eTOM BHECEHHBIX
WU3MEHEHUH ),

®denepanbabiM 3akoHOM 0T 27 wrons 2010 roma N 210-®3 "OO6 opraHuzanuu
MPEAOCTABIIEHUSI TOCYTAPCTBEHHBIX U MYHUIIMNAIBHBIX yCIIyTr" (manee - denepanbHbli
3akoH N 210-®3) (CobOpanue 3akoHoaarenbcrTBa Poccutickoit denepanmu, 2010, N 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX M3MEHEHUIA ),



[TocranoBnenuem lIpasurenscrea Poceniickoit @enepaunu ot 15 urons 2009 r. N
477 "OO0 yrBepxkacHun [lpaBun aenmonpou3BoAcCTBA B (EeACpalbHBIX  OpraHax
UCIIOJIHUTENIbHO! BiacTH" (nanee - [1paBuia nenonpousBojactea) (Pocculickas rasera,
2009, 24 uroHS, C y4ETOM BHECEHHBIX U3MECHEHMI ),

[TpaBunamMu opraHu3aiii XpaHEHUs, KOMIUICKTOBAHMS, YYETA W UCHOJIb30BAHUS
JNOKyMEHTOB ApxuBHOro (onga Pocculickoii ®enepaium uW  Apyrux apXuBHBIX
JIOKYMEHTOB B TOCY/JaPCTBCHHBIX U MYHUIIUMAJIBHBIX apXUBaX, My3esX U OMONMOTEKaxX,
opraHu3anmsx Poccuiickoit akaieMuu HayK , yTBEP)KICHHBIMU MPUKa30M MUHUCTEPCTBA
KyJIbTypbl Poccuiickoii @enepanuu ot 18 suBaps 2007 r. N 19 (manee - [IpaBuna
paboTel) (BrONIIETEH, HOPMATUBHBIX aKTOB (PenepanbHBIX OPraHOB WCIMOJHUTEIBLHON
Biactu, 14.05.2007, N 20, ¢ y4eTOM BHECEHHbBIX U3MEHEHUH );

3akoHom PecnyOnuku Tarapcran ot 20 utons 2017 roga N 63-3PT "O6 apxuBHOM
nene B PecniyObnmuke Tarapcran” (nmanee - 3akon PT N 63-3PT or 2017 r.)(CoGpanue
3akoHoAarenbcTBa PecnyOmmku Taraperan”, 25.07.2017, T 55 (wactsb 1), ct. 2016 ),

3akoHoMm PecnyOnmuku Tarapcran ot 28 urong 2004 roma N 45-3PT "O mecTHOM
camoynpaeieHuu B PecnyOnuke Tatapcran” (manee - 3akoH PT N 45-3PT) (PecnyOnuka
Tarapctan, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHbBIX U3MEHEHUH );

[TocranoBnennem Kabunera Munuctpos PecniyOnuku Tartaperan ot 09.08.2016 N
541 "Bonpocsl ['ocynapctBeHHOro komutera PecriyOnuku TatapcTtaH mo apXMBHOMY
neny"  (manee - moctaHoBiaeHue KM PT N 541) (CoOpaHue 3aKOHOJATEILCTBA
PecnyOnuku Tatapcran, 2016, N 13, ¢1. 0384, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tataperan ot 28.05.2007 N
203 "O pasrpaHM4YeHUM COOCTBEHHOCTH HA AQPXUBHBIC JOKYMEHTBI, CO3/IaHHBIE 10
oOpazoBaHusl, OOBECOIUHEHMSI, PA3JCICHHUS WM MU3MEHEHUS CTaryca MYHWULMNAIbHBIX
0o0pa3oBaHMii M XpaHsLIMECS B MYHHLIMNAIBHBIX apxuBax B PecnyOnuke Tartapcran, u
00ECNEeYCHNN yUueTa XPaHIIIUXCS B MYHUIMNAIBHBIX apxuBax PecnyOnuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K TOCYJAPCTBEHHON COOCTBEHHOCTH PecnyOnuku
Tarapcran" (manee - nocranonenne KM PT N 203) (Pecny6muka Taraperan, 2007, 25
JEeKa0ps, C YYETOM BHECEHHBIX M3MEHEHMIA ),

PerimaMeHTOM mepeaaun apXuWBHBIX JOKYMEHTOB JIMKBUAMPYEMBIX OpPraHW3alvii B
rOCy/IapCTBEHHBIE U MYHHULIAIIAJbHBIC apXuBbl PecnyOnvkn TaTapcTaH, yTBEPKIEHHBIM
pacniopsbkenneM Kabunera Munnctpos PecniyOnukm Tarapcran ot 17.01.2008 N 15-p
(manee - PeriaMeHT nepeaaun apxXuBHBIX JOKYMEHTOB),

YeraBoM MamMabIICKOro MyHHIIMNIAIBHOIO paiioHa;
[TonoxxenneM 00 VICMOMHUTENEHOM KOMHTETE MaMaablIICKOTO MYHUIMIAIBHOTO

paiioHa, yTBepKAeHHBIM peteHreM Copera MaMabllCKOro MyHUIMNAIBHOTO paiioHa
ot 08.11.2013 roga N 6-21 (nanee - [Tonoxenne 06 Ucnonkome);









OpraHu3alu-c1aTauKa n
HUcnonkoma (yNOJTHOMOYEHHOTO
UM JIUIIA)

2.4. Cpok mnpenocrasiicHus| Cpok MPENOCTABIICHUS

MYHUIUNATBHOU yCIyru MYHUIUTIATEHOM YCIIyTH
yCTaHABINBACTCS
MYHUIMOATBHBIM ~ aPXHUBOM, B
npeaeaax Cpoka, YCTaHOBJIEHHOTO
(denepanbHbIM
3aKOHOIaTEIIbCTBOM, B

3aBHCUMOCTU OT KOJIMUECTBA JEJ
NPUHUMACMbIX Ha XpaHCHHE U
COCTaBJISIET:

He O6onee 10 aen - 10 auei(4);

(4) 3meck M janee UIMTENHLHOCTD
MPOLIEAYP UCUUCISIETCS B pad0UnX
JTHSX.

He 6onee 20 nen - 12 gHe;
He 6onee 50 nen - 18 guei;
[Tpy MOCTYIUICHWH HAa XpaHEHHE
CBBILIE 50 Ie, CPOK
MPEIOCTABJICHUS MYHHUITUTAIBHOM

YCIIyTH OTNPEACTSETCS
Ha4yaJIbLHUKOM Orpaena, C
YBEAOMJICHUEM 3asiBUTENSL W HE
JOJDKEH — TPEBBILIATh  CPOKa,
YCTAaHOBJIEHHOTO  (peIepalIbHBIM
3aKOHOAATEILCTBOM(S).
2.5. HcuepnsiBaroruii| [ aramn m.4.4.1 IIpaBun
NEPEUYECHb JOKYMEHTOB, padoTHI;
HEOOXOMMBIX B|(5)B  cpok  mpenocraenenus|m. 3.3., 3.6 PerniamenTa
COOTBETCTBUH CIMyHMLIMITAJIbHOW  YCIYyTH  HE[IEpeJaud  apXUBHBIX
3aKOHOJATENbHBIMA ~ WJIU|[BXOJAT. - CPOKM MPOBEIACHMS|IOKYMEHTOB
WHBIMA HOPMAaTUBHBIMH|3aBUTEIIEM SKCIEPTHU3BI
NPABOBBIMM  aKTaMW JUII[UEHHOCTH W YNOPSAOYCHHS
NPEIOCTABIICHUS JOKYMEHTOB JUIsl TEpeJayd  Ha
MYHHLAMAIBHOW YCIYTH, a[XpaHEHWE B  MYHULMMNAIbHBINA
TAKXKE  YCIYI, KOTOPBIE|apXHB,
SBJIIFOTCS HEOOXOAUMBIMY U|- CPOKH COTJIACOBAHUS OIMUCEM
00s13aTEIbHBIMA JUIA|AEN,  WCTOPUYECKHX  CIPABOK
PEIOCTABIICHUS ['ocymapCTBEHHBIM ~ KOMHMTETOM







UMEHU, OTYECTBA) U €0 MOYTOBBIN
apec, MEPEeYeHb OTCYTCTBYIOLIMX

(YTpau€HHBIX) JOKYMEHTOB C
yKa3aHUEM OPUYUH 1754
OTCYTCTBHSI.
2.6. HcuepneiBaronmil| CBEAeHUS O TTOCTAHOBKE HA YUYET
NEPEYCHb JOKYMEHTOB,[M  (WJIA) CHATHS C  y4eTa
HEOOXOMMBIX B[POCCHICKOM WM WHOCTPAHHOM
COOTBETCTBUU C|OpraHM3anuu B HAIOTOBOM OPraHe
3aKOHOJATEIBHBIMA ~ WJIM|IIO  MECTY  HAXOXKICHHS €€
WHBIMU HOPMAaTUBHBIMH[0OOCOOIEHHOTO MOAPA3ACICHHUS.
MPaBOBBIMM  aKTaMHW  JUIs
IIPEIOCTABIICHUS
MYHHLUITATBHON  YCIIVTIH,
KOTOPBIE  HAXOAATCS B
pPaciopsHKEHUN
rOCYJapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO

CaMOYIIpaBJICHUST W WHBIX
OpraHu3anii M KOTOPBIE
3aABUTEID BIIPaBE
[IPEICTaBUTH

2.7. llepeyeHb OpraHoB
MECTHOIO CaMOYIIPaBIICHUS
17} 170:¢ CTPYKTYPHBIX
MOJIPA3ICIICHU,
COITITACOBAHUE KOTOPBIX B
clyvasx,
MPEAYCMOTPEHHBIX
HOPMATHBHBIMH ITPABOBBIMHU
aKkrtamu, TpeOyercs  uIsd
[PEAOCTABICHUS
MYHULMOATBHOW YCIYTH H
KOTOPOE  OCYLIECTBIIAETCA
OpPraHoM HCIOJHUATEIBHOMN
BJIACTH, NPEAOCTABIAIOIAM
MYHULMTNIATBHYIO YCIYTY

JIOKyMEHTBI, TPEAYyCMOTPEHHBIE
II 3Tarom (MyHKT 2.5),
coryiacyrorcss  ['ocyaapCTBEHHBIM
KOMHUTETOM PecnyOnukun
TarapcraH 10 apxXWBHOMY JENY
(nanee - 'ockomapxuB):
JMKBUAMPYEMBIX OpraHu3auui -
MCTOYHHUKOB KOMIIJIEKTOBAHHUS
MYHULMIIATBHOTO apxuBa
COrNIaCyrOTCs DKCIEPTHO-
MPOBEPOYHON W  METOIAMYECKOM
KoMHccHel ['ockomapxuBa (najnee
- OIIMK TI'ockomapxuBa),

IPYyTUX JIMKBUAPYEMBIX
OpraHu3aLuii DKCNEPTHOM
Komuccueir  1'ocy1apCTBEHHOTO
apxvBa JOKYMEHTOB IO JIMYHOMY
coctaBy PecnnyOnuku Tarapcran

2.8. HcuepneiBarommii
MEPEYEHb OCHOBAHUUA JUIA
OTKa3a B [pueMe

1. [Tomaua JOKYMEHTOB
HEHAJICKALUM JIULIOM
2. HecoorsercTBre




JIOKYMEHTOB, HEOOXOUMBIX
JUTSE PEIOCTABIICHUS
MYHUIUNATBHOU yCIyru

MPEICTABJICHHBIX JIOKYMEHTOB
MEPEUHIO TOKYMEHTOB, YKA3aHHBIX
BI. 2.5

2.9. HcuepneiBarommit
MEPEYEHb OCHOBAHUUA A
MPAUOCTAHOBJICHUSA WU
OTKa3a B IMPEIOCTABICHUN
MYHULUTATBHON YCIIYTH

OcHoBanuii IS
NPUOCTAHOBIICHUS:

1. He MPEIOCTABIICHUE
3asBuTEIEM (ero

NPEACTABUTENIEM) JTOKYMEHTAIUN
B OTzen B onpeaeneHHbie ab3ameM
3 nynkra3.3.4., aOzanem 1
nyHkra3.3.9., a03arem 2
nyHkra3.3.12. PernameHTa CpoKH.
2. HesbmonHneHue TpeOOBaHMIA
[TpaBun paboTel 00 yNOpSAAOUEHUH
JOKYMEHTOB.

3. OOHapyXeHHE TpU MPUEME B

Orpen JOKYMEHTOB B
coorBeTcTRMM ¢ 1. 3.3.13.
Permamenta Ha XpaHeHue
JOKYMEHTOB ~ Ha  OyMakHOM
OCHOBE, NOJIBEP>KEHHBIX
MTOPAKEHUIO OMOJIOTUYECKUMHU
BPEAUTESIMU (HaCEKOMBIE,
aKTUBHAs MJIECEHB ), C
NOBPESXKACHUSIMH OyMaru M TEKCTa
u npu HECOOJTIOICHUH
opraHm3anmeii  TpeOGoBaHMU K
0(OPMJIEHUIO JIEJT, U3JIOKEHHBIX B
[IpaBunax  paboTBl  ApXWBOB
OpraHu3aruu.

OcHoBaHus [Tl OTKa3a:
Ilepenaua  OOKYMEHTOB 1o

JIMYHOMY COCTaBY U BPEMEHHOTO
CpOKa XpaHeHUs JECUCTBYIOIMINX
OpraHM3aliii W TMpU HAIUYUA

m. 10 cT.23
denepalibHOTO  3aKOHA
N 125-@3;

n.4.4.1 ITpaBun paboTsl;
m. 3.5, 36, 37
Permamenra mnepenaum
APXMBHBIX JIOKYMEHTOB

2.10. Tlopsnok, pasMep |
OCHOBaHMS B3UMaHUs
rOCyIapCTBEHHOM

MOLLJIMHBI WJIA UHOM TUIATHI,

B3NMaEeMON 3a
[IPEIOCTABIICHHAE
MYHULUITATBHON  YCIIVIH,

MPaBOMPEEMHUKA
MyHuuumnansHas yciyra
[PEIOCTABIIAECTCS Ha

0e3B0O3ME3IHOI OCHOBE.

q, 3 CT. 15
denepanbHOrO  3aKOoHa
N 125-@3;

4. 1 cT. 8§ DenepanbHOTO
3axkoHa N 210-®3




BKJIFOYAs HMH(OpMaNUi o
METOJIMKE pacyeTa pasmepa
TaKO! IUIaThI

2.11. Tlopsnok, pasMep u

OCHOBAHMS B3MMAaHMS TJ1aTHI
3a MPEJOCTABJICHUE YCIVT,
KOTOPBIE SIBJIIOTCS
HEOOXOIUMBIMHA n
00s3aTeTbHBIMA JUTS
MPEA0CTABICHUS

MYHULUITATBHON  YCIIVTIH,

BKJIFOYAas MH(pOpMALUIO O
METOJIMKE pacyeTa pasmepa
TaKO! IUIaThI

[IpenocraBieHne HEOOXOIUMBIX
u  00s3aTeNibHBIX  YCAYTr  HE
TpedyeTcs

q, 3 CT. 15
denepasbHOrO  3aKOHA
N 125-@3;

4. 1 cT. 8§ DenepanbHOTO
3axkoHa N 210-®3

2.12. MakcuMaJIbHBIA CPOK

OKUJAHHUS B OYEPEOU MPH
nojave 3ampoca 0
NPEIOCTABIICHUT

MYHHULIAMAJIBHOW YCIYTH H
IPH MOJIYYCHUH Pe3yJibTaTa

MaxkcuMaJIBHBIA CPOK OKHJaHHS
rnpueMa [oyvarens
MYHHUIATATEHON yCIIyru
(3asBUTENIS ) MPU MOJAYE 3aMpoca u
[pU TOJNYYEHUU pe3ysibTara He
JOJDKEH TPEBBILIATH 15 MAHYT.

PEIOCTABIICHUS Takux| O4epeaHOCTh AT OTACIBHBIX
yCIyT Kareropui MoJTyyaresei
MYHUIUOATBHOM ~ YCIIyTH ~ HE
YCTaHOBJICHA.
2.13. Cpok perucrpauuu| B neHs mocrymieHus 3aseienaus |n. 16 4. IV IlpaBun
3anpoca  3adBUTENS O JEJIOMPOU3BOACTBA
MPEAOCTABIICHUN
MYHUIUNATBHOU yCIIyru
2.14. TpeboBanus K| [IpucyrcTBeHHOE MECTO
MOMEMICHUSAM, B KOTOPBIX[0OOPYI0BAHO:
NPEIOCTABIIACTCS UH(QOPMAIMOHHBIMUA CTEHIAMU;

MYHULIANAIBHASA YCIIyTa

CUCTEMON KOHIULIMOHUPOBAHUS
BO3yXa;

MIPOTHUBOMOKAPHON CHCTEMOW U
CHCTEMOH MMOKAPOTYILICHUS

O0ecrieunBaeTcsa
OecTIpensATCTBEHHBI T JOCTYT
AHBATUIOB K MECTY

NPEAOCTABJICHUST MYHULIUITAJILHON
yciyrd (yAOOHBIM BXOA-BBIXOJ B
MOMENICHHS U TIEPEMEIICHUE B UX
npeaesnax).




2.15. Ilokazarenmu
JOCTYITHOCTH MW KaudeCTBa
MYHULHATIAIBHON YCITYyTH

ITokazarensamu JOCTYITHOCTH
NPEAOCTABIICHUS MYHULUITAJIbHON
YCIIYTH SBJISFOTCS:

PacroJIOKEHHOCTh  MTOMELIEHUS
APXUBHOTO OTHENIA UCIOJIKOMA B

30HE JOCTYTHOCTH
OOIIECTBEHHOTO TPAHCIOPTA,
HaJIu4uue HEOOXOAUMOT0

KOJIMYECTBA  CHECLUAIMCTOB, A
TAK)KE IOMEIICHUNA, B KOTOPBIX
OCYLIECTBISAETCS PUEM
JIOKYMEHTOB OT 3asBUTEIIEN,

HaIM4ue HCYEPIBIBAIOLIEN
uHpopmanun 0 cnoco0ax,
MOPSLAKE 17} CpOKax
NPEAOCTABIIEHUS MYHULUITAJILHON
YCIyTH Ha  WH(OPMALKMOHHBIX
CTEHAX, WH(OPMAMOHHBIX
pecypcax — apXMBHOIO  OTJAENA
UCIOJKOMa B ceTh "MHTEpHET", HA

Enunom rnoprajie
rOCYIapCTBEHHBIX 17}
MYHULIMIAIBHBIX YCIIYT.

KayecTBO [PENOCTABICHUS
MYHHIUTATEHON yCIIyrH

XapaKTEePU3yETCA OTCYTCTBUEM:
odepenci mpu MnpuemMe U BhIAAYE
JOKYMEHTOB 3asIBUTEIISM,

HAPYIIECHUI CPOKOB
MPEIOCTABIIEHUS. MYHULIATIATBHOM
YCIIYTH,

>Kajio0 Ha JICHCTBUS

(Oe3nciicTBUE) MYHHMIIMIAIBHBIX
CIy’)KalllUX,  MPEAOCTABJISIOLINX
MYHUIMIATBHYIO YCITYTY,

Kanoo Ha HEKOPPEKTHOE,
HEBHUMATEIBHOE OTHOLICHUE
MYHUIMATEHBIX CITy’KalluX,

OKa3bIBAKOIIMX MYHHULHUIAIBHYIO
YCIYTY, K 3aABUTEIISIM.

IIpm [IPEIOCTABIICHUN
MYHULMITIATBHOM YCIIYTH B
MHOTO(QYHKIIMOHATBHOM — LIEHTPE
(namee - M®ILI) koHcynpTanmo,
NPUEM M BBIJIAYY JOKYMEHTOB










[Tponieaypa, ycTaHaBiIMBacMasi HaCTOSIIIUM MYHKTOM, OCYIIECTBIISETCS B TCUCHUE
OJTHOTO JIHS C MOMEHTA MOCTYIIJICHUSI 3aMpoca.

PesynbTar mpoueaypsl: 3aperucTpUPOBAHHOE 3asIBJIICHUE, HAPABIEHHOE B OTAET.
3.3.3. Cnenmnaymmct OTaena, BEAYIIAN IPUEM 3asIBICHUM, OCYIIECCTBIISET:

MPUEM 3asIBJICHUS U JOKYMEHTOB COracHo M. 2.5. (I aTam) HaCTOSIIEro perjiaMmeHTa,;
PETUCTPALMIO 3asIBJICHUS B YKYPHAJIE PETUCTPAIK 3asBJICHUIN;

ITPOBEPSET 3asBJICHAE U JOKYMEHTHI HA HAJIMYKAE OCHOBAHMI ISl OTKA3a B IPUEME
JNOKYMEHTOB, YKa3aHHbIX B II. 2.8 HacTosero Permamenra.

[Ipy OTCYTCTBMM OCHOBAaHMH [UIsl OTKa3a B NPUEME JOKYMEHTOB, YKA3aHHBIX B
nyHkTe 2.8 Hacrosuero PermamenTa, cnenmanuct Otaena:

IIpu MNpcAoCTaBJICHUN 3adBJICHHUA 3adBUTCIICM JIMYHO M3BCINACT 3ad4ABHUTCIIA O
INPUCBOCHHOM BXOIAIICM HOMCPC,

NpU HANpaBICHUM 3asBJICHMS 3asBUTEIEM B DJICKTPOHHOW (opme yBemomiser
3asBUTEINS B AJICKTPOHHON (DopMe 0 nare mpueMa 3asiBJICHUs U TPUCBOCHHOM BXOISIIEM
HOMEPE.

B cnydae HanmuuuMs OCHOBaHMM Uisl OTKa3a B MPUEME  JOKYMEHTOB,
NPEAYCMOTPEHHBIX NYHKTOM 2.8 Hacroswmero Pernmamenra, cneumanuct Otaena B
3aBUCUMOCTH OT CcItoco0a MoAayuy 3asBJICHHs YBEAOMIISIET €r0 O HAJIMYHAW MPENSATCTBUI
JUIsL PETMCTPALMK  3asBJICHUS M BO3BPAIIACT €MY JIOKYMEHTBI C IHACHMEHHBIM
OOBSICHEHHEM COACP KAHHSI BBISIBIIEHHBIX HETOCTATKOB B MTPEICTABICHHBIX JOKYMEHTAX.

[Tponienypel, ycTaHABIMBACMbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIOTCS B TCUCHHE
15 MUHYT MOCTE NOCTYIUICHUS 3asBJICHUS (OOpALEHUS 3asIBUTES ).

PesynabTar mporemyp: TPUHATOE MW 3apETMCTPUPOBAHHOE 3asABICHUEC WU

AOKYMCHTEI, BO3BPAUICHHLBIC 3adBUTCIITO.

3.3.4. ®OpMUPOBAHKE W HAMPABJICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPTaHBbI,
YYaCTBYIOIIME B MPEAOCTABIICHUA MYHHUIIUNIATLHON YCIIYTH

3.4.4.1 CnenyamucT HampaBisieT B AJIEKTPOHHOW (POpPME MOCPEACTBOM CHUCTEMBI
MEXKBEIOMCTBEHHOI'0 JIIEKTPOHHOIO B3aUMOIEHCTBUSA 3a11POC O MPENOCTABIICHUN!

CBelieHUs 0 MOCTAHOBKE Ha Y4YeT W (MJIM) CHITHS C Y4Ye€Ta POCCHUHCKON WM
WHOCTPAHHOW OpraHM3alyd B HAJIONOBOM OpPraHe M0 MECTY HAXOXKIACHHUS €€



000COOJIEHHOTO MOAPA3AETICHUS.

[Ipouenypsl, yCTaHABIUBACMBIE HACTOSALIUM TYHKTOM, OCYILLECTBIISKOTCS B TCUCHHE
omHOro pabo4ero MAHS C MOMEHTA MOCTYIUICHHS 3asBJICHUS O TMPEAOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH.

PesynbTar nponeayphl. HAMMPABICHHBINA 3aITPOCHL.

3442 ChnenHMamMcThl TMOCTABIHIMKOB JAHHBIX HA OCHOBAHWM  3ampoca,
NOCTYNUBLIETO YEPE3 CHCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOIO B3aMMOACHCTBHS,
NPEIOCTABIIAIOT  3alpallliBacMble  JOKYMEHTHl (MH(POPMALIMIO) WM HAMPABISEOT
YBEAOMJIEHUST 00 OTCYTCTBHM JOKYMEHTa W (W) WHPOpMaLUH, HEOOXOIUMBIX st
MPEAOCTABJICHUS MYHUIIMITAJILHOM YCIYTH (1aJiee - YBEIOMJIEHUE 00 OTKa3e).

[Iporienypsl, ycTaHABIMBAEMBIE HACTOSALIMM ITYHKTOM, OCYIIECTBIIAIOTCSA B TEYEHUE
IATH  JHEH CO JHS TOCTYIUICHHS MEKBEIOMCTBEHHOIO 3ampoca B OpraH WIH
OpPraHM3alMIo, MPEAOCTABISIFOIINAEC AOKYMEHT M WH(OPMALMIO, €CIIH WHBIE CPOKH
IIOArOTOBKM W HAIpaBJICHUs OTBETA HA MEXBEIOMCTBEHHBIN 3alpoc HE YCTAHOBJICHBI
(enepanbHBIMU 3aKOHAM U, TPABOBBIMU akTamu [ [paButenbcTBa Poccuiickoit @enepannn
Y TIPUHATBIMHA B COOTBETCTBHH C (PEACPATBHBIMU 3aKOHAMU HOPMATHBHBIMU TIPABOBBIMU
aktamu PecnyOnuku Tarapcras.

Pesynbrar mpouenayp: MOKYMEHTHI (CBeAeHMs) MO0 YBEOOMIIEHHME 00 OTKase,
HarpasieHHble B OTaer.

3.3.5. Cnemmnanuer Otaena OCyIIECTBISIET TPOBEPKY CBEACHUMA, COACPKAMXCS B
JOKYMEHTAX, TPEICTABICHHBIX 3asIBUTEIIEM.

B ciiyuae BBISBIICHUS OCHOBAHUI JUIsl OTKA3a B MPEAOCTABICHUN MYHUIHANIAIBHOM
YCIYTH, MPEAYCMOTPEHHBIX MMYHKTOM 2.9. HACTOSAIIETO PEMIAMEHTA, B 3aBUCUMOCTH OT
cnoco0a mojayuu 3asBJICHHS MACBMEHHO MU3BEMIACT 00 3TOM 3asBHTETIS.

B ciiy4ae oTcyTCTBHS OCHOBaHHMIA AJis OTKa3a B MPEAOCTABICHUH MYHHIMNIAIBHON
YCIIyTH TO Pe3yJbTaTaM PAaCCMOTPEHHs 3asBJICHUS W3BCIIACT 3asABUTENS O CPOKAX
3aKJIFOYECHHAS ~ JOTOBOpPA O  MPUHATHM  JOKYMEHTOB  OT  JIMKBUAWPYEMOMH
HEroCy/TapCTBEHHON OpraHu3alHH.

Jlara mpegocTaBiaeHusl JOKYMEHTOB, NMPEAYCMOTPEHHbIX myHKTOM 2.5. (Il 3Tam)
HACTOALIETO PerimaMenTta, yCTaHAB/IMBACTCS ¢ YYETOM CPOKOB IOAIMUCAHUS JOrOBOpA,

OTNPEACIICHHBIX MYHKTOM 3.5. HaCTOsIIETO PernaMmenra.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIAM ITYHKTOM, OCYILECTBIIIFOTCS B TEYEHHE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLIEYPHI.

Pegynbrar mpouenypbl: NepelaHHas — 3asBUTEN0  MHPOpPMALMS O  JAare



NPEACTABICHUS JOKYMEHTOB WJIM WU3BEUICHUE 3asIBUTENS 00 OTKa3€ B MPEAOCTABICHUN
MYHULUIIAJIBHON YCIIYTH.

3.3.6. Cnemnanmer Ortaena mo  pes3yiabTaraM  PAcCMOTPEHUS 3asBICHUS U
JOKYMEHTOB MOATOTABIMBACT W HAMPABISET HA COIJTACOBAHME HAYAJIBHUKY OTIENA
NPOEKT JAOrOBOPA O MEPENAYE APXUBHBIX JOKYMEHTOB HA XPAHEHUE B MYHHUIIMITAJIbHBIN
apxuB (nanee - Jloropop).

Hpouez[ypbl, YCTaHAaBJIMBACMbIC HACTOAIIMUM IIYHKTOM, OCYIICCTBIIAIOTCA B TCUCHUC
OAHOro aHda ¢ MOMCHTA OKOHYaHUA HpeI[BII[YH_[eﬁ IIponCaAypkEIL.

Pesynmbrar mpouenypsl: HampaBiICHHBIM HA COMIACOBAHWE HAYAJIBHUKY OTHAEIA
poekT /lorosopa.

3.3.7. Hauvanenuk Ortgena paccMarpuBacT npoekT JloroBopa, BH3UPYET H
HAIPABJIAET IOPUCTY UCIIOIKOMA.

[Tpouenypsl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYLIECTBISIOTCS B JICHb
ITOIy4Y€eHHs poekTa Jlorosopa.

Pedynprar mpouenypsl: HalpaBICHHBIM FHOPUCTY HCIOIKOMA HA COIVIACOBAHUE
poekT /lorosopa.

3.3.8. IOpucT HUCronaKomMa B MOPSAKE OYEPEIHOCTH MOCTYIUIEHUAS PACCMATPUBAET
npoekT JloroBopa, COrjacoBBIBAET M HANPABISAECT HA MOANMCH PYKOBOIMTEIIO

HCITIOJIKOMA.

B cnyyae Hanuums CyIIECTBEHHBIX 3aMeYaHnii Bo3Bpaact J{oroBop Ha 10paboTKy
C MMCbMEHHBIM YKa3aHUEM HEI0PaOdOTOK

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIHAM ITYHKTOM, OCYILECTBIIIOTCS B TECUEHHE
OJIHOTO JTHSl C MOMEHTA OKOHYAHUS MTPEABIAYIIEH TPOLIEYPHI.

PesynbTar npoueaypbl: HanpaBJIEHHBINA HA MOAMKACH PYKOBOIUTEIO HCIIOIKOMA HITA
BO3BPALICHHBII HAa JopaboTKy HavanbHUKY Otaena npoekT Jloroeopa.

3.3.9. PyKoBOOWTENb WCIOIKOMA B TOPAJKE OUYECPEAHOCTH MOCTYIUICHUS
MOANMKUCHIBACT JOTOBOP M HANpapinseT €ro HadanbHuky Oraena s nepenavu

3asABHUTCIIIO.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSILMM ITyHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
OJIHOTO JTHSl C MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLIEYPHI.

PesynbTaT npoueaypbl: MOANUCAHHBIN PYKOBOAUTENIEM UCTIONKOMa J[oroBop.

3.3.10. Cnenuanuct OtAena BbLAACT MPU JTMYHOM MPUOBITHH 3aSBUTENS WIKA €T0



JNOBEPEHHOIO JIMLA TPU NPEABABICHAM NACNOPTA WIM WHOTO, YAOCTOBEPSIOLIETO
JMYHOCTHh JOKYMEHTA WJIA JOBEPEHHOMY JIMLY - MPU TPEABABICHUHA TOBEPEHHOCTH
JloroBop wuiau HanpaeisieT JlOrOBOp 3asBUTENIKD MO IOYTE MPOCTBIM IHUCBMOM,
YBEIOMJISIET 3asBHUTENS O CpPOKax MNpPeaoCTaBieHUs JloroBopa W JOKYMEHTOB B
cooTBeTcTBUM ¢ 1. 2.5. (I 3Tam).

[Tpouenypa, ycraHaBiMBaeMasi HACTOSIIMM IMMYyHKTOM, OCYIIECTBJSIETCS B JCHb
NOJYYEHUS MOJMUCAHHOTO PYKOBOIUTENEM HCToyikoma Jlorosopa.

PesynbTar mpouemypsl: HAMPABJICHHBIA 3asSBUTEIIO Ui moanucaHus Jlorosop,
YBEIOMIICHHE 3asBUTENS O CPOKAX MPENOCTaBiIeHUs J[0roBopa u JOKYMEHTOB.

3.3.11. 3asBuTens (€ro MpeACTABUTEND) JIMYHO HA OYMAa)KHOM HOCHTENE JTUOO MO
NOYTE 3aKa3HBIM TOYTOBBIM OTIPABJICHUEM C YBEIOMJICHUEM O BPYYCHHH MOJAET
(HampaBsieT) JIoroBOp U JOKYMEHTHI B cOOTBETCTBUM ¢ 1. 2.5. (Il aTan)

3.3.12. Cnenmamuct Otaena OCyleCTBISET MPOBEPKY:

NOJTHOTHI COCTaBa JOKYMEHTOB;

KOMIUIEKTHOCTH JIOKYMEHTOB,

COOTBETCTBHS IOKYMEHTOB YCTAHOBJICHHBIM (hopMam;

COCTaBISIET M NPEACTABISICT HadalnbHUKy OThena Ha MNOANUCH 3aKIFOUYEHHUE
MYHULMIIATBHOTO apXxuBa [Uisl HampasieHus Ha paccMmorpenue DIIMK ['ockomapxusa

JOKYMEHTOB;

HarnpasJisieT Ha paccmoTpenue DI IMK 'ockoMapxuBa JOKYMEHTHI € 3aKTFOUYCHUSIMA
MYHULMIIAUTEHOTO apXUBa

B cnydae Hanuumns 3aMe4aHKii, BO3BPALIAET JOKYMEHTBI 3asIBUTEIIO Ul BHECEHUS
WCIIPABJICHUI.

Hpouez[ypbl, YCTaHaBJIMBACMbIC HACTOAIIMUM IIYHKTOM, OCYHICCTBIIAIOTCA B TCUHCHHUC
ABYX JIHEH ¢ MOMEHTA IMNOCTYIUICHUA JOKYMCHTOB.

Pesynbrar mpolenyp: HampaBiI€HHbIE HA COIVIACOBAHWE B YMpapjieHue (6) wiu
BO3BPAIIICHHBIC 3asBUTEITIO 711 UCTIPABICHMS TOKYMEHTHI.

(6)CornacoBanue JNOKYMEHTOB, MPEAyCMOTPEHHBIX nyHKTOM 2.5. (II >Tan)
HacToswero Pernamenra, YpaBieHHEM OCYIIECTBISETCS B COOTBETCTBUM € rPadKOM
npoBencHust  3acemanuii  OIIMK  Vopaenmenuss w OKCIEPTHOW — KOMUCCHH
["'ocyrapcTBEHHOrO apXuBa JOKYMEHTOB MO JUYHOMY cocTaBy PecryOmukm Tatapcran






























NPEACTABNISAETCS OJIUH U3 TOKYMEHTOB;
KOMUS PEMICHUS CYJa, B TOM YUCJIE O TPU3HAHUU HECOCTOATEIbHBIM (OaHKPOTOM );

OmpeesicHue apOUTPAXKHOTO CyJia O 3aBEPUICHUM KOHKYPCHOTO MPOU3BOCTBRA.

(nara) (MOJIMKUCH) (OHO)







Hroro npunsaTo

el Xp.

Ilepenauy npou3BeIH:

Homxuocts [Tognucs PacmmpoBka
MTOANKUCH

Jlara

IIpuem npousBenu:

Jomxuocts [Toagnuce Pactmdposka
NOJMUCH

Jlara

®onHay npucBoeH N

H3MeHeHus B YUCTHBIC JOKYMCHTBLI BHCCCHbI

Homxuocts [loagnuce PacumdpoBka noanucu

Jlara










[Ipunoxenne
(CIpaBOYHOE)

PexBHU3UTHI JOJKHOCTHBIX JIMI, OTBE€TCTBCHHLIX 3a IPE€A0CTABJICHHUC
FOCYIlapCTBeHHOﬁ YCGIYId 110 BbIIAY€ apXUBHLIX CIIPABOK, APXHUBHbIX BBIIIUCOK,
KO APXHBHBIX JOKYMCHTOB H OCYHIECCTB/JIAIOINX KOHTPOJIb €€ HCIIOJTHCHHS

ApxusHblii otae Ucnonkoma MaMaablICKOro MyHUIIUNAJIBLHOTO paiioHa
PecnyOiinku TaTtaperan

JIOJ>KHOCTh Tenedon ONEKTPOHHBINA aIPEC
Hauanenuk otaena (885563) 3- | Arhiv.Mam(@tatar.ru
34-76
['maBHbBIN CIENUATTACT OTAENA (885563) 3- Arhiv.Mam(@tatar.ru
34-76

HUcnonnurenbHblii komurer MaMaabIICKOro My HUIMIIAJILHOTO paiioHa
PecnyOiiuxn TaTraperan

JIOJDKHOCTB Tenedon DJNEKTPOHHBIN aapec
PykoBonutens (885563) 3-15-|Mamadysh.Ikrayona@tatar.r
UCIOJIHUTEIBHOIO KOMUTETA 00 u
3aMecTUTENb (885563) 3-14-|Mamadysh.Ikrayona@tatar.r
PykoBoaurens 55 u
HcnomHutensHOro
KOMHUTETA




