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IHOCTAHOBJIEHUE

O06 yTBep>kaeHIH AIMUHUCTPATUBHOTO
periiaMeHTa Mpea0CTaBICHHUS] MyHUIIMTTAIbHON
YCIIYTH IO CBHJIETEILCTBOBAHUIO BEPHOCTH
KOIHMH TOKYMEHTOB M BBIITUCOK U3 HUX

B nemsix peanmmzanuu @eaepanproro 3akona ot 27 utons 2010 roma Ne 210-D3 «O6 opranuzamum
MPEJOCTABJICHUS. TOCYIAapPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT», PYKOBOJCTBYSCH IOCTAHOBJICHUEM
Kabunera MunuctpoB PecnyOnuku Tarapcran ot 02.11.2010 Ne880 «OO6 yrBepxaenun Ilopsaka
pa3pabOTKU U YTBEPKJIECHUS aIMHUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHS FOCYIapCTBEHHBIX YCIYT
WCTIOJTHUTENIBHBIMA OpTaHaMH TOCYJIapCTBeHHON Biacth PecnyOonmukm TarapctaH W O BHECEHUH
M3MEHEHMH B OTAeNbHbIe ocTaHoBieHNs KaObunera Munuctpos Pecriy6onuku Tatapcran»

ITOCTAHOBJIAIO:

1.  VYTBepauth AJMUHHCTPATUBHBIA pErJIaMEHT NPEAOCTABICHUS MYHHLUNATIbHON
YCIYTH 10 CBUJETEIbCTBOBAHUIO BEPHOCTH KOMUN JOKYMEHTOB W BBIIUCOK U3 HHUX
(npunaraercsi).

2. Ony0iuKOBaTh HACTOAIIEEe MOCTAHOBIEHHE Ha O(QUIMAIBLHOM IOpTaje MPaBOBOU
nHpopmanun PecnyOnuku Tartapctan B MH(GOPMaMOHHON-TEJIEKOMMYHUKAIIMOHHON CETH
«MuTepreT» o aapecy: http://pravo.tatarstan.ru.

3. llpu3HaTe yTpaTHBIIMM CHJIy IIOCTAaHOBJIEHUE bBOIBIIEMMHAPCKOTO CENbCKOTO

UCIIOJHUTENBHOTO KomuTeTa oT 23.09.2015 Ne41-m.
4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOSLIET0 MOCTAHOBIIEHHUS OCTABIISIO 3a COOOM.

['maBa nmocenenus A.I''I"'apunon


http://pravo.tatarstan.ru/

[IpunosxeHne K MOCTaHOBICHHIO
bonpuiemmHapcKoro cebeKoro
HcromHUTENbHOTO KOMUTETA
CabMHCKOTO MyHULIUTIAJIILHOTO
paiioHa (ropoJCKOro OKpyra)
Pecniy6onuku Tarapcran

ot 19.08.2016 . Ne 34

AJMMHHUCTPATUBHBIN perjaMeHT
NMPeI0CTABJICHNS MYHUIIUNIAJTbHOM YCJIYTH MO CBUAETEIbCTBOBAHUE BEPHOCTH KONMIA JOKYMEHTOB
U BBINHCOK M3 HUX

1. O0mume moJrokeHust

1.1. Hacrosimumii agMUHUCTPATUBHBIA pErJaMEHT IPEAOCTaBICHUS MYHMIMIAIBHOW YCIyTU
(nanee — PernaMeHT) ycTaHaBIMBAeT CTaHIAPT U HMOPSAOK MPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH I10
CBHUJICTEIIbCTBOBAHNWE BEPHOCTH KONHMHA JOKYMEHTOB W BBIMUCOK W3 HUX (Jajiee — MYHHIUNAIbHAS
yciyra).

1.2. Tlomyuatenn MyHHIMDAIBHOW YCIyrd: (u3uyeckue M IOpHIUMYECKHe Juna (maiee -
3asBUTEIIb).

1.3. MyHunmnanpHas yciayra mpeIocTaBiseTcs bolbIIenmHapCKIM CEIbCKUM HCTIOTHUTEIBHBIM
komuTeToM CaOMHCKOro MyHHIIMIIATBHOTO paiioHa (nanee — Mcnoakom).

1.3.1. Mecro naxoxaenue Mcnonkoma: c. bonsmmoit llunap, yn. Kooneparusuas, 1.36

I'padux paboThI:

MOoHeeNbLHUK — naTHHUIA: ¢ 7.30 1o 16.00;

cy66ora: ¢ 8.00 1o 11.00;

BOCKPECEHBE: BBIXOIHOMU JICHb.

Bpems nepepbiBa JUIsl OT/IbIXa U MUTAHUS YCTAHABIMBAETCS MPaBUWIAMHU BHYTPEHHETO TPYAOBOTO
pacropsika.

CrpaBounslif Tenedon 8(84362)41211.

[Tpoxox Mo JOKYMEHTaM YIOCTOBEPSIOIIUM JTHIHOCTb.

1.3.2. Anpec odunuansHOro caifta moceseHus: B UHQOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn
«uTtepuet» (nanee — cetb «Mutepuer»): (http:// www.saby.tatar.ru).

1.3.3. Undopmanus o rocyJapCTBEHHOH yCIIyre MOXeT ObITh MOJIyYeHa:

1) mocpenactBoM WH(POPMALMOHHBIX CTEH/IOB, COJCPKANINX BHU3YalbHYI0 U TEKCTOBYIO
MHGOPMAIIMIO O MYHMLIMIAIBHOW YCIIyre, paclojoKEHHbIX B MoMernieHusx Mcmnonkoma, amst paboTsl ¢
3asBuTesiMU. MHpOpManus, pazMeniaemasi Ha WHOOPMAIIMOHHBIX CTEH/IaX, BKIFOYAET B ceOsT CBEICHHUS O
MYHHIIMIIABHOM yCIIyTe, coepikaiiecs B myHkTax (moanynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosIero Perimamenra;

2) mocpenctBom cetu «VHTepHEeT» Ha oduIMaTbHOM caliTe MyHHMIUNAIbHOrO paiiona (http://
www. saby.tatar.ru.);

3) Ha Ilopraie rocy1apCcTBEeHHBIX U MyHUIIUNIANBHBIX yeayr Pecrryonuku Tarapcran (http://uslugi.
tatar.ru/);

4)na EnuHOM mOpTane TOCYNAapCTBEHHBIX W MYHUIMNAIBHBIX yciyr (¢pynkowit) (http://
Www.gosuslugi.ru/);

5) B Ucnonkome:

NIPY YCTHOM OOpAIIeHUH - TMYHO WK TI0 TeNeOoHY;

IIPU MUCBMEHHOM (B TOM 4HCIIE B (pOpME JIEKTPOHHOTO TOKYMEHTa) OOpalleHnd — Ha OyMa)KHOM
HOCHTEJIC 10 TI0YTE, B AJICKTPOHHOU (DOpPME M0 AJICKTPOHHOMU MOYTE.



http://www.saby.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. Nudopmauus mo BOIpocaM IMPEJOCTaBICHUS MYHHIMIIAIBHOM YCIYrM pa3MelaeTcs
cnenuanucToM Vcnonkoma Ha opUIMATBFHOM caiiTe MyHUIIMIAIBHOTO paiioHa U Ha WH()OPMAIIMOHHBIX
CTEHJIaxX B oMelieHusx Mcnonakoma 11t paboThl ¢ 3aIBUTEISIMHU.

1.4. [IpenocraBieHne MyHULIUIIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

I'paxxnanckum xonekcoMm Poccuiickoit denepannu (dacts nepsas) ot 30.11.1994 Ne51-D3 (nanee
- I'pK P®) (Cobpanue 3akonomarenbctBa PO, 05.12.1994, Ne32, ¢1.3301);

Hanoroseim kogexkcom Poccuiickoit denepanuu (uacts Bropasi) ot 05.08.2000 Nel17-®3 (nanee —
HK P®) (Cobpanue 3akononareiascta PD, 07.08.2000, Ne32, c¢1.3340);

OcHoBamu 3akoHonatenbecTBa Poccuiickoit @enepaunu o Hotapuate oT 11.02.1993 Ne 4462-1
(manee — Ocnossl) (Bemomoct CHJl u BC P®, 11.03.1993 Nel0, cT.357);

@enepanbabiM  3akoHOM 0T 06.10.2003 Nel31-®3 «OO6 oOmmMx MNOpHUHOMIAX OpraHU3aLUN
MeCTHOro camoyrmpasiieHuss B Poccuiickori ®enepanun» (manee — dDenepanbHbiii 3akoH Nel31-D3)
(Cobpanwue 3akononarenscTBa PO, 06.10.2003, Ne40, cT.3822);

®enepanbabiM - 3akoHOM  oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCy/lapCTBEHHBIX M MYHHMIMIAIBHBIX ycuyr» (manee — Penepanbhblii 3akoH Ne210-®3) (Cobpanue
3akoHoaarenbcTBa PD, 02.08.2010, Ne31, c¢1.4179);

npukazom Muntocta Poccum ot 10.04.2002 Ne99 «O6 yrBepxknenun Dopm peecTpoB s
pErucTpaly HOTapUaIbHBIX JIEHCTBUHN, HOTAPHAIBHBIX CBUACTEILCTB M YAOCTOBEPUTEIHHBIX HAIMUCEH
Ha CJeJIKaX M CBUJETENIbCTBYEMBIX TOKyMEHTax» (nanee - npuka3 Ne99) (bromiereHp HOPMATHBHBIX
aKTOB (eiepalIbHBIX OPraHOB UCIIOJIHUTENBbHOM BiacTu, Ne20, 20.05.2002);

npukazoM Muntocta Poccun ot 27.12.2007 Ne256 «O6 yrBepxkaeHun MHCTPYKIIUU O TMOPSIKE
COBEpIICHHUS HOTapUajbHBIX JEUCTBUH TJaBaMU MECTHBIX  aJMUHUCTPAlMH  TOCEICHHH U
MYHHUIMIAJIBHBIX DPAWOHOB M CIELMAJIbHO YINOJHOMOYEHHBIMH JOJKHOCTHBIMU JIMLIAMU MECTHOTO
caMOyMpaBlieHUS MOCENIEHUH U MYHUIIMNIAIBHBIX palloHOBY (nanee - npuka3 Ne256) (Poccuiickas rasera,
Ne3, 11.01.2008);

npukazom DenepanbHoro kasHauerictBa oT 30.11.2012 Nel9n «OO6 yTBepkIeHUU TMOpSIKA
BEJICHUSI TOCYJapCTBEHHON HH(MOPMAIIMOHHOM CHUCTEMBI O TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX
wiarexax (manee — mnpuka3z 19H) (bromnereHp HOPMAaTHBHBIX aKTOB  (peliepalbHBIX OpPraHoB
ucromHUTeNbHOU Biact, Nel, 07.01.2013);

3akoHoM Pecny6nuku Tarapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM caMOyIpaBlieHHH B
Pecniyonuke Tatapcrany (Pecyonuka Tarapcran, Ne155-156, 03.08.2004);

VYcraBom bombiienMHapckoro cenbckoro mnocesneHuss CaOMHCKOTO MYHUIMIAIBHOIO paiioHa
Pecniyomuku Tatapcran, nmpunsaroro Pemenunem CoBeta BosbIIemIMHAPCKOTO CETBLCKOTO IMOCETIEHUs
CabuHCKOro MyHUIIMNIAILHOTO paiioHa oT 27.08.2012 Ne20 (nanee — YcraB);

IIpaBunamMu BHYTPEHHETO TpPYIOBOTO pacnopsaka Jcnoikoma, yTBEpKIEHHBIMH TIJIABOM
nocenenus ot 30.04.2015 roxa. (nanee — [IpaBuna).

1.5. B HacTos1em PernamenTe UCronb3yloTCs CAeyIOINEe TEPMUHBI U ONPEIEICHHUS:

KOMMsI JOKYMEHTa - JOKYMEHT, IOJHOCTbIO BOCIPOM3BOJAIINN HH(OpMAIMIO TOAJMHHUKA
JOKYMEHTA U €r0 BHEUIHHE MPU3HAKH, HE UMEIOIINNA IOpUANYECKON CHIIBI;

JOKYMEHT - MaTepUalbHbII HOCUTEND ¢ 3a)MKCUPOBAHHOI Ha HEM B 11000 Gpopme uHpopmanuei B
BUJE TEKCTa, 3BYKO3allMCH, H300pa)xxeHHss M (WJIM) UX COYETaHMs, KOTOPbII HMEET PEKBU3UTHI,
MO3BOJISIONINE €r0 WACHTU(UIIMPOBATh, U IPEHA3HAYCH JIJIs epeaayl BO BPEMEHH U B MPOCTPAHCTBE B
LeJsIX 0OLIECTBEHHOIO UCTIOB30BaHUS U XPaHEHHUS,

BBIIMCKA - BOCIPOM3BE/IEHHE YacTH JIOKyMEHTa, HalpuMep, BBIMTUCKA M3 OaHKOBCKOTO cCyeTa
KJIMEHTA MOKa3bIBaET COCTOSIHUE CUeTa Ha ONpeesIEHHYIO JIaTy;

B Hactosimem Pernamente mox 3asBieHHEM O MPEIOCTABICHUM MYHMLMNAIBHOW yCIyrH (nanee -
3asBJICHUE) TOHUMAETCSI YCTHOE OOpalieHue.



2. CTanaapr npeaocraBjieHuss MyHUIMNIIAJIbHON YCJIYyTH

HaumeHnoBaHue TpeGoBaHust
CTaH/APTA NpPeJ0CTaBJICHHSA
MYHMUIMIATbHON yCJIYTH

Conep:xxanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBI# aKT,
YCTaHABJIUBAKOLIUH
MYHHIUNIATBHYIO YCJIYTY
WIN TpeOoBaHMe

2.1. HaumeHnoBaHue MyHULIMTIATLHOK CBuUIETEIbCTBOBAHUE BEPHOCTH KOMUHM JOKYMEHTOB M BhIUCOK U3 HUX |['pK P®;

yCIyru npuka3 Ne 256

2.2. HaumeHoBaHM€e UCIIOJIHUTEIBHO- bonpmemmHapckuil cenbCKUNA UCIIOTHUTEIBHBIA KOMUTET VYcras;

pacnopsiANTENILHOTO OpraHa MECTHOTO [Tonoxenue

CaMOYIPaBJICHHUs, HETIOCPEICTBEHHO

MPEIOCTABIISIONIETO MYHUIIUTAIBHYIO

youyry

2.3. Oncanue pe3ynbrara CoBeplieHue HOTAapUAJIbHBIX JACHCTBUHA 1O CBUJIETEIHLCTBOBAHUIO

MPEI0CTABIECHNS MYHULUITAIbHON BEPHOCTH KONUI JOKYMEHTOB, BHIIIUCOK U3 HUX.

YCIIyTH Ortkas B COBEpLICHUU HOTapUaJIbHBIX JEHCTBHAN o
CBU/JICTEIBCTBOBAHUIO BEPHOCTH KOMMM IOKYMEHTOB, BBIITMCOK U3 HUX

2.4. Cpok mpeiocTaBleHus CBueTeNnbCcTBOBAaHUE BEPHOCTU KOMMM TOKYMEHTOB M BBIIMCOK U3 HUX

MYHUIUIIAJILHOM YCIYTH, B TOM YHCIE | OCYIIECTBISIETCA B TEUEHHUE OJHOTO Yaca, C MOMEHTa OOpaIleHHs.

C Y4eTOM HEOOXOUMOCTH OOpalieHus B cnydae mpunHsTus pemieHuss 00 OTKa3e B MPEJOCTaBICHHH YCIYTH B

B OpraHu3alliy, y4aCTBYIOIIUE B TEYEHUU TISATH pabodyux THEH, C MOMEHTa OOpalieHusl.

MPEeI0CTAaBICHUHA MYHULIUITIATIBbHOMN B cnywae npuHATHA pemieHHs 00  OTJIOXKEHUU  COBEPIICHUS

YCIIYTH, CPOK MTPUOCTAHOBJICHUS HOTapHAJILHOTO JCUCTBUS B TEUEHUHW IISITH PabOYMX JHEH, C MOMEHTa

MPEI0CTABIECHNS MYHULIUITAIbHON oOparieHus

YCIIyTHU B CIIy4ae, €CJIi BO3MOXKHOCTh

MPUOCTAHOBIICHHUS IPEYCMOTPEHA

3aKOHOATENbCTBOM Pocculiickon

Denepannun

2.5. M cuepripiBaromuii mepeyeHpb 1. ITacopt wunu Apyrue AOKYMEHTHI, YAOCTOBEPSIOLIUE JIMYHOCTD | mpuka3 Ne256

JIOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU
WM UTHBIMH HOPMaTUBHBIMU
IIPABOBBIMH aKTaMH ISt
[PEOCTaBICHUS] MyHUIIUTIAIBHOM
YCIIYTH, & TAK)KE YCIIYT, KOTOpbIE
SIBJISIFOTCS] HEOOXOIMMBIMH U

3asABUTCIIA.

2. HOKYMGHTBI, MNpEaACTAaBJICHHBIC IJId CBUACTCILCTBOBAHHA BCPHOCTHU
KOMUM MU BBIITHCOK M3 HUX, 00BeM KOTOPLBIX IIPEBLIIIACT OAWH JIMCT,
JOJIXKHBI OBITh IMPOMIMTEI, MPOHYMEPOBAHLEI U CKPCIUVICHBI OTTHUCKOM II€YaTH
opraHu3anuvu, OT KOTOpOfI HUCXOIAT NOKYMCHTEIL




HaumeHnoBaHue TpeGoBaHust
CTaH/APTA NpPeJ0CTaBJICHHSA
MYHMUIMIAJTbHON yCJIYTH

Conep:xxanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBI# aKT,
YCTaHABJIUBAKOLIUH
MYHHIUNIATBHYIO YCIYTY
WIN TpeOoBaHMe

00s13aTeIbHBIMH TS TIPEIOCTABICHHS
MYHUIUIATBHBIX YCIYT, MOICKAIINX
IPE/ICTABICHUIO 3asBUTENIEM,
CIIOCOOBI X TIOJTYYCHUS 3asIBUTEIIEM, B
TOM YHCJIE B JICKTPOHHOH (opme,
HOPSJIOK MX MPEACTABICHUS

2.6. McuepnbiBaroiuii nepeyeHb
JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMU aKTaMHU JIJIs
MPEIOCTaBICHUS! MyHULIUTIATHHON
YCIIYTH, KOTOPBbIE HAXOSATCS B
pacmopsHKEHUU TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIPAaBIICHUS U HHBIX
OpraHu3aIil ¥ KOTOPBIC 3asBUTEIb
BIIPaBE MPEACTaBUTh, & TAKKE
CIOCOOBI MX MOTYYEHUS 3asIBUTEIISIMU,
B TOM YHCIIE B DJIEKTPOHHOH (opMme,
MOPSIIOK MX TIPEICTABJICHHUS;
rOCyJapCTBEHHBIN OpraH, Opral
MECTHOI'O CaMOYIIpaBJIeHUs 100
OpraHu3alys, B paclopsiKEeHUU
KOTOPBIX HAXOJSATCS JaHHBIC
JIOKYMEHTBI

[TonmyyaroTcst B paMKax MEKBEJIOMCTBEHHOTO B3aMMO/ICHCTBHSI:
Ceenenust 00 ymiaTe rocyJapCTBEHHOM NOLUIMHBI M HOTapHaJIbHOTO
tapuda (rocne Beaenus B nerictsue ['MC I'MII)

[Ipuxa3 19u

2.7. IlepedeHn OpraHoB
roCyJapCTBEHHOM BJIACTH (OPraHOB
MECTHOT'O CaMOYIIPABIIEHUS) U UX
CTPYKTYPHBIX IIOJIpa3elIeHUH,
CorJIacoBaHUE KOTOPBIX B CIydasx,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMHU
IIPABOBBIMU aKTaMH, TpeOyeTcst Ist

CornacoBanue He TpeOyercs




HaumeHnoBaHue TpeGoBaHust
CTaH/APTA NpPeJ0CTaBJICHHSA
MYHMUIMIAJTbHON yCJIYTH

Conep:xxanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBI# aKT,
YCTaHABJIUBAKOLIUH
MYHHIUNIATBHYIO YCIYTY
WIN TpeOoBaHMe

MPEIOCTABICHUS YCIYTH U KOTOPOe
OCYILIECTBIISIETCS] OPTaHOM,
MPEIOCTABIISAIONIUM MYHHUIIUIIATIBHYIO

yenyry

2.8. McuepnbiBaroiuii nepeyeHb
OCHOBAaHUH JJI OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIEHUSI MyHULIUIIATbHON

yCIyTH

1) [Mogaya JOKYMEHTOB HEHAISKAIMM JIUIOM;

2) HecooTtBeTcTBHE MIPEJCTABICHHBIX JIOKYMEHTOB MEPEYHIO
JIOKYMEHTOB, YKa3aHHbIX B IIyHKTE 2.5 HacTosero Pernamenra;

3) B 3asBieHMM M MPHIIAraeMbIX K 3asBICHUIO JOKYMEHTaX HMEIOTCS
HEOTOBOPEHHBIE UCIPABJICHUS, CEPHE3HBIC MTOBPEXKICHUS, HE TTO3BOJISIONINE
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE

2.9. VcuepnibIBarommuii nepeucHb
OCHOBAHHUU JJIS1 IPUOCTAHOBIICHUS
WM OTKa3a B MIPEIOCTABICHUU
MYHHULUIIAJIBHON YCIIyTH

OcHoBaHMsI Ui TPUOCTAHOBJICHMSI MPEIOCTABICHUS YCIYT'H HeE
MIPETYCMOTPEHBI.

OcHoBaHus TSI OTKa3a:

1) CoBepiiicHHE TaKOTO ACHCTBHS IIPOTUBOPEUYHT 3aKOHY.

2) JleiicTBHE TOJICKUT COBEPIICHUIO IOHKHOCTHBIM JIMIIOM OpraHa
MECTHOTO CaMOYIIPABICHUS IPYroro IOCEICHUS WM MYHHIIHIIAIEHOTO
paiioHa (MPUMEHUTENBHO K TMPUHATHIO MEp K OXpaHe HAaCJIEICTBEHHOTO
MMYIIECTBA U B CIIy4ae HEOOXOJAMMOCTH MeEp [0 YIPABICHUIO WM) WIIH
HOTApUyCOM.

3) C mpoch0oit O COBEPIICHUH HOTAPUAIBHOTO IEHCTBHS OOpaTHIICS
TpaXJaHWH, TPU3HAHHBIM CyJIOM HEJEeClOCOOHBIM WM OTPaHUYCHO
JIEECIIOCOOHBIM, MO0 TMpeACTaBUTEIh, HE HWMEIOIINA HEOOXOIUMBIX
TIOJIHOMOYHH.

4) Cnenka He COOTBETCTBYET TPEOOBAHHUSIM 3aKOHA,;

5) 3asgBuUTENEM NMPEICTaBICHBI JOKYMEHTHI HE B MIOJTHOM 00beMe, MO0 B
MPEJICTABICHHBIX 3asABJICHUM M (WJIM) JOKYMEHTAX COJICPKUTCS HETOJIHAS W
(unn) HemocToBepHast MH(pOpMaIIHs.

2.10. [opsnok, pa3mMep U OCHOBaHHS
B3MMAaHUS rOCy1apCTBEHHON
MONUTMHBI WJTK HHOM TIJIaTHI,
B3MMAEMOH 3a MPETOCTABICHHUE

MyHununanpHas yciayra 3a COBEPIICHHE HOTAPUAIBHBIX JIEUCTBUI
OKa3bIBaeTCsI Ha TUIATHOM (BO3ME3/IHOM) OCHOBE.

lNocynapcTBeHHast MONUIMHA YIUTAYMBAETCS B pa3Mepe:

CBUJETEIBCTBOBAHNE BEPHOCTH KONUI JOKYMEHTOB U BBIIMCOK U3 HUX —




HaumeHnoBaHue TpeGoBaHust
CTaH/APTA NpPeJ0CTaBJICHHSA
MYHMUIMIAJTbHON yCJIYTH

Conep:xxanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBI# aKT,
YCTaHABJIUBAKOLIUH
MYHHIUNIATBHYIO YCIYTY
WIN TpeOoBaHMe

MYHULIUTIAJILHON YCIyTH

10 pyOaeit 3a cTpaHUIly KOTIUI JOKYMEHTOB WJIU BBITUCKH U3 HUX.

CBUJICTEIILCTBOBAHUE MMOJIMHHOCTH MO/INUCH:

Ha 3asIBJICHUAX U JIPYTHX JTOKYMEHTax (3a MCKIIIOUEHHUEM OaHKOBCKUX
KapTOUYeK U 3asBIICHUH O perucTpanuu opuandeckux mun) - 100 pyoneit;

Ha OaHKOBCKMX KapTOYKax © Ha 3asiBICHUSIX O pErucTpanuu
IOPUAMYECKOTO JIMla (¢ KaKIOro JHIA, Ha KaxaoMm nokymenrte) - 200

pyOueii.
3a HOTapualbHbIE JICHCTBHS, COBEpUIAEMbIE BHE IOMEUICHHUS
UCIIOJIHUTEIBHOTO KOMHTETa CEJIBCKOTO IIOCENEHHs, TOCydapCTBEHHAs

MOIUIMHA YIUIAYMBAETCS B pa3Mepe, YBEIIMUEHHOM B TIOJITOpA pasa.
JIbroTel MO ymjgaTe TOCYJApCTBEHHON MOLUIMHBI  YCTaHOBJICHBI
nynkramu 1.2, 4, 11 craten 333.38 HK PO yvactp 2

2.11. TTopsaaok, pa3Mep U OCHOBAHUS
B3WMAaHMSI IJIATHI 33 IPEIOCTABIICHUE
yCIIyT, KOTOPBIE SBISIOTCS
HEOOXOAUMBIMHA U 0053aTEILHBIMHU
JUTSL TIPEIOCTABIICHUS MYHHUIIUITATEHOM
yCIIyTHd, BKIII0Yasi HHPOpPMAIHUIO O
METOJIMKE pacueTa pazMepa TaKou
TUTATHI

Hpe,[[OCTaBJ'IeHI/Ie HGO6XO,I[I/IMBIX 1 00s3aTeNbHBIX YCIyr HE Tpe6yeTC$I

2.12. MakcuManbHbIN CPOK OXKUIAAHUS
B OYEpeIU NPH MMOJja4e 3ampoca o
MPEeI0CTAaBICHUHA MYHULIUIIATIBbHOMN
YCIIYTH U TIPU TIOTYYEHUH Pe3yJibTara
MPEIOCTABICHUS TAKUX YCIYT

Ilogaya 3asgBiIeHUs Ha TOJY4YEHHE MYHULHUIIAIBHON YCIyTd IIpU
HaJIMYUU O4Yepeu - He Obonee 15 MUHYT.

IIpu monyyeHnun pesynpTara NPEJOCTABICHUS MYHULMIIAIBHON YCIYI'H
MAaKCUMAaJbHBIM CPOK OXXHMJIAaHWS B OYEpEIM HE JOJDKEH NpeBbIIaTh 15
MUHYT

2.13. Cpoxk perucrpanuu 3amnpoca
3asiBUTEIS O MPEIOCTABICHUT
MYHUIIUTNATBHON YCIIyTH, B TOM YHCIIE
B DJICKTPOHHOU (hopme

B TedyeHne ogHOTrO OHSI ¢ MOMEHTA MOCTYIUICHUS 3asIBJICHUA

2.14. TpeboBaHUS K IOMENICHUSM, B
KOTOPBIX TPEOCTABIISACTCS
MYHHIIUTIATbHAS YCIIyTa, K MECTy

IIpenocraBiieHHe MyHUIUIIAIBHON YCIIYI'M OCYILECTBIISIETCS B 3JaHUAX
U TIOMEILEHUSX, 000PYAOBAHHBIX MPOTUBOMNOKAPHON CUCTEMON U CHCTEMOI
MOKapOTYIIEHUs,, HEOOXOAUMOM MeOenbio Uit 0(OpMIIEHUS! JOKYMEHTOB,




HaumeHnoBaHue TpeGoBaHust
CTaH/APTA NpPeJ0CTaBJICHHSA
MYHMUIMIAJTbHON yCJIYTH

Conep:xxanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBI# aKT,
YCTaHABJIUBAKOLIUH
MYHHIUNIATBHYIO YCIYTY
WIN TpeOoBaHMe

OKHMJIaHMS M IpUEeMa 3asiBUTEIICH, B
TOM YHCJIe K 00€CIIEUEHHUIO
JIOCTYITHOCTH JJISI ”HBQJIUJIOB
YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
C 3aKOHOJATEILCTBOM Poccuiickon
denepanyy 0 COLUAIBHON 3aILUTE
WHBAJIMJIOB, pa3MEIICHUIO U
0(OPMIICHUIO BH3yaJIbHOU, TEKCTOBOU
U MyJIbTUMEIUHHON nHpopManuu o
MOPSIIKE TIPEIOCTABICHUS TAKUX

UH()OPMAOHHBIMH CTCHIAMH.

ObecnieunBaeTcst OECHPENSATCTBEHHBI JOCTYIl HMHBAJIHIOB K MECTY
HPEIOCTABICHHS MYHULMIIAIBHOW ycnyrn (yOOOHBIH BXOA-BBIXOA B
MIOMEILCHHS ¥ TIEPEMEIICHUE B UX TIpeJieiax).

BusyanpHasi, TekCTOBass M MyJbTUMeAUitHAS UHOOPMAIHS O IOPSIKE
NPEJAOCTABICHHUS] MYHHUIUIIAIBHOW YCIYrH pa3Memaercss B yIOOHBIX JUIs
3asBUTENICH MECTax, B TOM YHCIE C YYETOM OIPAaHUYCHHBIX BO3MOXKHOCTEHl
WHBAJIUJIOB

yCaIyr

2.15. Ilokazatenu [AOCTYIHOCTH U [TokaszaTensiMu JOCTYIHOCTH IIPEAOCTABICHUS] MYHULIMIIAIBHOW YCIYI'H
KauecTBa MYHULIMNAIBHOW YCIYTH, B |SBISIOTCS:

VAQJICHHBIX  pabouux MecTax pacnojiokeHHOCTh  noMemenuss MO®PL[ B 30He  JOCTYNmHOCTH
MHOTO(YHKIIMOHATBHOTO [EHTpa | OOIIECTBEHHOT'O TPAHCIIOPTA;

IPEIOCTAaBIEHUSI TOCYJAapCTBEHHBIX U HaJluyue HeoOXOJUMOro KOJIMYECTBa  CIELMATUCTOB, a TakKke
MYHHULIANIAJIBHBIX YCIIYT, MIOMEILEHUN, B KOTOPBIX OCYLIECTBIISIETCS IIPUEM JOKYMEHTOB  OT

3asIBUTEIICH;

HaJIM4YMe ucyeprbIBaroiiel HHPOpMaluu o crocodax, MOpsIKe U CpoKax
MPEOCTABICHUS] MYHUIIMTIAIILHOW YCIyTH Ha WH(GOPMAIMOHHBIX CTEH/aX,
undopmarnmonnsix  pecypcax  (http://  www.saby.tatar.ru). B ceru
«uTepuer», Ha EnxuHOM mopTanie TOCYZapCTBEHHBIX M MYHHIIMITATBHBIX
YCIIYT.

KagecTtBo mpenocTaBieHUs] MYHUITUIAIBHON YCIYTH XapaKTepHU3yeTcs
OTCYTCTBHEM:

ouepeziell Iy TIpUeMe 1 BbIJJaue JIOKYMEHTOB 3asiBUTEIISIM;

HapyIIEeHUH CPOKOB MPETOCTABICHUS MYHUIUIIAIBLHON YCIIYTH;

xanod Ha geiictBus (Oe3deiicTBHE) MYHULMMAIBHBIX —CITYXKALIUX,
MIPEJOCTABIIAIONMX MYHUIUIIATIBHYIO YCIYTY;

Kaod Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOIIICHHE
MYHUIUNATBHBIX CIIY)KAIIUX, OKa3bIBAIOUIMX MYHUIUNAIBHYIO YCIYTYy, K
3asIBUTEIISIM.



http://www.saby.tatar.ru/

HaumeHnoBaHue TpeGoBaHust
CTaH/APTA NpPeJ0CTaBJICHHSA
MYHMUIMIAJTbHON yCJIYTH

Conep:xxanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBI# aKT,
YCTaHABJIUBAKOLIUH
MYHHIUNIATBHYIO YCIYTY
WIN TpeOoBaHMe

IIpn IIPEIOCTABICHUN MYHHLIATIATIbHON yCIIyru B
MHOI‘O(bYHKI_II/IOHaJIbHOM HOCHTPC MNOPCAOCTABICHUA TOCYAAPCTBCHHLBIX U
MYHULUNAIBHBIX ycuyr (nanee — M®ILl) koHcynabTanuio, MpUEM U BblIAvy
JOKYMEHTOB ocyuiecTniser cnenuanuct MO,

2.16. OcoOeHHOCTH MPEIOCTABICHHS
MYHHIIUITATFHON YCIYTH B
3JIEKTPOHHOU (hopMe

KoHcynbranuio o0 MOpsSAKEe IONYyYeHUS MYHHIMIIAIbHON YCIIyTH B
AJIEKTPOHHON (opMe MOXKHO TONyduTh 4Yepe3 MHTepHeT-pueMHYI0 WM
yepe3 [lopranm rocynapcTBEHHBIX M MYHHIMIIAIBHBIX yciayr PecmyOmuku
TarapcraH.

B cnywae, eciau 3akOHOM MpEeIyCMOTpPEHA ToOjadya 3asBICHUS O
MPEJOCTaBICHUN MYHHUIIMIIATBHON YCIIYTH B JJIEKTPOHHON (popMme 3asiBIeHHE
nomaercs 4depe3 [lopranm rocylaapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT
Pecnyomukn Tarapcran (http://uslugi. tatar.ru/) wnm Enunsiii mopran
rOCyIapCTBEHHBIX M  MyHHUIUOAIbHbIX  ycnyr  (dynkouit)  (http:/
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. Cocras, noc/1e10BaTeJIbHOCTh H CPOKH BbINOJHEHUS] A AMUHUCTPATHBHBIX NMPoOLEaAyp,
TpPeOOBaHUs K MOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTHU BbINOJIHEHHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JIEKTPOHHOMH dopme, a TaK:Ke 0COOCHHOCTH
BBINOJIHEHHS aIMMHUCTPATUBHBIX NPOLEAYP B MHOTOQYHKIIMOHAJIbHBIX LIEHTPaX, B
yAaJeHHbIX Ppa004uX MecTaX MHOr0O()YHKIIHOHAJIBHOI0 LIEHTPA NPeI0CTABICHUS
rocy/IapCTBEeHHBIX H MYHHIUNIAJIbHBIX YCJIYyT

3.1. Onucanue MoCieI0BaTEIbHOCTH JECUCTBUN MPU MPEIOCTABICHUN MYHHUIUMITATIBHON
yCIIYTH

3.1.1. TlpemocraBieHHe MYHUIMNAIBHONW YCIYTH BKIIOYaeT B ce0s CIEAYIONUE
MIPOLIETYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEJIS,

2) IPUHATHE U PETUCTPALHS 3asiBIICHHS,

3) MOArOTOBKA ¥ BbIIa4ya pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

3.1.2. biiok-cxeMa nociie10BaTeIbHOCTH AEMCTBUI IO MPEJOCTABICHUIO MyHUIUIIATIbHOMN
YCIIYTH TIpeJICTaBiieHa B npuioxkenun Nel.

3.2. Oka3zaHue KOHCYJbTAIUK 3asBUTEITIO

3.2.1. 3asgBuTenb muuHO U (WiK) 10 TenedoHy oOpamniaercs B VICIIONKOM I TIOTyYeHUS
KOHCYJIbTAIMH 0 MOPSAKE MOTYyYSHUS] MyHUITUTIAIBHON YCIYTH.

3amectutens pykoBogutTens Hcmonkoma (cexkperaphb), OTBEUAIOIIMA 32 COBEPIICHHUE
HOTApUAIBHBIX JEHCTBUI (masee — 3aMecTHTeNnb pykoBoautens lcmonkoma (cekperaps),
OCYILECTBIISICT KOHCYJIBTHPOBAHUE 3asIBUTENSI, B TOM YHCIIE 110 COCTaBy, (hOpME U COAEPIKaHUIO
JIOKYMEHTAIlMU, HeOOXOAUMOM IS MOy4YeHUs MYHULIUIIAIbHOW YCIYTH U TIPH HEOOXOTUMOCTH
OKa3bIBAET MIOMOIIb B 3aMIOJIHEHUH OJIAHKA 3asIBICHUSI.

[Ipouenypa, ycraHaBiauBaeMmasi HACTOSAIIUM IYHKTOM, OCYILECTBJISETCS B JIeHb
oOparieHus 3asiBUTES.

Pe3ynbrar mporeaypbl: KOHCYNIbTallMU, 3aMEUaHus MO COCTaBy, ¢GopMe U COJIEP:KaHUIO
IIPEICTABICHHON JOKYMEHTALMH.

3.3. IlpunsTHE U pETUCTPALIUS 3aBICHUS

3.3.1. 3asgBuUTENp JIMYHO, YEpe3 JOBEPEHHOE JIMIO TOJAeT NMUCHhMEHHOE 3asBJICHUE O
IIPEIOCTABJIEHUM MYHULUNAIBHONW YCIYTM W MPEICTaBISIET JOKYMEHTBHI B COOTBETCTBUU C
nyHKTOM 2.5 Hacrosimero Pernamenrta B Mcnonkom.

3.3.2. 3amectutens pykoBoauTens Mcnonkoma (cekperapb) OCyIIECTBIISET:

YCTaHOBJICHUE JTUYHOCTH 3asIBUTEIIS;

MIPOBEPKY MOJTHOMOYMM 3asBUTENA (B caydae AEUCTBUS 1O TOBEPEHHOCTH);

MIPOBEPKY HAIU4Msl JOKYMEHTOB, TIPEAYCMOTPEHHBIX IIYHKTOM 2.5 HacCTOSILEro
Pernamenra;

MIPOBEPKY COOTBETCTBUS MPEACTABIECHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUAM
(Hagnexxamee oQopmieHHe KOMUH JIOKYMEHTOB, OTCYTCTBME B JIOKYMEHTaX IOIYUCTOK,
MPUIHICOK, 3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX HCIIPABICHUN).

B cnyyae orcyTcTBHS 3aMedaHuil 3aMecTHTENb pykoBoauTens Mcmonkoma (cekperaps)
OCYILECTBIISET:

IIPUEM U PETUCTPALIMIO 3asIBICHUS B CIIELUAIIBHOM JKYpHAJIE;

BpyUYEHHUE 3asBUTEIIO0 KOIMHUHU 3asBJIEHUS C OTMETKOW O Jare MpuemMa J0KyMEHTOB,
IIPUCBOEHHOM BXOJSILEM HOMEPE, JaT€ U BPEMEHU MCIIOIIHEHNSI MyHULIUIIAIbHON YCIIyTH.

B ciywyae Hanuuusg OCHOBaHUU AJi OTKa3a B MpUEME JTIOKYMEHTOB, MPEIyCMOTPEHHBIX
IIYHKTOM 2.8 Hacrosuiero PeriaMenTa, CieluanucT, BEAYIIUN IPUEM TOKYMEHTOB, YBEIOMIISET



3adABUTECIIA O HAJIMYUU HpCHHTCTBI/Iﬁ AT pETUCTPALlUU 3a4BJICHHA U BO3BPAIIACT EMY JOKYMCHTDBI
C THUCHMEHHBIM OOBSICHEHWEM COJICPKAHUSI BBIIBICHHBIX HEIOCTATKOB B MPEICTaBICHHBIX
JOKYMEHTAX.

Pesynbrar nporneayp: NpUHATOE W 3apETHCTPUPOBAHHOE 3asBIICHHE WM BO3BPAICHHBIC
3asIBUTEITIO JOKYMCHTBI.

3.4. [ToaroToBka u BblZaua pe3yabTaTa MyHUIUIIAIBHON YCIIyTH

3.4.1. 3amectutens pykoBomuTens Vcmonkoma (cekperapb) TIOCIE pPErHCTpaluu
3asBJICHUS OCYILECTBIISCT:

IIPOBEPKY CBEIEHUM, COAEPKAIINXCS B JOKYMEHTAX, IPUIaraéMbIX K 3asiBICHUIO;

IIPOBEPKY  HAJIM4YUs  OCHOBAaHMH JUIsI  OTKasa B  IPEJOCTaBICHUU  YCIYTH,
IIPElyCMOTPEHHBIX TYHKTOM 2.9 Hactosuiero Perinamenra.

B ciydyae Hanmuuus OCHOBaHMH s OTKa3a B IPENOCTABICHUU YCIYI'M 3aMECTUTEINb
pykoBoautens Mcmonkoma (cekpeTapb) UW3BEUIACT 3asBUTENIE O MPUYMHAX OTKaza u
OCYILECTBIISIET MPOLEAYPHI, IPETYCMOTPEHHbIE TYHKTOM 3.5 Hacrosiero Pernamenra.

B cinydae Hanmuuus OCHOBAHMN JJIsi OTJIOKEHMSI COBEPIIEHMS] HOTAPUAIBHOIO JIEHCTBUS
3aMecTuTeNnb  pykoBoauTtenss — Mcmoikoma  (cekperapb) — OCYLIECTBISCT  MPOLEAYPHI,
IpelyCMOTPEHHbIE ITYHKTOM 3.5 HacTosiero PernamenTa.

B cnywae orcyrcTBUs OCHOBaHMH [Uld OTKasa B IPEAOCTABICHMHM MYHUIUNAIbHON
YCIIYTU CHEUAIUCT:

IIPOBEPSAET NMPaBUIBHOCTh OILIATHI 32 COBEPILIEHNE HOTapHAIbHBIX JeHCTBUIL;

CJINYAET KOIHUIO JOKYMEHTA WM BBIIUCKY U3 HETO € NOJUITMHHUKOM JOKYMEHTA;

CBHJIETEJILCTBYET BEPHOCTh BBIITUCKHU, KOITUHM JOKYMEHTA;

CTaBUT TOJAIUCh, OTTUCK II€4aTH MCIIOJIHUTEIBHOIO KOMMTETAa IIOCEJEHUS C
n300pakeHreM rocyaapcrBeHHoro repoa Poccuiickoit denepanuu;

PETUCTPUPYET COBEPIICHHOE HOTapualbHOE JEHCTBUE B PEECTpe s PErucTpanuu
HOTapUaJIbHBIX JEHCTBUM;

BO3BpAIIlAET 3aBEPEHHBIEC JOKYMEHTHI 3asIBUTEIIIO.

IIpouenypsl, ycraHaBnuBaeMble IyHKTamu 3.3 -3.4 Hacrosmero Pernamenra,
OCYIIECTBIISIOTCA B T€UEHHE 15 MUHYT C MOMEHTA PETUCTPALIUU 3asBJICHUSI.

Pesynbrar nponenyp: HOTapHajJbHO yIOCTOBEPEHHBIE KOIIUU TOKYMEHTOB WJIN BBIITUCKH,
nepejaHHbIE 3aBUTEIIIO.

3.4.2. 3amectutens pykoBoautens Vcnonakoma (cekpeTaph) B ciaydae NPUHATUS PELIeHUs
00 OTka3e B NIPEIOCTaBICHUH YCIYTM BBIHOCUT IOCTAHOBJIIEHHE 00 OTKa3e B COBEPLIECHUU
HOTapUAJIBHBIX JeiicTBUi. [locTaHOBIEHNE HANIPABIIAETCS 3aBUTENIIO 10 MTOYTE.

[Ipouenypsl, ycTaHaBiIMBaeMble HACTOSIIMUM ITYHKTOM, OCYIIECTBIISIOTCS HE MO3JHEE
ISTH JHEW ¢ MOMEHTa OOpallleHus 3asBUTENS 3a MPEIOCTaBICHUEM YCIYTH.

Pesynbrar mnpouenyp: mnocraHoBieHHE OO0 OTKa3e B COBEPUICHHMH HOTapHaJIbHBIX
NENCTBUI, HAIIPaBJIIEHHOE 3asBUTEIIO.

3.5. OTnoxeHue coBepIlIeHNs] HOTApUAIBHOTO AEHCTBUSA

3.5.1. 3amectutens pykoBoautens Mcmonkoma (cekperapb) MOXKET OTJIOXKHUTh
COBEpILIEHIE HOTAPHAIHHOTO IEHCTBHS B CITydae:

HE0OXOIUMOCTH HCTPeOOBAaHUS JOMONMHUTEIBHBIX CBEACHHH OT (U3HYECKUX U
IOPUINYCCKUX JIUIL;

HaMpaBlIeHUs] JOKYMEHTOB Ha YKCIEPTURY;

HEO0OXOJIMMOCTH 3alPOCHTh 3aMHTEPECOBAHHBIX JIUIl 00 OTCYTCTBHUH y HUX BO3PAKCHHMA
MIPOTUB COBEPIICHHS ITUX JICHCTBUH.

3amectuTens pykoBomuTens Mcmomkoma  (cekperaph) M3BEIIAET 3asBUTENST 00
OTJIO’)KEHUU COBEPIIICHHSI HOTApUATHHOTO JCHCTBHS.



Hpoue;[ypbl, YCTaHABJIMBACMBIC HACTOAIIHUM ITYHKTOM, OCYHICCTBIIAIOTCA B JCHb
oOparreHus 3asiBUTE.

PesynbpTat nponenyp: U3BeIIeHUE 3asiBUTENS 00 OTIOKEHUH COBEPILIECHHSI HOTAPHAIHLHOTO
IEUCTBUSL.

3.5.2. 3amectutens pykoBoauTens Mcmonkoma (cekperaph) Mocie MPUHITHS PEHICHUs
00 OTJIOXKEHHU COBEpPIICHUS HOTAPUAIBHOTO JCMCTBHSI TOTOBHUT 3alpoc, HEOOXOAMMBIN st
MOJIYYCHHA JOIOJIHUTCIIbHBIX CBC[[GHI/II;'I, U HalpaBJIKICT B COOTBCTCTByIOH_[I/Iﬁ opran WA
3aUHTEPECOBAHHOMY JIUILY.

[Ipouienypsl, ycTaHABIMBAEMbIE HACTOSIIAM ITYHKTOM, OCYIIECTBISIOTCS HE TIO3/IHEE
ISTU JHEH ¢ MOMEHTa OOpaleHHs 3asBUTEISL.

PesynpraT mpouenmyp: 3ampoc, HaNpaBIEHHBIA B COOTBETCTBYHOUIMKA OpraH WIH
3aUHTEPECOBAHHOMY JIUILY.

3.5.3. 3amecrturens pykoBoauTens Mcmonkoma (cekperapb) Mocie MOCTYIIICHUS OTBETOB
Ha 3ampochl H3BEIIAeT 3asBUTENS M MPEIOCTABIAET YCIAYry B MOPSJKE, YCTaHOBJICHHOM
nyHkTamu 3.3. — 3.4 Hacrosuiero Pernamenra.

4. HOpﬂ)IOK Hu (l)OprI KOHTPOJIA 32 NIPEAOCTABIICHUEM MyHHHHHaﬂbHOﬁ yciayru

4.1. KoHTposib 32 TOJIHOTOM M KayeCTBOM MPEAOCTABICHUS MYHUIIMIAIBHOU YCIYTH
BKIJIIOUAeT B ce0sl BBISBICHUE U YCTPaHEHHWE HApPYIICHUN NIpaB 3asBUTENEH, IPOBEICHUE
MPOBEPOK COOJIOJICHUS TMPOUEAYpP MPEAOCTABICHUS] MYHHUIIMNAIBHOM YCIyTd, MOATOTOBKY
peieHuit Ha efcTBuUs (Oe31elcTBIE) TOMKHOCTHBIX JIMIl OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

dopMaMu KOHTPOJS 3a COOJIFOJICHHEM HCIOJHEHUSI aJIMHHHCTPATUBHBIX MPOLEIYP
SABJISIOTCA:

1) mpoBepka W  COIJIACOBaHHME MPOEKTOB  JOKYMEHTOB 10  IPEIOCTABICHHIO
MYHULMIIAJIBHON yciayru. Pe3yabTaToM NpoBEpKH SIBISETCS BUSUPOBAHUE POEKTOB;

2) IPOBOIMMBIC B YCTAHOBJICHHOM TOPSIIKE TIPOBEPKU BEIACHUS JICTIONPOU3BO/ICTBA;

3) mpoBeeHHEe B YCTAHOBJICHHOM TIOPSIAKE KOHTPOJIBHBIX IPOBEPOK COOJIIOICHUS
MPOLEAYP NPEIOCTABICHUS MYHULIMTIAIbHON YCITYTH.

KoHTponbHBIE TIPOBEPKH MOTYT OBITH TUIAHOBBIMH (OCYIIECTBIATHCS Ha OCHOBAaHUU
MOJIYTOJIOBBIX WJM TOJOBBIX IUIAHOB palOThl OpraHa MECTHOTO CaMOYIpaBIECHUS) U
BHEIUIaHOBBIMU. [Ipu mpoBeneHn MpoBEPOK MOTYT pacCcMaTpUBATHCS BCE BOIMPOCHI, CBA3AHHBIE
C TIPEIOCTaBIEHUEM MYHUIIMITAIILHON YCIYTH (KOMIUIEKCHBIE MPOBEPKU), WM MO KOHKPETHOMY
o0palleHuIo 3asiBUTEIIS.

B nensax ocymiecTBieHUST KOHTPOJISI 32 COBEPUICHUEM JEHCTBUN MPHU NPEAOCTABICHUU
MYHUIUIIAJIBHON yCIYTH U NPUHATUU pEUIeHu pykKoBojauTento Mcmoikoma mpeacTaBisitoTcs
CIIPAaBKHU O PE3yJbTaTaX MPEIOCTABICHUS MYHULIMIIAJbHON YCIYTH.

4.2. Tekymwuii KOHTPOJIb 3a COONIOACHHEM TOCJIENOBATEIIbHOCTH  JEHCTBHIA,
ONPEACTCHHBIX AAMUHHCTPATUBHBIMU MPOLEAYPAMH IO MPEJOCTABICHUI0 MYHHIUITAIIBHON
YCIIYTH, OCYLIECTBIIETCA pyKoBoauTeseM Mcnonkoma.

4.3. [IlepeueHb JOMKHOCTHBIX JIMI], OCYIICCTBJISIFOIIUX  TEKYIIMHA  KOHTPOJb,
YCTaHaBIMBAETCA TOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3[eieHusiX oOpraHa MECTHOIO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaMU.

[lo pe3ynbraraM NpPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HapyIICHUH NIpaB
3asBUTEJICl BUHOBHBIC JIMIA@ NPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKoHoaresbecTBOM Poccuiickoit denepanmu.

4.4. PykoBomurtenb Mcmomkoma HeECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE
paccMoTpeHHe OOpalleHni 3asBUTeNei.

PykoBoguTens (3amectutens pykoBoauTelns) Mcmonkoma HECET OTBETCTBEHHOCTH 3a
HECBOEBpEMEHHOEe U (WMJIM) HEHaJJIeXkallee BBINOJHEHUE AaJIMUHUCTPATUBHBIX JEHCTBHIA,
yKa3aHHBIX B paszaene 3 Hactosmero Permamenrta, 3a pemieHusi U aewctBus (Oe3nelicTBHe),



IPUHUMAEMbIE (OCYILIECTBIISIEMbIE) B XOJE IPENOCTABICHUS MYHHULMNAIBHOW YCIYTH, HECET
OTBETCTBEHHOCTb B YCTAHOBJICHHOM 3aKOHOM IOPSIIKE.

4.5. KoHTpoJib 3a MpeAoCTaBICeHUEM MYHHUIMIAIBHON YCIYIM CO CTOPOHBI T'paXk/aH, UX
00BbEeIMHEHUH U OpraHu3aluii, OCYILECTBIAETCS OCPEACTBOM OTKPBITOCTH JesitensHocTd OMC
IIPU IIPEIOCTABICHUN MYHULMIIAIBHOM YCIYTH, IIOJIY4CHUS II0JIHOM, aKTyaJIbHOW U JOCTOBEPHOMU
UHpOpMALlUM O TMOpAAKE TNPEAOCTABICHUS MYHHULUIAIBHOM YCIyrM U BO3MOXHOCTH
J0CYy1Ie0HOTO pacCMOTPEHUs oOpamieHui (3)kan00) B Mpoiecce MpeI0CTaBIeHUsT MyHUIIUIATLHON

YCIIYTH.

5. locyneOHblii (BHecy1eOHbII) MOPAIOK 00:KaJTI0BAHMSI PeLIECHU U 1edCTBUI
(0e3eiicTBUSI) OPraHOB, MPEIOCTABISIOIIUX MYHUIIHNIAJIBHYIO YCJIYTY, a TAKKe HX
JAOJIKHOCTHBIX JIMI, MyHUITHNATBHBIX CJIYKAIHX

5.1. [ony4arenn MyHUIUTIATBHON YCIYyTH UMEIOT IIPAaBO Ha 00KajloOBaHUE B 10CYIeOHOM
nopsijike AercTBUi (0e3aeiicTBUS) COTPYAHUKOB VcIonkoMa, y4acTBYIOIUX B MIPEIOCTABICHUU
MYHUIIMNIATbHON yenyry, B Mcnonakom unu B CoBeT MyHUIIUTIATBHOTO 00pa3oBaHUsl.

3asBUTENTE MOKET 0OPATUTHCS C 3Kam000M, B TOM UKCIIE B CICAYIONIUX CIIydasx:

1) HapylleHHe  CpOKa  PETrMCTpallid  3ampoca  3asBUTEAS. O  MPEIOCTaBICHUN
MYHHULUIIAJIBHON YCIyTH;

2) HapyIICHNUE CPOKA MPEIOCTABICHUS MYHUIIUITATBHON YCITyTH;

3) TpeboBaHKe y 3asBHUTENS JOKYMEHTOB, HE MPEAYCMOTPCHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepanuu, Pecniybnuku Tatapctan, bBoibiieknOsunHCKOTO
cesibeckoro  mocesneHuss  CaOMHCKOIO  MYHMIMIAJIBHOTO — padoHa JUIsl  NIPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, MpPEJOCTABJICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMHM TpaBoBbIMU akTamMu Poccuiickoit ®enepauuu, Pecnybnuku Tatapcraw,
CabMHCKOrO MYHUIMIIAJBHOTO palioHA JUIS TPENOCTABICHUS MYHUUIUNAIBHOW YCIyTH, Y
3asIBUTEIIS;

5) oTka3 B NpEJOCTABICHUH MYHHUIMIIATBHOW YCIYTH, €CIM OCHOBaHHS OTKa3za He
IPEIyCMOTPEHBI (pefiepaibHbBIMU 3aKOHAMH M TNPHHATBIMM B COOTBETCTBUM C HMMH WHBIMHU
HOPMATHBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit ®enepanuu, Pecnybnuku Tarapcran,
CabHHCKOro MyHHMIIMIIAIBHOTO paiioHa;

6) 3arpeboBaHKE OT 3asBUTEISI IPH MPEJOCTABICHUN MYHUIUITATBHOM YCIYTH IUIATHI, HE
IPeIyCMOTPEHHOM HOpPMaTHBHBIMM NpaBOBbIMM akTaMu Poccuiickoit dexnepaunu, Pecybmuku
Tarapctan, CabMHCKOI0 MyHHUIIMIIAJILHOTO paiioHa;

7) otka3 McnonkoMa, HOMKHOCTHOTO Juia Vicrmonkoma, B UCIIPABICHHU TOMYIIECHHBIX
OMeyaTOK M OIMOOK B BBIAAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHUIMNAIBHON YyCIyru
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPaBICHUH.

5.2. Kamoba mnonmaercs B NHUChbMEHHOW (QopMe Ha OyMaKHOM HOCHUTENIE WM B
AIIEKTPOHHOM dopMe.

Kamoba moxer ObITH HampaBiieHa T0 moute, uepe3 MODI[, ¢ wucnonszoBaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAaIIMOHHOW  cetn  "MHTepHer", oduumanbHOoro  caiira
CabuHckoro MyHuuunamsHoro paiiona  (http:/www.saby.tatar.ru), EmuHoro moprana
TOCYJapCTBEHHBIX M MYHHUMNAJIBbHBIX ycruyr PecmyOmuku Tarapcran (http://uslugi.tatar.ru/),
Enunoro  moprajma  rocylapCTBEHHBIX M MYHULIMNAIbHBIX  yciayr  (QyHKUuMi)
(http://www.gosuslugi.ru/), a Takke MOKET OBbITh IPUHATA IPU JTUYHOM IPHUEME 3asBUTEIIS.

5.3. Cpok paccMOTpeHHs kajao0bl - B TEUCHHE TMATHAIIATH pabovMX JHEH CO JHS ee
peructpanuu. B ciiyuae o0XajoBaHusI OTKa3a OpraHa, MpPeJOCTABIISIONIET0 MYHHUIMIIAIbHYIO
YCIIYTy, TOJKHOCTHOTO JIMIIA OPraHa, MPeJOCTABIISIIONIEr0 MyHUIUIIAIBHYIO YCIYTy, B IIpUEME
JIOKYMEHTOB Yy 3asBUTEJIS TUOO B UCTIPABICHUH JIOMYIIEHHBIX OMEYaTOK U OIIMOOK WM B CiIydae
00>aJIoBaHUSl HAapYIICHHUS YCTAHOBJIEHHOIO CPOKAa TaKUX HCIpPABIEHUN - B TEYEHHE MATU
pabouux JHEW co AHA ee PEerucTpaIiHy.



http://uslugi.tatar.ru/

5.4. Kanob6a nomkHa cofepKaTh CIEAYIONTYI0 HHPOPMAIIHIO:

1) HauMeHOBaHUE OpraHa, IMPEJOCTaBISAIOLIETO YCIYTry, AOKHOCTHOIO JIMIIA OpraHa,
NPEOCTABISAIONICTO YCIYTY, WIA MYHHUIMIAIBHOTO CIY)KaIlero, peleHus W JIeHCTBUs
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS

2) hamumuro, MM, OTYECTBO (TIOCIEIHEE - PU HAMYUH), CBEJICHUS O MECTE )KUTEIhCTBA
3asgBUTENS - GU3UYECKOTO JIMIA TM00 HAMMEHOBAaHUE, CBEACHHS O MECTE HaXOXKJICHUS 3assBUTEIS
- IOPUJMYECKOTO JIHIA, a TaKke HoMmep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHON MOYTHI (MIPH HAJIMYWHU) U MOYTOBBIHM aJpec, M0 KOTOPHIM JOHKEH ObITh HaIlpaBJIeH
OTBET 3asBUTEITIO;

3) cBemenus 00 oOOXKamyeMmbIX peIIEHUAX U JelcTBHAX (Oe3neicTBUM) oOpraHa,
IPEOCTABIISIONIETO MyHUIIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA OpTraHa, MPeI0CTaBIISIOIIEro
MYHUILIMTIATIBHYIO YCIYTY, WM MYHULUIIATBHOTO CIIYKAaIlero;

4) moBOAbBI, HA OCHOBAaHHH KOTOPBIX 3asSBUTENb HE COTJACEH C PEUICHHEM U JCHCTBUEM
(Oe3nelicTBMEM) OpraHa, MPEIOCTaBISIOIETO  YCIYry, JOJDKHOCTHOTO —JIMIla OpraHa,
IPEOCTABIISIONIETO YCIYTY, MM MYHHIIUIIATBHOTO CITY>KaIIEro.

5.5. K xanobe MOryr OBbITh MNPHUIOXKEHBl KOMHHU JIOKYMEHTOB, IOJTBEPKIAIONINX
U3JI0KEHHBIE B JKao0e o0cTosATenscTBa. B TakoMm ciydae B xaymoOe NMPUBOIUTCA IEepeueHb
MpUJIaraeéMbIX K Hel JJOKYMEHTOB.

5.6. XKano6a moanuceIBaeTCs MOABIIMM €€ MOJIydaTesIeM MYHHIIUIIATBHON YCITyTH.

5.7. Tlo pe3ynpTaTaMm paccMOTpeHHs kaloObl pykoBoauTenb Kcmonkoma (riaBa
MYHUIIUIAILHOTO pailOHa) MPUHUMAET OJIHO U3 CIEAYIONINX PEIICHUH:

1) ynmoBierBopsieT >kamoOy, B TOM uyucie B (opMe OTMEHbI MPUHATOTO pElICHUs,
UCTIPABJICHUS] JONYIIEHHBIX OPTraHOM, NPEIOCTABISMIONIMM YCIyry, ONEYaTOK W OMHOOK B
BBIIaHHBIX B PE3yJIbTaTe MPEJOCTaBICHHS yCIYTU JOKYMEHTAaX, BO3BpATa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE TIPEIyCMOTPEHO HOPMATHBHBIMU TIPABOBBIMH aKTaMHU
Poccuiickoii denepainivu, HOpMaTUBHBIMU MPaBOBbIMU akTamMu PecnyOnuku TaTtapcran, a Takxke
B UHBIX (hopMax;

2) OTKa3bIBaCT B YAOBIETBOPEHUU HKATOOBI.

He mo3muee nmHs, cnenyromero 3a JHEM MPHHATHS PEHICHUs, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3asBUTENI0 B MHCHMEHHON (opMe U MO KETaHUIO 3asBUTENs B AJIEKTPOHHOU (opme
HaIpaBJISIETCS] MOTHBHUPOBAHHBIA OTBET O PE3YJIbTAaTaX PACCMOTPEHUS JKAIOOBI.

5.8. B cmyuae ycTaHOBIEHHUS B XOJ€ WJIM MO pe3ylbTaTaM pPacCMOTPEHUS >KaIoObI
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO TPABOHAPYIIECHUS WM TPECTYIUICHUS JOJDKHOCTHOE
JUI0, HaJeIEHHOE MOJHOMOYHUSMHU MO PACCMOTPEHHUIO Kajio0, He3aMeITUTENbHO HANpaBIseT
UMEIOIITNECS] MATEPHAIIBI B OPTaHbI TPOKYPATYPHI.



[Tpunoxenue Nel

biiok-cxema nociie10BaTebHOCTH IEUCTBUM 110 IIPENOCTABICHUIO MYHULIMITAIBHON YCIIYTH

3amecTuTenk pykoBoauTeisi Mcronkoma (cekperaps)
KoncynsTanus

3asBUTEIIb.
IMonaua 3ampoca O IPeIOCTaBICHUN MYHUITUITATBHON
YCIIYyTH ¥ IOKYMEHTOB

A

JIOKYMEHTOB

3amecturens pykoBoaureisi Mcrionkoma (cekperapsb)
VY cTaHOBIEHHE JIMYHOCTH M IIPOBEPKA JOKYMEHTOB

v

COOTBETCTBYIOT I1.2.

BamecrTuTesb pykoBoauTelsi Mcronkoma (cekperapsb)
Perucrpanust 3asiBjieHUs], IIPOBEPKa CBEISHUN
coAepkKalUXCsi B JIOKyMEHTax

OTCyTCTBHe OCHOBaHMI AJIs OTKasa B
TIPEIOCTABJICHUH yCIIyTH, MPESAyCMOTPEHHBIX 1M.2.9

A

3aMecTUTENb PYKOBOIUTEIS
Hcnonkoma (cekperapsb)
CoBeplIeHHE HOTapHAIbHBIX
AEeHCTBUI, BbIAada pe3yiabTara yCILyTH

HorapuanbsHO 3aBepeHHBIC
JAOKYMECHTBI HJIH ITOAIMTHUCH

BBIJIAHHBIC 3AsIBUTCIIIO

TIpuHsTHE pEelIeHUs B 3aBUCUMOCTH
OT pe3yibTaTa MIPOBEPKHU

Hanuyaue ocHOBaHU /ISl OTIIOXKEHUS
HOTapHUaJIbHBIX AeHCcTBUI

3aMeCTUTEIb PYKOBOAUTEIIS
HUcnonkoma (cekperaps)
HamnpasiieHue 3anpocos

3anpockl HAMPaBJICHHBIC B
OpraHu3anuuro Ui
bu3nIecKoOMy JIHILY

Opranuszanus i GU3nIecKoe
JIMIIO OTBET Ha 3arpoc

v

OTBeT Ha 3anpoc

0

[IpUHATHE PELISHUs B 3aBUCHUMOCTH O
pe3yJibTaTa IPOBEPKHU KOMILUIEKTHOCTH

He coorBercTByIOT 11.2.5

3aMeCcTUTENb PYKOBOIUTEIIS

Hcnonkoma (cexkperapn)
BosepailleHue J10OKyMEHTOB
3asIBUTEITIO

BOSBpameHHLIe 3asiBUTCITIO

JOKYMCHTBI

Hanuuue ocHOBaHUIA,
NPEeayCMOTPEHHBIX 11.2.9

3amMecTUTENb PyKOBOINUTEIS
Hcnonkoma (cekperapb)
TToaroToBKa U HanpaBJieHUE
[OCTaHOBJIEHHs 06 OTKas3e B
MPEeJOCTABIIEHUH YCIIyTH

ITocranoBnenue o6 orkase B
[IPEeJOCTaBICHUH MYHULUIIAIbHON
YCJIyTH HallpaBJIEHHOE 3asiBUTEIIIO
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Boabmemmuaapckuii cenbekuilt Ucnonnurenabubiii komurer CadMHCKOT0O

MYHUIINITAJIBHOI'0 paﬁOHa

JOIKHOCTD Tenedhon DJIEKTPOHHBIN ajipec
PyKoBOIUTENb HCITOJIKOMA 41211 Bshin.Sab@tatar.ru
Cekperapb 41211 Bshin.Sab@tatar.ru
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